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[E€MOHCTPAaLMOHHBIX NONETOB BO3AYLUHbIX CYA0B, MONETOB 6eCnuOTHLIX NeTaTenbHbIX

annapaToB, NogbeMa NpUBSA3HbIX adPOCTaTOB HaA TeppUTOPUEN MyHULIMNANbHBIX
obpasoBaHuii, nocagky (B3neT) Ha nroLanku, pacnonoXeHHble B rpaHuLax MyHULMNanbHbIX
obpasoBaHuii MockoBckon obnacTtu, cBeAeHUs 0 KOTOpbIX He onybrnnkoBaHbl B JOKYMEHTax
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npeaocTaBNeHnsa rocygapCTBEHHbIX M MyHUUMNANbHbIX YCNyr», NyHKTOM 49 deaepanbHbIX
npaBui UCMNOSIb30BaHNA BO3AYLUHOrO npoctpaHcTBa Poccunckon ®epepaunn, yTBepXOeHHbIX
noctaHoBneHnem lNpasutensctBa Poccunckon depepaumm ot 11.03.2010 Ne 138, yuntbiBas
nMceMo MuHMCTepcTBa TpaHcnopTa M LOPOXHON MHpacTpykTypbl MockoBckon obnactu ot
22.04.2021 Ne 116Bx-5034, pykoBoacTteysicb ®egepansHbiM 3akoHoM OT 06.10.2003 Ne 131-d3
«0O6 obLmX NpUHLMNax opraHn3aumMm MecTHOro camoynpasneHus B Poccuinckon degepaummy,
YctaBom ropoackoro okpyra Koponés MockoBckon obnactu,

NMOCTAHOBNAKO:

1. YTBepauTe AAMUHUCTPATUBHLIN pernameHT NpeaocTaBneHnss MyHULUNanbHOM yCnyru
«Bblga4ya paspelleHMn Ha BbINOMIHEHWE aBMALMOHHbLIX pPaboT, napaltoTHbIX MPbLIKKOB,
AEMOHCTPALMOHHbIX MNOSMETOB BO3AYWHbLIX CYAOB, MNOMEToB 6ecnunoTHbIX neTaTenbHbIX
annapatoB, nMoAbeMa MpUBA3HbIX ad3poCTaToOB Hag TeppuTopuen  MyHUUMNAnbHbIX
obpasoBaHuin, NocagKy (B3neT) Ha MnoLwiagku, pacrnofioXeHHble B rpaHuuax MyHUUMnanbHbIX
obpasoBaHun MockoBckon o06nactn, CBEOAEHUS O KOTOPbIX He OonyGnMKoBaHbl B AOKYMEHTax
aspoHaBuUrayMoOHHOM MHopMaUmny (MPUNoXeHue).

2. MpusHate yTpaTtmMBLLUMM CuUIy MOCTaHOBNeHMe AAMUMHUCTPALMM TFOPOACKOro OKpyra
Koponés Mockosckon obnactm ot «08» wuoHa 2021 roga Ne 501-MA «O6 yTBepxaeHum
AOMUHUCTPATMBHOIO  perfnaMeHTa npefocTaBneHus  MyHuuunanbHoW ycnyrm  «Bblgava
paspelleHnn  Ha  BbINOSIHEHWE  aBMALUMOHHbIX  paboT,  napawtTHbIX  MPbIKKOB,
AEMOHCTPALMOHHbIX MNOSMIETOB BO3AYLWHbLIX CYAOB, MNONETOB 6ecnunoTHbIX neTaTenbHbIX
annapaTtoB, nMoAbemMa MpMBA3HbIX a3pOCTaTOB Hag  TeppuTopuen  MyHUUMNanbHbIX
obpasoBaHuii, NOcaaKy (B3neT) Ha Nowanku, pacrnofioXeHHble B rpaHnuax MyHULMNanbHbIX
obpasoBaHui MockoBckon obracTn, cBefeHUs O KOTOPbIX He onybrvkoBaHbl B JOKYMEHTax
as’poHaBUraLMoOHHOM NHOPMaLINN.

3. OnybnukoBaTb HacTodLlee NOCTAHOBNEHNE WU MPUMOXKEHNE K HEMY B oduLmnanbHOM
ropoACcKOM nevyaTHOM CpefCcTBE MacCOBOW WMHOpMauun v pasMecTuTb UX Ha oduumnaribHOM
cante AamuHUCTpauum ropogckoro okpyra Koponées Mockosckon obnactm «Haykorpag
Koponés» (www.korolev.ru).

4. YnpaBneHnto - MHPOPMALMOHHOM  MOMUTUKA U COLManbHbIX  KOMMYHMKaLUN
AgmuHucTpaumm  ropoackoro okpyra Koponée Mockosckon obnactu  (Macnosa E.A))
o6ecneunTb BbINOMHEHME MyHKTa 3 HACTOSILLLErO NOCTAaHOBIEHMS.

5. KoHTposnb 3a BbINOMIHEHNEM HACTOSALLEro NOCTAHOBIIEHUS BO3SIOXUTb HA 3aMecTUTens
rnaebl AMUHUCTpaumm ropoackoro okpyra Koponés Mockosckon obnactu Kotosa I1.B.

[(aBa ropoackoro okpyra .B. TpudcoHos
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|. Obwme nonoxeHus

1. NpeomeT perynupoBaHna AGMUHUCTPATUBHOIO perfameHTa

1.1. Hactoawun AOMUHUCTPaTUBHBINA pernaMmeHT perynmpyeTt OTHOLEHNS, BO3HUKatoLLne
B CBSI3M C NpeaocTaBfeHneM MyHUUMNanbHoOW ycnyrn «Bblgaya paspelueHnin Ha BbINOSTHEHME
aBMaLUMOHHBIX paboT, NapaLUOTHBIX NPBLIKKOB, AEMOHCTPALMOHHbBIX NOSIETOB BO3AYLUHbIX CYA0B,
noneTtoB 6ecnUOTHLIX neTaTernbHbIX annapaToB, MNoAbemMa MNPUBA3HbLIX al3pPoCTaToB Hapg
TeppuTopuen MyHuumnanbHblXx ob6pas3oBaHuin, nocagky (B3neT) Ha NnowanKku, pacnosioKeHHbIe
B rpaHuuax MyHuumnanbHbix obpasoBaHun MockoBckon obnactu, cBefeHUs O KOTOpPbIX He
onybnukoBaHbl B JOKYMEHTax aspoHaBuUraumoHHOW WHdopMauuny» (aanee — MyHuuunanbHas
ycnyra) AoQMUHUCTpauunen ropoackoro okpyra Koponés (ganee — AgMMHUCTpaums).

HacTtoawmun AOMUHUCTPATUBHBIA perfnameHT He pacnpocTpaHdeT CBOe AeNCcTBME Ha
noneTbl 6eCnUOTHbLIX BO34YLUHbIX CYA0B MakCMManbHOW B3neTHon maccon meHee 0,25 kr.

1.2. Hacrtoawun  AOMWHUCTpPaATMBHBLIA  perfiaMeHT  yCcTaHaBnvMBaeT  MNopsigok
npegoctasneHna MyHuumMnaneHOW Yycnyrm u cTtaHgapt npegoctasneHns MyHuuunanbsHON
ycrnyru, cocTtaB, nocrnegoBaTenibHOCTb U CPOKWU BbIMOSMIHEHUS aAMUHUCTPATUBHBIX Npoueayp no
npegocTtasneHnio MyHuumnansHon ycnyrn, TpeboBaHMs K NOPSAKY WX BbIMNOMHEHUS, B TOM
yncrne OCOOEHHOCTU BbIMOMHEHUS agMWHUCTPATUBHBIX Mpouenyp B 3NEKTPOHHOM dhopMme,
aocynebHbin (BHecyaeOHbIM) nopsagok obxanoBaHUs pelleHnn n gencteun (6e3gencteuin)
AOMUHUCTPaUnUK (ee OOMKHOCTHBIX NnL).

1.3. TepMuHbl 1 onpeaeneHnsi, uUcnosnb3yemble B HacTodwemM AAMUHUCTPATUBHOM
perrnameHTe:

1.3.1. BUC — BegoMcTBEHHAs MHGOPMALMOHHAsi CUCTEMA;

1.3.2. ENMNY — ®epepanbHas rocygapcrBeHHasd MHGOpMauMOHHas cuctemMa «EAuHbIN
noptan rocygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr (YHKUURA)», pacrnonoXeHHas B
MHOPMALNOHHO-TENEKOMMYHUKALNOHHOM ceTn «MIHTepHeT» No agpecy: www.gosuslugi.ru;

1.3.3. ECUA — depepanbHasa rocygapcTBeHHas mMHdopmaumoHHast cuctema «EaunHas
cuctema  mgeHtudMkaumm un - ayteHTudumkaumm B MHppacTpykType, obecnedmsaroLlen
MHGOPMaLMOHHO-TEXHOSTOrMYeckoe B3anMoOencTBue NHAOPMAaLIMOHHBIX cucTem,
nucrnonb3yemblx AN  NpefoCTaBfieHUs TOCYOApPCTBEHHbIX W MyHUUMNANbHbLIX  YCRAyr B
3NEKTPOHHOM hopMme»;

1.3.4. PMIY — locypapctBeHHass MHpopmaumoHHaa cuctema Mockosckon obrnactu
«lMopTan rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr (dyHkuun) MockoBckor obnactuy,
pacnosnioXXeHHass B WH(OPMaLNOHHO-TENEKOMMYHUKALNMOHHON ceTn «MHTepHeT» No agpecy:
www.uslugi.mosreg.ru;

1.3.5. JInuHbIn kabuHeT — cepsBuc PIITY, nossonswowmi 3assBuTtento nonyyaTb
MHdopMauuio o xoge 06paboTkmn 3anpocoB, NoAaHHbIX nocpeacTsom PITY.

1.3.6. MHble ynoTpebnsemble B HacToswem AOMUHUCTPATMBHOM perflaMmeHTe TEPMUHbI
NCNoSb3yTCA B 3Ha4YeHUK, onpegeneHHom BosaywHbiM Kogekcom Poccunckon depepauum m
WHBIMA  HOPMATUBHbIMW  MPABOBbIMW  aKTaMu,  pPerynupylowumMm  npegocTtaBrieHne
MyHuUMNanNbLHOW YCryrn, nepeyYeHb KOTOpbIX yCcTaHoBneH B [lpunoxeHun 3 K HacTodAwemy
AOMWHUCTPATUBHOMY perfnamMmeHTy.



2. Kpyr 3assutenen
2.1. Jlvuamun, umeroWwmMMM nNpaBo Ha nonydyeHne MyHuuMnanbHOW ycnyru, SBSKTCA
dusnyeckoe wunu pPUaMYEcKoe nuUo, UWHAMBUAYaNbHbIN NpeanpuHuMmaTens nmbo  ux
YMNOMHOMOYEHHbIE NpeacTaBuUTenu, HadeneHHble B YCTaHOBIIEHHOM MOpPsAKe MpaBoM Ha
ocyllecTBrneHve AesaTenbHOCTU MO UCMOMb30BaHMI0 BO3OYLLUHOMO NpoCTpaHCcTBa, obpaTusBLunecs
B AOMMHMCTpauuio c 3anpocoM O npegoctaBneHnn MyHuumnaneHoOW ycnyrm (panee —
3asBuTerns).

3. TpeboBaHusa K nopsaKy MHOPMUPOBaHNA O NpegocTaBneHnn MyHUMNanbHON yCnyru

3.1. Tlpuem 3asButenenm no Bonpocy npegoctasneHna MyHULMNANbEHOM yCnyru
OCyWecTBNAeTCA B COOTBETCTBUM C  OpPraHM3auMOHHO-pacnopsanTESlbHbIM — aKTOM
ALMUHUCTpaUun.

3.2. Ha odwuumanbHom caunte AOMUHUCTpauum www.korolev.ru B MH(OPMaLMNOHHO-
TenekoMMyHukaumoHHon cetn «WHTepHeT» (manee — cetb WHTepHeT), Ha ENMIY, PIITY,
rocygapCTBeHHON MHGPOpMaLMOHHON cucteme MockoBckou obnacTu «PeecTp
rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (dyHkumn) MockoBckon obnactmn» obasaTenbHoOMy
pasMeLLEeHNo NOAMNEXUT crnegyolasa cnpaBoyHas HGoOpMauus:

3.2.1. MECTO HaxoXaeHUs, pexmum n rpaduk padotel AQMUHUCTPaLNN;

3.2.2. cnpaBo4Hble TenegoHbl AAMUHUCTpauuu, npegoctasnsowen MyHuuMnansHyo
ycnyry, B TOM 4Mcne Homep TenedoHa-asTonHgopmaTopa (Npu Hanu4mm);

3.2.3. agpec omuymnaneHoro canta AgMUHUCTpaUMn, a Takke agpec 3NeKTPOHHOW NoYThl
n (nnun) opmbl o6paTHOM cBA3M B ceTn IHTEpHET.

3.3. ObazatenbHOMY pasMmeLleHnto Ha ouunaneHoM cante AgMUHUCTpauuu, Ha ENMTY,
PIMry, rocynapctBeHHOW WHdopMaunoHHon cucteme MockoBckon obnactn «Peectp
rocydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (dpyHkumn) MockoBckon obnactu» nognexur
nepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, Perynupylowmx npegocrasneHne MyHuumnansHOM
ycnyru (C ykasaHuem ux pekBU3nToB U MCTOYHUKOB ohULMansHOro onybrnmkoBaHmns).

3.4. AgMunHucTpauma obecneumBaeT pasMELLEHME U aKTyanu3aumio CrnpaBOYHOM
WHopMauum Ha oduuynaneHOM canTte, B cooTBeTCcTBylowemMm pasgene ENMIY, PIry,
rocyapCTBEHHOW MHGOpMaLMOHHON cucrteme MockoBckon obnactu «PeecTp
rocyaapCTBEHHbIX U MyHUUMNansHblx ycnyr (yHkumin) MockoBckon obnactuy.

3.5. NHdopmupoBaHue 3asButenen No Bonpocam npenoctasneHns MyHuumnanbHOM
yCryru u ycryr, KoTopble sIBASOTCA HeobxoanmbiMun U 0ba3aTefnibHbIMU A51s1 NpegocTaBneHuns
MyHuuunansHOM  ycryrm, CBeAeHWA O Xode NpedoCTaBNeHWs  YKasaHHbIX — ycnyr
ocyllecTBngaeTcs:

3.5.1. nyteM pasmelleHnss nHdopmMauum Ha oduumanbHOM canTe AAMUHUCTPaAUMK, a
Takke Ha EMTY, Pry;

3.5.2. OOMKHOCTHbIM nuuoM AOMUHUCTpPaUMW NpWU  HENOCPeaACTBEHHOM obpalleHumn
3assutena B ADMUHUCTpaLMIO;

3.5.3. nytem nybnukaumm uHGPOPMALMOHHBLIX MaTepuanoB B CPeACTBAX MacCOBOW
MHdopMauunu;

3.5.4. nyTem pasmeLLeHns NHPOPMALNOHHBLIX MaTepuanos No NOpsaKy NpeaocTaBreHns
MyHuMUMNanbHOW YCnyrm B MNOMeLWeHUsX ALMUHUCTPauuKW, npegHasHavyeHHbIX Ans npuema
3aaBuTENEN, a TakKe WHbIX OpraHM3aumin Bcex opM COOBCTBEHHOCTM MO COrfacoBaHUIO C
yKasaHHbIMU OopraHusaumnamMmn, a tTakke Ha EMNCY, Py, ogpuunansHom cante AomMuHUcCTpauuu;

3.5.5. nocpencrtesom TeneoHHON 1 PakCUMUITbHOWN CBSA3MU;

3.5.6. nocpeaCcTBOM OTBETOB Ha NMUCbMEHHbIE U YCTHbIE ObpalleHus 3aaBuTenen.

3.6. Ha EINIY, PIIY w»n oduumansHom cante AgMUHUCTpauUMM B  Uensx
MHoOpMUpPOBaHNA 3adBuTenen no Bonpocam npefoctaBneHna MyHuuunanbHOW  yCcnyru
pasmMeLlaeTcsa cnegyoowaa nHdpopmMmauus:

3.6.1. ucyepnbiBalOWNN NepeveHb OOKYMEHTOB, HeobXxoauMmbIX ONA NpeaocTaBreHus
MyHuuunaneHon ycnyrn, TpeboBaHus K OCOPMMEHWMIO YKa3aHHbIX AOKYMEHTOB, a Takke



nepeyeHb [AOKYMEHTOB, KoTopble 3asBuTeNnb BMApaBe NpeAacTaBuTb MO COBCTBEHHOM
MHUUNaTUBE;

3.6.2. nepeyeHb Nuu, UMeLWKUX NpaBo Ha nonyvyeHne MyHuumnansbHoOn ycnyru;

3.6.3. cpok npepoctasneHms MyHuumnansHoOW ycnyru;

3.6.4. pesynbTaTtbl npegocrtasneHns MyHuumnanbHOW ycnyru, Nnopsgok npeacraBneHus
AOKYMeHTa, ABNsoLWerocs pesynbtaTtoM npegocrasneHmsa MyHuumnanbHOW ycnyru;

3.6.5. ucyepnbiBalOWUN NepedeHb OCHOBaHW ANs OTKasa B npuemMe [OOKYMEHTOB,
HeobxoouMMbIX ONs npegocTaBneHns MyHuuMnanbHOW YCnyrM, a Takke OCHOBaHWA ONd
NPUOCTaHOBMNEHUSA UK OTKasa B rnpegocTtasneHnn MyHuumMnansHOW ycnyru;

3.6.6. nHpopmaumsa o npaeBe Ha gocyaebHoe (BHecynebHoe) obxanoBaHue AENCTBUIA
(6e3pencTBnsl) M pelleHun, MNPUHATLIX (OCYLLEeCTBNSEMbIX) B Xo4e MpeaoCTaBreHus
MyHuumnansHon ycnyru;

3.6.7. dopMbl 3anpocoB (3asBNEeHUN, yBeAOMIEHUN, COOBLLEHMI), ucnonb3yemble npu
npegoctasneHnn MyHuumnanbHom ycnyru.

3.7. Ha odpmumansHoM cante AgMUHUCTpaL MK AONOSTHUTENBHO pa3MeLlatoTCa:

3.7.1. nonHOe HanMeHoBaHWe 1 NOYTOBLIN aapec AOMUHUCTPALMN;

3.7.2. Homepa TenedoHOB-aBTOMHAOPMATOPOB (MPU Hanuyuu), cnpaBoyvHble HOoMepa
TenegoHoB AOMUHUCTpaLMK;

3.7.3. pexum pabotbl AgMuUHUCTpaumn, rpaduk paboTbl  LOOIMKHOCTHBIX  NUL
ALOMUHUCTpauuny;

3.7.4. BblOEPXKW N3 HOPMATUBHBLIX MPaBOBbLIX aKTOB, coAepXawue HOpMbl,
perynupyrowime aesatenbHoCTb AQMUHUCTpaUmMn No npegoctaBneHnto MyHUUmMnansHOM yenyru;

3.7.5. nopagok u cnocobbl NpeaBapuTENlbHOW 3anmMcu No BonpocaMm NpeaocTaBrieHust
MyHuuunansbHOW ycnyrn, Ha nonyvyeHne MyHuumnansHOW yCrnyru;

3.7.6. TEKCT HacToALWEro TMNoBoro AQMMHUCTPaATMBHOIO perfnamMeHTa ¢ NPUIoXeHNAamu;

3.7.7. KpaTkoe onucaHune nopsagka npegocrasneHna MyHuumnanbHoOM yenyru;

3.7.8. VH(opmMaumMs O BO3MOXHOCTM Yy4yacTua 3adBuTenen B OLEHKe KayecTBa
npegoctasneHna  MyHuumMnanbHOM ycryru, B TOM 4UcCNe B OueHKe 3PgeKTUBHOCTH
AeATeNlbHOCTU  pykoBoaUTENs AOMUHUCTpauMM, a Takke ChpaBOYHO-MHGOPMALMOHHBbIE
MaTepuarnbl, Coagepxalime ceefeHuns o nopsake n cnocobax NpoBeaeHUs OLEHKMN.

3.8. lNpu nHOopMUpoBaHUM O nopsigke npegoctasneHna MyHuuMnanbHOW ycnyru no
TeneoHy  OO/MKHOCTHOE  nuuo  AOMUHMCTpauUuKM, nNPUHSAB  BbI3OB N0 TerieoHy,
npegcraBnsieTcs: HasblBaeT aMunuio, uMd, OT4eCTBO (MpUM  Hanuumm), AOSMKHOCTb,
HanmeHoBaHVe AOMUHUCTPaLMN.

[omkHOCTHOE Nuuo AgMUHUCTPauMn obsa3aHo coobwnTb 3aasutento rpaduk padoTol,
TOYHbIE MOYTOBLIN N aKTUYECKU agpeca AgMUHUCTpaumn, cnocod npoesga K HeMy, crnocobbl
npegBapuTenbHOM 3anucun ns npMema no Bonpocy npegoctasneHmss MyHuuunanbHOW ycnyru,
TpeboBaHNSA K MMCbMEHHOMY 0OpaLLEHNIO.

NHopmupoBaHue no TenedoHy o nopsigke npepocTtasneHns MyHuuunanbHOW ycryrm
OCYLLIECTBMNSAETCHA B COOTBETCTBUMN C PEXMMOM U rpacpmkoM paboTbl AAMUHUCTPaLMK.

Bo Bpems pasroBopa AOMKHOCTHbIE Nnvua AAMUHUCTPaLmMm 06a3aHbl MPOU3HOCUTL CrioBa
4YeTKO U He npepbiBaTb Pa3roBOp Mo NpUYMHe NOCTYMMEHNA OPYroro 3BOHKA.

Mpn HEBO3MOXHOCTM OTBETUTb Ha MOCTaBriEHHblE 3asBUTENEM BOMPOCHI TeNedOHHbIN
3BOHOK NepeajpecoBbiBaeTCcs (NepeBoanTcsl) Ha Apyroe AOMKHOCTHOE NUo AOMUHUCTpaLUK,
nmbo obpatmBiemyca coobuwiaeTcs Homep TenedgoHa, MO KOTOPOMY MOXHO MOMNYyYUTb
Heob6xo4MMyI0 MHPOPMALLMIO.

3.9. lNpun oTBETax Ha yCTHble obpalleHus, ToM Yncne TenedOoHHbIE 3BOHKM, MO BONpocam
0 nopsigke npegoctaBneHns MyHuuunanbHOW yCnyru OOSMKHOCTHBIM NMUOM AZMUHUCTpauuu
obpaTtumBLLueMyca coobuiaeTcsa cnegyowasa nHpopmMaums:

3.9.1. 0 nepeyHe nNuy, UMeLLKNX NpaBo Ha nonydyeHne MyHuuunansbHOW ycnyru;



3.9.2. 0 HOpMaTMBHbIX MPABOBbIX akTax, PerynvpylroLmnx BOMPOCHI NpeaoCcTaBreHnNs
MyHuuunansHon ycnyrm (HaMmeHoBaHue, Jata U HOMep MPUHATUS HOPMaTUBHOIO MPaBOBOro
akTa);

3.9.3. 0 nepeyHe AOKYMEHTOB, HEOOXOANMbIX ANs nonydYeHna MyHuumunanbHORN yenyru;

3.9.4. o cpokax npepocTaBreHns MyHUUmMnansHOM ycnyru;

3.9.5. 006 ocHoBaHMAX [AOnsi OTKasa B MpuUeMe [OOKYMEHTOB, HeobGXxoauMmblx Arnis
npegocrasneHns MyHuyunanbHOW ycnyru;

3.9.6. 06 oCcHOBaHMsX ANSA NPMOCTaAHOBIEHNS NpeaocTaBneHns MyHuunanbHOW ycnyru,
oTKasa B npegoctasneHum MyHuumnansHOW ycnyru;

3.9.7. 0 mecTe pasmelleHus Ha ENMY, PIIY, oduumanbHom cante AgmMuHMUCTpauum
MHdopMauumn no Bonpocam npegocTtasneHns MyHUUMNansHOM yCnyru.

3.10. WHdopmupoBaHne o0 nopsake npegoctasneHna MyHuumMnanbHOM  yCryru
OCYLLEeCTBMAEeTCSA TaKke Nno eAnHoMy HoMepy TenedoHa INekKTpoHHOW NpuémHon MocKoBCKOM
obnactn +7 (800) 550-50-30.

