AOMVWHNCTPALNA TOPOACKOIO OKPYTA KOPOIJIEB
MOCKOBCKOW OBJ/IACTU

MOCTAHOBJIEHWE
ot« 30» 20JOX. Ne

O6 yTBepsiefieHUM AAMUHUCTPATUBHOIO pernaMeHTa
Mo NpeAoCcTaBNeHNI0 MyHULUMUNANbHON YCNyru «Bbljaya pelleHns o nepeBoje
YKMI0r0 NMOMELLLEHNS B HEXW/I0€e MOMELLLEHWNE NN HEXW/IOr0 MOMELLLeHUS
B XXW/10€ MOMeLlleHe B MHOTOKBAPTMPHOM A0Me»

B cootBetcTBMM ¢ XKunuwHbiMm  Kogekcom Poccuitickoin  depepaumu,
defepasibHbiM  3aKOHOM «O6 opraHusauuy MpeaocTaB/ieHUs TrOCYAapCTBEHHbIX
N MYHUUMMANIbHBIX YCYr», PYKOBOACTBYACh PefepanbHbiM 3aKOHOM «O6 06Lmnx
MPMHUMNAax opraHM3aumm MecTHOro camoynpasneHusi B Poccuninickoin ®epepauunm,
YcTaBom ropoackoro okpyra Koponés MoCKOBCKOW 06n1acTu,

MOCTAHOBNAIO:

1  YTtBepautTb AAMWHUCTPATUBHbLIA PEernameHT no npeaocTaB/EHMIO
MYHUUMNANbHOW ycnyrn «Bblfaya pelleHMss O NepeBOfe XXUIOro MOMeLeHNs
B HEXWN0e TMOMeLLeHNe WAN HEeXWNoro MnOMELLEHNA B >XWN0e MNOoMeLleHne
B MHOTOKBapTUPHOM foMe» (NPUIoXeHue).

2. [pu3Hatb yTpaTMBWIWMWU CWAY MOCTAHOBMEHUS  AAMUHUCTPaLUM
ropofAckoro okpyra Koponés MockoBckoit o6nactm ot 28.03.2018 Ne 371-MA
«O6  yTBepXAeHUM  AAMUHUCTPATMBHOIO  pernaMeHTa  npeaocTaB/ieHUs
MYHUUMNAIbHON YCYyrn MO Bblfaye pelleHus O MepeBOAe >KWUI0ro MNoMeLLeHns
B HEXW0e TMOMeLLeHNe WX HEXWUNIOoro TMOMELLEHNS B XKWUI0E MOMELLEHMEY,
oT 04.07.2018 Ne 769-MA «O BHeceHUM W3MeHeHWUI B AAMWHUCTPaTUBHbI
pernameHT Mo nNpeAoCTaB/NEHMIO MYHUUMNANbHOW YCAYrn MO Bblgavye peLleHns
O MNEepeBOAE I>KWNOro MNOMELLEHNA B HEXWI0e TMOMeLLeHne WA  HEXWIoro
MOMELLEHNS B >KWIOE  MOMeLleHNe,  YTBEPXKAEHHbIA  MOCTaHOB/EHUEM
AIMUHUCTpaLMK ropofickoro okpyra Koponées Mockosckoi o6nactu ot 28.03.2018
No 371-MA», oT 12.12.2018 No 1389-NMA «O BHECEHUN W3MEHEHUN
B AAMMUHUCTPATUBHbIA pernameHT Mo MNpPeAocTaB/ieHU0 MYHULMMNaNbLHOR yCnyru
Mo BblJaye peLLeHnsa 0 NepeBOAe XXWUI0ro NMOMELLEHNSA B HEXW/I0E MOMELLEHNE UK
HEXWNOro MNOMELLEHUSA B XXW/I0e MOMELLEHNe, YTBEPXXAEHHbIA MNOCTAHOB/IEHWEM
ALMUHUCTpaUMmM  ropogckoro  okpyra Koponés  MOCKOBCKOW — 06nactu
0T 28.03.2018 Ne 371-IMAx.
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3. Ony6nMKoBaTh HaCTOALLEe MOCTAaHOB/IEHWEe B OULMATIBHOM TOPOLCKOM
MeyaTHOM M3[aHMK, Pa3MecTUTb ero Ha MHMOPMaLMOHHOM carTe ALMUHUCTPaLUK
ropogckoro okpyra Koponés MockoBckoi o6nactm «Haykorpag Koponée»
(www.korolev.ru).

4. YNpaBneHNo NHPOPMaLMOHHOW NOANTUKN U COLMaNTbHBIX KOMMYHUKaLWI
AQMUHUCTpauMM  ropoackoro  okpyra  Koponés  MOCKOBCKOW — 06/1acTu
(Macnosa E.A.) obecneyunTb BbINO/IHEHME MYHKTA 3 HACTOALLEr0 NMOCTAHOBNEHUS.

5. KOHTpoNb 3a BbINO/IHEHMEM HACTOALLEro MNOCTaHOBNEHUA BO3NOXUTb
Ha 3amecTuTena rnasbl AAMUHUCTPALMW TOPOACKOrO OKpyra - HayalbHUKa
ynpasneHusa rpagoctpouTenscTea BaHoBa C.B.

[TnaBa ropofck) A.H. XoablpeB


http://www.korolev.ru
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. O6Lwme nNonoxeHns

1. MpegmeT perynnposaHusa AGDMUHUCTPATUBHOIO pernaMeHTa

1.1. AAMUHUCTPATUBHbIA pernameHT perynupyet OTHOLLeHus,
BO3HMKalOWMe B CBA3M C MNpefoCTaB/eHNEM MYyHUUUNaIbLHON ycnyrn «Bblgava
PEeLLEHNA O MEePEBOE XKUIOr0 NMOMELLEHUA B HEXW/0E MOMELLEeHNE WU HEXWIOoro
MOMELLEHNA B >KWI0e TMOMELWeHNe B MHOIOKBapTMPHOM [oMe» (fanee -
MyHuuMnanbHasa —ycnyra) ALMUWHUCTpauMend TOpoACKOro okpyra Koponés
MoCKOBCKOM 06nactu (ganee - AgMUHUCTpaums).

1.2.  AOMUHUCTPATUBHBbIA pernameHT yCTaHaBNMBaeT CTaHAapT
NpefoCcTaBNeHNS MYHMULMNANbHON YCNyrn, coCTas, MOC/efoBaTeNbHOCTb U CPOKU
BbINO/IHEHNA aAMWUHUCTPATUBHbLIX Npoueayp No npefocTaB/IeHNIO MYyHULMMNaNbHOM
ycnyru, TpeboBaHUA K MOPSAAKY WX BbINOMHEHUS, B TOM 4uCle OCOBEHHOCTU
BbIMO/IHEHNA afMWUHUCTPATUBHLIX MpoLeayp B 3MEKTPOHHOM (opme, a Takxe
0CO6EHHOCTH BbINO/IHEHNA aAMUHUCTPATUBHbIX npoueayp
B MHOFO)YHKUMOHaNbHbIX  LEHTpax  MPefoCTaB/eHUA  TOCYAapCTBEHHbIX
W MyHUUMNanbHbIX ycnyr B MockoBckoi ob6nactu (manee - ML), dopmbl
KOHTpONA 3a  MpeAoCTaB/eHWeM  MYHUUMNANbHOW  yCcnyrn,  [ocyfebHbIi
(BHECYfeOHbIN) MopALOK 00XanoBaHUA pelleHnin 1 aeidcTeuidi  (6e34encTens)
ALMUHUCTPaLUK, LO/MKHOCTHBIX UL, AAMUHUCTPaUuK, paboTHMKOB M®LI.

1.3. OCHOBHblE TEPMUHbLI W OMpeAeneHns, UCMonb3yemble B HaCTOSALLEM
ALMWUHUCTPATUBHOM pernamMeHTe:

ENC OY - EpuHad uHgpopmMaLMoHHas cuctema oKasaHWa rocyaapCTBEHHbIX
M MyHUUMNaNbHbIX ycnyr MOCKOBCKO 06/1acTu, ucnonb3dyemas AgMuUHUCTpaumen
AN18 npefocTasneHns MyHUUMNanbHOW ycnyru;

ECUNA - (efepasbHas rocyaapCTBeHHas MHMOPMaLMOHHAA cucTema
«EfnHas cuctema unaeHTUUKaUMM U ayTeHTUPUKALMM B  UH(PACTPYKTYpe,
obecrneymBatoLLieit NH(OPMaLNOHHO-TEXHOIOTNYeCKoe B3aMMOfenCcTBmE

NH(OPMaLMOHHbLIX CUCTEM, UCMOJb3YEMbIX ANA NPeAoCTaB/eHNsA rocyapCTBEHHbIX
M MyHULMNANbHBIX YCNYT B 3N1IEKTPOHHON (DOPME;

PIY - locypapcTBeHHas MH(OpMaLMOHHas cucteMa MOCKOBCKOM 061acTu
«PeecTp rocyaapCTBEHHbIX W MYHUUMNANbHbLIX Yycnyr (QpyHKUMiA) MOCKOBCKOW
0bnactu»;

PACY - rocyaapcTBeHHast MHMOPMaLMOHHAs CcucTeMa «PermoHanbHbIN
nopTan rocyaapCTBEHHbIX Y MyHULMNANbHBIX YCAYT (DYHKLNIA)».

1.4. OcTanbHble TEPMUHbI M ONpefeneHns, UCMOo/b3yemMble B HaCTOALLEM
AOMWHUCTPATUBHOM pernameHTe, YykasaHbl B [lpunoxeHun 1 K HacTodAlemy
AQMUHUCTPATUBHOMY pPEraMeHTy.

2. Jlvya, umeroLLme NpaBo Ha NnosayyeHre MyHMLMNanbHo! ycnyru

2.1. Jnuamu, MMeKLWMMI NpPaBo Ha MOMyYeHUe MYHULMNaNbHOW ycnyru,
SBNAOTCS  (PM3MYecCKMe  Nnua,  OpUaMYecKMe  Nnua,  MHAMBUMAYaNbHbIE
NpeAnpUHUMATENN BHE 3aBUCMMOCTM OT MecTa (DaKTUYeCKOro MPOXMBaHWUS WU
MOCTOSAHHOM  perucTpauun, 3aKOHHble  MPeAcTaBUTENM  ManoneTHero  WUau
HECOBEPLUEHHONETHErO /LU, SBASIOLUMECS COOCTBEHHMKAMM  NepeBOANMOro



XXUNOT0 WU HEXWUNOro MoMeLeHUss B MHOTOKBapTUPHOM [OME, PacrnosioXXeHHOro
Ha TeppuTopmn MOCKOBCKOI 0bnacTun (fanee - 3asBUTEND).
2.2. NHTepecbl  nd,  yKasaHHbIX B MNyHKTe 2.1  HacToAwero

ALMWHUCTPATUBHOIO  perfiamMeHTa, MOryT npeacTaBnATb WX YMNONHOMOYEHHbIE

B COOTBETCTBUWM C 3aKOHOAATeNbCTBOM Poccuiickoin defepauymm npeactaBuTens
(panee - npeacTtaBuTens 3asBuTend), obpatusBwmnecs B AAMWHUCTPALUIO

C 3aMpoCcoM O nepeBoe XWNOoro NOMELLEHNSA B HEXMN0e NOMELLLEHNE NN HEXWOTO
MOMELLLEHNA B XKWUN0€e MOMELLEHME B MHOTOKBApTMPHOM [OMe (fasnee - 3asB/ieHMeE,;
3asiBneHue 0 npefocTasieHnn MyHULMNANbHOW YCNyri).

3. TpeboBaHWSA K NOPSALKY MH(OPMUPOBAHUA O NMPefOCT aBleHUn
MyH/UMNanbHOM ycnyru
3.1. Ha o¢uynanbHom caiTe AAMUHWUCTpauun  (ganee -  cauT

AJMUHUCTPaLMK) B UH(OOPMALNOHHO-KOMMYHUKALMOHHON ceTn  «/HTepHeT»
(nanee - cetb VHTepHeT), B PI'Y u PIII'Y 0653aTe/ibHOMY pa3MeLLeHNIO MOAIEXUT
c/efytoLLan cnpasovHas MHpopMaLms:

3.2. Tlpuem 3assButens (npefctasutens  3asBuTenis) MO BOMpPOCY
npefocTaBneHns MyHUUMNaNbHOW YCIYrM  OCYLLEeCTBNAETCA B COOTBETCTBUM
C opraHun3aunoHHO-pacnopaanNTENbHbIM LOKYMEHTOM ALMUHUCTpaLMN,
OTBETCTBEHHOW 3a NpegocTaBneHne MyHULUNANLHOW yCayrin,

a) afipeca caiTa, a TaKxXe 3/1eKTPOHHON NoyTbl K (Mnn) hopMbl 06paTHOW
CBA3N AQMUHUCTPALNK, B CETU IHTEpHET.

0) CrpaBoYHbIe TenedoHbl CTPYKTYPHbIX nospasgeneHnia
AQMUHUCTPaAUUK, YyyacTBYIOWMX B MpefocTaBneHUn MyHULMNANLHOW YCNyru,
B TOM 4ymncne HoMmep TenepoHa aBTOMHMOPMATOPA;

B) MEeCTO  HaxoXpgeHuwsa 1 rpaguk  pabotbl  ALMUHUCTpaLUN,
ee CTPYKTYPHbIX NopasfeneHuid, npefocTasnaowmx MyHMUunanbHyo ycnyry;

3.3.  VHhopmuposaHue 3aaButens (npeactaBuTens 3ansuTens)
Mo Bonpocam npegocTaBneHns MyHULUNANLHOW YCYTW OCYLLEeCTBASETCA:

3.4. AAaMuHUCTpauma  obecrneuyMBaeT B YCTaHOB/IEHHOM  Mopsfake
pasMeLleHne 1 akTyanmsauuio CrnpaBoOYHOW WHGOpMauuMn B COOTBETCTBYHOLLEM
pasgene PIrY. WHdpopmauma o rpauke (pexume) pabotel ALMUHUCTPaLUN
N CTPYKTYPHbIX nofpasgeneHnsax ALMUHUCTpPaUMM YyKasaHa B [punoxeHun 2
K HacTosweMy ALMUHNCTPATUBHOMY pPErIaMeHTy.

a) NyTeM pasMeLleHns MHhopMaLmmn Ha caite AgMUHUCTpauuun, Py, PACY.

0) AO/HKHOCTHBLIM /INLOM CTPYKTYPHOrO nogpasfeneHns ALMUHUCTpaUUK,
OTBETCTBEHHOrO0  3a  MpefocTaBfieHne  MyHUUMNANbHOW  YCayru, npu
HernocpeAcTBeHHOM  obpaweHun  3adsutens  (npeactaButens  3adBUTENS)
B ALAMUHUCTpaLNIO;

B) nyTeM Ny6/MKauny NHPOPMaLMOHHbIX MaTepuanoB B CpeAcTBax MacCcoBOWA
NH(opmaLnn;

) nyTeM pasmelleHns 6powltop, BYKIeTOB U APYrMX MeyYaTHbIX MaTepunasios
B MOMeLleHMAX ALMUHUCTpauuMK, npefHasHayeHHbIX ANA npuema 3asaBUTENS
(npeactaBuTens  3asBUTENA), a TakKkKe WHbIX OpraHusauyuin - Bcex  hopm



COOCTBEHHOCTWU MO COMNacOBaHWIO C YKa3aHHbIMK OpraHv3auvamu, B TOM 4ucne
B M®PLI;

[) NocpescTBOM TeNe)OHHON 1 (haKCUMUIBHOWN CBS3W,;

€) NoCpPefCTBOM OTBETOB Ha MUCbMEHHbIE WM YCTHblE 0bpalleHus 3asBuUTeNs
(npefcTtaBuTens 3adBuUTeNs) MO  BOMPOCY nNpefocTaBfieHMs MyHUUMUNANbHON
yCcnyru.,

35. Ha PMry wu caite AAMUHWACTpauMu B UeNSX WHGPOPMUPOBaHUSA
3adsutens  (npepcrtasuTens  3asBWTENs) MO BOMpoOcaMm  NpefocTaBieHus
MyHUUMNaNLHOW yCnyru pa3MellaeTcs cnegyroLias nHpopmauums:

a) McuyepnbiBatOWUA N KOHKPETHBIN MepevyeHb LOKYMEHTOB, HEOO6XOAMMbIX
ANd  npefocTasBneHns MyHUUMNaNbHOW ycnyrn, TpeboBaHWA K  O(OPMIIEHUIO
yKa3aHHbIX [OKYMEHTOB, a TakKXe rMepevyeHb [OKYMEHTOB, KOTOpble 3asBuTESb
(npeactaBuTenb 3asBuUTENS) BNpaBe MNpeAcTaBUTb N0 CO6CTBEHHON MHULMATUBE;

0) nepeyeHb /1ML, UMEKOLLMX NPaBO Ha NonydeHre MyHUUUNANBHOW yCnyru;

B) CPOK npejocTaBfieHns MyHULMNaNbHON YCNyru;

r) pesynbTaTbl NpegocTaBneHns MyHUUMNANBLHON  yCcnyrn, Mopsgok
NpeacTaBfieHNs  AOKYMeHTa,  ABAIOLIErocd  pesynbTaToM  NpefoCTaB/ieHUs
MyHUUMNaNLHOW yCNyriu;

[) ucyepnbiBatoLWLUiA NepeyeHb OCHOBAHWIA NS MPUOCTAHOB/IEHWSA UM OTKa3a
B NpefocTasneHn MyHUUMNaNLHOW yCnyriu;

e) uHpopmaums o npaeBe Ha pgocyaebHoe (BHecyaebHoe) 06XkanoBaHue
necTenii  (6e3feicTBME) U PeLleHnin, NPUHATLIX (OCYLEeCTBNSAEMbIX) B XOfe
npefocTasneHns MyHUUUNANbHOWN yCNyru;

X) opmbl 3asBneHuid (yBeJOMNEHWUA, COOOLLEHWIA), MCNOoNb3yemble Mpu
npegocTasneHn MyHULMNaNbHOW YCyru.

3.6. WHdopmauna Ha PITY n cainlTe AQMUHUCTPaLMM O MOPSAKE U CPOKax
npefocTasneHns MyHUUUNaNbLHOW ycnyru npegocTasnseTca 6ecnnaTHo.

3.7. Ha caiite AODMUHUCTPaL MW LONOHUTENbHO PasMeLLatoTCs:

a) TMONHble HaMMeHOBaHWSA W MNOYTOBble agpeca ALMUHUCTpPaLMK,
HenocpeAcTBeHHO MpefocTaBnaowen MyHULMNanbHYO yenyry;

6) Homepa TeflepOHOB-aBTOMH(OPMATOPOB (NPU HaNN4YKUK), CNPaBOYHbIE
HOMepa Tene)oHoB CTPYKTYPHbIX noapasgeneHnia AQMUHUCTpaL MK,
HernocpeACTBEHHO NpefocTaBnsaloWwmMxX MyHULMNaNbHYO yCayry;

B) pexum paboTbl AAMUHUCTPALMN;

r rpauk pab6oTtbl NogpasgeneHns, HeMOCPeACTBEHHO MPeAOCTaBNSAOLLENO
MyHuUUNaN6HY0 YCnyry;

[) BbILEPXKW W3 HOPMATWMBHbLIX MPAaBOBbIX aKTOB, COAEPXKaliuX HOPMbl,
perynupyrowme  OeATeNlbHOCTb  AAMUHUCTpaunn no NpeaoCTaBNEHNIO
MyHMLMNaN6HOW yCnyru;

e) nepeyeHb NnL, UMEOLWMX NPaBo Ha nofyveHne MyHuLMNaNbHOM YCNyru;

X) opmbl 3asBneHuUin (yBeAOMEHUM, COOOLLEHWNI), MCNONb3yemble Mpu
npefocTaBneHMn  MyHuuuMnanbHOM  ycnyrn,  obpasubl U MHCTPYKUUK
Mo 3ano0JIHEHWIO;

3) nOpsAAOK WK CNocobbl NpeABapuTENbHOM 3anmMCU  Ha  MONYYeHUe
MyHUUMNaNbHOW YCNyri;



1) TEKCT HacToAWwero AAMUHUCTPATMBHOIO PernamMmeHTa C NpUIoXKeHUAMN;

K) KpaTKoe onucaHue nopsigka npefoctasneHnss MyHuumnansHom ycnyriu;

n) NopsigoK  06XanoBaHUSi  PeLleHnin, AelcTBuid  wnum  6e3neincTems
AO/DKHOCTHBIX UL, AAMUHUCTPaLUKN NpeaocTaBnaowmx MyHuUnnansHy yenyry.

M) MHQoOpMaunas 0 BO3MOXHOCTW Yy4yacTusa 3assutens (npeacraBuTens
3asBUTeNs) B OLEHKE KayecTBa npegoctaBneHMss MyHUUMNaNbHON ycnyru, B TOM
yucne B OLEeHKe a)(PeKTUBHOCTM AeATeIbHOCTM [1aBbl FOPOACKOr0 OKpyra, a Takxe
CNpPaBOYHO-NH(OPMALMOHHbIE MaTepuasbl, COAepKaline CBeAEHUA O MopsaKe
M cnocobax NpPoBeAeHNsA OLEHKMN.

3.8. Tlpu mHMopMUpoBaHUM O NopsAKe NpeaocTaBieHns MyHULMNAaNIbHOR
ycnyrm no Teneg)oHy [AO/MKHOCTHOE /NuUO AAMUHUCTPaUWUKW, NPUHAB BbI30B
Nno TenegoHy, npeAacTaBNsaeTCcsa: Has3blBaeT (amMuanio, WUMSA, OT4ecTBO (Mpu
Hamunn), [IO/MKHOCTb, HanMeHOoBaHue CTPYKTYPHOIO nogpasaeneHuns
AQMUHUCTpaLUN.

[JO/MKHOCTHOE U0  AAMWHUCTpauMuM  0653aH  cooOWMTL  3adABUTENIO
(npeactaBuTento  3asBuTens) rpauk npuema, TOYHbIA  MOYTOBLIA  afpec
ALMUHUCTpaLuUK, cnocob npoesga K Hemy, cnocobbl npeaBapuTebHON 3anuncu ass
NIMYHOTO npuema, TpeboBaHUA K NMMCbMEHHOMY 00paLLeHNo.

NH(popmumpoBaHne  no  TeneoHy O  NOpsAAKe — npefocTaB/ieHUs
MyHMUMNANLHOW YCNYrM OCYLLECTBNSETCA B COOTBETCTBUM C rpaykom paboTbl
AQMUHUCTpaLUN.

Bo Bpems pasroBopa [AO/MKHOCTHble nuua AAMUHUCTpaUuM 0653aHbl
MPOM3HOCUTb C/I0Ba YEeTKO WM He MpepbiBaTb PasroBOp Mo MNpu4YuMHe MOCTYMN/IEHUS
[pyroro 3BOHKa.

Mp  HEBO3MOXHOCTM  OTBETUTb  HA  MNOCTaBfieHHble  3asaBUTENEM
(npeactaBuTenem 3asBUTENS) BOMPOCHI TeNe(OHHbIA 3BOHOK NepeaapecoBbIiBaeTCA
(nepeBoaMTCA) Ha  Apyroe  AO/MDKHOCTHOE  Nnuo  AAMUHMCTpaumMm  nnbo
obpaTtmeLLeMycs coobLiaeTca HOMep TefepOHa, MO KOTOPOMY MOXHO MOMYyYnUTb
Heob6Xo4MMY0 MH(OPMaLUIO.

3.9. lpu otBeTax Ha Tene)oHHble 3BOHKM WU YCTHble o0b6paLleHns
Mo Bonpocam K Nopsaky npegoctasneHns MyHUUUNansHOM yenyrn AOMKHOCTHLIM
nnMuom AIMUHUCTPaL MM 06paTMBLLEMYCS CO00LLaeTca cneaytoLlas nHpopmMaums:

a) 0 nepeyHe 1L, NMeKOLLNX NPaBo Ha NonyyeHne MyHUUUNANbHOW YCNyru;

6) 0 HOpPMaTMBHbLIX MPaBOBbIX aKTax, PeryaMpyroLwmnx BOMPOChl
npegoctaBneHns MyHUUMNaNbHON ycnyrn (HauMeHoBaHWe, fata W HOMep
MPUHATUSA HOPMATUBHOIO NPaBOBOr0 aKTa);

B) O MepeyHe [JOKYMEHTOB, HEOOXOAUMBIX AN18 NofydYeHUs MyHUUMNanbHOM
ycnyru;

) 0 cpokax npefgocTaBneHnss MyHUUUNANbHON YCNyru;

A1) 06 OCHOBaHUSAX AN NPUOCTaHOBAEHUS MYyHULMNANLHON YyCnyru;

e) 06 OCHOBaHMAX [ANs 0TKa3a B NpegocTaBfieHn MyHULMNan6LHON yCnyru;

X) 0 MmecTe pasmelleHus Ha Py, canWte AAMUHMCTpaUUKM WHGOpMaLmm
Mo Bonpocam npegocTasneHns MyHUUUNAIbHOW YCyTn.



3.10. NHhopmmpoBaHMe 0 nopsake npegocTaBneHns MyHUUMNANIBHOM
YCNYrn OCYLLEeCTBAIAETCA TakXke MO eAMHOMY HOMepy Tene)oHa ONeKTPOHHOW
npuemHoi Mockosckoit obnactu 8-800-550-50-30.

3.11. AamMuHucTpauma  paspabaTtbiBaeT  MH(OPMALMOHHbIE  MaTepuasbl
Mo MopsafKy npegocTaBneHUs MyHUUUNANbHOW YCAyrn —naMAaTKU, UHCTPYKLUN,
OpoLtopbl, MakeTbl U pa3mewiaeT Ha PIIIY, caite AgMuHuUCTpauuun, nepegaet
B M®L.

3.12. AgMuHUCTpauma  obecrneymBaeT  CBOEBPEMEHHYH  aKTyanmsauuio
yKasaHHbIX WH(OPMaUNOHHbLIX MaTepuanoB Ha PIICY, caiTe AAMUHMCTpaLUK
N KOHTPONNPYET UX Halnumne u akTyanbHOCTb B M®LI.

3.13. CocTaB MHhopmaumMm O rnopsgke npeaoctaBneHns MyHULMNAIbHON
ycnyru, pasmewaemMon B MOLL, CcOOTBETCTBYET pervoHasbHOMY CTaHAapTy
opraHuMsaumm [esTenibHOCTU MHOTO(YHKLMOHA/bHBIX LEHTPOB MpeaoCcTaBieHns
rocyfapCTBEHHbIX M MyHMUMNanbHbIX ycnyr B MOCKOBCKOW — 06/1acTy,
YyTBEpPXKAEeHHOMY pacnopskeHuem MMWHUCTePCTBa rocyfapCTBEHHOIO YNpaBieHUs,
MH(OPMALMOHHBIX TeXHONOrnin n cBA3n MockoBckoil obnactu ot 21.07.2016
Ne 10-57/PB.

3.14. foctyn K WHGopMauuy O CpoKax W NOpsAKe nNpefoCcTaB/ieHNS
MyHUUMNaNbHOW  YCNYrnM  OCYLLeCcTBNsSeTCA  6e3  BbINONHEHWA  3asBUTesEM
(npeactaBuTenem 3asBUTENsA) Kakux-nnbo TpeboBaHWA, B TOM uucnie 06e3s
MCMONb30BaHMA NMPOrpaMMHOro obecneyeHus, ycTtaHOBKa KOTOPOro Ha TEXHUYECKME
cpeactea  3agsutend  (mpeacTtaBuTens  3aaBuTens)  TpebyeT  3aKNHOYeHUS
NNUEH3VOHHOIO WA WHOTFO CcorfaleHns C npasBoobniagaTesieM MnporpaMmmMmHoOro
obecneyeHuns, npefycMaTpMBAIOLLErO B3MMaHuWe nnatbl, pPerucTpauuio  uam
aBTopu3aunio 3asButensd (npeactaBuTens 3asBUTENs) WU MPEAOCTaB/EHME
MM NEPCOHaNbHbIX AaHHbIX

3.15. KoHcynbTMpoBaHMe Mo Bonpocam npefocTaBneHns MyHUUMNanbHOM
YCNyru O/HKHOCTHLIMU Nnuamun AAMUHUCTPaLUK OCYLLLeCTBASETCA 6ecniaTHO.

II.  CrtaHgapT npeaoctaBneHnss MyHUUMnanbHOW yciyru

4. HanmeHoBaHMe MyHUUMNANLHON yCNyTu
4.1. MyHuuunanbHaa ycnyra «Bblfaya pelleHMa O MNepeBOAe >KWUIOro
MOMELLEHUA B HEXWN0e MNOMELLEHNe WU HEeXWUNOoro MNOMELLEHNA B XXWUoe
NMoMeLLleHe B MHOTOKBapTUPHOM [OME».

S. HanmeHoBaHue opraHa, npegocTasnawLero MyHuumMnansHylo yenyry

5.1. OpraHomMm, OTBETCTBEHHbIM 3a npeAocTaBneHne MyHULMNALHOW
ycnyru, asngeTca AGMUHUCTpaLUS.

5.2. AamMuHucTpaumsa obecneumBaeT npefocTaBneHne MyHuUMNaNbHOW
YyCNyrn B 3NeKTPOHHON ¢opme nocpeacTtBoM PIIY, a TakXe B MHbIX (hopMmax,
NpeayCMOTPEHHbIX 3aKOHOAaTeNIbcTBOM Poccuiickon  ®epepauyun, no BblGopy
3aaButend (npeacrasmtens 3aaBuTens).

5.3. lpepoctaBneHne 6ecnnaTHoro pgoctyna K PMCY ana  nopaum
3anpocoB,  [OKYMEHTOB,  MH(oOpMauuu,  HeobXoAWMbIX A1 MOJyYeHUs



MyHULMNANbHON YCNYTX B 3/IEKTPOHHON (hopMe, a TakxXe MoslydeHue pesy/bTaToB
npefocTasfieHns MyHUUMNATBHON yciyrn B (hopme 3K3emnsspa 37eKTPOHHOIO
[OKYMeHTa Ha 6YMa)KHOM HOCUTENe OCyLlecTBnseTcs B nto6om MPLL B npegenax
Tepputopum MOCKOBCKOM 06n1acT no  Bblbopy 3aasutens (npeacraBuTens
3anaBMTENA) HE3aBMCUMO OT €ro MecTa XXWUTeNbCTBa WAM MecTa npebbiBaHUS (4N
(hM3nMYecKnx NnL, BKIOYAA WMHAUBUAYAbHbLIX MpeAnpuHUMaTenei), nmbo MecTa
HaxoXaeHus (419 PULNYECKNX NNLL).

5.4. Mopagok obecnevyeHns nu4Horo npuema 3aasButens (npeacrtaBuUTeNs
3anBuTens) B ALMUHUCTpaLUK yCTaHaB/NBaeTCA OpraHu3aynoHHo-
pacnopsauTeNbHbIM LOKYMEHTOM ALMUHUCTpaUmK, OTBETCTBEHHOW
3a npegocTasneHne MyHUUMNAIbLHOR yCnyru.

5.5. HenocpegcTBeHHoe npegocTaBneHme MyHUUMNANbHOWA ycnyru
OCYLLEeCTBAAET ynpasieHue rpagocTponTenscTea ALMUHUCTPALUK, OTBETCTBEHHOE
3a npegocTtasneHne MyHMUMNanLHOM ycnyru (ganee - YnpasfieHue).

5.6. MpepocTtaBneHne MyHuumnansHo ycnyru B M®L|, ocyulecTsnseTcs
B COOTBETCTBMM C COrflalleHVeM O B3aMMOLENCTBUM Mexay ALMUHUCTpauueit
MYHULMMNaNbHOro 06pa3oBaHns M [0OCYLapPCTBEHHbIM Ka3eHHbIM yupexaeHuem
MockoBcKo  06nactm  «MHOFO(YHKLUMOHA/IbHbIA ~ LEHTP  NpPeaoCcTaB/eHuns
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» (ganee - TKY MockoBckoi 06nactu
«M®Ll»), 3aKNOYeHHbIM B MNOPAAKe, YCTaHOB/MIEHHOM  3aKOHOLATE/1bCTBOM
Poccuiickoin ®epepaummn (ganee - cornawieHve 0 B3auMogencTamm),

5.7. AGMUH/CTpaLmMK 3anpeLleHo TpebosaTb OT 3asBuTens (npeacTaBuTeNs
3asaBuUTENs) OCYyLLECTBNEHNSA AEACTBUIA, B TOM YMC/e COrfacoBaHUi, HEOOXOANMBIX
ANs nonydeHms MyHUUMNaNbHOW YCyrn M CBA3aHHbIX C OOpalieHnem B WHble
rocyAapCTBEHHbIE OpraHbl WAW OpraHbl MECTHOr0 caMoynpas/iieHUs, opraHusauunn,
38 WCK/IKOYEHMEM TMONYYEHUA YCNYr, BK/IKOYEHHbLIX B MEPEeYeHb YCnyr, KoTopble
ABNAKOTCA Heo6XoAUMbIMHU n  obaAsaTeflbHbIMU  AN1A npeaocTaBneHuns
UCMOMHUTENbHBIMU  OpraHamy rocyAapCTBEHHOW BnacT MOCKOBCKOW 0651acTu
MYHUUUNANbHbLIX YCNYr W MNpeaocTaBNAlOTCA OpraHusauuamu, y4yacTBYHOLWMMUA
B MNpefoCTaBfeHUN MYyHULUMNANbHBLIX YCAYr, YTBEPXAEHHbIM MNOCTaHOB/EHWNEM
MpasutensctBa Mockosckoi o6nacty o1 01.04.2015 Ne 186/12.

