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l. O0Lwue nonoxeHus
1. MNpegomeT perynnpoBaHms AOMUHUCTPATUBHOIO perfaMmeHTa

1.1. Hactoawun  AOMUHUCTPATMBHbLIA  perfnameHT  perynupyer  OTHOLUEHUS,
BO3HMKalLWNE B CBSA3M C npegocTaBneHnem MyHuumnanbHon ycnyrn «OpraHu3dauus otapixa
aeTen B KaHUKynapHoe Bpemsiy (ganee — MyHuuunanbHass ycnyra) AAMUHUCTpauumen
ropogckoro okpyra Koponés Mockosckon obnactu (aanee - AQMUHUCTpauUms).

1.2. Hactoawun  AOMWHUCTPATMBHbLIA  pErfiamMeHT  yCTaHaBnMBaeT  MNOpPsSOoK
npegoctasneHns MyHuUMNansHOM YCNyrm W cTaHgapT npegoctaBneHns MyHuumnansHoOn
ycrnyru, cocTtas, NocneoBaTefnlbHOCTb U CPOKWU BbINOSTHEHUA aAMUHUCTPATUBHBIX npoueayp no
npegoctasneHnto MyHuumMnansHOW ycnyrn, TpeboBaHus K MOpsAaKy WX BbINOMAHEHWUHA, B TOM
yncrne OCOBEHHOCTU BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp B 3MEeKTPOHHOM copme, a
Takke OCODOEHHOCTW BbINOSTHEHUSA aAMMUMHUCTPATUBHbLIX MNpoueayp B MHOTOMYHKLMOHAMNbHbIX
LeHTpax NpeaocTaBneHns rocyaapCTBEHHbIX U MyHMUMNanNbHbIX ycnyr B MocKkoBckon obnacTuy,
dopMbl KOHTPONA 3a NpegocTasneHnemMm MyHuuunansHou ycnyru, gocyaebHoi (BHecynebHbIN)
nopsgok obxkanoBaHust peweHun wn  gencteun  (besgencteun)  AgMuHucTpauumn  (ero
AOJDKHOCTHbIX 1NL,), MHOFO(YHKUNOHAMbHbLIX LIEHTPOB MNpefoCTaBNeHUs rocygapCTBEHHbIX U
MyHUumMnanbHbix yenyr (qanee — MoLl), pabotHnkos MOLI.

1.3. TepMuHbl K onpegeneHusi, ucnonb3dyemble B HacTosiwem AOMUHUCTPaTUBHOM
pernameHTe:

1.3.1. BUC — BegomcTBEHHAsA MHOPMALIMOHHAs CUCTEMA;

1.3.2. EIIY - ®epepanbHaga rocygapctBeHHas WHGOpMauuoHHaa cuctema «EauHbIn
noptan rocygapcTBEHHbIX W  MyHuUMNanbHbIX ycnyr (PyHKUWA)», pacnosioXeHHas B
MHGOPMAaLNOHHO-KOMMYHMKAUNMOHHOW ceTu «IHTepHeT» No agpecy: www.gosuslugi.ru;

1.3.3. PIIIY - TocygapctBeHHas uHpopmaumoHHaa cuctema MockoBckon obnactu
«lMopTan rocygapCTBEHHbIX M MyHUUMnanbHbiX ycnyr (dyHkuun) MockoBckor obnactuy,
pacnonoxeHHasa B WH(POPMALMOHHO-KOMMYHUKAUMOHHON ceTu «WHTepHeT» no apgpecy:
www.uslugi.mosreg.ru;

1.3.4. ECUA - depepanbHasa rocygapCtBeHHasa MHpopmMaumoHHaa cuctema «EaunHas
cuctema  wmaeHTUukaumm un - ayTeHTudpmkaumm B MHGPACTpykType, obecneyunBaroLlen
MHOPMALNOHHO-TEXHOMNOMMYECKOE B3anMoAenNCcTBue NHPOPMALIMOHHbBIX cucTem,
ncnonb3yemblX [Ans  NpedoCTaBfeHUs roCygapCTBEHHbIX WM MyHUMUMNAnbHbIX  YCNyr B
3IEKTPOHHON hopme;



1.3.5. JlnyHbin kabuHeT - cepsuc PIITY, nossondwowmi 3asButento nonydatb
nHdopmauuto o xoge obpadoTkm 3anpocos, NogaHHbIX nocpeactsom PIITY;

1.3.6. Yupegutens MOL — AamuHuctpauusa ropoackoro okpyra Koponés MockoBCKOM
obnactu, ssnsowmincsa yupeantenem MoLl.

2. Kpyr 3asasutenen

2.1. Jlnuamu, vmerowmmMmmn npaBo Ha nonydvyeHne MyHuMUMNANbHOW YCryry, SBASAOTCA
rpaxxgaHe Poccunckon depepaumu, asnaowmecs poauTenamm (3aKOHHbIMYK
npeacTaBUTENSAMN) OTAENbHbIX KaTeropum AeTen, YKasaHHbIX B MyHKTe 2.2 HaCTOosLEro
AOMWHUCTPATMBHOIO perfiaMmeHTa, B Bo3pacTe OT 5 Ao 18 neTt BKNIOYUTESTbHO, MMEKLLMX MECTO
XUTenbcTBa Ha TeppuTopumn ropoackoro okpyra Koponés MockoBckon obnactu, nubo ux
YNOMHOMOYEHHbIE nNpefcTaBuTenu, obpatmBwmnecs B AMUHUCTpauMio C  3anpocom o
npegoctasneHnm MyHuumnaneHom ycnyru (anee — 3asBUTEND).

2.2. Kateropun peten, B Bo3pacte OoT 5 0o 18 neT BKIOYUTENBHO, UMEKLNX MECTO
XUTEnbCTBa Ha TeEppUTOpUKN ropoackoro okpyra Koponés MockoBckon obnacTu:

2.2.1. 0eThn N3 MHOroeTHbIX CEMEW;

2.2.2. petm paboTHUKOB MyHUUMNAnbHbIX YYPEXOEHWA U OpPraHoB MECTHOrO
camoynpasneHus ropoackoro okpyra Koponés MockoBckon obnactu;

2.2.3. petn-nHBanuabl;

2.2.4. geTn ¢ XpoOHU4YeckMmmn 3aboneBaHUsIMU;

2.2.5. petn normdLumx BOEHHOCYXKaLLMX;

2.2.6. eTU-cnpoThI;

2.2.7. 0eTn COTPYAHNKOB rOPOACKNX 0300POBUTENbHbLIX Narepen AHEBHOro npebbiBaHmS,
pacnonoXeHHbIX Ha TeppuTopumn ropoackoro okpyra Koponés MockoBckon obnactu;

2.2.8. petn, nposiBuBME o0Ocobble ycnexm B y4ebe, TBOpYECTBE WU CHOpPTE,
yTBEpPXAEHHbIE pelleHneM nefarorm4yeckoro coseta o06pasoBaTerfibHOMo YYpexaeHus, B
KoTopoMm oby4daeTcst pebeHok;

2.2.9. peTn, octaBumecs 6e3 noneyeHnss pogutenen;

2.2.10. peTtu ¢ orpaHN4YeHHbIMN BO3MOXHOCTSIMU 340POBbS;

2.2.11. peTtn, Haxogawmecs nNod ONeKowu;

2.2.12. peTtn y4aCTHUKOB NuKBMaaumm asapmm Ha YepHobbinbckon ASC;

2.2.13. peTn, obyyawwmecs B obueobpasoBaTefibHbIX OpraHM3aunsax, UMeLnX Mecto
XUTenbCTBa Ha TeppuTopun ropoackoro okpyra Koponées MockoBckon obnacTu;

2.2.14. peTtu, 3aHMMaKOLMECH CNOPTOM N JOCTUMLMNE onpeneneHHbIX YCNeXos;

2.2.15. ogapeHHble getw;

2.2.16. getn, poamTenu KOTOpbIX SIBASKOTCA paboTHUKaMU OBHOOXKETHbIX OpraHu3aumin
MockoBckor obnactu; OeTsM COTPYOHMKOB dheaepanbHbiX OpraHoB MCMNOSTHUTENBHOM BRacCTH,
rocygapCTBEHHbIX rpaxgaHckux cnyxawmx MockoBckon o065iactn, npoXmBalowWmMX Ha
TepputTopun ropoackoro okpyra Koponées MockoBckon obnacTu;

2.2.17. peTtu, nony4varoLime neHcmm no NnoTepm KOpMunbLa;

2.2.18. petun, nmerowmne pogutenemn-mHeanMaos unn poauntena-nHeanvaa 1 rpynnol;

2.2.19. nHble KaTeropmm nuy M3 Yucna geTten, Haxogsawuxcs B TPYAHOW >KMU3HEHHOWN
cuUTyauumu.

3. TpeboBaHus k nopaaky MHOPMUPOBaHUA O NpegocTaBneHn MyHuumMnaneHON ycnyru

3.1. Tllpuem 3agaBsutenen no Bonpocy npegocrtaBneHns MyHuumnanbHOW ycnyru
OCyLEeCTBMNAETCA B COOTBETCTBUM C  OPraHM3auMOHHO-pacnopsanTESlbHbIM — aKTOM
ALOMUHUCTpaUun.

3.2. Ha odwuynaneHom cante AamuHucTpauum korolev.ru B MHOPMaALNOHHO-
TenekoMMyHuKaumoHHon cetn «WHTepHeT» (manee — cetb WHTepHeT), Ha EMIY, PMIY, B



hegepanbHON  rocygapCTBEHHOW  UMHAGOPMauuoHHOM cucteme «dPefeparnbHbin  peecTp
rocygapCTBEHHbIX U MyHMUMNANbHbIX yCnyr (pyHKUWI)», rocyaapcTBEHHOM MHGOPMaLMOHHOM
cucteMme MockoBckorn obnactu «PeecTp rocyaapCTBEeHHbIX U MyHULMNANbHbIX YCNyr (PyHKLMRA)
MockoBckon obrnactu» obazatenbHOMy pasMeLLeHUO MNOASIEXUT crieayollas crnpaBoYvHas
MHopMauus:

3.2.1. MECTO HaxoXaeHus, pexum n rpaduk paboTbl AAMUHUCTPaLMK (€€ CTPYKTYPHbIX
nogpasgenexumn), MoLL;

3.2.2. cnpaBoYHble TenedoHbl AMUHUCTPaUMM (ee CTPYKTYPHbIX noapasgeneHuni),
opraHuMsaumn, y4yacTByloLWMX B npegoctaBneHnn MyHuuunaneHOW ycnyru, B TOM 4Yucne HoMmep
TenedgoHa-aBToMHpOpMaTopa;

3.2.3. agpec ouuymnansHoro canta AODMUHUCTPaUNN, a TaKkkKe agpec 3NeKTPOHHOW MOYThI
n (Mnun) popmbl 06paTHON cBA3M AOMUHUCTPaLMK B ceTU VIHTEPHET;

3.3. ObsaA3aTensHOMY pasMeLLeHno Ha oduumanbHOM cante AgMuHUcTpaumu, Ha ENTY,
PIIry, B doegepanbHon rocyaapcTBeHHOM MHOpMaLUMOHHON cucTteme «PenepanbHbli peecTtp
rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHKUWM)», rocyaapcTBEHHOW MHGOPMaLMOHHOM
cucteme MockoBckon obnactm «PeecTp rocyaapCTBEHHbLIX U MyHULMNAMbHBIX YCNyr (PyHKUWI)
MockoBckon obractu» NoANEXUT nepeyYyeHb HOPMATUBHBLIX MPaBOBLIX AKTOB, PErynupylowwmx
npegoctasneHne MyHuuunanbHoOW ycnyrm (C yKasaHMeM WX PEKBU3UTOB U UCTOYHUKOB
oduymnansHoro onybnukoBaHus).

3.4. AgMunHucTpauma obecnevmBaeT pasMELLEHME U aKTyanu3aumio CrnpaBOYHOM
WHopMauun Ha oduumanbHOM canTe, B cooTBeTcTBylowem pasgene EMIY, PIITY, B
defepanbHOM  roCygapCTBEHHOW  MHOpMaUMOHHOM cucTeMe «®dedeparnbHblli  peecTp
rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX yCnyr (PyHKUMIA)», rocygapCcTBEHHON MHAOPMaLMOHHOM
cucteme MockoBckon obnactm «PeecTp rocyaapCTBEHHbLIX U MyHULMNAMbHBIX YCNyr (OyHKUWI)
MockoBckon obnactmy.

3.5. NHdopmupoBaHue 3asButenen no Bonpocam npepocTtasrieHnss MyHuumnanbHom
yCryrn u ycryr, Kotopble sIBASOTCA HeobxoanmbiMU U 0ba3aTefibHbIMU AN1s NpeocTaBneHus
MyHuuunansHOM  ycrnyru, CBeAeHWA O Xode NpedoCTaBneHWs  YKasaHHbIX — ycnyr
OCYLLIeCTBNSAETCS:

3.5.1. nyTeMm pasmelleHnss nHopmMauum Ha oduumanbHOM canTe AAMUHUCTPaAUMK, a
Takke Ha EMIY, PMy;

3.5.2. OOMKHOCTHBIM NUUOM AAMUHUCTPaUUK (ee CTPYKTYPHOro noapasgeneHus) npu
HenocpeacTBEHHOM obpalleHun 3assutens B AQMUHUCTPAaLMNIO;

3.5.3. nytem nybnukaumm uWHPOPMALMOHHLIX MaTepuanoB B CpPeacTBax MaccOBOM
MHdopMauuny;

3.5.4. nytem pasmellieHna Gpowtop, OGykneToB M ApyrMx nevaTHbiX MaTepuanoB B
nomMeLieHnax AgMUHUCTpaUUK, NpefHasHayYeHHbIX And npvema 3asiBUTenen, a Takke MHbIX
opraHusaunin Bcex ¢opM COBCTBEHHOCTU NO COrMacoBaHUIO C YKa3aHHbIMW OpraHnsaumsMmu, B
TOM ymncrne B MOL;

3.5.5. nocpeacteom TenedoHHON U PaKCUMUIBHOW CBSA3N;

3.5.6. nocpeaCcTBOM OTBETOB Ha NMUCbMEHHbIE N YCTHbIe ObpalleHns 3aaBuTenen.

3.6. Ha ENry, PIY wvn oduunansHom cante AOMUHUCTpPaAUMM B ULenax
WHoOpMUpPOBaHNA 3adBuTenen no Bonpocam npefoctaBneHnda MyHuuunanbHOW  yCcnyru
pasmMeLlaeTcsa cnegyowas nHpopmMmauus:

3.6.1. ucyepnbiBalOWNN NepeveHb OOKYMEHTOB, HeobXxoauMbIX ANA NpeaoCcTaBreHUs
MyHuuunaneHon ycnyrn, TpeboBaHus K OCOPMMEHUIO yKas3aHHbIX AOKYMEHTOB, a TaKke
nepedyeHb [OOKYMEHTOB, KOTopble 3asaBuTeNnb BnpaBe npeactaBuTb MO COBCTBEHHOM
UHULMATUBE;

3.6.2. nepeyeHb nuu, UMEeLLMX NpaBo Ha nonyvyeHne MyHuumnansbHORN ycnyru;

3.6.3. cpok npegocraBneHns MyHuumnanbHOW ycnyru;

3.6.4. pesynbTatbl npegoctaBneHns MyHuumMnanbHOW ycrnyri, NOpsaoK npeactaBneHns
AOKyMeHTa, ABNAILEerocs pesynbtaTtoM npegocrasneHns MyHuumnnanbHON ycnyru;



3.6.5. ucuyepnbiBalOWMA NepeyYeHb OCHOBAHWW AN OTKa3a B Npueme [JOKYMEHTOB,
HeobxoouMMbIX Ans npegocTaBneHns MyHuuMnanbHOW YycnyrM, a Takke OCHOBaHWA [ns
NPUOCTAHOBMNEHUSA UK OTKasa B rnpegocTtasneHnn MyHuumMnansHOW ycnyru;

3.6.6. nHpopmaumna o npaBe Ha gocyaebHoe (BHecynebHoe) obxanoBaHue OENCTBUN
(6e3pencTBnst) M pelleHun, MNPUHATBIX (OCYLWLEeCTBNSAEMbIX) B Xo4e MpeaoCTaBreHus
MyHuumnansHon ycnyru;

3.6.7. dhopMbl 3anpocoB (3asdABreHUN, yBeoOMMEeHUN, COObLLEHN), UCNoNb3yeMble Mpu
npegoctasneHnn MyHuumnanbHoOM ycnyru.

3.7. NHdopmauma no Bornpocam npepoctasrieHnsa MyHuUMnansHOW ycryrm u ycnyr,
KOTOpble ABMSTCA HeobBXoaANMbIMU N 0bsa3aTenbHbIMU A8 NpegocTasneHns MyHuumMnansHom
yCnyru, CBeAeHusi 0 xoae NpeaocTaBnNeHnsa ykasaHHbIX YCNyr npegoctaBnsaoTca 6ecnnaTHo.

3.8. Ha odomumnansHom cante AMUHUCTPALMK OOMOSTHUTESbHO pa3MeLLaroTCs:

3.8.1. NonHoe HaMMeHoBaHME W MNOYTOBbIM agpec AAMUHUCTpaUUK (ee CTPYKTYPHbIX
nogpasgaeneHun);

3.8.2. Homepa TenedOHOB-aBTOMHAOPMATOPOB, CrMNpaBOYHble HOMepa TenegoHOoB
AOMUHUCTpaUnK (ee CTPYKTYPHbIX NoapasaeneHni;

3.8.3. pexum paboTbl AOMUHUCTPaUMM (ee CTPYKTYPHbIX nogpasgeneHuin), rpaduk
paboTbl AOMKHOCTHLIX NUL AOMUHUCTPaUMK (ee CTPYKTYPHbIX nogpasgeneHun);

3.8.4. BblOEPXKW N3 HOPMATUBHLIX MPaBOBbLIX aKTOB, coAepXawue HOpMbl,
perynupyrowime aesatenbHoCTb AOQMUHUCTpaUmMn No npegocraBneHnto MyHUUMnanbHON yCnyru;

3.8.5. pbopmbl 3anpocoB (3asBneHnn, yBegoMreHun, coobLLeHnin), ncnonb3yemslie npu
npegocTtasneHnn MyHuuunansHon ycnyrn, obpasubl U MIHCTPYKLUMK MO 3aNOSTHEHUIO;

3.8.6. nopsagok u cnocobbl NpeaBapuTeSNlbHOW 3anmncuM No BonpocaM NpeaocTaBrieHust
MyHnuunansbHOW ycnyrn, Ha nosnyvyeHne MyHuumnnansHOW yCnyru;

3.8.7. TekcT AOMUHUCTPATMBHOIO perfnaMmeHTa ¢ NPUNoXeHUsIMu;

3.8.8. KpaTkoe onncaHune nopsagka npegocrasneHns MyHuumMnanbHOM ycnyru;

3.8.9. nopsigok obxanosaHna pelleHnin, 4eNCTBUIA N 6e30encTBms AOSMKHOCTHBIX NnL
AOMUHUCTpaUnK (ee CTPYKTYPHbIX NoApasaeneHnin;

3.8.10. wuHdopMauma O BO3MOXHOCTU Yy4yacTus 3asBuTenen B OUEeHKe KayecTBa
npegoctasneHna  MyHuumMnanbHOM ycryru, B TOM 4uUcCnNe B OueHKe 3PdeKTUBHOCTH
AeATeNbHOCTU  pykoBoaUTENsS AOMUHUCTpauMM, a Takke ChpaBOYHO-MHGOPMALMOHHbIE
MaTepuarnbl, cogepXalime cBefeHns o nopsaake u cnocobax NpoBeaeHUst OLIEHKM.

3.9. MNpu nMHOopMUpOBaHUM O nopsigke npepoctasneHna MyHuUMnanbHOW ycnyru no
TenedoHy [OO/MKHOCTHOE  nuuo  AOMUHMCTpauUuKM, nNPUHSAB  BbI3OB N0 TenieoHy,
npeacraBnsieTcs: HasblBaeT aMunuio, UM4, OT4eCTBO (NpU  Hanunuun), AOOSHKHOCTb,
HanmeHoBaHWe AgMUHUCTPaLUMK (ee CTPYKTYPHOro nogpasgeneHms).

[ormkHoCTHOE nuuo AgMUHUCTPauMn obsa3aHo coobwnTb 3aasutento rpaduk padoTol,
TOYHbIE MOYTOBbLIN M PaKTUYECKNN agpeca AOMUHUCTPAUUKM (€€ CTPYKTYPHbIX NogpasaeneHun),
cnocob npoe3ga K Hemy, cnocobbl nNpeaBapuTenbHOM 3anucu Ans npuemMa no BONpocy
npegocTtasneHna MyHuuunansHOM ycnyrm, TpeboBaHUs K TMCbMEHHOMY OBpaLLeHuto.

MHpopmmpoBaHme no TenedoHy o nopsake npegoctasneHns MyHuumnaneHOW ycnyru
OCYLLIECTBMNSETCA B COOTBETCTBMM C PEXUMMOM U rpadmkom paboTel AgMuHUcTpauun (ee
CTPYKTYPHbIX Noapa3aeneHun).

Bo Bpems pasroBopa [OO/MKHOCTHble nuvua AJMUHUCTpPaUMM (ee  CTPYKTYPHbIX
nogpasgenieHnin) obs3aHbl MPOU3HOCUTL CIiOBa YETKO U He npepbiBaTb PasroBOp Mo NpuyvHe
NOCTYNMNEeHUsa OPYroro 3BOHKa.

Mpn HEBO3MOXHOCTM OTBETUTb Ha MOCTaBfeHHble 3asiBUTENEM BOMPOCHI TeneOHHbIN
3BOHOK MepeajpecoBblBaeTcs (NepeBoamnTcs) Ha Apyroe AOMMKHOCTHOE NULo AAMUHUCTPaLUn
(ee cTpykTypHOro nogpasgenenuns) nnbo obpartusliemycs coobuaeTca Homep TernedoHa, no
KOTOPOMY MOXHO NOSy4YnTb HeO6XoaMMy0 MHopMauuio.



3.10. MNpu oTeBeTax Ha Tene(oOHHbIE 3BOHKM W YCTHble ObpallieHuMs no Bonpocam O
nopsigke npegoctasneHna MyHUUMnansHOM yCnyru OMKHOCTHBIM NMuoM AAMUHUCTpauun (ee
CTPYKTYpPHOro nogpasgenexusi) obpatmsluemyca coobliaetcsa cneayowas nHdpopmMmaums:

3.10.1. o0 nepeyHe nuy, MMeEIOLLNX NpaBo Ha nosnydeHne MyHuumnansHOW yCnyru;

3.10.2. 0 HOpMaTMUBHbLIX NPAaBOBbLIX aKTax, PerynupyroLwmnx BOMPOChLI NpeaocTaBreHns
MyHuuunansHoOM ycnyrm (HaMmeHoBaHue, Jata U HOMep NPUHATUS HOPMAaTUBHOMO NPaBOBOrO
akTa);

3.10.3. 0 nepeyHe AOKYMEHTOB, HEOBXOANMbBIX ANs NonyyYeHns MyHuumMnansHOM yCnyru;

3.10.4. o cpokax npegocTtasneHns MyHuunnansHom ycrnyru;

3.10.5. 06 ocHOBaHusX Onsi OTKasa B MNpuvemMe [OOKYMEHTOB, Heobxoaumbix Anis
npegocrasneHns MyHuyunanbHOW ycnyru;

3.10.6. 06 oOCHOBaHMAX AN MNPUOCTAHOBREHUA npefocTasneHns MyHuumnansHoOM
ycrnyru, oTkasa B npegoctassieHu MyHUumnansHom ycnyru;

3.10.7. o mecTte pasmeweHna Ha ENMY, PIIY, odouunansHomMm cante AgMuHMUCTpauum
MHdopMauumn No Bonpocam npegocTtasneHmss MyHuyunansHon ycnyri.

3.11. WHdopmupoBaHne o0 nopsigke npegoctasneHns MyHuumMnanbHOM — yCryru
OCYLLEeCTBNAETCA TaKke No eAuHOMy HOMepy TernedoHa 3nekTpoHHOM nNpnémMHon MoCKoBCKOW
obnactn 8 (800) 550-50-30.

3.12. AoMunHucTpaums paspabaTbiBaeT MHGOPMaUMOHHbIE MaTepuanbl N0 NOpAaKY
npegocTtasneHna MyHuuMnanbHOW YCNyru — MNaMsTKU, WMHCTPYKUMK, OpoLuopbl, MakeTbl U
pasmewiaet nx Ha ENMry, Prry, odovunansHom cante AaMMHUCTpauun, a Takke nepenaet B
MoLI.