3.11. AgMuHucTpaumsa paspabatbiBaeT MHPOPMaUMOHHbIE MaTtepuanbl Mo Nopsaky
npegocTtasneHna MyHuuMnNanbHOW YCNyru — MNaMsTKW, WMHCTPYKUMK, OpoLlopbl, MakeTbl U
pasMeLlaeT ux B nomeLweHsx AOMUHUCTpauuK, NpegHasHadYeHHbIX 4nsa npuema 3assutenen a
TaKke WHbIX opraHusaumen Bcex (PopM COBCTBEHHOCTU MO COrNacOBaHWIO C YKa3aHHbIMU
opraHudauuamun, Ha ENMIY, Py, odpuumnansHom cante AQMUHUCTpaLUN.

3.12. ALMUHUCTpaUms obecneuynBaet CBOEBPEMEHHYIO aKkTyanmsaumio
WHOPMAUMNOHHBLIX  MaTepuanoB, YyKasaHHbIX B nyHkte 3.11 HacToswero TUMOBOro
AOMUHUCTpaTUBHOrO pernameHTa, Ha ENMNY, Py, opuumnansHom cante AgMuUHUCTpaumu.

3.13. [JocTyn K uHgopmauum o cpokax U nopsagke npegoctasneHna MyHuuunanbHOW
ycnyrn ocyuiectensieTcs 6e3 BbINoNHeHUs 3aaBuTenemM Kakux-nnbo tpedoBaHui, B TOM 4Yucne
0e3 wucnonb3oBaHWA nNporpamMmMHOro obecnevyeHuns, yYCTaHOBKa KOTOPOro Ha TexHu4yeckue
cpeactBa 3asButena TpebyeT 3aknoveHUs JMUEH3MOHHOMO WM MHOro COorfalleHus ¢
npasoobnagaTtenem nporpamMHOro obecnevyeHus, npegycMaTpuBaroLwero B3MMaHue nnarbl,
perncTpauuio unm asTopmsaunto 3assutens, Unv npegocTaBneHne UM NnepCcoHanbHbIX AaHHbIX.

3.14. KoHcynbTupoBaHue no Bonpocam npegoctasneHna MyHuumnansHOW yCnyrn, yCnyr,
KOTOpble  4BRASKOTCA  HeobxoaMMmbiMM 1 oba3aTenbHbiMM  ANA  NpefoCTaBreHus
focyaapcTBeHHOM YCnyrn, WHOPMUPOBAHWE O Xo4e nNpenoCTaBNeHUsl YKasaHHbIX ycnyr
OCYLLIECTBMNSAETCHA AOMKHOCTHLIMU NLamMmu AQMUHUCTPaUUn ocyllecTensieTcs becnnaTHo.

[I. CrangapT npegocTtaBneHmss MyHuumnansHOM ycnyru

4. HanmeHoBaHne MyHuumMnansHOM ycryru
MyHuumnansHasa ycnyra «Bblgaya paspelueHuin Ha BbIMOSIHEHUE aBUaLMOHHBIX paboT,
napawoTHbIX  MNPbPKKOB, AEMOHCTPAUMOHHbLIX MOMETOB  BO34YLIHbIX CydoOB, MOMETOB
0ecnunoTHbIX neTaTenbHbIX annapaTtoB, NogbemMa MNPUBSA3HbLIX a’3poCTaToOB Hag TeppuTopuen
MyHUUMNanbHbIX 0bpasoBaHui, nocagky (B3neT) Ha NMOLWaaKM, PacnonoXeHHble B rpaHuuax
MyHUUMNanbHbIX 0bpasoBaHuit MockoBckon obnacTtu, cBegeHust O KOTOPbIX HEe ony6nukoBaHbl B
AOKyMeHTax a3poHaBuUrauMoHHON MHopMaunny.

5. HaumeHoBaHwue opraHa, npegocTasnsowero MyHuumnaneHyo ycnyry

5.1. OpraHom, OTBETCTBEHHbLIM 3a npefoctasneHne MyHuuunanbHOW ycnyru, aBnseTcs
ALOMUHUCTpaUmS.

5.2. HenocpeactBeHHoe npegoctaBneHne MyHuUMNanbHOW YCryrn OCyLLEeCTBsSET
CTPYKTypHOE nogpasgeneHne AgMuHuCTpaumm — YnpaeneHue p[opor, Gnaroyctpomcrtea u
3KOSI0rnMm.

53. B uenax npepoctaBneHns  MyHuuunaneHon — ycnyrm  AgMUHUCTpauums
B3aMMOLENCTBYET C:



5.3.1. ®epepanbHO HANOroBon CNy60n — ANs NOonyYeHns B Nopsiake, yCTaHOBNEHHOM
3akoHopgaTtensctBoM Poccuiickon ®Pepepaumn, cBegeHun u3 EOWHOro rocygapCTBEHHOro
peectpa topugudeckux nuy, EaOnHOro rocygapcTtBeHHOro peectpa  WHAMBMAYaNbHbIX
npegnpuvHMMmaTenen O rocygapCTBEHHOW pernctpauumn 3asaBuTenen, noctaHoBke 3asBuTenen
Ha HanoroBbIN y4er.

6. PesynbTaT npegocraenenns MyHuuunansHom ycryrm

6.1. PesynbTtatom npegocrasneHms MyHuuunansHOW ycrnyrm ABnseTcs:

6.1.1. peweHne o npegoctaBneHnn MyHuuMnanbHOW ycnyru, KoTopoe odopMnsaeTcs B
cooTtBeTcTBUM C [MpunoxeHnem 1 Kk HacTosweMy AAMUHUCTPATUBHOMY perfiaMeHTy;

6.1.2. peweHne o6 oTkase B npegocrtaBneHMn MyHMUMNANbHOW YCIyru, NpU HanMyum
OCHOBaHWWN ANs oTkasa B npegocTtasneHnn MyHuumMnanbHOW ycnyrun, ykasaHHbIX B nogpasgene
13 HacToswero AOQMUHUCTPATMBHOIO perfameHTa, KoTopoe oopMIsieTca B COOTBETCTBUU C
MpunoxeHnem 2 K HacTosAweMy AAMUHUCTPATUBHOMY perfnamMmeHTy.

6.2. PesynbTaT npepoctasneHns MyHUUMNansHOW yCrnyrm He3aBuUCUMO OT MPUHSATOrO
peweHns odopMnsSeTcs B BUAE INEKTPOHHOrO [AOKYMEeHTa, MOAMNMCAHHOIO YCUMEHHOM
KBannduuMpoBaHHOM 3NEKTPOHHOM nognucbkto (ganee — 3I1) ynONHOMOYEHHOrO AOMKHOCTHOMO
nua AOMUHUCTpaUUK, KOTOpbIn Hanpaensetcs 3assuTtento B JIMYHbIA KabuHeT Ha PIITY B
AeHb nognucaHna pesynbTaTta.

6.3. YBeJOMIIEHNE O NPUHATOM PELLUEeHUU, HE3aBUCUMO OT pesyrnbTaTa npeaocTaBlieHna
MyHuuunansHou ycnyru, HanpasnseTcs B JInyHbin kabuHeT 3asasutensa Ha PITY.

7. Cpok 1 nopsgok peructpaumm 3anpoca o npegocrasneHmm MyHuumnansHOW ycnyru, B TOM
yucre B 3NeKTPoHHOM hopme

7.1. 3anpoc o npepocTtaBneHnn MyHuLMNanbHOW yCnyru, NOA4aHHbLIA B 3NEKTPOHHOW
dopme nocpeacteom PIIY go 16:00 paboyero gHs, peructpupyetca B AAMUHUCTpaUuM B
AeHb ero nogauu. 3anpoc O npegocTaBneHn MyHuumMnanbHOW  ycnyry, MNO4aHHbIN
nocpeacteom PITY nocne 16:00 paboyero aHsa nubo B Hepaboumii OeHb, perucTtpupyeTcs B
AOMWHUCTPaUMKN Ha cnegyowmnn paboumi geHb.

7.2. MNpwn noctynneHnn B AgMmnHUCTpaumio oT 3aasutensa 3anpoca WHbIMKM criocobamm
(mnocpeacTBOM MOYTOBOW CBSA3W, MO afpecy 9MEeKTPOHHOM MOYTbl, Ha JIMYHOM Mpueme)
npegoctasneHne  MyHuUMNanbHOW  YCNyrM  OCYLWIECTBNSAETCA B Mopsigke U CPOKMW,
npegyCMOTPEHHbIE HAacTOALWMM AOMUHUCTPATUBHBLIM perfiaMeHToM. [JJoKyMeHTbl, Heobxoaumble
Ana npegoctaBneHns MyHuumnanbHOW ycnyrn, npunaraemble K 3anpocy, oopMAsOTCS B
COOTBETCTBUK C TpeboBaHNAMM rpaXkgaHCKoOro 3akoHogaTenbctea Poccuinckon degepaumm.

8. Cpok npegoctasneHns MyHuumnanbHOW ycnyrm
8.1. Cpok npegoctaBnenns MyHuumnanbHOM ycnyrm coctaBndetr He 6onee 11
(OguMHHaguaTt) paboumMx [OHenM COo  OHA  pernctpaumm 3anpoca O npegocTaBfieHuu
MyHunumnansHou ycnyrn 8 AQMUHUCTpaLmn.

9. HopmaTuBHbIe NpaBOBbIE aKTbl, perynupytowine npegocrasneHne MyHuyunansHOW ycnyru

9.1. AKTyanbHblh MepevyeHb HOPMATUBHbIX MPABOBbIX aKTOB, PEerynupyoLwmx
npegocrtasneHne MyHuuyunanbHoOW ycnyrm (C ykasaHMeM WX PEKBU3UTOB M MCTOYHWUKOB
odomumanbHOro onyonukoBaHus), pasmeweH Ha oduunanbHOM cante AQMUHUCTPaUMK B
pasgene «MyHuumMnanbHble ycnyrm», a Takke B COOTBeTCTBywwWweM pasgene EMIY, PMTY,
rocyfapCTBEHHOW MHpOpMaLMOHHON cucrteme MockoBckoun obnactu «PeecTtp
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (gyHkumin) MockoBckon obnactuny.

9.2. TllepedyeHb HOPMATUBHLIX MNPAaBOBbLIX aKTOB, PErynupylowWwmnx npegocTasneHme
MyHuumnansHon ycnyrn, ykasaH B [lpunoxeHun 3 Kk Hactoswemy AOMUHUCTPaTUBHOMY
perrnameHTy.



10. NcuyepnbiBalowwmin nepeyeHb AOKYMEHTOB, HEOBXOANMbIX AMs1 NPeAOoCTaBNEeHS
MyHuUMnanbHOM yCnyru, nognexalwmx npeaoctaBneHmno 3asiButenem

10.1. lNepevyeHb OOKYMEHTOB, HeoOXoAMMbIX ONs npegocTtaBneHuss MyHuumMnanbHON
ycnyrn, nognexawux npeacrasneHno 3asiBUTenem, He3aBUCUMO OT KaTeropum U OCHOBAHMS
Ansa obpallueHns 3a npegoctaBneHneMm MyHMUMnanbHON yCnyru:

10.1.1. 3anpoc o npegoctasneHn MyHuumnansHOW ycnyru no oopme, NpMBeaeHHON B
MpunoxeHunn 4 K HacToaweMy AAMUHUCTPATUBHOMY perriameHTy, (danee — 3anpoc);

10.1.2. LOKYMEHT, YAOCTOBEPSIOLLMA NIMYHOCTL 3asaBUTENS;

10.1.3. OOKYMEHT, yOOCTOBEPAIOLWNN NMYHOCTb NpencTaBuTens 3asiButens, B cryvae
obpalleHna 3a npegocrasneHneM MyHuumMnanbHOM ycnyru npeacrtaButensa 3assuTtens;

10.1.4. QOKYMeEHT, NoATBepPXAaloLWmM NONTHOMOYMSA NpeacTtaBuTend 3asiButens, B criydae
obpalleHna 3a npegocrasneHneM MyHuumMnanbHOM ycnyrn npeacrtaButens 3assuTtens;

10.1.5. npoekT nopsiaka BbINOSTHEHUA (N0 BUAY AEATENbHOCTH):

a) aBMaUMOHHbIX paboT nnbo pasgen pykoBOACTBaA MO NPOU3BOACTBY MOMETOB,
BKMNtoYaoLLnm B ceb 0COOEHHOCTU BbINOJTHEHUS 3asiBMIEHHbBIX BUOOB aBUALMOHHBLIX paboT;

6) AecaHTMpOBaHNA NapaLLOTUCTOB C yKa3aHMEM BPEMEHU, MECTA, BbICOTbI BbIOPOCKN 1
KonuyecTsa NoAbeMOB BO34YLUHOIO CyaHa;

B) NOABEMOB MPUBSA3HbLIX ad3POCTATOB C YKa3aHMEM BPEMEHU, MeCTa, BbICOTbl NOAbEMA
NPUBS3HbIX a3pPOCTaTOB;

B) NETHOM nporpaMmmbl Mpyv MNPOU3BOACTBE LOEMOHCTPALMOHHBLIX MOSMIETOB BO3A4YLUHbIX
CYAOB;

r) nonetoB 6ecnunoOTHbIX NeTaTeNbHbIX annapaTtoB C YyKa3aHMEM BPEMEHWU, MECTa,
BbICOTbI;

A) nocagku (B3neTta) BO3QYLUHbIX CYAOB Ha NIOWAAKW, pacrorfioXeHHble B rpaHuuax
MyHUUMNanbHbIX obpasoBaHu MockoBcKon obnacTtu, cBegeHus

O KOTOPbIX HE ONybnMKoBaHbl B JOKYMEHTAX aspOHaBUrauMoHHOM NHopMaumn.

10.1.6. KONMMN OOKYMEHTOB, YOOCTOBEPAIOLINX MYHOCTb rpaxaaH, BXOASAWMX B COCTaB
aBWALMOHHOro nepcoHarna, AonyLWweHHOro K NeTHOM U TEXHMYECKOW JKCnyaTauum 3asiBrEHHbIX
TMMOB BO34YLUHbIX CYyO0B;

10.1.7. KON OOKYMEHTOB, NOATBEPXAAOWMX Hannyne ceptudukata NneTHoOm rogHoCTn
(yoocToBepeHUs 0 rogHOCTU K nosieTam) U 3aHeCeHue BO34yLHOro cygHa B ocyaapCTBEHHbIN
peecTp rpaxnaHckux BO34ylWHbIX cygoB Poccuinckon depepauumm, MNOCTaHOBKA Ha ydeT
©ecnmMnoTHOro feTaTenbHOro annapara,

10.1.8. konuuM  OOKYMEHTOB, MoATBepXOawwmx obszaTenbHoOe  CTpaxoBaHUe
OTBETCTBEHHOCTU Bnajerbla BO34YLWHOro cyaHa nepen TpeTbuMu nvuamMm B COOTBETCTBUM CO
ctatben 131 BosgywHoro kogekca Poccuinckon ®epepaunu;

10.1.9. Konumn JOKYMEHTOB, NOATBEPXAAKLWMX 0b6s3aTeNbHOE CTPaxoBaHME rpaXKaaHCKON
OTBETCTBEHHOCTU MNEpeBO34YnKa nepen naccaxmpom BO3AYLUHOMO CygHa B COOTBETCTBMM CO
ctatben 133 BosaywHoro kogekca Poccuiickon degepaumm (3a UCKNOYEHMEM obpalleHus 3a
BblAa4en paspeLleHns Ha BbINOSTHEHME NONEToB BECNNNOTHLIX NeTaTeNbHbIX annapaToB);

10.1.10. konuu  OOKYMEHTOB, noATBepxaawwmux obssaTenbHOe CTpaxoBaHue
OTBETCTBEHHOCTU 3KCMilyaTaHTa Npu aBMALMOHHbLIX paboTax B COOTBETCTBUM CO cTaTben 135
BoagywHoro kogekca Poccuiickon degepaumm B criydae BbiNOMHEHNSA aBUALMOHHBLIX paboT.

10.2. OnucaHue TpeboBaHUn K AOKYMEHTaM 1 hopmam nx NpeacTaBneHns npMBeaeHo B
MpunoxeHunn 5 K HacToAweMy AOMUHUCTPATUBHOMY perfiaMmeHTy.

10.3. B cny4ae, ecnu gna npepgoctaBneHvss MyHuumnaneHoOM ycnyrm Heobxoaumma
obpaboTka nepcoHanbHbIX AaHHbIX nuua, He sBnswwerocs 3asBuTeneMm, M ecnuv B
COOTBETCTBUM C 3aKoHoAaTeNnbCcTBOM Poccuickon ®egepaumnmn obpaboTka Takmx NepCcoHanbHbIX
AAHHbIX MOXET OCYLWEeCTBNATLCA C COrflacusa  ykasaHHoro nuua, npu  obpalleHun 3a
nonyyeHmem MyHuumnanbHon ycnyrn 3asBuTenb OOMOMHUTENBHO NPeacTaBnaAeT OOKYMEHTHI,
noaTeepXxaaroLme nosyyYeHne cornacust ykasaHHoro nuua unm ero 3akoHHOro npeacraBuTens
Ha 00paboTKy nepcoHanbHbIX [OaHHbIX YyKa3aHHOro nuua. [OKyMeHTbl, MOATBepXxaarowme



nonyyeHne cornacus, MorytT ObiTb NpeacTaBneHbl, B TOM 4ucne B QopMe 3NEeKTPOHHOro
AOKyMeHTa.

10.4. AAMUHUCTpaLummM 3anpeLleHo TpeboBaTb y 3aaBuTens:

10.4.1. npegnoctaBneHnUss JOKYMEHTOB U MHOpMaLMU UMNN OCYLLECTBINEHUS OENCTBUN,
npefocTaBfieHMe WM OCYLLECTBIIEHME KOTOPbIX He MNpegyCMOTPEHO HOpPMaTUMBHbIMU
npaBoBbIMK akTamun Poccuickon degepaumm, HopmaTUBHBIMU NPaBOBbIMU akTamn MOCKOBCKOWM
obnacTtu, HacToAWMM  AOMUHUCTPATUBHLIM pernameHToMm  Ong npenocTaBneHus
MyHuumnansHoM ycnyru;

10.4.2. npeacTtaBrieHUss JOKYMEHTOB M MHOpMauuu, B TOM YUCre NOATBEPXOaroLmx
BHeceHne 3asBuTenem nnatbl 3a npegoctasneHne MyHuumMnanbHOM YyCnyrn, KoTopble
HaxogATCa B pacnopskeHnn AQMUHUCTPaUUKW, OpraHoB, NPenoCTaBMAIWNX MyHULUNANbHbIE
YCNyrn, WHbIX T[OCYyAapCTBEHHbIX OpraHoB, OpraHoB MECTHOro camoynpasneHus nmbo
noaBeLOMCTBEHHbIX TOCYJAapPCTBEHHbIM OpraHam Win opraHam MeCTHOro camMoynpaBrieHUs
opraHuMsaumn, yvacTBylLMX B npegoctaBneHum MyHuumnanbHOW ycrnyru, B COOTBETCTBUMN C
HOpPMaTMBHbLIMX MNpaBoBbIMM akTamn Poccurickon depepauumn, HOpMaTUBHBbIMK MPaABOBbLIMMU
aktamm  MockoBckon obnactu, HacTtoAwmMM  AOMUMHUCTPATMBHBLIM  pEernaMeHTom  3a
UCKMIOYEHNEM JOKYMEHTOB, BKITHOYEHHbIX B onpefesieHHbI YacTblo 6 ctaThn 7 ®egepanbHoOro
3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumMm NpenocTaBfiEHUs rOCygapCTBEHHbLIX W
MYHMUMNANbHbIX YCRyr» nepevyeHb OOKYMEHTOB. (3asButenb BrnpaBe nNpeactaBUTb yKasaHHbIe
AOKYMEHTbI 1 MHpopMaLunio B AAMUHUCTPaLMIO MO COOCTBEHHOW MHULMATUBE);

10.4.3. ocyuwiecTBneHMss OeNCTBUW, B TOM 4YUCMe COrfacoBaHUn, HeobxogumblX ONH
nonyyeHmss MyHuumMnanbHOM YCnyrm n cBs3aHHbIX C obpalleHMeM B WMHblE FOCYOapCTBEHHbIE
opraHbl, OpraHbl MECTHOIO camoyrnpasfieHNs, opraHn3auunu, 3a UCKNIYEHNneM nosty4eHns ycryr
N NonyvYeHns JOKYMEHTOB U MHOpMaLMK, NpeaocTaBngdemMblX B pe3ynbTaTe npeaocTtaBneHns
TaKuX yCnyr, ykasaHHbIX B nogpasgene 15 Hactosawero AGMUHUCTPATUBHOIO perfnameHTa;

10.4.4. npepoctaBneHuMss [OOKYMEHTOB W WHopmauuwn, oOTcyTcTBME U (MnKn)
HeJOCTOBEPHOCTb KOTOPbIX He YyKasblBasiMCb MpuM MepBOHa4yaribHOM OTKase B npueme
AOKYMEHTOB, Heobxoaumbix Ans npegocTtaeneHmss MyHuuunaneHon ycnyrn, nmbo B
npegoctasneHm MyHUumMnaneHOM yCnyru, 3a UCKITIOYEHMEM CreaYoLWNX cnyyaes:

a) u3MeHeHue TpeboBaHWN  HOPMATUBHLIX MNPABOBbIX aKTOB, KacakLMXcs
npegoctasneHns MyHuyunanbHoOW ycnyru, nocne nepBoHavasnbHON nogayn 3anpoca;

6) Hannume owmnbok B 3anpoce M [OOKYMEHTaX, MNoAaHHbIX 3asBuMTenemM nocre
nepBoHa4anbLHOro OTka3a B npuemMe [LOKYMEHTOB, Heobxoaumbix ONnd npeaocTaBrieHus
MyHuumnansHon ycnyrn, nnbo B npegoctaBneHnn MyHmumnanbHON yCnyrm n He BKITKOYEHHbIX B
npeaCcTaBNeHHbIN paHee KOMMMEKT [OOKYMEHTOB, HeobxoauMbix ONd npeaocTaBrieHus
MyHnumnansbHoOM ycnyru;

B) WUCTEYeHWe cpoka AEeNCTBUS [OOKYMEHTOB WM WM3MEHeHWe WHdopMauuu nocne
nepBoHa4anbHOro OTka3a B MNpUeMe [OOKYMEHTOB, HeobGxoaumbiX Ans npeaocTaBneHus
MyHuumMnansHon ycnyru, Nnubo B npegoctasneHnn MyHuumnansHOWM ycnyru;

r) BbiIBNEHNE OOKYMEHTanNbHO MOATBEPXAEHHOrO dhakta (NPU3HaKoB) OLUIMBOYHOIO MK
NpPoOTUBONPaBHOIO Aencteus (6e3gencTBnd) LOSMKHOCTHOrO nuua  AgMUHACTpauMm  npu
nepBoHa4anbHOM OTKa3e B MpUEME [OOKYMEHTOB, Heobxoaumbix AOnsi NpeaocTaBneHus
MyHuumnansHon ycnyrn, nubo B npegoctaBneHun MyHuuMnansHOM YCnyrm, O 4em B
NMMCbMEHHOM BMAE 3a NOAMUCBID 3aMecTUTens rmaebl AOMUHUCTPaUMM NPy NepBOHaYarbHOM
oTKase B npueme OOKYMEHTOB, HeobxoaumbiX Ans npegocTtaBneHns MyHuumnansHOM ycrnyru,
yBegomMnseTcs 3asBUTENb, a TakKe NPUHOCATCA U3BUHEHUS 3@ AOCTaBEeHHbIE HeynobcTBa.

10.4.5. npepoctaBneHnss Ha OymMaxXHOM HocuTene [AOKYMEHTOB M MHopmaumn,
3MEKTPOHHbLIE 06pasbl KOTOPbIX paHee ObiNM 3aBEePEHbI B COOTBETCTBUMN C MYHKTOM 7.2 4acTtu 1
ctatb 16 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 (pea. ot 30.12.2020) « O6
opraHuM3aunn nNpenocTaBneHnst rocygapCTBEHHbIX U MyHULMNANbHbLIX YCyr», 3@ UCKNIOYEHNEM
cnyyaeB, €CNM HaHeceHMe OTMETOK Ha Takme [OOKYMEeHTbl Nnbo uX u3bAaTue sBnsieTcs



Heo6XxoanMbIM YCNOBMEM MPefoCTaBeHNs1 FOCYAapCTBEHHON UM MyHUUMNAnbHOW YCryru, u
WHbIX CINy4YaeB, YCTaHOBIEHHbIX heaepanbHbIMU 3aKOHaMM.