5.8. B uensax npepocTasneHns MyHUUUNaNbHOW ycnyrn AQMUHUCTpauus
B3aMMO/ENCTBYET C:

5.8.1. ¥npaBneHnem defepasnbHOW CNy>K6bl roCyAapCTBEHHOW permcTpauun,
Kagactpa u kKapTtorpagum no MOCKOBCKOW 061acTv ANnd MOMyYeHUs CBeAEeHWIA
M3 EAQWHOro rocyfapCTBEHHOro peecTpa HeaBMXKMMOCTM B OTHOLUEHWUM
NnepeBoAMMOro MoMeLLeHUs.

5.8.2. depnepanbHOM HanoroBon cnyxoon Poccuiickon depepaunumn Ans
MOATBEPXAEHMA  MpuHagnexHoctn  3adsutensa  (npeacrtasutens  3asaBUTENS)
K KaTeropum nHANBUAYanbHbIX NpeanpuHuMaTeniein unm topugmyecKux nnu,

5.8.3. 'NaBHbIM ynpaBfieHMeM Ky/bTYpHOro Hacneams MOCKOBCKO o6nacTu
ANA - NONyYeHWS CBELEHWIA O [OMYyCTUMOCTU nNepeBofa >KWIOr0 MNOMELLeHUs
B HEXWN0e TMOMELLEHNe WM HEXWUI0ro TMOMELLEHNUA B XXWN0e MNOMeLLeHne
B MHOrOKBapTUPHOM [OMe, a TaKXe [MpOBefeHUs repeycTponcTea u (1Uau)



nepeniaHNMpoBkn NOMeWeEHNA, €C/in Takoe nomMmeweHne mnan gom, B KOTOPOM OHO
HaxoauTcCA, ABAAETCA NaMATHUKOM apXUTEKTYPbI, NCTOPUIN NN KYJTbTYPbI.

6. Pe3ynbTaT npegocTasneHnsa MyHULMNanbHOM yCcnyrm
6.1.Pe3ynbTaToM npegocTasneHns MyHULUNaNbHOW YCNyru ABNSAETCS:

6.1.1. PewweHne o0 nepeBofe (06 OTKase B MepPeBOAE) >XWUIOM0 MOMeLLEHUS
B HeXWunoe MNOMELWEHNE WAN HEXWUNOro MNOMELLEHNA B XXWUN0e MNOMELLEHME
B MHOrOKBapTMpPHOM AoMe Mo qopme, npuBedeHHOW B [punoxeHun 3
K HacToAwemy AQMUHUCTPATUBHOMY PernamMeHTy.

ALMUHUCTpaUMA NpUHMMaeTe pelleHne 06 OTKase B MepeBOfEe XXWU/IOro
MOMELLEHMA B HeXWnoe MOMELWEHNE WA HEXWUIOro MNOMELWEHUS B >KWI0e
MOMeWeHNe B MHOFOKBapTMPHOM  AOMe  NpW  HaluymMm  OCHOBaHWM,
npeaycMOTPEHHbIX NYHKTOM 13.3 HacToAwero AGMUHUCTPATUBHOIO PErNamMeHTa.

6.2. PesynbTaT npegocTtasneHns MyHUUUNaNbHOW  yClyrM  He3aBUCUMMO
OT TMPUHATOrO peLlleHns O(OopPMIAETCA B BUAE 3NEKTPOHHOIO [OKYMEHTa,
MOAMWCHIBAETCA YCUIEHHON KBaNM(MKALMOHHON 3N1eKTPOHHOW MOAMUCHLIO (Janee -
M) yNONHOMOYEHHOr0 AO/MKHOCTHOrO nuua ALMUHUCTPaLWW, Hanpas/iseTcs
3assuTento (Npeacrasutento 3asasutens) B JINuHbIA kKabuHeT Ha PITTY.

6.3. CBegeHua 0 npefoctaBneHnn MyHULMNABHON YCNYT C NPUIOXKEHNEM
pesynbTata npegoctasneHns MyHUUMNanbHOW ycnyrn B TedyeHne 1 paboyero AHs
nognexar obasarenbHOMY pa3melleHuto B Moagyne EVC QY.

6.4. YBeloM/IeHMe O TMPUHATOM peLleHnUn, He3aBUCMMO OT pe3ysbTaTa
npefocTaBneHns MyHULMNANLHOW YCNYyrK, Hanpaensetcs B JIMYHbIA KabuHeT
3aasutend (npeacrtasutens 3aasutens) Ha PITY.

1. CpokperncTpaumnmn 3anpoca 3aasmTens (npeacTasnTens 3adBuTens)
0 NpegocTaBneHUn MyHuumMnanbHOM ycnyru

7.1.3asBneHne 0 npegoctaBneHMn MyHUUMNANbHOR yCcnyru, nogaHHoe
B 3NEKTPOHHOW hopme nocpeactBom PMCY po 16:00 paboyero AHs,
peructpupyetca B Mogyne EMC OY B fAeHb ero nogaun. 3aasneHue, NnopaHHoe
nocpeacteoMm PMIY nocne 16:00 paboyero fHA nmMbo B Hepaboumid  [eHb,
pernctpupyetca B Mogyne EMCOY Ha crnegytowunin paboumii aeHsb.

7.2.3aaBneHne,  NofjaHHOe B WHbIX  (opMax,  MpeayCMOTPEHHbIX
3aKoHofaTenbCTBOM Poccuiickoin Pepepaunn, perucTpupyertcs B AAMUHUCTpaLUn
B MopsAKe, YCTaHOBNEHHOM OpraHM3aunoHHO-pacnopaanuTelbHbIM [JOKYMEHTOM
ALMUHUCTpaLNUK.

8. CpokK npegocTasneHns MyHULUNANbHOR YCIyrn
8.1. Cpok npepoctaBneHns MyHUUMNANbHOW YCNyru COCTaBnsieT He Gonee
25 pabounx gHeit co aHA pernctpaunm 3assneHns B AGMUHUCTPaL MK,
8.2.PeweHne 06 oOTKase B MepeBOfAe >KWIOrO TMOMELLEHNS B HEXW/Oe
MOMELLLEHME WM HEXWIOTO TMOMeELLEeHUA B >KWU/I0e TMOMeLleHne HanpasnseTcs
3asBuTento (npeactaButento 3asasutens) B JINUHbIA KabuHeT Ha PMTY He nosgHee
yeM yepes 3 pabounx AHA CO AHA MPUHATUA TAKOTO PeLLeHus.



8.3.CpoK MpuocTaHOB/EHUA nNpeaocTasieHns MyHMLMNANBHON  yCnyru
COCTaBNAeT He 6onee 15 paboymx [HeNn C fdaTbl NPUHATMA ALMUHUCTpaLMen
peLleHns 0 MPUOCTaHOBEHUW NPeaocTaBneHns MyHUUUNaIbHOR yCayTu.

8.3.1. AAMUHMCTpaLMA  MPUHUMAET  peLleHne O  NPUOCTAHOBNEHUU
npefocTasfeHns MyHULUNaNbHOW YCNyru B Clyvae noslyyeHus oTBeTa OT OpraHos,
y4acTBYHOLWMX B NpegocTasieHnt MyHULMNaNbHOW YCyrn, yKasaHHbIX B MyHKTaX
5.8 1 11.1 HacToAwWero ALMWHUCTPATUBHOIO perfaMeHTa, Ha MeXBeLOMCTBEHHbIN
3anpoc, CBUAETE/NbCTBYIOLWEro 06 OTCYTCTBUM LOKYMEHTOB W (MNK) UHGopMaLuu,
HeoOX0AUMbBIX A/19 MEepeBoAa >KWUIOro MOMELLEHUA B HEXWU0e MNOMELLEHUe Wu
HEeXXWNOro nMOMELLEHNA B XWN0e TMOMeleHe B MHOrFOKBapTUPHOM  [OMe,
He Nno3gHee 1 paboyero AHA, CnefyroLwero 3a AHeM MoyYeHUs COOTBETCTBYHOLLErO
OTBeTA.

8.3.2. 3asBuTtento (nNpefcTaBUTENtO 3asaBUTENA) B AeHb MPUHATUA PeLleHns
0 NPWOCTAHOB/IEHMM NpeAocTaBieHns MyHULMNaNbHON yCenyru B JINUYHbIA KabUHET
Ha PII'Y HanpaendeTca YBeAOM/JIEHWE O MPUOCTAHOB/IEHUWN MpPeaoCTaB/eHus
MyHuuMnansHOW  ycnyrm  no  ¢opme, npuBefeHHOW B [MpunoxeHun 4
K ALMUHUCTPaATUBHOMY perfaMmeHTy, COJepXKallee npea/ioXeHne npeacTaBUTb
3asaButento (npeactaButento  3aaBuTENs) AOKYMeHT 1K (Unn)  WHGopmaumio,
Heob6XoAnMble AN MepeBOfa >KWUIOrO MOMELEHNA B HEXWI0e MOMELLEHUe Wn
HEeXWOro  MOMeLLeHMA B XKWN0e  MNOMeLleHWe, KOTOpble  OTCYTCTBYIOT
B pacropshkeHMM OpraHoB, Y4acTBYIOLWMX B nNpefocTaBfieHUn MyHMUMNaNbHON
ycnyru, B TeyeHue 15 paboymx AHER nocne ero nonyveHus.

8.3.3. B cnyuae, ecnu 3aasutens (npeactaButesib 3adBUTeNst) He NpeacTaBusl
JOKYMeHTbl 1 (M)  MH(OpMauuto, HeobXoaumble [ONA NepeBofa >KW/Oro
MOMELLEHNA B HEXW/I0e MOMELLeHNe WAM HEeXWUIoro mnoMeLweHns B XWUioe
MOMeLleHne B CPOK, YKasaHHbIA B YBeLOM/IEHUM O MPUOCTaHOB/IEHUM
npegocTasneHns MyHuUMNanbHOM ycnyrun, AGMUHUCTPaLMA NPUHUMAET peLleHue
06 OTKase B NepeBO/e >KWUIO0r0 NMOMELLEHUSA B HEXWU/IOE NOMELLEHWE U HEXWUIOTO
MOMELLEHNA B >KWU/I0€ MOMELLEeHNEe MO OCHOBAHWIO, NPeayCMOTPEHHOMY MYHKTOM
13.1.2 HacToALWEero AAMUHUCTPATUBHOIO PernameHTa.

9. MpaBoBble OCHOBaHWS NpeaocTaBneHMss MyHULUUNANbHOM YCIyru

9.1.0CHOBHbIM HOPMaTMBHbLIM MPaBOBbIM aKTOM, PEry/MpYLWNM NOpPsSAoK
npegoctaBneHns  MyHUUMNanbHON  ycnyru, sBAsieTcd  XXUAULLHBIA - KOAEKC
Poccuiickon ®egepaunn.

9.2.CNNCOK  HOPMAaTUBHbIX aKTOB, B  COOTBETCTBMM C  KOTOPbIMM
ocyllecTBnseTca  npefoctaBneHMe  MyHuUUMNanbHOW — yCnyru,  NpUBEAeH
B MpunoxkeHnn 5 K HacToswemy AAMUHUCTPATUBHOMY PernameHTy.

HO./cuepnblBaloLLINIA MepeyeHb JOKYMEHTOB, HE0OX0AMMbIX AN NPefoCT aBleHuns
MyHUUNNANbHOW YCNYrn, NognedkKallinx npeacTasneHnio 3asasmuTenem
(NnpeacTasuTeNEM 3asABUTENSA)
10.1 TllepeyeHb  [JOKYMEHTOB, 00s3aTeflbHbIX  ANA  NpPefoCTaB/IEHUA
3assutenem (npeacraeutenem 3afBuTeNia) He3aBUCUMO OT KaTeropmm U OCHOBaHMUSA
Ana obpalleHns 3a npegoctasneHneM MyHUUMNanbLHOR yecnyru:



10.1.1. 3asBneHne o npepocTaBneHUN MyHUUMNANbLHOM ycnyrn, no (opme,
npuBeAeHHON B MPUN0XeHNN 6 K HacToAwemy AGMUHUCTPATUBHOMY PerfiaMeHTy.

10.1.2. IOKYMEHT, YOCTOBEPSIOLLNIA TMYHOCTL 3asBUTENS.

10.1.3. JOKyMEHT, Y[OCTOBEPAOLLNIA NIMYHOCTb NpeacTaBuTens 3asaButens,
B cnyyae obpalweHus 3a  npepoctaBieHveM  MyHMUMNANbHON  yCiyru
npeacTasuTens 3aaBuTens.

10.1.4. [JOKyMeHT, YOCTOBEPSIOLLNIA MOSTHOMOUNA NpeAcTaBUTeNs 3asaBUTENS,
B Ccnyyae obpaweHus 3a  npegocTaBneHMeM  MyHMUMNANbHON  yCnyru
npeacTaBuTena 3aaBuTens.

10.1.5. MpaBoycTaHaBIMBalOWMIA [LOKYMEHT Ha MepeBOAMMOe MOMeLLeHNe
(CBMAETeNbCTBO O roCyapCTBEHHOWN perucTpauny npaea, NosyyeHHoe 3asBUTENEM
po 15.07.2016), npaBa Ha KOTOpPOe He 3aperncTpmpoBaHbl B EAWHOM
rocyfiapCTBeHHOM peecTpe HeABmxXumocTn (ganee - EMPH).

10.1.6. MoAroTOBNEHHbIN N OPOPMEHHbIA B YCTAHOB/IEHHOM MOPSAKe MPOEKT
nepeycTpoincTea 1 (Unn) nepensiaHMpOBKN MePeBOLMMOro nomelleHus (B cnydae,
ecnn nepeycTponcTeo M (MM) nepensiaHMpoOBKa TpebyroTcs Ana obecneyeHus
MCNONb30BaHMA TAKOro MOMELLEHUA B  KauyeCcTBE D>KWMIOT0 WM HEXWIO0ro
MOMELLEHNS).

10.1.7. MpoToKon obuero cobpaHus CO6CTBEHHMKOB MOMeLLEHWI
B MHOIOKBapTUPHOM [J0OMe, COAepXXaljuil pelleHne 06 KX corjacum Ha MepeBof
XKWIOro NOMELLEHNA B HEXKNII0€ NMOMELLLeHNE.

10.1.8. Cornacve Kaxgoro CO6CTBEHHMKA BCEX MOMELLEHNI, NPUMbIKAKOLLNX
K NepeBoAMMOMY MOMELLEHM, Ha MepeBOj >XUMNOro MOMELLEHUA B HEXWUoe
NnomMeLLeHme.

10.2.  OnucaHue TpeboBaHWUI K AOKYMEHTam M ¢opMa UX NpeacTaB/ieHUs
3aasuTenem (npefcraButenem 3asBuTesnid) B 3aBUCUMOCTM OT crnocoba obpaiyeHns
npusefeHbl B NpunoXeHnn 7 K HacToswemy AGMUHUCTPAaTUBHOMY periaMeHTy.

10.3. B cnydyae, ecnum gna  npefoctaBfieHUs MyHUUMNANbLHOR  ycnyru
Heobxoauma 00paboTKa MepCoHasibHbIX  [JaHHbIX fiMLa, He ABMAKOLWErocs
3asaButenem (npefctaButenem  3afBWUTens), M eCAM B COOTBETCTBMM C
3aKoHofaTenbCcTBOM Poccuiickon ®efepaumm 06paboTka TakMX MepPCOHasIbHbIX
[aHHbIX MOXEeT OCYLLECTBMIATLCA C COrflacus yKasaHHOro nnua, npy obpalleHun 3a
Nnosly4YeHVeM MyHULMNaNbHOW ycnyrn 3aaBuTenb (npefcTaBuTesb  3asaBuUTens)
[IONONHUTENbHO  MNPeACTaBNAET  AOKYMEHTbl, NOATBEPXAAKOWME  MNOSyyYeHue
corflacuf yKasaHHOro nuua WM ero 3aKOHHOro npefctaBuTens Ha 06paboTKy
NepcoHa/IbHbIX AaHHbIX YKa3aHHOro nuua.

10.4. AgMyUHUCTPaLMn 3anpelweHo TpebosaTh Yy 3asBuTensd (nNpefcTaBUTENS
3aasuTtens):

1) JOKYMEHTbl WM MHOpMauuM nnbo  OCYLLEeCTBIEHUS  [EeNCTBUNA,
npeacTaB/ieHNe UM OCYLLECTBNIEHME KOTOPbIX He NMPeaycMOTPEHO HOPMATUBHbLIMU
NnpaBoBbIMK akTamu Poccuiickorr Pegepauunn, HOPMaTUBHLIMU NPaBOBLIMW aKTaMu
MoCKOBCKOW  06/1aCTW, HacTOAWMM  AAMUHUCTPATUBHLIM  pPernameHToM s
npegocTasneHns MyHULUNAILHOR yCNyru;

2) NpeacTaBNeHNsd AOKYMEHTOB M WH(opmauuu, oTcyTcTeue U (Mnu)
HeJOCTOBEPHOCTb KOTOPbIX HE YKasblBa/IUCb MNPW NepBOHaYa/lbHOM OTKase



B npuvemMe [AOKYMEHTOB, HEOOXOAMMbIX [Ans npefocTaBneHns MyHUUMNanbLHON
ycnyru, nubo B npefocTaBneHUn MyHUUMNANbHOW YCIYru, 3a WCKIYEHUEM
CefyoLWmx Cnyyaes:

a) W3MeHeHMe TpeboBaHMII HOPMATMBHbLIX MPABOBbLIX aKTOB, KacatoLMXcs
npegoctaBneHns  MyHUUMNANbHOW  YCyru, nocfe rnepBoHaYabHON nojaym
3asB/eHNs 0 NpegocTaBneHn MyHULMNaNLHOR yCnyru;

6) Hannume OLWNOBOK B 3asBNEHUN O NpefocTaBNeHNN MyHULUNANBHOW yCyrin
N [OOKyMeHTaX, nofaHHbIX 3asButenem (npeacrtasutenieM 3asBuTens) mnocre
nepBoHaYya/ibHOro  OTKasa B  MNpuWeMe  [OKYMEHTOB, HeobXoAMMbIX  AN1d
npegoctaeneHns  MyHuumnansHo  ycnyru, nuMbo B npefocTaBlieHUN
MyHMUMNANbHOW YCNYTN WU He BK/IHOUYEHHbIX B MPEACTaBNEHHbIA paHee KOMMIEKT
NOKYMEHTOB, HEO6XO0AMMbIX ANst NpeaocTaBneHnss MyHULUUNanbHOW yCnyru;

B) WMCTEYEHME CpoKa [eWCTBUA [JOKYMEHTOB WM W3MEHEHWe WHgopMauun
nocne nepBOHAYa/bHOrO OTKasa B MNpuvemMe [OKYMEHTOB, HeOOXOAUMbLIX ANd
npegoctaBneHnss  MyHuuunanbHOW  ycnyrm, nAnMbéo B MNPeAocTaB/EHMM
MyHMUMNaNbHOW yCNyru;

r) BbIIBIEHWEe [OKYMeHTa/lbHO MOATBEPXAEHHOro (akra (Npuv3HaKoB)
OLIMOOYHOr0 UM NPOTUBOMNPABHOIO AeicTBUA (6e34eCTBMNA) 4OMKHOCTHOrO Nnua
ALMWUHUCTpPaUMM  NpU  MepBOHavyalbHOM OTKase B TMpUeMe [OKYMEHTOB,
HeoOXoAUMbIX AN npefdocTaBneHWs  MyHUUMNanbHOW  ycnyru,  nmMbo
B NpefocTaBneHMM MyHUUUNANbHOW YCAyrKM, O 4YeM B MUCbMEHHOM BuMAE
3a noanucoto [lepBOro 3amMecTuTensd rnaBbl AAMUHUCTPaUUK, nMbO Nuua ero
3amellarowiero, npuv  nepBoHavya/lbHOM OTKase B  NpUemMe  [OKYMEHTOB,
HeoOX0AUMbIX ANnA  npefocTaBneHuss MyHMUMNaNbHOM YyCNyrn yBefoOMSeTCS
3aauTens (nNpeactaBuTens 3adBUTENS).

11. McuepnbiBaloLwnin nepeyeHb JOKYMEHTOB, HEO6X0ANMbIX
AN1A npefocTasneHna MyHUUMNansHOM yCnyru, KoTopble HaxoaaTcs
Bpacrnopsa><eHnn opraHoB BlacTuW, OpraHoOB MeCTHOro caMoynpas/ieHUs
NN opraHmsaLnii

11.1. AAMUHUCTPALMA B NOPSAAKE MEeXBeLOMCTBEHHOIO MH(OPMaLMOHHOIO
B3aMMOLENCTBMSA B LeNAX NpeAcTaBfieHnss W MONyYeHUs  LOKYMEHTOB
U UHpOpMaLUK, HeoOXoAMMbIX AN NpefocTaBieHns MyHUUUNaNbHOW YCnyru,
KOTOpble HaxXOAATCA B pacropshKeHUM OpraHoB BNacTW, 3anpallvBaeT crefyrolime
OOKYMEHTbI, €CNM OHW He Oblnn npeacTaBfieHbl 3asBuTenem (NpeactaBuUTesIeM
3aasutens):

11.1.1. B depepanbHOM Hanoroeoi cnyxobe 3anpawimBatoTCs:

a) cBefeHMs u3 EAMHOrO rocyfapCTBEHHOro peecTpa WHAMBUAYASIbHbIX
npeanpuHUMaTeNiein B cnyyae obpalleHns NHAMBUAYaNLHOTO NpeAnpuHNUMaTens;

6) cBefeHMs M3 EAMHOIO rocyfapCTBEHHOrO peecTpa HPULMYECKUX UL,
B C/lyyae 06paLleHuns puanyeckoro amua.

11.1.2. B YnpasneHun degepanbHOM  CNyXObl  rocyaapCTBEHHOM
perncTpaunn, kagactpa u kaptorpagum no MocKoBCKoW 061acTu:



a) BbiNUCKa W3 EAMHOrO rocyfapCTBEHHOrO peectpa HEeABUMXMMOCTU
06 OCHOBHbIX XapaKTepuCcTUKax W 3aperucTpMpoBaHHbLIX MpaBax Ha MepeBOLMMOe
NnomeLLeHwe;

6) nnaH NepeBoOAMMOro NoMeLLeHNS.

11.1.3. B [naBHOM ynpaBneHUW KynbTYpHOro Hacnegms MOCKOBCKOM
0bnacTM — 3aK/4yeHVe 0 [OMYyCTUMOCTU NepeBofa, a TakKXke MpoBefeHus
nepeycTponcTea 1 (1Uim) nepennaHNUPOBKM MOMELLEHWSA, eCn TaKoe MOMeLLeHne
Wnu OOM, B KOTOPOM OHO HaxoAuTcs, ABNAAETCA MaMATHUKOM apXUTEKTYpbI,
NCTOPUN UNWN KYNbTYpPbI.

11.2 .HenpepfcrtaeneHve (HECBOEBPEMEHHOE MPEACTaBNEHUE) YKa3aHHbIMU
opraHamu rocyfapCTBeHHON BMacTU [OKYMEHTOB WM WH(OpMaUUM He MOXET
ABNATLCA OCHOBaHWEM [/ OTKasa B npefocTaBneHun 3assuTtento (MpeacTaBuTento
3aasutens) MyHuUMNanbHON ycnyriu.

11.3. JO/MKHOCTHOE  /IMLUO  YKasaHHbIX OpraHoB, He MpeACTaBUBLLNE

(HecBoeBpEMEHHO npeacTaBuUBLLNE) 3anpoLUeHHble " HaxoasLmecs
B PACMOPSXKEHUN AOKYMEHT WAW MH(OPMaLuio, NOANEXAT afAMUHUCTPATUBHOIA,
OUCLUNNHAPHO nnu VHOM OTBETCTBEHHOCTM B COOTBETCTBUM

C 3aKOHOAaTeNbLCTBOM Poccuiickoin degepaunn.

11.4. AgMUHUCTpaLMK 3anpeLeHo Tpebosatb y 3adaBuTens (npeacTaBUTENS
3anaBuTensd) nNpefcTaBNeHMA [LOKYMEHTOB M MHMOpmMauuu, B TOM Yucne
NnoATBEPXKZAKOWMX BHeceHVe 3asBuTenem (npeacrasutenem 3adaBuTend) nathbl
3a  npepoctaefieHMe  MyHMUMNANBHON  yCNyru, KOTOpble  HaxogAaTcs
B pacropshKeHMn OpraHos, MNpPeAoCcTaBNAlWMX MyHUUMNANBHON YCAYrn, WHbIX
roCcyfapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOr0  camoynpasfieHus  nMbo
MeXBEJOMCTBEHHbIM  FOCyJapCTBeHHbIM oOpraHamMm WAM  opraHam  MECTHOrO
camoynpas/ieHus, opraHusaumi, yyacTBYHOLLNX B npegocTasneHnn
MyHUUMNANbHBLIX YCNYr, B COOTBETCTBUW C HOPMATMBHLIMW MNPaBOBLIMK aKTamu
Poccuiickon degepaunn.

11.5. 1I0KYyMEeHTHI, YKa3aHHble B NYHKTE 111 HacToslLLero
AOMUHUCTPATUBHOIO pernameHTa MOryT ObiTb NpefAcTaB/ieHbl  3asaBUTeNEM
(npefcTaBuTenieM 3asBUTeNA) CaMOCTOATENbHO MO COOCTBEHHOW WHULMATKBE.
HenpeacTtasneHne  3asBuTtenem  (npefactaBuTenieM  3asaBuTens)  yKasaHHbIX
NOKYMEHTOB He fB/IAETCA OCHOBaHWeM [Ns OTKasa 3asaBuTento (MpesctaBUTeNto
3aABuTeNA) B NpefocTasieHn MyHUUUNaNbHOW YCayru.

12. VcuepnbiBaloLLnii nepeyeHb OCHOBaHWIA 4151 0T Kasa B rnpueme
[LOKYMEHTOB, HEOOXOANMbBIX 415 NpefocTasneHna MyHUUMnanbHOM ycnyru
12.1.0CHOBaHNAMM 0719 OTKa3a B Nnpueme AOKYMEHTOB, HEOOXOAUMbIX A/
npefocTasneHns MyHULUNAIBHON YCNYTU, ABNAKOTCA:

12.1.1. Ob6palyeHve 3a npegocTasieHeM MyHULMNANBHOW  YCNYTW,
He npefocTaBnfgeMoin AGMUHUCTpaLMEN.
12.1.2. JOKYMEHTHI, Heobxo4nMble ans npeAocTaB/ieHUs

MyHUUMNaNbHOW YCyru yTpatunu cuny (LOKYMeHT, YAOCTOBEPSAOLWMA IMYHOCTD,
[OBEPEHHOCTb).



12.1.3. [JOKYMeHTbI cofepXaT MOAUYMCTKM U UCMpaBneHna TeKCTa,
He 3aBepeHHble B MOPsALKe, YCTaHOBNEHHOM 3aKOHOAATe/IbCTBOM PocCCuInCKowA
depepaunmn.

12.1.4. JOKYMeHTbl  cofep)aT MOBPEeXAeHUsa, Halnyme  KOTOPbIX
He MNO3BOMSET B MOMHOM O0O6beMe WCMO/Mb30BaTb WHOPMaUUI0 K  CBeLeHus,
cojepxalymecs B JOKYMeHTax Ans npefoctaBneHns MyHuULmMNanbHOM ycnyru.

12.1.5. HekoppeKTHOe 3anosiHeHWe 06s3aTe/lbHbIX Mo/ed B (hopme
MHTEpPaKTMBHOro 3anpoca Ha PMIY (oTcyTcTBMe 3anosiHEeHUs, HEAOCTOBEPHOE,
HernosHoe  nM60  HenpaBW/IbHOE, HE  COOTBETCTBYHOLWEe  TpebOBaHUAM,
YCTaHOB/IEHHbIM HACTOALLNM ALMUHUCTPATUBHLIM PEFIAMEHTOM).

12.1.6. [MpeacTasneHue 3NIEKTPOHHbIX obpasos [LOKYMEHTOB
nocpesctsoM PTIY, He NO3BOMAET B NOIHOM 006bEME NPOYUTATL TEKCT AOKYMEHTa
n (Mnn) pacnosHaTb PEKBU3NTLI JOKYMEHTA.

12.1.7. Mopfaya 3adBNEHNA N UHbIX LOKYMEHTOB B 3/1EKTPOHHOW (hopMe,
MOAMUCAHHbLIX C WCNOJ/Ib30BAHWMEM 3/IEKTPOHHON MOANUCK, He NpUHaANexallei
3aaBuTento (NpefcTaBUTENIO 3adaBUTENS).

12.2. Tpn ob6paweHnn 4yepes PIII'Y, peweHne 06 0TKase B nNpueme
OOKYMEHTOB, HeOOXOAWMbIX [An18 NpefocTaBieHns MyHUUUNaNbHON  yCnyru,
no ¢opme, NpuBefeHHOW B MpuNoXeHUN 8 K HacToAweMy ALMUHUCTPATUBHOMY
pernameHTy, B  BWAE  3/MIEKTPOHHOIO  [AOKYMEHTa,  nognucaHHoro 3l
YMO/THOMOYEHHOIT0  JO0/MKHOCTHOro  nnua  AAMUHUCTpaLMW,  HanpaBnseTcs
B JINUHbIN KabuHeT 3aasuTtens (npegctasutens 3aasutens) Ha PMTY He nosgHee
nepBoro paboyero AHs, CnefyroLlero 3a AHeM nojaun 3aaBneHus.

12.3. Bblfaya peLueHns 06 0TKase B NpuvemMe LOKYMEHTOB, HEOOXOAUMbIX Ans
npefocTasneHns MyHUUMNANBLHOW yciyru, B Cnyyae o6bpaleHns 3aaBuTens
(npeactaButens  3adBuTensd) B AOMWHUCTPaUMO B WUHbIX  (popmax,
NpeayCcMOTPEHHbIX 3aKOHOAATeNbCTBOM Poccuiickoin depepauun, yctaHaBInBaeTcs
OpraHu3aunoHHO-pacnopsaAnTeNbHbIM  JOKYMEHTOM  ALMUHMUCTPaLMK, KOTOPbIN
pa3MelleH Ha carTe AAMUHUCTPaL MK,

12.4. OTkas B rnpuemMe [OKYMEHTOB, HeOOXOAWMbIX ANS MpefocTaB/eEHUA
MyHUUMNANbHOW YCyrn He NPensTcTBYeT MOBTOPHOMY ob6palleHuto 3asBuTens
(npegctasutensa  3asBuTens) B AQMUHUCTpaUMIO 33  NpefoCTaB/ieHWeM
MyHUUMNANLHOW yCyTn.

13. WcuepnblBaroLnin nepevyeHb OCHOBaHWI A4/19 NPUOCTaHOBAEHUSA UK
0TKasa B npefocTasneHnn MyHUUMNanbHOM ycnyrm

13.1. OcHoBaHMAMW AN NPUOCTAHOB/IEHUA WX OTKa3a B NEPEBOE XKUIOro
MOMELLLEHMUA B HEXW10e TMOMELLEHNEe WAN  HEeXWUNOoro TMOoMELLeHUA B Xuoe
nomMeLLeHe B MHOTOKBapTUPHOM [OMe SABASAKTCA:

13.1.1. HenpeacTtaBneHne onpegeneHHbIX NyHKTOM 10  HacToALWero
ALMVHUCTPATUBHOIO pernameHTa AOKYMEHTOB, 0083aHHOCTb MO MpeACTaB/IEHUIO
KOTOPbIX BO3/10XXeHa Ha 3aaButens (npeacrasntens 3asaButens).