3.13. AOMUHUCTpaums obecneynBaet CBOEBPEMEHHYIO aKkTyanmsauuio
MHGOPMAaLMOHHBIX MaTepmnarnoB, yKasaHHbIX B NyHKTe 3.12 HacTtoswero AOMUHUCTPATMBHOIO
pernameHTa, Ha EMNIY, PIIY, oduumansHoM cante AOMWHUCTPAUMU W KOHTPONUPYET MUX
Hann4ne B MOLI.

3.14. CoctaB wuH(popmauum o nopsgke npegoctaBneHns MyHuuunansHoOW ycnyru,
pasmewiaemon B MOLL, cooTBeTCTBYET pernoHanbHOMY CTaHA4apTy OpraHu3aunn OesTenbHOCTH
MHOIFOPYHKLNOHAMNbHbIX LLEHTPOB NPeaoCTaBeHNst rOCy4apCTBEHHbIX U MYHULMNASbHBIX YCIyr
B MockoBckon obnacTtu, yTBepXXAEHHOMY pacrnopsikeHnem MuHuCcTepcTBa rocygapCTBEHHOrO
ynpaBneHusi, MHPOPMaLUMOHHbIX TexHomnormn u ceasm MockoBckon obnactu ot 21.07.2016
Ne 10-57/PB «O pernoHanbHOM cTaHgapTe opraHusaumm NEeATENbHOCTU
MHOIFOOYHKLMNOHAMbHbIX LLEHTPOB NpeaoCTaBeHnsi rocygapCTBEHHbBIX U MyHUUMNANbHbBIX yCnyr
B MockoBckon obnactuy».

3.15. [JocTyn K uUHgopmauum o cpokax U nopsgke npegoctasneHna MyHuuunanbHOW
ycnyrn ocyliectensieTcs 6e3 BbINoNHeHUs 3aaBUTeNeM Kakux-nnbo TpedoBaHun, B TOM 4yucne
0e3 wucnonb3oBaHWA nNporpamMMHOro obecnevyeHuns, yCTaHOBKa KOTOPOro Ha TexHU4eckue
cpeactBa 3asButensa TpebyeT 3aknioyYeHUs1 JIMUEH3MOHHOIO WM MHOro CcorfalleHust ¢
npasBoobnagaTtenem nporpamMHOro obecnevyeHus, npegycMaTpusaroLlero B3MMaHue nnarbl,
perncTpauuio unm asTopmsaunto 3assutensd, Unn NnpeaocTaBneHne MM nepcoHanbHbIX AaHHbIX.

3.16. KoHcynbTupoBaHWe Mo BonpocaMm npegoctasneHns MyHuuunansHon ycnyru
AOIMPKHOCTHBIMM Nnuuamm AgMUHUCTpaumn (ee CTPYKTYPHbIX noapasgeneHun), paboTHMKamm
MoL ocywecTtenaeTca 6becnnaTtHo.

Il. CraHnpgapT npegoctaBneHns MyHuumMnansHON ycnyru
4. HanmeHoBaHne MyHuUunansHoOm ycnyru
4.1. MyHnumnaneHas ycnyra «OpraHusauus otabixa eTen B KaHUKYNSpHOe BPeMSI».

5. HanmeHoBaHue opraHa, npegoctasnstoLlero MyHuumMnansHyro ycnyry



5.1. OpraHom, OTBETCTBEHHbIM 3a npegoctasneHne MyHUUMNansHOM yCryru, aBnseTcs
AOMUHUCTpauUmS.

5.2. AamuHuctpauus obecneumBaeT npepoctaBneHve MyHuuunanbHOW ycnyrn, B
anekTpoHHon copme nocpeactesom ENMNY, PIIIY, a Takke B MHbIX hopmax, NpesyCMOTPEHHbIX
3akoHogaTenbctBom Poccuiickon Pepepaumm, no Bbibopy 3asButensa B COOTBETCTBUM C
depepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHmsauuu npenocraBrneHuns
roCyAapCTBEHHbIX 1 MyHULMNAMNbHBLIX YCIyr».

5.3. lMNpepoctaBneHne GecnnatHoro goctyna k EMIY, PMMY gna nogayn 3anpocos,
AOKYMEHTOB, WHopMaumn, HeobxoouMMbix Ans  nonyyvyeHnss MyHuumnanbHOW ycnyrn B
3MEKTPOHHOW dhopMe, ocylecTBndetca B nobom MOL| B npegenax tepputopun MocKoBCKON
obnactm no Bbibopy 3asBUTENA HE3aBUCUMO OT €ro MecTa XWTeNnbCTBa WM MecTa
npebbiBaHUA (A9 PUINYECKMX NULY).

5.4. HenocpencteeHHoe npegoctaBneHne MyHuuunanbHOM yCnyru  OcyllecTBriseT
CTPYKTypHOE nogpasgeneHne AgmuHuctpaumm — KomuteT obpasoBaHust AQMUHUCTpaLn
ropoackoro okpyra Koponés MockoBckon obnacTu.

55. B uenax npepoctaBneHna  MyHuuunanbHon — ycnyru  AOMWHUCTpauUmA
B3aMMOJENCTBYET C:

5.5.1. [maBHbIM ynpaBneHnem no Bornpocam murpaumm MuHUCTepcTBa BHYTPEHHUX Aen
Poccunckon depepaummn — onga nonyyvyeHUs cBeAeHUn, NOATBEPXOArLWMX MECTO XUTenbCTBa
pebeHka Ha TeppuTopun MockoBckon obnacTu.

6. PesynbTaT npegocraeneHns MyHuumnanbHOW ycrnyrm

6.1. PesynbTtatom npegocrasneHnss MyHuuunansHOW ycnyrm aBnseTcs:

6.1.1. peweHne o npegocrtaBneHnn MyHuuMnansbHOW ycnyru, KoTopoe odopmMnseTcs B
cootBeTCcTBUM C [MpnnoxeHmnem 1 kK HacToswemMy AOMUHUCTPATUBHOMY pPErfiaMeHTy;

6.1.2. peweHne o6 oTkase B npegocrtaBneHnn MyHUUMNANbHOW YyCNyru, Npu Hanu4uu
OCHOBaHW Ans oTKasa B npegocTaBneHmss MyHnuunanbHOW yCnyrn, ykasaHHbIX B nogpasgene
13 HacTosiwero AAMMHUCTPATUBHOIO perfameHTa, KoTopoe odopmMiseTca B COOTBETCTBUM C
MpunoxeHnem 2 K HacTosAwemy AOMUHUCTPATUBHOMY PErfaMeHTy.

6.2. PesynbTaT npepoctasneHns MyHUUMNanbHOW yCrnyrMm He3aBUCUMO OT MPUHSATOrO
peweHnss oqopMNSAeTcs B BMAE SNEKTPOHHOrO AOKYMEHTa, MOAMNUCAHHOIO YCUITEHHOW
kBanudgpuumposaHHon 31 yNONHOMOYEHHOrO AOSMKHOCTHOrO nuua AZMUHUCTPaLMU, KOTOPbIN
HanpasnsaeTca 3assuTento B JInuHbii kabmnHeT Ha PIIY B AeHb nognucaHna pesynbTaTta.

6.3. CBegeHus o npegocTaBneHn MyHuumnanbHOW yCnyru ¢ NpuioXXeHnem pesynbstarta
ee npepocTtaeneHnss B TedeHne 1 (OpHoro) paboyero gHsa noanexat obssaTenbHOMY
pa3mewieHnio B BUC.

6.4. YBeJOMITEHNE O NPUHATOM PELLUEHUU, HE3AaBUCUMO OT pesynbTaTa npeaocTaBfieHns
MyHuuunansHoun ycnyru, HanpaenseTcs B JInuHein kabuHeT 3asasutensa Ha PITY.

7. Cpok 1 nopsigok pernctpaumm 3anpoca 3assutend o npegocrasneHnn MyHuyunansHom
ycriyru, B TOM YucCrie B 3NeKTPOHHOU hopme

7.1. 3anpoc o npegocTtaBneHnn MyHuUMNanbHOW YCNyrn, NOL4aHHbIA B SNEKTPOHHOW
dopme nocpeactsom PIIY go 16:00 paboyero gHs, peructpupyetca B AAMUHUCTpaUuK B
AeHb ero nogayn. 3anpoc, nogaHHbii nocpeactsom PITY nocne 16:00 pabodyero aHs nubo B
Hepabouunin AeHb, pernctpupyeTcs B ADMUHUCTPaLMK Ha criegyrowmi pabounin oeHb.

7.2. 3anpoc, nodaHHbIM B MWHbIX bopmax, NpenyCMOTPEHHbIX 3aKoHOA4ATENbCTBOM
Poccunckon ®epepauuun, peructpupyetcs B AAMUHUCTpaUUM B nopsgke, YCTaHOBIEHHOM
OpraHvM3aunoHHO-pacnopsaanTENbHbBIM akToM AOQMUHUCTPaLNN.

8. Cpok npegocraBneHms MyHuumnanbHOM ycnyru



8.1. Cpok npegoctasneHms MyHuuunanbHOW ycnyri:

8.1.1. N0 nocTtaHoOBKe B o4yepenb Ha nonyyvyeHne BecnnaTtHOW MyTEBKM COCTaBMSET He
bonee 6 (Wlectn) paboumx pHen co fOHS perucTpaumm 3anpoca O NpefocTaBfeHnn
MyHuumMnansHon ycnyrm B AQMUHUCTPaLnu.

8.2. B cnyyae Hanunuma ocHoBaHuM AN OTKasa B npegoctasneHn MyHuuumnanbHoun
yCnyrn COOTBETCTBYIOLUMIA pe3ynbTaT HanpasnseTca 3asBuTento B cpok He 6onee 6 (Lectn)
pabounx OHen co OHA peructpauum 3anpoca o npegoctaBrieHUn MyHuumnanbHOW ycnyru B
AOMUHUCTpaUuN.

9. HOpMaTI/IBHbIe npaBoBbl€ aKTbl, peryJimpyrowune npegocrasrieHne MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

9.1. AKTyanbHbIn nepevyeHb HOPMATUBHbLIX MPABOBbIX aKTOB, PerynupyroLmnx
npegocrtasneHne MyHuuunansHoW ycnyrm (C ykasaHMeM WX PEKBU3UTOB U UCTOYHUKOB
oduymnanbHoro onybnukoBaHus), pasMelleH Ha oduunanbHoM cante AAMUHUCTpauun B
pasgene «MyHuUunanbHble YCryrM», a Takke B cCOOTBeTcTByluwewm pasgene EMNIY, PITY,
hegepanbHON  rocygapCTBEHHOWM — MHAG)OpMauuoHHOM cucteme «PepeparnbHbin  peecTp
rocygapCTBEHHbIX M MyHMUMNANbHbIX yCnyr (pyHKUWI)», rocyaapCcTBEHHOM MHGOPMaLMOHHOM
cucteme MockoBckon obnactn «PeecTp rocyaapCTBEHHbIX U MyHULMNANbHBLIX YCnyr (PyHKUURA)
MockoBckon obnacTuny.

9.2. [lepeyeHb HOPMAaTMBHbLIX MPaBOBbLIX aKTOB, Perynupylowmnx npegocTaBreHne
MyHuuunanbHon ycnyri, ykasaH B [lpunoxeHnmn 3 K Hactoswemy AOMUHUCTPATUBHOMY
perrameHTy.

10. Mc4yepnbiBatoLwmin nepedeHb AOKYMEHTOB, HEOBXOANMbIX A51s NpeaocTaBneHns
MyHuumMnansHoOn ycnyrn, nognexawux npeacrasneHnio 3asasmtenem

10.1. lNepevyeHb OOKYMEHTOB, HeobxoauMbIXx AnNs npegoctaBneHns MyHuumunansHON
ycnyru, nognexauwmx obsasatensHOMy NpeacTaBreHnto 3asiBuTenem:

10.1.1. 3anpoc o npegoctasneHmn MyHuumnanbHom ycnyrm no oopme, NpMBeAEHHON B
MpunoxeHunn 4 K HacTosweMy AOMUHUCTPATUBHOMY pernameHTy (danee — 3anpoc);

10.1.2. [OKYMEHT, YAOCTOBEPSIOLLMA NIMYHOCTL 3aaBUTENS;

10.1.3. AOKYMEHT, yOOCTOBEPAIOLWNA NIMYHOCTb NpeacTaBuTens 3asiButens, B crydae
obpalleHuna 3a npegocrasneHeM MyHuumMnansHOW ycnyru npeacraButens 3assuTens;

10.1.4. QOKYMEHT, NOATBEPXKAALWMIA NONTHOMOYMS NpeacTaBuTenda 3asiButens, B crnydae
obpalleHuna 3a npegocrasneHeM MyHuumMnansHOW ycnyru npeacraButens 3assuTens;

10.1.5. OOKyMeHT, nogTBepXaatLWmnm NpaBo Ha Mepy coumanbHOW NOAOEPXKKM (B criyvae
ero OTCYTCTBMS B PacrnopsKeHUN OpraHoB BfacTW, OPraHOB MECTHOrO CaMOYyMpaBieHUs UIn
opraHusauun).

10.1.6. cBMOETENBLCTBO O POXAEHUN pebeHkKa.

10.2. OnucaHune TpeboBaHW K OOKYMEHTaM U (popMam npeacTaBfieHUst NMPUBEOEHO B
MpunoxeHnn 5 kK HacToAweMy AOAMUHUCTPATUBHOMY perfiaMmeHTy.

10.3. B cnyyae, ecnu gnsa npepoctasneHmss MyHuumnanbHOW ycnyrn Heobxoguma
obpaboTka nepcoHanbHbIX AaHHbIX §nuua, He gBnawweroca 3asButenem, M ecnu B
COOTBETCTBUM C 3akoHoaaTeNnbcTBOM Poccuinckon ®egepaunmn obpaboTka Takmx nepcoHanbHbIX
AaHHBIX MOXET OCYLEeCTBMATbCA C CcOornacua ykasaHHoro nuvua, npu obpalleHum 3a
nonyyeHmem MyHuumnanbHoOW ycnyrn 3asBuTenb OOMOMAHUTENBLHO NpeacTaBnseT OOKYMEHTHI,
nogTreepxagatoLme rnoryyeHne cornacus ykasaHHoro nuua unm ero 3aKoOHHOro npeacraBuTens
Ha 00paboTKy nepcoHanbHbIX [aHHbIX YKasaHHOro nuua. [JoKyMeHTbl, noaTBepXXaarolune
nonyyeHne cornacusi, MoryT OblTb NpeAcTaBneHbl B TOM 4ucrne B dOpMe 3NEeKTPOHHOro
AOKyMeHTa.

10.4. AgMmuHucTpauum 3anpelleHo TpebosaTtb y 3aaBuTens:



10.4.1. npencraBneHns OOKYMEHTOB U WHGOPMauun UM OCYLLECTBIIEHUS OEeUCTBUN,
npeacTaBneHne Unm OCyLLECTBIIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMU NPaBOBLIMU
aktammn Poccurickon depgepauumn, HopmMaTMBHBIMM NpaBoBbiMW akTaMyu MockoBckor obnactw,
HacTosWMM AOMUHUCTPATUBHBIM perfnameHToM Ans npegoctaBnenHns MyHuumnansHOn yenyru;

10.4.2. npeacTaBneHnss JOKYMEHTOB U MHGOpMaLMKU, B TOM 4YUCre MOATBEPXKOALWNX
BHeceHne 3asBuTenem nnatbl 3a npegocTtaBneHne MyHuuMnanbHOW YCNyrn, KoTopble
HaxoadaTCcsa B pacnopsKeHun AgMUHUCTpaLMK, OpraHoB, NpefoCTaBNAWNX rocyaapCTBEHHbIE
yCcryru, OpraHoB, NpPefoCTaBNAWNX MyHUUUNAMNbHbIE YCIYrK, WHbIX FOCYAapCTBEHHbIX
OpraHoB, OpraHOB MECTHOro camoynpaBrieHusi nMbo NOABEAOMCTBEHHbLIX FOCYAapCTBEHHbIM
opraHam WnM opraHam MEeCTHOro CaMoyrnpaBfeHna opraHusauui, Yy4vacTByHOLWMX B
npegocrasneHum MyHuUMNAnNsHOM YCNyrn, B COOTBETCTBUM C HOPMATUBHBIMU TPaBOBbIMU
aktamn Poccunckon depepauumn, HopmMaTMBHbIMKM NpaBoBbiMM akTamu MockoBckon obnactu,
HacTosAWMM AOMUHUCTPATUBHbLIM perfiaMeHToOM 3a MUCKNIYEeHNeM OOKYMEHTOB, BKITHOMEHHbIX B
onpeaeneHHbIn Yactbto 6 crtatbn 7 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6
opraHuMsauMm npeaocTaBneHns rocyfapCTBEHHbIX WM MyHUUMNAnbHbIX  YCIyr» nepeyvyeHb
AOKYMEHTOB. 3asiBUTENb BMpaBe nNpeacCTaBUTb YKa3aHHble [LOKYMEHTbl U WMHpopmaumio B
AOMUHMCTpaUuo No cO6CTBEHHOW NHULMATUBE;

10.4.3. ocyuwlecTBneHMss OENCTBUN, B TOM 4YMUCre COrfacoBaHun, Heobxogumblx OnS
nosnyyeHmss MyHuumMnansHOW YCnyrm n cBs3aHHbIX C obpalleHneM B UHble rocyapCTBEHHbIe
opraHbl, OpraHbl MECTHOIO CaMoynpaBfeHNs, opraHm3aunn, 3a UCKNKYEHNEM NONy4YeHNsa ycnyr
N NonyvyeHns JOKYMEHTOB U MHGOpMaLmMK, NpefocTaBndemMblX B pesyrnbTaTe npeaoctaBreHns
TaKMX yCnyr, ykasaHHbIX B nogpasgene 15 Hactosawero AGMMHUCTPATUBHOIO pernameHTa;

10.4.4. npenctaeneHnMss OOKYMEHTOB UM MHQoOpMauuu, OTCyTCTBME WU (Mnn)
HEeOCTOBEPHOCTb KOTOPbIX He YyKasblBanMCb Mpu MNepBOHayarbHOM OTKase B npueme
AOKYMEHTOB, Heobxoaumbix Ans npegoctasnenMss MyHuuunaneHon ycnyrn, nvbo B
npegoctasneHm MyHuumMnaneHOM yCrnyru, 3a UCKIIOYEHMEM CrEeQYOLNX CyYaes:

a) u3MeHeHue TpeboBaHWA  HOPMATUBHBLIX MNPaBOBbLIX  aKTOB, KacalLMxcs
npegoctasneHns MyHnyunanbHOW ycnyrn, nocne nepBoHavanbHOn nogayun 3anpoca;

6) Hannume owmnbok B 3anpoce M [OOKYMEHTaX, MoAaHHbIX 3asBuTenemM nocne
nepBoHa4anbHOro OTka3a B NpuemMe [LOOKYMEHTOB, Heobxoaumbix ONnA NpeaocTaBreHus
MyHuumnansHon ycnyru, nnbo B npegocTtasneHnn MyHuumnansHON yCrnyrn U He BKIKOYEHHbIX B
NPeaCcTaBNEHHbIN paHee KOMMMEKT [OOKYMEHTOB, Heobxoaumbix ONd nNpeaocTaBreHus
MyHuuunansHou ycnyru;

B) WCTEYEHME Ccpoka AENCTBUS OOKYMEHTOB WM WM3MEHEHME WHdopMauuu nocne
nepBoHa4YanbLHOro OTka3a B nNpuemMe [OOKYMEHTOB, HeobXoauMbIX Ans npeaocTaBreHus
MyHuumnanbHon ycnyru, nubo B npeaoctasneHnn MyHuumnanbHOWM yCnyru;

) BbisIBieHWE OOKYMEHTanbHO MOATBEpPXAEeHHOro dpakrta (Npu3HakoB) OLMBOYHOIO UK
NpPoOTUBONPaBHOrO Aencteust (6e3gencTBus) OOMKHOCTHOrO nuua  AgMUHUCTpaUuK  npwu
nepBoHa4anbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeoOXxoaumblx Ans npegocTaBneHusd
MyHuumnanbHon ycnyrn, nnbo B npegoctaBneHun MyHuUMNanbHOW YCnyrm, O 4Yem B
NMMCbMEHHOM BMAe 3a NOAMNUCBID PYKOBOAUTENS AOMUHUCTPAUUKM Npu NepBOHaYarbHOM OTKase
B NpuemMe [OOKyYMEHTOB, Heobxoaumbix Ans npegoctaBnenHns MyHuumnanbHOW yCnyru,
yBegomMmnsaeTcs 3asBuUTeSNb, a TakKe NPUHOCATCS U3BUHEHUS 3a AOCTaBeHHble HeynobcTaa.

10.5. [JokymeHTbl, COCTaBfeHHble Ha WHOCTPAHHOM $3blke, nognexar nepesogy Ha
pycckumn a3blk. BepHoCTb nepesoaa, NOASIMHHOCTL NOANUCU NepeBOAYNKA CBUOETENbCTBYHOTCA
B Nopske, yCTaHOBEHHOM 3akoHogaTenbcTtBoM Poccuiickon degepauum o HoTapuare.

11.  WcuepnbiBalowmi nepevyeHb AOKYMEHTOB, HEOOXOAMMbIX AN NPeaOoCTaBEHUS
MyHMUMNanNbHOM YCIyrn, KOTOPblE HAXOASATCS B pacrnopsiKeHUN OpraHoB BNacTu, OpraHoB
MECTHOIro camoynpaBfeHnst UnNn opraHn3aunn


https://login.consultant.ru/link/?rnd=3399976FCF52E018DF3F7EA9EAB01932&req=doc&base=LAW&n=321522&dst=43&fld=134&date=26.09.2019

11.1. AgMunHuctpauma B nopsagke MeXBEeOOMCTBEHHOIO MHGOPMAaLNOHHOIO
B3aMMOAENCTBMA B LeNax npeactaBneHna M nosiyYeHust OKYMEHTOB U uHdopmauum gns
npegocrasneHns MyHUUMNANbHOM YCNyru, KOTOpble HaxXOAATCA B PacrnopsKeHUUM OpraHoB
BNacTn, OpraHoB MECTHOIO camoyrnpaBrieHns UM opraHnsauum, 3anpallmBaer:

11.1.1. cBedeHusa, noATBep)XAawlLUMe MEeCTO XUTenbCcTBa pebeHka Ha TeppuTopumn
MockoBckor obrnactu (y [naBHOro ynpaBneHusi no BonpocaMm murpaumm MwuHucTepcTBa
BHyTpeHHuX aen Poccunckon denepauunn);

11.1.2. QOKYMeHTbl, MOATBEpXAaloLmMe NpaBO Ha Mepy couuanbHOW NoLAEpPXKM (B
crny4yae Mx HaxoXOeHusi B pacrnopsi>xeHu opraHoB BfacTu, OpraHoB MECTHOIoO camoyrpaBreHns
Unu opraHunsaumi) (opraHbl BnacTtu, opraHbl MECTHOIO CaMoynpaBfeHns, opraHn3aumm).

11.2. HenpeactaBnenue (HecBoeBpemMeHHOe npencraBneHne) opraHammu
rocygapCTBEHHOW BfacTW, OpraHaMm MECTHOrO camoynpaBfeHUst UNU opraHu3aumsiMm no
MeXBeJOMCTBEHHOMY WMH(OPMAaLMOHHOMY 3anpocy AOKYMEHTOB W WHJOPMauun He MOXeT
SBNATbLCS OCHOBAHWEM AJS1s 0TKasa B npegocTasrnieHmm 3assutento MyHMumnansHOM yCnyru.

11.3. JomkHOCTHOe nuuo M (Mnu) paboTHUK ykasaHHbIX B NyHkTe 11.2 HacToswero
AOMWHUCTPATMBHOIO  perfameHTa oOpraHoB UM OpraHu3auui, He  npeacraBvBLUME
(HecBoeBpeMeHHO MpeacTaBMBLUME) 3anpoLUEHHblE W HaxogsAwueca B WX pPacrnopsikeHuu
OOKYMEHT WNU WMHGOopMaUMio, noanexar agMUHUCTPaATUBHOW, OUCUMUMIMHAPHOW WM MHOWM
OTBETCTBEHHOCTM B COOTBETCTBMN C 3aKOHOoAaTeNnbCcTBOM Poccuinckon ®egepaunn.

