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NMOCTAHOBNAKO:
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3. YnpaBneHnio - UHPOPMAUNOHHOM  MOMAUTUKA N coumarnbHbIX  KOMMYHUKaLM
AoMunHucTpaumm  ropoackoro okpyra Koponées Mockosckon obnactm (Macnosa E.A))
obecneynTb BbINOSNIHEHME MYHKTa 2 HACTOSILLErO NOCTaHOBIIEHUS.

4. KoHTponb 3a BbINOSIHEHMEM HACTOSILLErO NOCTAHOBMNEHNSI BO3MOXNUTbL Ha 3amMecTuTens
rnaebl AOMUHUCTpaumm ropoackoro okpyra Koponés Mockockon obnactu KoHbiwesa U.A.

(aBa ropoackoro okpyra .B. TpudoHoB

MpunoxeHwne
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|. Obwme nonoxeHus

1. NpeomeT perynupoBaHna AQMUHUCTPATMBHOIO pernaMmeHTa

1.1. Hactoswmin AOMUHUCTPATUBHBIA perfiaMeHT perynupyeT OTHOLLEHUS, BO3HUKatOLne
B CBS3M C MpefocTaBfeHneM MyHUUMNAnbHOM YCNYrM Mo CO3L4aHUK CeMeWHOro (poaoBoro)
3aXOpOHEeHUs (Janee — MyHUUMNanbHas ycnyra) YNOSIHOMOYEHHbIM OpraHOM MEeCTHOro
camoynpasneHus MyHuuumnanbHoro obpasoBaHua MockoBckon obractn, HageneHHbIM
NofIHOMOYMAMN B chepe norpedeHnst n NOXOPOHHOro Aena (aanee — AQMUHUCTpaUmnS).

1.2. Hactoawun  AOMWHUCTPATMBHBIA  perfnamMeHT  ycTaHaBnmMBaeT  NOPSAOK
npefocTaBfieHnUss MyHUUMNANbHOM YCNyrm W cTaHgapT ee npedocTaBrieHusl, COCTaB,
nocrnefoBaTesNibHOCTb M CPOKM BbIMOMHEHMS aOMUHUCTPATMBHLIX npouenyp, TpeboBaHusa K
nopsiaky WX BbINOSIHEHUS, B TOM 4uCfie OCOBEHHOCTM BbINOMIHEHUS aOMUHUCTPATUBHbIX
npouenyp B 9MEKTPOHHOW hopme, a Takke OCOBEHHOCTM BbIMNOMHEHUS A4MWHUCTPATUBHbIX
npoueayp B  MHOrOMYHKUMOHAmNbHbIX LEHTpax npefocTaBfeHus rocygapCTBEHHbIX U
MyHUUunanbHbliXx ycnyr B MockoBckon obnactu (gmanee — MOLl), dopmbl koHTpons 3a
UCMONHEHNEM agMWHUCTPATUBHOIO perfiaMmeHTa, AocyaebHblin (BHecyaeOHbI) nopsaok
obxanoBaHus peleHnn un genctenn (6espencteusa) AgMUHUCTPaUMM (OOIMKHOCTHBIX N,
MYHUUMNANbHbIX Cry>Kalmx, paboTHUKOB).

1.3. TepMmuHbl 1 onpegeneHunsi, Ucnonb3yemble B HacTodAwemM AAMUHUCTPATUBHOM
perrnameHTe:

1.3.1. EMNIY — denepancHas rocyaapcrBeHHass MHOpMaunoHHaa cuctema «EanHbIv
noptan rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (PyHKUWA)», pacnosiokeHHas B
NHOPMaLNOHHO-KOMMYHUKALIMOHHOW ceTn VIHTepHeT no agpecy: www.gosuslugi.ru.

1.3.2. PINC - rocygapctBeHHass uvHoOpMauMoHHasa cuctema «PernoHanbHas
reorpacdumyeckas MHpopMaunoHHas cuctema gns obecneyeHns OeATENbHOCTU LEHTparnbHbIX
NCMNONHUTESNbHBLIX OPraHoB rocyaapcTBeHHOM Bnactn MockoBckon 06racTtu, rocyaapcTBEHHbIX
opraHoB MockoBckon 06nacTn, OpraHoB MECTHOIO CaMOynpaBfeHust MyHUUMNanbHbIX
obpasoBaHnin MockoBckon obnacTuny.

1.3.3. PII'Y — rocymapctBeHHas uHGoOpMaumMoHHas cuctema MockoBckon obnactu
«lMopTtan rocydapCTBEHHbIX WM MyHMUMNanbHbIX ycnyr (yHkumi) MockoBckon obnactuy,
pacrnonoxeHHas B WH(POPMaLMOHHO-KOMMYHUKaAUMOHHOW ceTu WHTepHeT no apgpecy:
www.uslugi.mosreg.ru.

1.3.4. JlvnyHbin kabuHeT — cepsuc PIIIY, nossonswowMi 3aaBUTENO NonyYaTb
nHdopmauuto o xoge obpaboTkn 3asBneHnn, nogaHHbIx nocpeactsom PICY.


http://www.gosuslugi.ru/

1.3.5 VYuypegutens MO®L| — opraH MeCTHOro camoynpaBneHUs MyHULUNAanNbLHOro
obpasoBaHnsa MockoBckon obnacTtu, sensowmncsa yypeautenem MoLl.

1.3.6. Mogyns MoL| EMC OY - mogynb MOLL EgmHon uHdopmMaunoHHOM CUCTEMBI
oKasaHus rocyaapCTBEHHbIX U MyHMUMNanbHbIX ycnyr Mockosckon obnactu.

1.3.7. QUIT — ycmneHHas kBanuduumpoBaHHasa 3MeKTPOHHAA NoAnuch.

1.3.8. TUIC 'MIN — rocypapcTBeHHasi UHOpMaLMOHHAA cucTteMa rocyaapCTBEHHbIX U
MYHULMNANbHbIX NIaTEXEMN.

1.3.9. YM®L| — rocynapctBeHHOe  ka3eHHoe  yypexaeHue  MockoBckon — obnactu
«MockoBckuii 0611aCTHOM MHOTOYHKLMOHANBbHBIN LIEHTP NPeaoCTaBNEeHNSA rocyapCTBEHHbIX U
MYHULMNANbHbIX YCNyr».

1.3.10. ECUA — (bepepanbHas rocygapCTBeHHaa MHopMaumMoHHas cucteMma «EaunHas
cuctema  maeHtudukaumm n - ayteHtudumkaumm B MHppacTpykType, obecnevmBatoLLemn
NHPOPMaLNOHHO-TEXHOOINYeckoe B3aMmogencrTeune NHPOPMAaLIMOHHBIX CUCTEM,
nucnonb3yemblX [Ans  NpefoCTaBfieHUs roCyapCTBEHHbIX WM MyHUMUMMAnbHbIX YCNyr B
3EKTPOHHOM bopMe».

1.4. AgMUMHUCTpauMss BHe 3aBUCMMOCTM OT cnocoba obpaweHus 3aaBuTens
(npeacraBuTens 3asBUTENsl) 3a NpeAoCTaBfieHMEM MYyHUMUMMANbHOW YCnyr, a Takke OT
cnocoba npegoctaBneHna  3aaBuTeEnto  (NpeacTtaBUTENO  3asiBUTENs)  pesynbTaTa
npeaocTaBNeHns MyHUUMNanNbHOW YyCnyrn HanpaBnawT B JIMuHbIn  kabuHeT 3asaBuTEns
(npeactasutena 3assutend) Ha ENIY ceBegeHna O Xxoge pacCMOTPEHUS 3asiBNEHUS O
npeaocTaBNeHn MyHULMNANbLHOW yCcrnyrn (ganee — 3asBneHve) n pesynbTaT NpeaoCcTaBneHuns
MYHULIMNANbHON YCNYru.

2. Kpyr 3assuteneu

2.1. MyHuumnaneHas ycnyra npegocraBngetrcs ouMsamMyeckum nvuam, obpaTmBlLUMMCS B
AOMWHUCTpaUMIO C 3asBneHMeM (anee — 3asdBUTENb), B TOM YuUCre Yepes3 YNOfIHOMOYEHHOro
npeacraBuTens.

2.2. KaTteropuu 3assutenemn:

2.2.1. JIlnyo, umetowee rpaxxgaHcteo Poccuiickon ®egepaunmn, MHOCTPaHHbIA rpaXaaHuH
n nuuo 6e3 rpaxkgaHcTBea.

2.3. MyHuumnanesHaga ycnyra npegocTaBnseTca 3asaBUTesto (MpeactaBuTento 3asiBuTens)
B COOTBETCTBMM C BapWaHTOM MPeAoCTaBnEHUs MYHULMNAnbHOW YCnyri, COOTBETCTBYHOLUM
npu3Hakam 3asBuTens, onpeaeneHHbIM B pesynbTaTte aHKeTMPOBaHUSA, MPOBOANMOrO OpraHom,
nNpeaoCTaBNALWMM MYyHULUNAMBHYO YCIyry.

Il. CtaHgapT npegocTaBneHns MyHULMNanbHOM ycnyrm

3. HaumeHoBaHne MyHMLUMNANIbHOW YCIyru
3.1. MyHuumnanbHaga ycnyra «CosgaHve ceMenHoro (poAoBOro) 3aXOPOHEHUSA».

4. HaumeHoBaHWe opraHa MECTHOIO caMOynpaBfeHns MyHULMNanbHoro obpasoBaHus
MockoBckorn obnacti, npegoCcTaBnNALWEro
MYHMLMNANbHYO yCryry
4.1. OpraHoM, OTBETCTBEHHbIM 3a NpPefoCTaBEHNE MyHUUMNANbHOW YCIyrn, siBNSeTcs
AoMnHUcTpauma ropoackoro okpyra Kopones Mockosckon obnactu (ganee — AQMUHUCTpaums).
4.2. YNONHOMOYEHHbIM  OpPraHOM  MECTHOMo  caMOynpaBfieHUs  MyHMUMNAanbHOro
obpasoBaHus MockoBckor obnacTtn B cpepe norpedeHns n noXopoHHoro gena AgMmMHucTpaums
B Nuue oThena no tepputopmanbHon 6e3onacHoCT AOMUHUCTPaLUN.
4.3. HenocpeacTtBeHHOe NpeaocTaBeHne MyHULMNanbHOW YCryrn OCyLECTBNSET oTAen
no TeppuTopuanbHon 6e3onacHocTM AOMUHUCTPALMMN.

5. PesynbTaT (NpegBapuTenbHbIi pe3ynbTaT) NpegocTaBneHnss MyHULMNanbHoOM ycnyru



5.1. TpegBapuTenbHbIM pe3ynbTaTtoM NPeAoCTaBneHUs  MyHUUMNAnNbHOW  yCryru
ABNAETCH npeadBapuTenbHOE pelleHne O NpefocTaBfeHMM MecTa Afis COo3[aHusi CEMENHOro
(poooBoro) 3axopoHeHUs (danee — npeaBapuUTerbHOE peLleHne).

5.1.1. MNpegBapuTtensHoe peleHne opopMnseTcs B cOOTBETCTBUM C lNMpunoxeHnem 1 K
HacTosAweMy AAMUHUCTPATUBHOMY PeErfiameHTy.

K npegBapuTenbHOMY peLleHuto npunaraetcsl KBUTaHUUS C pekBusaMTaMmy H6aHKOBCKOro
cyeta U MHGOPMauMst O CPOKe BHECEeHUsA nnaTbl 3a NpedoCcTaBrieHne MecTa ANns Co3AaHus
cemMernHoro (pogoBOro) 3axOPOHEHUs, KOTOPbIN He MOXET MpeBbilaTb CPOK, YKa3aHHbIN B
nyHKTe 6.4 HacToswero AQMUHUCTPATUBHOIO pernamMmeHTa.

5.2. Pe3ynsraTtom npegocTaBneHns MyHUUunanbHOM yCryrn BnseTcs:

5.2.1. PelweHne O nNpeaoCTaBfeHUN MyHUUMNANbHOW YCAyrm B BUOE pPELUEeHUA O
npegocTaBneHnn Mecta [Ans CO3[4aHus CeMeMHOro (poJoBOro) 3axOpPOHEHUs, KOTOpoe
odhopmnsieTca B COOTBETCTBMM C [lpunoxeHnem 2 K Hactoswemy ALMUHUCTPATUBHOMY
pernameHTy.

5.2.2. PeweHne 06 oTkase B NnpegocTaBneHnM MyHULMNAnNbHOM YCNyrn B BUAE peLleHus
00 oTKasze B MNpenoCTaBfieHMM MecTa ANns COo30aHMsi CEMENHOro (POAOBOro) 3axXOPOHEHUS,
KoTopoe odhopmnsieTcs B cooTBeTCTBUM C [NpunoxeHnem 3 K HacToswemy AOQMUHUCTPATUBHOMY
pernameHTy.

5.3. dakT nony4yeHuss 3asiBUTENEM NpeaBapuUTENbHOrO peleHns W pesynbrata
npegocTaBneHns MyHuumnanoHon ycnyrn cukeupyetcsa B PIUC, moayne ML, ENC OY (B
cny4yae nosiydeHus pesynerarta npegoctaBneHns MyHuumnansHom ycnyrm 8 MOLY).

5.4. Cnocobbl nonyvyeHuss npeaBapuUTENbHOro pelleHns U pesynbrata npeaocTaBrneHus
MYHULMNANbHOW YCNYTIu:

5.4.1. B dhopme aneKTpoHHOro AokymeHTa B JInyHbI kabuHeT Ha PIITY.

MpeaBaputenbHoe pelleHne u pesynbraT nNpeaocTaBrleHnss MyHUUMNAnbHOW YCryru
(He3aBMCUMO OT MPUHATOIO pPEeLUeHUd) HanpaBnsalTCAa B AeHb WX MNOAMUCAHUA 3asBUTENHO
(npeactasutento 3aasutensd) B JIMdHbIn kabuHeT Ha PIITY B (hopme aneKTpOHHOro JOKYMEHTA,
nognucaHHoro 3L ynonHOMOYeHHOro AOMKHOCTHOro nuua AaMUHUCTPaLMK.

3asButenb (NpepcrtaBuTenb 3asBATENS) YBEOOMISETCS O XO4e PacCMOTPEHMS
3asiBreHmsi NocpeacTBOM M3MEHEHUS cTaTyca 3asaBneHns B JInuHom kabuHete Ha PIITY.