13.1.2. [MocTynneHne B AAMUMHUCTPaLWUIO, OCYLLECTBAOLLYIO MepPeBos
MOMeLLeHNiA, OTBeTa oOpraHa roCcyAapCTBEHHOW BacTW, oOpraHa MeCTHOro
camoynpasneHns nmbo nofBefOMCTBEHHON opraHy rocyAapCTBEHHOW BMacT Wu



opraHy MecTHOro camoynpaB/ieHUsi opraHu3aLMm Ha MeXBeLOMCTBEHHbIN 3arpoc,
CBMAETeNbCTBYIOWEro 00 OTCYTCTBMM AOKYMEHTa W (UM)  MHopMaLmu,
HeoOX0oANMbIX O/1F MepeBofa XWUI0ro MOMELEHNSA B HEXWUI0e MOMELLEeHVE WN
HEeXWNOro MoMeLleHNs B XWN0e MNOMELleHWe B MHOrOKBapTUPHOM  [oMe
B COOTBETCTBMWM C M. 10.1 HacToAwero ALMWHUCTPATMBHOIO perfnameHTa, ecnu
COOTBETCTBYIOLMIA [OKYMEHT He npeAacTaBneH 3assutenem (npeactaBuUTesIeM
3aaBuTens) no Cco6CTBeHHOM uWHUUMatuBe. OTKa3 B MNepeBofe MOMeLLeHUs
Mo YyKasaHHOMY OCHOBaHWIO [OMycKaeTca B Cfyyae, ecnn ALMUHUCTpaLuS,
OCYLLECTBNAIOLWLAA MepeBOs MOMELLEHWNA, nocne MnoayyYeHUs YyKasaHHOro OTBeTa
yBegomuia 3asasutens (npeactaButensd 3asBuTenis) O MONYYEHUM Takoro OTBeTa,
npegnoxuna 3assuTento (NpeacrtaButento 3asBUTENs) MPEACTaBUTL  LOKYMEHT
n (unn) wHpopmaunto, HeobXoauMble A1 MEPEBOAA KWUIOr0  MOMELLEeHUs
B HEXWN0e TMOMeLleHNne WU HEeXWUNoro mnoMeLweHns B XXWI0e MOoMeLLeHne
B COOTBETCTBMM C M. 10.1 HacToAwero ALMUHUCTPATMBHOIO perfiameHTa,
N He nofyynna ot 3assutens (npeacrasuTens 3adaBUTENS) TaKue AOKYMEHT v (1iu)
MHopMaLmIo B TedeHne 15 paboumx gHeit Co AHSA HanpasieHUs yBeLOMIEHUS,

13.1.3. MpeacTaBneHne JOKYMEHTOB B HEHAA/1eXALLNIA opraH.

13.1.4. HecobntofeHne ycnosui nepeBofa >KWIOM0  MOMELLEHNUS
B HEXWNoe TMOMELLEHNe U HEeXWUIoro noMelleHns B >KWI0e MNoMelleHue
B MHOTOKBapTMPHOM [OMe, & MMEHHO:

a) HapyleHue TpeboBaHMin XXunuwHoro kogekca Poccuiickon ®epepauunmn
1 'paflocTponTeNIbHOro Kogekca Poccuiickoin defepauun;

6) ecnnm [OCTyn K MepeBOAMMOMY  MOMELLEHUIO  HeBO3MOXEH 6e3
MCMOJIb30BaHMSA MOMELLEHNIA, 06ecrneynBaroLnX LOCTYN K XWU/IbIM MOMELLEHUAM,
WA OTCYTCTBYET TexXHMYecKas BO3MOXHOCTb 060pyfoBaTb TaKoW [OCTYn
K JaHHOMY MOMELLEHUIO, ECIN NEePEBOAMMOE NMOMELLLeHNE ABNAETCA YaCTbIO XWUI0ro
noMeLLeHna NMb0o UCNOMb3yeTcAd COOCTBEHHMKOM [JaHHOI0 MOMELLEHUs WU MHbIM
rpaXkJaHMHOM B KayecTBe MecTa NOCTOAHHOI0 MPOXMBaHUA (MPU NepPeBOLE XKMUNOro
MOMELLLEHNA B HEXWM0E NOMELLEHNE B MHOTOKBAPTUPHOM [i0OME);

B) €CAu  nNpu  MepeBOfJe  KBapTUpPbl B HEXWN0e  MOMeLleHne
B MHOTOKBapTMPHOM [0Me He cobntofeHbl TpeboBaHUA:

- MOMeLLeHNe pacnosioXXeHo Ha NepBOM 3TaXKe YKa3aHHOro 4OMa;

-MOMeLLleHNe pPacrofioXeHo Bbille MepBOro 3TaXa YKasaHHOro [Aoma,
HO MOMeLLEHUNS, PaCnOIOXKEHHbIE HENMOCPeLCTBEHHO MO KBapTUPON, NepeBoLMMON
B HEXW/I0€ MNMOMeLLeHNe, He ABNAKTCA XUbIMU;

- MOMELLEHMEe pacnofioXeHo B HAEMHOM AOMe COLWanbHOro UCnosb30BaHUg,;

) NMepeBoj XWUI0ro NMOMeLLeHUA B HEXWI0e NOMELLEeHVe B MHOTOKBapTUPHOM
AOMe B LeNsaxX OCYLLEeCTBIEHUS PENUTNO3HOW AeATENbHOCTMY;

[) ecniv nepeBOAMMOe MOMELLeHNe He 0TBeYaeT YCTAaHOB/IEHHbIM TPe6oBaHNAM,
KOTOpPbIM [O/XHO OTBeYyaTb XXW/10e MOMELLeHMEe WAW OTCYTCTBYET BO3MOXHOCTb
obecneyuntb  COOTBETCTBME  MEPEBOAUMOrO  MOMELLEHUS  YCTAHOBJ/IEHHbIM
TpeboBaHMAM (NpPW MEepPeBOAe >KU/IOr0 MNOMELLEHUA B HEXWI0e MOoMeLLeHue
B MHOTOKBapTUPHOM [OMe);



e) ecin npaBo COGCTBEHHOCTM Ha MEepeBOAVMMOE MOMELLEeHNe 06peMeHEHO
npaBamMy Kakux-nubo nuy (MomelleHWe SBNSETCA NPeaMeTOM 3a/i0ra, Haima,
apeHbl 1 T.M.).

13.1.5. HecooTBeTCTBME MpPOEKTa MepeycTpoincTBa U (MnKn) nepennaHMpPOBKM
MoMeLLleHs B MHOTOKBapTUPHOM OMe TpeboBaHUAM 3aKOHOAaTe/IbCTBa.

13.2.073bIB  3asBneHWs 0 npefoctaBfeHUn  MyHUUMNANbHOW  yCnyru
Nno nHuumnaTnee 3aasutens (npeacrasntens 3aaBUTeNs).

13.3.3asBuTens (NpefcraBuTens 3adBUTENS) BNpaBe 0TKa3aTbCA OT MOJyYeHUs
MyHALMNANbHOW YCNYTM Ha OCHOBaHWM JIMYHOTO MUCbMEHHOrO 3asB/IEHUS,
HanMcaHHOro B CBOOOAHOW (hopMe HanpaBuB MO afpecy 3M1eKTPOHHOW MOoYTbl
AfMUHUCTpPaUUM  wvnnm  obpatusBwMCb B AAMUMHMCTpauuio. Ha ocHoBaHUK
MOCTYNUBLLEro 3asBfieHMA 00 OTKase OT nonydyeHUs MyHULMNANbHOW YCyru
YNONHOMOYEHHbIM LO/MKHOCTHLIM NLOM AAMUHUCTPALMK NPUHUMAETCA peLLeHne
06 oTKase B npefgocTasneHu MyHuUMNanbHOW ycnyru. PakT oTKasa 3asBuTens
(npeactasutena 3adBuTens) OT MpefocTaBfeHus  MyHULMNANBHOW  yCyru
C npuioXeHnem 3asBNeHUss W pelleHWeM 00 O0TKase B MPeAoCTaBNeHUN
MyHUumnansHou yenyru gukcupyetca 8 Mogyns ENC QY.

13.4.0Tka3 B npegocTaBfieHMn MyHUUUNANBHOW YCNYyrn He MNPensaTcTeyeT
NMOBTOPHOMY obpaLLeHnto 3asaButens (npeacTasuTens 3aaButens)

B AAMUHUCTPaLUMIO 3a NpefocTasneHeM MyHULMUNaNbHOW YCyTn.

14.  Topspok, pasMmep M OCHOBaHWS B3MMaHWUA rocyaapcTBEeHHON NOLUNHbI
WM VMHOW NNaTbl, B3MMAeMOW 3a NpefocTasneHne MyHUUmMnanbHoOM ycnyru
14.1. MyHuuunanbHas ycnyra npefocrasniserca 6ecnnaTHo.

15.  [lepeyeHb ycnyr, HEOO6X0ANMbIX M 06A3aTeNbHbIX 415 NPeAoCTaBeHNs
MyHULMNaNbHOW ycnyru, B TOM Yuc/ie NOPALOK, pasMep U OCHOBaHUS B3MMaHUS
nnaThbl 3a NPefoCTaBNeHUA TaKnx

15.1. Ycnyrn, HeobxoauMmble W o0b6dA3aTeNbHble AN MpeaocTaB/ieHns
MyHUUMNaNbHOW yCyru, OTCYTCTBYHOT.

16. Cnocobbl NpegocTaeneHna 3asgsBUTeNeM JOKYMEHTOB,
HeobXxoANMbIX A4na nofyvyeHns MyHuumMnanbHom ycnyrun

16.1. AgmuHucTpaums obecneynBaeT npegoctaBneHne MyHUUMNANBHOM
yCNyrn B 3/IEKTPOHHOW opme nocpeactsoM PIITY, a Takxe B MHbIX (hopmax,
NpeayCMOTPEHHbIX 3aKOHOAAaTeNIbCTBOM Poccuiickor  Pepepauun, no  Bblbopy
3aaButend (npeacrasutens 3aaBuTens).

16.2. Ana nonyyeHnsa MyHuumunanbHoOW ycnyrn 3assuTenb (MpeacTaBUTENb
3asButens) asTopu3yeTcsd Ha PIMIY nocpeAcTBOM MNOATBEPXKAEHHON Y4YETHOW
3anucn B ECWA, 3arem 3anofiHAeT 3adBneHWe B 3N1EKTPOHHOM  Buae
C MCNOMb30BaHMEM CneLmanbHO NHTEPAKTUBHOW (HOPMbI.

16.3. 3anonHeHHOe 3asBfieHWe oTnpasnseTca 3assuTtenemMm (nNpeactaBuUTesem
3anaBuUTeNd) BMECTE C MPUKPEMNEHHLIMU 3IEKTPOHHbIMU 06pasaMun [OKYMEHTOB,
HeobXoAMMbIX AN1A NpeaocTaBneHns MyHUUUNaIbHOW yenyrn B AGMUHUCTPaLMIO.
Mpn aBTopusaumm nocpeactsom ECKWA 3asaBneHwe cuutaetTca noanucaHHbIM



MPOCTOM  3NEKTPOHHOW  UMPPOBOM  noanucbto  3asasButens  (nNpeacraBuUTens
3anaBuTens), ynosHOMOYEHHOro Ha nognucaHve 3asBneHus.

16.4. OTnpaBneHHble AOKYMEHTbI nocTtynaiwT B Mogyns EWNC OY
AOMUHUCTpaunn. lepegaya OpUrMHANOB WM CBepKa C 3/IEKTPOHHLIMW 06pasamm
[OKYMEHTOB He TpebyeTcs.

16.5. 3aaButenn (npefctaBuTens 3afBUTeNs) yBeAOMIAETCA O MOAY4YeHUU
AgMUHUCTpaLmen 3asBneHns M LOKYMEHTOB, HEOOXOAUMbIX A/ NpPeaoCcTaBeHuNs
MyHUUMNaNbHOW yCcnyrn, B fAeHb nofayv 3assieHus NOCPeACTBOM WU3MEHeHWS
cratyca 3adBfieHns B JIM4YHOM KabuHeTe 3aaBuTensd (npeacrasuTens 3adBUTENS)
Ha PII'Y.

16.6. PeweHne o npegocTaBneHUn MyHUUMNANbHON YCNyrn NPUHUMAETCA
ALMVHUCTpPaLMer Ha  OCHOBAHWW  3MIEKTPOHHbLIX  00pa3oB  [OKYMEHTOB,
NpeAcTaBfeHHbIX 3asBuTenemM (npefcraButenieM 3asBUTENs), a TakKe CBefeHUN
Haxo4ALLNXCA B Pacrnopsi>XeHUU WHbIX OpraHoB rocyfapCTBEHHOW BlacTW, OpraHoB
MECTHOro camMoynpaBfieHUs W MOMAYYEHHbIX AAMUHUCTPaUMein nocpeacTBOM
MEeXXBeLOMCTBEHHOI O 3/IEKTPOHHOI O B3aUMOAENCTBUS.

16.7. Tpuem LNOKYMEHTOB, HeobXoAMMbIX ans npegocTaB/eHUs
MyHUUMNaNbHOW YCNyr B UHbIX (hopMax, NpesyCcMOTPEHHbIX 3aKOHOAATeNbCTBOM
Poccuiickoh depepalmmn, yCTaHaBNMBAETCA OpraHmM3alMOHHO-pacnopsanuTeNbHbIM
[LOKYMEHTOM AQMUHUCTpaLnn.

16.8. lMopAgoK  npepocTaBfieHUss  LOKYMEHTOB,  HEOOXOAMMbIX  ANnA
npefocTasneHns MyHULMNANbHOW YCNYyr B WHbIX (hopmax, MpeayCcMOTPeHHbIX
3aKoHofaTensCTBOM  Poccuitickoin  Pepepaunn, YCTaHOB/IEH OpraHU3aLMOHHO-
pacnopsaauTenbHbIM JOKYMEHTOM ALMUHNCTPALMN.

16.9. Boibop 3assutenem (npeacrtaButesiem 3afBUTeNs) crnocoba nogayu
3asBNeHNA N JOKYMEHTOB, HEOOXOAMMbIX A1 NoydyeHns MyHUUUNanbHOW ycnyru,
OCYLLLeCTBNAETCA B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuilcknii defepauun,
3aKoHofaTeNbCTBOM MOCKOBCKOW 06/1acTw.

17. Cnocobbl nonyyeHnsa 3assnTenem (npeacrTasnTenem 3aaBuTens)
pe3ynbTaTOoB NpefocTasneHns MyHULUNansHOM yCcnyrm

17.1.3asBuTenb  (npeactaButens  3adaBUTeNs) YBEAOMISETCA O  XOAe
pacCMOTPEHUS M TOTOBHOCTM pe3y/bTata MpefocTaBieHns MyHUUMNaNbHOM
yCnyru cnefyrowmmMmu cnocobamu:

17.1.1. Yepes JIMYHbIN kabuHeT Ha PITY.

17.2.3aaButenb  (Npeacrasutens  3asBUTENA)  MOXET  CaMOCTOATE/IbHO
nonyynTb  WHGpOPMaUMKl 0  TOTOBHOCTM  pe3ynbTata  NpefoCcTaB/eHns
MyHUUMNaNLHOW yCnyru nocpeacTBOM:

a) cepsuca PINI'Y «Y¥Y3HaTb CTaTycC 3aaB/EHNA»;

0) No Tene)oHy ONEKTPOHHOW npueMHo MOCKOBCKO 06nactu
8(800)550-50-30;

17.3. Cnocobbl nony4yeHns pesynbtata MyHUUUNAIBLHOR YCNYTW:

17.3.1. B (opme 37eKTPOHHOIO0 [AOKYMEHTa B JINYHbIA KabWHET
Ha PITY.



JononHutenbHo, 3aaBuTento (NpeactaButento  3asBuTens) obecrieyeHa
BO3MOXXHOCTb MOJly4YeHUs pesynbTata MnpeaoctaBneHns MyHMUMNansHOW ycnyru
B nto6om MO®L, MoCKOBCKOW 06nacTi B (hopMe 3K3eMnaspa 3NeKTPOHHOro
NOKYMeHTa Ha O6ymaxHOM Hocutene. B 3tom cnydae cneyuanmuctom ML
pacneyatbiBaeTcst U3 Moayns EAMHOR MH(OPMaLMOHHON CUCTEMbI OKa3aHUsA YCNyr,
yCTaHOBMEHHbIN B M®LL (ganee - Mogyns M®L ENC OY) 3k3emnnsp
3NEKTPOHHOIO0  AOKYMEeHTa Ha OyMaXHOM HocuTene, NOAMNUCaHHbIA 3l
YMNONHOMOYEHHOI0 AO0/HKHOCTHOTO nnua AAMUHUCTpaUUK, 3aBepseTcd NOAMUCHIO
YNO/ITHOMOYEHHOr0 paboTHMKa M®LL n neyatbto ML,

17.4. Bbigava (HanpaBneHwue) pesynbTaTa npefocTaBneHnA
MyHULMNANLHON YCNYTW B UHbIX (hopMmax, MPeayCMOTPEHHbIX 3aKOHOAATe/IbCTBOM
Poccuiickon ®egepauunmn, no Bbibopy 3asBuTens (npeactaButens 3assutens),
oCyllecTBnifeTCA B MNOPAAKeE, npefiyCMOTPEHHOM  OpraHuMsayMoHHO -
pacnopsamTenibHbIM LOKYMEHTOM ALMUHUCTPALMMN.

18. MakcumanbHbI CPOK 0XKUAAHNSA B oUvepeamn
18.1. MaKkcuMasibHbIA CPOK OXWUAaHUA B ovepedu npv nonyyveHun B ML
pesynbTata npefocTaBneHns MyHUUMNANbHOW YCNyrn B BUAE 3NEKTPOHHOIO
OOKYMEHTa, pacrneyaTaHHOro Ha OyMaXHOM  HOCWUTe/fle M 3aBEPEHHOro
B COOTBETCTBUM C NYHKTOM 17.3.1 HacToAwero AAMUHUCTPATMBHOIO PeriaMeHTa,
He JO/MKEH npeBbiwaTbh 12,5 MUHYT.

19. TpeboBaHMS K MOMELLEHNAM, B KOTOpPbIX NpeaocTaBnsaeTcs
MyHuumnansHasa ycnyra, K 3any o>kKugaHus, MecTam [/ 3anoHeHUs 3anpocos
0 NpegocTasneHnn MyHuUUMNanbHoOM ycnyru, MHHOPMaLUMOHHbIM CTEeHAaM
c obpasuamMu nx 3arnosHeHUs N NepeyHemM AOKYMEHT OB, HE0OOXO0ANMbIX
NS npefocTaeneHns MyHMumMnanbHOMycnyrn, B TOM Yucie K obecneyeHumto
AOCTYMNHOCTUYKa3aHHbIX 00BbEKTOB A/1 UHBa/INOB,
MasioOMO6UNbHBIX FPYMN HaCeNeHNs

19.1. AgMmuHucTpauymsa, MOL, npu npegoctaBneHnn  MyHUUUNAILHON
YyCNyrn CO34aeT YCNOBMA MHBa/IMAaM W APYTrMM  MalioMOOW/IbHBIM  Tpynnam
HaceneHus ans 6ecrnpensaTCTBEHHOIO focTtyna K NMoMeLLeHNAM,
roe  npefgocrtasngetcd  MyHuumMnanbHas — ycnyra v 6ecnpensaTCTBEHHOro
NX NepeaBMKeHUA B YKasaHHbIX T[OMeLLeHUAX B COOTBETCTBUM C 3aKoHa
MockoBckoi  o6nactu 0T 22.10.2009 Ne 121/2009-03 «O6 obecneyeHnn
6ecnpensaTCTBEHHOro A0CTyna WHBa/IMAOB W APYrMX Ma/loMOOWUNbHBLIX TPy
HaceneHMss K  0ObeKTaM  couMasibHOW,  TPaHCMOPTHOW U WHXXEHEPHOW
NH(PaACTPYKTYp B MOCKOBCKOI 06/1acTu».

19.2. TlpepocTaBneHne MyHUUMNAaNbHOM ycnyru ocyLllecTensaeTcs
B CNeuunanbHO BblAeNIEHHbIX A5 3TOIN Lefv NOMELLEHMSAX, KOTOpbIe pacnonaratoTcs,
MO BO3MOXHOCTM, Ha HKHUX 3TaXax 34aHUIN 1 UMEIOT OTAeNbHbI BXOA,.

19.3. lMomeLLeHuns, B KOTOpPbIX  OCYLLeCTBASeTCA  MpefocTaBieHNe
MyHUUMNAaNbHON YyCAyru, [AOMKHbI 06ecneynmBaTb CBOOGOAHBLIA AOCTYN K HUM
M K NpefoCcTaBNsieMbIM B HUX YyCnyram WHBaMgaMm M ApYrum ManomMoOu/bHbIM
rpynnam HacefieHuUs, YOOBMIETBOPATbL WX MOTPEOHOCTb B 6GECNPensaTCTBEHHOM



CaMOCTOSATENIbHOM MepPeABMIKEHMM N0 TeppuUTOpPMM, Ha KOTOPOW PacrosoXeHbl
nomMeLeHna AAMUHUCTPaALMK, BXO4a B TaKMe 00beKTbl U BbIXO4a U3 HUX, MOCALKU
B TPaHCMOPTHOE CPEeACTBO W BbICAAKA W3 HEro, B TOM 4uc/ie C UCNO/b30BaHNEM
Kpecna-KonsACcKKW, a TakXe COOTBETCTBOBaTb HOpMam W npaBuiam, YCTaHOB/IEHHbIM
3aKOHOLaTeNIbCTBOM Poccuiickor ®efepauun 1 3aKOHOAATeNbCTBOM MOCKOBCKOM
obnactw.

19.4. 3paHus, B KOTOpbIX OCyLLecTB/AeTCS npegocTasfieHne
MyHULMNaNbHOW YCYTn, AO/MKHbI OblTb OCHALLEHbI CeAYOWUMU CneunanbHbIMU
NpUCcnoco6ieHNAMN N 060pYyA0BaHUEM:

1) CpeAcTBamMmu BM3yasibHOM 1 3BYKOBOW MH(hopMauun;

2) cneuuanbHbIMM yKasaTensgMu OKOMO0 CTPOALLMXCA U PEMOHTUPYEMbIX
00BEKTOB;

3) 3BYKOBOW CUIHann3aumnein y cBeToopos;

4) TeneoHamm-aBTOMaTaMM WM WUHbIMW CPeAcTBaMW CBA3WN, LOCTYMHbIMU
NS UHBaNnAaoB;

5) caHUTapHO-TUTMEHNYECKUMU MOMELLEHUAMU;

6) NaHAycaMy 1 NOPYYHAMU Y NIECTHUL, NMPU BXO4ax B 3[aHME;

7) naHgycamy npu BXOAaxX B 3[4aHUdA, naHgycamum WM MOAbEMHbIMU
MeXaHU3MaMMu.

19.5. Ha aBTOCTOSIHKax M B MeCTax MapKOBKM TPaHCMOPTHbLIX CPEeACTB
[AO/DKHO BbIAENATbCA [0 10 NPOLEHTOB MeCT (HO He MeHee O[HOro MecCTa),
Hanbosnee YyAOOHbLIX [NA Bbe3ja W Bblesga, 419 NAapKOBKW  CrewmasnbHbIX
aBTOTPAHCMOPTHLIX CPeACTB  WMHBa/IMAOB. MecTa MapKOBKM  JO/MKHbI - ObITb
OCHalleHbl  cneuuanbHbIMW  yKasaTenamu.  VIHBanuAbl, a Takke  mua,
UX  MepeBO3AlLMe, NOMAL3YKTCA  MecTaMW  ANA  MNApPKOBKW  cnewuuasbHbIX
aBTOTPAHCMOPTHbLIX CPeACcTB 6ecrnnaTHo.

19.6. lNMomeLleHwns, B KOTOpbIX  OCYLLeCTBAAeTCA  MpefoCcTaBieHNE
MyHULMNANLHON YCNYTK, AOMXHbI OblTb OCHALLEHbI CNefyrLWMMK crelmnanbHbIMy
nprucnocobneHnamMmmn n 06opyLoBaHNEM:

a) 9/IEKTPOHHOW CUCTEMOW YNpaBneHNs ovepesbto (Npy Hannuun);

0) NH(OPMALNOHHBIMU CTEHAAMW, COLEPXALLMMU BU3YaSIbHYHO U TEKCTOBYHO
NH(opMaLmio.

B) CTy/bSIMW, CTO/MaMW, Mucyein 6ymaroir, 6naHKamm, obpasuyamu 3asB/iEHNI
N NUCbMEHHbLIMU NPUHAANEXHOCTAMU B KO/IMYECTBE, AOCTaTOYHOM And 3asaBuTens
(npepcTaBuTena 3aasuTens).

) cpefcTBamun BU3yasibHON M 3BYKOBOIN MHOPMaLUN.

19.7. KonuyecTBO MeCT OXMAaHWA OMNpefensieTcsa MUCXO4s M3 (PakTUyYecKou
Harpy3Kku v BO3MOXHOCTEN A4/1F UX pa3MeLLLeHNs B 3[4aHNN.

19.8. MecTa 0XunAaHusa LO/MKHbI COOTBETCTBOBATb KOMMOPTHbLIM YCOBUAM
ana 3assutensd (npefactaBuTensd 3asaBuTens) M ONTMMasibHbIM YCNOBMAM pPaboTbl
LO/HKHOCTHbBIX UL,

19.9. B nomelleHMax, B KOTOpPbIX OCYLLecTBNAeTcA npefocTaBeHNe
MyHMUMNANbHOW YCNYru, co3fdaHbl YCMOBMSA AN  00CNY>XWBaHUS WHBaA/IMAOB
(BK/OYAA NHBANNAOB, NUCMONb3YIOWMX KPECNA-KOMACKN U COBaK-MPOBOLHMKOB):



a) 6ecnpensTCTBEHHbIA  AOCTYN K  MOMELLEHUAM  AAMUHUCTpaL N,
rae npegoctaBnseTcss MyHMUMNaNbHas ycnyra;

6) BO3MOXXHOCTb CaMOCTOSTENIbHOTO WM C MOMOLLbI [AO/MKHOCTHBIX UL
AIMUHUCTPALMKN, TNEPEABMKEHNS MO TEPPUTOPUKM, HA KOTOPOI PaCnOOXKEHbI
MOMELLEHUS;

B) BO3MOXHOCTb MOCaZK/ B TPAHCMOPTHOE CPeACTBO W BbICAAKW W3 HEro
nepes, BXOAOM B MOMELLEHMS, B TOM YuMC/e C MCMOMb30BaHWEM KPecna-KosiCKu
M NpW HE06XOAUMOCTU C NOMOLLbI0 PA6OTHUKOB AAMUHUCTPALNN;

) OCHalleHMe cneumanbHbIM 060pyaoBaHMeM Ans yao6cTBa M KOMGopTa
VHBANMAOB MOMELLEHNS ANl BO3MOXHOI0 KPaTKOBPEMEHHOr0 OT/AblXa B CUASYEM
MONOXEHUN MPU HAXOXKAEHUWN B MOMELLEHNU;

1) CONPOBOX/EHWe WHBANNOB, UMEILIMX CTONKME PacCTPOMCTBa (DYHKLMK
3pEHMS 1 CAMOCTOSTENbHOrO MEPeABUMXKEHMS, U  OKasaHuWe WM  NOMOLUU
B MOMELLEHUSIX.

20. TMokasaTenn JOCTYNHOCTMW U KayecTBa MyHMUMNanbHOM ycnyru

20.1. OueHKa [O0CTYNHOCTU M KavecTBa npepoctaBfieHns MyHUUMNaIbHOWA
yCnyru fo/KHa OCYLLECTBNATLCA NO CefyoWwmMM NoKasaTensam:

a) CTeMeHb MHMOPMUPOBAHHOCTU TpaxhaH O TMOpsAAKe NpPefoCTaB/eHNS
MyHuumMnansHo ycnyrn (AOCTYNHOCTb MHGopMaunm o MyHuumMnansHoOR ycnyre,
BO3MOXXHOCTb BblbOpa cnocoba nofyyeHns nHgpopmaunn);

6) BO3MOXHOCTb Bblbopa 3assuTenem (npeacrtasutenem 3asaBuTens) ¢opm
npegoctasneHns MyHULMNaNbLHOR yCnyru;

B) BO3MOXHOCTb 00palleHns 3a nosyvyeHnem MyHUUUNANLHOW  YCayrn
B 3/1EKTPOHHON (hopMe nocpeacTsom PITY;

r) obecneyeHne 6ecnnaTtHoro pgoctyna kK PIMTY Aana nogayn 3anpocos,
[JOKYMEHTOB, MWH(OpMaLMmn, Heob6XoAUMbIX [ANs  nonydeHus MyHULMNaIbHOW
yCyru B 3NeKTPOHHON (popme, a TakXe Mo/yyeHWe pe3y/nbTaToB NpefoCTaB/IeHUS
MyHUUMnansHOW ycnyru B (DopMe 3K3eMnasfpa 3/eKTPOHHOIo  [JOKYMeHTa
Ha GYMaXHOM HocuTene B nNwwb6om MOPLL B npepenax Tepputopmum MOCKOBCKOWA
obnactn no Bbibopy 3aasuTens (npefctaButens 3asaBuTeNsd) He3aBMCMMO OT €ro
MecTa >XWUTeNbCTBa WM MecTa nNpebbiBaHMA (419 (DU3MYECKUX iU, BKIKOYas
MHOMBMAYANbHbLIX — NpeanpuHMMmaTenein) nuMbo  MecTa  HaxoxXaeHus  (ans
IOPULANYECKUX NNL);

[) [OCTYMNHOCTb 06palleHuns 3a npegocTasneHnemM MyHUUUNaNbHOW ycnyru,
B TOM 4umcne 415 MasioMOBOUNbHBIX TPYNN HaceNeHus;

e) CcoOMfeHNa YCTaHOB/IEHHOTO BPEMEHU OXWAAHWA B OYepeau npu
nojaye  3adABAeHUA W MpU  MOAYYeHUM  pesynbTata  MNpPefoCTaB/IeHUs
MyHUUMNaNbHOW yCnyr;

X) cobntofeHe CPOKOB NpefocTasieHns MyHMLMNANIbHON YCyr 1 CPOKOB
BbINO/IHEHUA aAMUHUCTPATUBHbBIX npoueayp npu npeaocTasneHnn
MyHUUMNANLHOW yCnyr;

3) OTCyTCTBME 0BOCHOBaAHHbLIX Xanob Co CTOPOHbI rpaxkjaH rno pesynbTaram
npegocTasneHns MyHUUUNAIBLHORN yCnyru;



n) npeAocTaB/ieHNE BO3MOXXHOCTW MOAayn  3adBNeHUs U [OKYMEHTOB
(cofepxalumxcs B HUX  CBefEeHW), HeOOXOAWMbIX 4S9 NPefoCTaB/eHus
MyHULMNANbLHOR YCnyru, B (hopme 3/1eKTPOHHOTO LOKYMEHTA,;

K) npefoCTaB/ieHMe BO3MOXHOCTU MOMYYEeHUA UMHMOpMaLUMM O Xopje
npefocTasfieHns MyHULMNaNb6HOM YCNyrn, B TOM YKCe C 1Crosib3oBaHvem PIITY.

20.2. B uenax npepoctasneHns MyHULMNANbHOW YCNYTK, KOHCY/bTaunii
W MH(HOPMMPOBaHWA O XOde npeaocTaBneHns  MyHUUMNaNbHOW  yCnyru
OCyLLecTBNAeTCS npuem 3aaBuTens (npeacrasutens 3aasutens)
Mo npeABapuTeNIbHOM 3anucu. 3anucb Ha MNpPUEM NPOBOAUTCA MPU  JINYHOM
obpalleHny rpaxgaHuHa WM € UCMNOMb30BaHWEM CPeACTB TeneOHHON CBA3N,
a TaKkXke yepes ceTb VIHTepHET, B TOM YuC/e Yepe3 canT ALMUHUCTPaLUN.

20.3. lNpepocTtaBneHne MyHUUMNAaNbHOM ycnyru ocyLllecTensaeTcs
B 3/1eKTPOHHOM (hopMme 6e3 B3anMopecTBumA 3asBuTens (npeacrtaButens 3asgsutens)
C AO/MHKHOCTHbLIMU NNLaMU-ALMUHUCTPALMUN.

21.  TpeboBaHUA K opraHu3aLun npeLocTaBNeHNs
MyHUUMMNANbHON YCNYrv B 31EKTPOHHOI (hopme

21.1. B uenax npegocTtaBneHnss MyHUUMNANbHOW YCNYrM B 3/1IEKTPOHHOM
(hopme ¢ wucnonb3oBaHvem PTIIY 3adsutenem (npepcraButesieM 3asaBUTeNs)
3an0/IHAETCA 3NEKTPOHHAaA opma 3asB/ieHUs B KapTouke MyHUUUNaIbHON yCnyru
Ha PIIY ¢ npunoxeHnem 31eKTPOHHbIX 06pa30B LOKYMEHTOB WU (MM) yKasaHWeM
CBEEHNIN 13 [OKYMEHTOB, HeoO6XOAMMbIX Af1A NpefocTaBneHns MyHMUUnanbHoM
yCnyru n ykasaHHbiX B nyHKTe 10 HacToAwero AGMUHUCTPATUBHOIO PErlaMeHTa.