10.5. [JoKyMeHTbl, COCTaBMneHHble Ha WMHOCTPAHHOM $3blke, MOAnexaT nepeBody Ha
pycckuii a3blk. BepHoCTb nepeBoaa, NOANMHHOCTL NOANUCK NEPeBOAYMKA CBMOETENBCTBYOTCS
B nopsiake, yCTaHOBNEHHOM 3akoHoaaTenbCTBOM Poccuiickon deaepauumn o HoTapuarte.

11. NcyepnbiBaloLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX ANs1 NPeAOoCTaBNeHS
MyHUUMNanNbHOM YCIyrn, KOTOpble HAXOOATCA B pacrnopsiXeHu OpraHoB BnacTun, opraHoB
MECTHOro camoyrnpasfeHnsa unmM opraHnsauum

11.1. AOMUHUCTpauma B  NOPSOKE  MeXBeOOMCTBEHHOIO  MHJOPMAaLMNOHHOIO
B3aMMOAENCTBUA B Lendax npeactaBneHna v nosiydeHust OOKYMEHTOB U uHdopmauum ans
npegocTtasneHna MyHUUMNANbHOW YCNyrn, KOTOpble HaxXOAATCS B PacropsiKeHUM OpraHoB
BNacTn, OpraHoB MECTHOI0 camoyrnpaBreHnsa unm opraHnsauun, sanpalinsaer:

11.1.1. B PegepanbHon Hanorosoun cnyxbe Poccuiickon ®enepaumm ceegeHmst o Bugax
OCyLLecTBNAeMomn AeaTesribHoCTU topuamnyeckoro niuya nnu NHOMBUAYaNbHOro
npeanpuHuMmaTens.

11.2. HenpepncraBneHue (HecBOeBpeMeHHOe npeacTaBNeHne) ykasaHHbIMU OpraHamu
rocyadapCTBEHHOM BMacTW, OpraHaMy MECTHOro CaMOyNpaBrieHUs WU OpraHusauuaMun no
MeXBEeJOMCTBEHHOMY WH(OPMAaLMOHHOMY 3anpocy AOKYMEHTOB M WHAOPMauUM He MOXeT
ABNATLCH OCHOBaHMEM ANS OTKasa B npegocTtaBneHnn 3assutento MyHMuunansHoOM ycnyri.

11.3. JomkHoCcTHOEe nuuo u (unu) paboTHWK ykasaHHbIX B MyHkTe 11.2 HacTosuwlero
AOMUMHUCTPATMBHOIO  perflameHTa OpraHoB W opraHusauui, He  npeacTaBmBLIME
(HecBoeBpeMeHHO MpeacTaBMBLUME) 3anpoLUEHHble W HaxogAwueca B WX pPacrnopsikeHuu
OOKYMEHT WNN MHopMauuio, noanexar agMUHUCTPaATUBHOW, OUCUMMINMHAPHOW WM MHOWM
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAaTeNbLCTBOM Poccunckon denepaumn.

11.4. [lokyMeHTbl, yKasaHHble B nyHkTe 11.1 Hactoswero AOMWHUCTPATUBHOIO
perrnameHTa, Moryt ObiTb npeAcTaBreHbl 3asiBUTENIEM CaMOCTOATENbHO MO COOCTBEHHOWM
nHuynatnee. Henpeactasnenne 3asBuTENeM  yKasaHHbIX [OOKYMEHTOB He 4BMsieTcs
OCHOBaHMeM Ans oTkasa 3aaBuTento B npegocTasneHmm focyaapCTBEHHOM YCyru.

12. VcyepnbiBatolwmin nepevyeHb OCHOBaHUIN sl OTKasa B NpMeme JOKYMEHTOB, HeOOXo4MMbIX
Ans npegoctasneHns MyHuumnansHoOW ycnyrm

12.1. OcHoBaHuAMW OnNa OTKasa B MpuvemMe [JOKYMEHTOB, HeobxoaumbiX AOns
npegoctasneHns MyHuuunansHOW ycnyru, SBnsOTCA:

12.1.1. obpaLlyeHune 3a npegocTaBneHneM NHOM MyHULMNAbHOW YCryru;

12.1.2. 3aaButenem npeacTaBneH HENOSHbIM KOMMMEKT JOKYMEHTOB, HEOOX0ANUMbIX Ans
npegoctasneHns MyHuyunanbHoOW ycnyru;

12.1.3. OOKyMeHTbl, Heobxogumble Ans npegoctaBneHns MyHUUMNanbHOW YCnyru,
yTpaTunu cuny;

12.1.4. QOKYMEHTbI codepXaT MOAYUCTKA U UCMpaBNeHUsa TeKkCcTa, He 3aBEepPEeHHble B
nopsigke, yCTaHOBIIEHHOM 3akoHogaTenbcTBoM Poccunckon denepaumm;

12.1.5. OJOKYMEHTLI cogepXaT NoBpeXaeHNd, Hanmyme KOTopbIX He NO3BOMAET B MNOSIHOM
obbeme wucnonb3oBatb WHGOPMAUMIO U CBELEHUs, codepXalinecs B AOKyMeHTax [nngd
npegocrasneHns MyHuuunanbHOW ycnyru;

12.1.6. HekoppeKkTHOe 3anofiHeHne obsasaTenbHbIX nonen B dopmMe MHTEPaKTUBHOIO
3anpoca Ha PI1IY (oTcyTcTBME 3anonHeHns, He4OCTOBEPHOE, HENOMHOe NMBO HenpaBuUbHOE,
HecooTBeTCTBYyHOLLEE TpeboBaHuAM, YCTaHOBMEHHbIM HaCTOALMM TUNOBbIM
AOMUHUCTPATMBHBIM pernaMmeHTom);

12.1.7. npegcraBneHne 3aNeKTPOHHbIX 0Bpa3oB OOKyMeHTOB nocpeactsom PIITY He
No3BONISIET B NOSIHOM OO6bemMe npounTaTb TEKCT OOKYMEHTa U (Mnn) pacno3HaTb PEKBU3UTHI
AOKYMEHTa;



12.1.8. nogaya 3anpoca M WHbIX JOKYMEHTOB B 3MEKTPOHHOW (popme, NOAMUCAHHbLIX C
ncnonb3oBaHnem JAl1, He NpuHaanexailien 3asBUTENIO UNK NpeacTaBUTENO 3asaBuUTens;

12.1.9. nocTtynneHne 3anpoca, aHanorMyHoro paHee 3aperncTpmpoBaHHOMY 3anpocy,
CpPOK npenocTtaBneHns MyHMumnansHOM yCryrn No KOTOPOMY HE UCTEK HA MOMEHT MOCTYNNeHNs
Takoro 3anpoca.

12.2. Tpu obGpaweHnn 4yepes PIIIY peweHne o6 oTkase B NpuMeme [OOKYMEHTOB,
HeobxoouMMbIX Ana npegoctaeneHMs MyHuumnanbHoOM ycnyrn, nNo dopme, NpvBeLeHHON B
MpunoxeHnn 6 Kk HacTosAwemy AOMUHUCTPATMBHOMY perfnameHTy, B BUOE 3SNEKTPOHHOro
AOKYMEHTa, MNOAMUCAHHOrO  yCUNEeHHoW  kKBanuduumpoBaHHon 3l ynonHOMOYEHHOro
AOJDKHOCTHOroO nuvua AAMUHUCTPaLUmMmK, HanpaenseTcsa B JInuHbii kabuHeT 3aasutens Ha Py
He no3aHee nepBoro paboyero gHA, cneayloLwero 3a gHem nogadm 3anpoca.

12.3. OTtkaz B npuemMe [OOKYMEHTOB, HeobOXoauMblx ANns  npefoctaBfieHus
MyHuUMnanbHOM ycrnyrn, He npenaTtcTByeT MNOBTOPHOMY obOpaweHutio 3aasuTtens B
ALOMUHUCTpauuio 3a npegocTtasnieHneMm MyHnumnanbHOW yenyri.

13. NcyepnbiBatoLwmnin nepeyeHb OCHOBaHWI ANS NPUOCTaHOBIIEHUS UM OTKasa B

npegocrasneHnn MyHuuyunansHom ycnyru

13.1. OcHoBaHus 0N NPUOCTaAHOBIEHMS npepocTaBneHmss MyHuuunanbHOM ycnyrm
OTCYTCTBYIOT.

13.2. OcHoBaHMsMM ANS OTKa3a B npegocTaBneHnn MyHuumnnansHOM ycnyrm aBnsioTCs:

13.2.1. Hanuune nNpoOTUBOPEYUMBBLIX CBeAeHUMM B 3anpoce U MNPUIIOXKEHHbIX K Hemy
AOKYMEHTaXx;

13.2.2. HecooTBeTCTBME KaTeropun 3asiBUTens Kpyry nuy, ykasaHHbIX B nogpasgene 2
HacTosilero AQMUHUCTPATMBHOIO perfameHTa;

13.2.3. HecooTBeTCTBME [OOKYMEHTOB, YKadaHHbIX B nogpasgene 10 HacTosdwero
AOMUMHUCTPATMBHOIO  pernameHTa, no dgopme unuM  cogepxaHuio  TpeboBaHUsaM
3akoHogartenbcTBa Poccunckon degepauunm;

13.2.4. 3anpoc nogaH nNUUOM, HE MMEKLWMUM MOSIHOMOYMK NPEeACTaBNATb WMHTEPECHI
3asaButens;

13.2.5. Wcnonb3oBaHve BO34YLIHOMO MPOCTPaAHCTBA WM OTAENbHbIX €ro panoHOB
3anpeLeHo 1M orpaHN4YeHo B COOTBETCTBUM C 3aKoHOoA4aTeNbCTBOM Poccumnckon denepauunu;

13.2.6. 0T3bIB 3anpoca no nHuymatmee 3asBUTens.

13.3. 3asBuTenb BnpaBe oOTKa3aTbCsa OT nonydeHns MyHuumunanbHOW YyCnyrm Ha
OCHOBaHWN 3asiBfIEHNS, HaNMCaHHOro B cBo6o4HOM hopme, HanpaBMB NO agpecy 3MEKTPOHHOMN
noytbl Mnn obpaTtuBwncb B AgMUHUCTpaumo. Ha OCHOoBaHUKM MNOCTYNMBLUEro 3asiBrieHus o6
oTKase OT npegocTtasneHns MyHuuMnanbHON yCryrn YNOAHOMOYEHHbIM LOMKHOCTHBIM FIULIOM
AOMUHUCTPaUMK NpUHUMaeTcs peweHne o6 oTkase B npegoctaBrneHun MyHuumunanbHOW
ycnyrn. ®akT oTkasa 3aaButens oT npegocTtaBneHns MyHuumnanbHOW yCryrn ¢ NPUoXXeHneMm
3asBrneHns n peleHns o6 oTkase B npegoctasneHnn MyHuumnanbHOW ycnyrn ukcupyeTcs B
BUC. Otka3z oT npepoctaBneHnss MyHuUMNAnbHOW YCRyrn He NpensaTcTBYET MNOBTOPHOMY
obpatleHnto 3aasutend B AQMUHUCTPaLMIO 3a npegocTasneHem MyHuumunanbHOW yenyru.

13.4. 3aaBuTenb BNpaBe NOBTOPHO 0bpatuTbCa B AgMMHUCTPauUMio ¢ 3anpocomM nocre
YCTPaHEHUsT OCHOBAHWW, YyKa3aHHbIX B MyHKTe 13.2 HacToswero AAMUHUCTPATUBHOMO
perrnameHTa.

14. MNopsgok, pasmep 1 OCHOBAHUS B3UMaHUA rocy4apCTBEHHOW MOLUSIMHBLI UKW MHOW nnaThl,
B3nMaeMon 3a npegoctasrieHe MyHuumMnansHOM ycnyrm

14.1. MyHmumnanbHaga ycnyra npegocrasnsercsa 6ecnnaTtHo.



15. MNepeyeHb ycnyr, KoTopble SABMSATCA HeobXoANMbIMU U 06s3aTeNbHBIMU AN1S
npepocTaBneHvs MyHuumMnanbHOM ycnyru, noanexawimx npeacraBneHmio 3assutenem,
cnocobbl UX NONy4YEeHUs, B TOM YMCIe B NEKTPOHHOM hopMe, MOPSAOK UX NPeAoCTaBMNeHus, a
Takke Nnopsiaok, pasmep M OCHOBaHWS B3MMaHWS NnaTbl 3a NPeaoCTaBneHne Takux ycnyr

15.1.  Ycnyrn, KoTopble SIBASOTCS HeobxoaumbiMn U obsizaTenbHbIMW — ANS
npegocTaenexnns MyHuumMnanbHoOM ycnyru, oTCyTCTBYHOT.

16. Cnocobbl npegocTaBneHnst 3asaBUTeNeM JOKYMEHTOB, HEOOXOAMMBbIX AN NONyYeHus
MyHuuunansHom ycnyru

16.1. AgmunHuctpaumsa obecneumBaeT npegocrtaBneHne MyHuumnanbHON — ycnyru
nocpeactesom PIY.

16.2. ObpalueHne 3assutensa nocpeactsom PIITY.

16.2.1. Onsa nonydyeHua MyHuumnanbHon ycnyrum 3asiButernb aBtopusyetca Ha PIITY
nocpeacTtBoM noaTeBepxaeHHon yyeTHonm 3anmcn ECUA, 3atem 3anonHaet 3anpoc B
9NIEeKTPOHHOM BMAE C WUCMOMb30BaHMEM CreumnanbHOW UHTepakTMBHOM  ¢hopmbl.  [lpu
aBTOpM3auMM NOCPEeACTBOM nNoATBEPXAEHHOM y4veTHowm 3anucn B ECUMA 3anpoc cuutaetcs
nognucaHHbiM npocton Ol 3aseutens, npencraButens 3asButens, YNOMHOMOYEHHOrO Ha
nognucaHue 3anpoca.

16.2.2. 3anonHeHHbIn 3anpoc oTnpasnsgeTca 3asBuUTenemM BMeCTe C NPUKpensieHHbIMN
9NEKTPOHHbIMU 0bpa3amMu AOKYMEHTOB, HeobxoauMbIX Ans npegocTaBneHns MyHuuunansHom
ycnyrm, B AAIMUHUCTpaUUIo.

16.2.3. OTnpaBneHHble AOOKymMeHTbl nocTtynaiwT B BUC AgmuHuctpauumun. lNepepava
OpPUIrMHanoB 1 cBepka C ANeKTPOHHbIMKN 0bpa3amMmn JOKYMEHTOB He TpebyeTcs.

16.2.4. 3asBuTenb yBegoMnsieTcs O nonyvyeHun AgMuHucTpauuen 3anpoca w
AOKYMEHTOB B JeHb nogadm 3anpoca nocpeacTBOM M3MeHeHus ctatyca 3anpoca B JIM4HOM
kabuHeTe 3aasutens Ha PITY.

16.2.5. PeweHne o npepocTtaBneHn MyHuuunanbHOMW  yCryrm  MpUHUMaeTCA
AOMUHUCTPaAUMEn HA OCHOBaHUM 3NEKTPOHHbIX 00pa3oB [AOKYMEHTOB, MNpeAcTaBEeHHbIX
3agasutenem.

16.3. MNpu noctynneHnn B AgmMmHucTpaumio oT 3assutens 3anpoca UHbIMKM criocobamm
(mnocpeacTBOM MOYTOBOW CBSA3M, MO afpecy 3fEeKTPOHHOW MOMTbl, Ha JIMYHOM Mpueme)
npegoctasneHne MyHuUMNanbHOW  YCryrM  OCYLWIECTBNSAETCA B Nopsigke WU CPOKMW,
npeaycMOTPEHHbIE HacTOAWMUM AQMUHUCTPATMBHBIM pernaMmeHToM. [JokyMeHTbl, Heobxoammblie
Ana npegoctasneHna MyHuuunansHoOW ycnyri, npunaraemble K 3anpocy, odopMAsoTCs B
COOTBETCTBUM C TpeboBaHNAMM rpaXkgaHCKoOro 3akoHogaTensctea Poccuinckon degepaumu.

17. Cnocobbl nonyveHnss 3asBuTernemM pesynstatos npegocrasneHna MyHuumnansHom ycnyrm

17.1. 3asBuTenb yBeoOMNSIETCA O XOAEe PaACCMOTPEHMST U TOTOBHOCTM peaynbraTta
npegoctasneHns MyHuyunanbHOW ycryrn cnegyowmmm cnocobamu:

17.1.1. yepes JInyHbI kabunHeT Ha PIITY.

17.1.2. 3agButenb MOXeET CaMOCTOATENbHO MNOMyYUTb WHGOPMaUuK O Xoae
paccMOTPEHNSA 1 TOTOBHOCTU pe3yrnbTaTa npegocTtasrieHns MyHuumnansHOW ycnyru:

a) nocpeacteoM cepsuca PIIY «Y3HaTb cTtaTyc 3anpocay;

6) no 6ecnnaTHOMy eguHOMYy HoMepy TenedoHa JANeKTPOHHON npuemHon MockoBCKOM
obnactu +7 (800) 550-50-30, obpaiLeHns B AGQMUHUCTPALMIO (IMYHO UK NO TENEdOHY).

17.2. Cnoco6bl nony4eHns pesynstata MyHMumMnanbHOn ycnyru:

17.2.1. B dopme 9neKTpOHHOro AoKyMeHTa B JIyHbIn kKabuHeT Ha PIITY.

Pesynbtat npepgoctaBneHns MyHuuunanbHOM YCryrm He3aBUCMMO OT MPUHATOro
peweHna HanpasndeTca 3assutento B JIMYHbIN kabuHeT Ha PIITY B hopme anekTpoHHOro
AOKYMEHTa, MOAMUCAHHOrO  YCUMEHHOW  KBanuduumpoBaHHon 3l ynonHOMOYEHHOro
AOJDKHOCTHOrO nuua AgMUHUCTPaLmN.



18. MakcumanbHbIN CPOK OXMaaHUs B odepeau
18.1. MakcumanbHbI CPOK OXMAaHus B o4yepeau npu nuYHOW nogadye 3anpoca He
AOoSDKeH npesbiwaTtb 11,5 MUHYT.

19. TpeboBaHuMs K NOMELLLEHNSIM, B KOTOPbIX NpeaocTasnaetTca MyHuyunansHas ycnyra, K 3any
OXWAaHus, MecTam Ans 3anofiHeHnsa 3anpocos 0 npegocTaBneHnn MyHUUMnansHOM yCnyru,
MHPOPMaLMNOHHBIM CTeHAAM ¢ obpasuamm nx 3anosIHEHUSA N NepeYHEM AOKYMEHTOB,
HeobxoaMMbIX A4na npegoctasneHns MyHuuunanbHOM ycryrn, B TOM Yucne K obecneyeHunto
AOCTYNHOCTU YKa3aHHbIX OOBbEKTOB N5 MHBANUAOB, ManoMobunbHbIX rpynn HaceneHns

19.1. AOMUHUCTpauusa npu npegocrtasneHnn MyHuumnanbHOM ycryrn cosjaeT yCcrioBud
WHBanNugam W ApyrMM ManomobunbHbIM rpynnaMm HaceneHus ana 6GecnpenAaTcTBEHHOro
Aoctyna K roOMeLleHusM, B KOTOpbIX npegocTtaBnaetca MyHuuunaneHas ycnyra, W
GecnpenaTCTBEHHOIO NX NepeaBMKEeHNSA B YKa3aHHbIX NOMELLEHNAX B COOTBETCTBUN C 3aKOHOM
MockoBckon obnactm Ne 121/2009-O3 «O6 obecnevyeHun 6GecnpenaTCTBEHHOro AocTyna
WHBanNWAoOB M OpYrMX ManoMobunbHbIX Tpynn HaceneHus K obbekTam coumnanbHOW,
TPaHCNOPTHOW U MHXEHepPHoN MHGpacTpykTyp B MockoBckon obnactmy».

19.2. TllpepoctaBneHne MyHuUMNANBHOW YCNyrM OCYLECTBNAeTCs B  creumanbHO
BblAEeNeHHbIX AN 3TOM Lenu noMeLleHUsax, KOTopble pacnofiaralTcd, No BO3MOXHOCTWU, Ha
HWXKHUX 3TaXkaxX 34aHnn U UMeKT OTAESbHbIN BXOL,.

19.3. llomelleHnsi, B KOTOpPbIX OCyLlecTBnAeTcsa npegoctaBneHne MyHuumMnansHOM
ycnyrn, OOMmKHbl obecneymBaTb CBOOOAHbLIA AOCTYM K HUM W K nNpefocTaBnsieMbiM B HUX
ycnyram uvHBanvgam wu ApyruM ManomoburibHbIM rpynnaMm HaceneHwus, yAoBMeTBOpPSATb MX
noTpebHOCTb B HGecnpensaTCTBEHHOM CaMOCTOATENbHOM NepeaBMKEHUN Mo TeppuTopun, Ha
KOTOpPOM pacnonoXeHbl noMelwleHns AOMWHUCTpaUuK, BXxoda B TakMe OObekTbl M Bbixoda M3
HUX, NOCafKn B TPaAHCMOPTHOE CPeACTBO U BbICaAKM U3 HEro, B TOM YUCSE C UCMNOSIb30BaHNEM
Kpecrna-konsicku, a TakkKe COOTBETCTBOBaTb HOpMaM W npaswunam, YCTaHOBMEHHbIM
3akoHogartenbcTBoM Poccuinckon ®eagepaunn.

19.4. 3paHusa, B KOTOPLIX OCYLLUECTBNSETCA npegoctaBneHme MyHuuMnanbHOW yCnyru,
AOSKHbl  ObITb  OCHAaLLEeHbl  criegylowuMmn  crneumanbHbIMKU - NPUCIOCOBNEHNAMU U
obopynoBaHuem:

19.4.1. cneumanbHbIMKU YKasaTensamMm OKOMO CTPOSILLMXCA U PEMOHTUPYEMbIX OO BEKTOB;

19.4.2. 3ByKOBOW CUrHanu3aumnemn y cBetoqoopos;

19.4.3. TenedoHamm-aBTOMatamm WM UHbIMKU CpeacTBaMWU CBSA3W, LOCTYMHbIMWU AN
WHBaNMAoB.;

19.4.4. caHUTapPHO-TUIMEHNYECKNMU MOMELLLEHNAMM;

19.4.5. naHgycamu 1 NOpy4YHAMM y NeCTHUL, NPy BXo4ax B 34aHue;

19.4.6. naHgycamm npu BXxogax B 34aHus, naHgycamu unm nogbeMHbIMW NaHgycamun unm
NoABbEMHbBIMU YCTPOUCTBAMM Y NECTHUL, Ha NN TOBbLIX NMoLaaKax;

19.4.7. cpepctBamu aOybnupoBaHus HeobxoguMmon [N UHBaNMOOB 3BYKOBOW W
3pUTENBHON MHOpPMaUMK, a Takke Haanucen, 3HaAKOB M MHOW TEKCTOBOW U rpaduyeckomn
MHOpMaUUKM 3HaKaMun, BbIMOMHEHHbIMU penbedHO-TOYEYHbIM WpudToM bpanns.

19.5. Ha «kaxgon CcTosiHKe (OCTaHOBKE) TPAaHCMOPTHbIX CPeacTB MecT oTAbixa
Bblaensietca He meHee 10 (JecaTn) npoueHTOB MeCT (HO HE MeHee OOHOro mecta) ansd
GecnnaTtHOM NapKOBKM TPaAHCNOPTHbLIX CPeACTB, ynpasnsemMblx uHBanugamu |, Il rpynn, a takke
nHBanugamu |l rpynnbl B nopsgke, YCTaHOBMEHHOM 3akoHoAaTenbCcTBOM Poccunckon
depepaumn, N TPaAHCMOPTHbLIX CPEACTB, MEPEBO3ALLMX TakMX MHBANMAoOB W (Mnn) OeTen-
WHBaNWAoB.