542. B M®L, B BMae pacnedyaTtaHHOro Ha OymaxHOM HocuTene ak3emnnspa
3NEKTPOHHOIO JOKYMEHTa.

B MoLl, BbibpaHHOM 3asiBuTENEM (NpeactaBUTeneM 3asiBUTENs) nNpu nogade 3asBrneHus
B npegenax Tepputopun MockoBckon obnacTtu, 3asButento (NpeactaBUTENO 3asaBUTENS)
obGecrnevyeHa BO3MOXHOCTb MOMyYEHUS MNPEeABapUTENBHOMO  peleHuss U pesynbraTa
NpeaoCcTaBneHns MyHMUMNanbHON ycrnyrn (BHE 3aBUCUMOCTU OT MPUHATOrO peLLeHus) B Buae
pacrneyataHHOro Ha OyMaXHOM HocuTene  3K3emnndpa  OfeKTPOHHOro  JOKYMEHTa,
nognucaHHoro 3N ynonHOMOYEHHOro OMKHOCTHOrO nnua AgMUHUCTPaLMN.

B atom cnyyae pabotHukom MOL| pacnedatbiBaetca mu3 Moayns MoLL ENC OY Ha
OyMakHOM HOcUTene 3K3EMMASAP SMEKTPOHHOrO AOKYMEHTa, KOTOPbIN 3aBepsieTCs MOANMUCHIO
YyNONHOMOYeHHoro pabdotHmka MOL n nevatbio ML,

5.4.3. B AMuHuCTpauumn B BUAe pacnevyaTtaHHOro Ha GyMakHOM HocuTene ak3emnnspa
3NEKTPOHHOIO JOKYMEHTA.

MpeaBaputenbHoOe peLleHne n pesynbTat NpeaoCcTaBneHnss MyHULMNanbHOW yCnyrn (BHe
3aBUCMMOCTWN OT MPUHATOrO peELLEeHUs) BpyyYaeTcsa 3asBuTento (NpeacraBuTento 3asiBuTens) B
BMAE pacrnevyataHHOro Ha OymMaXXHOM HocuTene 3K3emnnsipa 3NEKTPOHHOro [AOKYMEHTa,
noanucanHoro SUIM ynonHOMO4YeHHOro AOMKHOCTHOrO Nnua AQMUHUCTPaLNN.

5.5. Ha ocHoBaHuM pelueHuss O npedocTaBreHUnm Mecta Ans co3fgaHus CeMenHOro
(poooBoOro) 3axopoHEHUs1, NOCe BHECEHUSA MnaTbl 3a NpefocTaBreHve Mecta A4S co3daHus
cemMernHoro (poaoBOro) 3axopOHEHMUsl, HO He no3gHee 1 pabo4vero OHs, cnegylouwlero 3a OHEM
NPUHATUA pPeLUeHnsi, YMNONTHOMOYEHHbIM AOMKHOCTHbIM NMUOM  AgmuHucTpaumm B PIUC
dopmupyeTca  yooCTOBEPEHME O 3axOpOHEeHUW (Janee — YOOCTOBEPEHue), KOTopoe



odpopmnserca B cooTtBeTcTBUM C [lpunoxeHvem 4 Kk Hactodwemy AOMUHUCTPaATUBHOMY
pernameHTy.

5.5.1. B cny4ae obpalleHnsa npeacraButens 3asiBUTENS yOOCTOBEPEHWE 0dopMnsieTcs
Ha UMA 3aaBuUTeENS.

5.5.2. YpoctoBepeHue nognuceiBaetca 3lL, ynofiHOMOYEHHOro AOSMKHOCTHOroO fivua
AOMUHUCTPaAUMK W HanpaensieTca (BpydvaeTtcs) 3aaBuTento (NpeacraBUTENHO 3asiBUTENs) B
3aBUCMMOCTM OT crnocoba nony4vyeHust pesyrnbTata pacCMOTPEHUs 3asiBMIieHUs, yKasaHHOro B
nyHkTe 5.4 HacTosIlwero AAMUHUCTPATUBHOMO perfameHTa.

5.5.3. CBegeHus O BblJAHHOM YAOCTOBEPEHMM  BHOCATCA  YNOMHOMOYEHHbIM
AOMKHOCTHBIM  JIMLOM, MYHMLUMNAIbHBIM  CriyXXawmMm, paboTHUKOM AMUHUCTpauun nubo
AOMKHOCTHbIM nnuom B PTUC, paboTtHukom ML B mogyne MOLL EMNC OY.

5.6. B cnyyae ykasaHus 3aaBuTeneM (npegcraButenem 3aaBuTens) B 3asBneHun agpeca
9NEKTPOHHOM NOYTbI NpefBapuTeNbHOE pelleHue, pelleHne o npegoctaBneHmn (06 oTkase B
npegocTaBneHnn) MyHULMNANbHOW YCNyrM, a Takke YOOCTOBEepeHWe HanpaBnsawTcs Ha
YKa3aHHbIN B 3asBNEHNN aapec 3NEKTPOHHON NOYTbl BHE 3aBMCUMOCTM OT cnocoba obpalleHus
3aaBuTens.

6. Cpok npegocTaBneHns MyHULMNANbHOM yCnyru

6.1. Cpok npegocTaBneHuss MyHUUUnNanbHOM ycnyru coctaBnsetr He 6onee 8 paboumx
AHEN Co OHA pernctpauun 3asBneHus.

6.2. [NpegBapuTenbHoe pelleHne NpMHUMaeTcs B AeHb perucTpasnmm 3asBrieHus.

6.3. PelwleHne o npegocTtaBrieHU MyHUUMMNANbLHOW YCNyru npuHMMaeTcs He nosgHee 1
paboyero [OHs, cnegywowero 3a AHeM nocTynfieHuss B AOMUHUCTpaumio uHdopmauum o
BHECEHUN nnatbl 3a npegocTaBrneHne MecTa [Ans  COo34aHus CeMenHoro (pogoBoro)
3axopoHeHus ns NMcC rmri.

6.4. Cpok BHeceHuWsa 3asiBATENEeM nnaTbl 3a npefocTaBrneHve MecTa ANnd CO3[4aHus
ceMernHOoro (poaoBOro) 3axopoHEHUs, HEe MOXET npeBbIwaTth 7 paboymx AHEN Co OHS NPUHATUSA
npeaBapuUTENbHOIO peLleHus.

6.5. PeweHne o6 oTkase B NpedocTaBfieHUM MYHULMMAnbHOW YCIyrn NpUHUMaeTCs B
CpoK, He no3gHee 1 paboyero OHSA, cnegywwero 3a AHEM perncTpauumn 3asiBfneHus, 3a
UCKMIOYEHMEM OCHOBaHUS, ykasdaHHoro B nyHkTe 10.2.3 Hactoswero AOMWHUCTPaATUBHOMO
pernameHTa.

PeweHne 06 oTkase B npegocTtaBAeHUM MyHUUMMNANbBHOW YCAyrM MNo OCHOBAaHMUIO,
ykasaHHOMYy B nyHkTe 10.2.3 HacTtoswero AOMWUHUCTPATMBHOIO perrnamMeHTa, NpuHMMaeTcHa B
CPOK, He npesblwarwwmn 3 paboymx OHEN, crneayrwmx 3a AHEM UCTEYEHUS CPpOKa BHECEHUS
nnatel 3a npegocTaBrneHVe MecTa [Ans CO30aHUs CEeMENHOro (POAOBOr0) 3aXOpPOHEHMS,
yKa3aHHOro B NyHKTe 6.4. HacToswero AQMUHUCTPATUBHOIO perfaMmeHTa.

6.6. MakcumarnbHbI CPOK MNpPedoCTaBfeHuMs MyHuuMnanbHoW ycnyrn coctaenseTr 11
pabounx gHen B criydae HapylleHUs CpoKa BHECeHWs nnaTbl 3a npefocTtaBneHne mecta gnsg
CO34aHus cemenHoro (pogoBOro) 3aXOpOHEHUS.

6.7. Ha oCHOBaHUM NPUHATOrO pelleHns o NpegoCTaBleHnn MyHULMNANsHOW yCnyru He
nosgHee 1 paboyero p[HsA, cnegywowero 3a [HEM MPUHATUMA Takoro pewenusi, PIUC
dopMmpyeTcs yaoCToBEPEHME.

7. NpaBoBble OCHOBaHUS AN NpeoCTaBNeHNs MyHULMNANbHOW YCnyrn
7.1. TlepedyeHb HOpMaTMBHBLIX MpPaBOBbIX akToB Poccunckon depepaumn, MoCKOBCKOM
obrnactu, perynupyrowmx npegocrtaBrneHne MyHUuunanbHOW ycnyru, nHdopmauma o nopsagke
pocynebHoro  (BHecyaebHoro) obGxanoBaHus  peweHud wn gencteun  (6esgenctsus)
AOMUHMCTPaAUMM, a Takke [AOMMKHOCTHbIX §NWL, MYHMUMMANbHbIX ChyXawmx, paboTHUKOB
AOMUHUCTPaAUUK, OOMMKHOCTHLIX N pasMelleHbl Ha oduumanbHoOM cante AQMUHUCTpauUn
(http://korolev.ru/), a Takke Ha PIITY.
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7.2. TlepedyeHb HOpMaTMBHBIX MpPaBOBbIX akToB Poccunckon depepaumn, MockoBCKOM
obnactu, perynupyroLux npegoctaBneHme MyHULMNanbHon ycnyrin, ykasaH B [NpunoxexHun 5 k
HacToswemMy AQMUHUCTPATUBHOMY perfiaMmeHTy.

8. VicuepnbiBatoLmii nepedeHb JOKYMEHTOB, HEOOXOANMbIX ANsi NPefoCTaBneHuns
MYHULMNANbHOW YCRyru

8.1. WcuepnbiBaowmn nepeyeHb [OOKYMEHTOB, HeOOXOAMMbIX B COOTBETCTBMM C
HOpMaTMBHbIMW npaBoBbiIMK akTamun Poccuinckon depepaummn, MockoBckon obnactm nns
npegocTaBreHns MyHULMNansHOW YCNyrn, KoTopble 3asBuTenb (npeacraBuTenb 3asdBUTENNS)
AOSMKEH NPeacTaBUTb CaMOCTOATENBHO.

8.1.1. 3agaBneHne, oopmreHHoe B COOTBETCTBMM C [lpunoxeHnem 6 K HacToswemy
AOMWHUCTPATMBHOMY perfameHTy.

8.1.2. MacnopT unn WMHOW [OOKYMEHT, YOOCTOBEPANLWMN JIMYHOCTb 3asButensa (He
npeacraBnsieTcsl B cnyyae Bblibopa 3asaBuTenemMm crnocoba nogadn 3asiBNEHUS B 3NEKTPOHHOM
dopme nocpeactesom PIY).

8.1.3. Tlacnopt wnNn WHOM [OKYMEHT, YOOCTOBEPSKOLWMA NNYHOCTb NpeacTaBuUTens
3asBuTens (He npeacrtaBnsieTcs B criydae Bblbopa npeactaBuTenem 3asBuTens cnocoba
nogayn 3asiBreHuns B anekTpoHHou hopme nocpencteom PIITY).

8.1.4. [loBepeHHOCTb, O(hOopMIeHHasa B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccumnckom
denepaunmn, Ha cosepLUeHNe OENCTBUN, CBA3AHHbBIX C NpeoCTaBneHneM MecTta ans cosgaHus
cemMernHOoro (po4oBOro) 3axXOpOHEHUs N Bblgavyen YOOCTOBEPEHUS, B Crydae ecrnv 3asButenem
SABNSIeTCA NpeacTaBUTENb Nvua, Ha WUMsS KOTOPOro nriaHMpyetca odopMnTb MECTo Anis
co3aHusa cemenHoro (pogoBOro) 3aXopoOHEHUS.

8.1.5. Konusa nacnopta nnmM MHOro AOKyMeHTa, YO4OCTOBEPSOLWEro NMMYHOCTb 3aaBUTENS,
Ha WMSA KOTOPOro nraHupyeTca ogopMUTL MeCTO ANA COo3daHus CeMeWHoOro (poAoBOro)
3axXOpoHeHus1 (Mpu nogade 3asBreHUs npeacraBuTeneMm 3aaBuTens nocpeactsom PrIY
npeacTaBnsieTcsl ANEeKTPOHHbLIN 06pa3 AOKYMEHTa, yAOCTOBEPSIOLLErO JIMYHOCTL 3as8BUTENS).

8.2. He ponyckaetca TpeboBaTb NpeAcTaBrneHUs  WHbIX  OOKYMEHTOB, He
npegycMOTPEHHbIX NyHKTOM 8.1 HacToswero AQMUHUCTPATMBHOIO perfiaMmeHTa.

8.3. TpeboBaHus K NpeacTaBneHnio JOKYMEHTOB (KaTeropuin JOKYMEHTOB), HEOBXOANMbIX
ANs npefocTaBneHus MyHuUmMnanbHOW ycnyrn, npveBegeHbl B MpunoxeHun 7 K HacToswemy
AOMWHUCTPATMBHOMY pErfnameHTy.

8.4. [lokyMeHTbI, HeobxoauMble Ana NpeaocTaBreHnss MyHUUMNanbHOW yCnyru, KoTopble
3asBuTenb (NpeactaBuTeNb 3asBUTENS) BNpaBe NpeacTaBuTb N0 COOCTBEHHOW MHMUMATMBE, TakK
Kak OHW noanexaTr npeacrtaBneHmMo B paMKax MeXBEOOMCTBEHHOMO WHMOPMaLUMOHHOIo
B3aMMOAENCTBUS, OTCYTCTBYIOT.

8.5. 3aaBneHune moxet 6bITb NOAAHO 3asBUTENEM (NpeacTaBUTenemM 3asaBUTens):

8.5.1. B anekTpoHHOM dhopme nocpeactesom PIITY.

B MoL obecneumBaetca b6ecnnatHbin goctyn 3assutenen k PMIY gona obecneyeHus
BO3MOXXHOCTW MOMyYeHUss MyHULMNATbHOW YCIyrn B 9NEKTPOHHOM (hopMme.

8.5.2. B YMNOMHOMOYEHHbLIN OpraH MEeCTHOro CaMoynpaBfieHUs MYHULMNANbHOro
obpasoBaHma MockoBcko obnactm B cdepe norpebeHns u  MNOXOpoHHOro pAena (B
AOMUHUCTpaLNIO).

9. NcuepnbiBatowmnm nepedeHb OCHOBaHMIA A5l OTKasa B NpMemMe LJOKYMEHTOB, HEOOX0AMMbIX
AnNs NpegocTaBnNeHns MyHULMNanbHOWM yCcnyrm

9.1. WcuepnbiBaloWnin NepevyeHb OCHOBaHUW [ns OTKa3a B MpuMemMe [OKYMEHTOB,
HeobxoaMMbIX ANA NpeaoCcTaBneHNa MyHULMNANIbHOW YCIyTn:

9.1.1. OG6paweHrne 3a npegoCTaBNeHMEM  MyHMUMNANbLHOW  ycnyru, KoTopas
AOMUHUCTpaUmen He NpefoCTaBMNsAETCA.

9.1.2. [lpenctaesneH HEMOMHbIA  KOMMMEKT  OOKYMEHTOB, Heobxoaumbix AN
npegocTaBneHnsa MyHUUMNAanbHOM yCryri.