21.2. Mpwn npepocTaBneHMn MyHULMNaNbHON YCNYrn B 3NEKTPOHHOW (hopme
OCYLLeCTBNAKTCA:

1) npefocTaB/eHne B nopsake, YyCTaHOB/IEHHOM HacTOALLUM
AAMUHUCTPATUBHBLIM pernameHTom uKHpopmaunn 3assutensam (NpeLcTaBUTENAM
3asaBuTena) u obecneyeHne pgoctyna 3aaBuTens (npeacrtaBuTens 3asaBuUTens)
K cBefleHnsaM 0 MyHUUUNanbLHON ycnyre;

2) nofaya 3anpoca O npegoctaBfeHUn MyHULMNANBHOW YCNYrU U UHBIX
[JOKYMEHTOB, HE0OXOAMMbBIX AN NpefocTasieHns MyHUUUNaNbHOW  ycnyru
B AAMMHUCTpaUMIO ¢ ucnons3osaHuem Py,

3) noctynieHne 3aaBfieHUA U LOKYMEHTOB, HeobXoAWMbIX  ANA
npegoctaBneHns MyHuumnanbHom ycnyrn B Moaynb okasaHus ycnyr EMC QY

4) obpaboTka u peructpauma 3asBneHns N LOKYMEHTOB, HEOOXOLUMbIX AnA
npefocTaBfeHns MyHUUUNANTBHON YCNyrn B MOAY/Ne OKasaHusd YCayr efuHOM
MH(OPMALMOHHOW CUCTEMbI OKa3aHUs YCNyr, YCTaHOBNEHHbIA B AAMUHUCTpaLMK
Mogyns ENC OY;,

5) nonydyeHune 3asBuTenem (NpeacTaBuTenieM 3asBUTENs) YBeAOMJIEHUN
0 Xofe npegocTaBneHnn MyHMLMNaIbHOR YCNYTrK B IMYHbIA KabuHeT Ha PITY;

6) B3ammogencTene AAMUHUCTPALUU U WHBIX OPraHoB, NPeLOCTaBNSAOLLNX
rocyflapCTBeHHble M MyHULMNanbHble YCNYTrW, Y4acTBYHOLWMX B MpeaocTaBneHnn
MyHUUMNaNbHOW YCNYyrM W yKasaHHbIX B MNyHKTax 5.8 u 111 HacTosuwero
AOMVHUCTPATUBHOIO  pernameHTa  MOCPeACTBOM  CUCTEMbl  3N1EKTPOHHOIO
MeXXBeLOMCTBEHHOI0 NH(POPMAaLMOHHOIO B3aMMOLENCTBUS;



7) BO3MOXHOCTb OMJaTbl FOCYAapCTBEHHOM MNOLW/IMHbI, WHOW  nnaThl
3a npefgocTasfieHns MyHUUUNaNbHOWN YCayr NOCPeACTBOM 3/1eKTPOHHbIX CEPBUCOB
Ha PTI'Y;

8) nonyuyeHue 3assButenem (npeacraButenem 3asBuTens) CBefeHWM O Xone
npefocTaBfeHnss MyHUUUNANbHOW  yCAyr NOCPeAcTBOM  MH(OPMAaLMOHHOIO
cepBuca «Y3HaTb CTaTyC 3adB/IEHUA»;

9) nonyuyeHve 3aaBuTenem (npefcrtasuTenem 3afBuUTensd) pesynbrarta
npefocTasneHns MyHUUMNanbHOW ycnyrn B JINUHbIA KabuHeT Ha PMTY B dopme
3NEKTPOHHOro AOKYyMeHTa, nognucaHHoro 3l ynosHOMOYEHHOro [AO/MKHOCTHOIO
nvua AGMUHUCTpaLmu;,

10) HarnpaBneHuMe >kanobbl Ha pelleHus, aencteua  (6e34elCTBUSA)
ALMUHUCTPaUUK, OO/DKHOCTHBLIX UL, AGMUHUCTPaLMK, B NOPAAKe, YCTAHOB/IEHHOM
B pasgene V HactosLwero AGMUHNCTPATUBHOIO periaMeHTa.

21.3. TpeboBaHus K (hopmMaTam 3asaBfieHUA U WHbIX [OKYMEHTOB,
NpeacTaBseMblX B (DOPMe 3MEKTPOHHbIX [AOKYMEHTOB, HE0OXOAUMbIX [ANf
NPeLOCTaBNEHUA TOCY[APCTBEHHbLIX W MYHUUUNANbHBLIX YCNYr Ha TeppuTopuu
MoCKOBCKO 061acTu, yTBepXXAeHbl NocTaHoBNeHEM MpaBuTebcTBa MOCKOBCKOW
obnactu ot 31.10.2018 Ne 792/37:

21.3.1. ONEKTPOHHbIE AOKYMEHTbl NpPeAcTaBNdaloTCcad B CRedyroLunx
(hopmarax:

a) xml - pna hopmann3oBaHHbIX JOKYMEHTOB;

6) doc, docx, odt - [ona [LOKYMEHTOB C TEKCTOBbIM COLEP>KaHWEM,

He BKIKYalWUM  ¢opMyfbl (38  WUCKNHOYEHWEeM  [AOKYMEHTOB, YKa3aHHbIX
B MOAMYHKTE «B» HACTOALLEr0 MyHKTA);

B) xIs, xIsx, ods - gns LJOKYMEHTOB, COAepPXaLLNX pacyeThl;

r) pdf, jpg, jpeg - ANA AOKYMEHTOB C TEKCTOBbIM COAEPXXaHWeM, B TOM Yucne
BK/IOYAKOLWMNX hopMynbl 1 (MNKn) rpaduyeckne n306paxkeHUs (3a UCKIOYEHUEM
[JOKYMEHTOB,  YKas3aHHbIX B  MOAMYHKTE  «B»  HACTOALLEro  MyHKTa),
a TaKkXKe JOKYMEHTOB C rpauyeckuM cogepkaHnem;

21.3.2. [onyckaeTtca (opMuUpoBaHMe 3N1EKTPOHHOIO [LOKYMEHTA MyTem
CKaHMPOBaHUA HENOCPEACTBEHHO C OpuUrMHana LOoKymeHTa (MCMosib30BaHue KOMuia
He [OMNyCKaeTcsd), KOTOpPOe OCYLLECTBMAETCA C COXPaHEHWEM OpueHTauuu
opurmHana [OKymeHTa B  paspeweHum  300-500 dpi  (macwTab  1:1)
C MCMONb30BaHNEM CefyoLWmX PeXXMmoB:

«YepHOo-6enbiri» (NpyY OTCYTCTBMM B AOKYMEHTE rpatyeckmnx M300pakeHuni
N (UNn) LUBETHOIO TeKCTa);

«OTTEHKWN Ceporo» (Npu HaMyunm B LOKYMEHTE rpamyecKnux n3obpaxeHui,
OT/IMYHBIX OT LBETHOI0 rpagiMyeckoro n3obpaeHuns);

«UBETHOW» WM «PeXUM MNOMHOM LBeToMnepedaun» (NpU  HaIMuUm
B JOKYMEHTE LBETHbIX rpauyeckmnx n3obpakeHnin 160 LUBETHOro TekcTa);

COXpPaHeHMeM BCEX ayTeHTUYHbIX MPWU3HAKOB MOANMHHOCTUA, & WMEHHO:
rpacuyecko NognucK nmuya, nevyaTu, yrnoBoro wramna 6naHka;

KO/MYeCcTBO (haitfioB [O/HKHO COOTBETCTBOBATb KOJ/IMYECTBY [OKYMEHTOB,
KaXKAbl M3 KOTOPbIX COAEPXUT TEKCTOBYIO U (MNK) rparyecKyro MH(hopMaLuio.

21.3.3. ANeKTPOHHbIE AOKYMEHTbI 40/IXXHbI 06ecneynBaTh:



- BO3MOXHOCTb  WAEHTUUUMPOBATL [JOKYMEHT W  KO/IMYECTBO JIMCTOB
B [IOKYMEHTE;

- BOBMOXXHOCTb ~ MOMCKa MO  TEKCTOBOMY  COAEPXXaHUK  AOKYMEHTa
M BO3MOXHOCTb KOMMPOBaHWA TeKCTa (3a WCKNHYEHMEM Cfy4vaeB, Korga TeKCT
AB/IAETCA YaCTbO rpauyeckoro n3o6paxkeHns);

cofepaTb OrnaBfieHNe, COOTBETCTBYHOLLLEE UX CMbICNY U COLEPXKAHWIO;

ANs JOKYMEHTOB, COAepXallMX CTPYKTYPUPOBaHHbLIE MO 4acTsM, rnaBam,
pasgenam (nopgpasfenam) [faHHble W 3aKknagku, obecrneymBaroLive Mnepexopbl
Mo OrnaBfeHuo 1 (UNK) K Coaep>KalMMCs B TEKCTE PUCYHKaM 1 Tabnuuam.

21.3.4. JOKYyMeHTbI, nognexatine npeacrasneHnto B popmarax xls, xlsx
nnu ods, HOPMUPYHOTCA B BUAE OTAE/bHOIO 3/1IEKTPOHHOIO AOKYMEHTA.
21.3.5. MakcumanbHO A0NYCTUMbIA pasmep MNPUKPENIEHHOro nakeTa

NOKYMEHTOB He fo/ikeH npesbiwats 10 I'b.

22.  TpeboBaHWUA K opraHu3auun NpejocTaseHuns
MyHuuunansHonycnyrn 8 Md L,

22.1. lNpepoctaBneHne 6ecnnatHoro Agoctyna K PMCY ana  nogayu
3arnpocoB,  [OOKYMEHTOB,  MWH(opMauuu,  HeobXOAMMbIX  ANA  MONYYeHUs
MyHMLMNANbHOW YCNYTX B 3N1EKTPOHHOIN (hopMe, a TakXe MoslydYeHne pes3ynbTaToB
npefocTaBneHns MyHULMNANbHOW YCNyrn B (hOpMe 3K3eMmnaspa 3/1eEKTPOHHOro
NOKYMeHTa Ha 6yMaXHOM HOCWUTesnie ocyllecTenseTca B ntobom ML, B npesenax
Tepputopu  MOCKOBCKOW o06nactu Mo Bblbopy 3assButensd (NpeAcTaBuTeNs
3anaBUTeNA) He3aBWCMMO OT ero MecTa XXWUTeNbCTBa WaM MecTa npebbiBaHua (4ns
(hM3nyecKux nuu, BKIOYaA WHAMBUAYASIbHbIX MNpeanpuHMMaTenied) nnéo MecTa
HaxXoXAeHns (419 OPUANYECKUX NINLL).

22.2. OpraHusaumsa npegoctaBneHns MyHuuunanbHoin ycnyrm 8 MOL|
OCYLLLeCTBNSAETCA B COOTBETCTBMM C COr/MallEHWEM O B3aUMOLENCTBUN MeXAY
AaMUHUCTpaunein n MOL.

22.3. B M®L] obecneunsatoTcs:

a) 6ecnnaTHbln goctyn 3assutens (npeactaButens 3assutens) K PMTCY ans
obecrneyeHnss BO3MOXHOCTU MOAYYeHNS MyHMUMNANbHON YCNYrn B 3N1EeKTPOHHOW
(hopme;

6) Bblgaya pe3ynbTaTa nNpeaocTaBneHns  MyHUUMNANbHON  ycnyru
Ha 6yMaXHOM HOCUTeNe, 0Ka3blBaeMOW B 3/IEKTPOHHOM BUJE.

22.4. NHpopMuMpoBaHME M KOHCY/NbTUpoBaHue 3asButens (npeacraBuTens
3adBuTENA) O MOpAAKe npefoctaBneHns  MyHUUMMNaNbHOW  yCnyru, Xofe
pacCMOTPEHNs 3arnpocoB O MpefocTaBfieHUn MyHULMNANLHOW YCyrn, a Takxe
MO WMHbIM BOMpOCaM, CBA3aHHbIM C MpefocTaBfieHneM MyHULMNANBHON YCNyru,
B M®L] ocyuiecTBnaoTca 6ecnnaTHo.

22.5. MepeyeHb M®L, MocKoBCKOM 06nacT pa3mellleH Ha caiTe
AgmuHuctpaumnmn n FKY MockoBcKoi 06nactn «M®Ly.

22.6. CraHfjapT opraHuisauumn  [LeATenbHOCTU  MHOFOMYHKUUOHANIbHbIX
LeHTPOB  NpefocTaBNeHUsa  roCYyAapCTBEHHbIX WU MYHULUMNANbHbIX  ycnyr
B MocKoBCKO  06nacTM  yTBepXAeH  pacrnopsbkeHmeM  MuHUCTepCTBa



rocyJapCTBEHHOro  yrpaBneHnsi, WHPOPMAaUMOHHbIX TEXHONMOMMA W CBA3N
MocKoBcKoM o6nact oT 21.07.2016 Ne 10-57/PB.

I11. CocTaB, NocneaoBaTe/IbHOCTb M CPOKM BbINOSIHEHUS aiMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHMS K NopsiAKy UX BbIMOHEHUS

23. CocTas, NocneAoBaTeNbHOCTb M CPOKM BbINONHEHNS
aAMUHUCTPATMBHbIX NpoLeayp (AecTBUIA) Npy NpeaocTaBneHNN
MyHUUMNanbHOR ycnyru

23.1.lNepeyeHb agMUHUCTPATMBHbBIX NpoLeayp:

a) NpuvemM W peructpauunsa 3asaBneHUs U [LOKYMEHTOB, HE0OXOAMMBIX A/
npesocTasneHns MyHUUUNANbHON yCNyr;

0) bopmMupoBaHWE W HampaB/leHNE MEXBEAOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusauuun), yyacTsytoLLme B NpeaocTasieHn MyHUUUNaNbHOR yenyru;

B) MPUHATUE PeLLeHns O NPUOCTAHOBNEHUW NpefocTaBeHnss MyHUUMUNaNbHOM
ycnyru (npu Heo6Xo4MMOCTH);

r) onpegeneHve BO3MOXHOCTM npefocTaBieHns MyHMLMNanbHom ycnyru;

[) NPUHATWE peweHus O npefgocTaBneHMn (06 OTKase B NpPefoOCTaB/IEHUN)
MyHUUMNaNbHOW yciyrn u ogopM/ieHMe pesynbTata MpefoCTaB/ieHUS YCyru
3aaBuTento (NpeacTaBuTento 3adaBuUTens).

e) Bbljaya pe3ynbTaTa npefocraBieHns MyHUUUNAILHON ycnyrn 3asBuTento
(npeactasuTento 3asaButens).

23.2. Kaxpasa agMUHUCTpaTMBHaA npoueaypa COCTOUT U3 agMUHUCTPATUBHbLIX
AeicTBui. MNepeyveHb N cogepxXaHue afMUHUCTPATUBHbIX AeACTBUA, COCTaBNAIOLLMX
KaXayro  aAMUHUCTPATUMBHYKO  npoueaypy, npusedeH B [lpunoxeHnn 9
K HacToswemMy AAMUHUCTPATUBHOMY PEFNaMEHTY.

23.3.bnok-cxema npefgocTaBneHnss MyHuUMNaNbHON ycnyrn npuBefeHa
B lNpunoxeHun 10 K HacToAwEeMYy AAMUHNCTPATUBHOMY PEFNAMEHTY.

IV. MopAafoK 1 popMbl KOHTPOJIA 38 UCMOSIHEHNEM
AQMWHUCTPATUBHOIO pernameHTa

24. MopAfoK OCYLLECTBEHNA TEeKYLWEero KOHTPO/A 3a cobogeHem
N UCTMOJIHEHNEM OTBETCTBEHHLIMU LO/I>KHOCTHBLIMU NTULaMn ALMUHUCT paumu

NONIOXKEHU AQMUHNCT PATUBHOIO pernaMmeHTa M UHbIX HOPMaTUBHbIX

NnpaBOBbIX aKTO0B, yCTaHasMBalOLWMX TPeboBaHNA K NPef0oCTaB/eHUIO

MyHULMNanbHOR ycnyru

24.1. TeKyWMiA KOHTPO/b 3a COOMOAEHNEM U UCMOTHEHMEM AO/MKHOCTHLIMU
nuamn - AgMuHucTpaumm,  paboTHukamm  M®OLL  NonoXeHUn  HacTOSALLEro
AQMWUHUCTPATUBHOIO pernameHTa WM MWHbIX HOPMAaTMBHbLIX TMPaBOBbIX aKTOB,
yCTaHaBNMBaKOLWMX TpeboBaHUS K MpefocTaBNeHnio MyHUUMNaNbHON YCnyru,
OCYLLUECTBNSETCA B BK/IHOYaeT BbIBMEHWE W YCTPaHEHWE HapyLUeHWA Mpas
3asaButena (npefactaButens 3asBUTeNs), PacCMOTPEHME, NPUHATUE PELUEHWUI
M NOATrOTOBKY OTBETOB Ha obpauweHusa 3aasutens (npeactaButens 3asBuTens),



cofepXalunx Xanobbl Ha pelueHus, aencTeust (6e34encTBME) AOMKHOCTHBIX NNL,
AOMUHUCTpaUnN, paboTHkos ML,

24.2 . KOHTpOb 3a cobnofeHnem nopsgka npegocrasneHns MyHuUMnanbHoM
YCNyrn  OCYLLEeCTBNSAETCA  YMONHOMOYEHHLIMW  AO/DKHOCTHBIMW  iLaMWM
ALMUHMCTpPAUUM B COOTBETCTBMM  C  pacropskeHnem  MwuHUCTepcTBa
rocyflapCTBeHHOro  ynpaBfeHWs, WH(POPMALMOHHBIX TEXHONOTMA U CBA3N
MockoBckoi o6nactv ot 30.10.2018 Ne 10-121/PB «O6 yTBEp>AeHUWN [10/10XKeHUA
006 OCYLUEeCTB/IEHUN KOHTPONA 3a MOPAAKOM NpefoCTaB/ieHUs rocy4apCTBEHHbIX
M MYHULMNANbHBIX YCNYT Ha TepPUTOPUM MOCKOBCKOI 06/1aCTu».

25. [NopAafoK v NepnoaNyHOCTb OCYLLLECTBIEHUSA NTaHOBbIX U BHEMIaHOBbIX
NPOBEPOK MOMHOT bl Y KayecTBa NpefocTasnieHnss MyHUUUNaIbHOW yCnyru

25.1. lNopapok n NepuoanNYHOCTb OCYLLLeCTB/IeHUS NNaHOBbIX
M BHENMAHOBbIX NPOBEPOK MOMHOTLI N KayecTBa npefocTaBneHns MyHULMNaIbHOW
YCNyrn ycTaHaB/MBAeTCA  OpraHuMsauMoHHO -  pacrnopsaguTeSloHbIM — aKTOM
AQMUHUCTpaUUN.

25.2. Tlpn BbISBNEHUM B XOAe MNPOBEPOK HapyLIEHWA  UCMONHEHWUSA
MOMIOXKEHWI HacToAwWwero AAMWHUCTPATMBHOIO pernameHTa W 3aKOHOAAaTe/bCTBa
Poccuiickoin defepaumun, YycTaHaBAMBAKOWEro TpeboBaHMSA K NpefoCTaB/IEHUIO
MyHUUMNaNbHOW YCNyrn, B TOM YMc/ie Mo Xanobam Ha pewleHns u (Unm) geincTems
(6e3geiicTBME)  LO/MDKHOCTHBLIX AL, ALMUHUCTpPaUUKM, MPUHUMAKOTCA  Mepbl
M0 YCTPAHEHUIO TaKUX HapyLLUEHW.

25.3. KOHTpoOsb 3a cobnoeHnem nopsgka npenocTaBfeHUs
MyHUUMNaNbHOW yCNyrn ocyLuecTenseTcs MUWHUCTEPCTBOM TOCYLApPCTBEHHOIMO
ynpaefieHns, WHMOOPMALMNOHHbIX TEXHONOrMiM K1 CBA3M MOCKOBCKON 06nacTu
B nopaake, YCTaHOBMIEHHOM pacnopsxeHnem MWHUCTEpPCTBa rocyLapCTBEHHOIO
ynpaBneHns, WHPOPMaLMOHHbIX TEXHONOTMA K cBA3M MOCKOBCKOW 0651acTu
ot 30.10.2018 Ne 10-121/PB «O6 yTtBep>xaeHun MonoxeHns 06 OCYLLECTBEHUN
KOHTPONA 3a MOpPAAKOM NPeaocTaB/fieHUsA roCYyAapCTBEHHLIX U MYHUUMNabHbIX
ycnyr Ha Tepputopum  MoCKOBCKOW 06nactu» B (POPME  MOHUTOPUHra
Ha MOCTOSAAHHOW OCHOBEe (eXeHefeslbHO) roCyAapCTBEHHbIX WH(OPMAaLNOHHbIX
CUCTEM WCMNOMb3YeMbIX AN npefocTaBneHnss MyHUUUNANbHOW yCcnyru, a Takxke
Ha OCHOBaHWW NOCTYNneHUs B MUHUCTEPCTBO rOCYyAapCTBEHHOIO YrpaB/ieHNs,
MHPOPMaLUMOHHbIX TEXHONMOrMA ©n cBA3M MOCKOBCKOM 061acTv  obpaLleHuiA
rpaXkaaH, HPUANYECKUX NnL, WHAMBUAYaNbHbIX NpeanpuHUMaTeneid o (akrax
HapyLleHns nopsagka npegoctaBneHns MyHuLMNanbHon ycnyru.

25.4. [10/HKHOCTHBLIM nmuom ALQMUHUCTpaLUN, OTBETCTBEHHbIM
3a npegoctasneHve MyHUUMNanbHOW Yycnyru ssnsetca [epBblid 3amMecTUTESb
rnaebl  ALMUHMCTpaLMK, /MO60 /MU0 ero  3aMeLlarollee, HernocpeLCTBEHHO
npegocTasnaoLwen MyHUUUNaNbHYO YCayry.



26. OTBETCTBEHHOCTb AO/IKHOCTHbLIX N ALMUHUCT paLun 3a peLleHns
N fencTena (6e3gencTsme), NpUHMMaemble (OCyLLECTBAAEMbIE) UMY BXOfe
npegocTasneHnsa MyHUUMNansHoM ycnyrm

26.1. 1o pe3ynbTatam NpoBeAeHHbIX MOHUTOPWUHIA M MPOBEPOK B Cryyae
BbISIBNIEHNS HENPABOMEPHbIX PeLLeHnI, aencTBuiA (6e34eACTBMA) 4OMKHOCTHbLIX NNLY
AQMUHUCTPALUNKN, OTBETCTBEHHbLIX 3a MNpeAocTaBfeHMe MyHUUMNANbHOM YCnyru,
paboTHNKOB M®L, 1 akTOB HapyLleHUs npaB N 3aKOHHbIX MHTepecoB 3asaBuUTesNs
(npeactaBuTens 3asBuTend) [AO/MKHOCTHble nvua AAMUHUCTPaUUN, paboTHUKU
M®L] HecyT OTBETCTBEHHOCTb B COOTBETCTBUW C 3aKOHOAATENbLCTBOM POCCUIACKOMN
depgepaunm 1 3aKkoHoAaTeIbCTBOM MOCKOBCKOIM 061acTu.

26.2. B cnyuvae BbISBNeHUs B feACTBUAX (6e34eACTBUAX) AOMKHOCTHBIX 1L,
AIMUHUCTpaUmun, paboTHMKOB M®LL npn3HakoB COBEPLLUEHUS aAMUHUCTPATUBHOIO
NpaBOHapyLLUeHNsA, OTBETCTBEHHOCTb 33 KOTOpPOe  YCTaHOB/IeHAa  3aKOHOM
MockoBckoit o6nactu ot 04.05.2016 Ne 37/2016-03 «Koagekc MocKoBCKol 06nacTu
06 aAMWHUCTPATMBHbLIX MPaBOHAPYLUEHUAX» YMNONTHOMOYEHHbIMU A0/IHKHOCTHBLIMN
muamy - MuHUCTEpCTBa  FOCYAapCTBEHHOrO  ynpasieHus,  WH(OPMaLNOHHbIX
TEXHONIOTUIA 1 cBSA3M MOCKOBCKOI 06nactu B nopsigke, yctaHoBneHHOM Kopekcom
Poccuiickoin depepaumy 06 agMUHUCTPATMBHBIX NMPaBOHAPYLUEHUSAX, COCTaBNSeTCA
MPOTOKON 006 aAMWHWUCTPATMBHOM  MpaBOHapPYLUEHUW W HanpasATCA B Cyf ANA
NPUHATNA  peleHna 0  TMPUBMEYEHUN  BUHOBHbLIX  AO/DKHOCTHbLIX /L
K alMWUHNCTPATMBHOMW OTBETCTBEHHOCTMN.

26.3. [A0/MKHOCTHbIM nmyom AOMUHUCTpaLUN, OTBETCTBEHHbIM
3a cobniogeHve nopsaka npegoctaBneHns MyHUUMNANbHON YCNyrn, SBASETCS
PyKOBOAMTE b CTPYKTYPHOro nogpasseneHus, HenocpeACTBEHHO

npeaocTas/iAOLLETO MyHI/ILLVII'Ia}'IbHy}O yCenyry, nmoéo JINLO €ero 3amMellaroLLee.

27. Tlono>keHus, xapakTepusyoLme TpeboBaHUS K NOPALKY U hopmam
KOHTPO/IA 3a NpefocTasneHneM MyHULMNANLHOW yCyrn, B TOM Yuc/e
CO CTOPOHbI rpa>KiaH, Ux 06beMHEHNA 1 opraHn3ayunii

27.1. TpeboBaHMAMM K noOpagky v @opmam  Tekyllero KOHTPOSSA
3a npefgocTasfieHMeM MyHULMNaNbHOW YCNYy T ABNAKOTCS:

- He3aBUCUMOCTb;

- TLWaTeIbHOCTb.

27.2. HesaBuCcMMOCTb  TeKyLlero KOHTPOMA  3aK/lwyaeTcd B TOM,
YTO AO0/IKHOCTHOE /MLO, YNOSHOMOYEHHOE Ha ero OCyLleCTB/NeHue, He3aBUCUMMO
OT [O/HKHOCTHOro nuua AAMUHUCTPaUUKM, Y4yacTBYIOLWEro B MpefoCTaBNeHUU
MyHUUMNaNbHOW yCNyru, B TOM YuC/ie He UMeeT 6/IM3KOro PpoACTBa WM CBOMCTBA
(pogutenun, cynpyru, getu, 6paTtbs, CECTPbl, a TakXe 6paTbd, CECTPbl, POAUTENN,
[eTV Cynpyros v Cynpyru getei) ¢ HAM.

27.3. JO/MKHOCTHble  NnuUa,  OcywecTBasitowme  TeKyuluid  KOHTPOSb
3a npefocTaBneHMeM MyHUUMNANbHOW YCIYrK, LO/MKHbI NPUHMMATL  Mepbl
no  npegoTBpaLeHnto KOH(p/IMKTA ~ WHTEPecoB npwu npefocTaBneHnm
MyHUUMNANLHOW yCyrn.

27.4. TwaTenbHOCTb OCYLLECTB/IEHNA TekyLlero KOHTpONS
3a npepoctaefieHMeM  MyHWUMNANbHOW  YCIyrM  COCTOUT B WUCMONIHEHUM



YMNOHOMOYEHHbLIMW  NNLAMU  00653aHHOCTEN,  NPefyCMOTPEHHbIX  HAaCTOALLUM
MYHKTOM.

27.5. IpaxpgaHe, MX 0O0beAWHEHUS W opraHusauun An8 OCYLLeCTB/IEHUSA
KOHTPONS 3a npefoctaBfieHMeM MyHUUMNALHON YCAyrn C Lenbio Co6/I0AeHNS
nopsaka ee MpefoCTaBNeEHUA WMEKT MpaBo HanpasnAatb B MWHUCTEPCTBO
rocyapCTBeHHOro  ynpaBfieHMs, WH(POPMAUMOHHBLIX  TEXHOMOIMA U CBA3N
MoOCKOBCKO ~ 06nacTu  >Xanobbl Ha HapyweHue  [JO/MKHOCTHbIMW  Muamu
ALMUHUCTPaUMn, nopagka npegoctaBneHns MyHUUMNanbHON yCnyru, noenekuee
ee HernpeacTaBneHNe UM NpefocTaB/eHNe C HapyLleEHWeM CPOKa, YCTaHOB/IEHHOIO
HacToAWMM AAMUHUCTPATUBHLIM PErIaMEHTOM.

27.6. paxpgaHe, UX O00beAMHEHUA W opraHusauun [An8 OCYLLeCTB/eHNs
KOHTPOAS 3a npefocTaBneHmeM MyHULMNaNLHOR YCNYr UMEKOT NPaBo Hanpae/ATh
B AAMWHUCTPAUMIO,  WHAUBKAYa/NlbHble W KO/JIEKTUBHbIE  0OpaleHus
C NPegoXXeHMAMM MO COBEpPLUEHCTBOBaHMIO  MNopAdKa  NpefocTaB/ieHns
MyHMUMNaNbHOW YCNyrn, a Takke >Kanobbl W 3asaBNeHMA Ha [OeWCTBUSA
(6e3gencTBMA) AOMKHOCTHLIX NUL AAMUHUCTPALUN U MPUHATbIE UMW PeLLEHWS,
CBsi3aHHble C NpefocTaBieHneM MyHULMNaNbHOW YCYTW.

27.7. KOHTpO/b 3a npefocTaBfieHneM MyHULMUNaNLHOW YCyru, B TOM Yuchne
CO CTOPOHbl TrpaxpgaH, WX OO0beAUHeHWA W oOpraHu3auuii, OCyLLeCTBNsSETCA
NMOCPeACTBOM OTKPbLITOCTU [AeATeNbHOCTM AAMUHUCTpaUUU NpY nNpefoCcTaBleHUM
MyHUUNNANLHOW YCAYrK, TMONYYEHUS MOSIHOW, aKTya/lbHOW W [10CTOBEPHOW
MHopMaumMm 0 Mopsfgke  npefocTaBfieHUss  MyHMUMNANbHON  yCnyru
N BO3MOXHOCTU AoCyAe6HOro paccMoTpeHus obpalleHnii (kanob) B npouecce
nonyyeHns MyHUUUNaNLHOR yCnyru.