19.6. lMomewleHnsi, B KOTOpPbIX OcCyllecTBnsgeTca npegocTtasreHMe MyHuumnansHom
ycrnyri, [OOSMKHbI COOTBETCTBOBATb TpeboBaHWAM, YCTAHOBIEHHbIM 3aKOHOOATENbCTBOM
Poccunckon denepaunn.

19.7. KonnuyectBo MeCT OXugaHusa onpeaensieTcs Ucxoast U3 akTm4eckon Harpysku u
BO3MOXHOCTEN AN UX pasmMeLleHns B 3aaHnn.



19.8. MecTta oxugaHWa [OOSMKHbI COOTBETCTBOBATb KOMMOPTHBIM YCNOBUAM  ONH
3agasuTenen n ontTMmarsbHbIM YCIOBUSM paboThbl AOMKHOCTHbLIX NNL, PabOTHMKOB.

19.9. B nomeLLeHnsiX, B KOTOpPbIX OCyLleCTBNAeTcs npegoctasneHne MyHuumnansHoOn
ycnyri, co3gaHbl  ycnosBusi ana  obcnyxuBaHMs  MHBaNUAoOB  (BKMOYMask MHBaNnaos,
NCNONb3YOLNX Kpecna-KoNAckn n cobak-npoBOgHUKOB):

19.9.1. OecnpenATCTBEHHbIN  OOCTYN K  MNOMELLeHuaM  AQMWHUCTpauuKW, rae
npegocrasnsaeTca MyHuumnaneHas ycnyra;

19.9.2. BO3MOXHOCTb CaMOCTOATENIbHOIO UMM C TMNOMOLLBbIO AOOMKHOCTHLIX UL
AOMUHUCTpaUuM NepeaBmxeHns No TEPPUTOPUN, HA KOTOPOW PacnosioXXeHbl NOMELLEHUS;

19.9.3. BO3MOXHOCTb MOCaZKn B TPaHCMOPTHOE CPeACTBO M BbiCAgKM U3 HEro nepen
BXOZOM B NMOMELLEHUNS, B TOM YMCIIE€ C UCMONb30BAHNEM KPECIa-KoMsICKM U Npu Heo6XoaANMOCTH
C MOMOLLbIO AOIMKHOCTHBLIX NUL AQMUHUCTPaLNK;

19.9.4. ocHaweHne cneuymnanbHeiM obopygoBaHnem pgns ypobctBa m  komcopTa
WHBANMAOB MOMELLEHNA AN BO3MOXHOIO KpaTKOBPEMEHHOMO OTAbIXa B CUMASMEM MONOXEHUMU
npv HaxoXa4eHnn B NOMeLLEeHNN;

19.9.5. conpoBoXxgeHne NHBaNMOOB, MMEKLLNX CTOMKME pacCTporucTBa PYHKLUKM 3peHns
N CaMOCTOATESIbHOIO NEpPeaBMKEHNS], U OKa3aHNUe MM MOMOLLN B NOMELLEHUSIX.

20. NokasaTenun JOCTYNHOCTM N KavyecTBa MyHULUMNANbHOM yCcnyru

20.1. OueHka [OCTYNHOCTM UM KayecTBa npegoctaBneHns MyHuumnanbHOW ycnyru
AO0JTDKHA OCYLLECTBIATLCS MO CneayowmnM nokasaTensam:

20.1.1. cTeneHb WHMPOPMUPOBAHHOCTN TrpaXgaH O nopagke npegocTtaBfieHnd
MyHuuunansHon ycnyrn (BOCTYNHOCTb MHpopmauun o MyHuumnanbHOW ycnyre, BO3MOXHOCTb
Bblbopa crnocoba nonydeHnsa nHpopmMmauun);

20.1.2. BO3MOXHOCTb Bblbopa 3asButenem ¢opm npegocrtaBneHns MyHuumnansHOn
ycnyru, B TOM 4YuUcne B 3f1IeKTPOHHOM hopme nocpenctasom PITY;

20.1.3. gocTtynHocTb obpalleHus 3a npegocTtasneHem MyHuuunaneHOM ycnyru, B TOM
yucne AN MHBanuaoB M APYrMx ManoMobunbHbIX rpynn HaceneHus:;

20.1.4. cobniogeHne yCTaHOBIIEHHOIO BPEMEHU OXUAAHUA B oyepean npu nogade
3anpoca o npegocTtasneHnn MyHumnanbHOM ycnyru;

20.1.5. cobntogeHne cpokoB npefoctaBneHns MyHuuunanbHOM YCryru U CpPOKOB
BbINOSTHEHUSA aAMUHUCTPATMBHbLIX Npoueayp Npu npegoctasneHnn MyHuumnansHOW ycnyru;

20.1.6. otcytcTBME OBOCHOBAHHBLIX Xanob CO CTOPOHbI 3asiBUTenen No pesynbTaTtam
npepoctasneHna MyHuumnansbHom ycnyru;

20.1.7. npepocTtaBreHMe  BO3MOXHOCTM  MNOSlydeHUs  UHGopmauuMmM O  xofde
npegocTtasneHna MyHnumMnansHoOW ycnyrmn, B TOM Ynucne ¢ ucnosno3osaHnem PITY;

20.1.8. «konun4yectBO B3aumoaencTBuin 3adBuTenss C  OOMMKHOCTHbIMU - NMLAMMU
AOMUHUCTpaUMM Npu npegoctasneHm MyHuumMnanbHOM yenyrn n ux NPoLomKUTENbHOCTb.

20.2. TlpepoctaBneHne MyHMUMNanbHOMW YCAyrM OCYLWECTBNSETCS B 3NEKTPOHHOM
dopme 6e3 B3anmogencTausa 3aasButens ¢ JOMKHOCTHbIMW NiuaMmm AOQMUHUCTPaLUN.

21. TpeboBaHusa K opraHM3saLmm npegocTaBneHus
MyHuUMnansHOW yCnyru B 3areKTpoHHOM popme
21.1. B uenax npepoctaBneHnss MyHuUMNanbHOW YCryrn B 3IEKTPOHHOMW opme C
ucnonb3oBaHnem PIITY 3asiBuTenem 3anonHseTcss aneKkTpoHHas opma 3anpoca B KapTouke
MyHuuunanesHomn ycnyrn Ha PTTY ¢ npunoXeHnem anekTpoHHbIX 06pa3oB AOKYMEHTOB U (UNn)
yKasaHnem cBefeHUN U3 OOKYMEHTOB, HEoOXoauMblx Ans npegoctasneHna MyHuumnanbHON
ycryru u ykasaHHblx B nogpasgene 10 HacTtodwero AAMUHUCTPATUBHOIO perfiaMmeHTa.
21.2. Tlpn npegoctasneHmm MyHUUMNAnNbHOM YCNYyrM B 9NEKTPOHHOW  dhopme
OCYLLEeCTBNATCA:



21.2.1. npepocTtaBneHne B rnopsiake, yCTaHOBNEHHOM HacToAWUM AOMUHUCTPATUBHbLIM
pernameHToM, MHopmauun 3aasuTento n obecneyeHne goctyna 3asBUTENS K CBEAEHUSM O
MyHuumMnansHon ycnyre;

21.2.2. nogada 3anpoca W WHbIX OOKYMEHTOB, HeobxoauMbIX ONA npeaocTaBrieHus
MyHuumMnansHon ycnyrn, B AQMUHUCTPAUMIO ¢ ncnonb3osanuem PIITY;

21.2.3. noctynneHMe 3anpoca W AOOKYMEHTOB, HeoOXoauMbIX ANs npefocTaBieHus
MyHuuunansHomM ycnyru, B uHTerpuposaHHyto ¢ PITY BUC;

21.2.4. obpabotka wn pernctpauma 3anpoca M OOKYMEHTOB, HeobxogumblX Ons
npegocTtasneHna MyHuuunansHom yenyru, 8 BUC;

21.2.5. nonyyeHne 3agBuTeENeM yBeOOMSIEHMA O  Xoge  NpeaocTaBrieHun
MyHuumnansHon ycnyrn B JInuHbin kabuHet Ha PIITY;

21.2.6. nonyyeHne 3asiBUTENEM CBeAEHUN O Xxoae npenoctaBneHns MyHuumnanbHoOn
ycryru nocpeacTBoM MHAPOPMAaLMOHHOIO CepBuUca «Y3HaTb cTaTyc 3anpocay;

21.2.7. nony4yeHne 3asiBuTenem pesynbTata npegocraBneHns MyHuumnaneHoOM ycnyrm B
JInyHoM kabuHeTe Ha PIIY B BuAe 3NEKTPOHHOrO OOKYMEHTA, MOAMMCAHHOIO YCUNEHHON
kBanudpunumposaHHon 3l ynoNHOMOYEHHOIO AOMKHOCTHOrO nnua AgMUHUCTpaLnK;

21.2.8. HanpaBrneHue xanobbl Ha pelleHus, aencteus (6esgencrTemst) AQMUHUCTpaUUN,
AOIPKHOCTHBIX NUu, AOMUHUCTpauun, B Nopsake, YyCTaHOBNEHHOM B pasfgenie V HacToswero
AOMWHUCTPATMBHOIO pernamMeHTa.

21.2.9. TpeboBaHusa Kk hopmaTam 3asABEHUA U UHBbIX JOKYMEHTOB, NpeAcTaBnsiEMbIX B
opMe 3NEKTPOHHLIX AOKYMEHTOB, HEOOXOOMMbLIX AN NpefocTaBreHnsa rocygapCTBEHHbIX U
MyHUUMNAnNbHbIX YCNyr Ha Tepputopumn MockoBckon obractu, yTBepXaeHbl NOCTaHOBNEHNEM
MpasutensctBa Mockosckon obnactu ot 31.10.2018 Ne 792/37 «O6 yTBepxaeHun TpeboBaHum
K ¢hopmaTam 3asBfiEHWA M MHbIX OOKYMEHTOB, NpeacTaBnseMblX B (PopMe 3MNeKTPOHHbIX
AOKYMEHTOB, HEODX0OMMBIX AN NpeAoCTaBleHNs rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCryr
Ha TeppuTopmn MockoBckon obnactmy:

21.3. ONeKTPOHHbIE JOKYMEHTbI NpeacTaBnATCs B cnegyowmnx oopmaTax:

a) xml — anga popmMann3oBaHHbIX 4OKYMEHTOB;

6) doc, docx, odt — Ana OOKYMEHTOB C TEKCTOBbIM COAEP)XaHWEM, He BKoYaloLnM
dopmyrbl (3a UCKIHOYEHNEM LOKYMEHTOB, YKa3aHHbIX B NOAMYHKTE «B» HACTOALLEro NyHKTa);

B) xls, xIsx, ods — Ana JOKYMEHTOB, coAepXaLlmx pacyeThl;

r) pdf, jpg, jpeg — ONA [OOKYMEHTOB C TEKCTOBbIM COAEPXaHMEM, B TOM u4ucre
BKIOYaOLWNX opMynbl 1 (UnK) rpaduyeckme n3obpaxeHus (3a MUCKMYeHneM [OKYMEHTOB,
YKa3aHHbIX B MOAMYHKTE «B» HACTOAWEro MNyHKTa), a Takke AOKYMEHTOB C rpaduyeckum
cogepxxaHnem.

21.3.2. [JonyckaeTtca oOpMMpOBaHME INEKTPOHHOIO [AOKYMEHTa MyTeM CKaHMpPOBaHUA
HenocpeacTBEHHO C opurMHana LOKyMeHTa (MCnonb3oBaHWE KOMW He OoMyckaeTcd), KoTopoe
OCYLLECTBMNSAETCA C COXpPaHEHMEM OpueHTauun opurmHana gokymeHta B paspetieHun 300-500
dpi (macwTab 1:1) c ucnonb3oBaHMEM CrneayoLWNX PEXNMOB:

a) «4epHo-6enbiny (Npy OTCYTCTBUN B AOKYMEHTE rpadmnyecknx nsobpaxeHun n (Mnm)
LBETHOro TekcTa);

6) «OTTEHKM Ceporo» (Mpu HanMyun B AOKYMEHTE rpapmnyeckmx n3obpaxxeHnn, oTINYHbIX
OT LIBETHOrO rpacmnyeckoro n3obpaxeHuns);

B) «LUBETHOM» WMAN «PEeXUM MOMHOW uBeTonepedaym» (NpY Hanmuuum B LOKYMEHTE
UBETHbIX rpadonyeckmx ndobpakeHn nnmbo LBETHOroO TeKCTa);

) cOXxpaHeHMeM BCeX ayTEeHTUYHbIX NMPWU3HAKOB MOANMHHOCTWU, @ UMEHHO: rpadouyecKkom
nognucy nuua, neyaTtu, yrroeoro wramna 6naHka;

[) KONMYecTBO (hannoB AOSPKHO COOTBETCTBOBATb KONMYECTBY AOKYMEHTOB, KaXKAbI U3
KOTOPbIX COOEPXUT TEKCTOBYHO U (UNK) rpadomyeckyto HGopMauuio.

21.3.3. OneKTpoHHbIE OOKYMEHTbI AOMKHbI 06ecneymBaTh:

a) BO3MOXXHOCTb MAEHTUOULMPOBaTb JOKYMEHT U KOSIMYECTBO SNIMCTOB B JOKYMEHTE;



6) BO3MOXHOCTb MoucKa MO TEKCTOBOMY COAEPXaHUK [OKYMEHTa U BO3MOXHOCTb
KOMMPOBaHNA TEKCTa (3a UCKITIOYEHNEM CryvaeB, Koraa TeKCT ABMSETCH YacTblo rpadpn4eckoro
n3obpaxxeHns);

B) coepXaTb OrfiaBfieHne, COOTBETCTBYIOLLEE CMbICIY U COAEPXaHNIO JOKYMEHTA;

r) ANa OOKYMEHTOB, coAepXalimx CTPYKTypupoBaHHbIE MO 4acTsaMm, rnaBam, pasgenam
(nogpasgenam) gaHHble U 3aknagku, obecneymBatrowme nepexogbl No OornasfeHnto u (Mnu) K
coaepXallummcs B TEKCTE PUCYHKaM 1 Tabnvuam.

21.3.4. [okymeHTbl, nognexaiune npencrasneHnio B ¢opmatax xlIs, xIsx wnu ods,
opMUpYOTCA B BUAE OTAENBHOIO 3M1EKTPOHHOIO JOKYMEHTA.

21.3.5. MakcmmanbHO O0NyCTUMbIM pa3Mep MPUKPENIIEHHOro naketa [OKYMEHTOB He
AosnkeH npesbiwatb 10 I'B.

lll. CocTaB, nocrnegoBaTenbHOCTb U CPOKM BbIMNMOJTHEHUA aAMUHNCTPAaTUBHDbIX Nnpouenyp

22. Cocras, nocrnegoBaTesibHOCTb U CPOKW BbIMOSHEHNA afMUHUCTPATUBHBIX Npoueayp
(oencteuin) npu npegocTtaBneHm MyHuLMnanbHOM ycnyrm

22.1. lNepeyeHb aAMUHUCTPATUBHBIX NpoLeayp:

22.1.1. npuem wu peructpauma 3anpoca W [LOOKYMEHTOB, HeobxoaumbiX AOns
npegoctasneHns MyHuyunanbHOW ycnyru;

22.1.2. dopmupoBaHMe W HarnpasfieHNe MeXBeLOMCTBEHHbIX WH(OPMAaLNOHHBLIX
3anpocoB B roCydapCTBEHHble oOpraHbl (opraHuM3auum), ydacTBylLMEe B MNpegocTaBneHun
MyHnumnansbHoOW ycnyru;

22.1.3. paccMOTpeHNe [OKYMEHTOB U MPUHATUE peLlleHus O MNOoAroToBKe pesyrbTaTa
npegocTtasneHna MyHuumnanbHom ycnyru;

22.1.4. npuHATHE pelwweHMs O npegocTaBreHMn (06 oOTkase B MpefocTaBieHun)
MyHunuunansHoOW ycnyrn n opopmneHne pesynbTaTta npegocrasneHns MyHMumnnansHOW yCnyru;
22.1.5. Bblgaya pesyrnbTaTta npegoctasneHns MyHuumnansHon ycnyrn 3asisutento.

22.2. Kaxxgaa agMUHUCTpaTUBHas npoueaypa CoOCTOUT U3 afMUHUCTPATUBHbBIX OEUCTBUMN.
lMepeyeHb W© cogepxaHne aAMUHUCTPATUBHBLIX OENCTBUWA, COCTaBMISIOWMX  KaKayH
agMUHUCTPATUBHYKO npouenypy, npueegeH B [lpunoxeHun 7 K HacTosWeMy TUMNOBOMY
AOMWHUCTPATUBHOMY pErfamMeHTy.

22.3. VcnpaBneHne p[onywieHHbIX OneyaTok M ownboK B BblOAHHbLIX B peaynbraTte
npegoctasneHns MyHuuMnanbHOW ycnyrM AOOKYMEHTax OCYLeCTBRsSeTCa B chnegylouwem
nopsake:

22.3.1. nNpu CaMOCTOSITENIbHOM BbISIBNEHUM AOSMKHOCTHbIM NULOM  AZMUHUCTPaLMn
AONYLEHHbIX UM TEXHUYECKMX OLWMBOK (Onucka, orneyaTtka u npoyvee) u NPUHATUN pPeLLEeHns O
HEeobX0OMMOCTU UX YCTPaAHEHUS:

a) 3asBuTenb yBeaoMnsAeTcs O HeobxogumocTM nepeodOopMIIEHMsT  BblOaHHbIX
AOKYMEHTOB, B TOM 4ucfe MOCpeaCcTBOM HampaBfeHUs MOYTOBOro OTMApaBfieHus no agpecy,
ykaszaHHoMYy B 3anpoce, He No3gHee CrieayrLwero AHA ¢ MOMeHTa ObHapyXXeHnsa owmnbok;

0) ucnpaBneHne TexHU4ecknx owmnbok ocyuiecTBnseTcs B TedeHue 5 ([1atn) paboumnx
OHen;

22.3.2. Npv BbisiBNeHUN 3asiBUTENEM TEXHUYECKUX OLLIMOOK (onucka, oneyaTtka u npoyee),
AONYLEHHbIX A0SDKHOCTHLIM  NUUOM  AOMWHUCTpaUUKW, UCMpaBreHne OCYyLLeCTBNSeTCs Ha
OCHOBaHUM oObpalleHna 3aaBuTensi, nogaHHoro B AgMWHUCTpauuto, B TedeHne 5 ([aTu)
paboynx oHen ¢ gaTtbl pernctpaumm obpaLleHums.

IV. Mopagok n dopMbl KOHTPONSA 3a UCMONHEHneM AOMUHUCTPATUBHOIO pernaMmeHTa

23. NopsaoK OCyLWeCTBNEHUS TEKYLLLErO KOHTPONSA 3a COONIAEHNEM U UCMIONTHEHNEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMU NnuaMmmn AQMUHUCTPALNKN NONOXEHNN AOMUHUCTPATUBHOIO



pernamMeHTa u UHbIX HOPMATUBHBIX MPaBOBbIX aKTOB, yCTaHaBNMBaLWMX TpeboBaHms K
npegoctasneHnio MyHuumMnanbHOM ycnyru, a Takke NpUHATUEM UMK PELLEHUN

23.1 Tekywmin KOHTPONb 3a coOOMAEHMEM W UCNOSIHEHMEM OTBETCTBEHHbIMU
AOSDKHOCTHBIMW - NbamMyn  AAMUHUCTPaLMM  MNOSIOXKEHUA HacTosilwero  AOMUHUCTPaTMBHOIO
pernaMmeHTa M WHbIX HOPMAaTMBHbIX NPaBOBbLIX AaKTOB, YyCTaHaBnMBawwux TpeboBaHMa K
npegoctasneHnto MyHUUMnaneHOM ycnyr, a Takke NPUHATUS UMW PELLIEHNA OCYLLIECTBNSIETCA
B Mopsiake, YCTaHOBMIEHHOM OpraHuM3aunoHHO-pacnopsanTesibHbiM akToM AOMUHUCTpaUUu,
KOTOPbIA BKMOYAET MNOPSLAOK BbISIBIEHUA W YCTPaAHEHUs HapyleHun npaB 3assuTenen,
pPacCMOTPEHNS, MNPUHATUS pPeLleHM U MNOArOoTOBKY OTBETOB Ha obpaweHus 3assutenemn,
cogepxawmx kanobbl Ha pelweHund, pencteus  (6es3genctevMe)  OOMMKHOCTHBLIX v
AOMUHUCTpauun.

23.2. TpeboBaHnssMK K NOpSAKY U dbopMaM TeKyLLero KOHTPOns 3a npenocTtaBneHnemM
MyHuUMNansHOM yCcnyru SBnsa0TCS:

23.2.1. HE3aBUCUMOCTb;

23.2.2. TWaTenbHOCTb.

23.3. He3aBMCMMOCTb TEKYLLEro KOHTPOSS 3aKntoyaeTcs B TOM, YTO AOSHKHOCTHOE NnLO
AOMUHUCTPaAUUK, YNOSTHOMOYEHHOE Ha €ero OCYLEeCTBMEeHWe, He HaxoauTcs B ChnyxebHon
3aBMCUMOCTU OT [OOSMKHOCTHOro nvua AAMUMHUCTpAUuUKM, Y4YacTBYHOLWEro B NpegocTaBreHnn
MyHuUMNanbHOWM yCryrn, B TOM Yucre He nmeet 6nM3Koro poacTsa unmM CBOUCTBA (poauTen,
cynpyru, getm, 6partbs, CecTpbl, a Takke 6paTbsi, CecTpbl, POAUTENN, OETU CYNPYroB 1 Cynpyru
AeTen) ¢ HAM.

23.4. [JomKkHOCTHble nuua ALMUHUCTPaAUUK, OCYLLECTBNAIOLLME TEKYLLMA KOHTPOSb 3a
npegoctasneHmem MyHuuunanbHoW ycnyry, o6s3aHbl NpUHMMaTbL Mepbl MO NpefoTBpaLLeHuto
KOHIMKTa MHTEpeCcoB Npu npegocrtasneHnm MyHMuunansHON yCnyru.

23.5. TwaTenbHOCTb OCYLWECTBMEHNA TeKyLlero KOHTpona 3a npefocTaBneHnemM
MyHMUMNAnNbHOW YCyrn COCTOUT B UCMOSTHEHUN YMOAIHOMOYEHHBIMW NnuaMmn AgMUHUCTpaL MK
00s13aHHOCTEN, NPeAYyCMOTPEHHbIX HACTOSALWNM Noapasaesnom.

24 Mopsgok M NepMoANYHOCTb OCYLLECTBAEHUS MAaHOBbIX M BHEMAHOBbLIX NPOBEPOK NOMHOThI
1 KayecTBa npegocTtasneHna MyHuuunansHOM ycnyrm

24 1. MNopsaoK N NepMoanNYHOCTb OCYLLECTBMEHUS MMAaHOBbIX M BHEMMAHOBbLIX NPOBEPOK
MONHOTBI M KadecTBa npepoctaBneHuss MyHuuMnanbHOW  ycrnyrM — yCTaHaBnvBaeTCs
OpraHM3aunoHHO-pacnopsaNTENbHBIM akTOM AOMUHUCTPaALMN.

24.2. lpn BbISABNIEHUM B XO4e MNPOBEPOK HAPYLUEHUA WUCMOSTHEHUSA  MOSIOXKEHUI
3aKoHogaTenbcTBa Poccuickon depepauyum, BKItOYasd NONOXeHnS HacTosLero
AOMUHUCTPATMBHOIO perfiameHTa, YyCTaHaBNuBalLWMX TpeboBaHWA K NpeaocTaBnNeHNto
MyHuuunansHon ycrnyru, B TOM 4ucrie no xanobam Ha peweHus u (Mnn) OenCTBuUS
(6e3pencTBme) AOMKHOCTHLIX NUL, AOAMUHUCTPaUUK, NPUHUMAOTCHA MepPbl N0 YCTPAHEHMUIO Takux
HapyLUEeHWN.