9.1.3. [dokymeHTbl, Heobxooumble [ns NPeaoCTaBneHUMs MYHULMNAanbHOW YChyru,
yTpaTunuM cuny, OTMEHEHbl WU SABMSKTCA HeAeWCTBUTENbHbIMW Ha MOMEHT obpalleHus ¢
3asiBrieHMeM.

9.1.4. HecooTBeTcTBME KaTeropum 3asiBUTENS KPyry nuvu, yKasaHHbIX B MNyHKTe 2.2
HacTosiwero AAMUHUCTPATUBHOIO perfiaMmeHTa.

9.1.5. [lokymMeHTbI cogepaT NOAYUCTKN, a TaKKe UCMNPaBIIEHNs TEKCTA, HE 3aBEepPEHHbIE B
nopsgke, yCTaHOBIEHHOM 3akoHogaTtenscTBoM Poccuinickon depepaunn, 3akoHOAATENTbCTBOM
MockoBckorn obnacTu.

9.1.6. [lokymeHTbI cogepxaT NoBpexaeHus, Hannyme KoTopbiX He NO3BONSAET B MOSIHOM
obbeme wucnonb3oBaTb MHPOPMALMIO U CBeAdeHUs, cofepXawmeca B [AOKYMeHTax [Ans
npeaocTaBneHms MyHUUUNanNbHOM YCNyru.

9.1.7. HekoppekTHoe 3anonHeHue obsasaTerbHbiX Nonen B 3asiBNeHWW, B TOM Yucre B
dopMe UHTepakTUBHOIO 3aaBneHnsa Ha PIITY.

9.1.8. lpencraBneHne anNeKTPOHHbLIX 06pas3oB AOKyMeHToB nocpeactsom PIITY, He
MoO3BONSAIOWMNX B NONTHOM OObeme NpoynTaTb TEKCT AOKYMEHTa W/Mnn pacnosHaTb PEeKBU3UTHI
AOKYMeHTa.

9.1.9. 3asBneHne nogaHoO NMUOM, HE MMEKLWMM MOMHOMOYNA NPeacTaBNATb UHTepecCh!
3aaBuTens.

9.1.10. TloctynneHve 3asiBfEeHWs aHanorm4yHoro paHee 3aperncTpupoBaHHOMY
3as8BMNeHno, CPOK NpeaocTaBneHns MyHULMNANbLHOM YCIyrn no KOTOPOMY He UCTEK Ha MOMEHT
NOCTYNSEHUS TaKoro 3asiBNeHus.

9.2. PeweHne o6 oTkase B nNpueme OOKYMEHTOB, HEOBXoOAUMbIX AN NpenocTaBreHns
MYHULMNANbHOM ycnyru, odopMnsaeTca B COOTBETCTBUMM C [lpunoxeHnem 8 K HacTosilemy
AOMUHUCTPATUBHOMY pernamMeHTy, nognucbiBaetca LM ynosnHOMOYEHHOro [OSMKHOCTHOIO
nmuya AOMUHUCTpaUUKM U Hanpaendetca B JIMYHbIN KabuHeT 3asiBuTens (npeacraBuTend) Ha
PITY.

Mpn obpaleHnn HenocpeacTBeHHO B AAMUHUCTpAUMIO pelleHne ob oTkase B npueme
AOKYMEHTOB, HeobxoanMbIX AONS npefocTaBfeHns MyHUUMNanbHOW YCNyru, MNOANUChbIBAeTCH
YNONMHOMOYEHHbIM  OOSDKHOCTHBIM ~ NIMUOM  AAMUMHMCTpPaUMM W BblgaeTcs  3asiBUTENO
(NnpeactaBuTento 3asBUTENHA) C YyKasaHMEM TMpUYMH OTKasa npu ero obpalleHun 3a
npegocTaBneHnemM MyHULMNANbLHON YCyri.

9.3. OTKa3 B npueme JOKYMEHTOB, HEOOX0AUMbIX ANs NpeAoCTaBneHUs MyHULUMNanbHON
ycryrin, He NpenaTCTBYET NOBTOPHOMY ObpalleHuto 3asBuTtensa (npeacraButend 3asiBUTens) B
AOMUHUCTPaUMIO 32 NpegocTaBneHneM MyHULMNAnbHON YCyru.

10. UcuepnbiBatoLwwmnm nepevyeHb OCHOBaHUIN 4NA NPUOCTAHOBMNEHUS NpeaocTaBneHuns
MYHULMNANbHOM YCyru Unn otkasa B NpegoctaBneHnm MyHUUunanbHOW yCryru

10.1. OcHoBaHMA [OnNsi MPUOCTAHOBIIEHMS MPEAOCTaBNEHUS MYyHUUMNANbHOW YCNyrn
OTCYTCTBYIOT.

10.2. OcHoBaHMeM [nsi OTKasa B MPeAoCTaBNeHUM MecTa Ansi CO34aHusi CEMENHOro
(pOAoOBOro) 3aXOPOHEHNS ABMSETCS:

10.2.1. PaHee 3asiBMTENtO0 NpegocTaBreHO MECTO ANsl CO34aHnsa CEMEMHOro (poaoBoro)
3aXOPOHEHMS.

10.2.2. Hannune B npegctaBrneHHbIX [OOKYMEHTaxX HEeNOMHOW, WCKaXeHHOMW Wnu
HeOCTOBEPHOW MHOopMaUuK.

10.2.3. HapylweHne cpoka BHeceHUda nnatbl 3a NpeaocTaBfeHne Mecta ans cosgaHus
cemMenHoro (podoBOro)  3axXOPOHEHWUS,  YCTAHOBIIEHHOrO  MYHKTOM 6.4  HacToswero
AOMWHUCTPATMBHOIO perfaMmeHTa.

10.2.4. HecooTBeTCTBME [OOKYMEHTOB, YyKasdaHHblx B nyHkte 8.1 Hacrtoswero
AOMUHUCTPATUBHOIO  pernameHta, no  Qopme wnn  cogepxaHuio  TpeboBaHUAM
3akoHogatenbcTBa Poccuickon egepaunn.



10.3. 3asButenb (NpeacTaBuTENb 3asBATENS) BApaBe MOBTOPHO o06patuTbCa B
AOMUHUCTPALMIO C 3asiBIEHMEM TMOCMe YCTPaHEHUs OCHOBAHMWMW, yKa3aHHbiX B nyHkTte 10.2
HacTosiwero AAMUHUCTPATUBHOIO perfiaMmeHTa.

10.4. 3aaBuTtenb (NpeacTaBuTeNb 3asBUTENSA) BipaBe 0TO3BaTb 3asiBfieHne A0 NPUHATUSA
npegsapuUTENbHOrO peLLeHus.

B cnyyae, ecnu 3asBneHve nogaeBasnocb 3asBuTenem (npeacraBUTenemM 3asBUTEnNs)
nocpeactsom PIIY, 3aasutens (npegcraBuTenb 3adBUTENs) BNpaBe OTO3BaTb 3asdBreHWe C
ncnonb3oBaHneMm dyHkumoHana JlnyHoro kabuHeta Ha PIITY, BbibpaB gencteume «OT03BaTh
3asiBrieHme».

10.5. Bagsutenb (npegcraBuTenb 3asBUTENdA) BnpaBe OTO3BaTb 3asBMEeHUs mnocrne
NPUHATMA NpeaBapuUTeNbHOro pelleHnsi, obpaTtmBwmcb B AAMUHUCTPALUMIO MOCPELACTBOM
TenedoHHON CBSA3U, NO agpecy NEKTPOHHOW MOYTbI, FIMYHO.

B cnyyae oTt3biBa 3asBneHWa AOMKHOCTHOE nuuUo, paboTHMK AgMuHMCTpaumm nnbo
AOIMKHOCTHoe nuuo dopmupyetr B PIUC pelwweHne o6 aHHynuMpoBaHUM MNpeaBapuTeErbHOro
peweHnss no dopme cornacHo [lpunoxeHnto 9 K Hactoswemy ALMUHUCTPATUBHOMY
pernameHTy.

10.6. ®akT oT3bIBa 3asBneHus gukcnpyetca B PINC.

10.7. OT3bIB 3asBNeHMS He nNpenaTcTByeT MOBTOPHOMY obpalleHutio 3asBuTens
(NnpeacTaBuTens 3asBuTend) 3a NpegocTaBneHneM MyHUUUNANbHOW YCIyri.

11. Pasmep nnatbl, B3UMaemMon ¢ 3adaBuUTENs Npu NpeaocTaBneHn MyHUUMnansHOW yCnyru, n
crnocobbl ee B3MMaHus

11.1. TlpepoctaBneHne mecTa ANA CO34aHUA CEMEWHOro (podoBOro) 3axOpPOHEHUs
AOMWHUCTpaUMENn NPOU3BOANTCSA MOCHE BHECEHWUA 3asiBUTENEM NnaTtbl 3a NpeaocTaBneHue
MecTa Ans co3fgaHust ceMenHOro (Po4oOBOIo) 3aXOPOHEHMS.

Pasamep nnaTtbl 3a npegoctaBreHMe MecTa ANl co34aHuMsi CEMEWHOro (pogoBOro)
3aXOPOHEHUSs1 pacCYMTbIBAeTCs  YNOSIHOMOYEHHLIM OPraHOM MECTHOro camMoynpaBfieHus
MyHUumMnaneHoro obpasoBaHuss MockoBckon obnactu B cdepe norpedeHust U MOXOPOHHOro
Jena Ha OCHOBaHUM METOOMKM pacdeTa nnaTbl 3a NpedocTaBfieHMe MecTa Afs co3faHus
cemernHoro (pogoBoOro) 3axopoHeHus1, yctaHoBneHHou NpaeuTtensctBoMm MockoBckor obnacTu.

11.2. 3aaBUTENIO B CPOK, YCTAHOBMEHHbIA NYHKTOM 6.4 HacTosilwero AQMUHUCTPATUBHOIO
pernameHTa, npegocTaBnsAeTcsa BO3MOXHOCTb BHECTU MnaTy 3a NpeaocTaBneHne mecta ans
co3faHua cemenHoro (pogoBoro) 3axopoHeHuss B JluyHoM kabuHete Ha PIITY ¢
NCMonb30BaHMEM MNNATEXHbIX CEPBUCOB (B Criyyae nogayvn 3asiBNEeHus1 B 3NEKTPOHHON dhopme
nocpeactsom PITY) nubo onnatutb Apyrum yogobHbIM cnocobom.

11.3. B cnyyae nocTynneHus nnarexa B CPOK, yCTAHOBIIEHHbIN NMYHKTOM 6.4 HacTosLlero
AOMWHUCTPATMBHOIO pernameHTta, AQMUHUCTPaUNA UHAOPMUPYET 3asiBUTENS O COBEpPLUEHUU
dakTa onnartbl nnaTexa 3a NpeaocTaBfneHne Mecta Ofs COo34aHnsa CeEMENHOro (pOoAaoBOro)
3aXOpOHEHUs1 Nocre BHEeCEHUd 3asiBUTeNneM nnatbl 3a npegoctaBrieHMe Mecta Ansi co3gaHus
cemerHoro (pogoBOro) 3axOPOHEHMsl, MOCPeaCcTBOM WM3MEHEHUS CcTaTyca pacCMOTPEeHUs
3asiBrieHnst B In4HOM KabuHeTe Ha PI1TY o nogteepxgeHuun noctynnexHns nnatexa s F'MC TMI1.

11.4. B cnyyae ecnum B CpOK, YCTaHOBIEHHbIA MYHKTOM 6.4 HacToswero
AOMUHUCTpATMBHOIO pernameHTa, nnatex B TWC Ml He noctynun, AMuHUCTpaums
nHpopmupyeT 3aaBuTend (NpeacrtaBuTensd 3aaBuTENS) MNOCPEACTBOM M3MEHEHMs craTtyca
paccMoTpeHus 3asaBneHnd B JlnyHoM kabuHeTe Ha PIIIY o HenocTynneHun nnatexa 3a
npegocTaBneHMe MecTa asis co30aHnsa CEMENHOro (POAOBOM0) 3aXOPOHEHUS.

AOMUHUCTpaUMEN MpUHMMAETCa pelleHne ob oTkase B NpedocTaBreHMn MecTta Aans
co3fgaHust cemMemnHoro (podoBOro) 3axopoHeHus no c¢opme cornacHo [lpunoxeHnuto 3 K
HacToswemy AOMUHUCTPATUBHOMY perfiaMmeHTy.

11.5. AoMnHUCTpauma He Bripaee TpeboBaTb OT 3aABUTENA NPeaCTaBNEHNA JOKYMEHTOB,
noaTBEPXKAAKLWNX BHECEHWE MnaTbl 3a NpeaocTaBrieHMe MecTa And CeMEWHOro (po4oBOro)
3aXOPOHEHUS.



3asBuTtenb BnpaBe MO COOCTBEHHOW MWHUUMATUMBE HaNpaBuTb B AAMUHUCTPaLUIO
cBeJeHus, NoATBepXaallune BHeCeHWe nnatbl 3a npegocTaBfeHne mecta Ans CEMenHOro
(popoBoOro) 3axopOHeEHUS.

11.6. B cnyyae BHeCeHWs B OOKYMEHT, BblAaHHbIA MO pesynbrataM npeaocTaBrneHus
MYHUUMNANbHOW YCryrn, WU3MEHEHWW, HanpaBfeHHbIX Ha WCrpasrieHMe ornevyaTtok u (Mnm)
oWNBOK, AOMYLLEHHbIX N0 BUHE AOMUHUCTPaUMK, NNaTta c 3asBUTenNs He B3MMaeTCS.

12. MakcumarnbeHbI CPOK OXMAAHUS B 04epean npu nogade 3asiBUTenem 3asBfieHnsa n npu
nonyyYyeHun pesynesrarta npegocTaBneHns MyHULMNansHOM ycryru
12.1. MakcumarbHbIM CPOK OXMOaHUA B ovepenm npu NIMYHOM nojaye 3adBneHus v npu
noslyyeHun pesyrnbTaTa npefocTaBneHnUss MyHUUUNAanbHOW YCryrn He OOrkKeH npesbiwatb 11
MUHYT.

13. CpokK perucTpaumm 3asiBrieHns

13.1. Pernctpaumsa 3aaBneHMss O MpegocTaBleHun  MyHUUUnanbHOWM  YCnyru
npounssogutca B PIMC B geHb ero nogayn.

13.2. 3asaBneHue, nogaHHOE HenocpeacTBeHHO B AgMuHucTpaumto nocne 16.00
pabo4yero gHs, paccMaTpmBaeTcs Ha criegylowmim paboumi aeHb.