V. [locyaebHbln (BHeCYAeOHbIN) NOPSAAOK 06>Ka/noBaHMSA pPeLleHnin U AeNCTBUIA
(6e3nelicTBMSA) AOMKHOCTHBIX UL, AAMUHUCTpaLNK, a TaKXXe CMeLnanmcToB
M®L], yyacTByowmnx B npegoctaBneHnn MyHuymnanbHoh ycnyru

28. [locyne6HbIl (BHECYAEeOHbIN) NOPSAOK 06>KanoBaHUs AeCTBUM
(6e3aeincTBUA) AOMXKHOCTHbIX UL, AAMUHUCT pauuu,
a Tak>ke cneymanucrTos Med L,

28.1. 3aABUTENIb MOXKET 06paTUTLCS C XKanobow B CNefyroLWmnx cnyyasx:

1) HapyLeHne cpoka npegocTaBneHnss MyHUUUNaNbHOWN YCNyru;

2) TpeboBaHue y 3asButensa (npeactaButens 3adBuTens) AOKYMEHTOB WU
MH(opMauumn NMbo oCyLLeCTBEHNS AENCTBUIA, NPeACTaBNEHNE UM OCYLLECTB/IEHME
KOTOPbIX He npeAyCMOTPEHO HOPMATUBHBLIMW MPaBOBbLIMW aKTaMu POCCUMIACKON
depepaymn, HOPMATMBHBLIMW  MPaBOBbIMM  akTamm  MOCKOBCKOW  06nacTu,
HacToALWMM ALMUHUCTPATUBHbIM pernameHToM NS npefocTaB/eHNs
MyHMLMNaNLHOW yCnyru;

3) 0TKa3 B npveme OOKYMEHTOB, MpeAocTaB/ieHMe KOTOPbIX MPefyCMOTPEHO
HOPMaTUBHbLIMW MNPaBOBbIMKU akKTamn Poccuiickoin Pegepaunn, HOPMaTUBHbLIMU
NpaBoBbIMW akTamm MOCKOBCKOM 06/1acTi, HacTosWwumM AQMUHUCTPATUBHBIM



pernameHToM A4 npegocTtaBneHns MyHuUUMnanbHOW ycnyru, 'y 3asButens
(npepctaButens 3aaBuTtens);

4) 0TKa3 B npegocTaBneHn MyHUUUNANLHOW YCNyru, ecnnm OCHOBaHMWS
OTKasa He MNpeaycMOTPeHbl  (hefepa/ibHbIMM  3aKOHaMW U MPUHATHIMU
B COOTBETCTBUM C HUMWU MHbIMA HOPMATMBHLIMW MPABOBbIMU aKTaMu POCCUIACKON
degepaun, 3aKOHaMM U UHBIMW HOPMAaTMBHBLIMW MPaBOBbIMK akTamn MOCKOBCKO
061acT, HacToAWUM ALMUHUCTPATUBHBLIM PErfiaMeHToOM A/1d NpejoCcTaB/eHuns
MyHULMNaNb6HOW YCnyru;

5)3aTpeboBaHme Cc  3aaButens  (npeacTaBuTens  3asBUTENs)  Npu
npegocTasfeHMn  MyHUUMNANbHOW  yClyrn  naatbl, He  NpeayCcMOTPEHHOM
HOPMaTMBHbIMW MPaBOBbIMM akTaMu Poccuinckon Pepepaunn, HOPMATUBHLIMU
NMpaBoBbIMM akTaMyM MOCKOBCKOW 06/1acTW, HacToAWMM  ALMUHUCTPATUBHbLIM
persaMeHTom,

6) 0TKa3  AAMUHUCTpauMW,  AO/HDKHOCTHOrO  nnua  ALMUHUCTPaLUK,
npefocTasnaoWero MyHmumnanbHyo ycayry, B UCNpaBiieHUN JOMYLLEHHbIX UMK
OrneyvyaToK 1 OWKNBOK B BblfaHHbIX B pe3y/bTarte npefocTaBfieHns MyHuLmMNaabHOW
YCNyrn AOKyMeHTax Mbo HapyLleHe YCTaHOB/IEHHOI0 CPOKa TaKnxX UCNpas/ieHua;

7) HapyLLeHMe cpoka WAn nopsigka Bbl4ayn [LOKYMEHTOB MO pesy/nbTaram
npegocTasneHns MyHUUUNanLHOW yCnyru;

8) npuocTaHoOBNEHME npefocTaBieHns  MyHUUUNaNbHOW  YCNyru,  ecnu
OCHOBaHMSA TMPUOCTAHOBMIEHNA HEe MNPefyCMOTPeHbl (efepaibHbIMU - 3aKOHaMU
W NMPUHATHIMU B COOTBETCTBMM C HUMW UHBIMW HOPMAaTMBHbLIMU MPaBOBbIMU aKTaMu
Poccuitickoni Pepepalmmn, 3aKOHaMU U UHBIMWA HOPMATUBHLIMU NPaBOBLIMI aKTaMu
MOCKOBCKOW 06/1aCTW, HACTOALMM ALMUHUCTPATUBHBIM PernameHToMm;

9) TpeboBaHne y  3aaBuTenda  (npefctaBuTens  3asaBuTend)  npu
npegocTasneHMn  MyHUUMNANbHOW yCNyrn LOKYMEHTOB WAW  UH(opmalmu,
OTCYTCTBME U  (MAM)  HEAOCTOBEPHOCTb  KOTOPbIX HE  YyKasblBaMCb  Mpwu
nepBoHayaJlbHOM  OTKase B  MpuemMe  JOKYMEHTOB, HE0OXOAWMbIX  AJif
npegoctaeneHns  MyHuUUMNansHOW  ycnyru, Ambo B MNPefocTaB/ieHUM
MyHUUMNaNbHOW YCNYru, 3a UCK/IKOYEHNEM CJTyYaeB:

a) U3MeHeHMe TpebOBaHMI HOPMATWMBHBLIX MPaBOBbIX aKTOB, KacatoLMXcs
npefocTasneHns MyHULMNANBHONW yCyrK, Mocne nepBoHaya/lbHOW  Mofayu
3asB/IeHNsA 0 npegocTasneHn MyHUUUNaNbHOW YCNyru;

6) HanMume owWMOOK B 3asBfeHUM O nNpeaocTaBneHUn MyHULMNAILHOW
YCNnyrun v JOKyMeHTax, nofaHHblX 3asasutenem (npegcrasutenemM 3asBuTens) nocne
NMepBOHaya/IbHOr0  OTKasa B  NpuvemMe  JOKYMEHTOB, HeoOXO4UMbIX A/
npegocTasneHns  MyHuuunanbHon — ycnyru, nmMbo B NPeAoCTaB/ieHUM
MyHUUMNaNbHOW YCNYTM U He BK/KOYEHHbIX B MPeACTaB/IEHHbIA paHee KOMMJIEKT
[AOKYMEHTOB, HEOOXOAUMBIX ANS NpefocTaBneHns MyHUUUnNanbLHOR yenyru;

B) MCTeYeHMe CpoKa [EeNCTBUS [OKYMEHTOB WM WM3MEHeHWe WHopMauum
nocfie MepBOHAya/IbHOTO OTKasa B NpuvemMe [LOKYMEHTOB, He06X0AMMbIX [ANf
npegocTasneHns  MyHuuunanbHon — ycnyru, nvMbo B NpefoCTaBieHUN
MyHUUMNaNLHOW yCNyri;

r) BbISIBNEHWE [OKYMEHTa/lbHO MOATBEPXAEHHOro (hakta (MPU3HAKOB)
OWNBOYHOro 1M NPOTUBOMNPABHOIO AelCTBUA (6e34eMCTBMA) LO/MKHOCTHOIO /iMua



ALMUHMCTpPAUUX  MpWM  MepBOHAYa/lbHOM OTKase B MpPUEME  [JOKYMEHTOB,
HeoOXo4UMbIX  ANnd  npefocTasneHus  MyHuuunanbHon — ycnyru,  nnbo
B npefoctaBneHMn MyHUUMNaNbHOW yCcnyrm, 0 4YemM B MUCbMEHHOM BUfe
3a nognucblo [epBOro 3aMecTuTeslb rfaBbl AgMUHUCTpauun, nnbo nuua ero
3aMeLlarowero, npu  MepBoHavyalbHOM  OTKase B  MNpuWeMe  [OKYMEHTOB,
HeoOXo4MMbIX [ANa npefocTaBfeHns MyHUUUNANIbLHOW  YCNyrn  yBeLOM/IAETCA
3agButens (npeactaButens  3adABUTENA), a TaKXe TMPUHOCATCA  M3BUHEHUS
3a [JOCTaB/IeEHHbIE HeY06CTBa.

28.2. XXanoba nopaetca B AAMUHWUCTPAUMIO B MWUCbMEHHOW (opwme,
B TOM 4uc/lie Mpu JIMYHOM npuemMe 3asasBuTens (npepcrasutens 3aaBuTens),
WK B 3/1EKTPOHHOM BUJE.

XKanoby Ha peweHus n feincteua (6esgeiictene) ALMUHUCTPaLMM MOXHO
nogatb Ny6epHatopy MOCKOBCKO 06nacTv B MUCbMEHHO (popme, B TOM 4uce
npu nn4HOM npueme 3asasBuTens (npefactaButens 3adBUTeNs), WU B 3/IEKTPOHHOM
BUE.

YKanoby Ha peweHuns n geictensa (6e3genctene) M®PL, Takxxe MOXHO nogatb
yupegutento M®LL wam B MUHUCTEPCTBO rOCYAapCTBEHHOIO YnpaBfieHUS,
MH(OPMALMOHHBIX TEXHONOTMI 1 CBA3M MOCKOBCKOW 06n1acTu, B MUCbMEHHOM
(hopme, B TOM 4ucne npu M4HOM npreme 3assutend (npeacraButens 3asasutens),
VNN B 31IEKTPOHHOM BUE.

28.3.)Kanoba gonxkHa cofepxars:

a) HaMMmeHoBaHuMe  AgMuHUCTpauumn, DPUO  [OMKHOCTHOro  nmua
ALMUHUCTpauun, nnéo MOLL, ero pykosoautens un (unun) paboTHUKA, peLleHus
M neincteus (6e34eiCTBIE) KOTOPbLIX 06XKanyrTCs;

6) hammnnio, Umsa, 0T4eCTBO (MPX HaIMUUK), CBELEHUSA O MeCTe XXUTe/IbCTBa
3aasutens (npeacrtasutens 3adaBUTeNs) - (U3NYECKOro fnua Mbo HaumeHOoBaHKe,
CBeAeHNs 0 MecTe HaxoxpaeHusa 3aasutens (npefcraButens 3asaBuTens) -
IOPUAMYECKOTO fiMLa, a TakKe Homep (HOMepa) KOHTAKTHOro Tene(hoHa, afpec
(apgpeca) 3neKTPOHHOW MNOYTbl (MPY HaIMYMK) U NOYTOBLIA aApec, Mo KOTOPbIM
[JO/MKeH ObITb  HanpasneH oTBeT 3asgsutento (npefactaButento  3asaBuTens)
(3a MCKNoYeHMeM cnydas, Korga >kanoba HarnpafifeTcsa CrnocoboMm, YKasaHHbIM
B MOANYHKTe «B» MYyHKTa 28.6 HacToALLero AGMUHUCTPATUBHOTO pPernameHTa);

B) cBefleHUs 006 o00XanyemblX PpeleHnax u paeicTeusax (6e3aencTamm)
AaMUHUCTPaUMN, 4O/MKHOCTHOIO nnua AgMUHuUCTpaymm, nnéo paboTHuka ML,

r) A4OBOAbI, HA OCHOBaHUW KOTOPbIX 3asBuTeNb (NpeacTaBuUTeNlb 3asaBuUTens)
He COrnaceH C pelleHVem W aencTeuaMu (6e3gencTemeM) AAMUHUCTPALMK,
AO/MKHOCTHOrO nnua AgmuHuctpaumn, MOL, paboTHMka MOLL. 3agsutenem
(npeactasutenem 3afBuUTeNsd) MOryT ObiTb MpPeACTaBieHbl  AOKYMeHTbl  (npu
HannumMu), NoATBEPXKAalolWwme [oBoAbl 3asBuTens (npeactaButensd 3asBUTeNs),
NM60 NX Konuw.

28.4. B cnyvae ecnu >xanoba nogaeTcd 4vepe3 npeactaBuTens 3asaBuTens,
TaKxe npefcTaBnseTcs LOKYMEHT, NoATBEPXKAAOLLLNIA NMONHOMOYMSA
Ha OCYLLEeCTBNEHMEe [AelCTBMIA OT WMMeHU 3asBuTens. B KayecTBe [OKYMEHTa,
NOATBEPXKAAIOLLErO MOMIHOMOYMA Ha OCYLLECTBNEHMe AeNCTBMIA  OT  MMEHW
3aAaBUTENSA, MOXKET ObITb MPeAcTaB/eHa:



a) Oo(hopm/sieHHas B COOTBETCTBUW C 3aKOHOZATeNIbCTBOM Poccuiickow
degepaymnmn 4OBEPEHHOCTL (4719 (M3NYECKUX NNL);

- 6) omopmMneHHas B COOTBETCTBMM C 3aKOHOAATeNbCTBOM POCCHUIACKOM
defepauny LOBEPEHHOCTb, 3aBEPEHHan neyaTbio 3asaBuTens (NMpy HaAIMUYUKM neyartu)
W noAnucaHHas pPYKOBOAWUTENEM 3afaBUTENA WM YMNOJNHOMOYEHHbIM  3TUM
PYyKOBOAUTENEM NNLOM (AN18 FOPUANYECKUX NNLL);

B) KOMUA peLlleHns O HasHayeHun unM 06 u3bpaHum Mb0 MpuUKase
0 Ha3Ha4yeHUM (PM3NYECKOro NNLA Ha AO/MKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe
(m3myeckoe numuo obnagaeT npaBoOM [AelcTBOBaTb OT MMEHM 3asaBuTens 6e3
[OBEPEHHOCTWN.

28.5. Mpuem  xanob B  MUCbMEHHOMW  (DOpMe  OCYLLECTBSAETCS
ApmuHucTpauven, M®LL B MecTe npefgoctaBneHns MyHULUNANbHOW YCAyru
(B mecte, rge 3asButenb (npeacTtasuTens 3adBuTeNs)) nofjasan  3anpoc
Ha nonyyeHne MyHUUMNANLHOW  YCAYrW, HapylleHWe nopsigka KOTOPOMW
obxanyetcs, 6o B MecTe, rae 3assuTenem (nNpeacrasntenem 3asasutens) nosy4veH
pe3ynbtaT MyHuuunanbHoin ycnyrun). Bpemsa npvema >xanob [OMHKHO coBnajatb
CO BpeMeHeM npefocTaBfieHnss MyHuumMnanbHbIX ycnyr. YXXano6a B NUCbMEHHOW
(hopme MOXKeT ObITb TaKXKe HanpaB/eHa no nouyre.

B cnyuyae nogauu xanobbl npu IMYHOM npueme 3asBuUTeNb (MpeLcTaBUTENb
3adBuTENA)  NpPeACTaBnsieT  OOKYMEHT,  YAOCTOBEPAIOWMUA  ero  JIMYHOCTb
B COOTBETCTBUM C 3aKOHOAAaTe/bCTBOM Poccuiickor ®epepauun. Mpuem >kanobd
B NMUCbMEHHOIN popme ocylLecTBnseTca yupeamTtenem M®LL B mecTe dakTnyeckoro
HaxoxaeHusa ydpegutens. Bpemsa npuema >xanob yupegutenem MOLL gosmkHO
COBMafaTb CO BpeMeHeM paboThl yupeauTens.

28.6. B 3neKTpOHHOM BuAe >anoba MOXeT ObiTb MojaHa 3asBuTeNeM
(npeactaBuTenieM 3asaBuTeNs) NOCPELCTBOM:

a) caWta AgmuHuctpauun, MOL, yupegmtens MPL, B MHDOPMALNOHHO-
Te/IEKOMMYHUKALMOHHOW CEeTU VIHTEPHET;

6) PIMry, denepanbHOW rocyfapCTBEHHON WH(POPMALMOHHON CUCTEMBI
«EQVHBIA nopTan rocyfapCTBEHHbIX U MyHUUUNANbHbIX YCnyr ((hyHKUMIA)» (Janee
- EpuHbii  noptan) (32 MCKNHOYEHWEM >Kafiob Ha pelleHns u  [ercTBus
(6e3gelicTBME) NPUBNEKAEMbIX OpraHm3auuii, MHOTOMYHKLUNOHA/IbHbIX LEHTPOB U
UX LO/MKHOCTHBIX /ML, U PabOTHUKOB);

B) nopTana (efepasbHON rocyfapCTBEHHON WHMOPMaLMOHHOW CUCTEMBI,
obecneymBaroLlein npouecc gocynebHoro (BHecyfebHOro) 06asoBaHUA peLLeHnid
N fencTeunin (6e3geincTens), CoBepLUeHHbIX NPU NPeaoCcTaBieHnn rocyAapCTBEHHbIX
W MyHAUMNANbHbLIX YCAYyr oOpraHamu, MpesocTaBNAlOWUMM  rOCYLapCTBEHHbIE
W MyHAUUNANbHbIE YCAYTK, WX [LO/DKHOCTHBIMW NMLAMKU, TOCYLAPCTBEHHLIMU
N MYHULMNANbHLIMU CRy>XXalmuMu (ganee - cucTteMa LocyfLe6HOro o6>kanoBaHus)
C WCMo/b30BaHWeM WH(POPMaLMOHHO-TENEKOMMYHUKALUVNOHHOW CeTn «V/IHTepHeT»
(3a ncknoYeHnem xanob Ha pewleHns u genctena (6e3neicTBUE) NPUBNEKAEMbIX
opraHusauuin, MHOFO(YHKUNOHaNbHbIX LEHTPOB W WX  AO/DKHOCTHBLIX UL
1 pabOTHUKOB).

28.7. Tpwn nopgadye >Xanobbl B 3/EKTPOHHOM BUAE OOKYMEHTbl, YKa3aHHble
B MyHKTe 28.4 HacToAwero AAMWHUCTPATUBHOIO persameHTa, MOryT ObiTb



npeacTaBfieHbl B POPMe 3MEKTPOHHbLIX AOKYMEHTOB, MOAMUCAHHbIX 3M1eKTPOHHOM
MOANUCLIO, BWA KOTOPOM MpefyCcMOTPeH 3aKOHOAaTeNbCTBOM  POCCUIACKOM
defepaumn, nNpu  3TOM  [OKYMEHT, YOCTOBEPAIOWMUA JIMYHOCTL  3asBUTENS
(npeactaBuTens 3afBuTens), He TpebyeTcs.

28.8. >Xanob6a paccMaTpuBaeTcs AQMUHUCTpaLnen, nopagok
NpeaocTaBeHns KOTOPOW Obll  HapylwleH BCNeACTBME PELIeHUWA W AencTBUi
(6e3penicTBMA) AGMUHUCTPALUN, AO/MKHOCTHOIrO nnua AAMUHUCTpaummn. B cnydae
ecnm obxanyTca pelleHusa MepBoro 3amecTuTens rnasbl AAMUHUCTPaALMK 160
NnUa ero 3ameLlaroLlero npefocTaBnstoLLero, xanoba rnofaeTcs B BbILLECTOALLMWIA
opraH (B nopsgke MoAg4MHEHHOCTK), a Takke NybepHaTopy MOCKOBCKON 06/1acTy
W paccmaTpuBaeTcd UMW B NOPAAKe, MPEAYyCMOTPEHHOro MOCTaHOB/IEHUEM
MpaBuTtenbcTBa MockoBckoi o6nactn ot 08.08.2013 Ne 601/33 «O6 yTBEpXKAEHUM
lMonoxxeHnss 06 0COGEHHOCTAX MoJaynM WM PacCMOTPEHMA >Kalob Ha pelueHus
N penctemsa (6e3nencTene) UCMONHUTENbHLIX OPraHoB roCyLapCTBEHHOW BNacTu
MOCKOBCKOM obnactu, NPefoCTaBAAOLLINX rocyfapCTBeHHble  yCnyru,
MW WX  [OMKHOCTHbIX /UL, TOCYAAPCTBEHHbLIX  TPXAAHCKUX  CAyXaLinx
MCMOSIHUTENbHBIX OPraHoB rocyAapcTBeHHON BnacTM MOCKOBCKOI obnactu» (fanee
- noctaHoBneHwue MpaBuTenscTBa Mockosckoit 06nactu ot 08.08.2013 Ne 601/33).

28.9. Mpn OTCYTCTBMM  BbILIECTOALWEro oOpraHa >anoba mnopjaetcs
HernocpeACcTBeHHO [naBe AAMUHMCTpaUMM b0 /MLy €ero  3amMeLlaroLlero,
W paccmaTtpuBaeTcd WM B COOTBETCTBUM C MOPALKOM, YTBEPXAEHHbLIM
noctaHosneHvem lNpaBuTenscTBa MockoBckoi o6nactn ot 08.08.2013 Ne 601/33.

28.10.>Kanoba paccmarpusaetca M®L, npegoctasusinM MyHULUNANbHYIO
ycnyry, nopsifoK npeaoctaB/ieHUss KOTOPOM Obln HapylueH BCNeACTBME PeLLeHWin
n penctenin (6espeinctemsa) MOLL, ero paboTHMKOB. B cnydae ecnu obxanyroTcs
peweHns u fpeicteus (6esgericteue) pykosogutens MOL, nubo numua  ero
3aMeLlalowero  »xkasoba MOXeT OblTb  nogaHa yypeautenio ML wam
B MWHUCTEPCTBO rOCYAapCTBEHHOrO yrpaBneHUs UHPOPMaLMOHHbLIX TEXHOJOMMI
M cBsA3n MOCKOBCKOW 061acTh, U MOAJIEXUT PacCMOTPEHUIO UMW B MOPSAKe,
YCTaHOB/IEGHHOM  nocTaHoBfeHnMeM  [paBuTensctBa  MOCKOBCKOW  06/1acTut
ot 08.08.2013 Ne 601/33.

28.11.B cnyvae ecnun >xanoba nogaHa 3asBuTenem (npeactaBUTeNIEM
3assutensd) B ApmuHuctpaymto, MOL, yypeauteno MOL,, B KOMMETEHUUIO
KOTOPbIX He BXOAWUT TMPUHATME peleHnusa no >kanobe B COOTBETCTBUM
C TpeboBaHMsIMW MyHKTa 28.8 HacToAwWwero AAMWHUCTPATUBHOIO pPerfameHTa,
B TeyeHue 3 paboumx AHen co AHS perucTpaumm Takoi XKanobbl OHa HarpaBseTcs
B YMNO/HOMOYEHHble Ha ee pacCMOTPEHWe  opraH, NpPeaoCTaBAAOLLMN
MyHuUMnanecHble ycnyru, MoLU, yupeantento MOLL. Tpu atom AAMUHUCTpPaL NS,
M®LL, yupegutens MO®Ll, nepeHanpaBuBLUME >Xanoby B MUCbMEHHOW (opwme,
WHPOPMUPYIOT O  MepeHanpaBfieHun >kanobbl  3aasutensd  (nNpefcraBuTens
3assuTens). CpoK pacCMOTPeHUS Xanobbl MCUYUCNAETCA CO AHA PerncTpauumn Takowm
Xanobbl B YMONHOMOYEHHOM Ha €e pacCMOTpeHWe opraHe, MpefoCTaBASAIOLEM
MyHUUMNanbHole ycnyru, M®L, y ynonHOMOYEHHOro Ha ee pacCMOTPEeHUe
yupeautens MOLL. B cnyyae ecnm B OTHOLWIEHWM NOCTYNUBLUEN >Xanobbl
(heaepanbHbIM  3aKOHOM  YCTaHOBMIEH WHOW nopsagok (npouegypa) nogauyu



M paccMOTpeHus >xanob, 3assuTenb (MpeacTaBuTeslb 3asaBUTeNs) YBeLOMAETCH
0 TOM, YTO ero Xanoba byaeT pacCMOTpeHa B NOPSALKE MU CPOKWU, NMPesyCMOTPEHHbIe
(hegepanibHbIM 3aKOHOM.

28.12.)Kanoba Ha peweHus un penctsus (6e3geincrene) ALMUHUCTpaLUN
N ee [O/MHKHOCTHbIX NNl MOXET OblTb nofaHa 3assuteneM (MpeacTaBUTENEM
3asButens) yepes M®LL. Mpu nocTynneHnn Takoi >anobbl MPLL obecneunBaet
ee nepefavy B YNosHOMOYEHHbIE Ha ee pacCMOTpeHne AQMUHUCTPALMIO B NOPALOKE,
YCTaHOB/IEHHOM cornatlieHnem 0 B3aMMO/ENCTBUN mMexny MoL]
n AOMUHMCTpaumein. Mpu 3ToM Takas Mepefayvya OCYLLECTBASETCA He MO3fHee
C/efytoLlero 3a AHeM MOCTYMeHMs Xanobbl paboyero aHa. CpoK pacCMOTPeHUs
Xanobbl MCUYUCNAETCH CO [HA perucTpauum >kanobbl B YNOSTHOMOYEHHOW
Ha ee pacCMOTpeHne AgMUHUCTPaLNN.

28.13. AAMUHUCTpauus, ML, yupeauTtenb MoLl onpegensoT
YNO/IHOMOYEHHbIX HA pPacCMOTPeHMEe >Kanob [AO/MKHOCTHbIX vy un - (1Uau)
paboTHMKOB, KOTOPblE 06eCMeyYnBatoT:

a) MpuemM u pacCMOTpeHWe >kanob B COOTBETCTBUM C TpeboBaHMAMM,
YCTaHOB/NEHHbIMM  nocTaHoB/ieHMeM  [MpaBuTensctBa MOCKOBCKOW — 06nacTu
ot 08.08.2013 Ne 601/33;

0) HanpaBsfieHVe Xasob B YMOMHOMOYEHHblE HAa WX PacCMOTPEHUE OpraH
n (uan) opraHu3aumid B COOTBETCTBUM C MNYHKTOM 28.9 HacToALWero
ALMWUHUCTPATUBHOIO pernamMeHTa.

28.14.B cnyyae yCTaHOBNEHWS B XO04e WAW MO pe3ynbTaTaM PacCMOTPEHMUSA
Xanoobl NPU3HAaKOB cocTaBsa aAMUHUCTPATUBHOIO NnpaBoHapyLLEHWUS,
npeaycmMoTpeHHoro rnasoin 15 3akoHa MockoBcKoW o6nactu ot 04.05.2016
Ne 37/2016-03 «Kogekc MockoBckoii o6nactmh 06  agMUHUCTPATUBHbIX
NpaBoHapPYyLUEHNAX» [O/MKHOCTHOE nuuo AgMuHucTpauun, MOLU, yupeguTens
M®L|, HageneHHble MOMHOMOYMAMU MO PACCMOTPEHUIO Xanob HeslaMen/IUTeNbHO
HanpasnAlT MMeloWmneca matepuansl B MWHUCTEPCTBO TOCYAApPCTBEHHOIO
ynpaBneHns, NHPOPMaLMOHHbLIX TEXHOMOMMIA 1 CBA3NM MOCKOBCKOI 06n1acTu.

28.15.AamunHuncTpaumsa, MoeL, yupegutens M®LL obecneynsatoT:

a) OCHalLleHne MecT npuema Xasnoo;

6) wnHpopmuposBaHue 3asBuTens (npeacrtaButens 3asBUTensd) O MNOPAAKe
ob6XanoBaHMs  peweHMrd 1 OeilcTBuid  (6e3geincTBusl)  AgMUHUCTPALMK,
ee [O/MKHOCTHbIX M®LL, nx paboTHMKOB NOCPEACTBOM pasMeLLeHnUs MHpopmaunn
Ha  CTeHJax B MeCcTax  npefocTtasfieHUa  MyHUUMNaNbHbIX  YCAyT,
Ha UX o(mumanbHbIX carTax, Ha EguHom noptane, PITY;

B) KOHCY/NbTUpoBaHWe 3aaButens (npeactaButensd 3asBuTens) O MNOpALKe
obanosaHus  pewleHWin U peicTeuin  (6e3gencTeng)  AAMUHUCTPaLUN,
ee [O/MKHOCTHbIX fny M®L, unx paboTHWKOB, B TOM u4uC/ie MO TeneqoHy,
3/IEKTPOHHOW NoyTe, NpW IMYHOM MNPUEME;

r) 3aKnl4YeHWe COrnalleHnin o B3aMMOLEWCTBUM B YacTW OCYLLECTB/IEHUS
M®L, npuema xanob u Bbigaun 3aasutenam (npefcraBuTensMm 3aaBUTENS)
pe3ynbTaTOB PaCCMOTPEHMUSA Xanoob;

[) opmupoBaHne 1 NpeAcTaBneHe eXXeKBapTa/ibHO B BbILLECTOALWMIA opraH
(npy  ero  Hanmuum), yypeautento  MOPLL  OTYETHOCTM O  NOSYYEHHbIX



M PacCMOTPEHHbIX >Kanobax (B TOM 4WCNe KONMYeCTBe YAOBNETBOPEHHbLIX
N HeYOBNETBOPEHHbIX Xasoo).

28.16.)Kanoba, noctynuBwas B YMO/HOMOYEHHblE Ha €e pPacCMOTpeHue
ApMuHucTpauymo, ML, yupegmutento M®LL, noanexuTt perncrpaunm He nosgHee
C/efytoLLero 3a JHeM ee MoCTyn/ieHnsa paboyero gHs.

XKanoba paccmaTpuBaeTcsi B TeyeHume 15 paboumx [AHeRn Cco  [HS
ee peructpaumu, ecnm 60/see  KOPOTKME CPOKU  PacCMOTPEHUSA  >Kanobbl
He YCTaHOB/EHbI AQMUHMCTpaUMEN, ML, yyupeanTenem Mo®L,
YNO/IHOMOYEHHbLIMW Ha ee PacCCMOTPEHMNE.

B cnyuae o6)anoBaHWa 0TKasa AAMUHUCTpaUWUW, ee LOMHKHOCTHOro mua,
M®LL, ux paboTHWKOB B Mpueme [OKYMeHTOB Yy 3afButens (npeacraButens
3asaBuTens) nMbo B MCMpaBfieHUN LONYLLEHHbIX oneyatok v (UauM) ownbok wnnm
B Cnydae ob6xanoBaHus 3asButeniem (npefctaButenem 3afBUTeNd) HapyLUEHUS
YCTaHOBJ/IEHHOr0 CPOKa TaKUX MCNpaBfeHnii Xanoba paccMaTpmBaeTca B TeyeHne 5
pabounx AHen co AHA ee permcrpayum.

28.17.NM0  pesynbrtataM  pacCMOTPEHUS  XKanobbl  YNOSHOMOYEHHbIA
Ha ee paccMOTpeHue [O/MKHOCTHoe nuuo AamMuUHUCTpauun, MOLL yupeauTenb
M®L, npuHUmalOT pelleHve 06 YAOBMETBOPEHMM Xanobbl nnMbo 06 OTKase
B €e VY[OB/eTBOPEHMW. YKa3aHHOe pelleHWe TMpuvHMMaeTca B (POpMe akrta
YNONHOMOYEHHON Ha ee pPacCMOTPeHWe AO0/MKHOCTHOro nvua ALMUHWUCTpaLMeN,
ML, yupeautena MOL. Mpu yaoBneTBopeHnn xanobbl AaMmuHucTpaumns, MoL|
yypegutens MOPL, npuHMMaKOT  UcYeprnbiBalOWMe Mepbl MO YCTPaHeHWUto
BbISIB/IEHHbIX HapyLUeHWA, B TOM 4uc/e MO Bblgave 3asBuTento (MpeactaBUTENHO
3asBuTena) pesynbTata MyHUUMNaNbHOW Yycnyru, He no3gHee 5 paboumx [fHei
CO [AHA MPUHATUA peLleHus, ecnnm WHOe He YCTaHOBNEHO 3aKOHOAATE/IbCTBOM
Poccuitckoin deepaymn.

28.18.0TBeT N0 pe3y/nbTaTam pPacCMOTPeHUs Kanobbl  HanpasnsfeTCH
3anasuTento (nNpeacTaBuTento 3asBUTENS) He MO3AHee [AHSA, CefyHLWero 3a AHem
MPUHATUS pelleHns, B MNUCbMEHHOW dopme. B cnyvae ecnu >kanoba Oblna
HanpaB/eHa CnocoboM, yKasaHHbIM B MOAMYHKTE «B» MYHKTA 28.6 HACTOALLErO
ALMVWHUCTPATUBHOIO pernameHTa, OTBeT 3asaBuTento (NpeacTaBuTento 3asBUTeNA)
HanpaBNseTca NOCPeACTBOM CUCTEMbl AOCYAEeOHOro 06>KanoBaHNs.

28.19.B oTBeTe Mo pe3y/ibTatam pacCMOTPeHUS XKanobbl YKa3blBaKTCA:

a) HaMMeHoBaHWe ALMUHMCTpPauuK, npegocTasnsflowen MyHUUUNANbHYO
ycnyry, MO®LU, yupeantens MOPL, paccmoTpeBlero anoby, [AOMKHOCTb,
(hamunnsa, Mms, 0TYeCTBO (MPU HaNM4YMK) ero AO/MKHOCTHOIO Nnua M paboTHUKa,
MPUHABLLETO pPeLLeHune Nno >anobe;

6) Homep, pgarta, MeCTO TMPUHATUSA PelleHus, BK/IKYad CBeAeHus
0 LO/DKHOCTHOM NnLe, paboTHUKe, pelueHne unu genctene (6e3feincTeme) KOTOporo
obxanyercs;

B) (pamunivg, MMs, O0TYeCTBO (NpV HaIUYUKU) WU HaMeHOBaHWe 3afBUTENS
(npeactaBuTens 3asasutens);

) OCHOBaHMA AN NPUHATUSA PeLleHns o Xanoobe;

L) NPUHATOE MO XKanobe peLleHue;



e) B cfy4yae, ecnim >xanoba npu3HaHa 0O0CHOBAHHOW - CPOKW YCTpaHeHWS
BbISIB/IEHHbIX HApYyLeHWA, B TOM 4YWUCNe CPOK MpefocTaB/ieHns pesysbTarta
MyHULMNaNLHON YCNyru;

X) CBeAeHUs 0 Nopsagke 06XasoBaHMA MPUHATONO NO >Kanobe peLLeHns.

28.20.0TBeT Mo pe3y/nbTataM PacCMOTPEHUs >kKanobbl MOAMUCHIBAETCH
YNO/IHOMOYEHHbIM  Ha  pPacCMOTpeHue  >Xaiobbl  LO/DKHOCTHbIM  JILOM
ApMuHucTpauun, MoL, yupeautena ML  Tlo XenaHuio  3asgBUTeNS
(npeactasutens 3asBUTeNd) OTBET MO pe3y/ibTaTaM PacCMOTPEHUA Xafob MOXET
ObITb NpefAcTaBfieH He MO34Hee AHA, CNefylowero 3a AHem MNPUHATUA peLleHus,
B (hopMe 3/M1eKTPOHHOrO [AOKYMeHTa, nognucaHHoro 3l ynoiHOMOYEHHOro
Ha  paccmoTpeHue Xanoo6ol [O/HKHOCTHOIO amua  AQMUHUCTpauuu
npegoctasnsowen MyHuuMnanbHyo yenyry, ydpeautens MOL, un  (unn)
YNO/NHOMOYEHHON Ha paccMOTpeHue >Xanobbl paboTHuka MOL, BuL KOTOPOU
yCTaHOBJIEH 3aKOHOAaTeIbCTBOM Poccuiickon ®epepaunu.

28.21. YNO/IHOMOYEHHbIA Ha paccMOTpeHWe Xaiobbl [O/MKHOCTHOE /UL
AQMUHUCTpaUMN, paboTHMK  M®L|,  yupeautens M®Ll  oTKasbiBalOT
B YA0B/IETBOPEHUM XKanobbl B CNefyoLWwmnx cnyyasx:

a) Ha/mMume BCTYMMBLLUErO B 3aKOHHYIO CU/y peLleHus cyfa, apouTpakHOoro
cyfa no xanobe 0 TOM Xe NpeamMeTe 1 Mo TeM >Xe OCHOBAHUAM,

6) nogaya >anobbl NMUOM, MOSIHOMOYMA KOTOPOro He MOATBEPXKAEHbI
B MopsaKe, yCTaHOB/IEHHOM 3aKOHOAaTeNbCTBOM Poccuinickon degepaunu;

B) HalMuMe peLleHna Mo >Kanobe, MNPUHATOrO paHee B COOTBETCTBUM
C MOPSAAKOM, YCTAHOBJMIEHHbIM MOCTaHOB/EHNeM [paBuTenbcTBa MOCKOBCKOW
obnacty ot 08.08.2013 Ne 601/33 B OTHOLLEHMM TOTO e 3aABUTENSA U NO TOMY Xe
npeameTy Xanoosl.