25. OTBETCTBEHHOCTb AOSMKHOCTHbIX NUL, AQMUHUCTpAUUKM 3a peLleHns U AeNCTBUS
(6espenicTBmE), NPUHNMaEMble (OCyLLECTBSIEMbIE) UMW B XO04e NpeaocTaBneHns
MyHuumnansHon ycnyrm

25.1. [OOmKHOCTHbIM nNUUOM AAMUHUCTPaUUK, OTBETCTBEHHbIM 3a npeaocTaBrieHve
MyHuuMnansHOM yCnyrn, a Takke 3a cobnogeHnem nopsgka npegocrtasneHms MyHuyunaneHom
ycryru, SBRSeTCA  pykoBoAuTenb noapasgeneHns  AgMuHUCTpauuu, HenocpeacTBEeHHO
npegocrtasnsaowero MyHMuunanbHyo yenyry.

25.2. Mo pesynbTatamMm nNpoBefeHHbIX MOHUTOPUHIa U NPOBEPOK, B Crydae BbISIBIIEHUS
HenpaBOMEpPHbIX peLleHnn, Aencteun (0e3aencTBusl) LOSMKHOCTHLIX Nvy AAMUHUCTpaLMu
aKTOB HapyleHMs npaB M 3aKOHHbIX MHTepecoB 3asdABuTenen, [[OSPKHOCTHbIE nuua
AOMWHUCTPALMN HECYT OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKoHOAaTenbCTBOM Poccumnckon
depgepaumn.



26. MNonoxeHus, xapakrtepuaytome TpeboBaHNS K NOPAAKY U hopmam KOHTpONS 3a
npegocTtasneHnemMm MyHuumnanbHOW ycrnyri, B TOM YMCIe CO CTOPOHbI rpaxaaH, ux
00beaANHEHUIN 1 opraHM3aunin

26.1. KoHTponb 3a npepoctaBneHvemM MyHuUMNANbHOW YCIyrM OCYLLUECTBNAETCA B
nopsgke wn  opmax, npeaycMoTpeHHbiMM nogpasgenamm 23 M 24 HacToswero
AOMUHUCTPATMBHOIO pernameHTa.

26.2. KoHTponb 3a nopsgkom  npegoctaBneHns  MyHuumMnansHOM  ycnyru
ocyllecTBngaeTcd B nopsiake, yCTaHOBMEHHOM pacnopsXeHnem MwuHucTepcTBa
rocyaapCTBEHHOIO ynpaBfeHus, MHPOPMALMOHHBIX TEXHOMOMMA 1 ¢Bs3nM MockoBckon obnacTtu
oT 30.10.2018 Ne 10-121/PB «O6 yTtBepxaeHun MNMonoxeHnsa o6 ocyLleCcTBEHNUN KOHTPONSA 3a
nopsakoM nNpefocTaBfieHUs TOCYOAPCTBEHHbIX WM MyHUMUMNANbHBIX YCNYr Ha TeppuTopuu
MockoBckon obnacTuny.

26.3. paxpaHe, ux obbeanHEHNs U OpraHu3auumn Ons OCyLWEeCTBNEHUA KOHTpoONnsa 3a
npegocrasneHnemMm  MyHuuunansHoM ycnyrm € uUenblo  cobnogeHna  nopsgka ee
npefocTaBfieHnss UMET NpaBo HanpasnsaTb B MUHUCTEPCTBO rocygapCTBEHHOrO ynpaBrieHus,
MHAOPMALMOHHBLIX TEXHOMorMm un cBasnm MockoBckon obrnactn xanobbl Ha HapyleHue
AOSDKHOCTHLIMU nuaMn AgMUHUCTpauMn nopsaka npegocraBneHns MyHuumMnansHOW ycnyru,
noBrekwee ee HenpeacrtaBfneHve UM NpedocTaBfieHMe € HapylleHMeMm  CpokKa,
YCTaHOBJIEHHOrO HACTOSALWMM TUNOBbIM AAMUHUCTPATUBHBLIM perfnameHToM.

26.4. paxgaHe, nx obbegMHEHNS U OpraHu3auMm AN OCYLECTBEHUS KOHTPONs 3a
npegocrasneHmem MyHuMUMNanNbHOW YCAyrm UMEKT MNpaBO HanpaBnATb B AAMUHUCTpaLMIO
nHOuBMAyanbHble U KONMEKTUBHblEe obpalleHus C NpeanoXeHNnIMmn no CoBEepLUEHCTBOBaHMUIO
nopsgka npegoctaesneHna MyHuuunanbHOM yCnyrM, a Takke >Xanobbl M 3asBneHus Ha
pencteng (6esgenctene) AOMKHOCTHLIX NUL AAMUHUCTpPALMUM U MPUHATbIE UMK peLLEeHus,
CBsi3aHHble C npefocTtaBneHneM MyHMumnansHON yCryri.

26.5. KoHTponb 3a npepoctasneHemM MyHnumnanbHOW yCnyrn, B TOM YUCEe CO CTOPOHbI
rpaxgaH wux obbeAuHEeHUM U opraHusauumn, OCYLLEeCTBNAeTCs MNOoCpeaCTBOM OTKPbITOCTU
AearenbHocTM AAMUHUCTpauuK npy npegoctasneHnn MyHuuunanbHOW yCrnyru, noslyvyeHus
NMOSIHOW, akTyanbHOM W  OOCTOBEPHOW uWHGoOpmMauuMmM O nopsgke  npegocTaBrieHust
MyHMUMNanNbHOW yCcnyrn M BO3MOXHOCTU AocyaebHoro paccmoTpeHus obpaweHmnn (>kanob) B
npouecce nonyyeHna MyHuumnansHom ycnyru.

V. OocynebHbin (BHecynebHbIN) NopsaoK obxanoBaHus pelleHnn n genctemm (6e3nencrems)
AOMUHUCTPaUMK, OOMMKHOCTHbLIX ML AAMUHUCTPaLMK

27. NHdopmaumsa ansa sanHTepecoBaHHbIX Ny 06 nx npaese Ha gocyaebHoe (BHecynebHoe)
obxanoBaHue gencteun (besgencTend) n (MnNn) peLeHnin, NPUHATLIX (OCYLLECTBIEHHbIX) B
xo4e npepoctasneHna MyHuuunanbHOW ycnyrm

27.1. 3asBuTenb MMmeeT nNpaBo Ha gocyaebHoe (BHecynebHoe) obxanoBaHne OeNCTBUN
(6e3penctBna) n (MNK) peLLUEHNn, NPUHATBIX (OCYLLECTBNAEMbIX) B XO4e MNpeAacTaBreHus
MyHuumMnansHon ycnyrn, AGMUHUCTpaumen, AOSMKHOCTHBIMU Ninuamu AgMUHUCTpaummn (ganee —
Xanob6a).

27.2. B cnyvae, korga »xanoba nogaeTcsa yepe3 npeacraButens 3asiBUTENSs, B Ka4ecTBe
AOKyMEHTa, MNOoATBEPXAALWEro ero MnoSIHOMOYMS Ha OCYLECTBIIEHNE OEWCTBUA OT UMEHMU
3asButens, MmoryT OblTb NpeacTaBneHbl:

27.2.1. odbopmMmrieHHasi B COOTBETCTBMM C 3akoHogaTenbCcTBoM Poccuickon denepaumm
A0BEPEHHOCTb (4N hmandecknx nuu);

27.2.2. odbopmMmrieHHas B COOTBETCTBUMN C 3akoHoAdaTenbCcTBoM Poccuinckon depepaumm
AOBEPEHHOCTb, 3aBepeHHast nedatblo 3asBuTens (NpU  HanuMuuKu) W NognucaHHas
pykoBogutenem 3asBUTENS WM YNONIHOMOYEHHLIM 3TMM pyKoBOAMTENEM nuuom (ans
topuanYeCKnX nuu);



27.2.3. konusa peweHnss 0 HasHadeHun unm o6 n3bpaHum nNnbo npukasa O Ha3HAYeHUK
un3n4eckoro nmua Ha OOMMKHOCTb, B COOTBETCTBMM C KOTOPbIM (pusmnyeckoe nuuo obnagaet
npaBoM AeNCcTBOBaTb OT MMeHn 3aaButensa 6e3 4oOBEPEeHHOCTY (4N OPUANYECKUX NNLL).

27.3. 3aaBuTenb MoOXeT 00paTUTbCA C XXanobow, B TOM YnChe B CrieayoLwmx crnydasax:

27.3.1. HapylweHus cpoka pernctpaumm 3anpoca O npegocraBneHnn MyHuumnansHoOm
ycryri, KOMMMEKCHOro 3arnpoca, YykasaHHoro B ctatbe 15.1 ®depepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHMsaumMm npegocTaBneHnUs rocyaAapCTBEHHbIX U
MYHULMNANbHbIX YCNYr»;

27.3.2. HapyLwleHus cpoka npegocTtasrneHa MyHuumnansHom ycnyru;

27.3.3. TpeboBaHusa y 3asBuTtens JOKYMEHTOB U nHgpopmaumm nmbo ocyLlecTBrneHNs
AOEeNcTBUWA,  npeAacTaBreHNne UMW OCYLWEeCTBMIEHME  KOTOpbIX  He  NpeaycMOTPEHO
3akoHogaTenbcTBoM Poccunckon ®egepaunm ons npegocrtasneHna MyHMumMnansHOW yenyru;

27.3.4. oTkasa B npuemMe [JOKYMEHTOB, MNpefoCTaBfeHne KOTOpbIX MpeayCcMOTPeHO
3akoHogaTenbcTBOM Poccuiickon denepaumm gna npegoctasnedmss MyHuumMnanbHoOmM ycnyru, y
3agButens;

27.3.5. oTKasa B npegocrtasfieHnn MyHuumMnanbHOM yCryri, ecriv OCHOBaHUs OTKasa He
npegycMoTpeHbl 3akoHogaTenscTBOM Poccuickon egepaumu;

27.3.6. TpeboBaHna ¢ 3aasutens npu npegocraBneHnn MyHuumnanbHOW ycnyrm nnarhbl,
He npedyCMOTPeHHOW 3akoHoAdaTeNnb,cTBoM Poccunckon denepaunm;

27.3.7. oTkasza AOMUHUCTpaLMN, OOIMKHOCTHOrO nvua AAMUHUCTpaLMK, B UCMpaBlieHUn
AONYLWEHHbIX onedatok W owuMboK B BblAaHHbIX B pesynbTate npefocTaBneHus
MyH1uMnansHOM yCryrn AoKyMeHTax nMbo HapyLLeHne cpoka Takmx UCnpasBneHuni;

27.3.8. HapyweHus cpoka wunuM rnopsiaka BblgayuM [OOKYMEHTOB MO pesynbTaTam
npepoctasneHna MyHuumnanbHom ycnyru;

27.3.9. npuoctaHoBneHns npegocTtaBreHnss MyHuMUMnansHOW YCryrn, ecrnn OCHOBaHWUSA
NPUOCTaHOBNEHNA He NpeayCMOTpPeHbl 3akoHo4aTenbcTBOM Poccuinckon ®epepaunu;

27.3.10. TpeboBaHus y 3asBuTtena npu npegoctasrieHun MyHuuMnanbHOW ycnyru
OOKYMEHTOB Wnn  WHopmauun, oTcyTcTBMe U (MNK) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Mpuv MnepBoHayanbHOM OTKa3e B MpuvemMe [OKYMEHTOB, HeobXxoaumbix Ans
npegoctaeneHns MyHuumnansHown ycnyru, nubo B npegoctaBneHmn MyHuumunanbHOW yCnyru,
3a VCKMNWYeHMeM criyyaeB, YkasdaHHblx nognyHkta 10.4.4 nyHkta 10.4 HacTosiwero
AOMUHUCTPATMBHOIO pernameHTa.

27.4. XXanoba gomkHa cogepxaTb:

27.4.1. HaumeHOBaHWe AOMUHUCTpPAUMK, YKasaHMe Ha  [OOSMPKHOCTHOE  nuuo
AOMUHUCTPaAUMK, YKasaHWe Ha ero pykoBoauTenst u (Mnn) paboTHUKa, pelleHuss U OencTBuUS
(6e3pencTBme) KOTOPbIX OBXanyrTCs;

27.4.2. hammnuio, MMHA, OTYECTBO (NpU HanNMuMu), CBEOEHUS O MEeCTe >XUTemnbCTBa
3assutena — @usmyeckoro nuua nNuMbo0 HauMeHOBaHWE, CBeAeHUSI O MECTOHaXOXAEHUU
3aaBuTensa — PUANYECKOro NMua, a Takke HoMep (HoOMepa) KOHTaKTHOro TenedoHa, agpec
(apgpeca) anekTpoHHOW NOoYTbl (MPU HaNUYUK) U NOYTOBLIN agpec, NO KOTOPbIM AOSMKEH ObiTb
HanpasfieH OTBeT 3aABUTENIO;

27.4.3. cBegeHua 06 oOxanyemblX peleHuax u  agencteusx  (6e3gencreum)
AOMWHUCTPpaALUUK, JOIMKHOCTHOTO fiua AQMUHUCTpaUuu;

27.4.4. poBoAbl, HAa OCHOBaHUM KOTOPbIX 3asBUTENb HE COrfnaceH C pPELUEHVEM W
aencrtevem (6esgencrtevem) AQMUHUCTPaUMW,  OOSMKHOCTHOMO nuua  AZMUHUCTpaUUK.
3asButenem Moryt ObITb NpeAacTaBneHbl OOKYMEHTbl (NpW Hanmuvuuu), noaTeepXxaatolime
A0BOAbl 3asBUTENs, NMB0O UX KOMUN.

27.5. XXanoba nogaetcs B nUCbMeHHON hopme Ha BymakHOM HocuTene, B TOM YuCre Ha
nnM4HOM npueme 3asiButensd, No no4vte nnMbo B aNeKTPOHHOW hopMme.

B cnyyae nogauu xanobbl npu nuyHom npueme 3asiBUTENb NPeAcTaBnseT AOKYMEHT,
yOOCTOBEPSAOWNA €ero JIMYHOCTb B COOTBETCTBUM C 3aKkoHOAaTeNbCTBOM Poccuinckon
depepaumn.



Mpn nopade xanobbl B 3MEKTPOHHOM BMAE AOKYMEHTbl, YKa3aHHble B MyHKTe 27.2
HacTosilwero AAMWHUCTPATUBHOIO pernameHta, MoryT ObITb npeacTaBneHbl B dhopme
AMIEKTPOHHbLIX [OKYMEHTOB, noAanucaHHbix npocton 31 ynosiHoModeHHoro nuua. [pyu aTom
AOKYMEHT, YOOCTOBEPSAIOLNIA NINYHOCTb, HE TpebyeTcs.

27.6. B anekTtpoHHON hopme xanoba moxeT 6bITb NnogaHa 3assButenem nocpeacTBOM:

27.6.1. ocpmnuymnaneHoro canta lNpasutensctea MockoBckon obnactu B cetn IHTEpPHET;

27.6.2. othnuymansHoro canta AgMUHUCTpaUmm B ceTn MIHTepHeET;

27.6.3. PII'Y, 3a uckno4yeHmem xanob Ha pelweHus n gencteus (besgencrene);

27.6.4. cbegepanbHoOM rocygapCcTBEHHON MHGOPMALMOHHOM CUCTEMBI, obecnednBatoLen
npouecc pgocyaebHoro (BHecyaebHoro) obkanoBaHWA pelleHun n gencteun (besgencraus),
COBEpLUEHHbIX MNpW NpeaoCTaBfiEeHUN TFOCYAAPCTBEHHbIX W MyHUUMManbHbIX YCNyr, 3a
NCKMOYEHNEM Xanob Ha pelueHns n aencreus (besgencrene) paboTHMKOB.

27.7. B AgMyHuUCTpaumn onpenensatTcs YNofTHOMOYEHHbIe JOMMKHOCTHbIE nuua n (Mnu)
paboTHMKK, KOTOpble obecnevnBatoT:

27.7.1. npyem n pernctpaumio xanob;

27.7.2. HanpaBneHue xanob B yNONHOMOYEHHbIN opraH AQMUHUCTPaALUN B COOTBETCTBUN
C NyHKTOM 28.1 HacToswero AQMUHUCTPATMBHOIO perfnamMmeHTa;

27.7.3. paccMoTpeHne xanob B COOTBETCTBUM C TpeboBaHMSMM 3aKOHOOATENbCTBA
Poccuinckon ®egepaunn.

27.8. Mo pesynbTatam paccMOTPeHUs xanobbl AOMUHUCTpaUMA MPUHUMAET OAHO U3
cnefyoLwmnx peLleHun:

27.8.1. xanoba yooBneTBOpSAeTCH, B TOM Yucre B (popMe OTMEHbI NPUHATOrO peLleHuns,
ncrnpasneHnsa OonyLWeHHbIX onevyaTok U ownbok B BblAaHHbIX B pesynbTaTte npeaoctaBreHns
MyHUUMnansHOM yCrnyrm OOKyMeHTaX, Bo3BpaTa 3asdABUTEN0 AEHEeXHbIX CpeacTs, B3WMaHue
KOTOPbIX HE NPeayCMOTPEHO 3akoHoaaTenbcTBOM Poccuickon ®eaepauuu;

27.8.2. B yOOBNETBOPEHMM *anobbl OTKa3bIBAETCS MO OCHOBAHUSAM, NPeayCMOTPEHHbIM
NyHKTOM 27.12 HacToswwero AQMUHUCTPATUBHOIO pernamMmeHTa.

27.9. Tpun ypoBneTBOpeHUn xanobbl AOMWHUCTpaAUMSA NPUHMMAaET uMcYepnbiBaOLLmeE
Mepbl MO YCTPAHEHUIO BbLISBMEHHbLIX HapyLeHUW, B TOM 4ucre no Bblgade 3asiBUTENO
pesynbtata MyHuumnanbHon ycnyru, He nosgHee 5 (Matn) pabounx gHEN co AHA NPUHATUA
peLleHunsi, ecnn MHoe He YCTaHOBMEHO 3akoHoaaTenbCcTBOM Poccuiickon degepaumm.

27.10. He nosgHee OHSA, cneayoLwero 3a AHEM NPUHATUA peLleHnNd, YKa3aHHOro B NyHKTe
27.8 HacToswero AOMUHUCTPATUBHOIO pernamMeHTa, 3asBuTento B NMUCbMEHHOW dhopMe U Mo
XenaHumio 3aaBUTENS B 3MEKTPOHHOW OopMe HanpaBnsAeTcss MOTMBMPOBAHHLIMA OTBET O
pesynbTaTtax pacCMOTPEHUS Kanobbl.

OTBeT NoO pesynbTaTaM pPacCMOTPEHUS Kanobbl NOANUCHLIBAETCHA YNOMHOMOYEHHbIM Ha
paccMOTpeHMe anobbl JOMKHOCTHLIM NIMLOM AOMUHUCTPaLMN.

Mo xenaHunto 3asiBUTENA OTBET MO pe3ynbTaTaM pPacCMOTPEHUS Xanobbl MOXeT ObITb
npeacTaBneH He nosgHee [Hs, chnegywwero 3a [[HEM MPUHATUA pelleHusl, B opme
9NEKTPOHHOIro AOKyMeHTa, nognucaHHoro 31 ynomHOMOYEHHOro Ha paccMOTpeHue Xanobbl
AOSDKHOCTHOrO  nuua AAMUHUCTpauMKM, BWUO KOTOPOWM YCTaAHOBSIEH 3aKOHOOATENbCTBOM
Poccunckon denepaunn.

B cnyyae npusHaHua >xanobbl nognexawen yaooBreTBOPEHUO B OTBeTe 3asaBUTESNHO
naetca  uHopmaumss O  OenCTBUSIX, OcylecTBndemMblx AOMUHUCTpaumMen, B  LEnsx
He3aMeOIMTENbHOrO0 YCTPaHEHUST BbISIBMIEHHbIX HapyLleHUW npwu okasaHum MyHuumnanbHOM
yCnyru, a Takke MNPUHOCATCA M3BUHEHWS 3a [AOCTaBfeHHble HeygobcTBa WM yka3biBaeTCH
MHoOpMaUUsa O AanbHEeNnWMX LEUCTBUSAX, KOTOpble HeobXoauMMO COBepLInTb 3asBUTENHO B
uensx nonyyvyeHms MyHuumMnansHOWM ycnyru.

B cnyyae npusHaHus xanobbl, He nognexallen yooBneTBOpeHuto, B 0TBeTe 3adBUTENIO
AalTCa apryMeHTUpOBaHHble pPas3bsCHEHUA O MNpUYMHAX MNPUHATOrO peLleHus, a TakKke
MHdopMauus o nopsgke obanoBaHUS NPUHATOrO PeLLEHUS.

27.11. B oTBeTE MO pe3ynbTaTaM pacCMOTPEHUS XKanobbl yKasbiBaOTCS:
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27.11.1. HaumeHoBaHWe AOMUMHUCTPAUUWN, pPaCCMOTPEBLUEN XKanoby, [OOSMKHOCTb,
damnnus, nms, oT4eCTBO (NPU HaNUYUN) SOSMKHOCTHOrO nuua u (Mnu) paboTHUKA, NPUHSBLLETO
peLueHune no xxanobe;

27.11.2. HOMep, gaTta, MeCTO NPUHATUA peLleHus], BKITloYasa cBefeHns O OOIHKHOCTHOM
nvue, paboTHuke, peleHne unm genctene (6e3gencrTeme) KOToporo obxanyercs;

27.11.3. hammnusa, nmsi, oT4eCTBO (NPU HaNM4MM) UM HauMeHoBaHne 3asiBUTENS;

27.11.4. ocHOBaHWS ANSA NPUHATUA peLleHmns no xanobe;

27.11.5. npuHAaToe no xanobe peLleHue;

27.11.6. B cnyy4ae ecnun >xanoba npu3sHaHa OBGOCHOBAHHOMW, - CPOKU YCTPaHEHUS
BbISIBMIEHHbIX HapyLleHUWN, B TOM 4uCfe CPOK MpedocTaBreHus pesynbtata MyHULMNanbHOW
ycryrn, a Takke WHdopmMauus, ykaszaHHas B nyHkte 27.10 Hactodwero AOMUHUCTPaATUBHOIO
pernamMeHTa;

27.11.7. nHhopmauusa o nopsiake oGxanoBaHUA NPUHATOrO NO Xanobe pelleHus.

27.12. AOMUHUCTpaUnA OTKasbIBaeT B YAOBNETBOPEHMM XKarnobbl B crneaylowmx cryvasx:

27.12.1. Hanu4mna BCTYNMBLLUETO B 3aKOHHYIO CUIY peLleHnst cyaa, apbuTpaxHoro cyaa no
Xanobe o ToM e npegMeTe M Mo TeM XXe OCHOBaHUAM,;

27.12.2. nogayn »xanobbl NMUOM, NOIHOMOYNSA KOTOPOro He NOATBEPXAEHbI B Nopsiake,
yCTaHOBIIEHHOM 3akoHoaaTenbcTBoM Poccunckon depepauuu;

27.12.3. Hanunumna peweHna no xanobe, nNPUHATONO paHee B COOTBETCTBUU C
TpeboBaHuAMM 3akoHoaaTenbcTBa Poccuinckon degepaumm B OTHOLLIEHUN TOTO e 3asBUTens
1 NO TOMY e npeagMeTy anobsbl.

27.13. AOMUHUCTpauUms BNpaBe OCTaBUTL anoby 6e3 oTBeTa B CrieayoLwmx cryvasax:

27.13.1. Hannuna B xanobe HeueH3YpHbIX NIMB0 OCKOPOUTENBbHbLIX BbIPaXXeHWUN, Yrpo3
XW3HW, 300POBbI0 N MMYLLECTBY AOSMKHOCTHOrMO nnua, paboTHUKA, a TakkKe YNIeHOB ero CeMbM;

27.13.2. OTCyTCTBMS BO3MOXHOCTW NpoYUTaTb Kakyr-nMbo 4YacTb TeKkcTa >anobbl,
daMmnnuio, UM, OTY4ECTBO (MPX HanMyum) 1 (MNK) NOYTOBLIN aapec 3asBUTENS, yKaszaHHbIE B
Xarnobe.

27.14. AomuHuctpauusa coobuwiaeTt 3aasutento 06 octaBneHun xanobbl 6e3 oTBeTa B
TeyeHue 3 (Tpex) paboynx AHEN CO OHA perncTpauum xanoobbl.

27.15. 3aaBuTtenb BnpaBe obGXxanoBaTb MPUHATOE NO Xanobe pelweHne B cyaebHom
nopsigke B COOTBETCTBUM C 3akoHoAaTeNnbCTBOM Poccunckon depepaunu.