11.4. [lokyMeHTbl, yKas3aHHble B nyHkTe 11.1 HacToawero AAOMUHUCTPATUBHOIO
pernameHTa, Moryt ObiTb npeAcTaBreHbl 3asiBUTENIEM CaMOCTOSATENbHO MO COBGCTBEHHOM
nHuumatmee. HenpeactasneHne 3asiBUTENEM  YKasaHHbIX [OOKYMEHTOB He SBsieTca
OCHOBaHMeM Ans oTkasa 3asBuTento B npegocrtaBneHnm MyHuumnansHOW ycnyri.

12. NcyepnbiBatoLwmin nepedeHb OCHOBaAHUNW AN OTKasa B NpyemMe 4OKYMEHTOB,
HeobxoauMbIX ANa npegoctaBneHns MyHmuunansHOW yecnyrm

12.1. OcHoBaHuMsaMW OnNa OTkasa B MpuMeMe [OOKYMEHTOB, HeobxoauMmbiX AOns
npegocTasneHns MyHuyunanbHOW ycnyru, SBstoTCA:

12.1.1. obpawieHne 3a npegoctaBrneHnemM nHon MyHuumMnanbHOWM yCcnyru;

12.1.2. 3aaButenem npeacTtaBrieH HENOJSTHbIM KOMMMEKT JOKYMEHTOB, HEOOX0AUMbIX ANns
npepoctasneHna MyHuumnanbHom ycnyru;

12.1.3. OOKyMeHTbl, Heobxogumble AnNs npegoctaBneHns MyHUUMNanbHOW YCnyru,
yTpaTunu cuny;

12.1.4. QOKYMEeHTbl cogepXaT MOAYMCTKM WU MCMpPaBfieHMs1 TeKCTa, He 3aBEepeHHble B
nopsiake, yCTaHOBNEHHOM 3akoHogaTenbcTBoM Poccuinckon denepaunn;

12.1.5. JOKyMEHTbI coaepKaT NOBPEXAEHUS, HanM4Yne KOTOpbIX HE NMO3BONSIET B NMOTHOM
obbeme wucnonb3oBatb WMHGPOPMALMIO U CBEAEHUs, COoAepXalimecss B AOKyMEHTax [nangd
npegoctasneHns MyHuyunanbHOW ycnyru;

12.1.6. HEKOPPEKTHOE 3anosfiHeHne ob6sa3aTenbHbIX Monen B OpMe WUHTEPAKTUBHOIO
3anpoca Ha PrI1I'Y (otcytcTBMe 3anosiHeEHUsl, HEAOCTOBEPHOE, HEMOMHOe NMBOo HenpaBuibHOE,
HEecoOTBETCTBylOWEee TpeboBaHMsAM, YCTAHOBIMEHHbIM  HAcTOAWMM  AOMUHUCTPATUBHbLIM
perrnameHToMm);

12.1.7. npeacTaBneHne 3aNeKTPOHHbIX 0Bpa3oB OoKyMeHTOB nocpeactsom PIITY, He
no3BosisieT B NOSIHOM obbeme npounTaTb TEKCT LOKYMEHTa U (Mnm) pacno3HaTb PeKBU3UTHI
AOKYMEHTa,;

12.1.8. nogaya 3anpoca M UHbIX JOKYMEHTOB B 3MEKTPOHHON (pbopme, MOAMUCAHHbLIX C
ncnonb3oBaHmeM 3l1, He NpyHaanexawlen 3aaBuTento NN NpeacTaBuTento 3assutens.

12.2. Tpu obGpaweHnn 4yepes PIIIY peweHne 06 oTkase B npuveme [OOKYMEHTOB,
HeobxoouMMbIX AnA npegoctaesneHms MyHuumunanbHOM ycnyrn, no dopme, NpyvBeLeHHON B
MpunoxeHnn 6 k HacTosAwemy AOMUHUCTPATMBHOMY perfnameHTy, B BuOE 3NEeKTPOHHOro
AOKYMEHTa, MOAMUCAHHOrO  YCUMEeHHOW  KBanuduumpoBaHHon 3l yNnOAHOMOYEHHOro



AOIMKHOCTHOrO Nuua AAMUHUCTpauun, HanpaenseTca B JInyHbIn kabuHeT 3assutensa Ha PITY
He no3aHee nepBoro paboyero AHSA, cneayloLero 3a AHem nogadu 3anpoca.

12.3. Bblgaya peweHnss o6 oTkase B npuemMe [JOKYMEHTOB, HeobxoauMmbix [Ans
npegoctasneHna  MyHuumnaneHon ycnyrM, B cnyyae obpaiweHuns 3assButens B
AOMWHUCTPaAUMIO B WMHbIX opmMax, NpeayCMOTPEHHbIX 3akoHoAaTenbCcTBOM Poccuinckon
depepaummn, ycTaHaBNMBaETCs OpraHU3aunoOHHO-pacnopsaMTenbHbIM akToM ALMUHUCTpaLUN,
KOTOpbIN pa3MeLLaeTcs Ha cante AOMUHUCTpaUUN.

124. Otkaz B npuemMe [OOKYMEHTOB, HeobOXoauMblx Ans  npefoctaBrieHus
MyHUUMNanbHOM  ycrnyrn, He nNpenaTtcTByeT MNOBTOPHOMY o6paweHuto 3assuTtens B
ALOMUHUCTpauuio 3a npegocTtasneHneMm MyHnumnanbHOW yenyru.

13.  VcyepnbiBatowwmin nepeyeHb OCHOBaHUIN 4115 NPUOCTaHOBNEHNSA NN OTKa3a B
npegocrasneHnn MyHuuunansHon ycnyru

13.1. OcHoBaHMA [N NPUOCTAHOBMEHUS pernamMeHTHOro cpoka no MyHuumnansHowm
ycrnyre He NpeayCMOTPEHbI.

13.2. OcHoBaHMAMU ANsA oTKasa B npegocrasneHnn MyHuyunanbHOM yernyrn SBnsoTCA:

13.2.1. Hanuune npPoTMBOPEYUBBLIX CBedeHW B 3anpoce W MPUNOXEHHbIX K HeMy
AOKyMEHTaX;

13.2.2. HecooTBETCTBME KaTeropumn 3asiBUTenst Kpyry nuu, ykasaHHbIX B nogpasgene 2
HacToswero AQMUHUCTPATUBHOIO pernamMeHTa;

13.2.3. HecooTBeTCTBME [OKYMEHTOB, YyKasaHHblXx B nogpasgenie 10 Hacroswero
AOMWHUCTPATMBHOrO  perfiameHTa, no dopMe unn  cogepxaHuo  TpeboBaHUAM
3akoHogarternbcTBa Poccunckon depepauunu;

13.2.4. 3anpoc nogaH NUUOM, HE WUMEKLWMUM MOSTHOMOYMA MNPEeaCTaBnsATb MHTEPECHI
3aasurtens;

13.2.5. o13bIB 3anpoca no nHnymatnee 3aaButens.

13.3. 3asgBuTenb BnpaBe oOTKasaTbCA OT nNofyvyeHUs MyHuMUMNanbHOW YyCnyrn Ha
OCHOBaHWUW 3asiBfieHNd, HanMcaHHoro B cBo6ogHOM hopme, HanpaBmB NO agpecy 3MeKTPOHHOMN
noytbl MnNn obpaTuBwNCb B AgMMHUCTpauMio. Ha OCHOBaHMM MNOCTYNMBLUEro 3asBreHust 06
oTKase OT npegocTtaBneHnss MyHuuunanbHOW yCnyru ynonHOMOYEHHbLIM AOMKHOCTHBIM JIULLOM
AOMWHUCTpaUMKN NpUHMMaeTCcs peweHne 06 oTkase B npegoctaBrieHun MyHuumMnanbHON
ycnyrn. ®akT oTkasa 3assutens oT npegocrtaBneHns MyHMumMnansHOW yecnyru ¢ nNpunoXXeHmem
3asBneHns n pelueHnsa o6 oTkase B npegoctaBneHnn MyHuuunanbHoOM ycnyrm doukcmpyeTcs B
BUC. Otka3 oT npepoctaBreHns MyHuMUMNAnNbHOW YCryrn He npenaTtcTByeT MNOBTOPHOMY
obpalueHno 3aasmtensd B AQMUHUCTPaLNIO 3a npegocTaBneHem MyHuuunansHOW yenyru.

13.4. 3aaBuTenb BnpaBe NOBTOPHO 0bpaTUTbCs B AAMUHUCTpaUuMo ¢ 3anpocom nocne
YCTPaHEHUss OCHOBaHWW, YKasaHHbIX B MyHKTe 13.2 HacTtoawero ALMUHUCTPATUBHOIO
perrnameHTa.

14. Tlopsigok, pasmep 1 OCHOBaHUS B3UMaHUA rocy4apCTBEHHOW MOLUMMHBI MW MHOW NNnaThl,
B3nMaeMoWn 3a npegocTasrieHe MyHuUmMnansHOM ycnyru

14.1. MyHuumnanbHag ycnyra npegocrtaendetca 6ecnnaTHo.

15.  [epeyeHb ycnyr, kKoTopble ABMASKTCA HEOOXOAMMbIMU U 06513aTeNbHbIMW ANS
npenocTaeneHns MyHuumMnansHoOM ycnyri, noanexalimx npeacraBneHmio 3assutenem,
cnocobbl UX NONy4YeHUsl, B TOM YMCIe B 3NIEKTPOHHONM hopMe, MOPSAOK UX NPeAoCTaBMNeHus, a
Takxke NnopsiAokK, pasmep M OCHOBaHMSA B3UMaHUSA NaTbl 3a NPeAoCTaBMeHNe Takux yCnyr

15.1. Ycnyrm, KoTopble 4BAAOTCA  HeobxogumbiMM M obga3aTenbHbIMM - AN
npegoctasneHna MyHuumMnanbHOM ycnyrn, OTCyTCTBYIOT.



16. Cnocobbl npegocTasneHns 3aaButeneM JOKYMEHTOB, HEOOXOAUMbIX AN NOSyYeHUs
MyHuuunansHom ycnyrm

16.1. AgomuHucTpaumsa obecneunBaeT npefoctaBneHne MyHuumMnanbHOM  ycnyru
nocpeactesom PIIIY, a Takke B MHbIX dopmax MNo Bblibopy 3asABUTENS B COOTBETCTBMU C
depepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHmsauuu npenocTtaBrneHus
rocygapCTBEHHbIX U MyHULMNAbHbIX YCIyr».

16.2. ObpalieHmne 3assutensa nocpencreom PIY.

16.2.1. na nonyyeHus MyHuumnanbHon ycnyrm 3asiButenb aBTopusyeTtcsa Ha PIIMY
nocpeacTtsoM noaTeBepxaeHHon yyeTHou 3anvcun ECUA, 3atem 3anonHsetr 3anpoc B
3MEKTPOHHOM BMAE C WUCMNOSIb30BaHWEM  creunanbHOW UMHTepakTMBHOW  doopmbl.  [pu
aBTOpM3aUMM NocpeacTBoM noaTeepxaeHHon ydeTHon 3anmcu B ECUA 3anpoc cumtaetcs
nognucaHHelM npocton Ol 3assutens, npeacrtasutens 3aaBuTensd, YNOSIHOMOYEHHOrO Ha
noanncaHne 3asBrieHus.

16.2.2. 3anonHeHHbIn 3anpoc oTnpaBnseTca 3asBUTENEM BMECTE C NPUKPENSIEHHLIMN
3MEeKTPOHHLIMN ObBpa3amMu JOKYMEHTOB, HeobxoaAuMbIX ANna npegoctasneHna MyHuuunanbHOW
ycnyr, B ADMUHUCTpaUMIO.

16.2.3. OTnpasneHHble JokyMeHTbl noctynatoT B BUC. MNepenada opurmHanosB 1 ceBepka
C 3NEKTPOHHbIMK 0Bpa3ammn JOKYMEHTOB He TpebyeTcs.

16.2.4. 3asBuTenb yBegoMnseTcsd O nofnydyeHun AgMuHUCTpauuen 3anpoca WU
AOKYMEHTOB B AeHb nogadm 3anpoca nocpeacTtBOM M3MEHeHUs ctatyca 3anpoca B JIM4HOM
kabuHeTe 3aaBuTtens Ha PIITY.

16.2.5. PeweHne o0 npegocrtasneHum MyHuMUMNanbHOW  ycriyru  npuHUMaeTcA
AOMUHUCTPAUMEN HA OCHOBAHUM 9NEKTPOHHbIX 0Opa3oB [OKYMEHTOB, MpeacTaBrieHHbIX
3agBuTtenemM, a Takke CBEOEHUA HaxOAAWMXCS B PacropsiKeHMM UHbIX  OpraHoB
rocygapCtBeHHOW  BnacTW, OpraHoB  MECTHOro  camoynpasfeHus U MONYyYeHHbIX
ALMUHMCTpaumen NnocpencTBOM MeXBeAOMCTBEHHOIO MHOOPMaLMOHHOIO B3aMOAENCTBUS.

16.2.6. Buibop 3assutenem cnocoba nogaym 3anpoca n JOKYMEHTOB, HEOOXO4MMbIX ANs
nonyyeHmss MyHmumnanbHOM ycnyru, OCyLECTBMASIETCA B COOTBETCTBMM C 3aKOHOAATENbLCTBOM
Poccuinckon ®egepaunn.

16.2.7. Tllopsapgok npuemMa [OOKYMEHTOB, HeobGxoaumbix AOns  NpegocTaBreHus
MyHuUMnansbHOW YCnyrn, B WHbIX ¢popmax B cooTBeTcTBMM ¢ defepanbHbiM 3aKOHOM OT
27.07.2010 Ne 210-03 «O6 opraHuM3aumm npeaocTaBfieHUs TFOCYAApPCTBEHHbLIX W
MYHUUMNANbHbLIX  YCRyr» yCTaHaBnMBaeTCs  OpraHu3auMOHHO-pacnopsaauTenibHbiM — akToM
ALMUHMCTpaUUK, KOTOPLIN pasMeLLlaeTca Ha cante AQMUHUCTpaLU.

17.  Cnocobbl nony4yeHns 3assutenem pesynbtatoB npegocraBneHns MyHmumnansHon
ycrnyrm

17.1. 3aaButenb yBeoOMNSAETCA O XO4€ pPaCCMOTPEHUST M TOTOBHOCTU pesynbTaTa
npegocTtasneHna MyH1uuunanbHOM yCcrnyr cnegyowmmmn cnocobamm:

17.1.1. yepes JInyHbi kabuHeTt PIITY.

17.1.2. 3aaButenb MOXET CaMOCTOATENbHO MNOMAYyYUTb WHGOPMAUUK O Xoae
pacCMOTPEHUss W TOTOBHOCTU pe3ynbTata npegocTtaBneHns MyHuuunanbHOW  ycnyru
nocpencTBOM:

a) cepsuca PIIY «YsHaTb cTatyc 3anpoca;

6) no ©OecnnatHOMy eaOuMHOMY HOMepy TenedoHa JONEKTPOHHOW  MPUEMHOM
MpaButenbctBa MockoBckon obnactm 8 (800) 550-50-30.

17.2. Cnoco6bl nonyyeHns pesynstata MyHMumMnanbHOM ycnyru:

17.2.1. B doopme aneKTpoOHHOro OoKyMeHTa B JIyHbIn kKabuHeT Ha PIITY.



Pesynbtat npepoctaBneHns MyHuumunanbHOM YCryrm He3aBUCMMO OT MPUHSATOro
peweHna HanpasndeTcsa 3assutento B JInuHbin kabuHeT Ha PIITY B hopme anekTpoHHOro
AOKYMeHTa, MNOoAMNUCAHHOrO  yCUNEeHHoW  kKeanudpuumpoBaHHon 3l ynonHOMOYEHHOro
AOJDKHOCTHOro nuua AgMUHUCTPaLMN.

18. MakcumarbHbIM CPOK OXXUAAHUSA B ovepeau

18.1. MyHuumnaneHas ycrnyra npegocTaBnseTcs B 3fIEKTPOHHOM BUAeE.

19. TpeboBaHus k NOMeLLEHUsIM, B KOTOPbIX NpeaocTtaenseTcs MyHuumnansHas ycnyra, K
3any oXxuaaHus, Mectam Aans 3anofHeHus 3anpocoB o npegoctaBneHnm MyHuumnanbHom
ycnyru, UHOOPMALIMOHHbLIM CTeHAAM ¢ obpasuaMy UxX 3anofIHEHUS! U NepeYHEM JOKYMEHTOB,
HeobxoanMbIx Ans npegocTaBneHms MyHuUMnanbHOW ycnyru, B TOM Yucne k obecneyeHunto
[OCTYMNHOCTUN yKa3aHHbIX 06bEKTOB 4SS MHBANMA0B, ManoMobunbHbIX Fpynn HaceneHus

19.1. AamuHuctpauus, MOL, npn npepoctasneHmm MyHuuMnansHOW ycnyrn cosgaeT
ycrnoBus  MHBanuMgam W APYrMM  ManomMobunbHbIM  rpynnaMm  HacerneHua  ans
BecnpenaTCTBEHHOro A0CTyna K NOMeLWeHnaM, B KOTOopbIX npegoctasnseTcad MyHuumnanbHas
ycnyra, n 6ecnpensaTCTBEHHOIO UX NepeaBuKeHUs B yKa3aHHbIX MOMELLEHUSX B COOTBETCTBUMN C
3akoHoMm MockoBckon obnactu ot 22.10.2009 Ne 121/2009-O3 «O6 obecneyeHun
BGecnpenaTCTBEHHOrO AOCTyNa WHBanNMAOB WM APYrMX MaromoOuIbHbIX FPpynn HaceneHus K
obbekTtaM coumasnibHOW, TPAHCMNOPTHOM W WUHXEHepHOW uHdpacTpyktyp B MockoBckom
obnactny».

19.2. TlpepoctaBneHne MyHUUMNANBEHOW YCNyrM OCYLECTBNSAeTC B creumanbHO
BblJESIEeHHbIX ANA 3TOM Uenu noMeLLeHnax, KOTopble pacnoraralTcsi, No BO3MOXHOCTU, Ha
HWXKHUX 3Taxkax 34aHnn n UMelT OTAENbHbIM BXOA,.

19.3. llomelleHnsi, B KOTOpPbIX oOcCyLlecTBndeTcsa npegoctaBneHne MyHuumMnansHOM
ycnyrn, OOMmKHbl obecneymBaTb CBOOOAHLIA AOCTYM K HUM W K NpefocTaBnsieMbiM B HUX
ycnyram uvHBanvgam wm Apyrum ManomoburibHbIM rpynnaMm HaceneHus, yaoBMeTBOpSATb WX
noTpebHOCTb B BGecnpensiTCTBEHHOM CaMOCTOSTENIbHOM MNepeaBMXeHUNn No Tepputopun, Ha
KOTOPOWN pacnosioXeHbl nomelleHna AgmuHuctpauumn, MOLL, Bxoga B Takne o6bekTbl U BbIXxoga
M3 HWX, MNOCagKMn B TPAHCMNOPTHOE CPeacTBO W BbiCAgkM W3 Hero, B TOM 4ucne c
NCronb30BaHMEM KpecCra-KomsckM, a Takke COOTBeTCTBOBaTb HOpMaM U npasunam,
yCTaHOBMEHHbIM 3aKkoHogaTenb,cTBoM Poccunckon degepaumn.

19.4. 3paHusa, B KOTOPLIX OCYLLUECTBNAETCA npegoctaBneHme MyHuuMnanbHOW yCnyru,
AOMKHbl  ObITb  OCHAaLLEeHbl  criegaylowuMn  crneumanbHbIMM - NpUcnocobneHnsmm w1
obopynoBaHuem:

19.4.1. cneumanbHbIMKU YKa3aTensamMm OKOSO CTPOSILLMXCA U PEMOHTUPYEMbIX OO BEKTOB;

19.4.2. 3ByKOBOW CUrHanu3aunemn y cBetoqoopos;

19.4.3. TeneoHamm-aBTOMaTaMmm UMM UHLIMKW CPeACTBaMWU CBA3W, OOCTYMHbIMWU ASS
WHBanNWaoB.,;

19.4.4. caHUTaApPHO-TUTIMEHNYECKNMM MOMELLLEHNAMM;

19.4.5. naHgycamu n NOpyYHAMM Y NIECTHUL, NPU BXO4aX B 34aHue;

19.4.6. naHgycamu npu BXogax B 34aHus, naHgycaMmy unv nogbeMHbIMU NaHgycamu nnu
NnogbeMHbIMU YCTPONUCTBaMMU Y NECTHUL, Ha NTMATOBbLIX MoLwagkax;

19.4.7. cpepctBamu aOybnupoBaHus HeobxoauMmon NS WHBaNMOOB 3BYKOBOWM W
3puTENbHON MHGOpPMaUMN, a Takke Hagnucen, 3HAKOB M MHOW TEKCTOBOM U rpadunyeckomn
MHdOpMaLUKM 3HaKamMu, BbINOSTHEHHBIMU pernbedHO-TOYEYHbIM WpudTom Bpanns.

19.5. Ha «kaxpgon cTosiHKe (OCTaHOBKE) TPaHCMOPTHbLIX CPeACTB MeCT OTAblxa
Bblaensietca He meHee 10 (JecaTn) npoueHTOB MeCT (HO He MeHee OAHOro mecrta) Ang
BGecnnaTtHOM NapKOBKM TPaAHCNOPTHbLIX CPeACTB, ynpasnseMblx uHBanugamu |, Il rpynn, a takke



nHBanugamu Ill rpynnel B nopsigke, YCTaHOBNEHHOM 3akoHopatenscTBoM Poccuiickon
degepaumm, 1M TPaHCMOPTHbIX CPEACTB, MNEPEBO3AWMX TakMX MHBaANMOoB W (unv) geTten-
MHBaNMAOOB.

19.6. llomelleHnsi, B KOTOpPbIX OCyLlecTBndeTca npegoctasneHve MyHuumMnansHoOm
ycnyru, [OOfKHbl  COOTBETCTBOBATb TpeboBaHMAM, YCTaHOBIEHHbIM  MOCTAHOBMEHNEM
MpasutensctBa Poccunckon ®enepaumm ot 22.12.2012 Ne 1376 «O6 ytBepxaeHun MNpasun
opraHusauuu DeAaATenbHOCTH MHOTrOYHKLMOHAIbHbIX LEHTPOB npegocTaBneHunst
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr».

19.7. KonuyectBo MeCT oXxugaHus onpegenseTcs ucxogs u3d paktnyeckon Harpyskm u
BO3MOXXHOCTEN AN UX pa3MeELLEHMNS B 34aHNN.

19.8. MecTta oxugaHWa [OOSMDKHbI COOTBETCTBOBATb KOMCMOPTHBIM  YCNOBUAM  ONH
3agasuTenen n ontTMmarsibHbIM YCIOBUSM paboTbl AOMKHOCTHbLIX NNL, PabOTHMKOB.

19.9. B nomelLeHnsix, B KOTOPbIX OCyLLeCcTBNAeTca npegoctasneHne MyHuumnansHOM
ycnyri, co3gaHbl  ycnoBusi ans obcnyxuBaHMsi  MHBaNUAOB  (BKMOYas  MHBaNuaos,
NCNONb3YOLNX Kpecna-KoNAckn n cobak-npoBogHUKOB):

19.9.1. GecnpenaTCTBEHHbIN [OCTYyNn K noMelweHnam AgmuHuctpaumn, MOL, rae
npegoctasnseTca MyHuumnaneHas ycnyra,

19.9.2. BO3MOXHOCTb CaMOCTOATENbHOIMO UMM C TMOMOLUBbIO AOIMKHOCTHLIX JUL,
AomuHucTpauumn, pabotHmkoB MOLL nepeasmkeHns No TeppUTOPUN, HA KOTOPOW PACMONOXEHbI
NOMELLIEHUS;

19.9.3. BO3MOXHOCTb MOCagKy B TPaHCMOPTHOE CPEeACTBO M BbiCagku M3 HEro nepea
BXOZOM B NOMELLEHNSA, B TOM YMCIIE€ C UCMONb30BAHNEM KpeCa-KonsiCKM U Npu Heob6XoanmMocCTn
C NOMOLLBbIO AOSMKHOCTHBIX N, AQMUHUCTpauuKn, paboTHnkos MOLL;

19.9.4. ocHaweHne cneumanbHbiM obopygoBaHMeM pnansa ygobctea u komdpopTa
WHBaNMOOB MOMELLEHNS ONA BO3MOXXHOIO KpaTKOBPEMEHHOrO OTAblXa B CUMAAYEM MOSOXEHUN
NPU HaXoXAEHMUN B MOMELLEHWUM;

19.9.5. conpoBoxaeHne NHBanNNOoB, UMELNX CTOMKME paccTporcTBa OYHKUNN 3pEHNSA
N CaMOCTOATENBHOMO NEPenBMKEHNS, N OKa3aHNEe UM MOMOLLM B NOMELLEHNSX.