13.3. 3asBrneHve, HanpaBneHHoe B 3NeKTpoHHoM ¢opme nocpeactsom PIITY nocne
16.00 paboyero pgHs, B Hepabovee Bpemss nmMb6o B Hepaboumi (NpasgHUYHBLIN)  O€Hb,
paccMmaTtpuBaeTcs Ha cnegyowmn paboynmn aeHs.

14. TpeboBaHMs K NOMELLEHMSIM, B KOTOPbIX NPEeA0CTaBNATCA MyHMUMNanbHas ycnyra

14.1. TllomeweHna, B KOTOPbIX MPeOoCTaBnseTcs MyHuuunanbHas ycnyra, 3an
OXnaaHus, Mecta Ans 3anofiHeHUsa 3asaBfeHns, MHPOPMaLMOHHbIE CTeHAbl C obpasuamn mx
3anosiHeHNa UM MNepeyHeM [OOKYMEHTOB UM (Mnn)  uHdopmaumn, Heobxoaumblx Ans
npefocTaBfieHUss  MyHUMUMNANbLHOW  yCriyri, OOSMKHbl  COOTBETCTBOBaTb  TpeboBaHuAM,
yCTaHoBIIeHHbIM rnocTaHoBneHnem [lpaButensctBa Poccunckon depepauum ot 22.12.2012
Ne 1376 «O6 yTtBepxaeHun [lpaBun opraHM3aumn AeATeNIbHOCTM MHOrOMYHKLNOHANbHbIX
LEeHTPOB NpeaoCTaBNEHNSA roCcyaAapCTBEHHbIX N MyHUUMNANbHBLIX YCNYr», a Takke TpeboBaHMaM
K obecneyeHnto JOCTYNHOCTU YKa3daHHbIX OObEKTOB ANA MHBANMOO0B U APYrMxX MasioMobunbHbIX
rpynn HaceneHus, ycTaHoBreHHbiM degepanbHbiM 3akoHOM OT 24.11.1995 Ne 181-93 «O
coumanbHon 3awmte nHeanuaoB B Poccuiickon depepauymny, 3akoHom MockoBckon obracTtu
Ne 121/2009-O3 «O6 obecnedyeHun OGecnpenaATCTBEHHOro AOCTyna WHBaANMOOB W OPYrnx
ManoMobusibHbIX Fpynn HaceneHna K obbekTam coumanbHOW, TPAHCMOPTHOM U UHXEHEPHOW
NMHdpacTpykTyp B MockoBcKkon obnactuny.

15. MNokasaTtenu kayecTsa U JOCTYMHOCTU MyHULMNANBHOW YCITyru

15.1. lNokasaTtenamu kayecTBa 1 AOCTYNHOCTM MYHULMNANBLHON YCIYrn ABNAIOTCS:

15.1.1. [JOCTYynHOCTb  3MEKTPOHHbIX (OPM  OOKYMEHTOB, HeobGXoaumbix AN
npegocTaBfieHNss MyHULUMNANbHOW YCNYIn.

15.1.2. BO3MOXHOCTb Mogaun 3asiBNEHMST W [OOKYMEHTOB, HeobxooumbiX Ans
npegoCcTaBeHNs MyHULUMNANBHOW YCNYrn, B 3NIEKTPOHHON (hopme.

15.1.3. CBoeBpeMeHHOE MNpeaoCTaBfeHne MyHuumnanbHOW ycnyrn (OTCyTCTBME
HapyLLEeHWI CPOKOB NPeaoCTaBNEeHNS MyHULMNANbHOW YCnyru).

15.1.4. T[pepocTtaBrneHve MyHUUMMAnNbHOW YCyrM B COOTBETCTBUM C BapUaHTOM
npegoCcTaBfieHNss MyHULUMNANbHOW YCIYTN.

15.1.5. [JOCTYNHOCTb WMHCTPYMEHTOB COBEpPLUEHUS B 3IIEKTPOHHOM BMAe nnaTexen,
HeoBXoaUMbIX AN NONYYEHUS MyHULMNANBHOW YCYru.

15.1.6. YpobCcTBO WH(pOpMMpPOBaHMA  3asiBUTENA O Xo4e  NpenocTaBneHus
MYHUUMNANbHOW YCNyru, a Takke nosfydyeHus pesynbTaTa npeaocTaBfeHuns YCnyru.



15.1.7. CobniogeHne yCTaHOBMEHHOIO BPEMEHW OXMAAHWUS B odepeaun npu npueme
3asiBNeHna 1 Npu Nosly4eHnn pesynbTaTta NpeaocTaBneHnsa MyHUUunanbHOn yCnyri.

15.1.8. OTcyTtcTBME OBOCHOBaHHbLIX Xanob CO CTOPOHbI 3asiBUTENen no pesynbTaTtam
npegoCcTaBfieHNst MyHUUMNANbHOW YCNYIn.

16. TpeboBaHWs K NPpeaoCTaBNEHNIO MYHULMNANBbHOW YCyrk, B TOM YMCEe yYuTbiBalOLme
0COBEHHOCTM NpeaoCTaBneHNss MyHULUNANbHOW YCIyru B 3NEKTPOHHON dhopme

16.1. Ycnyrn, KoTopble 4BnAlOTCA HeobxogumbiMM M obdA3aTenbHbIMU - AN
npegocTaBeHnUs MyHULMMNANbHOM YCyru, OTCYTCTBYHOT.

16.2. MHdpopmaumoHHbIE  cucTeMbl,  Ucnonb3yemble  Ond  npegoctaBneHus
MyHuuunansHown ycrnyru:

16.2.1. PII'Y;

16.2.2. Mogyns ML ENC OY;

16.2.3. PTUC.

16.3. OcobeHHOCTM NpeaocTaBneHnsa MyHuumnansHon ycnyrm 8 MoLL:

16.3.1. lpepocrtaBneHne 6GecnnatHoro pgoctyna Kk PMIY ana nogayn 3asiBneHus,
AOKYMEHTOB, HEOOXOANMbBIX ANA NONyYeHUs MyHULMNanbHOW YCryru B 9NeKTPOHHON opme, a
TaKke 4N nonyyvyeHns pesynbTaTa NpegocTaBNeHna MyHULMNANbHON yCnyrn, yaoCTOBEPEHNS B
BMOe pacnevataHHoro Ha OyMaXHOM HocuTene aK3eMmnnspa 9SNeKTPOHHOro [AOKYMEHTa,
ocyuwlectengetca B nwbom ML, B npegenax tepputopmmn MockoBckon obnactu no BbiGopy
3asBuTena (npeacraBUTENS 3adBUTENS) HE3aBMCUMO OT ero Mecrta XuTenbcTBa UM Mecta
npebbiBaHUS.

16.3.2. WVH(popmupoBaHMe WM KOHCYNbTUPOBaHWE  3asBuUTenen O  nopsgke
npegocTaBneHns MyHUUMNanbHON YCNyru, Xxo4e pacCMOTPEHUs 3asaBfeHus, a Takke Mo MHbIM
BOMpocaMm, CBSA3aHHbIM C npeaocTasneHnemM MmyHuuunanbHoun yenyrmn, B MOL ocywectensatoTca
BecnnaTtHo.

16.3.3. lNepeyeHb M®L| MockoBckon obnactu pasmeweH Ha oduumanbHOM caunTe
YM®L|, a Takke Ha PIITY.

16.4. OcobeHHOCTN NpeaoCcTaBNeHNa MyHULMNATbHOW YCYrn B 3NEKTPOHHOW hopMe:

16.4.1. [Ina nonyyeHns MyHUUMNAanNbLHOW yCnyr 3assBuTens (NpeactaBuTenNb 3asBUTENS)
aBTopusyetca Ha PIIIY nocpegctBom noarBepxaeHHoM yyeTHou 3anucm ECUA, 3atem
3anosHsaeT 3asBNeHne C NPUIOXEHMEM 3NEKTPOHHbLIX 06pa30B JOKYMEHTOB U (MNK) yKasaHneMm
CBEAEHUN U3 [OKYMEHTOB, HeobXxoAuMmbIX Ons NpefoCTaBfeHUs MyHUUMNAnbHOW YCrnyru, C
NCMNoJSib30BaHNEM crieunanbHON MHTEPaKTUBHOM (POPMbI B 9N1EKTPOHHOM BUIE.

16.4.2. lpu aBTOpM3auun NOCPEACTBOM MNOATBEPXAEHHOW ydeTHom 3anucn B ECUA
3asBNeHne cuyuTaeTcsa  NoANUCaHHbIM  MPOCTOM  ANEKTPOHHOW  MOAMUCBHID  3adBUTENS,
npeacTaBUTenNs 3asaBUTenNs, yrnosIHOMOYEHHOrO Ha NognucaHne 3asiBfieHus.

16.4.3. 3aasutenb (NpeacTtaBuTenb 3adABUTENs) YBEAOMIISETCS O  MOMyYeHUM
AOMUHUCTpaAUMEN 3asiBfieHUss U [OOKYMEHTOB B [eHb MoJayn 3asiBfieHuMst MoCcpencTBOM
n3MeHeHnsa ero cratyca B JInyHom kabuHeTte Ha PIIIY: cepBuca PIITY «Y3HaTb craTtyc
3asiBNeHnsa», UHPOPMNPOBAHUE U KOHCYNbTUPOBAHWE 3asiBUTENEN TaKkKe OCYLLEeCTBSeTcsa no
becnnaTtHOMy eaMHOMYy Homepy TenedoHa JnNeKTpoHHoOM npuémMHon MockoBckon obnactm
+7 (800) 550-50-30.

16.4.4. llpegBapuTenbHOe pelleHne, pelleHMe O npegoctaeneHun (06 oTkase B
npegoCcTaBfieHnn) MyHULMNANbHOW YCnyrn npuHMmaeTcs AAMUHUCTPaUMER Ha OCHOBaHUMU
3NEKTPOHHbIX 0Opa3oB JOKYMEHTOB, NPeACTaBNEHHbIX 3asiBUTENEM.

16.4.5. 3aasutento (NpegcraButento 3asButens) B TedeHne 1 paboyero gHsA co AHSA
MPUHATUA peLLeHns O npefocTaBfieHne MecTa ANl CeEMENHOro (pogoBOro) 3axXxOPOHEHUS
(peweHne 06 oOTkase B nNpedoCTaBfeHMM MecTa [ONd COo30aHuMs ceMenHoro (pogoBoro)
3axopoHeHus) B JInyHbii kabuHeT Ha PIIIY HanpaBnaetca yBeLOMMEHWE O BO3MOXHOCTU
nosly4yeHus pesynbTaTa NpeaocTaBreHnss MyHUUMNansHOW YCyri.



16.5. TpeGoBaHna K hopmaTam 3asaBMEHUN U UHbIX AOKYMEHTOB, NpeAcTaBNseMbIX B
dopme ANEKTPOHHBbIX JOKYMEHTOB, HEOOXOANMbIX ANA NpeaoCcTaBNeHns MyHUUMNanbHbIX YCryr
Ha TeppuTopun MockoBckorM obnactn, YyTBepXaeHbl nocTtaHoBneHvem [lpaButenbcTBa
MockoBckorn obnactu ot 31.10.2018 Ne 792/37 «O6 yrtBepxaeHun TpeboBaHun K hopmaTam
3a8BNEHNA U MHbIX OOKYMEHTOB, MNpeAcTaBnaeMblX B (OpMEe 3SNEKTPOHHbIX [OKYMEHTOB,
HeobxooMMbIX [Ons  MpedoCTaBneHUs TOCyJapCTBEHHbIX W MyHUUMNAnbHbIX  YCRyr Ha
TeppuTopun MockoBckon obnacTuny.

lll. CocTtaB, nocnegosaTenbHOCTb U CPOKM BbIMNMOJTHEHUA aAMUHNCTPATUBHbIX rpouenyp

17. lNepeyeHb BapuaHTOB NpeaoCcTaBfieHUss MyHULMMNANbBHON YCIyru

17.1. NepeyvyeHb BapnaHTOB NpeaoCTaBNeHnss MyHULUMNAIbHOW YCIyru:

17.1.1. BapuaHT npegocTtaBneHns MyHUUMNansHOW YCyrn Onga Kateropun sasiButenen,
npegycMoTpeHHOW B noanyHkTe 2.2.1 nyHkTa 2.2 Hactosdwero ALMUHUCTPATUBHOIO
perrnameHTa:

17.1.1.1. PesynbTtatoMm npegnoctaBneHns MyHUUMMNANbHOW YCRyru aABnseTca pesynbTtart
npefocTaBfieHnUss  MyHUUMManbHOW  YCNyru, YyKasaHHbln B NyHKTe 5.2  HacToswero
AOMUHUCTPATMBHOIO pernameHTa.

17.1.1.2. MakcumanbHbIM CPOK NpeaoCcTaBneHns MyHULMNanbHOW YyCNyru He npeBblaeT
MaKcuMMarbHbI CPOK MNpefoCTaBneHUss MyHUUMNAanbHOW YCIyrk, yKasaHHbIM B MyHKTe 6.6
HacToswero AQMUHUCTPATUBHOIO pernamMmeHTa.

17.1.1.3. VcuepnbiBatowmin nepeyeHb AOKYMEHTOB, HEOOX0ANMbIX AN NpeaocTaBreHns
MYHUUMNANbHOM yCnyru, ykasaH B NyHKTe 8.1 HacTosiwero AAMUHUCTPATUBHOIO perfiameHTa.

17.1.1.4. Nc4yepnbiBalOLWmin nepeydeHb OCHOBAHUW ONA OTKasa B NpuemMe [OOKYMEHTOB,
HeobXoauMbIX AN NpeaocTaBneHna MyHULMNansHOW YCNyru, ykasaH B NyHKTe 9.1 HacTosLwero
AOMUHUCTPATMBHOIO pernameHTa.

17.1.1.5. WcuyepnbiBalowmii nepeyeHb OCHOBaHUM [Afs OTKa3a B NpeaocTaBrieHun
MyHUUMNaneHOM ycnyru ykasaH B nyHkTe 10.2 HacTodwero AODMUHUCTPATMBHOIO pernamMmeHTa.

17.2. Topagok ucnpaeneHnsa OOMYLWEHHbIX onevaTtok v (Mnu) owmnboK B BblOaHHbLIX B
pesynbTaTte NpeaocTaBneHnss MyHUUUNanbHOM yCrnyrn OKyMeHTax.

17.2.1. 3assutenb (nNpeacraButenb 3asBUTENs) nNpyv OOHapyXeHun [OonyLEeHHbIX
one4yatok u (unu) owmboKk B [OKYMEHTax, BblAaHHbIX B pe3ynbTaTe npegoctaBreHns
MYHUUMNAanNbHOW ycnyru, obpawaetca B AAMUHUCTPAUMIO JIMYHO UK NO agpecy 3MeKTPOHHOWN
noytbl C YBEOOMMEHMEM O HeOOXOAMMOCTW WucCNpaBneHus onedaTok U (Mnn) owwmnboK,
cocTaBneHHbIM B cBOOOAHOM hopMe, C yKa3aHUEM KOHKPETHbIX oneyaTok 1 (Unm) owmobok.