28.22. YNONHOMOYEHHOEe Ha PacCMOTPeHWe >asiobbl AO/KHOCTHOE N0
AOMUHUCTPaUMK, paboTHUK M®LL, yupeantens M®LL BnpaBe 0oCTaBUTb >Kanoby
6e3 0TBETA B CNEAYHOLLNX ClyYasX:

a) Hanmume B XKanobe HeLEH3YPHbIX MO0 OCKOPOUTENbHBLIX BbIPAXEHWUMN,
Yrpo3 >XKWU3HW, 3[0POBbI0 WU UMYLLECTBY AO/PKHOCTHOrO nvua, rocyfapCTBeHHOro
rPaXJaHCKOro cnyxawlero, paboTtHMka MwuHUCTEpPCTBa, [LO/MKHOCTHOIO /ML,
paboTHMKa M®LL, a TakXKe Y/IeHOB ero cembu,

0) OTCYTCTBME BO3MOXXHOCTM MPOYMTATb KaKyt-Mb0 4acTb TEKCTa >anobbl,
(hamunuio, umsa, oTyecTBO (NPU Hanuumm) M (UM) MNOYTOBBLIA afpec 3asBUTENS,
yKa3aHHble B »anobe.

28.23. YNONHOMOYEHHOe Ha pacCMOTPeHWe >Kasobbl AO/MKHOCTHOE MU0
ALMUHUCTpauuKn, paboTHUK MOLL, yupeantens MOL, coobwaroT 3asBuTeNHO
(npeactaButento 3aaBuTend) 06 OCTaBneHWWU Xanobbl 6e3 OTBeTa B TeyeHue 3
pabounx gHei Co AHA perncTpauun Xanoosl.



[MpunoxeHue 1

K AAMUHUCTPATUBHOMY pernaMmeHTy
Mo NpPeAoCcTaBNeHN0 MYHULMMNANbHOM
ycnyru «Bblfaya peleHuns o nepesoje
XWUNOro nOMELWEHNS B Hexwunoe
nomeLLeHue nnu HeXunnoro
MOMELLEHNA B XXWUI0e MOoMeLLeHue
B MHOTOKBapTUPHOM [lOMe»

TepMUHbI 1 onpeaeneHuns

B HacTosuleM AAMUHUCTPATUBHOM PEriaMeHTe UCMOMb3YTCS CheaytoLme
TEPMUHbI 1 ONpeAeneHns:

AJMUHUCTPATUBHbI
pernameHT

ALMWHUCTpaLma

3aaBUTEND,
3aperncTpmpoBaHHbI
B ECUA

3asBneHune

nc
JINYHbBI KabUHeT

MHOrOKBapTUpPHbIi
L0M

Mogyns MoL, ENC
oy

Mogaynb  0oKasaHuA
ycnyr ENC OY
MyHunuunansHas
ycnyra

ML

Yupeantens ML

aAMUHUCTPATUBHBIN pernameHT no npeLoCTaB/EHNIO
MyHMUMNANbHON ycnyrn «Bblgaya peweHUss 0 MepeBofe >KMOro
MOMELLEHNSA B HEXWN0E MOMELLEHVNE WNN HEXWUNOrO MOMELLEHUA B
XXWUi0e NnomMeLLeHe B MHOrOKBapTUPHOM [iOMe»;

AOMUHMCTpaUMa  MyHUUMNanbHOro  obpasoBaHuss  MOCKOBCKOM
o6nactu

nvuo,  obpauwarolleecs ¢ 3adBNeHMeM 0 npefocTaBneHUn
MyHUUMNaNbHOW YyCNyru, umerollee Y4eTHyt 3anucb B ECUA,
MpoLUeALLY0 NPOBEPKY, & /IMYHOCTb NO0/Mb30BaTeNs MOATBepPXAeHa
Hagnexawm obpasom (B N0O60OM U3 LEHTPOB 06CNY>XMBaHUA
Poccuiickoin degepaumm nnn M®eLL MockoBckoi 06nacth);

3anpoc 0 npesocTaB/eHUm MyHuMLMNanb6HOM ycnyru,
NpeLCTaBNeHHbIA fI06bIM NPeayCMOTPEHHbIM AAMUHUCTPATUBHbLIM
pernameHTOM cnoco6om;

NH(OopMaLMOHHasA CUCTEME,;

cepeuc  PMIyY, nossondwowmin  3aasutento  (NpeacTaBUTENIO
3aaBuTens) nony4vatb MHOPMaLMIO O XOAe 00paboTKM 3asBNEHWUN,
noaaHHbIX nocpeacTsom PNy,

COBOKYMHOCTb ABYX M 60nee KBapTup, MMEKOLLMX CAMOCTOATENbHbIE
BbIXOAbl MO0 Ha 3eMeflbHbl/i Yy4acTOK, NpuUnerawwwmii K Xunomy
LOMYy, nnbo B noMelleHus o6Llero nonib3oBaHWUA B TakOM [OMe.
MHOroKBapTUPHbLIA [OM COAEPXWUT B Ccebe 31eMeHTbl 06LLero
MMyLLEeCTBa COOGCTBEHHWKOB MOMELeHUA B TakoM [oMe B
COOTBETCTBUM C XWU/INLLHBIM 3aKOHOLATe/IbCTBOM;

moaynb M®L| eanHOM MH(OPMALMOHHON CUCTEMbI OKa3aHWs YCNyr;

MOAYNb OKasaHWsi YCNyr efAuHON WMH(OPMALMOHHOW CUCTEMbI
OKas3aHus ycyr, YCTaHOBNEHHbI B AGMUHUCTpaLUK;
MyHuuMnanbHas ycnyra «Bbljada pelleHus o MnepeBode KWoro
MOMELLEHUSI B HEXWI0e MOMELLEHNE W HEXWUIOTo MOMELLEHNs B
XKNI0e NOMeLLeHMEe B MHOTOKBAPTUPHOM AOME;
MHOroyHKLMOHANbHbIV LEHTP NpPefoCTaBeHMs FOCYAaPCTBEHHbIX
¥ MyHULMNaNbHbIX YCAYT;

opraH MeCTHOIO CaMOyMnpaB/eHus, SBASIOWMIACS yupeauTenem
MHOTO(YHKLMOHANLHOTO LeHTpa rocyaapCTBEHHbIX "



OpraHbl Bnactu

YnpasneHue

MpocTan
3/1eKTPOHHaA
noAnuch

Cepsuc PIIy
«Y3HaTb CTaTyC
3aaBneHna»
YcuneHHas
KBaNMULMpPOBaHHA
A 3N1eKTPOHHas
nognuce (A1)

®daiin [OKYyMeHTa

ONEeKTPOHHbIN
OOKYMEHT

ONEeKTPOHHbIA 06pa3
AOKYMeHTa

MYHULMUNANBHBIX YCAYT;
[locyfapCTBeHHbIE OpraHbl, Yy4acTByllWMe B MpeaocTaBieHnn
roCcyAapCTBEHHbIX U MYHULMMa/IbHbLIX YCNYT;

YnpaBneHne B cocTaBe ALMWUHUCTpaLMK, YMNOJIHOMOYEHHOe B
COOTBETCTBUU co CBOUM MONOXKEHNEM OCYLLIeCTBNIATb
npegocTasneHve MyHULUNaNbHOW yCnyru;

3NeKTPOHHaa Mnoanucb, KoTopas MNOCpPeACcTBOM — MCMO/Mb30BaHUA
KOAOB, Mapofeli WM  WHbIX CPeAcTB  MOATBepXKAaeT — (hakT
(hopMUPOBaHUS 3NEKTPOHHON NOAMUCK ONpeaeneHHbIM INLOM;
cepsuc PMIY, no3sBonswoWmii NoNyUYnTb aKTyaslbHYH0 MHGOpMaLuio
0 TekyLleM cTaTyce (3Tane) paHee NofaHHOro 3asaB/eHuUs;

3N1EKTPOHHAA MOAMWCb, BblfaHHasa Y[AOCTOBEPSIOLWMUM LEHTPOM,
nosyyeHHass B pe3yfibTaTe KpPUNTOrpaduyeckoro npeobpasoBaHuUs
NHOpPMaLMU C WCMOJMIb30BAHMEM K/KOYA 3M1eKTPOHHON MoAnucK,
NMo3BONSET  OMpefennTb MU0,  MOAMNWUCaBLUEE  3/IEKTPOHHbIN
AOKYMEHT, 00HapYyXUTb (akT BHECEHWUS MU3MEHEHWI B 3NEKTPOHHBIN
OOKYMEHT Mocfe MOMeHTa €ero MOAMUCaHWs, KoY MPOBEPKK
3NIEKTPOHHOIN NOAMWCU YKa3aH B KBAIM(ULMPOBAHHOM CepTUMKATE;
3NIEKTPOHHbIA 06pa3 [LOKYMeHTa, NONYYEHHbI NMyTeM CKaHWpOBaHUA
LOKYMeHTa B 6yMaXKHON popme;

[LOKYMEHT, WH(opMauus KOTOPOro npefocTaBfieHa B 3/1EKTPOHHOM
(hopme 1 nognucaHa yCUNEHHOW KBaMMULMPOBAHHON 3/1EKTPOHHO
MOAMUCHIO;

OOKYMEHT Ha OyMaXHOM  HOcuTene, npeobpa3oBaHHbI B
3N1EKTPOHHYIO (hOpMy MyTeM CKaHWPOBAHUA C COXPaHeHWEM ero
PEKBU3NTOB.



[MpunoxeHwue 2

K AAMUHUCTPATUBHOMY periaMmeHTy
Mo NpefoCTaBNeHN0 MYHULMMNAIbHOM
ycnyrun «Bblfaya pelleHns o nepesofe
XWUNOro TMOMELLEHUA B HEXWsnoe
nomeLleHne nnu HeXunnoro
MOMELLEHNA B >KWI0e TMOMELleHue
B MHOTOKBapTUPHOM [OME»

CnpaBoyHaa MHGopMaLMs 0 MecTe HaXOX/AeHUS, rpadrKe paboThl,
KOHTaKTHbIX TesiepoHax, agpecax 3N1eKTPOHHOW NouTbl AAMUHUCTpaLunK,
M®LL 1 opraHunsaumnii, yuacTBYHOLWNUX B NPeAoCTaBEHUN U UHDOPMUPOBAHUN
0 Nopsiike NpefocTaBneHNa MyHULUNANbLHOW YCNYTu

1. HanmeHoBaHe AGMUHUCTPaLNNA:

AaMUHUCTPaLnAa ropoackoro okpyra Koponeés.

Mecto HaxoxpgeHus: 141070, MockoBckaa o06nactb, Tr. Koponés,
yn. OKTA6pbCKas, 4. 1

Mpagmk npuema: exxegHesHo ¢ 09.00 o 16.45.

MouToBbIN  agpec: 141070, MockoBckas  o6nact, r. Koponés,
yn. OKTA6pbCKas, 4. 4.

KOHTaKTHbI TenedoH: +74955118193

ropsvas nuHus NybepHaTopa MockoBcKkoil o6nactu: 8-800-550-50-03

OgmymnanbHblil -~ calT B MH(OPMALNOHHO-KOMMYHUKALMOHHON  CeTu
NHTepHeT: korolev.ru

AJpec 3neKTPOHHOW NoYyThl B ceTn NHTepHeT: admkri@korolev.ru

2. CnpaBo4yHaa  uHpopmauma o0 MecTe  HaxoxgeHuna ML,
rpagmke paboTbl, KOHTAKTHbIX Tesie)OHaX, afpecax 3/;IeKTPOHHON MOYThbl

NHhopmauna nprBefeHa Ha canTax:

- PATY: uslugi.mosreg.ru

- M®Ll: mfc-gosuslugi.ru


mailto:admkrl@korolev.ru

MpunoxeHne 3

K ALOMUHUCTPATUBHOMY perfameHTy
Mo NpefoCTaBMEHNIO MYHULMNAIbHOW
ycnyru «Bblgaya peLleHnsa o nepeBoje
XMUNOro  MNOMELLEHNA B HeXunoe
rnomeLlLeHue nnn HeXWoro
MOMELLEHNA B XWN0e MoMeLleHue
B MHOTOKBapTUPHOM [OME»

dopma pelleHNs 0 nepesofe (0TKase B MNepeBOfe) XKUNOro (HeXMIoro)
NMOMELLLEHNA B HEeXWJ0e (XKKUoe) noMeLleHe B MHOFOKBapTUPHOM foMe

YTBepxaeHa

[MocTaHoBNeHMeM [NpaBuTeNLCTBA
Poccuitickoin defepauunm

oT 10 aBrycTta 2005 roga Ne 502

Komy
(hammnug, nms, otT4ecTso (NPU HaNUYMK)

ANS TpaXKaaH;
NnosHOe HaMMeHOBaHWe opraHm3aLum -

ANS OPUANYECKUX NNLY)

Kygaa

(NouTOBbLIN MHAEKC U aapec

3assutens (npeactaButens 3asaButens)
COrNacHo 3asiB/IEHNIO

0 nepesofe)

YBegomneHue
0 nepeBofe (0TKase B NMepeBOfe) XUI0ro (HEXXUNOro) NOMeLLeHUA B HeXnsoe
(>knnoe) nomelleHne B MHOFOKBapTUPHOM [JOMe

(I'IO]'IHOG HanMeHOBaHME opraHa MeECTHOIro camoynpas/eHNA,

OCYLLECTB/AIOLLENO MepPeBos, NOMELLEHNA)
paccMOTpeB NMpefcTaBNeHHblE B COOTBETCTBUM C YaCTbl 2 CTaTbM 23 XXUNULLHOIO
Kogekca Poccuiickon ®Pegepauun LOKYMEHTbl O NepeBofe MOMeLLeHMs 0OLLen
nnowansto KB. M,




HaxoAALWEerocs no agpecy.
(HaVIMeHOBaHI/Ie ropoackoro nan cenbCcKoro I'IOCGJ'IEHVIH)

(HaMmeHoBaHVe ynuLpl, NoLWaan, npocnekTa, 6ynbeapa, Npoe3aa v T.n.)

Kopnyc (BnageHue, N3 XXUNOro (HeXwunoro) B
AOM : CTPOEHME) , KB. ,  Hexwunoe (Kunoe)
(HeHY>XHOe 3a4epKHYTb) (HeHY>KHOE 3a4epKHYTb)

B LIe/IAX MCNO/Ib30BaHMA NOMELLEHUNS B Ka4yecTBe
(BM, MCNOMb30BaHMA NMOMELLEHNS B COOTBETCTBUMN C 3asiB/IEHNEM O NepeBoje)
PELLWNA( ):

(HaMMeHOBaHMe aKTa, AaTta ero NPUHATUS 1 HoMep)
1 MMomeLeHne Ha OCHOBaHWN MPUMOXEHHbIX K 3aAB/IEHNI0 JOKYMEHTOB:
XWN0ro (HeXUIoro) B HeXunoe
a) nepeBecTn 13 (>knnoe) 6e3 npeaBapuTEeNbHbIX YCNOBUIA,
(HEHY>XHOe 3a4epKHYTb)

0) MepeBecTr U3 XXUNOro (HeXWNoro) B HeXunoe (XKWUI0e) Npu yCroBUN NPOBeAeHNS
B YCTaHOB/IEHHOM MOpPsiAKe CneayoLwmnx BuaoB pador:

(nepeyeHb paboT Mo nepeycTponcTay
(nepennaHMpoBKe) NMOMeLLeHNA

WU NHBIX HEOOXOAMMBIX PaboT MO PEMOHTY, PEKOHCTPYKLMMK, pecTaBpauum
MoMeLLeHNs)

2. OTKa3aTb B MepeBOAe YKa3aHHOro TMOMELLEHNA W3 XXWUIOro  (HEeXWUioro)
B HEXW/oe (XKW/I0e) B CBA3N C:

- HenpeactasneHve  onpegeneHHbIX NyHKTOM 10 AAMUHUCTPATMBHOIO
pernameHTa AOKYMEHTOB, 0053aHHOCTb MO MpPeACTaB/IEHUIO KOTOPbIX BO3/10XKEHA
Ha 3aaBuTens (npeacraBuTens 3aasutens).

-MoctynneHne B AOMWHUCTPAUMIO,  OCYLLECTBAAIOWY  MNepeBof
MOMeLLIeHNIA, OTBeTa oOpraHa roCyAapCTBEHHOW BnacTW, oOpraHa MECTHOro
camoynpasneHuss Nnbo nojBefOMCTBEHHOW OpraHy rocyfapCTBEHHOMW BnacTv Wau
opraHy MecTHOro camoynpaB/ieHUsi opraHm3auuMm Ha MeXBe[OMCTBEHHbI 3anpoc,
CBUOETENbCTBYHOLLEro 00 OTCYTCTBMM [JOKYMeHTa u  (Unn) MHGopmaumu,
Heob6X0ANUMbIX A5 MepeBoda >XWUIOr0 MOMELLEHUS B HEXWI0e MNOMELLEHUe Wn
HEXMWNOro MNOMeLWEeHNs B XKU/I0e [MOMelleHne B  MHOrFOKBapTUPHOM  AOMe
B cooTBeTcTBMM C n. 10.1 HacToAwero AAMWHUCTPATMBHOIO perfiamMeHTa, eciu
COOTBETCTBYIOLMIA [OKYMEHT He npeacTaBneH 3asBuTenem (npeactaBUTENEM



3aABuTENA) NO COOCTBEHHOW wHMUMaTMBe. OTKa3 B MepeBofe MNOMeELLEHUS
Mo YKa3aHHOMY OCHOBaHMIO [OMNYCKaeTca B Cayyae, ecn ALMUHUCTpaLms,
OCYLLeCTBNAIOWLAA MNepeBof MOMELLEHW, Mocne MoMyYeHUs YKa3aHHOro OTBeTa
yBegomMuna 3assutens (npeacraButens 3asBuTens) O MOyYeHWU Takoro OTBeTa,
npegnoxuna 3assutento (NpefacTaBuTeNnto 3asaBuTens) NPeACTaBUTb LOKYMEHT
n (man) WHpopmauuo, HeobXxoAuMMble [A/1A  MNepeBOJa >KWIOT0 MOMELLEHUS
B HEXWI0e [MOMELLEHNE WM HEXWUIOro TMOMELWEHNA B XKUI0e MOMeLLeHne
B cooTtBetctBuM € n. 10.1 Hactoswero AAMUHUCTPATUBHOIO pernameHTa,
M He nonyyuna ot 3assutens (nNpeacrtasuTens 3aaBUTENs) Takne LOKYMEHT v (1Un)
MHopMaLMIo B TedeHne 15 paboumnx gHeit Co AHSA Hanpas/ieHWs YBeLOM/IEHUS,

- MpefcTaBneHne LJOKYMEHTOB B HEHaA/1eXall Wil opraH.

- HecobniogeHve ycnoBuil MepeBofa >KWIOTO MOMELLEHUS B  HeXunoe
MOMELLLEHNe M HEXWUMIOro MOMELLEHNS B XXWUI0e MOMeLleHNe B MHOMOKBapTUPHOM
[lIOMe, a UMEHHO:

a) HapylweHue TpeboBaHMin XXunuwHoro kogekca Poccuiickon ®epepauunmn
u MpafocTponTeNibHOro Kogekca Poccuiickoin deaepaumu;

6) ecnm pocTynm K MepeBOAMMOMY  MOMELLEHUIO  HEBO3MOXEH  6e3
MCMOJIb30BaHUS MOMeELLeHUIA, o6ecrneynBaroLLmMX AOCTYM K XXWUAbIM MOMELLEHMNAM,
WA OTCYTCTBYET TeXHMYeckas BO3MOXHOCTb 060pyfoBaTb TakoW  [OCTYM
K JaHHOMY MOMELLEHWNIO, eCnv NepeBogMMOe MOMELLEHNEe ABIFAETCA YaCTbi XKMIOro
MOMELLLeHNA B0 UCMONb3yeTCs COOCTBEHHUKOM [aHHOrO MOMELLEHUS WAN UHbIM
rpaXk4aHWHOM B KayecTBe MecTa NMOCTOSHHOIO MPOoXKMBaHUA (MPWY NepeBoje XKUIoro
MOMELLLEHNA B HEXWMN0E NOMELLEHNE B MHOTOKBAPTUPHOM [0ME);

B) €CAM  npu  MepeBOfe  KBApTMPbl B HEXWI0E  MNOMeLLeHMne
B MHOIOKBapTMPHOM [IOMe He CO6/0eHbl TpeboBaHUSA:

- MOMeLLIeHMEe PACcMONOXeHO Ha MNepBOM 3TaXKe YKa3aHHOro [oMma;

-MOMELLEHME PACMONOXEHO Bbille MepBOro 3TaXa YKa3aHHOro [oma,
HO MOMeLLEHUNS, PaCnO/IOXKEHHbIE HENMOCPeLCTBEHHO MO KBapTUPON, NepeBoLMMOMN
B HEXW/0€ MOMELLEHMNE, HE ABMIAOTCA XUNbIMU;

- NOMeLL,eHNe pacnosioXKeHO B HAEMHOM [1I0Me COLManbHOro 1CMosb30BaHNs;

) NepeBOf >XUNOro MOMELLEHNA B HEXW/0E NMOMeLLEHME B MHOTOKBapPTUPHOM
[OMe B LieNsiX OCYLLLeCTBNEHUSA PENUTMO3HON AeATeNIbHOCTH;

[) ecnu MepeBOSUMOE  MOMELLEHMe He OTBeYyaeT YCTaHOB/EHHbIM
TpeboBaHMAM, KOTOPbIM [O/HKHO OTBEYaTb >KWI0e MOMELLEeHNe WM OTCYTCTBYET
BO3MOXHOCTb obecneyunTb COOTBETCTBME nepesoAnMOro NnomeLLeHus
YCTaHOB/IEHHbIM TpeboBaHMAM (MPU MEpPeBOAE XXUIOr0 MOMELLEHUA B HEXWNoe
NMoMeLLeHne B MHOrOKBapTUPHOM [OMe);

e) ecn npaBo COOGCTBEHHOCTU Ha MepeBOAMMOE MOMELLeHe 0OpeMeHeHo
NnpaBamMy Kakux-nnbéo vy (nomeleHne sBNAseTcA nNpeAMeTOM 3aiora, Haima,
apeHabl N T.0.).

- HecooTBeTcTBME nNpoekTa nepeycTpoictea u (Uam) nepennaHUpPOBKM
MOMELLLeHNS B MHOTOKBapTUPHOM [OMe TpeboBaHUAM 3aKOHOAaTe/IbCTBa.

-OT3bIB  3adBfieHMs 0  npegoctaBneHUn  MyHUUMNaNbHOW  yCyru
Nno nHuuunaTtuee 3aasutend (npeacrasutens 3asaBuTens).



(BomkHOCTbL N1Ua, NoANMCaBLLErO
yBelOM/IEHNE)

« » 20 T.

M.I.

(mognuce)

(pacwmpoBKa NOAMMUCH)



MpunoxeHue 4

K AAMUHUCTPATUBHOMY pernaMeHTy
Mo NpeAoCcTaBleHU0 MyHULMNaNbHOM
ycnyru «Bblfaya pelleHnsa o nepesoje
XWUNOro NOMELWEHNS B HeEXunoe
nomeLLeHume Nnu HeXnnoro
MOMELLEHNA B XWUNoe MOMeLLeHNe
B MHOTOKBapTUPHOM AOMe»

dopma yBegoMIeHUA O MPUOCTaHOB/IEHUU NMpeaoCcTaBeHUA

MyHMUMNanbHol ycnyru

Komy
(bamunns, nmsa, oT4ecTBo (NPY HaMUUK)

ANSt TpaXaaH, UHAUBUAYaANbHbIX
npeanpuHUMaTenei;

No/IHOE HanMeHoBaHMe opraHu3aunn -

ANS KOPUANYECKUX NNLY)

Kygaa

(NouTOBBIN MHAEKC N agpec

3aaButens (npefcrasuTens 3aasuTens)
COrNacHoO 3asB/IEHMNIO

0 nepeBofe)

YBefomneHue

0 NPUOCTAHOB/IEHUN NPEAOCTABNEHMNS MYHULMNANbHOWI ycnyrn «Bblgaya
PELLEHNA O NepeBOAe XKNMOro NOMELLLEHNS B HEXW/I0e MOMeLLeHWe nnu
HEXWM0ro NOMeLLLEHNS B XW/10e NOMeLLEeHNE B MHOTOKBApTUPHOM [OMe»

(I'IOI'IHOE HanmMeHoBaHMe opraHa MeCTHOro camoynpas/ieHns,

OCYLLECTBNAIOLLEr0 MepeBos NOMeLLeHNs)

PacCMOTPEB MPeACTaB/eHHbIE B COOTBETCTBMM C YacTbio 2 CTaTbh 23 XKUNWLLHOIO
Kogekca Poccuiickoii defepauuy JOKYMEHTbI O MepeBOAe MOMELLeHNs o6Leit

MA0LAAb0 KB. M,

Hax0AALLEerocs no agpecy:

(HaMmeHoBaHVe TOPOACKOro UK CeNbCKOro NMOCeNeHus)



(HaMmeHoBaHWe ynuubl, NaoWaaun, npocnekTa, 6ynbeapa, Npoesaa v T.M.)

YBeAoMAseT 0 NPMOCTAHOBEHUN MPeAOCTaBNEHNS MYHULMNAIbHON YCnyru
«Bblgaya peLleHMa 0 NepeBOAe XXUNOro NMOMeLLEeHUA B HEXW/I0e MOMELLEHNe Un
HEXWM0ro MNOMELLEeHNS B >KWMN0e TMOMeLleHne 1Mo MNPUYUHE NOCTYNNEHUA
B AAMUHUCTPaLMIO OTBETa OPraHoB ¥ OpraHu3aLumii, B paMKaxX MeXBeOMCTBEHHOIO
3anpoca, CBWAETENbCTBYIOLWEro 006 OTCYTCTBUM Y HUX [OKYMEHTOB U (AnK)
MHOpMaLUK, HeobXoAMMbIX AN  NPefOCTaBNeHUS  MYHUUMNANbHOW  YCNyru
(ykasblBatoTCA AOKYMEHTbI, KOTOPblE OTCYyTCTBYT B Pacrnops>KeHuy OpraHos,
yyacTBYIOLWMX B NPeAOCTaBNeHU MyHULMNANLHOR yCnyri ):

BbiNucka ns EMPH;

naaH NepeBognuMOro noMeLLeHNns:;

MO3TaXHbIV NNaH A0Ma;

3aK/NOYeHne opraHa Mo OxpaHe MNaMATHUKOB apXUTEKTYpbl, UCTOPUN
N KyNbTypbl.

YuntbiBas W3N0XEHHOE, npeanaraem Bam B TeyeHue 15 paboumx AHel
C MOMEHTa MNONYYEeHUA HaCcToALero YyBefOM/IEHUA NPeACcTaBUThL CneayroLme
[LLOKYMEHTbI:

N

3.
4.

Ob6pauiaem Bawe BHMMaHWe, 4YTO B Cfydae, ecnum Bamum He 6ygy
npeacTaBfieHbl CBefeHMA (MH(OpMauMs) B CPOKKM, YKaszaHHble B HACTOALLEM
yBefoMIeHUN, ALMUHUCTpaUned 6yaeT NPUHATO pelleHne 06 OTKase B NepeBofe
XXWNOro NMOMELLEHNS B HEXWI0e MOMELLEHME UMM HEXWIOTO NMOMELLEHUS B XKUI0e
NomeLLeHne no OCHOBaHMWIO, npegycMOTpPeHHOMY NYHKTOM 13.3.2
ALMWUHUCTPATUBHOIO pernamMeHTa:

(Zo/mKHOCTL Nnua, (mognwuceb) (pacwmndposka
MOAMNUCaBLUEro YBeAOM/IEHNE) nognucu)
«  » 201 .

M.T1.