20. TlNokasaTenun JOCTYNHOCTU N KavyecTBa MyHuuMnansHoOW ycnyru

20.1. OueHka [OCTYNHOCTM K KayecTBa npegoctaBneHmss MyHuumnanbHOW ycrnyru
AO0JDKHA OCYLLECTBATLCS MO CRneayowmnM nokasaTensm:

20.1.1. cTeneHb WHMOPMUPOBAHHOCTN TrpaXgaH O nopagke npeaocTaBfieHnsd
MyHuuunansHon ycnyrn (BOCTYNHOCTb MHpopMmauun o MyHuumnanbHOW ycnyre, BO3MOXHOCTb
Bbl6opa crnocoba nony4eHnsa nHpopmauun);

20.1.2. BO3MOXHOCTb Bblbopa 3assutenem ¢opm npegoctaBneHns MyHuumnansHOM
ycnyru, B TOM 4uUcne B 3N1IeKTPOHHOM hopme nocpenctasom PITY;

20.1.3. gocTtynHocTb obpalleHus 3a npegocTtasneHem MyHuuunanbHOW ycnyru, B TOM
yucne AN MHBanuMaoB M APYrMX ManoMobunbHbIX rpynn HaceneHus;

20.1.4. obecneveHne becnnaTtHoro goctyna kK PMIY ana nogaym 3anpocoB, AOKYMEHTOB,
MHpopmauumn, HeobxoanmbIX Anga nonydeHns MyHuuunanbHOW yCrnyrn B 9NeKTPOHHON hopme B
npegenax tepputopmum MockoBckon obnacty no Bbibopy 3adaBUTENS HE3ABUCUMO OT €ro MecTa
XUTEeNbCTBa U MecTa nNpebbiBaHus (Ana pmsmyeckux nuu);

20.1.5. cobniogeHnsa yCcTaHOBIEHHOrO BPEMEHU OXMAAHUS B odepean npu nogade
3anpoca v npu nonyyeHun pesynbTaTta npegoctaBneHns MyHUUMnansHoOM yCcnyru;

20.1.6. cobntogeHne cpokoB npefocTtaBneHns MyHuuunanbHOW YCNyrM M CPOKOB
BbIMOMHEHUSA aAiMUHUCTPATUBHBIX NpoLeayp Npu npegoctasneHnn MyHuumMnansHOW ycnyru;

20.1.7. otcytcTBME OBOCHOBAHHBLIX Xanob CoO CTOPOHbI 3asiBUTenen No pesynbTaTam
npegocrasneHns MyHuyunanbHOW ycnyru;

20.1.8. npepocTtaBneHMe  BO3MOXHOCTM  MNofydeHns  uvHdopmaumm O  Xoae
npegocTtasneHna MyHnumnanbHoOW ycnyrmn, B TOM Ynucne ¢ ucnosno3osaHnem PITY;



20.1.9. «konunyecTtBO B3aumMogencTBuh 3asBUTENss C  OOJPKHOCTHbIMW  NULAMU
AOMUHUCTpaUMK Npu npegocTasneHm MyHULMnansHOM yCnyrm n nx NPOAOIKUTENBHOCTb.

20.2. B uenax npepoctaBneHns MyHuuMnanbHOM  yCriyrn, KOHCyrnbTauum u
MHOPMUPOBAHNA O Xode npefoctaBneHns MyHMumnanbHOW ycnyru ocyLecTBnaeTcs npuem
3asBuTenen no npegBapuTenbHOM 3anucn. 3anucb Ha MNpueM NPOBOAUTCA MPU  JIMYHOM
obpalueHnn 3aaBuTens Unu ¢ UCNosfb3OBaHMEM CPeACTB TenedOHHOM CBA3KU, a Takke 4epes
ceTb VIHTEpHET, B TOM Yncne Yyepes odomumnanbHbli cant AGMUHUCTPaLMN.

20.3. MNpepocTtaBneHne MyHuUMNanNbHOW YCNYrM OCYLIECTBNSETCA B  3NEKTPOHHOM
dopme 6e3 BlaumoaencTems 3asButenst ¢ AOMKHOCTHLIMU NMuamMmm AQMUHUCTpaLnN.

21.  TpeboBaHus K opraHm3aumm npegocTaBneHns
MyHMumnansHOW ycnyrn B 9NeKTpoHHOW oopme

21.1. B uenax npepoctaBneHns MyHuUMNANbHOW YCryrM B 3I1EKTPOHHOMW dopme C
ncnonb3oBaHnemM PIITY 3asButenem 3anonHseTcs anekTpoHHasa dopma 3anpoca B KapToyke
MyHuumnansHon ycnyrmu Ha PTITY ¢ npunoXxeHnem anekTPoHHbIX 00pa3oB AOKYMEHTOB U (M)
yKkasaHnem cBefeHUn U3 OOKYMEHTOB, HeobxoauMblx Ans npegoctasneHna MyHuumnanbHON
ycnyru u ykasaHHblx B nogpasgene 10 HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa.

21.2. Tpwn npepoctaBneHnn MyHMUMNAnNbHOMW YyCNyrM B ONEKTPOHHOW  hopme
OCYLLECTBMAOTCS:

21.2.1. npepocTtaBneHne B nopsiake, yCTaHOBNEHHOM HacToAWUM AOMUHUCTPATUBHbLIM
pernameHToM, nHdopmauum 3asasuTento n obecneveHne goctyna 3asaBUTENSA K CBEAEHUSIM O
MyHuumMnansHon ycnyre;

21.2.2. noga4a 3anpoca W WHbIX OOKYMEHTOB, HEOOXOoOuUMbIX Ons NpenocTaBreHus
MyHuuunansHom ycnyru, B ADMUHUCTpaUUIo ¢ ucnons3osaHnem PITY;

21.2.3. noctynneHme 3anpoca W AOOKYMEHTOB, HeoOXoauMbIX ANs NpenocTaBreHus
MyHuuunansHomM ycnyru, B uHTerpupoBaHHyto ¢ PITY BUC;

21.2.4. obpabotka wn pernctpauma 3anpoca M OOKYMEHTOB, HeobxoaumbixX Ans
npegoctasneHns MyHnyunansHon ycnyru, B BUGC;

21.2.5. nonyyeHne 3agBuTENEM  yYBEOOMSIEHMA O  Xo4e  NpeaoCTaBreHUn
MyHuuunansHou ycnyru B JIndHbii kabuHeT Ha PIITY,;

21.2.6. B3anmogenctsme AOMUHUCTPAUUM W WUHbIX OPraHoB, NPeaoCTaBMSOLWNX
rocygapCTBeHHble M MyHWUMNanbHble  YCIyrK,  yy4acTBYWOLWMX B NpeaocTaBfeHun
MyHMumnanbHOW yCryr n ykasaHHbIX B nogpasgenax 5 n 11 Hactosiwero AQMUHUCTPATUBHOIO
pernameHTa, NnocpeacTBOM CUCTEMbI 3MEKTPOHHOIO MEXBEOOMCTBEHHOro WHAOPMAaLMOHHOMO
B3aMMOOEeNCTBUSA;

21.2.7. nonyyeHne 3asiBUTENEeM CBedeHUM O Xxode npegoctaBneHns MyHuumnansHom
ycnyrm nocpeacTBoM MHAOPMAaLMOHHOIO cepBuca «Y3HaTtb ctaTtyc 3anpocay;

21.2.8. nonyyeHune 3asiBuTtenem pesynbtata npegocrasneHna MyHuumnansHoOW ycnyru B
JInyHom kabuHeTte Ha PIITY B BuOe 9NEKTPOHHOrO AOKYMEHTa, MNOAMUCAHHOIO YCUIEHHOM
kBanuduumposaHHon 3l yNnONHOMOYEHHOrO JOMKHOCTHOrO nuua AgMUHUCTpaLmu;

21.2.9. HanpaBneHue xanobbl Ha pelweHns, aenctena (6espencTemst) AAMUHUCTPaLMK,
AOJDKHOCTHBIX Nny, AOMWHUCTpaUuK, B Nopsigke, YCTaHOBMEHHOM B pasgene V HacTtoswero
ALMUHNCTPATUBHOIO perfamMeHTa.

21.3. TpeboBaHusa K popmaTtam 3asiBAEHUA U UHbIX OOKYMEHTOB, NMpeAcTaBnsieMbiX B
dopMe 3NEKTPOHHbIX OOKYMEHTOB, HEOOXOOMMbLIX ANSi NPeaoCTaBrieHNs rocydapCTBEHHbIX U
MYHUUMNANbHbLIX ycnyr Ha Tepputopun MockoBcKon obnacTtu, yTBepXaeHbl NOCTaHOBIEHUEM
MpaButenbctBa Mockosckorn obnactn ot 31.10.2018 Ne 792/37 «O6 yTBepxaeHun TpeboBaHun
K dopmaTaM 3asBNEHUN WU WUHbIX LOKYMEHTOB, MNpeacTaBndeMblX B QOpPMeE 3SIEKTPOHHbIX
AOKYMEHTOB, HEOOX0OMMBbIX AN NPeAOoCTaBEHNS FOCYAAPCTBEHHbBIX U MyHMUMNANbHbBIX YCRyr
Ha TeppuTopun MockoBckon obnacTuny:

21.3.1. ONeKTpOHHbIE OKYMEHTbI NPeACTaBNATCA B crefyowmx popmaTtax:



a) xml — ana popmMann3oBaHHbIX JOKYMEHTOB;

6) doc, docx, odt — Ana LOKYMEHTOB C TEKCTOBbIM COAEPXXaHMEM, He BKOYaloLUM
dopmyrnbl (3a UCKITHOYEHNEM LOKYMEHTOB, YKa3aHHbIX B NOAMYHKTE «BY» HACTOSALLEro NyHKTa);

B) xls, xIsx, ods — Ansa 4OKYMEHTOB, CoAepXaLlMX pacyeThl;

r) pdf, jpg, jpeg — ONA [OOKYMEHTOB C TEKCTOBbIM COAepXaHuWeMm, B TOM u4ucre
BKMNtoYaoLWmnx opmynbl U (Mnun) rpadudeckme mnsobpaxkeHust (3a UCKNIOYEHNEM OOKYMEHTOB,
YKa3aHHbIX B MOAMYHKTE «B» HACTOALEro MyHKTa), a Takke AOKYMEHTOB C rpadu4eckmm
cogepXaHvnem.

21.3.2. [JonyckaeTtca popMupoBaHUE SNEKTPOHHOro AOKYMEHTa MyTeM CKaHWpOBaHUA
HenocpeacTBEHHO C OpurMHana AOKYMeHTa (UCrornb3oBaHWe KOMUIM He OOMnycKaeTcsl), KoTopoe
OCYLLECTBMSAETCA C COXpPaHEHMEM OpPUEHTaUUn opurnHana gokymeHta B paspeweHun 300-500
dpi (macwTab 1:1) c ucnonb3oBaHMEM CrneayoLWNX PEXNMOB:

a) «4yepHo-6enbii» (Npy OTCYTCTBUM B OOKYMEHTE rpaduyeckmx m3obpaxeHun n (unm)
LBETHOrO TekcTa);

6) «OTTEHKM Ceporo» (Mpu HanM4Yun B AOKYMEHTE rpacpnyeckmx n3obpakeHnn, OTINYHbIX
OT LIBETHOrO rpacmnyeckoro n3obpaxeHuns);

B) «UBETHOM» WM «PEXMM TMONHOW uBeTonepegayn» (Npu Hanuyuun B [OKYMEHTe
LUBETHbIX rpadomyeckmx n3obpaxeHnn nmbo LBETHOro TeKCTa);

r) cCOXpaHeHMeM BCeX ayTEeHTUYHbIX NPWU3HAKOB MOANMMHHOCTU, @ UMEHHO: rpadumyeckon
nognucu nuua, neyartu, yrnosoro wramna 6naHka;

[) KOnM4ecTBO (hannoB AOSMKHO COOTBETCTBOBATb KONMMYECTBY AOKYMEHTOB, KaXKAbl U3
KOTOPbIX COOEPXKUT TEKCTOBYIO U (MnK) rpacmnyeckyto nHopmMaLumio.

21.3.3. ONeKTpOHHbIE OOKYMEHTbI JOMKHbI 0becneymBaTthb:

a) BO3MOXHOCTb MAEHTUMLUMPOBaTb AOKYMEHT N KONIMYECTBO JIUCTOB B JOKYMEHTE;

6) BO3MOXHOCTb Moucka MO TEKCTOBOMY COAEPXaHUK [OOKYMEHTa U BO3MOXHOCTb
KOMMPOBaHNA TeKCTa (3a UCKITIOYEHNEM CryvaeB, Koraa TeKCT ABMSETCH YacTblo rpadpnyeckoro
n3obpaxeHuns);

B) cogepXaTb OrfiaBfieHne, COOTBETCTBYIOLLEE CMbICIY U COAEPXKAHNIO OOKYMEHTA;

r) AnNS OOKYMEHTOB, coAepXalimx CTPYKTypupoBaHHbIE MO 4acTsM, rnaBam, pasgenam
(noppasgenam) gaHHble M 3aknagku, obecneymBarome nepexogbl No OornaBneHuto u (Mnu) K
coAaepXallumMmcs B TEKCTE PUCYHKaM K Tabnvuam.

21.3.4. [lokymeHTbl, nognexaiwume npencrasneHnto B dopmarax xlIs, xIsx wvnu ods,
dhopmuMpyOTCA B BUAE OTAEINbHOMO 3fIEKTPOHHOrO AOKYMEHTA.

21.3.5. MakcmmanbHO A0NyCTUMbIM pa3Mep MPUKPENSIEHHOro naketa [LOKYMEHTOB He
porkeH npesbiwaTb 10 I'B.

22. TpeboBaHus Kk opraHmMsaunmn npegoctasneHns MyHuyunansHoun yenyrm 8 MdL|

22.1. TlpepoctaBnenne ©OecnnatHoro poctyna k PrMMY pgna nogayn 3anpocos,
AOKYMEHTOB, WHopMmaunn, HeobxoouMMblx Ans  nonyyvyeHus MyHuumnanbHOW ycnyrn B
3MEeKTPOHHOM hopme B npefenax Ttepputopun MockoBckon obnactm no Bbibopy 3assutens
He3aBMCUMO OT ero MecTa XUTenbCcTBa UM Mecta npebbiBaHUA (AN MPU3NYECKUX NALL).

22.2. OpraHusauusa npegoctasneHms MyHuumnansHon ycnyrm B MOL| ocyuwiectensercs
B COOTBETCTBUU C COrrfalleHMeM O B3auMOAENCTBUM Mexay YupexaeHvem n AgMmuHucTpaumen
n gorkHa obecnevnsarb:

22.2.1. 6ecnnatHbin goctyn 3asasutenen k PITY ana obecneyeHna BO3MOXHOCTU
nonydyeHns MyHuuunansHOW yCcrnyru B 3neKTPOHHOW hopMe;

22.2.2. BbINOMHEHNE WHbIX (YHKUMNA, YCTAHOBMEHHbIX HOPMAaTMBHLIMW MPaBOBbLIMU
aktamu Poccurickon ®egepaumm n MockoBckon obnactu, cornalleHnsimm o B3anMogencTBumn.

22.3. HdopMmpoBaHue 1 KOHCYNbTUPOBaHUe 3asBuTenen 0 nopsake npenocTaBneHus
MyHMUMNanNbHOW YCIyrn, XoAe pPacCMOTpeHus 3anpocoB, a TakKKe MO WHbIM BOMpocam,



CBA3aHHbIM C npegocTtaBrneHneM MyHuumnaneHon ycnyrn, B MO®OLL ocywecTBnsoTcs
©ecnnaTHo.

224. B MOL| uckntovaeTcs B3aumogencteme 3aaBuTens C AOSHKHOCTHbIMWU nvuamMm
ALMUHUCTpaUun.

22.5. lpwn npepoctaBneHnn MyHuumnanbHOW yCcryrm B COOTBETCTBMM C COrfnalleHnemM o
B3anmoaenctamm paboTHnkn MoOL| o6a3aHbl:

22.5.1. obecneuvBaTb 3awmty uMHGOPMaUMM, L[OCTYN K KOTOPOM OrpaHWyeH B
COOTBETCTBUM C 3aKoHOAaTeNnbLCcTBOM Poccurickon ®epepaunu;

22.5.2. cobnogatb pexum o6paboTkM M UCMONb30BaHMUS MEPCOHarbHbIX OaHHbIX, a
Takke cobnogatb TpeboBaHMs cornalleHns o B3auMMogencTBum;

22.5.3. ocywecTtBnaTb B3aumopenctesme ¢ AOMUHUCTpauMen B COOTBETCTBUM C
cornaweHnaMm o B3auMOLENCTBMW, HOPMaTUBHLIMW NpaBoBbLIMW akTamun Poccuinckon
depgepaumm 1 MockoBckor  obrnactn,  perynupylowmMMmn - NOpPsSAOK  NpeaocTaBneHns
MyHMUMNanbHOM YCNyrn, B TOM YUCHEe HAacTOAWMM AAMUHUCTPATUBHBIM perfnameHToM.

22.6. MoL, ero  paboTHWKK HEecyT  OTBETCTBEHHOCTb, YCTaHOBIIEHHY!O
3akoHogaTenbcTBoM Poccuinckon ®egepauunmn 3a cobnogeHme npae cyObekToB NepcoHanbHbIX
AaHHbIX, 3a cobniogeHne 3akoHogaTenbcTBa Poccuiickon Pepepauuun, yctaHaBnuBawLEro
ocobeHHOCTN obpalleHnss ¢ MHdopMaumen, OOCTyn K KOTOPOW OrpaHudeH depepanbHbiM
3aKOHOM.

22.7. Bpen, npuYnHEHHbIn U3NYECKMM nuuaM B pesynbTaTe HeHaanexawllero
ncnosiHeHns nnbo HeucnonHeHnss MOLL mnu ero paboTHuMkammn nopsgka npenocTaBreHUs
MyHMUMNANbHOW yCNyru, YCTAHOBMEHHOrO HACTOAWMM ALMUHUCTPATUBHBIM PErNIaMEHTOM,
obsi3aHHOCTEN, NPedyCMOTPEHHbIX HOPMaTUBHbIMKM  MNpaBOBbIMW  akTamyn  Poccuickon
depnepaumm, HopmMaTMBHbIMM NpaBoBbLIMKM akTamn MockoBckon obnactun, Bo3mewaetca MOLL B
COOTBETCTBUM C 3aKoHOAaTeNbLCTBOM Poccurckon degepaumn.

22.8. CrtanpapT opraHusaumm OesTenbHOCTU  MHOFOYHKLUMOHANbHbLIX  LEHTPOB
npefocTaBfieHnss FOCYAApCTBEHHbIX W MyHUUMNanbHbIX ycnyr B MockoBckon obnactu
yTBEPXKOEH pacrnopspKeHnem MwuHucTepcTBa rocyaapCTBEHHOIO ynpaBneHus,
MHPOPMALMNOHHBIX TeXHoMormn n ceasm Mockosckon obnactu ot 21.07.2016 Ne 10-57/PB «O
permoHanibHOM CTaHOapTe opraHuM3auun OesTerbHOCTU  MHOTOMYHKLUMOHAmbHbBIX LIEHTPOB
npegoCcTaBeHns rocy4apCTBEHHbIX U MyHMUMNANbHbIX ycrnyr B MockoBckon obnactmy.

1. CocTaB, nocnegoBaTenbHOCTbL U CPOKU BbINOSTHEHUS agMUHUCTPATMBHbIX Npouenyp
(nencteuit), TpeboBaHMs K NOPSAKY UX BbINOSTHEHUS

23. CocTtaB, nocnefoBaTenNbHOCTb U CPOKM BbIMOSTHEHUS agMUHUCTPATUBHbIX Npouenyp
(oencteuin) npu npegocTtasneH MyHULMNansHOM ycnyrm

23.1. lNepeyeHb aAMUHUCTPATUBHBIX NpoLeayp:

23.1.1. npuem wu peructpauma 3anpoca W [LOOKYMEHTOB, Heobxoaumbix AOns
npegocrasneHns MyHuyunanbHoOW ycnyru;

23.1.2. dopmupoBaHue W HarnpasrieHNne MeXBeOOMCTBEHHbIX 3arpoCOB B OpraHbl
(opraHmnsauum), yqacteytowmne B npegoctasneHmm MyHUUmMnansHOM yCcnyru;

23.1.3. paccMOTpeHne [OOKYMEHTOB U MPUHATUE peLlleHus O MNoAroToBKe pesynbraTta
npegocrasneHns MyHuyunanbHoOW ycnyru;

23.1.4. npuHATME pelwweHna o npegoctaeneHun (06 oTkase B npeadocTaBreHun)
MyHuumMnansHOM ycnyrn n odopmMmneHune pesynbtaTta npegocrasnedms MyHuuunaneHom ycnyru;
23.1.5. Bblgaya pesynbTaTa npegocTtasnenns MyHuumnaneHon ycnyrmu 3assuTento.

23.2. Kaxxgaa agMnHUCTpaTMBHag npouenypa COCTOUT U3 agMUHUCTPATUBHbLIX ENCTBUN.
MepeyeHb KW cogepXaHMe aAMUHUCTPATMBHBIX  OEWCTBUW, COCTaBMISKOWNX  KaXgyro
aAMUHUCTPATUBHYKO  npouenypy, npumBegeH B  [lpunoxeHnn 7 K HacTosleMmy
AOMWHUCTPATUBHOMY pernamMeHTy.



23.3. WcnpaBneHue [oNyLEHHbIX ONeYaTtok U OwubOoK B BblAaHHbIX B pe3yrnbTaTe
npegoctasneHna MyHuuMNanbHOM YCryrn [OOKYMEHTax OCYyLeCcTBNseTca B Creaylolem
nopsake:

23.3.1. 3aaBuTtenb npu obHapyXeHnn onevyaTtok U OWMOOK B AOKYMEHTaX, BblOAHHbLIX B
pesynbTate npegoctaBnenHna MyHuuunanoHon ycnyrn, obpawaeTca B AAMUMHUCTPaUMIO
(MM4HO, MO nouyTe, SNEKTPOHHOW Mo4yTe) C 3asBfieHMEM O HeobXOAMMOCTU WcnpaBreHus
onevyaTok u owmnbOoK, KOTOPOE COAEPXKUT UX ONUCaHME.

23.3.2. AOMUHMCTpauus npu MofnyyvyeHUn 3asiBfeHusl, ykasaHHoro B nyHkTe 23.3.1
HacTosilwero AOMUWHUCTPATMBHOIO perfiameHTa, paccmaTpuBaeT 3anpoc O HeobxoanmocTu
BHECEHNS COOTBETCTBYKOLUMX W3MEHEHWA B [OOKYMEHTbl, 4BRSloWMecs pesynbTaTom
npegocTtasneHnsa MyH1uumnansHOM yCnyru.

23.3.3. AoMnHUcTpauma obecneymBaeT yCTpaHEHME OneYyaToK U OoWNBOK B JOKYMEHTAX,
ABMAOLWMXCA pe3ynbTaToM npegocrasneHns MyHuuunansHoun yenyru, Ha PIITY.

23.3.4. CpoK ycTpaHeHusi onevyaTok U OWWOOK He [JormkeH npesblwatb 6 (Lectn)
paboynx gHEN C MOMEHTa perncTpauun 3asBneHus, ykasaHHoro B nyHkte 23.3.1 HacToswero
AOMUHUCTPATMBHOIO pernameHTa.