AOMUHUCTPaAUMS Npy  MNONyYeHUN YBeOOMIEHUdA, YyKa3aHHOro B abs3aue nepBoM
HacTosILLero nyHKTa, paccmaTpuBaeT BOMPOC O HeObXOAMMOCTW BHECEHUS W3MEHEHWA B
AOKYMEHTbI, BblaHHble B pe3ynbTaTe NpegocTaBleHns MyHUUMNanbHON YCnyru.

AoMnHucTpaumna obecnedmBaeT ycTpaHeHWe OOMNYyLWEeHHbIX onedyaTok u (unu) owmnbok B
AOKYMEeHTax, BblAaHHbIX B pe3ynbTaTe npegoctaBreHns MyHUUMNanbHOW YCIyru, B CPOK, He
npesblwawowmn 1 pabounmn OeHb CO OHA MOCTYNneHUa YyBeAOMSEeHUs HeobxoammocTu
ncnpasneHnsa oneyaTok u (unum) owmnodok.

17.2.2. AOMUHUCTpaumMs Npy obOHapyXeHuM B [OKYMEHTax, BblOaHHbIX B peaynbraTte
npegocTaBNeHns  MyHUUMNANbHOM  YCRyry, OONyWeEeHHbIX OWwnbok u  (MnM) onevaTok,
obecneyvnBaeT Ux yCTpaHeHUe B yKa3aHHbIX JOKYMEHTaX U 3anucsax, yBegoMnseT (HanpasnsieT)
3aaBuUTeNto nHopmMaumo 06 ncnpasneHnn AONyLLEHHbIX ONeYaTokK 1 (Mnn) owmnboK B CPOK, He
npesblwaoLwmn 1 pabounn geHb Co OHS YCTPaHEHUsI TakUX onevaTok u (Mnn) owmnobok.

17.3. Bbligaya pybnukata [OKYMeHTa, HanpaBfeHHOro 3asBUTEN0 (NpeacTtaBuTento
3asBuTeENd) B (oOpMe ONEKTPOHHOro [OOKYyMeHTa no pesynbTaTtaM npefocTaBneHus
MYHUUMNANbHOW yCnyru, He NnpegycMoTpeHa.



18. OnucaHne agMUHUCTPATUBHOW Npoueaypbl NPouIMpoBaHus 3asaBuTens

18.1. Cnocobbl onpegeneHns un npeaobsiBieHns Heobxoaumoro  3asBUTENIO
(NnpeacTaBuTENtO 3a8BUTENSA) BapuaHTa NpegoCTaBNeHNUs MyHULMNAnsHOM YCNyru:

18.1.1. lNpun nogadve 3asBrieHns crnocobamu, ykasaHHbIMU B MNyHKTe 8.5 HacTosiwero
AOMWHUCTPATMBHOIO pernaMmeHTa, MyHuuunaneHas ycryra npeocTaBrseTcq B COOTBETCTBUU C
BapMaHTOM NpeaoCTaBfiEHNA MYHUUMUNANbLHOM YCIyrk, ykasaHHbIM B nognyHkte 17.1.1 nyHkTa
17.1 HacToswero ADMMHUCTPaTMBHOIO perfnamMmeHTa.

18.2. lopsgok onpegeneHns W NpeabsBneHns HeobxoouMmoro  3asiBUTESO
(NpeacTtaBuTENto 3aaBUTESNS) BapuaHTa NpeaocTaBfeHnss MyHUUMNansHOW YCNyru:

18.2.1. B cny4ae noga4yv 3asdBneHusi cnocobom, ykasaHHbIM B nognyHkte 8.5.1 nyHkTa
8.5 HacTtoswero AOMUHUCTPATUBHOIO pernamMeHTa, 3asiBuTento (npeacraBuUTento 3asiBuUTens)
npeafiaraeTcs OTBETUTbL HA BOMNPOCHI 3KCnepTHOoM cuctemsl PIITY.

18.2.2. MNpun nogadve 3asBrieHns cnocobom, ykasaHHbiM B noanyHkte 8.5.2 nyHkta 8.5
HacTosilwero AOMUWHUCTPATMBHOIO perflaMeHTa, BapuaHT npeaocTaBfeHns MyHUUMNansHON
ycrnyru onpegensetca  AOSDKHOCTHbIM - fIMLOM, MyHUUMNAnbHbIM  CryXalmm, paboTHUKOM
AoMunHUCTpaumsa nMbo OOSMKHOCTHBIM JIMLOM B COOTBETCTBMM C NMyHKTOM 17.1 HacTtosiwero
AOMWHUCTPATMBHOIO perfnamMeHTa nyTeM KOHCYNbTUPOBaHWA 3asiButend (npeacraBuTens
3asBuTens).

18.3. B lNMpunoxeHnn 10 Kk HacTosawemy AOAMUHUCTPATUBHOMY perfameHTy npuBoauTCA
nepeyeHb OOLLIMX NPU3HAKOB, MO KOTOPbIM OOBLEAMHAITCA KaTeropuu 3asaBuTenen, a Takke
KOMOMHaUUM NpU3HaKOB 3asiBUTENEn, Kakaasi U3 KOTOPbIX COOTBETCTBYET OAHOMY BapuaHTy
npegocTaBneHns MyHULUMNanbHOW yCrnyriu.

19. OnucaHne BapnaHTOB NpeaoCcTaBNeHNs MyHULMNANbHOW YCyru

19.1. lNpn npepoctaBneHnn MyHUUMNANIbLHOM YCIyrM B COOTBETCTBUM C BapuaHTOM
npegocTaBfieHNa MyHUUMMNANbHOM YCRyrM, ykasaHHbiM B noanyHkte 17.1.1 nyHkra 17.1
HacTosLero AOMWHUCTPATUBHOIO perfnameHTa, OCYyLLEeCTBNATCS cnegywowue
aAMUHUCTPaTUBHbIE AENCTBMUS (NpoLeaypbl):

19.1.1. Npuem 3aaBnNeHUss M OOKYMEHTOB, HeobOXoauMbIX AN  NpefocTaBfeHus
MYHULIMNANbHON YCNYru.

19.1.2. PaccmoTpeHue 3aaBneHnst U OKYMEHTOB.

19.1.3. lNpenBaputenbHoOe pelleHne 0 NpeaocTaBeHNN MyHULUNANbHON YCyru.

19.1.4. NMpuHatne peweHna o npegocrtaBneHun (o6 oTkase B nNpenocTaBfeHUN)
MYHULIMNANbHON YCNYru.

19.1.5. Boigaya (HanpaBneHue) pesynbTata NpeaocTaBreHns MyHUUUNanbHOW YCIyru
3asBuUTENO (NMpeacTaBUTENO 3asBUTENS).

19.1.6. Bbigava (HanpaBneHwue) 3asaBUTESIO (npeacTtasuTento 3asBuTens)
yAOCTOBEPEHUS.

19.2. Onucanne  agMMHUCTPATMBHBLIX  AEeNCTBMA  (Npouedyp)  npenocTaBfieHus
MyHUUMNaneHOW ycnyrn npmseneHo B lNpunoxeHun 11 Kk HacTodAwemy AOMUHUCTPATUBHOMY
perrnameHTy.

V. (DOprI KOHTpPOIA 3a UCnoJiHeHnemM agaMMHNCTPaTUBHOIO pernamMeHTa

20. MNopsigok ocyLeCcTBNEHNS TEKyLLEero KOHTpons 3a cobniogeHnemM v UCNOofNHEHNEM
OTBETCTBEHHbLIMW AOMKHOCTHBIMU NIML@MWN, MYHULMNATNbHBIMW Cry>Kalmmm, paboTHUKaMu
AOMWHUCTPaALUK, JOIMKHOCTHBIMU L @MU NOMNOXEHUA aAMUHUCTPATMBHOIO pernamMeHTa u

WHbIX HOPMaTUBHbBIX NPaBoOBbIX akToB Poccuiickon deaepaummn, MockoBckon obnactu,

yCTaHaBnmBawLwmx TpeboBaHna K NpeaocTaBneHnio MyHULMNAanbHOM YCryru, a Takke

NPUHATUEM UMM PELLEHUI
20.1. Tekywmin KOHTPOSNb 3a COOMOEHMEM W UCMOSIHEHMEM OTBETCTBEHHbLIMU
AOIMPKHOCTHLIMU ML @MW, MYHULMNANbHBIMU CryXXalmnmMm, paboTHUKamMn AgMUHUCTpauumn nmbo



AOSMKHOCTHLIMU fINLAMKM MOSIOXEHU HacTodAwero AOMUHUCTPATUBHOIO perfliameHTa M UHbIX
HOPMaTMBHbIX MNPaBOBbIX aKTOB, YyCTaHaBnMBawLWmMx TpeboBaHMA K npeaocTaBreHnto
MYHUUMNANbHOW YCIyrn, a Takke MNPUHATUS UMK pPeLleHUn OCyLLeCTBNSeTCs B Mopsake,
YCTaHOBIEHHOM OpraHM3auUnoOHHO-pPacnopPsSANTESIbHbIM AOKYMEHTOM AAMUHUCTPALMMK, KOTOPLIN
BKMNtOYaeT NOpPsSAoK BbISIBNEHUS U YCTPAHEHUS HapyLUeHUW npasB 3adBuUTeENen, pacCMOTPEHUS,
NPUHATUSA PeLUEeHNn U NOLrOTOBKY OTBETOB Ha obpalleHnsa 3aaBuUTENeENn, coaepallmx xanobbl
Ha peweHnsa, gencteusa (6e3gencteme) LOMKHOCTHBIX WU, MyHUUMNANbHbIX CRyXXalmx,
paboTHMKOB AOMUHUCTPALMK NMOO AOSMKHOCTHbLIX N,

20.2. TpeboBaHMAMM K NoOpsaKy U hOpMaM TEKYLLEro KOHTPONsS 3a npeaocTaBleHnem
MYHULMNANbHOW YCNyru sSiBASOTCS:

20.2.1. He3aBMUCUMOCTb.

20.2.2. TwaTenbHOCTb.

20.3. Hes3aBUCMMOCTb TeKyLero KOHTPOSiS 3aknioyaeTcs B TOM, YTO [OOMMKHOCTHOEe
MYHUUMNANbHLIN  cAyXawuin, paboTHuKk AgmMuHucTpaumm nmbo  OOMMKHOCTHOE  Nvuo,
YNOMHOMOYEHHbIE Ha €ero OCYLIECTBfIEHNE, HEe HaXOOAaTCs B CNyXeOHOM 3aBUCMMOCTU OT
AOJDKHOCTHOrO nuua ALMMHUCTPaAUUKM, ydacTBYKOLLEro B NpenoCTaBfEHMUM MYyHULMNANbHOM
ycryrun, B TOM 4Yucne He mmeet GnmM3Koro poacrtea UMM CBOMCTBA (poauTenu, Cynpyru, aetw,
OpaTtbs, cecTpbl, a Takke 6paTbs, CECTPbl, POAUTENW, AETU CYNPYroB 1 Cynpyrn aeTemn) ¢ HAM.

20.4. [JOmMKHOCTHbIE NUUa, MyHMUMNanbHble cryxawue, paboTHMKM AOMWHUCTPaLUn
nnMbo [OMMKHOCTHbIE NWUA, OCYLECTBNALWME TEKYWMA KOHTPONb 3a MpeaocTaBreHnEM
MyHUUMNANbHOM ycnyrn, o6s3aHbl NpuHUMaTb Mepbl MO NpedoTBpaLLUeHnto  KOHMNuKTa
WHTEepPEeCOB Npy NPeaoCcTaBlEHNN MyHULMNANBHOW YCNYTW.

20.5. TwaTenbHOCTb OCYLWECTBMEHNA TeKyLlero KOHTpona 3a npefocTaBneHnemM
MYHULUMNANbHOW YCRYrn COCTOUT B WCMOMHEHUM OOSMKHOCTHBIMU NULAMKU, MYHULMNANbHLIMN
cnyxawmmuy, paboTHuKamn AAMUHUCTPaUUK NMBO LOSMKHOCTHBIMM nnuaMmn 0Bs3aHHOCTEN,
NpeayCMOTPEHHbIX HACTOALLMM Noapasaenom.

21. MNopsiAoK N NEpUOANYHOCTb OCYLLECTBIIEHNS NMAHOBLIX M BHEMMAHOBbLIX NPOBEPOK MOSTHOTHI
N KavyecTBa nNpefoCcTaBNeHns MyHUUMNAnNbHOW YCIyrn, B TOM Ynucne nopsgok u oopmebl
KOHTPOSIS 3@ NOSIHOTOM M Ka4eCTBOM NPeAoCTaBNeHNa MyHULMNANbLHOM YCyru

21.1. lMopsaok U NepuoanyHOCTb OCYLLIECTBIIEHUS MMNAHOBbLIX U BHEMNMAHOBbLIX NMPOBEPOK
NMOMHOTBI W  KayecTBa NPeaoCTaBNEeHUs  MyHMUMMNANbHOW  yCryrM  ycTaHaBnuBaeTcs
OpraHM3aunoHHO-pacnopsaANTENbHBIM AOKYMEHTOM AOMUHUCTPaLMN.

21.2. lpwn BbISBNEHUN B XO04€ MNSIAHOBbLIX M BHEMSTAHOBbLIX MPOBEPOK MOSTHOTHI U Ka4yecTBa
npegocTaBieHns MyHULMNANTbHON ycnyru HapyLLeHuWn NCMNOJSTHEeHUS NOSOXXEHNN
3aKkoHogaTernbcTBa Poccuimnckom depepauyum, BKNo4as MONOXeHns HacTosLEero
AOMWHUCTPATMBHOIrO pernameHTa, AAMUHUCTPaUMEn MNPUHMMAKTCA Mepbl MO YCTPaHEHWUH
TaKnx HapyLLeHNN B COOTBETCTBUM C 3aKoHOaaTeNnbCTBOM Poccurckon denepaumm.