[MpunoxkeHue 5

K ALMWHUCTPATUBHOMY pErnameHTy
Mo NpeAoCcTaBNeHN0 MyHULMNaNbHOM
ycnyrun «Bblfaya peleHms o nepeBose
XWNOro MNOMELLEHMA B HEeXWuoe
nomeLleHue nnu HEXWnoro
MOMELLEHNA B D>KWUI0e MOMELLeHne
B MHOTOKBapTMPHOM AOME»

CnUCOK HOPMaTUBHbIX aKTOB, B COOTBETCTBUM C KOTOPbIMM OCYLLECTBNSETCS
npefocTaBneHne MyHMUUNaNbHOM ycnyru

1 KoHcTutyumsa Poccnitickoin ®depepauuu;

2. "pagocTpouTenbHbIl Kofdeke Poccuitickon ®epepauumn ot 29.12.2014
No 190-®3 («Poccuiickas raseta», Ne 290, 30.12.2014);

3. paxkgaHCKnin - kogekc Poccuiickon  ®egepauumn ot 30.11.1994
Ne 51-®3;

4, depepanbHblii  3akoH 0T  02.05.2006 Ne 59-®3 «O nopsake
paccMOTpeHns obpalleHnin rpaxpaaH Poccuiicko ®egepauun»  («Poccuiickas
raseta», Ne 95, 05.05.2006);

5. defepanbHbid  3akoH  OT  06.10.2003 No 131-®3 «O6 06wWmx
MPUHLMNAX opraHn3alMm MecTHOro camoynpas/iieHus B PocCUMIACKON Deaepaunm»
(CobpaHue 3akoHopaTenbcTBa Poccuiickon ®epepaumm, 06.10.2003, No 40,
cT. 38224);®epepanibHbiM 3aKOHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHu3aumm
NpeaocTaBNeEHMsA TOCYAAapPCTBEHHbIX W MYHUUMNANbHbIX ycnyr» («Poccuiickas
raseta», No 168, 30.07.2010);

6. PepfepanbHblil 3aKOH 0T 24.07.2007 Ne 221-®3 «O rocyfapCTBEHHOM
KagacTpe HefBmxumMmocTu» (CobpaHune 3akoHopaTenbCTBa Poccuiickoin degepaunu,
30.07.2007, Ne31, cr. 4017);

1. [MocTaHoBNEHNE [MpaBuTENbCTBA Poccuiickoin denepaunn
oT 16.02.2008 Ne 87 «O coctaBe pa3fenoB MNPOEKTHOW [LOKYMeHTauuu
N TpeboBaHUAX K UX cogepkaHuto» (CobpaHue 3akoHogaTenbCTBa Poccuiickoi
depepaunn, 25.02.2008, Ne 8, cT. 744, Poccuiickas raseta, Ne 41, 27.02.2008);

8. [MocTaHOBNEHME [MpaBuTENbLCTBA Poccuiickoi depepaymn
ot 13.08.2006 Ne 491 «O6 yTBepxaeHUn MNpaBun codep>kaHns 0OLLEro nMyLlecTsa
B MHOIOKBapTUPHOM AOME W MpaBWU/ U3MEHEHUA pa3Mepa nnaTbl 3a codepXkaHue
N PEMOHT >KWNOr0 MOMELLEHNSA B C/lyyae OKasaHWa YCMyr W BbINOHEHUSA paboT
Mo YMNpaB/ieHNIO, COAEPXXAHUIO Y PEMOHTY O6LLEr0 UMYLLECTBA B MHOTOKBapTUPHOM
OOMe Hafnexallero Kavyectea W (MAM) C nepepbiBamu, MNpPeBbILAKOLWMMM
YCTaHOB/IEHHYO NPOAO/MKUTENBHOCTL» (CobpaHune 3akoHofaTenbcTBa POCCUMINCKOW
depepaymm, 21.08.2006, Ne 34, ct. 3680);

9. [MocTaHOBNEHME [MpaBnTENLCTBA Poccuiickoi depepaymn
ot 10.08.2005 Ne 502 «O6 yTBep>kaeHUN PopMbl YBeOM/IEHNA O nepeBofe (OTKase
B NEpeBOe) >KWUIOro (HeXMWIoro) NOMeLeHNs B HeXxunoe (XKUI0e) MOMeLLeHme»



(CobpaHve 3akoHogaTenbcTBa Poccuiickoin ®depepauymm, 15.08.2005, Ne 33,
cT. 3430);

10. MocTtaHoBneHue lMpaBuTenbcTBa MoCKOBCKO o6nactu ot 27.09.2013
No 777/42 «O6 opraHu3auMm npefocTaB/ieHNs  TrOCYLAPCTBEHHbIX  YCayr
MCMOSTHUTE/IbHBIX OPraHoB rocyAapCTBEHHOM BacTu MOCKOBCKOW 06nacTn Ha 6ase
MHOFOYHKLMOHANbHbIX LLleHTPOB npefoCcTaB/EHNS rocyAapCTBEHHbIX
N MYyHULMNANbHBIX YCAYr, a Takke 00 yTBepxaeHuW lMepeyHs rocyaapCTBeHHbIX
yCNyr UCMONHUTENbHBIX OPraHOB rocyfapCTBEHHOW BnacTu MOCKOBCKOW 0651acTy,
npefocTaB/eHne  KOTOPbIX  OpraHusyetca no nNpuHUMNY  «OAHOr0  OKHa»,
B TOM u4ucne Ha 06ase MHOrOPYHKLMOHA/bHLIX LEHTPOB nNpefoCTaB/eHUs
roCyAapCTBEHHbIX M  MYHUUMNaNbHbLIX Yycnyr, 1 PekoMeHAyeMoro nepeyHs
MYHULUUNANbHbLIX YCNyr, nNpegocTaB/isgeMblX opraHamu MecTHOro camoynpaB/ieHUs
MyHUUMNaIbHbIX — 06pa3oBaHWiA  MOCKOBCKOW  06M1acTv, a TakxXe  YCAyr,
0Ka3blBaeMbIX MYHULMUNANbHLIMU YUPEXAEHUAMN W APYTUMU  OpraHusaumuamu,
npefocTaBNeHNe  KOTOPbIX OPraHum3yeTca no  NpUHUUMNY  «OAHOrO0  OKHa»,
B TOM u4ucne Ha 6ase MHOrOMYHKUMOHANbHbLIX LEHTPOB MNPefoCTaB/eEHNS
rOCyZLapCTBEHHbIX W MyHUUUNaNbHbIX  ycnyr»  («EXegHeBHble  HOBOCTMW.
MoamockoBbe», Ne 199, 24.10.2013);

11. lNocTaHoBneHwMe [MpaBuTENbCTBA Poccuiickoin depgepaunn
oT 27.09.2011 Neo 797 «O B3aMMOLENCTBUN MeEXLY MHOrOMYHKLMOHaIbHbIMY
LeHTpaMu  NpefocTaBNeHUa  TOCYAApCTBEHHbIX UM MYHUUUNaIbHbIX  yCnyr
M PesepasibHbIMU OpraHaMu UCMONIHUTE/IbHOW BNacTW, OpraHamun rocyfapCcTBeHHbIX
BHEOKO/KEeTHbIX  (POHAOB, OpraHamMmy rocyfapCTBeHHOM BnacTM  CyObeKTOB
Poccuitickon  defepaunn, opraHamum  MeCTHOro camoyrnpas/ieHus»  (BMecTe
c MonoxeHnem 0 TpebOBaHUAX K 3aKNHOUYEHWIO COrnalleHui O B3aMMOLENCTBUM
MeXay MHOrOMYHKLMOHANbHBIMW LeHTpaMu NpefoCTaBNeHNsA FOCYAapCTBEHHbIX
M MYHUUMNANbHBIX YCNYyr U (hefepasibHbIMU OpraHaMmy UCMONHUTENbHOW BACTW,
opraHamu rocyaapCTBeHHbIX BHEOK/MKETHbIX (DOHAO0B, OpraHaMu rocyapCTBEHHOM
BacTu cybbekToB Poccuiickon defepaunn, opraHaMym MeCTHOIO caMoynpaBieHus)
(CobpaHne 3akoHopaTtenbcTBa Poccuiickon ®epepauymm, 03.10.2011, Ne 40,
CcT. 5559);

12 TllocTaHoBneHwMe [MpaBuTENbLCTBA Poccuitckuii depgepaunn
oT 22.12.2012 Ne 1376 «O6 yTBepxaeHUn [MpaBun opraHusaunn [AesTe/lbHOCTY
MHOTO(YHKLMOHANbHbIX LLleHTPOB npeaocTaB/ieHNA rocyapCTBEeHHbIX
N MYHUUMNANbHbBIX YCNYr»

13. TlocTaHoB/eHMe [MpaBuTENLCTBA Poccuiickoi depepaymm

ot 31.12.2015 Ne 1532 «O6 yTtBepxaeHun lNpaBua npegoctaBfieHns LOKYMEHTOB,
HanpasnfAemMbIX WX NPeLoCTaB/AEMbIX B COOTBETCTBMM € 4yacTamu 1, 3 - 13, 15
ctatbm 32  @efepanbHOro 3akoHa «O  rocyaapCTBEHHOW — perucTpaummu
HeABKNUMOCTU» B (hegepanbHbIi opraH NCMONHNTENTIbHOM BNacTu
(ero TeppuTOpUanbHble OopraHbl), YNONHOMOYeHHbIW MpaBuTeNbCTBOM Poccuiickoi
defepaun  Ha  OCYLUECTB/IEHME  TOCYAAPCTBEHHOINO  KajacTpoBOro  Yy4yeta,
rocyaapCTBeHHOW perucrTpaumMmM npas, BefAeHWe EAMHOro rocyaapCTBEHHOIO
peecTpa HeABMXUMOCTU W MNpeaocTaB/ieHWe CBeAeHUI, cogep)kawmuxca B EgMHOM



rocyflapCTBeHHOM peecTpe HeasmxumocTtu»  (CobpaHne  3aKoHOAaTe/IbCTBA
Poccuitckont Pepepaymm, 11.01.2016, Ne 2 (4acTb 1), cT. 405);

14.  PacnopsihxeHue MNpaBuTenscTBa Poccuinickoin ®egepaumm ot 25.04.2011
No 729-p «O6 yTBEpXAEHWUU MNEepeyHs YCNnyr, OKa3blBaeMblX FOCYAapCTBEHHbLIMU
N MYHULUNAIbHBIMA  YUYPEeXAeHUAMU U APYTUMU  OpraHu3aumsaMn, B KOTOPbIX
pasmellaeTca rocyfapCTBeHHOe 3afjaHue (3aKa3) WM MyHuuuMnanbHOe 3ajaHue
(3aKka3), nognexawMx BK/KOYEHUIO B PEECTpbl  FOCYAApPCTBEHHbLIX WU
MYHUUMNAbHBLIX YCAYTr U NpefocTaBNseMblX B 31eKTPOHHOW ¢opme» (CobpaHue
3aKoHofatensbcTBa Poccuiickon degepaumm», 02.05.2011, Ne 18, cT. 2679);

15.  PacnopsibkeHue MpaBuTtenscTBa Poccuiickon degepauum o1 17.12.2009
N 1993-p «O6 yTBepXAeHWW  CBOAHOrO  MepevyHda  nepBoOYepesHbIX
roCYAapCTBEHHbLIX U MYHULMNANbHbLIX YCNyr, NpefoCTaBNsSEMbIX B 3/1€KTPOHHOM
Buge» (CobpaHue 3akoHogaTenbCcTBa Poccuiickon degepaunny», 28.12.2009, Ne 52
(2 u.), cr. 6626);ClT 54.13330.2011 «CBog npaBua. 3[aHUSA  XWUNble
MHOrOKBapTUpHble.  AKTyanusmposaHHad  pepakuua  CHwull  31-01-2003»,
YTBEPXAEHHbIM MPUKa3oM MUHUCTEPCTBA PervoHaibHOro pasBUTUA POCCUINCKON
®epepaunm ot 24.12.2010 Ne 778;

16. 3akoH MockoBckoin o6nactm ot  05.10.2006 Ne 164/2006-03
«O paccMOTpeHUN obpaLleHnin rpaxkaaH» («ExkeHeBHbIe HOBOCTU. MOAMOCKOBbLE,
Ne 189, 11.10.2006);

17.  TlocTtaHoBneHne [ NaBHOro rocyfapCTBEHHOro CaHWTapHOro Bpaya
Poccuitickon ®depepauumn o1  10.06.2010 Ne 64 «O6 yTBepXaeHun CaHllMuH
2.1.2.2645-10 «CaHuUTapHO-3aNMAEMMNONIOTNYECKME TpeboBaHWA K  YC/I0BUAM
MPOXUBAHUA B XWU/bIX 34aHUAX N NOMELLEHUAXY;

18. MocTaHoBneHne [occTtpos Poccuiickon Pegepaymm ot 27.09.2003
Noe 170 «O6 yTBepXaeHUM T[lpaBMn M HOPM TEXHMYECKOM 3Kchnyataumm
XunuwHoro  qoHpa»  (3apeructpuposaHo B MwuHiocte PP 15.10.2003
Ne 5176); PacnopsskeHMem MuHMUCTepCTBA TOCYLAPCTBEHHOIO YMpaB/ieHuUs,
MHPOPMALMOHHBLIX  TexHosmormi wm  ceasum ot 21.07.2016 N  10-57/PB
«O pernoHasibHOM CTaHAapTe opraHu3aumn AeAaTe/lbHOCTM MHOTO(YHKLMOHA/IbHbIX
LeHTpOB  NpeAoCTaBNeHMA  TOCYAapCTBEHHbIX W MyHUUMNANbHLIX  ycnyr
B MOCKOBCKOW 06/1aCTh».



MpunoxeHune 6

K AAMWHUCTPATUBHOMY perfameHTy
Mo NPefoCTaBMEHNIO MYHULMNANbHOW
ycnyru «Bblgaya peLleHuns o nepesoje
XMNOro  MNOMELWEHNSs B HeXunoe
rnomeLleHue nnn HeXWoro
MOMELLLEHMA B XWN0e MOoMeLLeHne
B MHOTOKBapTUPHOM LOME»

dopma 3aaBneHnsa

['naBe AgQMUHUCTPaLNM TOPOACKOro
oKpyra Koponés

OoT

MouToBbLIV aapec

KOHTaKTHbI1 TenedoH:

AJpec 3/1IEKTPOHHOIA
noyThl

3aaBneHne

MpoLy NpeAocTaBUTL MyHULMNANbHYO YCnyry «FepeBof XUnoro (Hexunoro) noMelleHuns g
HEXMnoe (KM0Ee) NOMELLLEHNE B OTHOLLUEHWUW MOMELLEHMNS, HaXOAsLLLErocs B COGCTBEHHOCTH

(ans dm3ndeckMx  NUL/MHAMBUAYaNbHBIX — nNpeanpuHumatenein:  ®UO,  AOKYMEHT,
Y0CTOBEPSAIOLLMIA NMMYHOCTD: B AOKYMEHTA
cepust , HOMep , KEM, Korfia BblaH

WNHH, CHUNC, OFPHWM (ana nHamemayanbHbIX NpegnpuHuMaTeneii)
L4NA FOPULNYECKNX AL NOTHOE HAUMEHOBAHWE HOPUAMNYECKOro Nnua

, PO nunuga,
NCNoNHAKLEero 00643aHHOCTM eANHONTNYHOTIO NCNONHUTENBHOIO opraHa
ropnanyeckoro nmua

topnanyecknin agpec, OIPH,
VHH ),
pacmnosioXXeHHOro no
afpecy: MockoBcKasi 061acTb,
(ropog, ynuua, npocneKT, nNpoe3s, nepeysnok, Lwocce)

(Ne noma, Ne kopnyca, CTPOeHus)



(Ne KBapTMpBI, (TeKyllee HasHaueHue nomelleHns  (o6Lias nnouwagb,

NMOMeLLEeHNs) (>Knnoe/Hexunoe) Xunas nnowaap)
n3 (>Knnoro/Hexxnnoro) (HexxnnoeHxkunoe)
NMoMeLLeHNs B (HY>KHOE MoAYEPKHYTb)

Mpowy WHGpOPMMPOBATL MEHSi O  MOCTYMMAEHMM /OObIX  CBEAEHWUI
B nogcuctemy lopTtana rocygapcTBEHHbIX U MyHULUMNaNbHbIX yCnyr MOCKOBCKOIA
00/1aCTN «/TNYHbIN KaOUHET», a TaKXKe 0
BO30OHOBNEHUN MNPEAOCTABNEHNS MYHULMUNANbHOM

yCnyru

(yka3blBaeTcs hopma 1 crnocod NHHOPMMPOBaHMS,

B TOM 4MC/Ee afipec 3N1EKTPOHHOI NOYTbI, HOMep TenegoHa Ans cMmc-
MH(OPMUPOBaHKS, HOMep TenedoHa Ans MHQOPMUPOBaHKMS NO TenedoHy)

(YKa3bIBaeTCst NPU XKenaHUy NoyyYeHns COOTBETCTBYHOLLNX CBEAEHWIA)

Moanuck

(pacwmpoBKa nognmcu)
[aTta



Knacc Bunabl JOKYMEHTOB

[AOKYMeHTa

3aaBneHne

[okymeHT,  TlacnopT rpaxgaHuHa
Pocculickoi

YOCTOBEPAIO
i ®epepaunu
NIMYHOCTb
Macnopt
CccP

[MpunoxkeHue 7

K  ALMWHUCTPATUBHOMY  pernameHTy
Mo NPeAoCTaBNEHNIO  MYHULMNANbHOM
ycnyrn «Bblgava pewleHns o nepesoge
Xunoro nomeLLeHnA B Hexwunoe
NMOMeLLeHNEe WM HEXWUIOro noMeLleHns
B XKN/10€ NOMELLeHNE B MHOTOKBapTUPHOM

rpaXXgaHnHa

[0ME>

O6Lme onncaHmsa JOKYMEHTOB

[JoKymeHTbI, npegocTaBnseMble 3aaBuTtenemM (NpescrtaBuTeneM 3aaBuUTens)

3afBneHve [JOMKHO ObITb  O(OPMIEHO MO  opMe, YCTaHOBIEHHOW
MpunoxeHnem 6 K HacTosALemMy AZMUHUCTPATUBHOMY PEFNIAMEHTY.

MMacnopT [o/mKeH 6biTb O(MOPMAEH B COOTBETCTBUM C [10CTAHOB/IEHMEM
Mpasutensctea P® oT1 8 wuona 1997 roga Ne 828 «O6 yTBepXAeHUN
MonoxeHnsa 0 nacrnopTe rpaxaaHuHa Poccuiickoin ®depepaymmn, obpasua
6naHKa 1 onucaHusa nacnopTa rpaxgaHuHa Poccuiickoin ®efepaunm».

CpoK geictsus:

oT 14 neT - fo gocTmxeHns 20-neTHero Bo3pacra;

oT 20 neT - A0 AOCTMXKeHUs 45-1eTHEro Bo3pacTa;

oT 45 fet - 6eccpoyYHO B COOTBETCTBUM C MNYHKTOM 7 [locTaHOBNEeHWA
MpaBuTenscTea P® «O6 yTBepXAeHUN T10N0XeHUA 0 nacrnopTe rpaxaaHuHa
Poccuiickoin  depepaunn, obpasya 6GnaHka W onucaHusa  macnopTa
rpaxaaHunHa Poccuiickoii degepauyumn» ot 8 nona 1997 rogaNe 828,
O6pasey nacnopta rpaxgaHuHa Coto3a CoBeTckux CounannucTuyeckmx
Pecny6ivMK 1 onucaHve nacnopra yTBepPXeHbl nocTaHoBMeHMeM COBMUHA
CCCP ot 28.08.1974 Ne 677 «O6 yTBepxaeHUn MonoXKeHNs 0 NacnopTHOM
cucteme B CCCP».

Bonpoc o0 pgeicTBMTeNbHOCTM nacnopTa rpaxgaHuHa CCCP  o6pasua
1974 ropa pewaetcd B 3aBUCMMOCTU OT KOHKPETHbIX O6CTOATENbCTB
(noctaHoBneHme MpaBuTenbcTBa Poccuiickoii depepaunn ot 24.02.2009 Ne

Mpwn nogade 4vepes PIINy

Mpn nopjaye 3anonHsAeTcA

NHTEPaKTMBHas thopma
3a8BNeHNS.

Mpn nogaye
npegocTaBnseTcs
3NEKTPOHHbIV obpas

fOoKyMeHTa (cTp. 2,3,4,5)

lMpepocTtaBnsaeTcs
3NIEKTPOHHbIN o6pas
LOKYyMeHTa



BpemeHHoe
YyA0CTOBEpeHne
JINYHOCTU TpaxaaHUHa
Poccuiickoin
depnepauinm

BoeHHbI bunet

Pa3pelueHne Ha
BPEMEHHOe
NPOXuBaHue,
BblaBaeMoe nuuy 6e3s
rpaxpgaHcrea (c
OTMETKOW 0
paspeLleHnmn Ha
BPEMEHHOe
NPOXXMBaHUe)
CBUAETEeNLECTBO O
paccMOTpeHUN
XofararncTtsea 0
NPU3HaHWUM Inua
6eXKeHueM Ha
TeppuTopUn
Poccuiickoi
®egepauun no
CyLLecTBY

153 «O npusHaHuW gedcTBUTENbHbIMU 0 1 uions 2009 rofga macrnopTos
rpaxgaHnHa CCCP o6pasya 1974 roga Ans HeEKOTOPbIX —KaTeropwuii
MHOCTPaHHbIX rpaxzaiaH v 1L, 6e3 rpaxaaHcTea»)

dopma yTBEpXaeHa npukazom MBJ Poccum ot 13.11.2017 Ne 851 «O6
yTBEPXAeHUN ALMWHUCTPATUBHOIO pernameHTa MwuHucTepcTea
BHYTPeHHUX  gen  Poccuiickoin  Pegepaumnm N0 MpefoCTaBeHUIO
MYHUUMNANbHOW yClyrn no Bblgaye, 3aMeHe MNacnopToB rpaxjaHuHa
Poccuiickoin ~ depepaumyn,  yAOCTOBEPAKLILMX  JIMYHOCTb  FpaXjaHUHa
Poccuiickoin defepaummn Ha TeppuTtopum Poccuitickoin degepaymm»

®opmbl ycTaHOBMEHbI VIHCTpYKLMen no o6ecnevyeHnio (yHKLUOHUPOBaHMS
CUCTEMbl BOMHCKOrO y4eTa rpaxpgaH Poccuiickoil defepauun v nopsgka
NnpoBefeHNs CMOTPOB-KOHKYPCOB Ha NyYLUYH OpraHu3aunio oCyLLecTBeHNs
BOMHCKOrO  yuyeTa, YTBEPXAEHHON npukasoM MwuHucTpa 06GOPOHbI
Poccuiickoin degepaunm ot 18.07.2014 Ne 495

dopma yTBepxaeHa npukasom MBI Poccum ot 27.11.2017 Ne 891 «O6
YTBEPXAEHUN ALMWHUCTPATUBHOTO pernameHTa MwuHucTepcTBa
BHYTPeHHMX  gen  Poccuiickon  ®degepaumy  No  NpeaocTaBleHUIO
MYHULMNANBHON YCNyry No Bbl4avye MHOCTPAHHbLIM rpaxjaHam u nuuam 6e3
rpafaHcTBa pas3pelleHns Ha BpeMeHHOe TMpoXuBaHWe B POCCUIACKOMN
Pepepaunn, a Takke Gopm 0TMETKM U 611aHKa LOKYMEHTA O paspeLleHnmn Ha
BPEMEHHOE NpoXunsBaHue B Poccuinickoin defeparmms»

dopma yTBepxgeHa npukasom MBJ Poccum ot 21.09.2017 Ne 732 «O
CBMAETENbCTBE O PAacCMOTPEHUM XofdaTalcTBa O MPU3HAHUM OEXeHUEeM Ha
Tepputopun Poccuitickon ®efepaunn no CyLiecTsy» (BMecTe ¢ «llopsafkom
oopmneHuns, Bblgaun Un  06MeHa CBWUAETEeNIbCTBA O PacCMOTPeHUn
xofataicTBa O Mpu3HaHUM BexeHuem Ha TeppuTopum Poccuinckoin
defepayun No CyLLECTBY»)

MpepocTtasnseTca
3NEKTPOHHbIV
LOKYMeHTa

lMpepocTtaBnseTcs
3NEKTPOHHbIV
LOKYMeHTa

MNpepocTtaBnsaeTcs
3/IEKTPOHHbI
LOKYyMeHTa

lMpepocTtaBnseTcs
3/1IEKTPOHHbIN
LOKYMeHTa

obpa3

obpa3

obpa3

obpa3



[ OKYMEHT,
Y[0CTOBEPAIO
i
MOMHOMOYMS

Bup Ha XXWTenbLCTBO,

BblaBaeMoe
MHOCTPaHHOMY

rpaxgaHuHy (ayénmkar
BUJA Ha XWTENbCTBO)
Bup Ha XXnUTenLcTBO
nuua 6e3 rpakaaHcTBa,

coaepxxalymii

3NEKTPOHHbIN HOCUTENb

NH(opMaLn
CnpaBka o
paccMoTpeHnn
3aaBeHns o
npeaocTasneHun

BPeMeHHOro ybexuiia

Ha TeppuTOpUM
Poccuiickoit
®epepauunn
CBnaeTensbCTBO 0
npefocTasneHnn

BPEMEHHOT0 y6exuLla

Ha TeppuTopumn
Poccuitckoit
depepaunm

CnpaBKa 0 NpUHATUN K

PacCMOTPEHUIO

3afABneHns o Bblgaye
BUZa Ha XWUTENbCTBO
(NnpoaneHnn Buaa Ha

XUTeNbCTBO)
JoBepeHHOCTb

Ob6pasel, 6naHka yTBepxaeH npukasom MB/ Poccum ot 09.08.2017 Ne 617

«O6 yTBEpXKaeHUN hopm 6/1aHKOB BUAA Ha XXUTENbCTBO»

Ob6pasew, 6naHKa yTBepxaeH npukasom MB/ Poccun ot 09.08.2017 Ne 617

«O6 yTBEpXKaeHUN hopm 6/1aHKOB BUAA Ha XXUTENbCTBO»

dopma cnpaskn yTBepxXaeHa npukasom MBJ, Poccun ot 28.09.2017 Ne 741
«O6 yTBepxaeHnM Topagka ohopmaeHUs, Bblgaun 1 obmMeHa cBugeTesbcTea
0 NpefoCTaB/eHUN BPEMEHHOro y6exuuia Ha Tepputopum PoccuiicKoin
®egepaunn 1 Gopm LOKYMEHTOB, BblfaBaeMblX MHOCTPAHHbLIM rpaxjaHam K
nuuam 6e3 rpaxkgaHcTea, obpaTMBLUMMCA 3a MPeAoCTaB/IeHUEM BPEMEHHOTO

y6exuLla Ha Tepputopun Poccuiickoit deaepaummn»

dopma 6naHka yTBepxAeHa npukasom MBJ, Poccum ot 28.09.2017 Ne 741
«O6 yTBepxaeHun Mopsagka ohopmieHus, Bblfaum 1 06MeHa CBUAETeNbCTBA
0 NpeaocTaB/eHMM BPEMEHHOTO yb6exuuia Ha TeppuTopum Poccuiickoi
desepaunyt M PoOpM LOKYMEHTOB, BblaBaEMbIX MHOCTPaAHHbIM rpaXKaaHam u
nnuam 6e3 rpaxpaHcTea, 06paTMBLUMMCS 3a NpefocTaBleHWEM BPEMEHHOro

y6exuLla Ha Tepputopun Poccuiickoit degepaummn»

dopma yTBEpxaeHa npukazom MBJ Poccum ot 09.11.2017 Ne 846 «O6

YTBEPXAEHNM
BHYTPEHHUX

ALMUHUCTPATUBHOIO

nen

Poccuiickoli

depepaunm

pernameHTa

no

MuHuUcTepcTBa
npeaocTaB/eHNIo

MYHULMNANbHOW YCNyri No Bblgaye MHOCTPaAHHLIM FpaxjaHam u nuuam 6e3
rpaXkJaHCcTBa BU/A Ha XXMUTeNbCTBO B Poccuiickoii deaepaumm»

[0BepeHHOCTb J0/MKHA ObITb 0hOpPM/IEHA B COOTBETCTBUM C TPpe6OBaHUAMU
3aKoHofatenbcTBa Poccuiickoin degepauunn 1 cogepxxatb crefytolme

CBEAEHUA:

MpepocTtaBnsaeTcs
3N1EKTPOHHbIN
AOKYMeHTa

MpegocTaBnseTcs
3NEKTPOHHbIN
NOKYMeHTa

MpepocTaBnseTcs
3NEKTPOHHbI
AOKYMeHTa

MpepocTaensetca
3NEKTPOHHbII
LOKYyMeHTa

MpepocTaBnsetca
3NEKTPOHHbI
[OKYMeHTa

MpepocTaensetca

3NIEKTPOHHbIN 06pa3

AOKYMeHTa

obpas

obpas

obpas

obpa3

obpas



npeacTaBuTe
ns

PelleHne 0 Ha3Ha4vYeHUN
eAVHO/INYHOIO
WUCMNOJIHUTE/IbHOTO
opraHa

Jorosop c
KOMMepPYeCcKow
opraHu3sarmen
(ynpaBnstoLuen
opraHu3saumm) um
NHANBULYAIbHBIM
npegnprvHUMaTenem
(ynpasnstowmm)

OnpegeneHne
ApbuTpaxHoro cyga o
BBELEHMUM
(yTBEpPXAEHMUN)
apbuTpaxKHoro
yrpaBnAatoLLEero

-®.1.0 nmua, BblgaBLLErO JOBEPEHHOCTb;

- ®.1.0 nuua, ynoHOMOYEHHOr0 No A0BEPEeHHOCTH,;

-[aHHble JOKYMEHTOB, YA0CTOBEPAOLMX IMYHOCTb 3TUX NUL;

-O6beM NOHOMOYMI NpeAcTaBUTENSA, BKIKOYAIOLLMNIA NpaBo Ha nojavy
3asB/eHMs 0 NpefocTaBneHn MyHULMNAaNbHOW YCYTU;

- [lata Bbljaun JOBEPEHHOCTH;

-Moanuce nuua, BblAABLLErO 4OBEPEHHOCTD.

[loBepeHHOCTb A0/1Ha ObITh 3aBepeHa nevyaTbio OpraHM3auumn n NoLNUCLHI0
PYKOBOAUTENS (419 FOPUANYECKUX ML), MO0 neyaTbio MHANBUAYaNbHOTO
npeanpuHuMaTens (4N MHAMBUAYANbHbLIX NPeanpUHUMaTENEN).

Konus npoTtokona (pewweHns) obuiero cobpaHms y4acTHUKOB (yupeauTenei,
aKLMOHepoB) 06LLecTBa NN eAUHCTBEHHOIO y4acTHUKA (yupeantens)
06LLEeCTBa, 3aBEPEHHbIE MEYaTbIO KOPUANYECKOTro nnua (Npy Hannymm
neyatu), Cogepallero NoAMMUCK YNONHOMOYEHHbIX /L,

Konun oKyMeHTOB 3aBepAtOTCA COOGCTBEHHOPYYHO NOANUCHIO 3asBUTENS W

neyatbto (MpU HaIMUYUK NeyvaTn) NM60 HOTapUaIbHO.

Cnocobamu 3aBepeHus LOKYMEHTOB AB/AETCA KaK 3aBepeHme Kaxgoro
OTAe/IbHOro NNCTa KOMUW LLOKYMeHTa, TakK 1 NPOoLUMBKa MHOTOCTPAHUYHOI 0
[LOKYMEHTa 1 3aBEpPEeHMe ero B LiefioM.

Konuns gorosopa ¢ KOMMep4ecKow opraHusauueli (ynpasnstoLlei
opraHu3aumm) UM UHAMBUAYaNbHbIM NPeanpUHUMaTeNIeM
(ynpaBnsoLLemMy), 3aKNHOUYEHHOTO B COOTBETCTBUN ¢ Pefiepa/ibHbIM 32aKOHOM
0T 26.12.1995 Ne 208-®3 «O6 aKUMOHEPHbLIX 06LLECTBaX».

Konmun JOKYMeHTOB 3aBepsatoTCA CO6CTBEHHOPYUHON NOANUCHI0 3asBUTENA U
neyatbto (MPU HaMMUYUKM Neyatun) NGO HoTapUanbHO.

Cnocobamu 3aBepeHUs JOKYMEHTOB ABMIAETCS KaK 3aBepeHMe KaXKaoro
OT/Ae/IbHOr0 /INCTa KOMUW LOKYMEHTA, TakK 1 NPOLUMBKA MHOIOCTPAHUYHOI O
[LOKYMEHTA U 3aBEPEHNE ero B Lie/IOM.

Konusa onpegeneHns ApouTtpaxxHoro cyga 06 yTeepXXaeHum apbuTpaxxHoro
ynpasnstoulero (BpeMeHHOro ynpasnstoLLero, agMMHUCTPATUBHOIO
yNpaBnAloLLEro, BHELIHErO YNPaB/soLWero, KOHKYPCHOro ynpas/stoLLEro,
(pMHaHCOBOIO YNpaB/AOLLEr0), BBIHECEHHOr0 B COOTBETCTBUM C
®efepanbHbIM 3aKOHOM 0T 26.10.2002 Ne 127-93 «O HecocToATeNbHOCTH
(6aHKpOTCTBE)», C OTMETKOW O BCTYMN/IEHUN B 3aKOHHYIO CUNY.

MpepocTtasnseTcs
3NeKTPOHHbLI 06pa3
LLOKYMeHTa

MpepocTaensetca
3NEKTPOHHbIN 06pa3
AOKYMeHTa

lMpepocTaensetca
3N1eKTPOHHbIN 06pa3
LLOKYMeHTa



(BpemeHHOro
yNpaBnatoLLEro,
afMVHNCTPATUBHOIO
yNpaB/stoLLEro,
BHeLLUHero
yNpaB/stoLLEro,
KOHKYPCHOI0
ynpaBnstoLLero,
(hpmHaHcoBOrO
ynpaBnstoLLero) ¢
OTMETKO 0
BCTYN/IEHUM B
3aKOHHYIO cuny
MonoxkeHune o unuane
(NpepcTaBUTENLCTBE,
CTPYKTYPHOM
noapasgeneHumn)
IOPUANYECKOro Nnua

[MpaBoyCTaHaBNNBAKOLLNIA LOKYMEHT
Ha nepeBoAMMOE NMoMeLLieHNe, npaBa
Ha KOTOPOe He 3aperucTpupoBaHbl B
EIMPH: cBnaeTensCTBO 0O

Konuun foKyMeHTOB 3aBepsA0TCA COGCTBEHHOPYYHOW NOANMUCLIO 3asaBuUTens u
neyaTbto (MPU HaMMYMKM Neyatn) NM60 HOTapMabHO.

Cnocobamy 3aBepeHUs [OKYMEHTOB SBNSETCH KaK 3aBEpPeHUe Kaxzjoro
OTAe/IbHOro INCTa KOMUU AOKYMEHTA, TaK U NPOLIMBKA MHOIOCTPAHUYHOI0O
[OOKYMEHTa W 3aBEPEHME ero B LIE/IOM.

MonoxeHune o punnane (NpeAcTaBUTENLCTBE, CTPYKTYPHOM MoApasfieneHnn) MpenocTaBnsercs
HOPUANYECKOrO N1La, LO/MKHO COLepXarb: 3M1EKTPOHHbIN 06pa3
- HaMMeHOBaHWe KPUANYECKOro mua, ero gpunnana (NpeacTaBUTeNbCTBA, LOKYMeHTa
CTPYKTYPHOro nogpasaeneHus);

- OpraHu13aLMoHHO-NPaBOBYO (hOpMY HOPULANYECKOTO NNLLE;

- MECTO HaxoXzeHusa ero gmnunana (NpeLcTaBUTeNIbCTBA, CTPYKTYPHOIO

noapasgeneHns) Ha Tepputopun Poccuiicko depdepaymm 1 agpec mecta

HaxX0XXeHUs KPULNYECKOr0 NNLA B CTPaHe perncrpauunm;

- Lienu co3faHus (OTKpbITUA) U BULbI AeaTeIbHOCTU (hunnana

(NpencTaBUTENLCTBA, CTPYKTYPHOrO NogpassneneHus);

- NOPSAJOK ynpasneHns ununanom (NpeacTaBUTeNbCTBO, CTPYKTYPHBIM

nogpasfeneHnemM) KOpMAMYECKOro mua.

Konuu foKyMeHTOB 3aBepstOTCS COGCTBEHHOPYYHOI NOANUCHI0 3asBUTENS U

neyaTbto (NPW HaNM4YMM neyaTu) NMBO HOTapUasbHO.

Cnocobamy 3aBepeHUs [OKYMEHTOB SBNSETCH KaK 3aBepeHue Kaxnoro

OTAe/IbHOTr0 /IMCTA KOMUU JOKYMEHTA, TakK M NPOLIMBKA MHOFOCTPaHUYHOrO

[LOKYMeHTa 1 3aBepeHune ero B Lie/IoM.