V. Mopsaaok n dopmbl KOHTPOSS 3a UcnofiHeHneM AAMUHUCTPATUBHOIO perfamMmeHTa

24. NopsiAoK OCYLLECTBNEHUS TEKYLLLEro KOHTPONSA 3a cOBNAEHNEM U UCNIONTHEHNEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMU NnuaMmun AQMUHUCTPaLNKN NONOXEHNN AOMUHUCTPATUBHOIO
perrnameHTa 1 MHbIX HOPMaTMBHbIX MPABOBbLIX aKTOB, yCTaHaBNMBaoLWmMX TpeboBaHUs K
npegocrasneHnto MyHuumnaneHoOM ycnyru, a Takke NpUHATUEM UMK peLLEeHUI

24.1. Tekywmin KOHTPOSib 3a COOMAEHMEM W UCMNOSIHEHMEM OTBETCTBEHHbLIMU
AOIDKHOCTHBIMU — NuamMyn  AOMUHUCTPaLMM  MOSIOXKEHNA HacTosIlwero AOMUHUCTPaATMBHOIO
perrnameHTa W MWHbIX HOPMATUBHLIX MNPaBOBbIX aKTOB, YCTaHaBnNuBawwWux TpeboBaHus K
npegoctasneHnto MyHUUMnNaneHOM ycnyru, a Takke NpUHATUS UMW PELLEHUA OCYLLLECTBNSIETCA
B nopsgke, YCTAaHOBSIEHHOM OPraHM3auMOHHO — pacnopsaguTenbHbiM akToM AgMUHUCTpaUUK,
KOTOPbIA BKIOYaAET MNOPSAOK BbISIBIEHUS W YCTPAHEHUs HapyweHun npaB 3assuTtenen,
PacCMOTPEHUSA, MPUHATUSA peLUeHUA U MOArOTOBKY OTBETOB Ha obpalleHus 3asButenen,
cogepxawmx kanobbl Ha pelweHunda, pencteus  (6e3genctBvMe)  OOMMKHOCTHBLIX v
AOMUHMCTpaUuN.

24.2. TpeboBaHnssMKN K NOpPSAKY U dhopMam TEKYLLEro KOHTPONSA 3a NpegocTtaBneHuEM
MyHuUMNanbHOM yCnyrn SBASOTCS:

24.2.1. HE3aBUCUMOCTD;

24.2.2. TWaTenbHOCTb.

24.3. He3aBMCMMOCTb TEKYLLEro KOHTPOSS 3aKntoyaeTcs B TOM, YTO AOSHKHOCTHOE NnLO
AOMUHUCTPaAUUK, YNOSTHOMOYEHHOE Ha €ero OCYLEeCTBMEeHWe, He HaxoauTcs B ChnyXebHou
3aBMCUMOCTU OT [OOSMKHOCTHOro nuua AAMUHMCTPaUMM, Y4acTBYHOLLEro B MNpenoCTaBNeHun
MyHMUMNanNbHOW YCryrn, B TOM Yucre He nmeet 6nmM3Koro poacTsa unm CBOUCTBA (poanTenu,
cynpyru, oetm, 6partbsi, CECTpbl, a Takke 6paTbs, CECTPbl, POAUTENN, OETU CYNPYroB U Cynpyru
AeTen) ¢ HAM.

24 4. [IomkHOCTHble nuua AZMUHUCTPaLMK, OCYLLECTBNANLWME TEKYLUN KOHTPOISb 3a
npegoctasneHmem MyHuuunanbHon ycnyru, 06s3aHbl NpUHMMaTb Mepbl MO NpefoTBpaLLeHMIO
KOH(pNMKTa MHTEpecoB Npu npegocrasneHnm MyHuumnaneHoOM ycnyru.

24.5. TwaTenbHOCTb OCYLIECTBMAEHNA TEKyLlero KOHTpons 3a npefocTaBfieHueM
MyHMUMNanbHOW yCryrm COCTOUT B UCMOSTHEHUN YNOAHOMOYEHHBIMWU Nnuamm AgMUHUCTPaLMn
00s13aHHOCTEN, NPEAYCMOTPEHHbIX HACTOSALWMUM Noapa3aesnom.

25. Topsiaok M NepuoanyHOCTb OCYLLECTBEHNS NMaHOBbIX Y BHEMNMAHOBbLIX NPOBEPOK
MOMHOTLI M KayecTBa npegocTaenexHms MyHuumunanbHom ycnyru



25.1. TlopsigoK M NepuoanYHOCTb OCYLLECTBIIEHUSA MAAHOBLIX WU BHEMMAHOBLIX NPOBEPOK
NoSIHOTBI UM KavecTBa npegoctasneHns  MyHuuMnanbHOW  ycnyru  ycTaHaBnuBaeTcs
OpraHM3auUmMoHHO — pacnopsaanTenbHbIM akTOM AZAMUHUCTPaLUN.

25.2. Tlpn BbISBNEHUN B XOA4e TMPOBEPOK HapyLIEHUA UCMONHEHUS MONOXEHUN
3aKkoHogaTernbcTBa Poccuinckom depepaumum, BKNo4as NoNoXeHus HacTosLEero
AOMUHUCTPATMBHOIO perfiamMeHTa, YyCTaHaBnNuBalLWMX TpeboBaHWA K NpeaocTaBNEHNIo
MyHuMUMnanbHOM Yycnyrm, B TOM 4ucne no xanobam Ha pelweHna wn (Mnu) [encTeus
(6e3pencTBme) AOMKHOCTHBIX ML, AAMUHUCTPaUUKN, NPUHUMAIOTCS MEPbI MO YCTPaHEHUIO TaknX
HapyLleHUN.

26. OTBeTCTBEHHOCTb AOMKHOCTHbIX NUL, AAMUHUCTPaLMM 3a peLleHns U 4eACTBUS
(6es3penicTBmEe), NPUHNMaEMbIe (OCYLLECTBNSIEMbIE) UMW B XO04€ NpeaoCTaBneHns
MyHuumMnanbHoOM ycnyru

26.1. JOMKHOCTHbIM JNMUOM AZMUMHUCTPALMW, OTBETCTBEHHbIM 3a MnpeaocTaBfieHne
MyHuuMnansHOM yCnyrn, a Takke 3a cobnogeHnem nopsagka npegocrasneHms MyHuyunaneHom
ycnyrn, SIBASIeTCA  pPyKOBOAWUTENb noapasgeneHna  AAMUHUCTpauuKM, HenocpeacTBEHHO
npegoctasnsaowero MyHuyunanbHOW ycnyry.

26.2. lNo pesynbTatamMm NpoBeLEHHbIX MOHUTOPUHIA N NPOBEPOK, B Cly4vyae BblABNEHUS
HenpaBOMEpPHbIX pelleHun, aencteun (6e3gencTBus) OOMMKHOCTHBIX Ny AOMMHUCTpaUun u
akTOB HapyWeHUs npaB W 3aKOHHbIX MWHTEpPecoB 3asBUTENen, OOIMKHOCTHbIE nuua
AOMWHUCTPaALMN HeCyT OTBETCTBEHHOCTb B COOTBETCTBMM C 3akoHoAdaTenbCcTBOM Poccumnckon
depepauymn.

27. TNonoxeHus, xapaktepusyrowme TpeboBaHus K nopsaaky u dopmam KOHTPOns 3a
npegocrasneHem MyHMumnansHOM yCnyrn, B TOM YUCHE CO CTOPOHbI rpaxaaH, ux
06beanHEHNN 1 opraHM3auni

27.1. KoHTponb 3a npepoctaBneHneMm MyHuMUMNANbHON YCAyrn OCYLLECTBNSAETCA B
nopsgke w  opmax, npeaycMoTpeHHbiMW nogpasgenamm 24 u 25  HacTtosiwero
AOMUHUCTPATMBHOIO pernameHTa.

27.2. KoHTponb 3a nopsgkom  npegocTtaBneHns  MyHuumMnanbHOW  ycnyru
ocyulectBngetcd  MWHUCTEPCTBOM  rOCyJapPCTBEHHOrO  yrpaBfieHUs,  UH(OPMaLNOHHbIX
TexHonormm u cBaAsn MockoBckon obnactu B nopsigke, YCTAHOBMEHHOM pacrnopsiXeHuem
yka3zaHHoro MuHuctepctBa ot 30.10.2018 Ne 10-121/PB «O6 yTtBepxaeHun [lonoxeHus o6
OCYLLIECTBMNEHNM KOHTPOIIA 3a NOPSAKOM NpedocTaBnNeHnsa rocy4apCTBEHHbLIX U MyHULMNATbHbIX
ycnyr Ha Tepputopun MockoBckor ob6nactuy», Ha NOCTOSAHHOM OCHOBE (eXXeHedenbHO), a Takke
Ha OCHOBaHMM TMOCTYNNEeHUA B yKasaHHyl AJMUHUCTpauuMio obpalleHun rpaxaa,
opuanNyecknx nuu, uHOuBMAyanbHbIX MNpegnpuHuMmaTenen o daktax rpyboro HapyLlleHus
TpeboBaHu Npu npegocrtasneH MyHUUMnansHoOW ycnyru.

Mo pesynbTaTtaM KOHTPONSA YMNONMHOMOYEHHbIE [AOMMKHOCTHble nuua MwuHucTepcTBa
rocyapCTBEHHOIo ynpasneHus, NHPOPMaALMOHHBLIX TEXHOMNOMMA 1 ¢Bs3nM MockoBckon obnacTtu
NMPUHUMAKOT Mepbl MO NPeaynpPexXAeHUI0, BbISBIIEHUIO U NPEeCeYeHN0 HapyLIEHUn KOHTPONS
TpeboBaHun Npu npegocrtaBneH MyHuumMnansHoOn ycnyru.

B cnyyae BbISIBNEHUA agMUHUCTPATMBHOMO HapyLlleHWs Mo pesynbTaTaMm KOHTPOMS
cocTtaBnseTcd npotokonn B cooTBeTcTBMM C  Kogekcom Poccuickon ®Pepepauumn 06
agMUHUCTPATUBHbLIX  HapyweHusax, 3akoHom Mockosckon obnactm ot 04.05.2016
Ne 37/2016-O3 «Kogekc MockoBckon obnactm 06 agMUHUCTPATUBHBIX HAPYLLEHUSIXY .

27.3. paxpaHe, ux obbeanHEHNS U OpraHu3auumn Ans OCyLWeCTBNEHUA KOHTpONs 3a
npegocrasneHnem  MyHuuunansHoM ycnyru € uUenblo  cobnogeHns  nopsgka  ee
npefocTaBneHns NMetT NpaBo HanpasnsaTb B MMHMCTEPCTBO rocy4apCTBEHHOrO yrnpaBreHus,



WH(POPMALMNOHHBIX TexHonormm wun cBsasm MockoBckon obnactu >xanobbl Ha HapylleHue
AOIMKHOCTHLIMM NUuaMu AOMUHUCTpauuK nopsgka npegocrasneHns MyHUUMnaneHOW ycnyru,
noBnekwee ee HernpeactaeBfeHne WNU  nNpefocTaBfieHMe C  HapylweHueM  Cpoka,
YCTaAHOBMEHHOro HacToAWUM AOMUHUCTPATUBHBIM perfiameHToM.

27.4. paxpaHe, nx obbeaNHEHNS U OpraHu3auumn Ons OCYLWECTBEHUA KOHTpONs 3a
npegocrtasneHnem MyHUUMNANbHOM YCNyrM MMEKT NpaBO HanpaensaTb B AOMUHUCTpaLMIO,
M®L  wvHauMBuayanbHble UM KONMEKTUBHbIe  obpalieHnmss ¢ npeanoXeHnsMm  no
COBEPLUEHCTBOBaHUIO nopsaka npegoctasneHns MyHUUMnansHOW ycnyrn, a Takke anobbl u
3aaBneHna Ha gencteusa (6es3gencTene) AOMKHOCTHLIX UL AOMUHUCTPAUUN U NPUHATBIE UM
peLleHus, cBaA3aHHble ¢ npegocTaBneHneMm MyHUUMnansHOM ycrnyru.

27.5. KoHTponb 3a npegocrasneHeM MyHuuunanbHOW ycnyru, B TOM YMCIie CO CTOPOHBI
rpaxgaH wux oObegVHEeHWn W opraHuM3auui, OCYLLEeCTBNSEeTCH MOCPeACTBOM OTKPbITOCTU
peatenbHocT  AgMuHuctpauun, MOLL npm npepoctaBneHun MyHuuunanbHOM  ycnyruy,
noryyYeHusi NMosiHOM, akTyarlbHOW W [LOCTOBEPHOW MHopMauuu O nopsagke npenocraBrieHns
MyHMUMNanNbHOM yCryrn U BO3MOXHOCTU JocyaebHOro paccmoTpeHus obpalleHuin (kanob) B
npouecce nonyyeHmsa MyHuumnanbHom ycnyru.

V. HocynebHbin (BHecyaebHbI) nopsaok 06kanoBaHMs peLeHnii n 4eNCTBUn
(6e3pencTBna) AQMUHUCTPaLMN, OOIMKHOCTHbIX Nuy, AgMUHUCTpaumn, paboTHMkoB MOL|

28. WNHdopmaums ansa sanHTepecoBaHHbIX Ny 06 nx npase Ha gocynebHoe (BHecyaebHoe)
obxanosaHue gencteun (6e3gencteuns) n (MNn) peLLleHnin, NPUHATLIX (OCYLLLECTBIEHHbIX) B
xoae npegocTtasneHna MyHuumnanbHOM ycnyrm

28.1. 3asBuTenb MMmeeT nNpaBo Ha gocyaebHoe (BHecyanebHoe) obxanoBaHne OeNCTBUN
(6e3penctBnsa) u (MnNn) peLueHnin, NPUHATBIX (OCYLLEeCTBNSAEMbIX) B XO4e npeacTaBreHus
MyHuumnansHon ycnyru, AOMUHUCTpauUMen, OOSMKHOCTHBIMU  nuuamu  AAMUHUCTPaLUK,
paboTHnkamn ML (nanee — xanoba).

28.2. B cnyvae, korga »anoba nogaetca Yyepes npencraButens 3asiButens, B Ka4yecTtee
AOKyMEHTa, MNOoATBEPXAALWEro ero nosIHOMOYMA Ha OCYLECTBNEHME OEUCTBUN OT WMEHMU
3aaButens, MoxeT ObITb NpeacTaBnexa:

28.2.1. odbopmreHHasi B COOTBETCTBUMN C 3akoHoAaTenbCcTBoM Poccuinckon depepaumm
A0BEPEHHOCTb (4Na hmnsandecknx nuu,).

28.3. 3aaButenb MoXeT 00paTUTbCA C xanobon, B TOM YnUCe B CrieayroLwmx crnyvasax:

28.3.1. HapyweHus cpoka pernctpaumm 3anpoca O npegocrtaBneHun MyHuumnansHOM
ycnyrn, ykasaHHoro B cTtatbe 15.1 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-3 «O6
opraHusauum NnpeaocTaBfeHnst roCyaapCTBEHHbBIX U MyHULMNAMbHbIX YCIyr»;

28.3.2. HapyLeHna cpoka npegoctasneHna MyHuumMnanbHom ycnyru;

28.3.3. TpeboBaHusa y 3asBuTtens JOKYMEHTOB U nHgopmaumm nmbo ocyLlecTBreHns
AENCTBUA,  MNpeacTaBneHMe  WNU  OCYWECTBSIEHWME  KOTOpPbIX  HEe  NpeayCMOTPEHO
3akoHoaaTenbcTBoM Poccunckon defepaunmn ons npegocrasneHns MyHmumnansHON yenyru;

28.3.4. oTkasa B npuemMe [OOKYMEHTOB, NpedocTaBfneHune KOTopbIX npeaycMOTPEHO
3akoHoaaTenbcTBoM Poccuiickon ®enepaumm gnga npegoctasnedmss MyHuumnansHoOnM ycnyru, y
3aasutens;

28.3.5. oTkasa B npegoctasneHnn MyHuumnanbHOW yCryrn, ecnum OCHOBaHUSA OTKasa He
npeaycMoTpeHbl 3akoHogaTenbcTtBoM Poccuinckon ®epgepaunu;

28.3.6. TpeboBaHusa ¢ 3aaBuTens npu npegocrasneHum MyHuumnanbHOW ycryru nnathl,
He NpeaycMOTPEHHOW 3akoHogaTeNnbcTBOM Poccuickon ®enepaumm;

28.3.7. oTkaza AOMUHUCTPaLMN, AOIMKHOCTHOrO nuua AAMUHUCTPaLMKM B UCMpaBreHnn
AONYLWEHHbIX oOnevYatok 1 owuMboKk B BblAaHHbIX B pe3ynbTarte npenocTaBneHus
MyHUUMNanbHOM yCnyrn AoKyMeHTax nMbo HapyLleHne cpoka Taknx UcnpaBneHuni;



28.3.8. HapyweHus cpoka wunu nopsigka Bblgayu [OOKYMEHTOB MO  pesynbTaTam
npepocrtasneHna MyHuumnanbHom ycnyru;

28.3.9. npuoctaHoBneHns npepoctaBreHns MyHuMUMNansHOW yCryrn, ecnu OCHOBaHUSA
NPUOCTaHOBMNEHUS HE NPeayCMOTPEHbI 3akoHo4aTenbcTBOM Poccuinckon denepaumm;

28.3.10. TpeboBaHua y 3aaBuTena npu npegocTtasBneHun MyHuuMNanbHOW Yycnyru
OOKYMEHTOB WNn  WHpopmauuun, oTcyTcTBue U (MNK) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb NpW NepBoHa4YaribHOM OTKase B NpuemMe [AOKYMEHTOB, Heobxoaumbix AN
npegoctasneHns MyHuumnansHon ycnyru, nmbo B npegocTtasneHm MyHuuunanbHOW yCnyru,
3a UCKIKOYEeHMEM chnyyaeB, YykasaHHblx B nyHkTe 10.4.4 HacTosiwero AOMUHUCTPaATMBHOIO
pernamMeHTa.

28.4. XXanoba gomxkHa cogepxartb:

28.4.1. HaumeHOBaHWe AOMUHUCTpPAUMMK, YKasaHMe Ha  [JOSMPKHOCTHOE  nuuo
AOMUHUCTPauMn, HammeHoBaHme MOL|, ykasaHue Ha ero pykoBoauTens u (unun) paboTHuka,
peweHns n gencteuns (besnencTemne) KOTopbixX 0bxanyrTcs;

28.4.2. damunuio, UM, OTYeCTBO (MPU Hanmuyuu), CBEAEHUS O MeCTe XWUTernbCTBa
3assutena - usmyeckoro nuvua nMbO HauMMeHOBaHWEe, CBEAEHUS O MECTOHaXOXAEHUU
3aaBsuTensa - PUANYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro TenedpoHa, agpec
(apgpeca) anekTpoHHOW NOoYTbl (MPU HaNUYUK) U NOYTOBLIN agpec, No KOTOPbIM AOSMKEH ObiTb
HanpasfieH OTBeT 3aABUTENIO;

28.4.3. cBegeHna o006 obxanyembix peweHusx u - gencteusix  (6esnencrteunn)
AOMUHUCTpaUUK, OOMKHOCTHOroO nmua AgMuHuctpaunmn, MoLl, pabotHmka MOL;

28.4.4. poBoabl, HAa OCHOBaHUM KOTOPbIX 3asiBUTENlb HE COrfMaceH C pPELUEHVEM W
aencrtevem (6esgencrtemem) AMUHUCTPaLMK, LOOSMKHOCTHOro nuua AgmMuHuctpauuun, MOL],
paboTtHnka MOL 3asButenem moryT ObiTb NpeacTaBfieHbl OOKYMEHTbl (MPYU  Hanuuun),
nogTeepxaaroLme 4oBoAbl 3aaBUTENS, MNBO UX KOMUMK.

28.5. Y)Kanoba nogaetcs B nMcbMeHHOM hopme Ha ByMaKHOM HOcUTene, B TOM YMCIe Ha
nM4HOM npueme 3asiBuTensd, No no4vte nNnMbo B aNeKTPOHHOW hopMme.

B cnydae nogauu xanobbl npu nuyHoMm npueme 3asiBUTENb MpeacTaBnseT AOKYMEHT,
yOOCTOBEPSAOWNA €ero JIMYHOCTb B COOTBETCTBUM C 3akoHoAaTenbCcTBOM Poccumnckon
depepaumn.

Mpn nogade xanobbl B 9MNEKTPOHHOM BUAE AOKYMEHTbl, YKasaHHble B MNyHKTe 27.2
HacTosilwero ALMWHUCTPATUBHOIO pernameHTa, MoryT ObiTb npeacTaBneHbl B dhopme
3MEKTPOHHbLIX [OKYMEHTOB, MoAanucaHHbiXx npocton 31 ynosHOMoYeHHoro nuua. Mpy aToMm
AOKYMEHT, YOOCTOBEPSAIOLNIA JINYHOCTb, HE TpebyeTcs.

28.6. B anekTpoHHOM hopme xanoba moxeT bbITb NogaHa 3asiBUTENEM NOCPEaCTBOM:

28.6.1. ocpmnuymaneHoro canta lNpasutensctea MockoBckon obnactu B cetn MIHTEPHET;

28.6.2. omumnanbHoro cavta AgmuHuctpauuun, MOL, yupeautens MOL, B cetn
NHTepHeT;

28.6.3. EII'Y, 3a nckniodyeHnem xanob Ha pelwweHusa n gencrena (besgencrtene) MOL| n
nx paboTHUKOB;

28.6.4. PII'Y, 3a nckniodeHnem xanob Ha pelwweHusa n gencrena (besgencrene) MOL| n
nx paboTHUKOB;

28.6.5. begepanbHON rocyaapcTBEHHOM MHGAOPMALMOHHOM CUCTEMBI, 0BecnednBatoLLen
npouecc pgocyaebHoro (BHecyaebHoro) obkanoBaHusA pelueHun n agencteuin (6esgencteuns),
COBEpPLUEHHbIX MNpWU NPeaoCTaBfiEHUN TFOCYAAPCTBEHHbLIX W MyHUUMNAnbHbIX YCNyr, 3a
NcKIrYeHnem xanob Ha pewennsa n gencteus (besgenctame) MOLL n nx paboTHUKOB.

28.7. B AgmunHuctpaumn, MoL,  yupegutenamm  MOL,  MuHucTepcTBOM
rocygapCTBEHHOrO ynpaBrneHusl, MHPOPMaLUMOHHbBIX TeXHONormm n cesasm MockoBckor obnacTtum
onNpeaensitoTCa  YNONIHOMOYEHHbIE  OOMMKHOCTHbIE JfiMua u  (Mnn)  pabOoTHUKK, KOTopble
obecneuymnBaloT:

28.7.1. Nnpnem 1 pernctpaumio xanob;



28.7.2. HanpaBneHue Xanob B yNOTHOMOYEHHbIE Ha NX pacCMOTpeHne AAMUHUCTPaLUIO,
MoLl, yupeantento MOL, MUHMCTEPCTBO rocyaapCTBEHHOIO ynpaBneHusi, THPOPMaLMOHHbIX
TexHonormi u cBa3nm MockoBckon obnactu B COOTBETCTBMM C MyHKTOM 28.1 HacTodwero
AOMWHUCTPATMBHOIO pernamMeHTa;

28.7.3. paccmoTpeHne xanob B COOTBETCTBUM C TpeboBaHWsSMWU 3akoHoAaTenbCTBa
Poccunckon ®epepaumn.

28.8. Mo pesynbTatam paccMmoTpeHus xanobbl AgmuHuctpaums, MOL|, yypeauTens
Mo®Ll, MMHMCTEPCTBO rocyaapCTBEHHOIO ynpaBneHusi, MTHPOPMaLMOHHbLIX TEXHOMOMMA N CBSA3U
MockoBckorn o6nacTn NpuHMMaeT OHO U3 CreAYyoLWNX PeLLIEHW:

28.8.1. xanoba yooBneTBopsAeTCH, B TOM Yucre B (popMe OTMEHbI NPUHATOrO peLleHuns,
ncnpasneHnsa OONYLEHHbIX onevaTtok n owmnbok B BblAaHHbIX B pe3yrbTaTe NpeaoCcTaBreHus
MyHMUMNanNbHOW YCNyrn OOKYMEHTax, Bo3BpaTa 3asiBUTEN0 LEHEXHbIX CPeacTB, B3MMaHue
KOTOpbIX HE NPeayCMOTPEHO 3akoHoaaTenbcTBoM Poccuickon ®enepauuu;

28.8.2. B yOoBneTBOpeHMM *anobbl 0TKa3biBaeTCsl MO OCHOBAHWUAM, NPeayCMOTPEHHbIM
nyHKTOM 28.12 HacToswero AOQMUHUCTPATUBHOIO pernamMmeHTa.

28.9. lpn ypoBneTtBopeHun xanobbl AamuHuctpauusi, MOL, yupeoutens MOL],
MWHUCTEPCTBO rOCYyAapCTBEHHOIrO YynpaBreHusa, WHOPMALMOHHbLIX TEXHOMOMMNU W CBSA3U
MockoBckor 006nactv npuHMMaeT WCYEpPnbIBaOWME MeEpPbl MO YCTPaHEHUIO BbISIBIIEHHbIX
HapyLeHun, B TOM 4yucne no Bblgade 3asButesnito pesynbtata MyHuumMnanbHOW ycnyru, He
nosgHee 5 ([Matn) pabounx gHENW CO AOHA MPUHATUS PELLUEHMUS, €CNU MHOE He YCTaHOBIIEHO
3akoHogartenbcTBoM Poccuinckon ®eagepaunn.