27.16. B cnyyae ycTtaHOBMNEHUs B x04e MM No pesynbTaTaM pacCMOTPEHUS Xanobbl
NPU3HaKoB COoCTaBa afMWHUCTPATUBHOIO MpaBOHAapPYLUEHUS, NPegyCMOTPEHHOro ctatben 5.63
Kogekca Poccuinckon ®epgepauum 06 agMMHUCTPATMBHBLIX NPaBOHAPYLUEHWSX, WX MPU3HAKOB
cocTaBa MpPecCTynfeHus AOOSMKHOCTHoe NUuUo  unm  paboTHWMK, YMONMHOMOYEHHbLIM  Ha
paccMoTpeHne xanob, HedameanuTenbHO HanpaBnseT UMelLuecs maTepuansl B OpraHbl
NpOKypaTypbl.

B cnyyae ycTtaHOBNeHNa B Xo4e Unu no pesyrnbTatam pacCMOTPEHNS Xanobbl NpU3HaKkos
coCTaBa aAMWHUCTPATUBHOIO MpaBoOHapyLleHus, npeaycMoTpeHHoro crtatbsamu 15.2, 15.3
3akoHa MockoBckon obnactm 3akoH Mockosckor obnactm ot 04.05.2016 Ne 37/2016-O3
«Kopekc MockoBckon obnactm o6 agMWMHUCTPATUBHBIX MpPaBOHAPYLIEHUAX», OOSHKHOCTHOEe
nuo  unu  paboTHMK, YMNONMHOMOYEHHBLI Ha pacCMOTpeHWe kanob, HeszameanuTenbHO
HanpasnseT WuWMelLlWmMecs Martepuanbl B OpraHbl MPOKypaTypbl W OOHOBPEMEHHO B
MWHUCTEPCTBO rOCYOapCTBEHHOIO YNpaBrieHUs, WUHPOPMALUNOHHbLIX TEXHOMOTMN U CBSA3U
MockoBckon obnactu.

27.17. AoMnHucTpaumna obecneymBaer:

27.17.1. ocHalleHne MeCT npmema »anoo;

27.17.2. nHcbopmMmpoBaHue 3asBuTenen o nopsiake obxanoBaHUSA peLleHnin U 4ENCTBUN
(6espenctBnga)  AOMUHUCTpAUUKM,  OOSMKHOCTHbIX vy, AQMMHUCTpauuK, MNOCPEeAcTBOM
pasMeLleHna nHpopmMaumm Ha cTeHgax B Mectax npefocTaBfieHUs MyHULMNanbHbIX yCnyr, Ha
ohuumanbHbix cantax AammHucTtpauun, EMNCY, Priry;
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27.17.3. KOHCynbTUpOBaHue 3aaBuTenen o nopsake o6xanoBaHWst peLleHnin n 4eNCTBUN
(6espencTtBns) AOMUHUCTPAUUK, OOSDKHOCTHbIX nuL  AOMUHUCTpauMW, B TOM 4ucne Mo
TenedoHy, 3NEKTPOHHOM NoYTe, NPU IMYHOM NPUEME;

27.17.4. opmupoBaHme W npeacrtaBfieHNe OTYETHOCTM B COOTBETCTBUM C
3akoHoaaTtenbcTBOM Poccunckon denepaumn.

27.18. CBefgeHust 0 cogepxaHum xanob nognexar pasmMelleHuno B enepanbHom
rocygapCTBeHHOW MHQOpPMaUMOHHOW cucTteMe, obecneumBatowert npouecc pocyanebHoro
(BHecynebHoro) obanoBaHus pelleHun u gencteun (6e3nencTBud), COBEPLUEHHbIX Mpwu
npeaocTaBNeHnN rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCyr, B COOTBETCTBMM C TpeboBaHMAMM
MonoxeHns o heaepanbHOM rocygapCTBEHHON MHPOPMaLMOHHON cucteme, obecneymsatroLLen
npouecc gocynebHoro (BHecyaebHoro) obxkanoBaHus pelueHurn u gencteun (6e3gencreums),
COBEPLUEHHbIX NpW  NpPefoCTaBfeHUM TFOCYAapCTBEHHbIX W MyHUUMNANbHbIX  YCAYT,
yTBepXaeHHoro noctaHoBneHnem [lpaButensctBa Poccuinckon depepaumm ot 20.11.2012
Ne 1198 «O dhepepanbHoOn rocygapCTBEHHON MH(OPMAaLMOHHON cucTeMe, obecrneymBatoLLemn
npouecc gocynebHoro (BHecyaebHoro) obxkanoBaHus pelweHun n gencteun (6esgenctens),
COBEPLUEHHbIX NPU NPeOCTaBIEHUN rOCYAAPCTBEHHbIX U MyHULUNASBHBIX YCIYr».

28. OpraHbl rocygapCTBEHHOW BNacTu, opraHnsaumm 1 ynosIHOMOYEHHbIE Ha pacCMOTPEHME
Xanobbl nnua, KoTopbiM MOXET BbITb HanpasneHa xanoba 3assuTtens B gocyaebHom
(BHecynebHoM) nopsigke

28.1. XXanoba nogaetca B AAMUHUCTpauuio, npegoctasusLLyo MyHuumnansHyo ycnyry,
nopsaoKk npenocTaBneHnst KOTOpon Obin HapylleH BCREeACTBME pPEeLeHUun WU OeNcTBUK
(6espencteng) AgMUHUCTpaUUKW, AOSMKHOCTHOrO nvua AAMUHUCTPaUMK, YNOSTHOMOYEHHOTO
opraHa, u paccmaTpuBaeTcs AOMUHUCTPALMEN, YMNOSTHOMOYEHHbIM OpraHoM B MOpPsiAKe,
yCTaHOBIIEHHOM 3akoHoAaTenbLcTBoM Poccunckon degepaumn.

28.2. YXanoby Ha peleHus n gencreus (6esgencteme) AoMUHUCTPaLMM MOXHO nodaTb
'y6epHaTtopy MockoBckon obnacTu.

28.3. Xanoba Ha peweHus n gencteusa (6esgencreme) paboTHuka AQMUHUCTpPaLUN
nogaeTcsa pykoBOAMTENO YNOMHOMOYEHHOIO opraHa.

28.4. XXanoba Ha pelwweHuna n gencteusa (6esgencrene) AgMuMHUCTpaLMM nogaeTcs B
BbILLECTOALLMIA opraH unm B MMHUCTEPCTBO rocyaAapCTBEHHOIO ynpaBneHusi, "HPOPMaLMOHHbIX
TexHonormm wn cBa3uM  MockoBckom obnactM B COOTBETCTBMM C  AEWCTBYHOLLNM
3aKoHOAATEeNIbCTBOM B YaCTU KacatoLemncs.

28.5. lNMpuem xanob B nMcbMeHHoM ¢dopme Ha OymMakHOM HOCUTENE OCYLLECTBISETCA
AOMUHUCTpaumnen B Mecte, rge 3assutenb nogasan 3anpoc Ha nonyyvyeHne MyHuuunanbHoOM
ycnyru, HapylweHue nopsigka kotopon obxanyetcs, nubo B mecte, rae 3asBuTenem nony4veH
pesynbTaTt ykazaHHOW MyHuuunanbHOW ycnyru.

28.6. XKanob6a, noctynuewasa B AOMUHUCTpaLMO, NOLMEXUT perucTpauum He nosgHee
cnepytoulero paboyero gHA Co AHS ee NOCTYMMEHnS.

YKanoba paccmatpuBaetcsa B TeyeHune 15 (lMartHaguaTtv) paboumx OHEN CO OHA ee
peructpauumn (ecnn 6onee KOPOTKME CPOKM PaCCMOTPEHUs Kanobbl He YCTaHOBIIEHBbI
AOMUHUCTpaumen).

28.7. B cnyyae ob6xanoBaHuss oOTkasza AOMUHUCTpaUMW, [OOSMPKHOCTHOrO fivua
AOMUHUCTpaUMK, B NpuemMe OOKYMEHTOB Yy 3asButend nmbo B McCnpaBneHMM LOMyLUEHHbIX
onevyaTok M owunboOK unum B crniydae obxanoBaHus 3asiBUTENEM HapyLEHUs YCTaHOBIEHHOMO
CpoKa Takux ucnpasneHun xanoba paccmaTtpuBaetca B TedeHue 5 (Matm) paboumx gHen co
OHS1 ee permcrpaumm.

B cnyyae ecnu xanoba nogaHa 3asButeneM B AAMUHUCTPAUMIO, B KOMMETEHLMIO
KOTOpPOro He BXOANUT NPUHATME peLLeHus no xanobe, B TeveHne 3 (Tpex) paboumx gHen co gHNA
perncTpauumn Takon xanobbl OHa HanpaBnAeTcAa B YMNOMHOMOYEHHbLIN Ha €e pacCcMOTpeHue
rocyaapCTBEHHbIN OpraH, 0 YeM B NMUCbMEHHON hopme UHpopmupyeTcs 3asiBUTErb.
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Mpy 3TOM CPOK pPacCMOTPEHUSA Xanobbl UCHNCIIAETCA CO AHSA perucrTpaumm xanobbl B
YNOSTHOMOYEHHOM Ha ee pacCMOTPEHNe rocyaapCTBEHHOM OpraHe.

29. Cnocobbl MHpopMMpoBaHNA 3asiBUTENEN 0 NopsaaKke Nnogayun u paccMoTpPeHUs Xanoobkl, B
TOM 4Yucne ¢ ucnons3osaHnem PITY

29.1. 3aaButenn MHPOPMUPYIOTCA O NopsgKe Nogavm U pacCMOTPEHUN Xanobbl, B TOM
yncne ¢ ucnonb3oBanvem ENMIY, PIIY, cnocobamn, npeaycMoTpeHHbIMM noapasgenom 3
HacTosilero AQMUHUCTPATUBHOIO perfameHTa.

29.2. WNHdopmauus, ykasaHHaa B pasgene V Hactodwero AOMWHUCTPATUBHOIO
pernameHTa, nNoanexmT obsizatenoHomy pasmelleHunto Ha EMY, PMTY, odvunansHom canTte
AOMUHUCTPaUMK, a Takke B doefepanbHOW rocydapCTBEHHOM WMH(OPMaUMOHHOM cucteme
«PepepanbHbln  peecTp  rocyfapCTBEHHbIX WM MyHUUMNANbHbIX  YCNyr  (COYHKLUWURA)»,
rocygapCTBeHHON MHGPOpMaLMOHHON cucteme MockoBckou obnacTu «PeecTp
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr (oyHkumnin) MockoBckon obnactmy.

30. MNepeyeHb HOpMATMBHbLIX NPABOBbIX aKTOB, PErynupyroLmnX nopagok gocyaebHoro
(BHecynebHoro) obxanoBaHus peleHnn n genctenin (6esgencTems) AoMUHUCTpaLnn,
AOIMKHOCTHbIX UL AOMUHUCTpaLnn

30.1. JocynebHbin (BHecyaebHbIN) nopsaok obxanoBaHna oencteun (6e30encTBus) u
(Mnn) pelennin, NPUHATBLIX B Xo4e npeactasneHns MyHuumnansHOW ycrnyrn, ocyLecTBnaeTcs ¢
cobntogeHnem tpebosaHun PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHmsauum
npegocTaBneHnsa rocyaapCTBEHHbIX WU MyHUUMNANbHbIX YCNyr» B MNOPsiAKe, YCTaHOBEHHOM
noctaHoeneHnem [lpasutensctBa MockoBckon obnactm ot 08.08.2013 Ne 601/33 «O6
yTBepxaeHun onoxeHns o6 ocobeHHOCTSAX Nogayn M pacCMOTPEHUS Xanob Ha pelleHus u
aencteus (besgenctene) MCNOSTHUTENbHBIX OpPraHoB rocydapcTBeHHon Bractm MoCKOBCKOW
obnactn, npefocTaBNAWNX [OCYyAAPCTBEHHble  yCrnyrM, U WX  LOOMMKHOCTHbIX L,
rOCYAapCTBEHHbIX TPaXOaHCKUX ChyXalmMX MWCNOMHUTENbHBIX OpraHoB rocyaapCTBEHHOM
Bnactu MockoBcko obnactn, a Takke MHOMoMYHKUMOHAmNbHbIX LIEHTPOB MNpeaoCTaBreHus
rocyaapCTBEHHbIX U MyHUUMNansHbelx ycnyr MockoBckon o6nactu n nx paboTHUKOBY.

MpunoxeHwne 1

K AOMWUHUCTPATUBHOMY pernameHTy
npenocTaBneHns MyHUUmMnanbHon ycnyrn «Bblgaya
paspeLleHnii Ha BbIMOMHEHNE aBUALMOHHbLIX padorT,
napaLUoTHbIX NPbDKKOB, AEMOHCTPALMOHHbIX
noneToB BO3QYLUHbIX CyAOB, NOMeToB 6eCnUNOTHLIX
netaTtesfibHbIX annapaTtoB, MnogbemMa MNPUBS3HbIX
aspoCcTaTtoB Hag TeppuTopuen  MyHMLMNAanbHbIX
obpasoBaHui, nocagky (B3neT) Ha nnowagku,
pacnosioXXeHHble B  rPaHuuax  MyHULMNAnbHbIX
obpasoBaHunn MockoBckon obnactn, cBegeHust o
KOTOpbIX He  onybnukoBaHbl B  AOKYMEHTax
aspoHaBUraLMOHHOM NHopMaLnUn»

dopma peLleHnst o npegocTaBneHnn MyHuumnansHoOm ycryru
(OhbopmnsieTca Ha opmumansHOM 6naHke AgMuUHUCTpaLmn)

PeweHuve o npepocTtasneHnn MyHuumnansHOW ycnyru
«Bblgaya paspelueHunii Ha BbINOMHEHNE aBUALMOHHBLIX paboT, NnapaLltoTHLIX NPbPKKOB,
AEMOHCTPALMOHHbIX NONETOB BO34YLLUHbIX Cy0B, NONeToB 6eCnnnoTHbIX netaTtenbHbIX



annapartoB, Nogbema NPUBSA3HbIX adPOCTaTOB Hag TEPPUTOPUEN MYHULIMNANBHbIX
obpasoBaHuin, Nocaaky (B3neT) Ha NnoLwanKku, pacnosioXXeHHbIe
B rpaHuMuax MyHuumnanbHbix obpasoBaHuii MockoBckon obnactu, cBeaeHus
0 KOTOpbIX HE OnybGnmnKoBaHbl B JOKYMEHTaxX a3poHaBUrauMoHHOM MHopMaLmnmny

Kowmy:

(dbamunus, nms, oT4ECTBO (NPU HANUYUK)
dumsmyeckoro nuua, MHAMBNAYanbLHOro
npeanpuHMMaTens unun nornHoe HaMMmeHoBaHue
tOPUANYECKOro Nnuua)

B cooTtBetcTBMM C nyHkTOM 49 ®epfeparnbHblX MpasBuil MCMOMb30BaHUA BO34YLLHOMO
npoctpaHctBa Poccurckon dPepepauuun, yTBepXAeHHbIX MocTaHoBreHnem [lpaBuTenbcTBa
Poccunckon depepaumnm ot 11.03.2010 Ne 138 «O6 yTtBepxaeHun denepanbHbiX NpaBun
NCronb30BaHMS BO3QYLIHOro npocTpaHcTBa Poccuinckon ®depepaumny», AOMUHUCTpaUMENn
ropogckoro okpyra Koponée MockoBckon obnactm MockoBckon obnactu (ganee —
AOMUHUCTPaUMA) Mo pesynbTataM pacCcMOTpeHust 3anpoca oT Ne
NMPUHSATO peLleHne O Bblgade paspeLleHuns

(BMA AeATenbHOCTU MO UCMONb30BaHMI0 BO3AYLLHOMO NPOCTPaHCTBA)

(dbamunus, nmsi, oT4eCTBO (NPK HaNMYMM) OU3NYECKoro nuua, MHANBMAYanbHOro
npeanpuHUMaTens Unu nofiHoe HaumeHoBaHWe LPUANYECKOro nNuua)

(appec mecTa xuTenbcTBa hranyeckoro nuua, agpec Mecta HaxoXaeHust MHOUBMAYyanbHOro
npeanpuHUMaTens Unv pUANYECcKoro nuua)

[laHHble AOKYMeHTa, yOOCTOBEPSIOLLIEro NIMYHOCTL (ANS PU3MYECKUX NnLL),

OrPH/OIPHUIN

VHH

MecTo WMCnonb3oBaHUA BO34YLIHOMO MPOCTPAHCTBA Haa TeppuTOopuen MyHULMNanbHOro
obpa3oBaHus,

(kapacTpoBbIN () HOMep (a) ydacTka nocagkm u B3neTa, agpec asapoapoma)

Ha Bo3gylwHOM cygHe (BO34yLUHbIX cyaax):
(ykasaTb TMN M KONMYECTBO BO3AYLLUHbIX CY0B)
rocygapCTBEHHbIV U (MNn) perncTpaLmMoHHbIN 3HaK(K):

CpoK MCronb3oBaHWs BO3AYLIHOMO MPOCTPaHCTBA Hand TeppuTopuen  MyHUUMNanbHbIX
obpaszoBaHuii:

[laTa Ha4yana ncnonb3oBaHUS:

[laTa OKOH4YaHMs1 NCNONb30BaHUS:




Bpemsi ucnonb3oBaHusi BO34YLLHOIO NPOCTpaHCcTBa (nocaaku/e3neTa):

(nnaHMpyemoe BpemMA Ha4valia n OKOH4YaHUA UCnoJsib30BaHUA BO34YyLLUHOIO I'IpOCTpaHCTBa)

(YNONMHOMOYEHHOE LOMKHOCTHOE NNLIO (mnognucek, ®N0)
AOMUHUCTPaUuUn)

MpunoxeHwue 2

K AOMUHUCTPaATUBHOMY pernameHTy
npegocTaBneHns MyHUUMnanbHoOM ycnyrn «Bblgaya
paspeLleHnin Ha BbIMOSHEHNE aBUALMOHHBIX paborT,
napaLUoTHbIX NPbPKKOB, AEMOHCTPALMOHHbIX
NnofieToB BO34YLUHbIX CyA0B, MONETOB GECNUMOTHbIX
netaTtesnibHbIX annapaTtoB, nogbemMa NPUBSA3HbIX
aspocTaTtoB Hag TeppuTopuven  MyHUUMNAanbHbIX
obpasoBaHuin, nocagky (B3neT) Ha nrowagku,
pacnonoXeHHble B rpaHuMuax  MyHUUMNanbHbIX
obpasoBaHnn MockoBckon obnacTtu, cBegeHusa o
KOTOPbIX ~He  onybnukoBaHbl B  OOKYMEHTax
aspoHaBUraLMOHHOMN NHopMaLUny

dopma peleHuns 06 oTkase B npegoctasneHnn MyHuumnansHon ycnyrm «Bbigada paspeLueHnin
Ha BbINOSIHEHME aBMaLMOHHBLIX paboT, NapaLUOTHBIX NPbLIKKOB, 4EMOHCTPALMOHHbLIX NOSIETOB
BO34YLUHbIX Cy0B, NofieToB 6eCnuoTHbIX NeTaTeNbHbIX annapaToB, NOAbeMa NPUBSA3HbIX
a’pocTaToB Haj TeppuTopuen MyHMLmMnanbHbIX 06pa3oBaHuin, Nnocagky (B3neT) Ha NNoLaaku,
pacnosioXeHHbIE B rpaHULax MyHuumnanbHbix obpasoBaHmit MockoBckon obnactu, cBe4eHus o
KOTOpbIX HE Onyb6IMKoBaHbl B JOKYMEHTaX a3poOHaBUraumMoHHON MHdopMauum»

(OhopmnseTcsa Ha ocbmumanbHoM BnaHke AgMUHUCTPaLMK)

Komy:

(bamunusa, nms, oT4eCcTBO (MPY HANUYUK)
dusnyeckoro nuua, MHAMBUAYaNbHOIO
npeanpuHUMaTenst Unu NosiHoe HanMeHoBaHe
topnanyeckoro nuua)

PELLEHWE
00 oTkase B npegocrasneHum MyHuumMnanbHOn ycnyru

AoMunHucTpauma ropoackoro okpyra Koponés MockoBckon obnactu (ganee —
AOMUHUCTPpaUMs) NpuHana peweHne o6 oTkase B npegoctasneHnn MyHuumnaneHoOn ycnyru no
cneayoLwmM OCHOBaHUSM:



Ne HanmeHoBaHme ocHoBaHMA Ans Pa3bsicHeHMne npuynH oTKkasa B
NyHKTa OTKa3sa B COOTBETCTBUU C npegocraBneHnn MyHuuunaneHoOM ycnyru
AOMUHNCTPATUBHbLIM perrlalvleHTowl1

Bbl BNpaBe NoBTOpPHO 0Opatutbca B AOMUHUCTPaUMO ¢ 3anpocom O npenocTtaBneHum
MyHUUMNANbHOM  YCNyrM MoOcne YCTPaHEeHUs1 YKal3aHHbIX OCHOBaHWW AOns  OTkasa B
npegocTtasneHnn MyHuumnansHOW ycnyru.

[aHHbIn O0TKa3 MOXeT ObiTb 0GXanoBaH B gocyaebHOM nopsiake NyTeM HanpaBreHus
Xanobbl B nopsigke, ycTaHOBMEHHOM B pasaene V AOMUHUCTPATMBHOMO perfiaMeHTa, a Takke B
cynebHom nopsake.