MpaBoycTaHaBMBatoLWmMe LOKYMEHTbI Ha MepeBOAMMOe MoMelleHne, npasa lMpegocTaBnseTcs
Ha KOTopoe 3aperncTpuposaHbl Ao 31 aHBapa 1998 roga (MOANVHHWUKW WU 3N1eKTPOHHbINA 06pa3
3aCBMAETEeNIbCTBOBAHHbIE B HOTapMasibHOM MOPsLKe Konuu). [OKYMEHTa



rocyfapCTBEHHON perncTpauum npasa
MpoeKT nepeycTpoiicTea u (Mnm)
nepennaHMpOBKY MepeBoaNMOro
nomelleHuns (B cnydyae, ecnm
nepeycTpPoiCcTBO U (1K)
nepennaHnpoBKa TpebyoTcs Ans
o6ecrneyeHmns NCMOMb30BaHNA Takoro
NMOMeLLeHNs B Ka4eCcTBe XXWUI0ro unu
HEXWNOro NoOMeLLEeHNA)

MpoToKON obuero cobpaHus
CO6CTBEHHUKOB NOMeLLeHWi B
MHOTFOKBapTUPHOM [OMe

Cornacve  Kaxpaoro Cob6CTBEHHUKA
BCEX MOMELLEeHN, NPUMbIKAKOLWNX K
nepesoAVMOMY  MOMELLEHUIO,  Ha
MepeBof >KWNOr0  MNOMeLleHUs B
HeXunoe nomMeLleHne

MpoeKT odhopmnseTca B COOTBETCTBMM € TpeboBaHMAMN TOCT 21.501-2011
«CucTema NPOeKTHONM AOKYMeHTaL MM ANns cTpouTenscTea. MNpasuna
BbINO/IHEHUA paboyeil JOKYMEHTaLMN apXUTEKTYPHbIX U KOHCTPYKTUBHbIX
peLleHnin»

MpoTokon 06Lero cobpaHus COGCTBEHHUKOB MOMeLLEHNIA B
MHOrOKBapTMPHOM [OMe, COAepXKallnin pelleHre 06 UX Cornacum Ha
MepeBO/ XWUIOr0 NMOMELLEHUA B HEXU/I0E NMOMeLLeHVe

Cornacue Kaxioro co6CTBeHHMKa BCEX MNOMELLEHUIA, NPUMbIKAOLLUX K
nepeBoLMMOMY MOMELLEHMIO, HA NEPEBOL XUIOro NOMELLEHUS B HEXUII0e
nomeLleHne oopmMnseTcs CO6CTBEHHUKOM MOMELLEHNS, MPUMbIKAIOLLETO K
nepeBoAVMOMY MOMELLEHMIO, B MMCbMEHHON MPOM3BOLHON (hopMme,
Mo3BO/IAOLLLEN ONPEAENNTb ero BOIEN3bABEHNe. B 3TOM cornacum
yKa3blBalOTCA (DaMununs, UMs, 0TYeCTBO (NPY HaIMUYMKN) COOCTBEHHMKA
MOMeLLeHMs, NPUMbIKaKOLWEro K nepeBoAVMOMY MOMELLEHUIO, MOSTHOE
HaMMeHOBaHWe 1 OCHOBHOM roCyAapCTBEHHbIN PErnMCcTPaLOHHbIA HOMep
IOPUAMYECKOr0 NnLa - COBCTBEHHMKA MOMELLEHUS, NPUMbIKAIOLLLETO K
NepeBoANMMOMY NOMELLLEHMIO, NAaCNOPTHbIE AaHHble COOCTBEHHMKA
YKa3aHHOro NnoMeLLeHns, HoMep NpuHaaiexatlero CO6CTBEHHUKY
YKa3aHHOro NMoMeLLEeHUs, PEKBU3NUTbI JOKYMEHTOB, NOATBEPXKAAIOLLMX MPaBO
COGCTBEHHOCTM Ha yKa3aHHOe NnoMeLLeHune

JOKYMeHTbI, 3anpallinBaemMble B NOpALKe MEXBELOMCTBEHHOI0 B3aI/IMO,CI,EVICTBI/IFI

Bbinucka n3 EMPH Ha nepesognmoe
nomeLLeHne 13 YnpaeneHus
depepanbHO CNyXobl
rocyfapCTBEHHON perncrpauum,
Kagactpa n Kaptorpagpuu no
MOCKOBCKOI 06nacTu

EFPH po/mkHO 6biTb  OOpMAEHO B COOTBeTCTBMM €  [puKasom
MuHakoHoMpa3suTua Poccun ot 20.06.2016 Ne 378 «O6 yTBepXAeHMM
OTAeNlbHbIX (DOPM  BbINUCOK K3 EAMHOrO rocyfapCTBEHHOrO peectpa
HEeABMXMMOCTM, COCTaBa COAEPXKaLMXCS B HUX CBEAEHWUA U nopsgka ux
3anofiHeHUs, a Takke TpeboBaHU K (hopMaTy [LOKYMEHTOB, COAepXXalinx
cBefeHns EAMHOro  rocyfapCTBeHHOro  peectpa  HeABMKMMOCTA U
NnpefoCTaBNsieMbIX B 3/IeEKTPOHHOM  BuAe,  OMNpefeneHun  BWUOB
npeaocTaBNeHNs CBeAEHWI, cofepXKawmxca B EAMHOM rocyaapcTBeHHOM

MpegocTaBnseTcs
3NIEKTPOHHBIN 06pa3
AOKYMeHTa

MpepocTaBnseTcs
3N1eKTPOHHBIN 06pa3
AOKYMeHTa
MpegocTaBnseTcs
3NEKTPOHHbI 06pa3
AOKYMEHTa

MpegocTaBnseTcs
3NEKTPOHHbI 06pa3
[OKyMeHTa



CsefeHuns n3 EguHoro
rocyfjapCTBEHHOr0 peectpa
WHAMBUAYaNbHbIX MpeanpuHUMaTeneii
(ECPUIM), copepxallan cBefeHns o
3aaBuTene u3 defepasbHON HAIOTOBOWA
cnyxo6bl Poccun.

CsefeHus n3 EavHoro
rocyfapcTBeHHoro peecTpa
IOpUAMYEeCKUX  nd,  cofepkallas
cBefeHus 0 3aaButene 3

degepanbHO  HANOroBoW  CNYXX6bI
Poccun (ECPHON).

MnaH NepeBoAMMOro NOMeELLEHUA C ero
TeXHUYECKMM onucaHmem (mpu
NepeBoAe HEXWNO0ro NoMeLLeHus B
XXNNoe nomelLLeHue)

Mo3TaXHbIA NNaH JOMa, B KOTOPOM
HaxoamuTCs NepeBoaUMOe NoMmeLLeHne
TexXHUYEeCKMin NacnopT XKUNoro
nomMeLeHuns (Npu nNepeBoe XNnoro
MOMELLEHNSA B HEXW/0e MOMeLLeHNe B
MHOrOKBapTMPHOM [I0Me)

peecTpe HeABMXXKMMOCTM, W O BHECEHWM W3MeHeHMin B [lopsgok
npeaocTaBneHNs CBeAeHWI, CoAepXKalmxca B EANHOM rocyAapCTBEHHOM
PEecTpe HeABMXXUMOCTU, YTBEPXKAEHHbIA MpPUKasoM MUH3IKOHOMPa3BUTUA
Poccun ot 23 fekabpsa 2015 roga Ne 968».

EFPAI gomkHO 6bITb 0)OpMIEHO B COOTBETCTBMM € NucbMoM ®HC PP ot lNpepocTtaBnseTcs
30.12.2010 Ne TMA-37-6/19020@ «O npepocTaBfeHUM COAepXKalinuxca B 3NEKTPOHHbIN 06pa3s
rocyflapCTBEHHbIX peecTpax CBEAEHUN U JOKYMEHTOBY. AOKYMEHTa
EMPHOJT fo/MmKHO 6bITb 0)OPMIEHO B COOTBETCTBMU € NucbMoM ®PHC P® ot MpepocTaBnseTca
30.12.2010 Ne TTA-37-6/19020@ «O npefocTaBleHUN cofepXawmxca B 3NEKTPOHHbIV 06pa3s
roCyflapCTBEHHbIX peecTpax CBefeHWNA N LOKYMEHTOBY. LOKYyMeHTa

MnaH NepeBOAMMOro MOMeLLeHUs C ero TeXHUYECKUM OonucaHnem [O/MKHO lMpeaocTaBnseTcs
COOTBETCTBOBaTb NpuUKaly MUHIKOHOMpa3suTua Poccum ot 18.12.2015 3neKTpPOHHbIN 06pa3
Ne 953 «O6 yTBEpPXAEHUM POPMbI TEXHUYECKOTO MNJiaHa 1 TpeboBaHW K ero oKyMeHTa
MOArOTOBKe, COCTaBa COAEepXaluXcs B HEM CBEAEHMWI, a Takxke (opMmbl

Aeknapaymm 06 00bekTe HeABMKMMOCTU, TpebOoBaHWA K ee MOATOTOBKE,

coCTaBa COAEPXKallMXCa B Heli CBEAEHUIA»

TexXHUYeCKUA NacnopT >XWI0ro NOMeLLeHUs [O/KeH OblTb odopmneH B lMpepocTaBnseTcs
COOTBETCTBMM C MNPUKa3oM MwuHMCTEPCTBOM Poccuiickoin ®Pefepauun Mo aneKTPOHHbI 06pas3
3eMefIbHOW  MOMUTUKE, CTPOUTENbCTBY W XKWINLLHO-KOMMYHa/IbHOMY AOKYMEHTa
xo3aincTey ot 04.08.1998 Ne 37 «O6 yTBepXaeHUn WIHCTpYKUUKM O

NPOBefEeHNY y4eTa XUNLWHOro oHaa B Poccuiickoin defepaunm»
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K AAMWHUCTPATUBHOMY persiaMmeHTy
Mo NpefoCTaBMEHNIO MYHULMNAbHOW
ycnyru «Bblfaya peLleHunsa o nepesoje
XMNOro  MOMELLEHNS B HeXwunoe
rnomeLleHue nnn HeXnnoro
MOMELLEHNA B >XWN0e MNOMELLEHNe B
MHOTOKBapTUPHOM [OME»

dopma pelleHms 06 0TKase B NpueMe JOKYMEHTOB, HE06X0ANMbIX A/1s]

npegocTaBneHnsa MyHULUNANbLHOW yCnyru

Komy:

(bamunms, nMs, 0TYECTBO (HU3MYECKOro inmua,
VNHAMBUAYaNbHOTO NPeAnpuHUMAaTENs nnm
HaVMeHOBaHMWe PUANYECKOTO NNLA)

PELUEHNE

06 0TKase B Npueme AOKYMEHTOB, HE0OXOANMbIX ANs NMPeAoCcTaB/eHNS
MyHuWUMNanbHOM ycnyrn «Bblfaya peLeHns o nepeBoie XMUoro noMeLLeHums
B HEX1/10€e MOMELLEHME UM HEXWUNOTO MOMELLEHMS B XI0e NoMeLleHne

B MHOTOKBapTUPHOM AOME>»

B npueme 1 perncTpaummn [OKYMEHTOB, HEOOXOAMMbIX ANS MpPeAocTaBneHUs
MyHMUMNanbHON ycnyrn «Bblgaya pelieHust 0 MNepeBOAE >KWI0r0 MOMELLEHNS
B HEXW0e MOMELleHNe WM HEXWNOro TMOMELLEHNS B HKWI0e MNOMeLleHne
B MHOTOKBAapTMPHOM floMe» Bam 0TKa3aHO Mo ClefyoLM 0CHOBaHUSIM:

No
NyHKTa

1211

12.1.2

12.1.3

12.14

12.15

HanmeHoBaHMe 0CHOBaHMA 4151 0TKa3a B COOTBETCTBUM C Pa3bsicCHeHMe
HacToALWMM AAMUHUCTPATUBHbBIM periaMeHToM MPMUYMH O0TKasa
B Npueme
2 3

OobpaleHve 3a npegoctasneHneM MyHULUNANbHON yCcnyru, He
npeaocTaBnsieMoin AGMMUHUCTpaLmen

[OKyMeHTHI, HeobxoanMble Ans npeLoCTaB/eHNS
MyHULMNANbLHOR yCNyrn yTpaTuam cuiy

[OKYyMeHTbl cofep>aT NOAUUCTKU W UCNpPaB/ieHUs TeKcTa, He
3aBepeHHble B MOpsAKe, YCTAHOB/IEHHOM 3aKOHOAATe/IbCTBOM
Poccuiickoin ®eaepaunm

[OKyMeHTbl cofepXaT MOBPeXAeHUs, Hannume KOTOPbIX He
Mo3BO/SIAET B MOMHOM 06beMe MCNONb30BaTb WH(OpPMALUIO K
CBefleHus, cofepxawjmecs B LOKYMeHTax A/ NpefoCTaB/eHuns
MyHULMNAaNbLHOR ycnyru

HekoppekTHOe 3anonHeHWe 06sa3aTeNbHbIX Monei B opme
NHTepaKTMBHOro 3anpoca Ha PIMIY (oTcyTCcTBMe 3arnofiHEHUS,
HeLOCTOBEPHOE, HermosHoe NGO HenpasW/IbHOe, He
COOTBETCTBYIOLEe TpebOBaHUAM, YCTaHOB/IEHHbIM HACTOALLUM



1 2 3

ALMUHUCTPATUBHbLIM pernameHToMm)

12.1.6  TpeactaBneHue 3N1eKTPOHHbIX o6pasoB LOKYMEHTOB
nocpeactsom PIIY, He No3BONSET B NOSIHOM 06bEMe MpoYnUTaTh
TEKCT AOKYMeHTa U/unu pacno3Hatb PeKBU3NTbI LOKYMEHTA

12.1.7  Mopava 3asBNEHMSI U UHbIX JOKYMEHTOB B 3/IEKTPOHHOI (hopMe,
MOAMUCAHHBIX C WCMONb30BaHWEM 3/1EKTPOHHOM MOAMUCK, He
NpuHagnexalyein 3asasBuTento an NpeacTaBUTeNto 3asaBuUTens

[.ononHNTeNbHO NH(OPMUpPYeMm:

(yKasblBaeTca MH(opmauus, Heobxoaumas AN yCTpaHeHMs NPUYMH 0TKasa B Mpreme
W perucTpaumm JOKYMEHTOB, HEO6X0AUMbIX ANs NpefoCcTaBAeHns MyHULMNaNbHOW yCnyri,
a TaKXe MHas AONONHUTENbHAA MHGOPMaLUA MPY HaIMYnN)

(ynosIHOMOYeHHOE LO/MKHOCTHOE /INL0 (mognuce, hamunus, MHULMabl)
ALMUHUCTpaLMK)

« » 20
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K  AOMUHUCTPATUBHOMY  perfameHTy
Mo NPeAoCTaB/EHNIO  MYHULUUNASIbHOW
ycnyrn «Bbljaya peLleHus 0 nepesBoje
XWNOro  MOMeLeHna B Hexwusoe
MOMeLLEeHNEe WAN HEXWUIOro MoMELLEHNUA
B XXW/10€ NOMELLEHNe B MHOTOKBApTUPHOM
Jilo] V2

MepeyeHb 1 cofepXKaHe agMUHUCTPATUBHbIX 4eACTBUIA, COCTaBNAKLWMX aAMUHUCTPATUBHbIE NPOLEaypb!

1 Mpuem u peructpauns 3asaBneHns 1 OKYMEHTOB, HEOOXOAUMBIX ANs NpeaocTaBieHne MyHULMNANbHOR yenyru

MecTo AILMWUHUCTPATUBHbIE CpepgHui TpypoemMKocTb
BbINO/IHEHUSA AencTaus CPOK
npouenypbl/ BbIMO/IHEHUS
ncnonb3yemas
nc
1 2 3 4
PMAryY/ Moayns  lNpuem 1 npeasapuTeNibHas 1 pabounii 30 MUHYT
OKaszaHus ycnyr MpoBepKa [JOKYMeHTOB, [eHb
ENC OY/ Peructpauus nnm otkas B
AOMUHUCTpALMA perncTpauun 3asaseHns o
npesocTaB/ieHnn
MyHUUMNaNLHON ycnyru
AamuHucTpaumns/ MNMposBepka KOMMNEKTHOCTH 10 MUHYT

Mogaynb [OKYMEHTOB M0 MepPeyHto
OKaszaHus ycnyr  [OKYMEHTOB, HE06X0ANMbIX
ENC OY [ANA KOHKPETHOro pesysbTata

npeAoCTaBeHNS

CopepxxaHue felicTBuUSA

5
3asBuTeNb (NpeacTaBuTeNb 3aaBUTENA) BNpaBe HanpaBuTb
3asBneHve, a TakXke JOKYMEHTbI, HE06X0ANMblE ANA
npegocTasneHns MyHULMNaNbHOW YCnyru, B 3N1eKTPOHHOM Bue
nocpezcTsom PINIY B cOOTBETCTBUN C NYHKTOM 10 HacToALLero
ALMUHUCTPATUBHOIO pernamMeHTa.
TpeboBaHWA K JOKYMEHTaM B 3/IEKTPOHHOM BU/E YCTaHOB/IEHbI
NYHKTE 22 HacToAwero AAMUHUCTPATUBHOIO pernaMeHTa.
3adaBnieHe 1 npunaraemMmble JOKYMeHTbl nocTtynatoT B Mogynb
okasaHua ycnyr EMC OY.
Mpy nocTynneHnn foKymeHToB ¢ PTT'Y cneunannct
ALMUHUCTPALMKN, OTBETCTBEHHbIN 3a NPUEM W MPOBEPKY
NoCTyNMBLUNX AOKYMEHTOB B LieN1aX NpeAocTaBieHuns
MyHUUMNaNbLHON YCNyru:
1) ycTaHaBnuMBaeT npeameT obpallleHns, NoHOMOUMA



2 3 4 5

MyHMLMNaNb6HOR ycnyru npeacTaBuTens 3adasuTens,
2) NpPOBepSET NPaBUILHOCTbL OPOPMIIEHNA 3aABNEHNSA,

ANns npefoctasneHns MyHULMNaNbHOR yCnyru;

3) NpU HaMUYUN OCHOBAHMIN M3 MYHKTa 12 HACTOALLEro
AILMVHUCTPaTUBHOIO pernameHTa 414 oTKasa B npuemMe
3a9B/IEHMA, OCYLLLECTBNIAET yYBeLOM/IeHNe 3adBUTENS
(npesnctaBuTens 3asBUTENSA) C YKa3aHWEM MPUYMH 0TKa3a He
no3fHee nepeoro paboyero AHA, cnefyroLlero 3a AHem nojaym
3asaBneHus;

4) B clyyae OTCYTCTBMA OCHOBaHWIA 418 0TKasa B npueme
OCYLLECTBNAET perucrpaunto 3aasneHna B Mogynb okasaHus
ycnyr ENC QY. NHpopmauma o peructpauum LOKYMeHTOB C
PerncTpaLMoHHbIM HOMEPOM U1 [aTON perncTpalmm HanpaeniseTcs
B JIuHbIN KabuHeT Ha PIIY. OcyuiecTBnseTca nepexoq K
aAMWHUCTPATMBHON npouenype «®opMUPOBaAHUE U HanpaBieHne
Me>Be[JOMCTBEHHbIX 3anpocoB B OpraHbl (opraHu3auum),
y4yacTByroLine B NpefocTaBieHn MyHMULMNANIbHOR YCnyrny.

0TKa3 B perucrpawum
3asBNeHus



MecTo
BbIMO/IHEHNA
npouenypbl/
ncnonb3yema
aunC
ALQMUHUCTPA
una/ Mogaynb

oKasaHus
ycnyr EMC
OY/CM3B

CpepHuii cpok
BbINO/HEHWS

AILMUHUCTPATUBHBIE
fencTaus

[o 12 paboumx
LHew

OnpegeneHune cocTasa
[LLOKYMEHTOB,
nognexatymx sanpocy y
OpraHoB BNacTu.
HanpasneHue
MEXBeLOMCTBEHHbIX
3anpocos

KoHTponb
npefocTaBfeHns
pesynbTarta 3anpoca

TpyLoeMKoCTb

15 MUHYT

CopepxxaHue geincTaus

Ecnu oTcyTCTBYIOT HEOO6XOAMMbBIE A1 NPeLOoCTaBeH s
MyHULMNaNbLHOW yCNyru JOKYMeHTbI (CBEAEHWS), YKa3aHHble B
nyHkKTe 11 HacToAwero AAMUHUCTPATUBHOIO pernaMeHTa,
cneunanmct AGMUHUCTPALMM, OTBETCTBEHHbIN 3a OCYLLECTB/IEHUE
MeXBEeAOMCTBEHHOI 0 B3aMMOAENCTBUA, OCYLLEeCTBNSET
(hopMuMpoBaHME ¥ HarpasBieHNe MeXXBeJOMCTBEHHbIX 3anpoCoB.

OTBeTbl Ha MEXBELOMCTBEHHbIE 3arMpochkl NOCTynaoT B Moy b
oKasaHua ycnyr ENC OY.

[MpoBepKa NOCTYMN/IEHUA OTBETOB HA MEXXBELOMCTBEHHbIE
3anpochl.

B cnyyae nonyyeHus oTBeTa OT OPraHoB, y4YacTBYHOLMNX B
npefocTaBneHn MyHUUMUNANbHON YCNYru, YKas3aHHbIX B MyHKTax
5.8 1 11.1 HacToswero AAMUHNUCTPATUBHOIO pernaMeHTa, Ha
MeXXBeOMCTBEHHbIN 3aNpoc, CBUAETENbCTBYHOLLENO 06
OTCYTCTBUW LOKYMEHTOB U (MNK1) NH(OPMaLMN, HEOOXOANMbIX
[19 NepeBoAa XXMUN0ro NOMELLEHUA B HEXIMO0€e MOMELLeHME UK
HEXM0ro NOMELLEHUNA B XWN/I0e NOMELLeHNe B MHOTOKBapTUPHOM
[OMe, OCYLLEeCTBNSETCA Nepexos K afMUHUCTPaTMBHOW npoueaype
«[pUHATUE peLleHns 0 NPUOCTAHOBIEHUMN NPeAOCTaBNeHNA
MyHWLMNaNLHOW YCIyrun».

[Mpwn NOCTYN/MIEHUM OTBETOB Ha 3aNpPOChl OCYLLECTBAETCA Nepexos
K afMMHUCTPaTUBHON npoueaype «3acefaHue
Me)XBeAOMCTBEHHOI KOMUCCUN».



MecTo
BbINOJIHEHNS
npoueaypbl/Mcnonb
3yemasa NIC
1
ApMuHucTpauus/
Mogaynb okasaHus

ycnyr ENC OY

AAMUHUCTPATMBHbI  CpefHuii cpok  TPYyA0EMKOCTb
e feicTBus BbIMO/IHEH NS
2 3 4
MpuoctaHoBneHme  [lo 15 pabounx 120 MUHYT
npesocTaBfieHuns AHei
MyHuLMNanbHOW
ycnyru

CopepxkaHue [elicTBuS

5
B cnyyae nonyyeHns oTeeTa OT OPraHoB, y4YacTBYHOLWNX B
npegocTaBneHn MyHULMNANbLHOWR YCNYrK, yKa3aHHbIX B MYHKTax
5.8 n 11.1 HacToAWero AGMUHUCTPATUBHOIO pernameHTa, Ha
MeXBeJOMCTBEHHbIV 3anpoc, CBUAETENbCTBYIOLLET O 06
OTCYTCTBUW LOKYMEHTOB ¥ (MN1) NHPOPMaLMK, HEOOXOAUMBbIX
[19 NepeBoAa XUI0ro NoMeLLeHUs B HEXMN0e NOMeLLeHWEe UK
HEXM/I0ro NOMeLLEHUS B XXN/0e MOMeLLeHNe B MHOTOKBapTUPHOM
[oMe, He no3aHee 1paboyero AHA, CNeaytoLlero 3a gHem
NnonyyYeHNs COOTBETCTBYIOLLErO 0TBeTa, ALMUHUCTPaLUSA
NMPUHUMAET peLLeHmne 0 NPUOCTaHOBEHUN MYyHUUMMNANbHO
ycnyru.
3asBuTENtO (NpefcTaBuTeNt0 3asBUTENSA) B leHb MPUHATUA
peLleHns 0 NPUOCTaHOB/IEHUY NPeAoCcTaBneHns MyHuLMNanbHOM
ycnyru B JInuHblil KabuHeT Ha PTITY HanpasnseTcs
YBefoMneHe 0 NPUOCTaHOB/IEHUY MPeLOCTaB/IeHUSA
MyHWLMNanLHOW ycnyrn no opme, NpuBeLeHHON B
MpunoxeHnn 4 K AGDMUHUCTPATUBHOMY, cofepXKaLlee
npeasioxKeHve NpeacTaBuTb 3adaBuUTeNto (NpescTaBuTenNto
3aaBuTens) LOKYMEHT 1 (MNKn) NHOPMaLMIO, HeO6XOANMbIE A5
nepeBofa XXWUI0ro NOMeLLEHNS B HEXWUI0e NOMELLEeHNe Nnn
HEXMNI0ro NOMeLLEeHNS B XXWUN0e MOMeLLeHNe, KOTopble
OTCYTCTBYIOT B pacCnopsXXeH1Un opraHos, y4acTBYHOLINX B
npegoctaBneHn MyHuumnanbHom ycnyru, B TedeHue 15
paboynx AHein nocne ero NoNy4veHus.
B cnyuae, ecnv 3assutenb (NpeactaBuTent 3asBuTens) He
npeaCcTaBu JOKYMEHTbI U (MK) MH(OPMALUIO, HeO6X04MMble
AN15 NepeBoa XXUIoro NOMeLLEHUS B HEXWNIIOe MOMELLLeHe 1K



5
HEXWOro NMOMELLEHUS B XW/0e NOMeLLeHMe B CPOK, YKa3aHHbIN B
YBe0OM/IEHNMN O MPUOCTAHOB/IEHUW NPEAOCTaBNeHNA
MyHULMNanbHOW ycnyrn, AAMUHUCTPaLUA NPUHUMAET peLleHue
06 OTKa3se B MepeBO/e XWUI0ro NOMeLLEHUS B HEXUI0e
MOMELLLEHNE WX HEXWIIOTO NOMELLEHUA B XIN/I0€ NOMELLEHME MO
OCHOBaHWI, NpegycMOTPeHHOMY NYHKTOM 13.3.2 HacToALLLero
ALMVUHUCTPATUBHOIO PerfiaMeHTa, OCYLLeCTBNAETCSA NEPEX0] K
afMUHUCTpaTUBHOM npouenype «MpuHATHE peLleHns o
npegocTasneHun (06 oTkKase B npefocTaBneHnn) MyHULMNaNbHOW
ycnyrv v o(hopmMeHNe pesynibTaTa NpefocTaBneHuns yenyru
3anaBuTento (NpeacTaBUTENO 3asaBUTeNs)».
B cnyuae ecnn 3asButenb (NpeactaBuTeNb 3asBUTENS)
npeAcTaBui JOKYMeHTbI U (M) HopMaLuio, Heo6Xxo4MMble
[19 NepeBOa XWUI0ro NOMELLEHNS B HEXW/I0e NMOMELLeHNe Uu
HEXMNO0ro NMOMELLEHUA B XWN0€e NMOMELLLeHNEe B CPOK, YKa3aHHbIN B
YBeAOMNEHNN O NPUOCTAHOBNEHUN NPEAOCTaBNeHNA
MyHUUMNANBHON YCYTW, OCYLLECTBNSETCS Mepexos K
afiIMVHMCTPATUBHOI npoueaype «OnpegeneHmne BO3MOXHOCTU
npegoctasneHns MyHUUUNANbEHOW YCyTrn».



MecTo
BbIMO/IHEHUS
npoueaypbi/un
crnonb3yemas

nc
ALMUHUCTpPA
unsa/
MBK/Mogyn
b OKa3aHus
ycnyr ENC
oy

ALMWUHUCTPATUBHbIE CpegHuid cpok  TpyLOEMKOCTb

nencTens BbIMO/IHEHUSA
lMpoBepKa oTCyTCTBUA [0 9 paboumnx
WKW Hannuyme oCHoBaHWI AHEe
AN 0TKasa B
npeaocTaBfeHNN

MyHULMNAaNbLHOR ycnyru

CopepxxaHue geincTens

CoctaB MexBeJOMCTBEHHOWN KOMUCCUN NPOBEPSET NPUTOXKEHHbII
K 3asBNeHNIO NaKeT 4OKYMEHTOB.

Mo pesynbTataMm paccMoTpeHMs MeXBeAOMCTBEHHON KOMUCCUEN
MPUIOXEHHOTO K 3asBfEHUI0 NakeTa [JOKYMEHTOB, CeKpeTapem
MeXBeJOMCTBEHHON ~ KOMUCCUM  OPOPMASETCA  MPOTOKON
3acefaHns  MexXBeJOMCTBEHHOW  KOMucCUW, B KOTOpPOM
YKa3blBaKTCA:

a) amunuda, wumdA, oTyectBo 3aaBuTens  (nNpeacraBuTens
3asBuTens);

6) agpec NepeBOANMOro NOMeLLeHNS;

B) MepeyeHb paccMaTprBaeMblX JOKYMEHTOB;

r) pekomeHgaunn MexsegoMCTBEHHOW KOMUCCUEN.

MpoTokon 3acefiaHus MeXXBeJOMCTBEHHOW KoMuccum
noanucbiBaeTcs npeacefatenem MeXxBeJOMCTBEHHOW KOMUCCUN Y
yneHaMmn MexxBeJOMCTBEHHON KOMUCCUN.

MpoTokon 3acefaHns MeXBeAOMCTBEHHOW KOMUCCUM SABNSETCA
OCHOBaHWeM [Ns MOArOTOBKWM [lepBbIM 3aMecTUTesleM [NaBbl
AJQMUHMCTpaLUM TOPOACKOro OKpyra yBeLOMJIEHUS O MepeBofe
(oTKase B nepeBOAe) XWUIOro (HeXWU0ro) NOMELLEHNSA B HEXWN0e
(>kunoe) nomeLleHMe B MHOTOKBaAPTUPHOM [OME.

OcyluecTBnseTcd nepexos K aaMWHUCTPATUBHOM npoueaype
«[puHATNE peLleHns».



MecTo BbINONHEHMA ~ AAMUHUCTPATUBHbIE CpepHuii TpynoeMko

npoLenypbl/1cnosnb3 fencTaus CPOK CTb
yemasa IC BbIMOMHEHNSA

ApmuHncTpauna/ PaccmoTpeHune o3 60 MUHYT

Mogaynb oKasaHus npoeKTa peLLeHuns pabounx

ycnyr ENC OY OHel

CofepxxaHue geincTeus

Y NoNHOMOYEHHOE [LOMKHOCTHOE nuo ALMUHUCTpaLUK
paccmaTpuBaeT MpPOEKT pelleHns Ha MnpegMeT COOTBETCTBUA
TpeboBaHUAM  HacToAWeEro  AAMUHUCTPATUBHOIO  persiaMeHTa,
MOMIHOTLI M KayecTBa MpefocTaBneHUs MyHUUUNaNbHOW ycnyru, a
TakKXKe  OCYLUEeCTBNSAET  KOHTPO/Nb  CPOKOB  MpefoCTaBieHNs
MyHuuMnanbHOn  ycnyrn. TMoanucbiBaeT MNPOEKT  pelleHns o
npegocTaBneHnn MyHUUMNANBLHON ycnyru ¢ ucnonb3osaHem 3l B
Mogyne okasaHua ycnyr EMC OY u HanpaBniseT yNnolHOMOYEHHOMY
cneymanucty  ALMUHUCTpauUMW N8 HanpasneHusa  pesysbrarta
npeaocTaBieHNS MyHULMNanbHON ycnyru 3aasuTento

(NnpeacTaBuTento 3asaBuTens).

6.  Bblgava pe3ynbTaTa npefocTaBneHns MyHUUMNanbHOW ycnyrn 3assutento (NpeactaBUTento 3asBuTens)

MecTo BbINo/IHEHUA
npoLenypbl/ncrnonb3yemas
nc
Mogaynb oKasaHua ycnyr

ENC OY/PITY

AAMVHUCTPaTHBHbIE
nencTena

HanpasneHue
pesynbTara
npeaocTaB/eHuns
MyHUUMNanbHOM
ycnyru 3aasuTento
(npeacTaBuTENtO
3aaBuTens)

CpefHuiA cpok
BbINO/IHEHNSA

Te e 3 paboumx gHa

TpyLOEMKOCTb CofepxaHue feincTems

10 MUHYT Cneunanuct  AAMUHMCTpaLMM  Hanpasnset
pe3ynbTaT npejocTasneHns  MyHULMNAIbHOM
ycnyrm B (hOpMe 3N1eKTPOHHOr0 [JOKYMEHTa,
noAnnCcaHHoro arl YNO/HOMOY€EHHOr 0

AOMKHOCTHOMO inua ALMUHUCTPaLMK B JTNYHBIN
KabuHet Ha PMIY.

3adaBuTenb (npeacTaBuTeENb 3asBuTens)
yBelOM/IieTCA 0 MOJyyeHUu  pesynbTaTa
npegoctaBneHnss MyHUUMNANbHON ycnyrn B

JInyHOM KabuHeTe Ha PITY.



MpunoxeHne 10

K AAMUHUCTPATUBHOMY pernameHTy
Mo NpeAoCTaBNeHN0 MYHULMMNaNbHON
ycnyrun «Bblfaya peleHnsa o nepesoje
XWUNOro nNOMELWEHNS B HEXunoe
nomeLleHne nnu HEeXnnoro
MOMELLEHMA B >KWU/I0e MNOMELLEHNe B
MHOTFOKBapTUPHOM AOMe»

Bnok-cxema npefoctaBneHMs MyHULMNANbLHOW ycnyru