28.10. He nosgHee OHSA, cneaytowero 3a AHEM NPUHATUS peLleHns, YKa3aHHOro B NYHKTE
29.8 HacTosiwero AOMUHUCTPATUBHOIO pernameHTa, 3asiBUTEN0 B NMUCbMEHHOW hopmMe U no
XenaHumio 3aaBUTENS B 3MEKTPOHHOW opMe HanpaBnsAeTcss MOTMBMPOBAHHLIA OTBET O
pesynbTaTtax pacCMOTPEHUS Kanobbl.

OTBeT no pesynbTaTtaM pPaccMOTPeHUs xanobbl NoanMCbIBAeTCA YNOSTHOMOYEHHbIM Ha
paccMOTpeHne kanobbl AOSMKHOCTHbIM — nvuoM  AgMuUHUCTpauun, ydpegutenem MOL,
YNONTHOMOYEHHbBIM  AOSDKHOCTHLIM  NMUOM  MuHMCTEpCTBa rocygapCTBEHHOMO  yrnpaBreHus,
MHAPOPMALMNOHHBIX TEXHOSOrMM 1 cBA3N MockoBckom 0651acTn COOTBETCTBEHHO.

Mo >xenaHnto 3asiBUTENSA OTBET MO pesyrbTaTtaM PacCMOTPEHUS Kanobbl MOXeT ObiTb
npeacTaBneH He nosgHee [Hs, cnegywwero 3a AHEM MPUHATUA pelleHusl, B dopme
3MEKTPOHHOrO AOKYMEeHTa, nognucaHHoro 3Ol ynofIHOMOYEHHOrO Ha pacCMOTpEeHME xanobbl
AOJDKHOCTHOro nuua AgmuHucTtpauumn, pabotHuka MOL, yypeaumtena MOLl, [omKHOCTHOro
nmuya MunHucTepcTBa rocyaapCTBEHHOIO ynpasneHns, MHPOPMALMOHHBIX TEXHOMOMMIA U CBA3N
MockoBckorn obnacTtu, Bug KOTOpon YyCTaHOBIEH 3akoHoAaTenbcTBOM Poccuickon ®epepaunu.

B cnyyae npusHaHua xanobbl nognexawen yaooBreTBOPEHUO B OTBeTe 3asABUTENO
AaeTcs MHdopMauus o AencTBusiX, ocywecTBnaemMblx AgMuHuctpauven, MoLl, yypegutenem
M®L|, B uenax HesameanUTENbHOro YCTPAHEHUA BbIABMEHHbBIX HapyLUEHWA MNpU OKasaHun
MyHMUMNanNbHOW yCnyru, a Takke MNPUHOCATCA U3BUHEHWSA 3a AOCTaBrieHHble HeyaobcTtBa u
yKkasbiBaeTca MHGoOpMaums O OanbHEWWnMX OenCTBUSX, KOTOpble HeobXoauMO COBEPLUMTb
3aasutento B Lenax nonyvyeHns MyHuumMnansHOM ycnyru.

B cnyyae npusHaHus xanobbl, He noanexallen yaoBneTBopeHuto, B oTBeTe 3aaBuTento
AalTCA apryMEeHTUPOBaAHHbIE pPa3bsiCHEHUS O MNPUYMHAX MNPUHATOrO peLleHusl, a Takke
MHdopMauusa o nopsake o6kanoBaHUsS NPUHATOrO PELLEHMS.

28.11. B oTBeTe No pesynbTtatamMm pacCMOTPEHUS xanobbl yka3biBatOTCS:

28.11.1. HanmeHoBaHue AgmuHucTtpaumu, MOLU, yupegutena MOLU, MwuHuctepctBa
rocygapCTBEHHOIrO ynpaBneHusi, MHPOPMaLMOHHbIX TEXHONOMMIN N cBs3M MockoBckon obnacTu,
paccMOTpeEBLLEro Xanoby, AOMKHOCTb, haMuUnust, UMS, OTYECTBO (MPU HanMyumn) OOSMKHOCTHOIO
nnuya n (unu) paboTHMKA, NPUHSABLLErO peLleHne no xanobe;

28.11.2. Homep, gaTa, MecTo NPUHATUS PeLleHUd, BKITloYas cBefeHUs O OOIHKHOCTHOM
nunue, paboTHUKe, pelueHne unu gencreme (besgencrame) KoToporo obxanyercs;

28.11.3. hamunusa, ums, oT4eCTBO (NPY HANN4YMM) NN HaMMeHoBaHne 3aaBUTENS;


https://login.consultant.ru/link/?rnd=1A232A963C154EBD03E7997ADB60801E&req=doc&base=MOB&n=297735&dst=100117&fld=134&date=01.10.2019
https://cloud.consultant.ru/cloud/static4018_00_50_419020/document_notes_inner.htm?#p112
https://cloud.consultant.ru/cloud/static4018_00_50_419020/document_notes_inner.htm?#p112

28.11.4. ocHOBaHWS ANA NPUHATUA peLleHns no xanobe;

28.11.5. npuHATOE NO anobe pelleHne;

28.11.6. B cnyyae ecnun xanoba npusHaHa OOGOCHOBAHHOW, - CPOKW YCTPaHEHWS
BbISIBMIEHHbIX HapyLUeHWn, B TOM YuCfie CPOK npepoctaBneHus pesynbtata MyHuumMnansHoON
ycryrn, a Takke uHdopmMauus, ykasaHHasa B nyHkte 28.10 HacToswero AAMUHUCTPATUBHOIO
pernamMeHTa;

28.11.7. nHpopmauus o nopsiake ob6xxanoBaHUA NPUHATONO Mo Xanobe peLleHus.

28.12. AgmuHuctpaums, ML, yypeautens MOLl, MuHucTepcTBO rocyaapCTBEHHOMO
ynpaeneHusi, MHPOPMaLMOHHBIX TeXHonorMi u ceasnm MockoBckon obnactu oTkasbiBaeT B
yAOBMNeTBOPEHUN anobbl B CreayloLwmx crnyyasx:

28.12.1. HannMumna BCTYNMBLLETO B 3aKOHHYHO CUNY peLleHns cyaa, apbutpaxHoro cyga no
Xanobe o ToM e npegMeTe 1 Mo TeM XXe OCHOBaHUAM,;

28.12.2. noga4yn *anobbl NMLOM, NOSIHOMOYNS KOTOPOro HEe NOATBEPXKOEHbI B NOpsake,
YyCTaHOBIEHHOM 3akoHoAaTenbcTBOM Poccunckon degepaumm;

28.12.3. Hanuuusa peweHuss no xanobe, NPUHATOrO paHee B COOTBETCTBMM C
TpeboBaHnaAMM 3akoHogaTenbcTBa Poccuinckon degepaumm B OTHOLLIEHUN TOTO e 3asBUTens
N NO TOMY Xe npeagMeTy anobsbl.

28.13. AgmunHuctpaums, MoLl, yupegutens MOLL, MuHucTepCcTBO rocyaapCTBEHHOro
ynpaBneHusi, NHPOPMaLMOHHLIX TEXHOMNOMMN N cBA3n MockoBCckon obracTu BnpaBe OCTaBUTb
Xanoby 6e3 oTBeTa B cnegyoLwmnx cryvasx:

28.13.1. Hannuns B xanobe HeLeH3YpPHbIX JIMBO OCKOPOUTENBHBLIX BbIpaXXeHUW, Yrpos
XW3HW, 300POBbI0 N MMYLLECTBY AOSMKHOCTHOrO Nnua, paboTHUKA, a TakkKe YNIeHOB ero CeMbM;

28.13.2. oTCYTCTBMS BO3MOXHOCTW MNpoYMTaTb Kakyl-nmbo 4YacTb TekcTa >xanobbl,
daMmnnuio, UM, OTY4ECTBO (MPX HanMyum) 1 (MNK) NOYTOBLIN agpec 3asBUTENS, yKaszaHHbIE B
xarnobe.

28.14. AgmunHuctpaums, MoLl, ydpegutens MOLL, MuHucTepcTBO rocyaapCTBeHHOro
ynpaBneHusi, WMHMOPMAaLMOHHbLIX TexHonormn wu cBasnm MockoBcko obnactu coobuwaet
3agasutento 06 ocTtaBneHumn xanobbl 6e3 oteeta B TeyeHue 3 (Tpex) paboumx gHEN CO AHSA
pernctpauum xanoobbl.

28.15. 3aaBuTtenb BnpaBe obGxanoBaTb MPUHATOE MO Xanobe pelweHne B cyaebHom
nopsigke B COOTBETCTBUM C 3akoHoAaTeNnbcTBoM Poccunckon ®epepaunu.

28.16. B cnyyae ycTtaHOBMNEeHUs B xo4e WM No pesynbTaTaM pacCMOTPEHUS Xanobbl
NPU3HaKoB CoCTaBa afMWHUCTPATUBHOIO MpaBOHAapPYLUEHUS, NPegyCMOTPEHHOro ctatben 5.63
Kogekca Poccuinckon ®epgepauum 06 agMMHUCTPATMBHLIX NPaBOHAPYLUEHUSIX, WX MPU3HAKOB
cocTaBa MpecTynfeHus AOOSMKHOCTHoe Nuuo  unm paboTHUK, YNONMHOMOYEHHbLIM  Ha
paccMoTpeHne xanob, HedameanuTenbHO HanpaBnseT UMelLuecs maTepuansl B OpraHbl
NpOKypaTypbl.

B cnyyae ycTtaHOBNEeHNS B Xo4e UNu no pesyrnbTatam pacCMOTPEHNS Xanobbl NpU3HaKkos
coCTaBa aAMWHUCTPATUBHOIO MpaBOHapyLleHUs, npeaycMoTpeHHoro crtatbsamu 15.2, 15.3
3akoHa MockoBckon obnacTtu ot 04.05.2016 Ne 37/2016-O3 «Koaekc MockoBckor obnactn oo
a4MUHUCTPATUBHbIX NMPaBOHAPYLLEHUAX», AOMMKHOCTHOE NNLIO NN PabOTHUK, YNONTHOMOYEHHbIN
Ha paccMoTpeHue xanob, He3amennMTenbHO HanpasnseT UMeLMecss MaTepuanbl B OpraHbl
npokypatypbl M  OAHOBPEMEHHO B  MUWHUCTEPCTBO FOCYAApPCTBEHHOrO  yrpaBfeHus,
NHPOPMALNOHHBIX TEXHONOMMI 1 cBA3N MoCKOBCKOM 06nacTu.

28.17. AomuHuctpauma, MoLl, yupeantenm MOLL obecneunBatoT:

28.17.1. ocHaweHne MecT npuema xanoo;

28.17.2. vHtbopmupoBaHue 3aasutenen o nopsake obxxanoBaHus peLlleHn u OeENCTBUN
(6espencTBuin) AODMUHUCTPAUUN, OOSPKHOCTHBIX Nuy, AgMmuHucTtpauumn, MOL, pabotHukos ML
nocpeacTtBoM pasMelleHUss WHpopMaumm Ha CTeHgax B MecTax npegoctaBneHus
rocygapcTBeHHbIX Yycnyr, Ha odwuumanbHbiXx cavtax AgmuHuctpauun, MOLU, yupegutenen
MoLl, EMTY, PIATY;
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28.17.3. KOHCynbTUpOBaHWe 3asBuTenen o nopsake o6xanoBaHWst peLleHnin n 4eNCTBUN
(6e3pencTBna) AODMUHUCTPALUKN, AOSDKHOCTHLIX nNuy AgMuHuctpauuun, MoLl, paboTHukos ML,
B TOM yucne no tenedoHy, aneKTPOHHOM nNoyTe, Npy NMIMYHOM MPUEME;

28.17.4. 3aknoyeHne cornawleHmin o B3aMMOLENCTBUM B YacTu ocyliecterneHna Mol
npuvema xanob u Bbigaum 3aaBUTENSM pe3ynbTaTOB PAaCCMOTPEHNS Xanob;

28.17.5. copmumpoBaHMe W MpencTaBfeHne OTYETHOCTU O  MOJSIYYEHHbLIX W
pPacCMOTPEHHbIX Xanobax (B TOM 4ucrne O  KONMWYEeCTBE  YAOBMNETBOPEHHbIX U
HeyaoBNEeTBOPEHHbIX Xarnob), 3a ucknoveHnem xanob Ha pelieHns n genctena (besgencrene)
MoLU, pykoBogutena u (unm) pabotHuka MOL, B COOTBETCTBMM C 3aKOHOL4ATENbLCTBOM
Poccunckon ®epepaumn.

28.18. CeepneHuss o cogepxaHuu xanob noanexart pasMelleHuo B deaepanbHom
rocygapCTBeHHOM WHMOPMaUMOHHOM cucTeMe, obecneymBalrowen npouecc aocyaebHoro
(BHecygebHoro) obxanoBaHus pelleHud U OercTBuin (6e30encTBus), COBEPLUEHHbIX Mpu
npegocTaBneHnn rocyaapCTBEHHbIX U MyHUUUNANbHbIX YCryr, B COOTBETCTBMM C TpeboBaHMAMU
MonoxeHns o degepanbHON rocygapcTBEHHON MHGAOPMaLUMOHHON cucteMe, obecneunsBatoLen
npouecc pgocyaebHoro (BHecyaebHoro) obkanoBaHWsA pelueHun n aencteuin (6esgencteuns),
COBEpLUEHHbIX NpW  NPefoCTaBneHMM TFOCYAAPCTBEHHbIX W MyHMUMNANbHbIX  YCAYT,
yTBEepXaeHHOro nocraHosreHneMm [pasutenbctea Poccunckon ®epepaummn ot 20.11.2012 Ne
1198 «O denepanbHOM rocygapCTBEHHONW WHGOPMAUUOHHOM cucTeme, obecneymnsaroLlen
npouecc pocyaebHoro (BHecyaebHoro) obkanoBaHusA pelueHun n aencteuin (6esgencteuns),
COBEPLUEHHbIX NPX NPeOCTaBEHNN rOCYAAaPCTBEHHBIX U MYHULMNANbHbBIX YCIyry.

29.  OpraHbl rocygapCTBEHHOW BNAcTU, opraHn3aumm 1 ynofHOMOYEHHbIE HA PacCMOTPEHNE
Xanobbl n1ua, KOTopbIM MOXET ObITb HanpaeneHa xanoba 3aseuTtens B gocyaebHom
(BHEecygebHom) nopsiake

29.1. XXanoba nogaetcs B AODMUHUCTpaumio, npegoctasmeLLyo MyHUUMNansHyo ycnyry,
nopsaoKk npenocTaBneHns KOTopon Obin HapylleH BCReACTBME pPeLeHUun Wu  OencTBui
(6e3pencteng) AgMUHUCTPaLMK, OOSHKHOCTHOrO nuvua AZMUHUCTpaUMK, U paccMmaTpuBaeTcs
AOMUHUCTpauven B Nopsiake, yCTaHOBNEHHOM 3akoHodaTenbCcTBoM Poccuinckon ®enepaunn.

29.2. XKanoby Ha pelweHus n gencteus (besgenctame) AOMUHUCTPaLMM MOXHO nodaTb
'y6epHaTopy MockoBckon obnacTu.

29.3. XKanoba Ha peuncteua (6esgencreme) padbotHnka MOLL nogaetcs pykoBoauTento
MoLI.

29.4. Xanoba Ha peweHus n gencteuna (besgencteme) MOL nogaetca ydpegutento
M®L| nnn B MMHMUCTEPCTBO rocydapCTBEHHOrO yrnpaBneHns, MHPOPMaLMOHHbIX TEXHOOMMIN 1
cBs3m MockoBckon obnactu. B cooTBeTCTBUM C nocTaHoBreHnem lNpasutensctea MockoBckom
obnactu ot 02.09.2019 Ne 570/27 «O6 onpegeneHnn OOMKHOCTHbIX NAL, YNOMHOMOYEHHbIX Ha
npuHATHE xanob Ha peweHus n gencreusa (6e3gencTene) MHOrO(PYHKUNOHAMNbHbLIX LIEHTPOB
npefocTaBfeHns rocyaapCTBEHHbIX M MYHUUMNANbHbIX YCAYr, U BHECEHUM WU3MEHEHUN B
noctaHoBneHune [lpasutensctBa MockoBckon obrnactn ot 08.08.2013 Ne 601/33 «O6
yTBepxaeHun lNonoxeHnsa 06 oCoBGEeHHOCTAX NMogaynm U pacCMOTPEHMS Xanob Ha pelleHus u
aencteus (6esnencTene) MCNOSTHUTENbHbBIX OpPraHoB rocydapCTBeHHon Bractm MoCKoOBCKOW
obnactn, nNpefocTaBNAWNX [OCYyAAPCTBEHHbIE  YCyrM, W WX  LOSKHOCTHbIX v,
rocy4apCTBEHHbIX PaXOaHCKUX CRyXalinxX WCNOSTHUTENbHBIX OpraHoB rocyaapCTBEHHOM
Bnactu MockoBckon obnactu» AOMKHOCTHbIMU fMUAMWU, YNOSTHOMOYEHHBIMU Ha MNPUHATUE
xanob Ha peweHnsa n gencteusa (besgenctene) MOLL aBnAOTCS MUHUCTP roCyaapCTBEHHOro
ynpaBneHusi, MHAPOPMaLMOHHbIX TexHonormm u ceasm MockoBckon obnactun, 3amecTuTenb
MUWHUCTPa [OCYAapCTBEHHOrO  ynpasneHus, WHPOPMALMOHHBIX TEeXHOMOrMm W  CBA3U
MockoBckon obnacTtu, KypupyrLmin BONPOChLl opraHm3aunn gestensHoctn ML,
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29.5. MNpuem xanob B NUCbMEHHON opMe Ha BymMakHOM HocuTerne OCyLLeCTBRSeTCH
AoMunHuctpaumven, MOLL B wmecTte, rge 3asButenb nogaean 3anpoc Ha MonyyYeHue
MyH1UMnanbHOM yCnyru, HapyLLeHne nopsaka kKotopon obxanyeTcs.

Mpuem xanob6 B NUCbMeHHOM dopMe Ha OyMaXHOM HOCUTene OcCyLecTBNaeTcs
yupeautenem MOL| B mecTte ero gpaktnyeckoro HaxoxaeHusa. Bpemsa npuema xanob OoSmMKHO
coBnagaTb co BpeMeHeM paboTbl yupegutens MOLI.

Mpnem xanob6 B nNMCbMEHHOW dopmMe Ha OyMaXXHOM HOCUTene OCyLIeCTBAsSeTCS
MWHUCTEPCTBOM rOCyAapCTBEHHOrO YMpaBrieHUs, WUH(OPMAUNOHHbBIX TEXHOMOMMN W CBA3N
MockoBckon obnactu no mecty ero pabotbl. Bpema npuema xanob [OMKHO coBnagaTb CO
BpeMeHeM paboTbl ykazaHHOro MuHuctepctsa no Mecty ero paboTbl.

29.6. XXanoba (3a nckntoveHmeM xanobbl Ha pelweHunsa un gencrtems (6esgencrane) MOLL,
pykoBoautens u (unu) padotHmka MOLL) moxeT 6bITb NnogaHa 3asiButenem yepes MOLY.

Mpn noctynneHun xanobol MOLL oGecneunBaeT ee nepepayvyy B AOMUHUCTpaLMIO B
nopsiake M CPOKW, KOTOpble YCTaHOBMEHbI COrfnawleHnemMm o B3aummogenctsum mexagy Mol um
AOMUHUCTPaUMEN, HO He no3gHee cnepytowero paboyero AHS CO OHA NMOCTYNfEHUs Xanoobl,
npy 9TOM CpPOK paccMOTpeHus xanobbl McYMCNSeTCs CO AHS perncrpauun xanobbl B
AOMUHUCTpaUu.

29.7. Xanoba, noctynuBwaa B AgmuHuctpaumto, MOL, yupegutento MOL,
MWHUCTEPCTBO rOCYAApPCTBEHHOrO ynpaBneHusi, MHAPOPMAUMOHHBLIX TEXHOMOIMMA U  CBSA3U
MockoBckon obniactu, NoanexuT perncTpauun He nosgHee cnegytowero pabovero gHA Co AHSA
ee NoCcTynneHus.

YKanoba paccmatpuBaetcs B TedyeHune 15 (lMatHaguaTtv) paboumx OHEN CO OHA ee
peructpauumn (ecnn 6onee KOpPOTKME CPOKM pPaCCMOTPEHUs Kanobbl He YCTaHOBIEHBbI
AomuHuctpauuen, MOL, yupegutenem MOLL, MuHncTepcTBOM rocyfapCTBEHHOMO ynpaBreHus,
MHAOPMALMNOHHBIX TEXHOSTOrMM 1N cBA3N Mockosckom obnacTn).

29.8. B cnyyae o6xanoBaHuss oOTkasza AOMUHUCTpaAUWUKW, [LOSMKHOCTHOrO nimua
AoMunuuctpauun, MOL|, pabotHuka MOLL B npueme pokymeHToB Yy 3assutens nubo B
ncnpasneHnn OONyLWEHHbIX OrnevyaTok M owunbok unu B criyyae obxanoBaHus 3assuTenem
HapyLleHUs1 YCTaHOBIIEHHOIO CpoOKa Takux UCnpaBrieHun xanoba paccMmatpmBaeTcsa B TeveHue
5 (Matn) pabounx gHen co OHS ee perncrpaumn.

B cnyyae ecnn xanoba nogaHa 3assutenem B AgmuHucTpauuio, MOL, ydpegutento
M®Ll, B KOMNETEHLMNIO KOTOPOrO HE BXOAUT NPUHATUE peLleHuns no xanobe, B TeueHne 3 (Tpex)
pabounx OHEeN Co OHSA permcTpaumm Takonm Xanobbl OHa HanpaBnsAeTCA B YNOSIHOMOYEHHbI Ha
ee paccMoTpeHue rocygapcTBeHHbIn opraH, MOLl, yupeantenito ML, o yem B nMcCbMeHHOW
dopMe uHdpopmmpyeTcs 3asaButesb.

[Mpy 3TOM CPOK pacCMOTPEHUs Xanobbl UCHNCNISETCS CO OHA perucrTpaumm xanobbl B
YNONTHOMOYEHHOM Ha ee paccMOoTpeHue rocygapcTBeHHoM opraHe, M®L, yupegutenem MOL.

30. Cnocobbl MHopMMpoBaHNA 3asaBuTenen o Nnopsaake Nogayn U paccCMoTPeHUs xanobbl, B
TOM 4Yucne ¢ ncnone3osaHuem EMMY, Prry

30.1. 3asgButenn MHPOPMUPYIOTCA O NOpsSAKE Nogavm U PacCMOTPEHUN Xanobbl, B TOM
yncne ¢ wmcnonb3osaHvem ENMIY, PIIY cnocobamu, npegyCMOTpeHHbIMM nogpasgenom 3
HacTosLwero AOQMUHUCTPATUBHOIO pernamMmeHTa.

30.2. WHdopmauusa, ykasaHHas B pasgene V Hactodawero AOMWHUCTPATUBHOIO
pernameHTa, noanexut obsizatensHomy pasmelleHunto Ha EMIY, PMTY, odvunansHom canTte
AOMUHUCTpauuK, a Takke B doefdepanbHOW rocyfapCTBEHHOW WHAOPMAaUWUOHHOW cucTeme
«depepanbHbll  peecTp  rocyaapCTBEHHbIX W MyHUUMNAnbHbIX — ycnyr  (QYHKLMIA)»,
rocyaapCTBEHHOW MHOpMaLMOHHON cucrteme MockoBckoun obnactu «PeecTtp
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (gyHkumin) MockoBckon obnactuny.