22. OTBETCTBEHHOCTb AOMKHOCTHbIX NNL, MyHMUMNANbHbIX CRyXalmx, paboTHNKOB
AOMUHUCTpaUMK, JOMKHOCTHBIX NKL 3a pelleHnsa n gencteng (6esgencraeme), npyuHUMaeMble
(ocywecTtBnsiemMble) UMK B Xoae NpeaocTaBeHns MyHULUMMNAanbHON yCnyru

22.1. [JOMKHOCTHbIE NuMUa, MyHMUMNanbHble cryxawme, paboTHUKM AQMWHUCTpaLUn
nnBo OOMKHOCTHbBIE NULA, HENOCPEACTBEHHO NPEAOCTaBMALWME MyHUUMNANBHYO YCAYry Unu
yyacTBylLMEe B MpeaocTaBleHUn MyHUUUNAnNbHOM YCINyrn, HeCyT OTBETCTBEHHOCTb 3a
cobniogeHnem  nopsigka  NpPeaoCcTaBfEeHMst  MyHMUMNANbHOW  YCIyrn,  YCTAHOBIIEHHYIO
3akoHogartenbcTtBoM Poccuickon ®egepaunn, 3akoHogatenbctBom MockoBckon obnacTu.

22.2. [OMKHOCTHbIM §NUUOM, MYHUUMNANbHLIM CryXawuMm AgMUHUCTpauun nmbo
AOJDKHOCTHBLIM JIMLIOM, OTBETCTBEHHbIM 3a NMpeAoCcTaBfeHne MyHULMNIanbHOM YCIyrn, a Takke
3a cobnogeHnem nopsiaka NpeaocTaBneHMss MyHULMNANbHOW YCNyrn, ABNAETCS pyKOBOAUTENb
nogpasgeneHms AAMUHUCTpaAUUKM, HEenocpeacTBEHHO MNpPefoCTaBNAWEro MyHUUMNANbHYO

ycnyry.



23. MNonoxeHus, xapakrtepuaytome TpeboBaHNS K NOPAAKY U hopmam KOHTpONS 3a
npegocTaBneHnemM MyHULUNANsHOM yCnyru, B TOM YMCHE CO CTOPOHbI rpaxaaH, nx
00beaANHEHUN 1 opraHM3aunin

23.1. KoHTponb 3a npefocTaBfeHUEM MyHUUUNanbHOW YCNyrm OCYLLeCTBMAAeTCH B
nopsgke n opmax, nNpegycMoTpeHHbiMM nogpasgenammn 20 — 22 pasgena |V HacTosiwero
AOMUHUCTPATMBHOIO pernameHTa.

23.2. KoHTporb 3a NopsiAKkOM npefocTaBieHUss MyHUUMNANbHOW YCIyrn OCYyLLLECTBISIETCA
B Mnopsiake, YCTaHOBIIEHHOM pacnopsikeHneM MuHucTepcTBa rocyfapCTBEHHOMO ynpaBreHus,
NHPOPMaLMNOHHBIX TeXHONOrMn n ceasn Mockosckon obnactn ot 30.10.2018 Ne 10-121/PB «0O6
yTBepxaeHun [lonoxeHns o6 oOcCyleCTBNEHUN KOHTPOMSA 3a MNOpPsSAKOM npefocTaBneHus
rocyAapCTBEHHbIX 1 MyHULMNANbHbIX YyCRyr Ha TeppuTtopun MockoBckon obnactmy.

23.3. paxpaHe, nx obbegMHEHNS U OpraHu3auMm AN OCYLECTBNEHUS KOHTPONs 3a
npegocTaBfeHnemM  MyHUUMNAnbHOM  yCnyru C  uenbto  cobniogeHus  nopsigka  ee
npegocTaBneHnsa NMelT NpaBo HanpaensaTb B MUHMCTEPCTBO rocygapCTBEHHOrO yrnpaBreHus,
NHPOPMALMOHHBIX TEXHONOrMI 1 cBaA3n MockoBcKon obnacTu xanobbl Ha HapyLleHne nopsaka
npegocTaBneHns  MyHUUMNAnNbHOWM  yCnyru, MOBreKwee ee  HenpeacrtaBfneHve  unu
npefocTaBfieHMe C HapyLleHWeM CpoKa, YCTaHOBJSIEHHOrO HacToAWUM AOMUHUCTPATUBHbLIM
pernaMmeHToM.

23.4. paxgaHe, nx obbeguMHEHUs U OpraHu3auMm Ond OCYLECTBEHUS KOHTPONs 3a
npegocTaBfeHneM MyHUUUNANbHOW YCAyrm WMEKT NpaBoO HanpasnAaTb B AOQMUHUCTPaUMIO
MHOMBMAYaANbHbIE N KONMNEKTUBHbIE OOpalleHns C NpeanioXXeHUAMU Mo COBEPLLUEHCTBOBAHUIO
nopsiaka npefocTaBneHns MyHULMNAanbHON YCNyru, a Takke xanobbl U 3asBneHns Ha AencTBns
(6e3pencTBme) OOMKHOCTHLIX NUL, AOMUHUCTPAUUK, MYyHUUMNANbHbLIX CryXawux, paboTHMKOB
AOMUHUCTPAUMW,  OOMKHOCTHbIX 1NUL U MPUHATBIE UMW pelleHusi, CBS3aHHble C
npegocTaBfieHMeEM MyHULMNANbHOW YCyru.

23.5. KoHTposb 3a npefocTtaBrieHneM MyHULMMNANbLHOW YCIyr, B TOM YMCIEe CO CTOPOHbI
rpaxgaH, ux obbeguHeHU U opraHuM3auumin, OCyLLeCTBNSeTCs NOCPeaCcTBOM OTKPbITOCTU
AeaTenbHOCTM AOMUWHUCTpaUMW, Npu NpedocTaBneHnn MyHUUMNAanbHOW YCryrn, MoryvyeHus
NMOSIHOW, akTyanbHOM W  [OCTOBEPHOW uHGoOpmauMm O nopsigke  npeaocTaBreHus
MYHULMNANbHOW YCyrM M BO3MOXHOCTU gocyaebHOro paccMoTpenuns obpauieHmii (kanob) B
npouecce nony4YeHnsa MyHUUMnanbHOM yCnyru.

V. OocynebHbin (BHecynebHbIN) NopsaoK obxanosaHus pelleHnn n gencteun (besgencrans)
AOMWHUCTPAaLMKN, OOMMKHOCTHBIX NUL, MyHULUMNAnNbHbIX CryXalmx, paboTHUKOB
AOMUHUCTpauum

24. Cnocobbl UHOPMMPOBAHUSA 3aaBUTENEN O nopsiake gocyaebHoro (BHecyaebHoro)
obxanoBaHus

24.1. WHdopmunpoBaHne 3asiButenen o nopsgke pocygebHoro (BHecynebHoro)
obxanoBaHusa peweHun n genctemn (6es3pgenctemst) AoMUHUCTPaUuK (ee OOSMKHOCTHbBIX N,
MyHUUMNAnNbHbIX cryxawmx, pabotHukoB), M®Ll (pabotHukoB MOLL) ocywecTBnsaeTca
NocpeacTBOM  pasMelleHns WHopmaumm Ha CcTeHgax B MecTax npenocTaBreHus
MyHUUMNANbHbIX YCryr, Ha oduuunanbHbiX cantax AgmuHuctpauuu, PIITY, a Ttakke B xoae
KOHCYNbTUPOBaHUSA 3asBUTENEN, B TOM Yucre nNo TenedoHy, aNeKTPOHHON noYvTe u npu IN4YHOM
npueme.

25. ®opmbl 1 cnocobbl Nogayvn 3agaBUTENAMM Xanoobl
25.1. JocynebHoe (BHecynoebHoe) obxanoBaHue pelieHun n gencteun (besgencrasnsd)
AOMUHMCTPAUMM  (OOSDKHOCTHBLIX NUL, MyHMUMMAnbHbIX cryxawmx, pabotHukos), MOL|
(paboTHUKOB) ocyllecTBnseTca ¢ cobnogeHmem TpeboBaHuin, ycTaHOBNEHHbIX PeaepanbHbiM
3akoHoM Ne 210-9®3B nopsagke, ycTaHOBMAEHHOM nocTaHoBneHnem lNpasutensctea MoCKoBCKOM
obnactu ot 08.08.2013 Ne 601/33 «O6 yTBepxaeHumn NonoxeHuns o6 ocobeHHOCTAX nogayn u



paccMoTpeHns xanob Ha pelweHus un gencteusa (6e34ercTBME) MCMONHUTENBbHBLIX OpPraHoB
rocygapcteeHHoun Bnactu MockoBckon obnactu, NpegocTaBnAwLWLMX rocygapCTBEHHbIE YCNyri,
N NX OOSMKHOCTHbIX UL, FOCYAAPCTBEHHbIX MPaXK4aHCKMX CRYXKaLnX UCMONMHUTENbHbIX OPraHoB
rocygapcrtBeHHon Bractu MockoBckon obnactu, a Takke MHOro(yHKUMOHanbHbIX LIEHTPOB
npeaocTaBNeHnsa rocyaapCTBEHHbIX M MyHMUMNanbHbIX ycnyr MockoBckon obnactm m ux
pabOTHMKOBY.

25.2. XXanoba nogaetca B nucbMeHHoOM ¢opMe Ha OymakHoOM HocuTene (ganee — B
NMMCbMEHHOWN hopMeE) U B 3NEKTPOHHON hopme.

25.3. lNpuem xanob6 B nMCbMEHHOW popme ocyuiecTBnaeTcd, AgMuUHUCTpaumen (B
MecTe, rae 3asBuTenb (nNpeactaBuTeNlb 3asBUTENs) MNofdaBan 3asiBfieHne Ha nonyveHue
MYHMUMMNANbHON YCMyrn, HapylleHue nopsaka kotopon obxkanyetcs, nubo B MecTe, rge
3aaBuTenemM nosnyvyeH pesynbTar nNpefocTaBfieHUs YKa3aHHOW MYHULMNANbHOW  YCIyru).
YKanoba B nucbMeHHON hopmMe MOXeT BbITb TakKe HanpasfeHa no noyTe.

25.4. B aneKkTpoHHOM hopme xanoba MoxeT bbITb NogaHa 3asBUTENEM NOCPEACTBOM:

25.4.1. OdouumansHoro canta lNMpaeutensctBa MockoBckon obnactun B cetn IHTepHeT.

25.4.2. OdouumanbHoro cata AgMUMHUCTpaumn B cetn MHTepHeT.

25.4.3. PII'Y, 3a nckniodeHnem xanob Ha pelieHnsa n gencrena (besgencrene) MOL, n
nx paboTHUKOB.

25.4.4. ®epepanbHOM rocygapCTBEHHON MHPOPMALNMOHHOM CUCTEMbI, obecnevmnBatoLLEen
npouecc pgocyaebHoro (BHecyaebHoro) obkanoBaHWsA pelueHun n aencteui (6esgencrauns),
COBEPLUEHHbIX MpXU NPeaoCTaBfeHMM rOCYAApPCTBEHHbIX WM MyHUUMNAnNbHbIX ycnyr, 3a
NCKMoYEHNEM Xanob Ha pelueHns n gencrems (6esgenctame) MOL, n nx paboTHMKOB.

MpunoxeHwne 1

K AOMUMHUCTPATMBHOMY  perfiameHTy
NpeaocTaBnNeHNs MyHULUMMNANbHON YyCnyrun
no co3gaHul CceMenHoro (poaoBoro)
3aXOPOHEHMUS Ha TEeppPUTOPUN FOPOACKOro
okpyra Koponés MockoBckorn obnactu

dopma

Komy:

(dbamunusa, nma, oTyecTBo (NocnegHee -
npv Hanu4uMm) OrM3n4eckoro nNnua,
obpaTuBLLEro 3a npegocTaBrieHnemM
MyHMLMNanbHOW ycnyru, agpec Mecta
Xutenbctea (agpec mecTta npedbiBaHus),
agpec an.noYtbl (ecnv umeeTcs)

NPEOBAPUTENIbHOE PELWEHWE
O NpefocTaBneHn MecTa Ans co3faHna cCeMenHoro (PoaoBOro) 3aXopoHeHus

1. MpuHaTL npeaBapuTenbHoe pelleHne o) npefocTaBneHun




(ykasbiBaetca ®PUNO (nocnegHee - npy HanNnuyMmn) nuua, B OTHOLLEHUM KOTOPOrO MPUHSATO
npenBapuTenbHOE peLueHne)
MecTa Ans cOo34aHusi CEMENHOro (podoBOro) 3axXOPOHEHMS, PacnoSyIOXKEHHOro Ha kragbwve

(HaMmeHoBaHMWe knaabuwa, ero MecToHaxoxaeHue (agpec)
NOEeHTUPUNKALMOHHBIN Homep CEMEWNHOro (popoBoro) 3aXOpPOHEHUA
, pasmep cemenHoro (poLoBOro) 3axOPOHEHUS

(kB. METPOB).

2.
(ykasbiBaetca ®NO (nocnegHee — Npu HaNMYUKU) nuua, B OTHOLLEHUN KOTOPOTO NMPUHATO
npenBapuTenbHOE peLLeHne)

Heobxo4MMO Npou3BecTM onnaTty 3a NpeaocTaBfieHMe MecTa Ans CO34aHuA CeMenHOoro
(poooBoOro) 3axopoHeHUs1 B COOTBETCTBMM C YacTbto 9 ctaTbn 13 3akoHa MockoBckon obnactu
Ne 115/2007-O3 «O norpebeHmn wn noxopoHHoM pgene B MockoBckon obnactm» 3a
npegocTaBneHne mecta AN CO34aHUa CeMenHoro (po4oBOro) 3axXOpPOHEHUs B pa3mMepe
(ykasblBaeTca cymma nnatexa nponucbid) B CPOK
(kBUTaHUmMs 06 ynnarte npunaraetcs).

OcHoBaHue: 3asaBneHne ,

(ykasaTtb ®UO (nocnegHee — Npy HaNUYUKN) 3a8BUTENS)

perncTpaunoHHbIi HOMep oT
(AOMKHOCTDL) (PUNO [OMKHOCTHOrO NMua ynormHOMOYEHHOro
opraHa MeCcTHOro camoynpaBrieHus B cgepe
OneKTpOHHasA NOANUCH AOMKHOCTHOIO norpebeHnst 1 NOXOPOHHOTO Aena,
nmua ynosIHOMOYEHHOro opraHa nognuncasLLEero npeasapuTenbHoe peLleHne)

MeCTHOro caMoyrnpasreHus B cepe

norpe6eHnst 1 NOXOPOHHOrOo Aena
« » 20 r.

MpunoxeHwne 2

K AOMUMHUCTPATMBHOMY  perfiameHTy
NpeaocTaBnNeHNsa MyHMLUMMNANbHON YyCnyrun
no co3gaHul CeMenHoro (poaoBoro)
3aXOPOHEHUSI Ha TeppUTOPUN FOPOACKOrO
okpyra Koponés MockoBckorn obnactu

dopma

Komy:

(dbamunus, nms, otyecTBo (NnocnegHee -
npy Hann4yum) pmsmyeckoro nuua,
obpaTumBLUErO 3a NpeaocTaBreHneEM
MYHULMNANbHOW YCIyru, agpec MecTta
Xutenbctea (agpec mecTta npedbiBaHus),
agpec an.no4tbl (ecnv nmeeTcs)



PELLEHWE
0 NpeaocTaBneHn MecTa ans co3aHns ceMenHoro (PoaoBoro) 3aXxopoHeHUs!