HononHUTenbLHO MHopMUpyeM:

(ykasbiBaeTcst MHopmaums, Heobxoanmas ons ycTpaHeHUsl NPUYNH OTKasa B NpeaoCcTaBneHmm
MyHMUMnanbHOM ycnyru, a Takke nHasi AoNonHUTeNbHas MHPOPMaLMs Npu Hanu4umn)

(ynosiHOMOYEeHHOE LOMKHOCTHOE NULLO (noannce, ®N0O)
AOMUHUCTpaLnn)

MpunoxeHwe 3

K AOMUHUCTPaATUBHOMY pernameHTy
npegocTaBneHns MyHuuunanbHon ycnyrn «Bbigaya
paspeLleHnin Ha BbIMOMHEHNE aBUALMOHHbLIX paborT,
napaLloTHbIX NPbIKKOB, AEMOHCTPaLMOHHbIX
NnofieToB BO34YLUHbIX CyA0B, MOMETOB GECNUMOTHbIX
netaTenbHbIX annapaTtoB, noabemMa NPUBA3HbLIX
aspocTaTtoB Hag TeppuTOpMeEn  MyHUUMNAanbHbIX
obpasoBaHuin, nocagky (B3neT) Ha nrowagku,
pPacnonoXeHHble B rpaHuMuax  MyHUUMNanbHbIX
obpasoBaHnn MockoBckon obnacTtu, cBegeHusa o
KOTOPbIX ~He  onybnukoBaHbl B  OOKYMEHTax
a’poHaBUraLMOHHOM NHopMaLUny

MNMepeyeHb HOpMaTMBHbIX NPABOBLIX AKTOB, PErYNMPYLLMX NpegocTaBneHne MyHuumnanbHom
ycnyru (C ykasaHuem Ux pekBU3NTOB M UCTOYHMKOB odbuumnanbHOro onybnnkoBaHus)

1. KoHctutyuusa Poccuinckon ®epepaumm («Poccuinckasa raseta» ot 25.12.1993 Ne 237,
odomumanbHbI MHTEPHET-NopTan NpaBoBon UHdopmauumn http://www.pravo.gov.ru, 01.08.2014,
«CobpaHue 3akoHoaaTenscTBa Poccunckon ®egepaumm», 04.08.2014, Ne 31, cT. 4398);

2. BosgywHbin kogekc Poccunckon depepauumn («CobpaHne 3akoHogaTtenbcTBa
Poccunckon Pegepaunny», 24.03.1997, Ne 12, c1. 1383);

! YkasblBaeTcs ocHoBaHue Ana oTkasa B npepgocTtaBneHun MyHuumnanbHOM yCnyrn B
COOTBETCTBUM C nogpasaeniom 13 HacToswero TMNoBoro AGDMUHUCTPATUBHOMO pernameHTa



3. ®epepanbHbi 3akoH oT 06.10.2003 Ne 131-d3 «O6 obLwimx npMHUMnax opraHn3auumn
MecCTHoro camoynpaeneHna B Poccuickon ®depepaumn» («CobpaHue 3akoHopaTenbCcTBa
Poccuinckon depepauumn», 06.10.2003, Ne 40, ct. 3822, «[lapnameHTtckas raseta», Ne 186,
08.10.2003, «Poccuiickas raseta», Ne 202, 08.10.2003);

4. depepanbHbin 3akoH OT 27.07.2010 Ne 210-03 «O6 opraHusauum npenocTaBneHus
rocygapCTBeHHbIX WU MyHuuMnanbHbix ycnyr» («Poccuiickaa raseta», Ne 168, 30.07.2010,
«CobpaHnwue 3akoHogaTenbcTea P®», 02.08.2010, Ne 31, cT. 4179);

5. ®epepanbHbii 3akoH oT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX OaHHbIX»
(«Poccunckaa raseta», Ne 165, 29.07.2006, «CobpaHune 3akoHogaTenbctBa Poccumnckon
®epepaummn», 31.07.2006, Ne 31 (1 u4.), ct. 3451, «[lapnameHTtckasa raseta» Ne 126-127,
03.08.2006);

6. ®depepanbHbii 3akoH OT 06.04.2011 Ne 63-®3 «OO6 3neKTpOHHOW nognuUcKu»
(«MapnameHTckas raseta», Ne 17, 08-14.04.2011, «Poccuinckasa raseta», Ne 75, 08.04.2011,
«CobpaHue 3akoHogaTenbcTBa Poccuinckon degepaumm», 11.04.2011, Ne 15, c1. 2036);

7. MoctaHoBneHue lMpasutenbctBa Poccunckon ®epepaumm ot 11.03.2010 Ne 138 «O6
yTBepxaeHnun depneparnbHbiX npaBusl UCNOMb30BaHUA BO34YLIHOMO npocTtpaHcTBa Poccuickon
depepaummn» («CobpaHne 3akoHogatensctsa Poccuickon Pegepauyun», 05.04.2010, Ne 14, cT.
1649, «Poccuinckaa busHec-razeta», Ne 12, 13.04.2010 (Hayano), «Poccuiickaa busHec-
rasetar», Ne 13, 20.04.2010 (okoH4aHue);

8. MNocTtaHoBneHwue lNMpasutenbctBa Poccuinckon degepaumm ot 25.05.2019 Ne 658 «O6
yTBepxaeHun NMpaBun ydeta 6ecnunoTHbIX rpaX4aHCKMX BO34YLUHbIX CYAOB C MakCUMMarbHOW
B3netHon maccon ot 0,25 kunorpamma go 30 kunorpammoB, BBe3eHHbIX B Poccuinckyto
depepaumio unn npomsBedeHHbIX B Poccuinckon ®epepauumn» (oduumanbHbid MHTEPHET-
noptan npaeBoBon  MHpopmaumm  http://www.pravo.gov.ru, 30.05.2019, «CobpaHue
3akoHopaTtenbcTBa Poccuinckon ®epepaummy», 03.06.2019, Ne 22, cT. 2824);

9. MNocTtaHoBneHue lMNMpaButenbctBa MockoBckon obnactu ot 25.04.2011 Ne 365/15 «O6
yTBepxxaeHmn [lopsgka paspaboTkm W yTBEPXAEHWUS aAMUHUCTPATUBHBLIX pernameHToB
OCYLLIECTBMEHNS TOCY4apCTBEHHOINO KOHTPONA (Haasopa) U aAMUHUCTPATUBHBIX perfiameHToB
NnpeaocTaBnNeHnsa rocy4apCTBEHHbIX YCMyr LEeHTpanbHbIMU - UCMOMNHUTENbHLIMKM - OpraHamu
rocygapcrtBeHHon Bnactm MockoBckor obnactu, rocygapCTBEHHbIMW opraHamm MockoBCKOM
obnactn» («ExegHesHble HoBoctu. MNMogmockoBbe», Ne 77, 05.05.2011, «MHMpOpMaUMOHHbIN
BeCcTHuK NpaButensctea MockoBckon obnactu», Ne 5, 31.05.2011);

10. MNMocTaHoBneHue lNMpasutensctBa Mockosckon obnactn ot 08.08.2013 Ne 601/33 «O6
yTBepxaeHun NonoxeHnsa o6 ocobeHHOCTSX Nogadn M pacCMOTPEHMUs Xanob Ha pelleHus n
aencteus (besgenctene) MCNOSTHUTENbHbBIX OpPraHOB rocydapCcTBeHHou Bractm MoCKoBCKOW
obnactn, nNpefocTaBNAWMNX [OCYAAPCTBEHHbIE  yCAyrM, W WX  LOMKHOCTHbIX — NnL,
rOCyAapCTBEHHbIX IPaXAaHCKNX ChAyXalmX WCMOMHUTESNbHbIX OPraHoB rOCyAapCTBEHHOM
Bnactu MockoBcko obnactn, a Takke MHOMO(MYHKUMOHAmNbHbIX LIEHTPOB MNpeaoCTaBreHuUs
roCcydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr MockoBckon obractm M ux paboTHUKOBY»
(«E>xxepgHeBHble HoBocTu. lNMogmockoBbe», Ne 151, 19.08.2013, «MHMpOpMaLNOHHBIN BECTHUK
MpasutensctBa Mockosckon obnactuny, Ne 13, 25.10.2013).

11. MNpukas MuHuctepcTBa TpaHcnopTta Poccuinckon ®epepaummn ot 24.07.2020 Ne 255
«O6 ycTaHOBNEHUM 30H OrpaHnYeHnsa noneTtoB» (ouumanbHbIM MHTEPHET-NOPTan NpPaBoBOW
nHpopmauum http://www.pravo.gov.ru, 10.03.2021);

12. MNMpwukas MuHuctepctBa TpaHcnopTa Poccuiickon ®egepaumm ot 24.01.2013 Ne 13
«O6 yTBepxaeHun Tabens CcoobLWeHUn O ABMXEHMUM BO3AYWHbIX CyaoB B Poccuickon
depepaummn» («bronneteHb HOpMaTMBHbIX akTOB dbedeparnbHblX OPraHoB WCMNOSTHUTENbHOM
Bnactuy», Ne 31, 05.08.2013);

13. MNMpukas MuHuctepctBa TpaHcnopTta Poccuinckon ®egepaummn ot 19.11.2020 Ne 494
«O06 yTBepxaeHnn ®eneparnbHbiX aBUaUMOHHbBIX NpaBun « TpeboBaHUA K HPUANYECKUM NULAM,
MHONBMAOYaNbHBbIM NPeAnpPUHMMATENSM, BbINOMHAOLWMM aBUaLMOHHbIE paboThbl, BKITHOYEHHLIE B
nepeyeHb  aBMAUMOHHBIX  pabor, npegycMaTpvBalOLWmnX  MNofnydeHne  OOKYMEHTa,



noaTeepXxaatolero cootBeTcTBue TpeboBaHuAM eaepanbHbiX  aBUALMOHHBIX  MpaBuUs
topuandeckoro nvua, vHAMBMAyanbHOro npeanpuHumatens. ®opma u NOPSAOK  BblAayu
AOKyMeHTa (cepTudpukata 3KcnnyaTaHTa), nogTBepXxaatolero COOTBETCTBME HpUaNYecKoro
nvua, vHAMBMAyanbHOro npeanpuHumatens TpeboBaHusaM deaepanbHbIX  aBUALMOHHBIX
npasus. [lopsgok NPUOCTaAHOBNEHUS OEVUCTBUHA, BBEOEHWA OrpaHWYeHun B [OeWCTBUE W
aHHYNUpoBaHuA cepTudukaTta akcnnyataHtay (OduumanbHbii MHTEPHET-NOpTan MNpaBoOBOM
nHdopmauuu http://pravo.gov.ru, 31.12.2020);

14. MNpukas MuHncTepcTBa TpaHcnopta Poccuiickon depepaumm ot 31.07.2009 Ne 128
«O06 yTBepxaeHUn degepanbHbiX aBUALMOHHBIX NpaBun «loaroToBka U BbINOSIHEHWE NONETOB
B rpaxkgaHckon aeBuaumm Poccuiickon degepaumm» C U3MEHEHUSIMU, BHECEHHBIMW MPUKA30M
MuHuctepctBa TpaHcnopta Poccuiickon ®epepaumm ot 22.04.2020 Ne 138 («Poccumckas
razeta», Ne 169, 10.09.2009, «btonneteHbo HOpPMaATMBHbLIX aKTOB efeparibHbiX OpraHoB
ncnonHutTeneHon Bractu», Ne 43, 26.10.2009, OduumanbHbii NMHTEPHET-NOPTan npaBOBOM
nHdopmauum http://www.pravo.gov.ru, 26.06.2020);

15. lMNpukas MuHuctepctBa TpaHcnopta Poccumnckon depepaumm ot 16.01.2012 Ne 6
«O6 ytBepxaeHun deneparnbHbIX aBUAUWOHHBIX npaBun «OpraHu3auusa nnaHUpoBaHUA U
NCrnonb3oBaHWs BO3QYLLIHOro npoctpaHcTBa Poccuinckon Pepepaunn» («Poccunckas rasetay,
Ne 73, 04.04.2012).

MpunoxeHwue 4

K AOMUHNCTPaATUBHOMY pernameHTy
npegocTaBneHns MyHuuunanbHon ycnyrm «Bbligaya
paspeLleHnin Ha BbIMOSIHEHNE aBMaUMOHHbLIX paborT,
napaLloTHbIX NPbIKKOB, AEMOHCTPaLMOHHbIX
NnofieToB BO34YLUHbIX CyA0B, MOMETOB GECNUMOTHbIX
netaTenbHbIX annapaTtoB, noabemMa MNPUBA3HbLIX
aspocTaTtoB Hag TeppuTopuMen  MyHUUMNAanbHbIX
obpasoBaHunin, nocagky (B3neT) Ha nrowagku,
pPacnonoXeHHble B rpaHMuax  MyHULMNanbHbIX
obpasoBaHnn MockoBckon obnacTtu, cBegeHus O
KOTOPbIX ~He  onybnukoBaHbl B  OOKYMEHTax
a’spoHaBUraLMOHHOM NHpopMaLUny

dopma 3anpoca o npegoctasneHnn MyHmumnansHORN ycnyrm

(HanmeHoBaHMe AgMUHUCTpaLMN)

Kowmy:

(bamununsa, nms, oT4ecTBO (MPU HaANMYUK)
dunamnyeckoro nuua, MHANBUAYaNbHOro
npegnpuHMmMmartenst Unun nosiHoe HaMmeHoBaHue
topnan4eckoro nuua)

3anpoc o npegoctaBneHm MyHuumnaneHon ycnyrm «Bblgaya paspeLlueHunii Ha BbINOMHEHME
aBWaLMOHHbIX paboT, NapaLUoTHLIX NPbIKKOB, AEMOHCTPALMOHHBIX NOMIETOB BO34YLLUHbLIX CYyA0B,
nonetoB 6eCcnMNOTHbIX NeTaTenbHbIX annapaToB, NOAbeMa NPUBA3HbLIX a3pPOCTaTOB Haz
TeppuTopuen MyHuumnanbHbix 06pasoBaHuii, NOcaaKy (B3neT) Ha NnoLwanku, pacnonoXeHHbIe



B rpaHuLax MyHMUmMnanbHbliX 06pasoBaHunii MockoBckoi 06GracTu, cBeAeHMs O KOTOPbIX He
onybnvKoBaHbl B JOKYMEHTaX a3pOHaBUraLMOHHON MHGOPMALIMN»

Mpolwuy BblAaTh paspeLleHme Ha

(BUA 4eATenbHOCTU NO MCNOSIb30BaHMIO BO3AYLUHOMO NPOCTPaHCTBA)
MecTo WMCcnonb3oBaHUSA BO34YLIHOMO MPOCTPaAHCTBA Haa TeppuTopuen MyHUUMNanbHOro
obpasoBaHusa MockoBckon obnactum

(kapacTpoBbIN (ble) HOMep (a) ydacTka nocajky B3rneTa, agpec aapogpoma)
Ha Bo3ayLlHOM cyaHe (BO3AYyLUHbIX cydax):

(ykasaTb TWM M KONMYECTBO BO3AYLLHbIX Cy0B)
focyaapCTBEHHLIN U (M) PErncTpaLmMOHHbIA 3HaK(K):

Cpok MCnonb3oBaHUSA BO3QYLLIHOMO MNPOCTPAHCTBA Hag TEpPPUTOPMEN  MyHMLMNAanbHOro
obpasoBaHuna MockoBckon obnacTu:

,El,aTa Ha4alia UCMNoJib30BaHUA:

,El,aTa OKOH4YaHWnA NCMNMoJb30BaHUA:

Bpems ncnonb3oBaHUsi BO3AYLLUHOMO NPOCTPaHCTBa (nocaaku/e3neTa):

(nnaHMpyemoe BpeMA Ha4vala 1 OKOH4YaHUA UCMNOoSib30BaHNA BO34YLLHOIO I'IpOCTpaHCTBa)

OrPH/OIPHUIN

VHH

3asasuTtenb (NpeactaBuTenb Mognuck PacwwmdpoBka
3assutens)

[aTta « » 20




MpunoxeHue 5

K AOMUHUCTPaTMBHOMY perfiaMmeHTy npeaoctaBrieHus
MyHUUMNanbHon ycnyrm «Bblgada paspelueHuin Ha
BbIMOSIHEHNE aBWALMOHHbIX paboT, napawioTHbIX
NPbIKKOB, OEMOHCTPALMOHHLIX MONETOB BO3AYLUHbIX
CcynoB, nonetoB  6ecnunoTHbIX  neTaTenbHbIX
annapartoB, nogbema MpUBA3HbLIX al3poCTaTtoB Hapg
Tepputopuen MYHULMNANbHbIX obpasoBaHui,
nocagky (B3neT) Ha nnowiagku, pPacriofnioXeHHble B
rpaHuLax MyHuumMnanbHblx obpasoBaHui MockoBcKoM
obnactn, cBefeHMa O KOTOpPbIX He onybrimkoBaHbl B
OOKYMEeHTax a3pOoHaBUraLMoHHON MHGOPMaLny

Onuncanune OOKYMEHTOB, HeoOxoaAnMbIX Ans npenocrasrieHnA MyHI/ILI,MI'IaJ'IbHOIZ ycnyru

Knacc nokymeHTa |

Buabl JOKyMeHTa

| Mpu nopaye yepes PMTY

1 |

\ 3

[oKyMeHTbI, NpegocraBndemble 3aaButenem (npeacraBurtenem 3aaBUTens)

3anpoc o npegoctasneHm MyHuumnansbHoOn ycnyru

[Mpn nogaye 3anonHsAEeTCs MHTepaKTUBHas
dopma 3anpoca

[lOKyMEHT, YAOCTOBEPSIOLLNIA
NMYHOCTb

MacnopT rpaxgaHnHa Poccunckon depepauunm

MpenocTtaBnsieTcsa aNeKTPOHHbIN 0bpa3
OOKYyMeHTa

MacnopT rpaxgaHnHa CCCP

MpenocTtaBnsieTcsa aNeKTPOHHbIN 0bpa3
OOKYyMeHTa

BpemeHHOe yaocTtoBepeHue NMMYHOCTU
rpaxgaHnHa Poccunckon degepaumm

MpenocTtaBnsieTcsa aNeKTPOHHbIN 0bpa3
OOKYyMeHTa

BoeHHbIN buneTt

MpenocTaBnseTcs aNekTPOHHbIN 0bpas
[IOKyMEHTAa

PaspelueHne Ha BpeMeHHOEe NpoXXnMBaHue,
BblgaBaemMoe nuuy 6e3 rpaxgaHcTea (C OTMETKOM
0 paspelleHn Ha BpEMEHHOE NPOoXnBaHme)

MpenocTaBnseTcs aNekTPOHHbIN 0bpas
[IOKyMEHTa

CBWaeTenbCTBO O paCCMOTPEHMMN Xo4aTancTea o
NpU3HaHUK Nuua 6exeHLeM Ha TeppPUTOPUM

MpenocTaBnsaeTcs anekTPOHHbIN 0bpas
[IOKyMEHTAa
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3

Poccuiickon Pegepaumm rno cyLecTsy

Bua Ha xxutenbcTBO, Bbl4aBaEMOE NHOCTPAHHOMY
rpaxgaHvHy (gy6nukaTt Buaa Ha XuUTeNnbCTBO)

[MpenoctaBnaeTCcs aNEKTPOHHbIN 06pa3
OOKYMeHTa

Bua Ha »xunTenbcTBO Nuua 6e3 rpaxxaaHCcTea,
cogepaLumin 3rneKTPOHHbIM HOCUTESb
nHdopmMauunm

[MpenoctaBnaeTCcs aNEeKTPOHHbIN 06pa3
AOKyMeHTa

CnpaBka 0 paccMmoTpeHun 3asBreHns o
npenocTaBneHnM BpEMEHHOro ybexuwa Ha
Tepputopun Poccunckon degepaumm

MpenocTaBnseTcs aNeKTPOHHbIV 06pa3
AOKYMEeHTa

CBnoeTtenbCTBO 0 NPeoCTaBNEeHNM BPEMEHHOTO
ybexuuia Ha Tepputopumn Poccuinckon degepaumm

MpenocTtaBnAeTCcsa aNEeKTPOHHbIN 06pa3
OOKyMeHTa

CnpaBka 0 NPUHATUM K pacCMOTPeHUI0 3asBreHns
0 Bblaye BUAa Ha XuUTenbCTBO (MPOoAneHun Buaa
Ha XUTENbLCTBO)

MpenoctaBnsieTcsa aNeKTPOHHbIN 0bpa3s
AOKyMeHTa

[lokyMeHT, noaTBepxaaroLLmi
NOSTHOMOYMSA NpeacTaBUTENS
3aaButens

[loBepeHHOCTb

MpenocTtaBnAeTCca aNEKTPOHHbIN 06pa3
AOKyMeHTa

PeweHne o HazHayeHun nnm o6 ns3bpaHum nmdo
npyKka3 0 HasHa4YeHUn PU3NYeCcKoro nuua Ha
AOJDKHOCTb, B COOTBETCTBMM C KOTOPbLIM Takoe
dunaunyeckoe nnuo obnagaeTt npaBoM AENCTBOBATb
OT MeHu 3aaButens 6e3 JOBEPEHHOCTU

MpenocTtaBnsieTcsa aNekTPOHHbIN 0bpa3
AOKYyMeHTa

MpoekT nopsigka BbINOMHEeHUst (Mo
BUAOY AEeATENbHOCTM)

MpoekT nopsiaka BbIMNOMHEHMSI aBUALMOHHbIX
paboT nNnubo pasgen pykoBoacTea no
NPOV3BOACTBY NONETOB, BKNOYaOLWMIA B cebs
0COBEHHOCTU BbINOMNHEHUN 3asiBNIEHHbLIX BUOOB
aBMaLMOHHbIX paboT

MpenocTtaBnaeTCs aNEeKTPOHHbLIN 00pa3
AOKyMeHTa

MpoeKT nopsaka AecaHTUpPOBaHMA NapallloTUCTOB
C yKa3aHueM BPeEMEHU, MeCcTa, BbICOTbI BbIOPOCKM
N KONNYECTBO NOABEMOB BO3AYLLUHOIO cyaHa

MpenocTaBnsaeTcs aNekTPOHHbIN 0bpa3s
[IOKyMEHTa

MpoekT nopsigka nogbema NpUBSI3HbIX a3pOCTaToB
C yKa3aHMeM BpeMeHM, MecTa, BbiCOTbl Noabema
NPUBSA3HbLIX a3POCTATOB

MpepocTtaBnAeTCcsa aNEKTPOHHbIN 06pa3
AOKyMeHTa
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MpoekT nopsiaka NeTHoM NporpaMmbl Npu
NPON3BOACTBE AEMOHCTPALIMOHHbIX MONETOB
BO3AYLUHbIX Cy0B

MpenocTaBnseTcs aNeKTPOHHbIV 06pa3
AOKYMEeHTa

MpoekT nopsigka nonetoB 6ecnnNoTHbIX
neTaTenbHbIX annapaToB C ykasaHWeM BpeMEHMU,
MecTa, BbICOTbI

[MpenoctaBnaeTCcs aNEKTPOHHbIN 06pa3
AOKyMeHTa

MpoeKkT nopsiika nocagku (B3neTa) BO3AYLLUHbIX
CYLOB Ha NMOLaAKN, PacnorioXeHHble B rpaHnuax
MyHuUMnansbHoro obpasoBaHma MockoBckom
obnacTtun, cBeeHMs1 O KOTOPbIX HE ONyOnMKoBaHbI
B JOKYMEHTax adpoHaBUraLMoOHHOW nHdopmaunm

MpenocTaBnseTcs aNeKTPOHHbIV 06pas3
AOKYMEeHTa

[OKyMEHTbI, yAOCTOBEPSAIOLMNE NNYHOCTb rpaXKaaH,
BXOASLMX B COCTaB aBMaLMOHHOIo nepcoHana,
AONYLLEHHOro K JIETHON U TEXHNYECKOM
aKcnsyaTauum 3asiBfieHHbIX TUMNOB BO34YLUHbIX
CyAos.;

MpenocTtaBnAeTCca aNEKTPOHHbIN 06pa3
AOKyMeHTa

Konun gokymeHTOB, NOATBEPXKAAOLLMX
Hannyne cepTtudmrKaTa JIeTHON
rogHoOCTU (yOOCTOBEPEHUS O TOAHOCTU
K noneTtam) 1 3aHeceHne Bo34yLLIHOro
cyaHa B focygapCTBEHHbIN peecTp
rpakaaHCKMUX BO3AYLUHbIX Cy4OB
Poccuinckon egepaunn, konmm
OOKYMEHTOB O NMOCTaHOBKA Ha y4yeT
BGecnunoTHOro netaTtesnibHoro
annaparta

CepTudomkaT NeTHOM rogHoCTN (yOOCTOBEPEHUE O
rogHOCTW K NoneTam), Konusi CBMAETENLCTBA O
pernctpauumn Bo3gyLHOro cyaHa unm Bbinucka mns
"ocyaapCTBEHHOrO peecTpa rpaxaaHCKmnx
BO3yLWHbIX cyaoB Poccunckon ®epepauuu,
yBEAOMIIEHNE O MOCTAHOBKE Ha y4eT
0ecnuMnoTHOro netaTenbLHOro annapara

MpenoctaBnsieTcsa aNeKTPOHHbIN 06pa3
AOKyMeEHTa

[okyMeHTbI, noaTBepXxaatoLme obasatensHoe
CTpaxoBaHMe OTBETCTBEHHOCTW BriagernbLua
BO34YLUHOro CyaHa nepen TpeTbMMK NMuamu B
COOTBETCTBUM CO cTaTben 131 BosayLuHoro
kogekca Poccunckon degepaumm

MpenocTtaBnaeTCca aNEeKTPOHHbIN 06pa3
AOKyMeHTa

Konum 0okyMeHTOB, NoATBepXKaakoLLMX
ob6sA3aTenbHOe cTpaxoBaHue
OTBETCTBEHHOCTU BragensLua
BO3AYLLHOrO CyaHa nepen TpeTbUMu
nuuamMn B COOTBETCTBUM CO CcTaTbel

[okymeHTbl, nogTBEPXAaloLWme obasaTenbHoe
CTpaxoBaHWe OTBETCTBEHHOCTU Briagenbsua
BO3YyLLHOro cygHa nepepj TpeTbMMn Nuuamm B
cooTBeTCcTBUM co cTaTben 133 BosayLiHoro
kogekca Poccunckon degepaumm

MpepocTtaBnsAeTCcs aNEeKTPOHHbIN 06pa3
AOKyMeHTa
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133 BoagywHoro kogekca Poccuinckon
degepaumm

[okymeHTOB, NoATBepXaatoLwmne obasaTensHoe
CTpaxoBaHWe OTBETCTBEHHOCTU JKCNslyaTaHTa npu
aBMaLMOHHbIX paboTax B COOTBETCTBUN CO
ctatben 135 BosagywHoro kogekca Poccumckon
depepaumm B criyvae BbINOSTHEHUS aBUALMOHHBIX
paboT

MpenocTaBnseTcs aNeKTPOHHbIV 06pas3
AOKYMEeHTa

D,OKyMeHTbI, 3arnpalinBaemsblie B nopAaake mexxseaomMmCcrtBeHHOro

B3aMMOOEeNCTBUS

Konna gokymeHTa o rocyaapCTBeHHOM
pernctpauumn rpuan4eckoro nuua,
KOMMs OKYMeHTa O rocyaapCTBEHHOM
pernctpaunn nHaMBMAyanbHoOro
npeanpyHuMmaTens