31.  [MepeyeHb HOpMATMBHbIX MPABOBbLIX aKTOB, PErYNMPYOLWNX NOPSA0K AocyaebHoro
(BHecynebHoro) obxxanoBaHusa peleHnin n gencteum (6esgenctems) AoQMUHUCTpaUuu,
AOIMKHOCTHbIX Ny, AgmMuHuctpaumm, MOL, pabotHukos ML

31.1. JocynebHbin (BHecyaebHbI) nopsaok obxanoBaHus aencteui (6e3gencreums) m
(Mnn) pelwennin, NPUHATBLIX B Xo4e npeacrasneHns MyHuuunansHOM ycnyru, ocyLecTBnaeTca ¢
cobntogeHnem TpeboBaHun degepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHnsauum
npegocTaBneHnsa rocyaapCTBEHHbIX WU MyHUUMNANbHbIX YCNyr» B MNOpPsiAKe, YCTaHOBEHHOM
noctaHoBneHnem [lpasutenbctBa Mockosckon obnactm ot 08.08.2013 Ne 601/33 «O6
yTBepxaeHun onoxeHns o6 ocobeHHOCTAX nogayn U pacCcMOTPEHUS Xanob Ha pelleHus u
aenctens (6e3gencTeme) UCNONHUTENbHBIX OpPraHoB rOCygapCTBEHHOW Bractm MockoBCKOWM
obrnactn, npefocTaBNAWMX [OCYyAAPCTBEHHble  yCrnyrM, W WX  LOOMMKHOCTHbIX v,
rOCYAapCTBEHHbIX TPaXOaHCKNX ChyXXalmMX MWCNOMHUTENbHbLIX OpPraHoB rocyaapCTBEHHOM
Bnactu MockoBcko obnactn, a Takke MHOMo(MYHKUMOHAmNbHbLIX LIEHTPOB MNpeaoCTaBreHus
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycrnyr MockoBckon o6nactu n nx paboTHUKOBY.

MpunoxeHwne 1

K AOMWHUCTPATUBHOMY
pernamMeHTy, npegocTaBneHns
MYHUUMNANbHOM ycnyrm
«OpraHusauus otabixa geTen B
KaHWKysipHOe BpeMsi»

dopma pelleHnsa o npegocrtaBneH MyHumMnansHON ycnyru
(OhopmnseTcsa Ha ocbmumanbHoM 6naHke AgMUHUCTPaLMK)

PELWWEHWE
0 npegoctasneHnm MyHmuunansHOW ycnyrm
«OpraHusauus oTabixa geTen B KaHUKYNsIpHOE BpeMSI»
oT Ne

AOMUHUCTpaUus paccmoTpena 3anpoc

p.

(dbamunus, nms, oT4ECTBO)
N NPUHSANa peLleHne B COOTBETCTBUU C
(ykasaTb C HOpMaTMBHbI NpaBoBoKr akT Poccuiickon Pegepaumm nnn Mockosckon obnactu,
MyHUUMNanbHbIA MPaBoOBOW akT MyHUUMNansHoro obpasosaHns MockoBckon obactu)
NoCTaBuUTb B 0Yepeb Ha NofnyvYeHne nyTeBkn

rp.

(dbamunug, namumanel, rog poxaeHnsa pebeHka)

Howmep, npncBoOeHHbIN 3anpocy

YNONMHOMOYEHHOE AOMKHOCTHOE (nognuce, hamunus, nHULMan.I)
nnuo AAMUHUCTpaUmn)

[MpunoxeHwne 2



K AOMWUHUCTPATUBHOMY pernamMmeHTy,
npegocTaBneHnsa  MyHuLMNanbHOW
ycrnyru «OpraHmsauyus  oTabixa
AeTten B KaHUKYNApHOe BpeMa»

dopma peLueHnsi 06 oTkase B npegocTaBneHnn MyHuumMnansHOM ycnyru
(OhbopmnsieTca Ha opmumansHOM 6naHke AgMUHUCTPaUmmn)

Komy:

(dbamunus, nms, oT4eCTBO
dunamnyeckoro nuua)

PELUEHWE
06 oTkase B npegocTasneHnn MyHmumnanbHON ycnyru
«OpraHusaums oTabixa geTen B KaHUKYNsIpHOE BpeMSI»

AOMVHUCTpaUUS MpUHSNa pelleHne o6 oTkase B npepocTaBrieHun MyHuumnanbHowm
ycnyrn «OpraHusaumst otapixa AeTen B KaHWKyNSpHOe BPeMsi» Mo crieaytoLMM OCHOBaHMUSM:

Ne
NyHKTa

HanmeHoBaHWe ocHOBaHMsA NS oTkasa
B COOTBETCTBUMN C AAMUHUCTPATUBHbIM
pernamMeHToM

PasbsicHeHne NpuynH oTkasa B
npegocTaBneHun MyHuumnansHON ycnyrm

13.2.1.

Hanuyme npotnBopeymnBbIX CBEAEHNN B
3anpoce W MNPUNOXEHHbLIX K HeMmy
OOKYMEHTax

YKaszaTb  ucyepnbiBawoWU  nepeyveHb
npoTusopevnn  Mexagy 3anpocoMm WU
NPUNOXEHHBIM K HEMY JOKYMEHTax

13.2.2.

HecooTtBeTcTBMEe kaTeropumn 3asBuTens
KPyry nuu, ykasaHHbIX B nogpasgene 2
HacTosILLEro ALMWHUCTPATUBHOIO
pernameHTa

YKaszaTb OCHOBaHUS Takoro BbiBO4A

13.2.3.

HecooTtBeTcTBUE
YKa3aHHbIX B
HacToALWEro
pernamMeHTa,
coaepxaHuto
3aKkoHogaTenbCcTBa
depepaymm

OOKYMEHTOB,
noapasgene 10
AOMWHUCTPATUBHOIO
no dopme nnm
TpeboBaHNAM
Poccuinckon

YkasaTb  McYepnbiBawWMiA  NepeyeHb
[OKYMEHTOB n HapyLLUeHWi
NMPUMEHUTENBHO K KaXXOOMY OOKYMEHTY

13.2.4.

3anpoc nogaH nMUOM, He WMERLIUM
NOSTHOMOYMA NPeacTaBnATb UHTEpPechl
3agasutend

YKasaTb OCHOBaHWUS1 Takoro BblBOAA

13.2.5.

OT3biB  3anpoca no uMHUUMATMBE

3agaButend

YkasaTb pekBu3uTbl 3asBreHns ob oTkase
OoT npegoctaBneHuss  MyHuuMnansHOM
ycnyru

Bbl BNpaBe NoBTOPHO 06paTUTbCA B AAMUHUCTPALMIO ¢ 3anpocoM O NpeaocTaBneHun

MyHuumnansHon

ycrnyru nocrie ycTpaHeHus

npegocTaBneHnn MyHuuunanbHom ycnyru.

[aHHbIi OoTKa3 MoXeT ObiTb obanoBaH B gocyaebHOM nopsgke nyTeM HanpaBreHus
kanoObl B nopsiake, ycTaHOBNEHHOM B pasaene V AOMUHUCTPATUBHOIO pPerfiaMeHTa, a Takke B
cynebHom nopsgke.

YKa3aHHbIX OCHOBaHWW Ansi oOTKa3a B



[ononHUTEeNsHO NHOopMUpPYEM:

(ykasbiBaeTcst MHbopmaums, Heobxoanmas ons ycTtpaHeHUsl NPUYNH OTKas3a B NpeaoCcTaBeHnm
MyH1UMnanbHOM ycnyru, a Takke nHasi AoNornHUTeNbHas MHPOPMaLMs Npu Hannu4umn)

(ynonHomo4eHHOEe AOMKHOCTHOE NNL0 (nognucek, hamunus, nHUUnanbl)
AOMUHUCTpaLnN)

« » 20 .
MpunoxeHwne 3
K AOMWUHUCTPATUBHOMY pErnameHTy,
NpeaocTaBnNeHNa  MyHULMNanIbHON
ycnyrm  «OpraHmsauma  oTAbixa
AeTen B KAHUKYNAPHOE BPEMSI»

MNepeyeHb HOPMATUBHbBIX NPABOBLIX AKTOB,
perynupyowmux npegocTtaenenme MyHUUmnanbHON ycnyru

1. KoHcTuTyumss Poccuiickon depepaumn, NpuHATass BCEHApPOOHbIM rOfioCOBaHUEM
12.12.1993 («Poccunckas raseta», 25.12.1993, Ne 237);

2. depepanbHbin  3akoH oT 06.10.2003 Ne 131-®3 «O6 o06wmx npuHUMNax
opraHuMsaumm MecTHOro camoynpaeneHnsa B Poccuinckon Pepepauumn»  («Cobpanue
3akoHogartenbcTBa Poccuinckon depepauyum», 06.10.2003, Ne 40, ct. 3822, «[llapnameHTckas
rasetar», Ne 186, 08.10.2003, «Poccuickas razeta», Ne 202, 08.10.2003);

3. depgepanbHbin - 3akoH  oT  27.07.2010 Ne 210-&3 «O6 opraHusaumm
npegocTaBnNeHnsa rocyqapCTBEHHbIX M MyHMLMNanbHbIX ycnyr» («Poccunckasn raseta», Ne 168,
30.07.2010, «CobpaHue 3akoHogaTtenoctBa Poccuiickon degepaumm», 02.08.2010, Ne 31, cr.
4179);

4, MocTtaHoBneHune lNpaButensctBa MockoBckon obnactu ot 25.04.2011 Ne 365/15
«O6 yTtBepxaeHun lNopsgka pa3paboTkn n yTBEPXKOEHUS aAMUHUCTPATUBHBLIX pPernameHToB
OCYLLIECTBIMEHNS TOCY4apCTBEHHOINO KOHTPONA (Haasopa) U aAMUHUCTPATUBHBIX pernameHToB
NnpeaocTaBNeHns rocy4apCTBEHHbIX YCNYr LEHTpasribHbIMU - UCMNOMHUTENbHBIMKA  OpraHaMu
rocygapcrtBeHHon Bnactm MockoBckon obnactu, rocygapCTBEHHbIMW opraHamm MockoBCKOM
obnactn» («ExegHesHble HosocTu. MNMogmockoBbe», Ne 77, 05.05.2011, «MHMpOopMaUMOHHbIV
BecTHuK NpaButensctBa MockoBckon obnactm», Ne 5, 31.05.2011);

5. MyHuuMnanbHbln ~ NpaBoBOW  akT  AMUHMCTpauuMM (B NOCTAHOBMEHUU
AOMUHMCTPaUMM yKasbiBaeTcs OwakeT [EeTCKONW O340POBUTENBHOM KaMmnaHuu, KaTeropuu
AeTen, NnaHnpyemble MeEpPONpUATASA NO OTAbIXY M O340POBMEHUIO AETEN N OpYrMe MONOXEHUs B
COOTBETCTBUM C 3aKoHOAaTenbLCTBOM Poccuickon ®egepaunn).

MpunoxeHwne 4

K AOMWUHUCTPATUBHOMY perfameHTy,
npefocTaBneHna  MyHUUUNanbHoOn
ycnyru «Opranmnsauna  otabixa
AeTen B KaHUKYNApHOe BpeMaA»



dopma (npumepHast) 3anpoca o npegocTasneHnn MyHuumMnansHoOM ycnyrm

(HanmeHoBaHMe AgMUHUCTPaLN)

®.1.0. 3agsutensa (npeacrasutens 3aasutens),

NoYTOBLIN aapec (Npu HeobxoaMMocTH)

(KOHTaKTHbIN TenedoH)

(agpec aneKkTPOHHOW NOYThI)

(pekBun3NTbI LOKYMEHTA,
yOOCTOBEPSIOLLENO JIMYHOCTD)

(pekBM3NTbI AOKYMEHTA,
noaTBepPXXAatoLLero NosTHOMoYNS
npegcraBntTens 3aasutens)

3anpoc o npegocTtasneHnn MyHuumnanbHOM ycrnyrm

Mpowy  npepoctaButb  MyHuumnanbHyto  ycnyry  «OpraHusauuss  oTabixa
aeten B KaHWUKynsipHOe BpeMsi» ans MOCTaHOBKM

(ykasbiBaeTcst pesynbTaTt npegoctasneHns MyHULunansHom ycnyri)

K 3anpocy npunarato:
1.
2.
3.

(yKa3bIBaeTCFI nepeyvyeHb JOKYMEHTOB, npeaocrtaBlideMbIX 3aFIBMTeJ'IeM)

3aasutenb Mognuce Pacwmdposka
(npeactasuTens 3aaButens)

[aTta « » 20 r.




MpunoxeHwne 5

K  AOMWUHUCTPATUBHOMY  pernameHTy,
npegocTaBneHus MYHUUMNANbHOM
ycnyrm «OpraHusaumsa otabixa geten B

KaHUKYINApHOE BpeMA»

Onuncanue OOKYMEHTOB, Heob6xoauMbIX Ans npenocrasrieHnA MyHI/ILI,VII'IaJ'IbHOI7I ycnyru

Knacc Buabl ookymeHTa O6Lwme onnucaHnst AOKYMEHTOB [Mpwn anekTpoHHOM Nogaye
OOKYMEHTa yepes PIry
1 2 3 4
[oKyMeHTbI, NpegoctaBngemble 3aasutenem (npeacraButenem 3aaButens)
3anpoc o npegoctaeneHnn MyHuumnanbHon | 3anpoc gormkeH ObiTb odhopMneH no gopme, ykasaHHou B | [lpy  nogade  3anonHsieTcs
ycnyru MpunoxeHnn 4 «k HactosweMy AOMUHUCTPATMBHOMY | MHTEPaKTMBHas dopma
pernameHTy 3anpoca
[oKymeHT, MacnopTt rpaxxganunHa | Macnopt pomkeH ObiTb odopmneH B cooTBeTcTBUMM C | [1pu nogave npegocraBnsaeTcs
ypooctoBepsowmn | Poccunckon depepauum | noctaHosreHnem lNpasutensctea Poccuickon denepaunm | aNeKTpoHHbIN obpas
n NNYHOCTb oT 08.07.1997 Ne 828 «O6 yTtBepxaeHun [lonoxeHnss O | JOKYMeHTa
3asaButensa nacnopTte rpaxgaHnHa Poccuiickon depepauunmn, obpasua
(npepcTaBuTens OnaHka 1M onucaHusa nacnopTa rpaxaaHnHa Poccuinckon
3aasutens) degepaummn»
MacnopTt rpaxgaHuHa | Obpasey, nacnopta rpaxgaHmHa Cot3a CoseTtckux | NpegoctaBnsieTcs
CCCP Couunanuctmyecknx Pecnybnuk u onucaHue nacnopTa | 3NEKTPOHHbIN obpas
yTBepXaeHbl noctaHoBneHnem CoBmmHa CCCP  oT | fOKyMeHTa

28.08.1974 Ne 677 «O6 yTtBepxaeHun [lonoxeHna o
nacnoptHon cucteme B CCCP».

Bonpoc o gencreButenbHoCcTM nacnopTa rpaxagaHnHa CCCP
obpasua 1974 roga pelwaetcd B 3aBMCUMMOCTU OT
KOHKPETHbIX o6CcTOATENLCTB (nocTtaHoBnEHME
MpaeutenbctBa Poccuickon Pepepaumm ot 24.02.2009
Ne 153 «O npusHaHum gencteutenbHbiMn Ao 1 nonsa 2009
roga nacnoptoB rpaxgaHmHa CCCP obpasua 1974 roga
AN HEKOTOPbIX KaTEropui MHOCTPaHHLIX rpaxgaH M nuy
6es rpaxgaHcTeay)




2 3 4
BpemeHHoe dopma yTBepxaeHa npukazom MB[ Poccun ot 13.11.2017 | MNpepoctasnseTcs
yOOCTOBEPEHME Ne 851 «O6 ytBepxaeHun  AOMUHUCTPATUBHOIO | SNEKTPOHHbIN obpas
NNYHOCTU  rpaxgaHuHa | pernameHta MuHucTepcTBa BHYTPEeHHUX aen Poccuinckon | JOKyMeHTa
Poccunckon ®egepaunn | Pegepauumn no npeaoctaBneHnio rocyaapcTBEHHOM YCIyrn
no Bblgaye, 3aMeHe NacrnopToB rpaxaaHnHa Poccunckon
depepaumn, yOOCTOBEPSAWOLWNX MUYHOCTb  FpaxkgaHuHa
Poccunckon depepaumm Ha Tepputopum Poccuinckon
degepaummn»
BoeHHbIn bunet ®opmbl  ycTaHoBneHbl WHCTpykumen no obecneyenutio | MNpegoctasnsertcs
PYHKUNOHNUPOBAHUS CUCTEMbI BOMHCKOrO y4yeTa rpakaaH | 9NeKTPOHHbIN obpas
Poccunckon ®egepaumm 1 nopsigka nposeeHna CMOTPOB- | LOKYMeHTa
KOHKYPCOB Ha INy4dllyld OpraHmsaumio OCyLLeCTBEeHMUS
BOMHCKOrO y4yeTta, YyTBepXaeHHoM npukasom MuHuUcTpa
obopoHbl  Poccuiickon  depepaumm ot 18.07.2014
Ne 495 «O6 ytBepxaeHun UHCTpyKuum no obecneyeHuto
PYHKUNOHUPOBAHUS CUCTEMbI BOWMHCKOrO yyeTa rpaxaaH
Poccunckon ®egepaumm n nopsiaka nposeeHna CMOTPOB-
KOHKYpPCOB Ha JNy4yllyld OpraHmsaumio OCyLLeCTBEHMUS
BOMHCKOIO y4yeTa»
PaspelueHne Ha | dopma yTBepxaeHa npukasom MB[ Poccun ot 27.11.2017 | lNpepoctasnsieTcs
BpeMeHHoe npoxusaHue, | Ne 891 «O6  ytBepxaeHun  AOMMHUCTPATUBHOIO | SNEKTPOHHbLIN obpas
BblgaBaemoe nuuy 6e3 | pernameHTta MuHucTepcTBa BHYTPEHHUX Aen Poccuinckon | AOKyMeHTa
rpakgaHcTsa (c | Pegepaumm No NpenocTaBNeHUO rocyaapCTBEHHON YCyru
OTMETKON O paspelleHun | N0 Bblgavye WHOCTPaHHbIM rpaxgaHam wn nvuam 6e3
Ha BPEMEHHOE | rpaXkgaHCTBa paspelleHns Ha BPeMEHHOE NpOXMBaHWE B
NpoXuBaHue) Poccunckon ®egepauum, a Takke opm OTMETKN 1 BnaHka
AOKYMEHTa O paspelLleHnn Ha BPEMEHHOE MNPOXMBaHWE B
Poccunckon ®egepaunny
CBngeTenbCcTBO o | dopma yTBepxaeHa npukazom MB[ Poccum ot 21.09.2017 | MNpepoctasnsietcs
paccMOTpeHnn Ne 732 «O cBuaeTenbCcTBE O PAaCCMOTPEHUN XO4ATANCTBA O | ANEKTPOHHbIV obpas
xogaTancTea O | Nnpu3HaHnunm BexeHueM Ha TeppuTtopun Poccuickon | JOKyMeHTa
npu3HaHum nmua | Pegepauum  no  cywectsy» (Bmecte ¢ «[lopsgkom
OexeHuem Ha | opopMneHuns, Bblgaym wn obmeHa cBugeTenscTBa O




2 3 4
TeppuTopun POCCUMIACKONM | pacCMOTPEHUN XxogaTancTBa O MpU3HaHUK GexeHuem Ha
depgepaumm no cywecTtsy | Tepputopumn Poccurckon ®efepaumnm no Cyectay»)
Bug Ha xutenbctBo, | Obpasey 6naHka ytBepxageH npukasom MBI Poccun ot | NpepoctaBnsercs
BblJaBaemMoe 09.08.2017 Ne 617 «O6 yTBepxaeHun bopm 6naHkoB BUOaA | ANEKTPOHHbIN obpas
WHOCTPaHHOMY Ha XXUTENbCTBOY OOKyMeHTa
rpaxkgaHumHy  (gybénukaTt
BMA Ha XNTENbCTBO)
Bua Ha xutenbcTBo nuua | Obpasey, 6naHka yTtBepxaeH npukasom MBL Poccumn ot | MNpepocTtasnsetca
bes rpaxgaHcTsa, | 09.08.2017 Ne 617 «O6 yTBepxgeHun oopm 6naHKoB BUAaA | NIEKTPOHHbIN obpas
coaepxaLumim Ha XXUTENbCTBO» OOKyMeHTa
9NEKTPOHHLIN  HOCUTESb
nHdopmMaumm
CnpaBka o | dopma cnpasku yTBepxaeHa npukazom MB[ Poccum ot | MNpenoctasnsercs
paccMOTPEHNN 28.09.2017 Ne 741 «O6 vytBepxaeHun [lopsaka | aNEKTPOHHbIN obpas
3aaBneHuns 0 | opopmMmnieHns, Bblgaum un obmeHa cBuAeTeNbCTBaA O | AOKYMEHTa
npegocTaBneHnm npenocTaBfieHMM BPEMEHHOro ybexuuia Ha TeppuTopum
BpemMeHHoro ybexuuia Ha | Poccuickon denepauyunm " dopm AOKYMEHTOB,
Tepputopun Poccuinckon | BblgaBaeMblX WHOCTPAHHbIM rpaxgaHaMm u nvuam 6e3
depnepaumm rpaxkgaHctea, obpaTMBWMMCA 32  NpedocTaBreHnem
BpeMEHHOro ybexuwia Ha Tepputopun Poccunckon
depepaymm»
CBnoeTenbCcTBO o | dopma 6GnaHka yTBepxaeHa npukasom MBL Poccunm ot | MNpenoctasnsercs
npegocTaBfeHnn 28.09.2017 Ne 741 «O6 ytBepxaeHun [lopsaka | aNeKTPOHHbIN obpas
BpEMEHHOro ybexuuia Ha | oopMneHns, Bblgaum u obmeHa CBUMAOETENbCTBA O | AOKYMEHTA
Tepputopun Poccunckon | npeaocTaBneHnn BPEMEHHONO ybexuua Ha Tepputopum
depepauunm Poccuinckon depepaumm " dopm AOKYMEHTOB,
BblJaBaeMbIX WHOCTPaHHbIM rpaxgaHam wu nuuam 6e3
rpaxgaHctea, obpatMBwMMca 3@  NpefocTaBfeHneM
BpeEMEHHOro ybexuwia Ha Tepputopun Poccunckon
depepaymm»
CnpaBka o0 npuHATUM K | Popma yTBepxaeHa npukazom MB[ Poccum ot 09.11.2017 | NpepoctasnseTtcs
pacCcMOTPEHUIO Ne 846 «O6 ytBepxaeHun  AOMUHUCTPATUBHOIO | SNEKTPOHHbIV obpas
3agBneHns o Bblgade | pernameHta MuHuctepctBa BHYTPEHHUX Aeni POCCUNCKOM | AOKYMEHTa




1 2 3 4

BMOa Ha xutenbcTtBo | Pegepaumm No NpegocTaBneHnto rocygapCTBEHHON yCnyru

(npoaneHnn BuOa Ha | MO Bbldaye WHOCTPaHHbIM rpaxgaHam wn nvuam  6es

XUTEnNbCTBO) rpaXxgaHcTBa Buaa Ha XUTenbCcTBO B Poccuinckon

degepaummn»

[oKyMeHT, [loBepeHHOCTb [oBepeHHOCTb JoMmkHa BbITb odhopmneHa B cooTBeTcTBUM | [pepocTaBnaeTcA
noaTBEpPXXAatoLL c TpeboBaHNAMU 3aKkoHoAaTenbLCcTBa Poccunnckon | anekTpoHHbLIN obpas
WA NOSTHOMOYUSA depnepaummn, B ToM uucrnie cr. 185, 185.1 [paxgaHCKOro | AOKyMeHTa
npeacraBuTens kKogekca Poccunckon degepaummn
3aasutens
[loKymeHT, [loKyMeHT, [oKyMeHT odhopMnsieTcsi B COOTBETCTBUM C TpeboBaHuamu, | MNpegocraBnsaeTcs
nogTeepXxaarwoll, | NoaTBEpPXA4AtoLWUN NpaBo | yCTaHOBNEHHbIMMU 3aKoHOAaTeNbCTBOM Poccuickon | anekTpOHHbIN obpas
MW npaBoO Ha|Ha Mepy counanbHon | Pegepauunm OOKYyMeHTa
mMepy noaaepXkn
coumarnbHom
noanepXXkn (B
cny4vae ero
OTCYTCTBUSA B
pacnopsXeHun
OopraHoB BfacTy,
OopraHoB
MECTHOrO
camoynpasneHu
A nnu
opraHmsayun)
Ceupgetenbcteo | CBnaeTenbCTBO o | JokymeHT odopmnisieTcsa B cooTBeTcTBUN ¢ PepepanbHbiM | [pegoctasnseTtcs
o} POXOEHUN | pOXXAEHUN pebeHka 3akoHOM oT 15.11.1997 Ne 143-03 «O6 akTax | aNEeKTPOHHbIN obpas
pebeHka rpaXgaHCKoro COCTosiHUA», Npukazom MuHiocta Poccun oT | foKkyMeHTa

13.08.2018 Ne 167 «O6 yTtBepxaeHun dopm 6GnaHKoB
CBMAOETENbCTB O [OCYAApCTBEHHOM perncTpaumm akTtoB
rpaxgaHckoro coctosiHus u [paBun 3anornHeHus opm
OnaHKoB CBMAETENbCTB O rOCYyAapCTBEHHOW perncrpaumm
aKTOB rpaXxAaHCKOro COCTOAHUS»