1. MpepoctaBuTe MeCTO [Ans  CO34aHMs CEMENHOro (POAoBOro)  3axOpPOHEHUSs,
pacnonoXxeHHoe Ha knagodwie

(HaMmeHoBaHWe knagbuula, ero MecToHaxoxaeHue (agpec)
HOMep ceKkTopa , Homep psga , HOMep MecTa ,  AnnHa ,
wrpuHa , nnowaab (kB. MeTpOB).

2. BblgaTb yOOCTOBEPEHUE O 3aXOPOHEHUM
(ykasatb ®UO nuua, KOTOPOMY BblOAETCHA Y4OCTOBEPEHME O 3aXOPOHEHUN)

OcHoBaHue: 3asBreHne :
(ykazaTtb ®UO (nocnegHee — nNpu HanNM4Mmn) 3asiBUTENS)

perncTpaunoHHbIn HOMep oT
(BOMKHOCTB) (PNO pomkHOCTHOrO n1ua ynonHOMOYEHHOro
ONeKTPOHHas NOANUCL AOMKHOCTHOIO opraHa MecTHOro camoyrnpasreHusi B cdepe
nvua ynonHOMOYEHHOro opraHa MecTHOro norpebeHnst 1 NOXOPOHHOTO Aena,
camoynpasneHus B cpepe norpebeHns u noanucasLLero npeaBapuTenbHOe peLleHne)

NOXOPOHHOrIo Aea
« » 20 r.

MpunoxeHwne 3

K AOMUMHUCTPATMBHOMY  perfameHTy
NpeaocTaBNeHNsa MyHULUMMNANbHON YyCnyru
no Cco3gaHul CemMenHoro (poaoBoro)
3aXOPOHEHUS Ha TeppPUTOPUN FOPOACKOrO
okpyra Koponés MockoBckorn obnactu

dopma

Komy:

(dbamunus, nma, oTyecTBo (NocnegHee -
npy Hann4yum) pmsmyeckoro nuua,
obpaTtmBLLero 3a npegocTaBreHnemM
MyHUUMNAanbHOW ycryru, agpec Mmecrta
Xutenbctea (agpec mecta npedbiBaHus),
agpec an.noYtbl (ecnv uMmeeTcs)
3asiBreHne  oT ,

perncTpaunoHHbIn
HOMeEp

PELWEHWE
006 oTKase B npefoCTaBreHnn MecTa Ans co3gaHms CeEMENHOro (pPo40BOr0) 3aXOPOHEHUS



B coortBetctBMUM C nocTtaHoeneHnem [lpaButenbctBa MockoBckon obnactm ot
17.10.2016 Ne 740/36 «O6 yrtBepxaeHuun lopsiaka nNpeaocTaBneHus rpaxgaHam MecT Ans
CO34aHusa ceMerHbIX (PoaoBbIX) 3aXOpOHEHUN n MeToauku pacdeTa nnaTbl 3a NpegocTaBneHne
MecTa Ansa  co3gaHua  ceMerHoro  (pogoBOro)  3axXOPOHEeHusi»,  AAMUHUCTPATUBHBLIM
pernameHToM (ykasaTb HaMeHOBaHME U COCTaB PEKBM3NTOB AOMUHUCTPATMBHOIO pernamMmeHTa,
Ha OCHOBaHUN KOTOpOro NPUHATO AaHHoe pelueHue) AOMUHUCTpauns
(ykazaTb nofiHoe HauMeHoBaHwe AOMUHUCTPaLMK)
paccmoTpena(no) 3aseneHne o0 NnpeaocTaBneHnss MecTta Ans Co34aHnst CEMENHOro (POAOBOrO)
3axopoHeHusi Ne (ykasaTb permcTpaunoHHbIn HOMep 3asiBreHns) (qanee COOTBETCTBEHHO
— MyHUUMNanbHas ycnyra, 3asiBfieHme) n npuHana(no) peweHme ob otkase B NpegocTaBrieHnm
MYHULUMNANbHOW yCnyru no crneayrowemy(UM) OCHOBaHUIO(AM):

- PaHee 3asBuTEn0 npegocTaBfieHO MeCTO ANS COo3h4aHus CemMenHoro (pogoBOro)
3aXOpPOHEHMS.

- Hannune B npeacTaBneHHbIX  OOKYMEHTax  HEemnoSsIHOW,  MCKaXXEHHOW  unu
HeJOCTOBEPHOM NHGOPMaLINN.

- HapyweHune cpoka BHeceHus nnaTtbl 3a NpeaocTaBneHWe MecTa Ansi co3aaHust
cemMenHoro (pogoBOro)  3axXOPOHEHUs,  YCTAHOBSIEHHOTO  MYHKTOM 6.4  HacTosLero
AOMWHUCTPATMBHOIO pernamMeHTa.

- HecooTBeTCcTBME  OOKYMEHTOB, YKasaHHbIX B  NyHKTe 8.1 HacToSALLEro
AOMWHUCTPATMBHOIO  pernameHTa, no dopMe WM codepXaHur  TpeboBaHUAM
3akoHogarternbcTBa Poccuinckon denepauum.

PasbscHeHne nNpUYMH(bl) NPUHATMA  pelweHns o6 OTkasze B NpeaocTaBeHuu
MYHULMNANbHON YCNYTIu:

[ononHUTEeNbLHO MHOPMUPYEM:

(ykasbiBaeTcst MHbopmaums, Heobxoanmas Ans ycTpaHeHUss NPUYNH OTKasa B NpeaocTaBneHmm
MYHULMNAnbHOW YCryrn, a Takke MHast AONONMHUTENbHAas MHopMauns NPy HanMynm)

(AOIMKHOCTD) (PNO gOMKHOCTHOrO Nnua ynosTHOMOYEHHOTO
OneKkTpoHHasi NoANUCb JOMKHOCTHOIO opraHa MecTHOro camoyrnpasrieHuns B cepe
nvua yrnosIHOMOYEHHOro opraHa norpebeHnst 1 MOXOPOHHOIO Aena,
MECTHOro camoynpaBneHusi B cpepe noAanucasLLEero npeaBapuTenbHOe peLleHne)

norpebeHnsi 1 NOXOPOHHOro aena

« » 20 r.




MpunoxeHwne 4

K AOAMWHUCTPATUBHOMY perfnameHTy
NpeaocTaBneHNa  MyHULMNANbHOWN
ycrnyrm no CO34aHUK CeMENHOro
(pogoBoro) 3aXOpPOHEeHUs Ha
TEPPUTOPUN  TOPOACKOTO  OKpyra
Koponés MockoBckon obnactu

dopma

YOOCTOBEPEHUME O BAXOPOHEHUW Ne___

|. CBefieHVs 0 nuue, Ha KOTOPOE 3aperncTpMpoBaHO MECTO 3aXOPOHEHNS:

damunusa nuua, Ha KoTopoe 3aperncTpUpoBaHoO MECTO
3aX0POHEHMS:

Nms nuua, Ha KoTopoe 3aperncTpMpoBaHO MecTo
3aX0POHEHMS:

OTyecTBO (NpY HaNU4MNM) NnLUa, Ha KOTopoe
3aperMcTpMpoBaHO MECTO 3aXOPOHEHUS:

[aTa poxaeHust nuua, Ha KOTOPOoe 3aperncTprpPoBaHo
MECTO 3aXOPOHEHMSI:

Il. CBegeHns o Mecte 3aXOpOHEHUS:

HanmeHoBaHue knagouwia:

Agpec knagbuwa:

Bua mecTta 3axopoHeHus:

Homep cekTopa MecTa 3axopoHeHus Ha knagbuiie/Homep
CTEHbI cKopbu (Konymbapus):

Homep psiga mecTta 3axopoHeHus Ha knagbvie/Homep
psga ckopbu (konymbapus):

Homep mecTa 3axOpOHEeHUSA/HOMEP HULLM 3aXOPOHEHMS B
CTeHe ckopbu (konymbapwus):

[nnHa mecta 3aXopOHEHUS:

LIJ|/|p|/|Ha MecCTa 3aXOpPOHEeHUA:

MNMnowage Mecta 3axopoHeHusa/nNnowanb HALWN
3aXOpPOHEHUsl B CTeHe ckopbu (konymbapus) (M°):

Hanuuyune orpaxaeHusi Mecta 3aXOpOHEHWs:

NaeHTUdurKaLmMOHHbI HOMEP MecTa 3axopoHeHUs/HoMep
HULLM 3aXOPOHEHUS B CTEHE CKOpbu (Konymbapun):

Ill. CBegeHusi 0 3aXOPOHEHHbIX NMLAX:

VoeHTndurKkaunoHHbIN HOMEP yMepLUEero:

damunus ymepLuero:

Mmsa ymepuuero:

OT4ecTBO yMepLUEero (Npu Hanuyum):

[lata cmepTtun ymepLuero:

[laTa 3axopoHeHus:

Cnocob norpebeHnsi ymepLuero:




Tun norpebeHns ymepLuero:

Homep HagMOornnbHOro coopyxexus (Hagrpobums):

MaTepuran HagMOrnnbLHOro COOpYXeHust (Hagrpobus):

BbicoTa HaAMOMMNBLHOrO CoopyXeHus (Hagrpobus) (m):

M oeHTUdMKaLMOHHbBI HOMEpP yMepLUEero:

damunus ymMmepLiero:

Vms ymepuuero:

OTtyecTBO yMepLiero (Npu Hanu4un):

[arta cmepTtn ymepLuero:

[laTa 3axopoHeHus:

Cnocob norpebeHus ymepuiero:

Tun norpebeHnss ymepLuero:

Homep HagMOrnnbHOro coopyxeHus (Hagrpobums):

MaTepuran HagMOrnnNbLHOro COOpPYXXeHust (Haarpobus):

BbicoTa HagMOrMIIbHOrO CoopyXeHus (Hagrpobus) (m):

IV. CBegeHus o paHee BblAaHHbLIX YOOCTOBEPEHUAX O 3aXOPOHEHUN

Homep ygocToBepeHust 0 3aXOPOHEHUN:

,El,aTa BblAa4n yaooCTOBEPEHNA O 3aXOPOHEHUN!

HavnmeHoBaHue opraHa, BbiAaBLUEro yaAoCTOBEPEHME O
3aXOPOHEHWM:

V. CBeaeHust 06 YNOJIHOMO4Y€HHOM OpraHe MeCTHOro camoyrpaBlieHnd B ccbepe norpe6eH|/|;|
M NOXOPOHHOIO gena

HanmeHoBaHWe ynonHoMOYEeHHOro opraHa MeCTHOIO
camoynpasneHus B ccepe norpeGeHns 1 NoXopoHHOro
fdena:

[omkHOCTb Nnua, yrnorHOMOYEHHOro Ha Bblaavy
YAOCTOBEPEHMUS O 3aXOPOHEHUMN:

damunusa nuua, ynonHOMOYEHHOrO Ha Bblaavy
YAOCTOBEPEHMUS O 3aXOPOHEHUMN:

Nwmsa nuua, YNOJIHOMOYEHHOIoO Ha Bblavy yaoCTOBEPEHUA
O 3aXOPOHEHUN:

OTyecTBO (NpK HaNU4MM) Nuua, yNnoNTHOMOYEHHOIO Ha
Bbl4ayy YAOCTOBEPEHWSI O 3aXOPOHEHUU (MPU HANMYUN):

,El,aTa BblAa4n yaooCTOBEPEHNA O 3aXOPOHEHUN!

Moanuck nuua, ynoriHOMOYEHHOrO Ha Bblaavy
YOOCTOBEPEHUS O 3aXOPOHEHUN :

AneKTpoHHasa noanuch AOMKHOCTHOrO Nnua
YNONMHOMOYEHHOro opraHa MecTHOro camoynpaBneHus
B cdepe norpebeHnst 1 NoXopoHHOro Aena

*B cry4ae OTCYTCTBUS BO3MOXHOCTU TMOAMNUCAHNA YAOCTOBEPEHUS O 3aXOPOHEHUM
ONEKTPOHHOW  MOoAMUCb  [OIMKHOCTHOTO  Nua  YNOSIHOMOYEHHOrO  OpraHa  MECTHOro
camoynpasfieHns MyHuUmMnanbHoro obpasosaHns MockoBckol obracti B cdepe norpebeHms u
MOXOPOHHOTO Aena.



MpunoxeHwne 5

K AOAMWHUCTPATUBHOMY perfnameHTy
NpeaocTaBneHNa  MyHULMNANbHOWN
ycrnyrm no CO34aHUK CeMENHOro
(pogoBoro) 3aXOpPOHEeHUs Ha
TEPPUTOPUN  TOPOACKOTO  OKpyra
Koponés MockoBckorn obnactum

lMepeyveHb HOpMaTUBHBIX NPaBOBbIX akToB, Poccunckon ®enepaunmn, Mockosckorn obnactu,
perynupyowmx npegocraBnieHe MyHULmMnanbHON yernyrm

1. KoHcTuTyumsa Poccuinckon denepaumu.

2. ®epepanbHbin 3akoH 0T 12.01.1996 Ne 8-03 «O norpebeHnn n NOXOPOHHOM Leney.

3. ®epepanbHbin 3akoH 0T 06.10.2003 Ne 131-d3 «O6 obwmx NnpMHUMNax opraHm3aumm
MECTHOro camoynpasneHnusi B Poccuinckon ®eaepaummy.

4. ®egepanbHblin 3akoH OT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIX.

5. ®epepanbHbin 3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHM3aumm npenoctaBneHus
rOCyAapCTBEHHbIX U MyHULMNAMNbHbLIX YCIYr».

6. PenepanbHbIn 3akoH OT 06.04.2011 Ne 63-93 «O6 aneKTpoHHON NOAMMUCUY.

7. NoctaHoBneHue lNpaButensctea Poccunckon degepaumm ot 20.07.2021 Ne 1228 «O6
ytBepxaeHun [paBun paspaboTkm W yTBEpXOeHUA agMUHUCTPATUBHLIX perflaMeHToB
npeaocTaBNeHnsa roCygapCTBEHHbIX YCAYr, O BHECEHMM WU3MEHEHUN B HEKOTOpble aKThbl
MpaBuTtenbctea Poccunckon ®enepaumn n NpusHaHNUM yTpaTUBLLMMN CUIY HEKOTOPbLIX akTOB U
OTAEeNbHbIX NosIoXeHun akTos lNpaButensctea Poccuiickon ®egepauumn».