Bbinucka ns EguHoro rocyaapcTtBeHHOro peecrpa
topuanyecknx nuy, EQnHoro rocygapCTtBeHHOro
peecTpa uHanBmnayanbHbIX NpegnpuHuMmaTenen

MpenocTtaBnAeTCca aNEKTPOHHbIN 06pa3
AOKyMeHTa

Konusi fokymeHTa o nocTaHOBKe
topuanyeckoro nuua,
WHAMBMAYaNbLHOIO NpeanpuHMMaTens
Ha y4eT B HANIOrOBOM OpraHe

Bbinucka 13 EguHoro rocygapCcTBeHHOro peecTpa
topuanyeckmnx nuy, EanHoro rocygapCTtBEHHOMO
peecTpa NHOMBUAYarbHbIX NpeanpuHuMaTenen

MpenoctaBnsieTcsa aNeKTPOHHbIN 0bpa3s
AOKyMeEHTa




MpunoxeHwe 6

K AOMUHUCTPATMBHOMY pernameHTy
npegocTaBneHns MyHUUMnanbHoOM ycnyrn «Bblgaya
paspeLleHnn Ha BbINOMHEHME aBUALMOHHbBIX paboT,
napaLUoTHbIX NPbPKKOB, AEMOHCTPALMOHHbIX
noneToB BO34YLUHbIX CYAOB, NOMeToB 6eCnnnoTHbIX
netaTtesnbHbIX annapatoB, MNogbemMa NPUBSA3HbIX
aspocTaTtoB Hag TeppuTopuen  MyHULMNanbHbIX
obpasoBaHui, nocagky (B3neT) Ha nnowaaku,
pacnosioXeHHble B rpaHuuax  MyHULMNanbHbIX
obpasoBaHnn MockoBckon obnactn, cBegeHust o
KOTOpbIX ~He  OonybnukoBaHbl B  [JOKYMEHTax
aspoHaBUraLMOHHOM NHopMaLnUny

dopma pelleHuns o6 oTkase B Npueme JOKYMEHTOB, HEOOX0aUMbIX ANA NpeaocTaBneHns
MyHuumMnansbHoOM ycnyru
(OhopmnseTcs Ha ocmumansHoM BnaHke AgMUHUCTPaLMK)

Komy:

(dbamunus, nms, oT4ecTBO PM3MYECKOro NnLa,
NHOMBUAYaANbHOIo NpeanpuHUMaTens unm
HanMeHOBaHME IPUANYECKOro Nuua)

PELLEHWE
06 oTKkase B npueme AOKYMEHTOB, HEOOX0ANMbIX ANst npegocTasneHms MyHuumnansHoOM ycnyrm
«Bblgava paspelueHnii Ha BbINOMNHEHME aBMaUNOHHbBIX paboT, NapallioTHbIX MPbKKOB,
AEMOHCTPALMOHHbIX NONETOB BO34YLLUHbIX Cy0B, NONeToB 6€CnMNOTHbLIX netaTenbHbIX
annapartoB, Nogbema NPUBSA3HbIX adPOCTaTOB HaL TEPPUTOPUEN MYHULIMNATBbHBIX
obpasoBaHuin, NocaaKy (B3neT) Ha NnoLwanKk1, pacnosioXXeHHble B rpaHnuax MyHULmMnanbHbIX
obpasoBaHuin MockoBckor 06n1acTin, CBeAeHNS 0 KOTOPbIX HE ONyBNMKOBaHbI B JOKYMEHTaxX
a’poHaBUraLMOHHOM NHopMaLny

B npveme gokymeHTOB, HeobxoauMMbIx Ans nNpeaocTaBneHnss MyHuumMnanbHOW ycryru
Bam oTkaszaHO no cnegyroLmm OCHOBaHUSIM:

Ne HanmeHoBaHMe ocHOBaHUS OS5 OTKasa B | PasbsicHeHne npuyunH OTKasa B npueme
nyHKTa COOTBETCTBUM C AOMUHUCTPATUBHbLIM
pernameHTom’

'Yka3blBaeTcs OCHOBaHME [Afsi OTKasa B npuvemMe [OKYMEHTOB, HEOGXOAMMbIX ASIs
npegoctasneHns MyHuumMnansHOW ycrnyru, B COOTBETCTBMM C nogpasgeniom 12 Hacrtosiero
TMNoBOro AAMMHUCTPATUBHOIO pernameHTa. [lpy ykasaHum OCHOBaHUS — obpauieHve 3a
npegocTaBfieHUeEM MHOW MyHULMMAanbHOW YCIyrn ykasblBaeTCA OCHOBaHWE AN Takoro BbiBOAA,
HanMeHOBaHWe rocyaapCTBEHHOW YCyru, 3a KOTOPON HeobxoamMmo obpatutbca 3asiBuTento, a
TaKkKe KaKoW opraH (opraHu3auusi) ee npenocTaBnisieT, KOHTAKTHYK WMHEOpMauuio Takoro
opraHa (opraHusaumn).



[ononHuTensHO NHOPMUPYEM:

(ykasblBaeTcst MHbopmaumsi, Heobxoanmas ans yCTpaHeHUs NpUYNH OTKasa B npueme
[IOKYMEHTOB, HeobxoauMbIX Ans npegoctaBneHnss MyHuumMnanbHOM yCnyru, a Takke uHas
AonornHuTeNbHas HOPMaLMs NPU HanU4mMm)

(YnonHOMO4YEHHOE OOMKHOCTHOE (nognuck, dhamunnus, nHMUmMansol)
nmyo AgMUHUCTpaLmmn)

« » 20




Mpunoxexwe 7

K  AOMUHUCTpPATUMBHOMY  pernameHTy  npefocTaBrieHus
MyHUUunanbHon  ycnyru  «Bblgaya  paspeweHuin  Ha
BbINOSIHEHNE aBWaLMOHHbIX PaboT, NapallloTHBLIX MPbDRKKOB,
AEMOHCTPAaLMOHHbIX MOMNeToB BO3AYLUHbIX CYyAOB, MONeToB
6ecnunoTHbIX fieTaTenbHbIX annapaToB, NoAbeMa NPUBA3HbLIX
aspocTaToB Hag TeppuTopuen MYHULMNANbHbIX
obpasoBaHun, nocagky (B3nerT) Ha NIoOLWaaKm,
pacnonoXeHHble B rpaHuuax MyHuuunanbHbIX obpasoBaHui

MockoBckomn obnactu, cBeaeHusd o) KOTOpbIX  He
onyb6nukoBaHsbl B AOKyMeHTax a’poHaBUraLMOHHOM
MHd OpMaLnn»

MepeyeHb 1 coaepXkaHne aaMUHUCTPATUBHBIX AENCTBUIA, COCTABNSALWMNX agMUHUCTPATUBHbIE NpoLeaypbl

MopsaaokK BbINOMHEHUS aAMUHUCTPATUBHBIX A4EUCTBUIN Npu obpalleHnn 3assutena nocpeacteom PITY

1. Mpuem n pernctpaumsa 3asBneHus 1 4OKYMEHTOB, HEOOX0AUMbIX ANs npeaocTaBneHns MyHuumnanbHom ycnyru

MecTto Aomnnuctpat | CpegHuin | Tpygoe | Kputepum npmHATUS CopepxaHue gencTeus, cBeAeHNsa 0 JOMKHOCTHOM fnuue,
BbIMOSNHEHUS NBHbIE CPOK MKOCTb peLeHnn OTBETCTBEHHOM 3a BbINOSIHEHNE aAMUHUCTPATUBHOIO AENCTBUS,
npoueanypbl/ OENCTBUS | BbINOSHE pesynbTat agMUHUCTPaATMBHOIO AENCTBUSA U NOPSLAOK ero

nucrnonb3yemasi HUA nepegayun, cnocob dukcauumn pesynstata

nC
1 2 3 4 5 6

POryY/BUC/ Mpuem n 1 15 CootBeTtcTBME 3anpoc no opme cornacHo Mpunoxenuto 4 K

AoMUHUCTpaL |nNpegBaputens | pabounin |MUHYT  |NpeacTaBNeHHbIX AOMUHUCTPaATMBHOMY perfameHTy 1 npunaraemble 4OKYMEHTbI

na Has nposepka AeHb 3asButenem nocTynatT B uHTerpuposaHHyto ¢ PIIY BUC Aamunuctpauymm.

AOKYMEHTOB AOKYMEHTOB PesynbTatomM agMMHUCTPATUBHOIO AENCTBUSA ABNAETCS NPUEM

TpeboBaHNAM, 3anpoca.
YCTaHOBMNEHHbIM PesynbTat hukcupyetcsa B anekTpoHHon cpopme B BUC
3aKkoHogaTenbCcTBOM  |AgMUHUCTpaunn
Poccuinckon

depepauyum, B TOM




1 2 4 5 6
yucne
ALMUHUCTPATUBHBIM
perrnameHTomM
AgmuHuctpad |Nposepka 10 CooTtBeTCTBME MpeacTaBneHHble AOKYMEHTbI NPOBEPSOTCHA Ha COOTBETCTBUE
na/BNC KOMMIEKTHOCT MUHYT |NpeaCcTaBNeHHbIX NepeyYHIo JOKYMEHTOB, HEOOXOAMMBIX A4N1S NPeoCTaBneHns
N JOKYMEHTOB 3asButenem MyHUUMNanNbHOW YCIyrn, a Takke Ha Hanvmyine Unn oTcyTCcTBme
Nno NepeYHto AOKYMEHTOB npegycMOTPEHHbIX nogpasgeniom 12 AQMUHUCTPaATUBHOIO
AOKYMEHTOB, TpeboBaHNAM, pernameHTa OCHOBaHW ANS oTkasa B NpyemMe JOKYMEHTOB,
HeobXoanUMbIX YyCTaHOBJIIEHHbIM HeobxoauMbIX Ans npegocTaBneHns ocyaapCcTBEHHOM YCyrn.
ans 3aKkoHoOaTeNnbCTBOM  |B cnyyae oTCyTCTBMS Kakoro-nmbo SOKyMeHTa, noanexatiiero
KOHKpPETHOro Poccunckon npegcraBneHunto 3aasutenem, JOSMKHOCTHLIM fIULOM
pesynbTaTta depepauum, B TOM AoMunHUCTpaunmn, dopmMmmpyeTca peLueHne ob otkase B npueme
npegocTasBnex yucne AOKYMEHTOB Mo hopme cornacHo MNpunoxenuto 7 K
na AOMUHUCTPATMBHBIM | AOMUHUCTPATUBHOMY pErfiaMmeHTy.
MyHuuunansH perrameHToM PeweHne 06 oTkase B npueme JOKYMEHTOB NoANUCbIBaeTCA
O ycnyrm YCUMEHHON KBanuduumpoBaHHon Il ynosITHOMOYEHHOTO
Pernctpauus 30 CooTtBeTcTBUE AOSMKHOCTHOro nuua AgMMHUCTPaUMN U He No3QHEee NepBoro
3anpoca nubo MUHYT |NpenCcTaBNEHHbIX paboyero gHs , cnegyroLwero 3a gHem nogaym 3anpoca,
OTKa3 B 3aaButenem HanpasnsaeTca 3aasutento B JInyHbii kabuHeT Ha PIITY.
perncTpaumm AOKYMEHTOB B cnyyae oTcyTcTBUS OCHOBaHMI ANS OTKa3a B npueme
3anpoca TpeboBaHuAM, AOKYMEHTOB, HeOBX0aUMbIX N5 NpefocTaBneHuns
YCTaHOBIEHHbIM MyHuuunansHown ycnyrm, 3anpoc pernctpupyetcs 8 BUC
3aKkoHogaTenbCcTBOM |AOMUHUCTpaUMK, 0 YeM 3asaBuTenb yBegomnseTcs B JInyHoM
Poccunckon kabuHeTe Ha PIITY.

depepauyum, B TOM
yucne
AOMWHUCTPATUBHbLIM
pernameHTomM

PesynbTatamm agMMHUCTPATUBHOIO LENCTBUSA ABNAOTCS
pernctpaunsa 3anpoca nmbo oTkas B €ro perncrpaummn.
PesynbTat hukcupyetcsa B anekTpoHHon chopme B BUC
AoMuHucTpauuu, a Tarke Ha PITyY




2. dopmupoBaHue 1 HanpasfeHne MexBeLOMCTBEHHbIX MHPOPMAaLMOHHbBIX 3anpoCOB B OpraHbl (OpraHM3aunm), ydacTByoLme B
npegocTtasneHnn MyHuumnanbHom ycrnyru

MecTo AomMunHucTpat CpegHun Tpynoem | Kputepuu npuHATUS CopepxaHue gencTeus, ceeeHnsa 0 JOMKHOCTHOM
BbIMOMNHEHNSA NBHblE CPOK KOCTb peLleHnn nuue, OTBETCTBEHHOM 3a BbINOSIHEHME
npoueaypsl/ucn AencTeus BbIMOMHEHUS aZiMVUHUCTPATUBHOIO OENCTBUA, pe3ynbTaT
onb3dyemas NC aZlMVUHUCTPATUBHOIO OENCTBUA U NOPAOOK ero
nepegayum, cnocob ukcaumm pesynotarta
Munuctepcteo/ | OnpeaeneHu 1 pabounin | 15 muHyT | Hannune B nepeyHe | [JormKHOCTHOE NULO AOMUHUCTPaUnn hopmMmpyeT U
BUC e cocTasa OEeHb AOKYMEHTOB, HanpasnseT MexXBe4OMCTBEHHbIN MHOPMALNOHHBIN
AOKYMEHTOB, HeobxoouMMbIX AN | 3aNpocC, eCriv OTCYTCTBYIOT JOKYMEHTbI, yKa3aHHbIE B
nognexatimx npegocTaBneHus nogpasgene 11 AQMUHUCTPaTMBHOIO pernamMeHTa u
3anpocyy MyHuumMnansHom OHUW HeobXxoaAMMBbI ANs NpeaocTaBneHns
OpraHos, ycnyru, AOKYMEHTOB, | MyHUUMnNaneHOM ycnyru.
opraHusauuu, HaxogaLwmxca B | B BUC npoctaBnsieTca oTMeTka 0 HE06X0ANMOCTH
HanpasfieHue pacnopsXeHuu y | ocyliecTBneHus 3anpoca JOKYMeHTa y opraHa,
3anpoca OpraHos, opraHvMsauuun 1 HanpasnsgeTca MeXBeJOMCTBEHHbIN
opraHusauun NHPOPMALMOHHBLIN 3anpoc.
PesynbTatoM agMUHUCTPATUBHOIO AENCTBUA
SABMSETCA HanpaBfeHne MexBeOMCTBEHHOIO
MHGOPMAaLMOHHOIO 3anpoca.
PesynbTat pmrkcnpyeTcsa B aNeKTpOHHOW hopme B
cYcTeEME MeXBeAOMCTBEHHOrO 3r1EKTPOHHOIO
B3aMMOENCTBUS
KoHTpornb 5 paboumnx Hannune B nepeyHe | [poBepka NOCTynfeHna oTeeTa Ha
npegocrasne OHen AOKYMEHTOB, MeXBe4OMCTBEHHbIE NH(POPMALIMOHHbIE 3anpocChl.
HUA Heobxoammbix  Ans | PesynbTaToM agMUHUCTPATUBHOIO AENCTBUS
pe3ynbtarta npegocTaBneHus ABMSETCA NONyYeHne OTBETa Ha MEXBEAOMCTBEHHbIN
3anpoca (oB) MyHuuunansHom NMHPOPMaLMNOHHbBIN 3anpoc.
ycryry, AOOKYMEHTOB, | Pe3ynbTaT oMKCUpYeTCs B 3NIEKTPOHHOM bopMme B
HaxoAALWnxcs B | CUCTEME MEXBELOMCTBEHHOIO 3JIEKTPOHHOIO
pacnopsXeHuu y | B3aMmoaencTaus
OpraHos,

opraHmsauunmn




3. PaCCMOTpeHVIe OOKYMEHTOB U NPUHATUNE peLlleHNA O NoAroToBKe pedysibTaTta npeaocraBleHnd MyHVILl,VII'IaJ'IbHDVI ycnyrmu

MecTo AoMnHuctpatmeHbl | CpegHun | Tpygoemko | Kputepum npuHATUA CopepxaHue OencTeusl, CBeAEHNSA 0 JOMKHOCTHOM
BbIMOSHEHNSA e encTeus CPOK CTb peLeHnn nuue, OTBETCTBEHHOM 3a BbINOSIHEHME
npoueaypbl/ncn BbINoOJSiHE aAMWHNCTPATUBHOIO OENCTBUSA, pe3ynbTaT
onb3yemas NC HUA aZiMUHUCTPATUBHOIO OENCTBUA U NOPSLOK ero
nepegayu, cnocob ukcaumm pesynotara
AomuHucTtpaum |lMNpoBepka 1 30 muHyT |OTCYTCTBME UK [omkHOCTHOE NUUo AOMUHUCTPaLMN HA OCHOBaHUN
a /BNC OTCYTCTBMS UNN pabounn HanMyne OCHoBaHUS cobpaHHOro KOMMeKkTa JOKYMEHTOB, NCX0Os U3
HanMyus AEeHb AN oTKasa B Kputepues npegocrtaBneHns MyHuuunanbHoW ycnyru,
OCHOBaHUM ns npegocTaBneHnn yCTaHOBMEHHbIX AOMUHUCTPATMBHbBIM pPerfiameHToM,
OTKasa B MyHuumMnansHORM ycnyrun lonpeaenseT BO3MOXHOCTb NpeAoCTaBeHuns
npegocTaBneHnn B COOTBETCTBUN C MyHuumnansHon ycnyrn n doopmmpyet B BUC npoekT
MyHuumnansHown 3aKoHOAaTEeNbLCTBOM pelleHns o npegocTasneHnm MyHuumnansHOM ycnyru
ycnyru Poccuinckon nnm o6 oTkase B ee NpeaocTaBreHNN.

depepauyum, B TOM
yucne
AOMNHUCTPATUBHbLIM
pernameHTom

PesynbTatomM agMMHUCTPATUBHOIO OENCTBUSA
ABNSAETCHA YCTAaHOBIEHNE HaNMYna UM OTCYTCTBUSA
OCHOBaHWW N4 OTKasa B nNpegocTaBneHnm
MyHULMNanbHOM ycnyrun, NPUHATUE PeLLeHns O
npegocrasneHnm MyHuuyunaneHom ycnyrm no goopme
cornacHo lMpunoxeHnto 1 K AQMUHUCTPATUBHOMY
pernameHTy unu ob oTkase B ee NpefoCcTaBreHum rno
dopme cornacHo NpunoxeHuto 2 K
AOMUHUCTPATUBHOMY perfnamMeHTy.

PesynbTat (hukcmpyeTtcsa B BUAE NPOEKTA peLleHns o
npegocrasneHnm MyHuumnaneHon ycnyrm unm oo
OTKa3e B ee NpegocTaBrieHnn




4. MNpuHATHE pelleHns o npegoctasneHnn (06 oTkase B npegoctaBneHnn) MyHuumnaneHom ycnyrm n ooopmreHme pesyrnbraTa
npepoctasneHna MyHuumMnanbHom ycnyrm

MecTo Aomunuuctpa | CpeoHunnn | Tpynoe |[Kputepuum npuHsatus|  CopepxaHue OencTBUsl, CBeAEHUSA 0 JOMKHOCTHOM nuue,
BbINOSTHEHUSA TUBHbIE CpOK MKOCTb peLLeHnn OTBETCTBEHHOM 3a BbINOSIHEHNE aAMUHUCTPATUBHOIO
npoueaypbi/ucno | AencTBus | BbIMOMHEHNUSA AEencTBus, pesyrnbTaT aAMUHUCTPATUBHOIO OENCTBUA U
nb3yemas NC nopsgokK ero nepegayun, cnocob gukcaumm pesynbtaTta
AgmuHnctpauma |PaccmoTtpeHn | 2 pabounx | 2 yaca |CooTBeTcTBUE YNONMHOMOYEHHOE OOMKHOCTHOE MU0 AOMUHUCTPaLnK
/1BNC ne npoekTa OHS NpoeKTa pelleHuss |paccmaTpuBaeT NPOEKT peLleHns Ha NpeaMeT COOTBETCTBUISA
peLlleHns TpeboBaHNAM TpeboBaHnaAM AOMUHUCTPATMBHOIO pernamMeHTa, NofnHOTLI N
3aKoHoJaTenbCTBa |KayecTBa npegocTtaBneHns MyHMUMnanbHON yCnyru, a Takke
Poccunckon OCYyLLEeCTBNAEeT KOHTPOSIb CPOKOB NpeaoCTaBreHunst

depepauum, B TOM
yncne
ALOMUHUCTPATUBHOM
y pernameHTy

MyHunumnansHoun ycnyrn. NognuceiBaeT NPOEKT peLleHust o
npegocraBneHnn MyHuuunaneHon ycnyrm unm ob otkase B ee
npeaocTaBneHNN C UCNOSIb30BaHUEM YCUIEHHOM
kBanudguuuposaHHon 3l B BUC n HanpaenseT
AOJMPKHOCTHOMY Nnuy AOMUHUCTPaLMK NS HanpasieHus
pesynbTaTta npegocrasneHna MyHuumnansHoOn ycnyrm
3assuTento.

PesynbTatoM agMUHUCTPATUBHOIO OENCTBUA SABMSETCS
yTBEPXAEHME U NOANMUCAHWE, B TOM YNCIE ANEKTPOHHOM
NoANUChIo, peLleHns o0 npegoctasneHnn MyHnyunanbHoN
yCrnyrm unm oTkas B ee npeaocTaBneHnn.

PesynbTtat pukcupyetca B8 BUC Buge pelueHust o
npepocTasneHnn MyHuuunansHou ycnyrm nnm ob otkase B ee
npegocTaBneHnu




5. Bblgaya pesynbTtaTa npegoctaBneHns MyHuumnansHom ycnyrm 3asBuTernto

MecTto AgmunHnctpatmeHble | CpegHui | TpyaoeMkocTb | Kputepum npuHATUS CopepxaHue gencTBusd, cBe4eHNs O
BbINONTHEHUS OencTBus CpOK peLUueHnin OOIMKHOCTHOM nuue, OTBETCTBEHHOM 3a
npoueaypbi/uc BbINOMNHEH BbIMOSIHEHNE aAAMUHUCTPATUBHOIO OENCTBUS,
nonb3yemas ns pes3ynbTaTt agMUHUCTPATMBHOIO AENCTBUA U
nc nopsaok ero nepegayun, cnocob gukcaumm
pesynbTarta
BUC/PITIY Bblgava nnm 1 pabouni 15 muHyT  |CooTBeTCTBME [omkHocTHOE NnUo AOMUHUCTPaUMN HanpasnseT
HanpaBneHue AeHb npoekTa peleHns pesynbTaTt npegocTtaBneHms MyHuumnanbHoOn
pesynbTarta TpeboBaHUAM ycnyrn B opMe 3MEKTPOHHOMO JOKYMEHTA,
npegocTaBfeHns 3aKkoHodaTenbCTBa  |MNOANUCAHHOIO YCUNEHHOW KBannguunmpoBaHHOM
MyHuumnansHom Poccuinckon 3l ynonHOMOYEHHOro A0MKHOCTHOMO Nnua

ycnyrn 3asBuTento

depepauunm, B TOM
yucne
AOMUHUCTPATUBHOMY
pernameHTy

AomuHucTpauum B JIndHbIn KabuHeT Ha PTITY.
3aaBuTENb YBEOOMIIAETCA O NOSTyYEHUN
pesynbTaTta npegocrasneHna MyHuumnansHoOn
ycnyrn B JlInyHoM kabuHeTte Ha PIITY.
PesynbtatoMm agMMHUCTPATUBHOIO AENCTBUS
SBNSIETCA yBegoMIieHne 3asiButens o nonyyeHmm
pesynbTaTta npegocrasneHna MyHuumnansHoOn
ycnyru, nonyvyeHune pesynbtarta npegocTaBneHus
MyHuuunansHom ycnyru.

PesynbTtat pukcupyetca B BUC AamuHuctpauum,
JInyHoM kabuHeTte Ha PITY