1 2 | 3 4
[oKyMeHTbI, 3anpalmBaemble B nopsgke MexsegoMCTBEHHOIo MHAOPMaLMOHHOIO B3aMMoLgencTBns

CeepeHus, CeepeHus, [okymeHT ochopmnseTca B COOTBETCTBUU c | NpepocrtasnseTcs
noATBEpPXAatloLWM | NOATBEPXAAWME MeCTO | TpebOoBaHUAMKM,  YCTAHOBMEHHLIMM  3aKOHOOATENIbCTBOM | SNEKTPOHHbIV obpas
e MeCTO | XutenbctBa pebeHka Ha | Poccuiickon ®egepauum OOKyMeHTa
Xntenbcrea Tepputopun MockoBcKom
pebeHka Ha | obnactn
TeppuTopun
MockoBckou
obnactu
[loKyMeHTHblI, [1OKyMeHTBbI, [lokymeHT ochopmnsieTca B COOTBETCTBUU c | NpepocrtasnseTcs
nogTeepXxaatwLu | noaTeepXxgatowme npaso | TpeboBaHNAMM,  YCTAHOBMEHHbIMM  3aKOHOOATENbCTBOM | SNEKTPOHHbLIN obpas
€ NnpaBo Ha Mepy | HA Mepy counanbHon | Poccunckon depepaumm OOKYyMeHTa
couunanbHomu nogaepXkn (B crniydae umx
noaaep>KKu (B | HaxOXaeHus B
cnyyae NX | pacnopsikeHum opraHoB
HaxoXgeHus B | BNacTy, opraHos
pacrnopsikeHnn MECTHOrO
OpraHoB BfiacTu, | caMoynpaBneHus nnu
opraHoB opraHusauun)
MECTHOro
camoynpasneHu
A nnu

opraHusauun)




MpunoxeHwne 6

K AOMWHUCTPATUBHOMY perfnameHTy,
NpeaocTaBneHns  MyHMLMNAnIbHON
ycnyrm  «OpraHmsauma  oTAbixa
AeTen B KAHUKYNAPHOE BPEMSI»

dopma pelleHuns ob oTkase B NpMemMe JOKYMEHTOB, HEOOX0aUMbIX ANA NpeaocTaBneHns
MyHuumMnanbHoM ycnyru
(OhbopmnsieTca Ha opmumansHoOM 6naHke AgMUHUCTPaUmmn)

Komy:

(dbamunus, nms, oT4ecTBO PU3NYECKOro
nmua)

PELLEHNE
06 oTkase B npuemMe JOKYMEHTOB,
HeobxoauMbIx Ansa npegocTaBneHns MyHuuMnansHOW ycnyru
«OpraHusaums oTAabixa AeTel B KaHUKYNSApPHOE BpeMsi»

B npveme QoKkymeHTOB, HeobxoauMMbIX Ans nNpeaocTaBneHnss MyHuumMnanbHoOW ycryru
«OpraHmsauuss oTablxa OeTel B KaHWKYNsipHoe Bpemsi», Bam oTkazaHO no crneaylowum

OCHOBaHUAM:
Ne HanmeHoBaHMe ocHoOBaHUA Ons PasbsacHeHue npnymH OTKasa B npueme
NyHKTa OTKasa B COOTBETCTBUN C
AOMWHUCTPATUBHbLIM pernaMmeHToM
1 2 3
12.1.1. | ObpaweHne 3a npegocTaBfneHneM | YkasaTb KakoM oOpraH Bnactu, opraH
nHon MyHMuunanbHOW ycnyrm MECTHOro camoyrnpasfneHna npegocrasnseT
ycnyry, ykasaTb uHGOpMauuMio O MecTe
HaxoXa4eHuu
12.1.2. | 3aaButenem npeacTtaBneH HEMomHbIM | Ykasatb ncyepnbiBaloLLmin nepeyeHb
KOMMNMEKT JOKYMEHTOB, HEOOXOAUMbBIX | JOKYMEHTOB HenpeaCcTaBNeHHbIN
ans npegocTtasrnieHus | 3aaBuTenem
MyHuumnansHom ycnyrm
12.1.3. | JOKyMeHTHl, HeobXxoanmMble ansa | YkasaTb ncyepnbiBaloLLmin nepeyeHb
npegocTaBneHus MyHuUMNAnNbHOW | LOKYMEHTOB, YTPaTUBLUUX CUITY
yCryru yTpaTunu cuny
12.1.4. | JokyMeHTbl cogepXaT MoAYUCTKM WU | YKasaTb ncyepnbIBatoLLNN nepeveHb
NcrpasreHnsa TekCTa, He 3aBepPeHHble | JOKYMEHTOB, COAepXXalux MOAYUCTKN W
B nopsigke, YCTAHOBIIEHHOM | UCMPABMNEHUST TEKCTa, He 3aBepeHHble B
3aKoHoOaTerbCTBOM Poccunckon | nopsigke, YCTaHOBIIEHHOM
depepauunm 3aKoHOAAaTENbCTBOM Poccunckon
depepaumm
12.1.5. | JokyMeHTbl cogepxaT noBpexaeHus, | YkasaTtb ncyepnbIBatoLLNN nepeveHb

Hannyne KOTOpPbIX He MO3BONSET B
NOJSTHOM obbeme Ncnonb3oBaTtb
NHd OPMaLNIO n cBefeHud,
cogepxawmecs B [OOKYMEHTax Aans

[IOKYMEHTOB, COAlepKaLlnxX NOBPeXaeHus
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npenocTraBneHns MyHuumnnansHom
ycnyru

12.1.6.

HekoppekTHoe 3anosniHeHune
obsizatenbHblx nonen B hopme
MHTepakTuBHoro 3anpoca Ha PIry

YkaszaTtb nons 3anpoca, He 3anoSfIHEHHbIE
3agButenem nuMbo 3anofiHEHHble He B
nonHom obbeme, nMBO C HapyleHueMm
TpeboBaHUn yCTaHOBMEHHbLIMMU
AOMWHUCTPATUBHBLIM PErNaMmeHToOM

12.1.8.

Mogaya 3anpoca M UHbIX JOKYMEHTOB
B 3IEKTPOHHOM dhopmMme, NOAMNNCAHHbBIX
c NCNONb30BaHNEM al, He
npuHagnexawen 3asBuTento  Unu
npegcraBuTento 3aaBUTens

[ononHUTenbLHO MHopMUpyemM:

(ykasbiBaeTcst MHbopmaums, Heobxoanmas ans ycTpaHeHUs NpUYnH oTkasa B npueme
[IOKYMEHTOB, HEOOX0AUMbIX Ans npegocTasneHns MyHMuunansHoM ycnyru, a Takke nHas
AONONHUTENbHAs MHOPMAaLMSA NPU HaNU4MK)

(yI'IOJ'IHOMOLIeHHOG OOJPKHOCTHOE Nnnuo

AoMUHUCTPaUUK)

(moanuck, hamunus, nHMUmMans)

« » 20 .




MpunoxeHwne 7

K  AOMWUHUCTPATUBHOMY  pernameHTy,
npegocTaBneHuns MYHUUMNANbHOM
ycnyrn «OpraHnsaums otabixa geten B
KaHWKYIsipHOe BpeMsi»

[MepeyeHb 1 cogepxaHne agMUHUCTPATUBHBIX JENCTBUA, COCTaBNAKOLWUX agMUHUCTPaTUBHbIE NpoLeaypbl
|. CueHapun npegoctaBneHns MyHuuyunansHomn ycnyr nocpeacteom PITY

1. MNMopsiAoK BbINOMHEHNA agMUHUCTPATUBHBLIX AENCTBUIA Npy obpaweHun 3assutens nocpencrsom Py

1. Mpuem n pernctpaumsa 3anpoca 1 4OKYMEHTOB, HEOOXOAUMbIX Ansi NpegocTaBnenHnss MyHMuunansHOn ycnyrm

MecTo AOMWHUCTPATUBH CpegHun TpyaoeMKoCTb Kputepuv npnHAaTns CopepxaHue gencTeus, ceeeHns o
BbINOSTHEHUSA ble AeNCTBUS CpOK peLleHnn AOJPKHOCTHOM Nuue, OTBETCTBEHHOM 3a
npoueaypbl/ BbIMOSTHEHM BbINOSIHEHNE agMUHUCTPATUBHOIO AENCTBUS,
nucnonb3syema S pes3ynbTaT agMUHUCTPATMBHOIO AENCTBUA U

aunC nopsgok ero nepegayun, cnocob gukcauymm

pesynbTarta
1 2 3 4 5 6
PMry/BumcC/ Mprem n|1 pabouunn | 15 MuHyT CooTBeTCcTBME 3anpoc M npunaraemble  OOKYMEHTbI
AOMuHUCTpaL | NpegBapuTenbHas | AeHb npeacTaBneHHbIX nocTynaiT B WHTErpMpoBaHHyto ¢ PIITY
ns npoBepka 3aaBsutenem BUC.
AOKYMEHTOB AOKYMEHTOB Pesynbtatom agMMHUCTPATUBHOIO OENCTBUS
TpeboBaHusAM, aBnseTca npuem 3anpoca.
YyCTaHOBMEHHbIM Pesynbtat dukcupyeTca B 3NEKTPOHHOM
3aKoHOOaTesIbCTBOM dopme B BUC AgMmunHmncTpaumm
Poccuiickon
depepaumm, B TOM
yucne

AOMVHUCTPATUBHBIM
perrnameHToMm




1 2 4 5 6
AgmnHnctpal | Nposepka 10 MUHYT CooTBeTcTBME MpenctaBneHHble OOKYMEHTbl NPOBEPSHTCA
na/BUC KOMMNEKTHOCTU npeacTaBneHHbIX Ha COOTBETCTBME MNEPEYHI0 [JOKYMEHTOB,
AOKYMEHTOB no 3agasutenem HeobxoaMMbIX ans npegocTasBfeHuns
nepeyHto AOKYMEHTOB MyHuumMnansbHoOM ycnyru.
AOKYMEHTOB, TpeboBaHNAM, B cny4yae OTCYTCTBUSA Kakoro-nnbo
HeobxoaMMbIX AN yCTaHOBMEHHbIM AOKYMeHTa, nojnexawiero npeacraBneHuto
KOHKPETHOro 3aKoHOAaTeNbLCTBOM 3agasuTtenem, AOJDKHOCTHBIM nuuom
pesynbTaTta Poccuinckon AOMUHUCTpaumd, dopmMmmpyeTca pelleHne ob
npegocTaBneHus depepaumm, B TOM | OTKase B NpuemMe AOKYMEHTOB.
MyHuumnansHon yucne PeweHne o6 oTkase B npuveme OOKYMEHTOB
ycnyrm AOMUHUCTPATUBHBLIM nognucbiBaeTcs ar YNOSTHOMOYEHHOIO
pernameHTom AOIMKHOCTHOrO nuua AAMWHUCTpPaUUM U He
Pernctpauus 30 MUHYT CooTBeTcTBME nosgHee  cnegywouwero  paboyero  gHA
3anpoca nnéo npeacTaBneHHbIX HanpasnseTca  3assutento B JIMYHbBIN
oTKa3 B 3agasutenem kabuHeT Ha PIITY.
perncTpaumm AOKYMEHTOB B cnyyae oTCcyTCTBMS OCHOBaHWN AN OTKasa
3anpoca TpeboBaHnAM, B npuemMe [JOKYMEHTOB, HeobOXoauMblxX Ond
YyCTaHOBMEHHbIM npegocTtasneHna MyHuUMNanbHON ycnyru,
3aKkoHOOaTeNbCTBOM 3anpoc perucTpupyeTcs B BUC
Poccunckon ALOMUHUCTpaUunu, o] yem 3aaButenb
depepaumm, B TOM | yBegomnseTcs B JlInuHom kabuHete Ha PIITY.
yucne PesynbTtatamu aAMWHNCTPaTUBHOIO

ALMVHUCTPATUBHBIM
perrnameHToMm

AENCTBUSA ABMAKTCA pernctpauma 3anpoca o
npegoctasneHnn  MyHuumMnanbHOW  ycnyrm
nnbo OTKa3 B ero perucrpaumu.

PesynbtaT uKcupyeTca B  3NeKTPOHHOM
dopme B BUC AgmMmHuUCTpaumn, a Takke Ha
PITY




2. dopmMupoBaH1e 1 HanpaBreHne MexXBeA0OMCTBEHHbIX MHPOPMALIMOHHLIX 3aMpPOCoB
B OpraHbl (opraHusaumm), y4acTByroLime B npeaoctaBneHnn MyHuumnansHom yenyrm

MecTo AoMunHucTpatmeHbl | CpegHun Tpynoemk Kputepun CopepxaHue gencTeus, ceeeHnsa 0 JOMKHOCTHOM
BbINOJSTHEHUSA e [enCTBuA CpOK OCTb NPUHATUS nvue, OTBETCTBEHHOM 3a BbIMOMHEHME
npoueaypbl/n BbIMOSTHEHN peLeHnn aZiMVUHUCTPATUBHOIO OENCTBUA, pe3ynbTaT
crnonb3yemas S aAMWHNCTPaTUBHOIO AENCTBUSA U NOPSO0K ero

nC nepegayum, cnocob ukcaumm pesynotarta
1 2 3 4 5 6
AgmnHnctpady | Onpegenexve 1 pabouumn | 15 muHyT | Hannune B | JormkHOCTHOE nNuuo AgMUHUCTpaunn dopMupyeT u
na /BNC cocTaBa AeHb nepeyHe HanpaBnseT MeXBeLOMCTBEHHbIN MH(POPMALMOHHbLIN
AOKYMEHTOB, AOKYMEHTOB, 3anpoc, ecnv OTCYTCTBYIOT crneyowmne OKYMEHTbI U
noanexamx HeobXxoaMMbIX ANS | OHU HeobxoanMbl ans npegocTaBneHns
3anpocy y npegocTaBneHus MyHuumMnansHon ycnyru:
deaepanbHbIX MyHuumnansHon 1) cBegeHui, noaTBepXaaroLWmnx MECTO XUTEeNbCTBa
opraHoB ycnyru, pebeHka Ha Tepputopum MockoBckon obnacTtu
NCNOSTHUTENbHOWN OOKYMEHTOB, (TmaBHOe ynpaBrieHWe Mo BoNpocaMm Murpauuu
BnacTu, NHBIX HaxoadaLWmxcs B | MnHuctepctBa  BHYTpeHHUX gen  Poccunckon
OpraHoB  BnacTu, pacnopskeHun y | Pegepaunn);
OpraHoB MeCTHOro deaeparnbHbIX 2) OOKYMeHTbl, nogTreepxjalrowme npaBo Ha Mepy
camoynpasneHus, OpraHoB coumanbHON NoaaepXkn (B crnyyae nx HaxoxneHus B
HanpasrieHve NCMNONHUTESTbHON pacrnopshkKeHUN OpraHoB BnacTu, OpraHoB MECTHOro
3anpoca BnacTu, WHbIX | CamoynpaBfeHnsa Unn opraHmnsaummn).
opraHoB Bnactu, | B BUC npoctaBnsieTca oTmMeTka O HeobxoammocTu
OpraHoB MECTHOrO | OCYyLLEeCTBNEHNS 3anpoca OOKyMeHTa y
camoynpasneHus | doegepasnibHOro opraHa WCNOSTHUTENBHOW BRnactn wu

HanpasnseTcd MEeXBEeAOMCTBEHHbIN
MHPOPMALMOHHbLIN 3anpoc.

Pesynbtatom aAMUHUCTPATUBHOIO Aencreus
ABnseTca HanpasrieHve MeXBeJOMCTBEHHOIO

MHopMaLUMOHHOro 3anpoca.

Pesynbtat dukcupyeTcss B 3reKTPOHHOW dhopMe B
cucteme MeXBEeJOMCTBEHHOIO 3MEKTPOHHOIO
B3aUMOEeNCTBUS




1 2 3 4 5 6
KoHTponb 1 paboumnn Hanu4une B | [MpoBepka NoCTynneHus oTeeTa Ha
npegocTraBneHus AeHb (5 nepeyHe MeXBeJOMCTBEHHbIE HPOPMALNOHHbIE 3anpochl.
pesynbTaTta paboumx OOKYMEHTOB, Pesynbtatom alMUHUCTPATUBHOIO AencTeus
3arnpoca AHeNn) HeobxoaMMbIX ONS | ABNAETCA NoslydYeHne oTBeTa Ha MeXBEeAOMCTBEHHbIV
npegocTaBneHus MHOPMALNOHHBIN 3anpoc.
MyHuumnansHom PesynbTaT dukcupyeTca B 3MEKTPOHHOM dopme B
ycnyru, cucteme MeXBeJOMCTBEHHOIO 3MIEKTPOHHOIo
OOKYMEHTOB, B3anMOencTBus
HaxoadaLWmxcs B
pacrnopseHun y
opraHoB u (unu)
opraHusaummn
3. PaccmoTpeHue JOKYMEHTOB N NPUHATUE peLleHnsa O NOoLroToBKe pesynbrarta
npegoctasneHss MyH1MumnaneHom ycnyru
MecTto AomnuncTtp | CpegH | Tpyoo | KpuTepuum npuHATUS CopepxxaHne gencrTeus, cBegeHNsa o AOSMKHOCTHOM nuue,
BbIMOMNHEHUSA aTuBHblE nn €MKOCT peLeHnn OTBETCTBEHHOM 3a BbINONIHEHME aAMUHUCTPATUBHOIO AENCTBUS,
npoueaypbl/n | OencTeua CPOK b pesynbTaT agMUHUCTPATUBHOIO AENCTBUS U NOPSLAOK ero
crnonb3yemasi BbIMoOn nepegayu, cnocob ukcaumm pesynotarta
nC HEeHUs
1 2 3 4 5 6
AomuHuctpay, | lNpoBepka OTtcytcTBKE unn | JomkHocTHOE Nuuo AQMUHMCTPaAUUM Ha OCHOBaHMM COBpaHHOro
na /IBUC OTCYTCTBUS HanMyne OCHOBaHWUA | KOMMNIEKTa OOKYMEHTOB, UCXOOS U3 KpuTepueB npefocTaBfeHus
nnum ans OoTKasa B | MyHUUMNanbHOM ycnyru, YCTaHOBMEHHbIX AOMWHUCTPATUBHbLIM
HanMuus npegocTaBneHum pernameHToM, onpegensder BO3MOXHOCTb  MpefocTaBneHus
OCHOBaHui MyHuumnansbHou MyHuumnansHon ycnyrn n popmupyeT B BUC npoekT pelueHnsa o
Ana oTkasa ycrnyrm B | npegocTtasneHun MyHuumnaneHonm ycnyrm mnm o6 oTkase B ee
B COOTBETCTBUU C | NnpegocTaBneHnu.
npegocTas/ 3aKkoHogaTenbLCcTBOM | Pe3ynbTaTtom afMWUHUCTPATUBHOTO AencTBus aBnseTcs
eHun Poccunckon YCTaHOBMEHNE HaNMMynsa UM OTCYTCTBUSA OCHOBaHUM ANs OoTKasa B
MyHuumnan dbepepaumm, B TOM | NnpegocTaBneH MyHuUMNanbHOW YCIyrn, NpPUHATUE peLLeHne O
bHOW yCnyru yucne npegocrtaBneHnn MyHuumnansHon ycnyrm unm ob oTKase B ee




1 2 3 4 5 6
ALMVHUCTPATUBHLIM | NPEAOCTaBNEHUN.
pernameHToMm PesynbtaT cukcupyeTca B Buae NPOeKTa  pelleHust o

npegocTtaBneHun MyHuumnansHON ycnyrm

4. MpuHATHE pelueHna o npegoctasneHun (06 otkase B npegoCTaBneHnn)
MyHuuunanbsHoM ycnyrn n ocopMneHne pesynbtarta npegocrasneHms MyHuumnanbHoOmM ycnyrm

MecTo AOMWHUCTPATUBHDI CpefgHun TpynoemkocT Kputepumn CopepxaHue gencTend, cBegeHns o
BbINONHEHUS e nencreus CpOK b NPUHATUSA JOIMKHOCTHOM nunLe, OTBETCTBEHHOM 3a
npoueaypbl/n BbINONHEHUS peLleHnin BbIMNOSIHEHNE aAMUHUCTPATMUBHOIO AENCTBUS,
cnonb3yemasi pesynbTaTt agMUHUCTPATMBHOIO AENCTBUS U

nc nopsiAoK ero nepegayun, cnocod ukcaumnm
peaynbrarta
1 2 3 4 5 6
AomuHucTpay, | PaccmoTpeHue 2 pabounx CooTtBeTcTBUE YnonHomMo4eHHoe JOIMKHOCTHOE nmuo
na/BUC npoeKkTa peleHns OHS npoekta peweHns | AOQMUHUCTpauumn paccmaTtpuBaeT NpoekKT
TpeboBaHNAM peLueHns Ha npegmeT COOTBETCTBUS
3akoHogartenbcTBa | TpeboBaHMssM AOMUHUCTPATUMBHOIO perfameHTa,
Poccuimnckom NOJIHOTHI " KadecTtBa npegocTaBneHns
depepaumu, B ToM | MyHuumnansHOW ycnyrn, a Takke ocylecTernseT
yucne KOHTPOSb CpOKOB npenocTaBneHus
AoMnHucTpatMBHO | MyHuuunaneHon ycnyru. lognucbiBaeT MNpoekT

MYy perfiameHTy

peweHna O npegocTtasneHnn MyHuuMnanbHoOm
ycnyrm mnu o6 oTkase B ee NpefocTaBrieHun C
NCMonb30BaHMEM 3NIEKTPOHHOM nognucy B BUC u
HanpasnsaeT AOJMKHOCTHOMY nmugy
AOMUHUCTPaUUM ONS HanpaBfeHus pesynbTaTta
npeaocTaBneHus MyHuumMnansHown ycnyru
3aasutento.

PesynbtatoMm agMUHUCTPATUBHOIO  OENCTBUS
SABNAETCA YTBEPXOAEHMe W nognucaHwe, B TOM
4Ynucrne 9JneKTPOHHOW MNOAMNUCHID, PEeLIeHUa o
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npegocrtaBneHnn MyHuumMnanbHOM YyCryrm unu
OTKa3 B ee npefocTaBieHnu.
Pesynbtatr dwukcnpyetca B BuAE peLLUEHUs O
npegocraBneHnm MyHuumnansHom ycnyrm nnm o6
OTKase B ee NpefocTaBneHnn

5. Bblgaya pesynbTtaTa npegoctaeneHns MyHuumnansHom ycnyrm 3asiBuTernto

MecTo AOMWHUCTPATUBHDI CpefgHun TpynoemkocT | Kputepuu npuHATUS CopepxaHue gencTeus, ceeieHns o
BbINOJSTHEHUSA e [enCcTBuS CpOK b peLLeHnn AOJPKHOCTHOM Nuue, OTBETCTBEHHOM 3a
npoueaypbl/n BbIMONHEHUS BbIMOMIHEHNE aAMUHUCTPATUBHOIO OENCTBUA,
crnonb3yemas pes3ynbTaT agMUHUCTPATMBHOIO AENCTBUA U

nc NnopsiAoK ero nepegayun, cnocod ukcaumm
pesynbTata

BUC/PTITY HanpaBsneHue 1 pabouni CooTBeTcTBME [ormkHocTHoe nnuo AOMUHUCTpaummn
pesynbTata AeHb npoekTa pelleHns | HanpaBnseT  pesynbTaT  NpefocTaBneHns
npegocTasfieHns TpeboBaHNAM MyHuuMnansHom ycnyru B dopme
MyHuuunansHom 3aKoHoaaTenbCcTBa 9NIeKTPOHHOrO  [AOKYMEHTa,  MOAMUCAHHOro
ycnyrn 3aaBuTento Poccunckon 9NEKTPOHHOM MOAMUCHIO  YNOSTHOMOYEHHOIO
depepaumm, B TOM | JOIDKHOCTHOrO  nvua  AgMuHUCTpaumm B

yucne JInyHbIn kKabuHeT Ha PIITY.
AOMUHUCTpPaTMBHOMY | 3adBUTENb  YBEAOMMSETCHS O  MOfyYeHun
perrnameHTy pesynbTaTta npegocTaBneHuns

MyHuumnansHon ycnyrn B JInyHom kabuHeTte
Ha PITY.

PesynbTtar dukcmpyeTca B BUC
AgmuHucTpauuu, JinyHom kabuHete Ha PIITY