8. MNoctaHoeneHue lNpaButensctBa Poccuinckon dPegepaumm ot 20.11.2012 Ne 1198 «O
heepanbHON rocygapCTBEHHOW WH(OPMaLMOHHON cucteme, obecnevmBarollen npouecc
pocynebHoro  (BHecygebHoro) obGxanoBaHus pelweHun w  gencteum  (6esnencraeus),
COBEPLUEHHbIX NPX NPEOCTaBEHNN rOCYAAPCTBEHHbIX Y MyHULMNAMbHBIX YCAYr.

9. NocrtaHoeneHue MNpasutenscteBa Poccunckon ®epepaumm ot 22.12.2012 Ne 1376 «O6
yTBepxxaeHun [paBun  opraHu3aumm AOesTeNbHOCTM  MHOrOQYHKLUMOHAmNbHBIX  LEeHTPOB
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHBLIX YCITYr».

10. MNoctaHoBneHue lNpaButensctea Poccumnckon ®egepaunm ot 26.03.2016 Ne 236 «O
TpeboBaHUAX K NPeJOCTaBMNEHUIO B SNIEKTPOHHON (pOpMe rocyfapCTBEHHbIX U MyHULUNANbHbIX
ycryr».

11. 3akoH Mockosckon obnactu Ne 115/2007-0O3 «O norpebeHun n NoXopoHHOM Aene B
MockoBckon obnactmy».

12. 3akoH MockoBckon obnactm Ne 37/2016-O3 «Kopmekc MockoBckon obrnactu o6
agMUHUCTPATUBHbLIX NPABOHAPYLLEHUAXY.

13. 3akoH MockoBckou obnactn Ne 121/2009-03 «O06 obecneyeHnn
GecnpenaTCTBEHHOrO AOCTyNa WHBanNMAOB M APYrMX ManomoOumbHbIX Fpynn HaceneHus K
ob6beKkTam couManbHOW, TPAHCMOPTHOM W  WHXEHEepPHOW WHMpacTpyktyp B MockoBckom
obnactny».

14. NocTtaHoBneHue lMNMpasutensctBa MockoBckon obnactun ot 25.04.2011 Ne 365/15 «O6
yTBepxaeHun [lopsigka pas3paboTkm W yTBEPXAEHUS aAMUHUCTPATUBHBLIX pernameHToB
OCYLLIECTBMEHNST TOCY4apCTBEHHOIO KOHTpONS (Hag3opa) MU aAMUHUCTPATUBHBIX PernameHToB
npeaocTaBneHns rocy4apCTBEHHbIX YCNYr LEeHTparbHbIMU - UCMOMHUTENbHbIMU  OpraHamm
rocygapcteeHHon Bnactu MockoBckon obnactu, rocygapcTtBeHHbIMU opraHamy MOCKOBCKON
obnactny».

15. NocTtaHoBneHue lNMpasutensctea Mockosckon obnactn ot 08.08.2013 Ne 601/33 «O6
yTBepxaeHun lNonoxeHns 06 0cobGeHHOCTAX Mogaym U pacCMOTPEHMs Xanob Ha pelleHus u
penctens (6e3genctame) UCNONHUTENbHBIX OpPraHoB roCygapCTBEHHOW Bractm MocCKOBCKOWM



obnactn, nNpefocTaBNAWNX [OCYAAPCTBEHHbIE  YCyrM, U WX  LOSKHOCTHbIX v,
roCyAapCTBEHHbIX [PaXOaHCKNX ChyXalmX WCMOMHUTENbHbLIX OpPraHoB rocyaapCTBEHHON
Bnactu MockoBcko obnactn, a Takke MHOMO(YHKUMOHAmNbHbLIX LIEHTPOB NpeaoCTaBreHUs
rocyapCTBEHHbIX U MyHUUMNanbHbIx ycnyr MockoBckon obnactu n nx paboTHUKOBY.

16. NocTtaHoBneHue lMNMpasuTtenbsctBa MockoBckon obnactn ot 16.04.2015 Ne 253/14 «O6
yTBEepxXaeHun lopsaka OCyLWeCTBNEHNA KOHTPONSA 3a npefoCTaBreHMeM rocygapCTBEHHbIX U
MyHMUMNANbHbIX YyCnyr Ha Tepputopun MockoBckon 0651acTM U BHECEHUUM WU3MEHEHUN B
MonoxeHne o MuHUCTEpPCTBE rocyaapCTBEHHOINO ynpaBreHUsi, MH(POPMaLMOHHBIX TEXHOMOMMN
n cBA3n MockoBckon obnacTuny.

17. TMoctaHoBneHue [MpaButensctBa MockoBckon obnactu ot 17.10.2016 Ne 740/36
«O6 yTtBepxaeHumn [Mopsiaka NpeaocTaBneHUsa rpaxgaHam MeCcT ONns COo3[4aHusi CeMEerHbIX
(popoBbIx) 3axopoHeHUn 1 MeToanku pacyeTa nnaTbl 3a NpefocTaBneHne MecTta Ans co3gaHns
cemMernHoro (pooBOro) 3aXOPOHEHUS».

18. MNocTtaHoeneHue lMNMpaButenbctBa Mockosckon obnactn ot 31.10.2018 Ne 792/37 «O6
yTBEPXAEHUM TpeboBaHW K dhopmMaTaM 3asiBfIEHMIA N MHbIX JOKYMEHTOB, NpeacTaBnseMbiX B
opmMe INEKTPOHHbIX AOKYMEHTOB, HEOOXOAMMBLIX ONA NpeaoCTaBNEeHUA rocyaapCTBEHHbIX U
MYHMUMNANbHbIX YCNYr Ha TeppuTopun MockoBckor obnacTtuny.

19. PacnopsikeHne MuHUCTepcTBa rocydapCTBEHHOIO ynpaBneHnsa, MHAOPMaUMOHHbIX
TexHosnormm n ceasm Mockosckon obnactn ot 21.07.2016 Ne 10-57/PB «O pervoHansHoOM
cTaHOapTe opraHu3auun AesTerbHOCTU MHOrogYHKUMOHArbHbIX LEeHTPOB NpeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNanbHbIX ycnyr B MOCKOBCKoOM o6nactmy.

20. PacnopshkeHne MwuHucTepcTBa rocygapCTBEHHOro ynpasrieHUsl, MHOPMaLMOHHbLIX
TexHonorun n ceasnm Mockosckon obnactu ot 30.10.2018 Ne 10-121/PB «O6 yTtBepxaeHun
MonoxeHns 06 ocyLeCcTBNEHNUN KOHTPOMS 3a NOPSAKOM NpeaoCTaBfeHNs rocyqapCTBEHHbIX U
MYHMUMNANbHbIX YCNYr Ha TeppuTopumn MockoBckor obnacTtuny.

21. PacnopsbkeHne [naBHOro ynpaBneHusi permoHanbHon GesonacHocTn MocKoBCKowm
obnactmu ot 14.05.2019 Ne 19-PIY «O peanusauum oOTOENbHbIX MNOMOXEHUN 3akoHa
MockoBckor obnactn Ne 115/2007-O3 «O norpebeHnn n noxopoHHoMm aene B MockoBckom
obnactny».

22. PacnopspkeHne [naBHOro ynpaBneHusi permoHanbHon 6GesonacHoctn MockoBcKowm
obnactu ot 25.12.2019 Ne 53-PI'Y «O peanusauumn oTAeNbHbIX NOMOXEHUN 3aKoHOAATENbCTBA
MockoBckor o6nactu No nNPeaoCTaBfEHUIO MECT 3aXOPOHEHUA ONA CO30aHUS CEMENHbIX
(poOoBbIX) 3axOpOHEHMM Ha OOLLECTBEHHbIX W BOEHHbIX MeMopuarnbHbIX Krnaabuuwiax,
pacnonoXeHHbIX Ha Tepputopmm MockoBCcKon obnactmy.

23. YcTtaB ropogckoro okpyra Kopones Mockosckon obnactu ot 20.04.2022 Ne 319/74

MpunoxeHwne 6

K AOMWUHUCTPATMBHOMY permnameHTy
NPegoCTaBneHNss  MyHULMNANbHON
ycrnyru no CO3[aHWUK  CEMEWHOro
(pogoBoro) 3axXOpOHEHMSA Ha
TEPPUTOPUN  TOPOACKOrO  OKpyra
Koponés MockoBckorn obnactu

dopma

(HanmeHoBaHWe yNnonHOMOYEHHOIO
opraHa MecTHOro caMoyrpaBrieHus B



chepe norpebeHmst 1 MOXOPOHHOIO
aena)

(dbamunus, nms, oT4eCTBO
(nocnegHee - Npy HaNU4YUK)
3aaBUTENS, agpec mecta
Xutenbctea (agpec mecTa
npebbiBaHUA), agpec amn.noYThbl
(ecnu nmeeTcs), KOHTAKTHbIN
TenedoH)

(pEKBU3NTBI AOKYMEHTA,
YLAOCTOBEPSIOLLEro JIMYHOCTb)

(pPEKBU3NTLI 4OKYMEHTA,
noaTBepXAatoLEero nofHOMoYUs:
npeacTaBUTeENs 3asBUTENS, B
criyyae, ecnu 3asiBfieHve nogaeTcs
npeacTaBuTeENeM 3asBUTENS)

3AABIEHNE
O NpefocTaBneHn MecTa Ans co3faHna CeMenHoro (PoaoBOro) 3axopoHeHus

Mpowy npefocTtaBuTb MECTO ANA CO34aHUA ceMenHoro (podoBOro) 3axOpPOHEeHUs,
pacnonoXxeHHoe Ha knagodviie

( HanmeHoBaHMWe knagbuwa, ero MecToHaxoXxaeHue (agpec)
NOEHTUPUKALUMOHHLIN HOMEpP MecTa CeMerHOro (PoLoBOro) 3axXOPOHEHWUS
pasmep (nnowanb) (kB. MeTpoB), LWKUPUHA , OnnHa M BblgaTb
yOOCTOBEPEHNE O CEMENHOM (POOOBOM) 3aXOPOHEHUM.

MNpunarato JOKYMEHTbI:
1.
2.
3.

(noanuck 3aaBuTENS) (narta)



MpunoxeHwe 7
K  AOMWHUCTPATUBHOMY  perfiaMeHTy

npegocTaBneHns MYHMLUMMNANbHON
ycrnyrm  no  CO34aHuK  CeMENHOro
(pogoBoro) 3aXOpPOHEHUS Ha

TeppuTopun ropoackoro okpyra Koponées
MockoBckon obnacTu

Onuncanue OOKYMEHTOB, HeobxoauMbIX Ans npenocrasiieHnA MyHI/ILI,l/lI'IaJ'IbHOIZ ycnyru

KaTteropus HanmeHoBaHMe JOKyMeHTa Mpwn nogaye B AOQMUHUCTpaLINIO Mpwn anekTpoHHOM Nogaye NocpeacTBOM
OOKYyMeHTa PMry
1 2 3 4
[oKyMeHTbI, HeobxoauMble OS5 NpeAoCTaBneHUss MyHULMNanbHOW ycrnyrn n obsasatenbHble Ans npeacTaBneHns 3agasutenem
3asaBneHune 3agBneHne  OOMMKHO  OblITb  NognucaHo | 3anonHseTca  MHTEepakTuBHas  dopma
COBCTBEHHOPYYHOM MOANUCBID  3asaBUTENS | 3adBMNeHUs
nnu npeacrasutens 3aaBuTens,
YNOSTHOMOYEHHOIO Ha nognucaHue
3asBNeHNS.
[OKyMeHT, MacnopTt rpaxxgaHvHa | lNMpegcrtaBngeTcs NOASIMHHUK OKYMEHTa Ans | ONEeKTPOHHbIM  obpa3  JOKYMeHTa He
yooctoBepsowmnn | Poccuinckon ®epepaumm CHATUA KON OOKyMeHTa. Konust goKymeHTa | npegoctaBnseTcs, 3adaBuUTEnNb
NNYHOCTb CHMMaeTca 2, 3 cTpaHuubl bnaHka nacnopTa, | (npeactaBuTenb 3asBuTeEnNs)

a Takke ¢ 5-12 ctpanuubl 6naHka nacnopTa
(CTpaHuu, UMetoLnX OTMETKM O perncTpaumm
rpakgaHunHa)

aBTopmuayetcsa Ha PIII'Y nocpencrsom
NnoaoTBEPXOEHHOW Yy4YeTHOMW 3anmcu B
ECUA.

Mpwn nogade 3adaBneHus
npeacraButTenem 3aaBUTEnNS
npeacTaBnsieTca  3neKkTPoHHbIM  obpa3s
AOKYMEHTa, YOOCTOBEPSIOLLENO JINYHOCTb
3aaBuTens. MpeacrtaesnsaeTcs
SMEKTPOHHLIM 06pa3 2, 3 cTpaHuubl
OnaHka nacnopta, a Takke 5 - 12
CTpaHuUbI GnaHka nacnopTta
(npeactaBnseTca  ANeKTPOHHbIM  0bpas




1 2 3 4
CTpaHuL, UMELMX OTMETKM o]
pernctpauumn rpaxxgaHunHa)
MacnopTt rpaxgaHuHa | NpencraBnseTcs NOANMHHUK oKyMeHTa Ans | MNMpeactaBnaeTca  9neKkTpoOHHbIn  obpas
CCCP CHSITUSI KOMWUM JOKYMEHTA AOKyMEHTa
BpemeHHoOe MpeacTaBnsaeTca NOANMMHHUK AOKYMeHTa Ang | [peacraBnseTca  anekTpoHHbIM - obpas
YAOCTOBEPEHNE JIMYHOCTU | CHATUSA KOMUN JOKYMEHTA AOKYMEHT
rpaxgaHmHa  Poccuinckon
depgepaymnm
BoeHHbIn buneT MpenctaBngaeTca NOANMHHMK JOKYMeHTa ans | [NpeacraBnseTca  9NekTpPoHHbIN  obpa3s
CHSITUSI KOMWUM JOKYMEHTA AOKyMEHTa
BpemeHHoe MpenctaBngaeTca NOANMHHMK JOKYMeHTa ans | [NpeacraBnseTca  9NekTPoHHbIN  obpa3s
yAOCTOBEPEHNE, Bbl4AHHOE | CHATUSA KOMUN LOKYMEHTa AOKyMEHTa
B3aMeH BOEHHOro bunera
MacnopTt NMHocTpaHHoro | MNMpeacrtaBnaeTca NOANMHHUK JOKYMeHTa Ans | [NpeacTaBnseTca  9MekTPoHHbING  obpa3s
rpaxxgaHnHa nnbo WHOWM | CHATUS KOMUM OOKYMEHTA AOKyMEHTa
AOKYMEHT, YCTaHOBIIEHHbIN
denepanbHbIM 3aKOHOM
unn  nNpusHaBaembln B
COOTBETCTBUM C
MeXayHapoaHbIM
AOroBOpoOM Poccuiickon
depepaumm B KayecTBe
AOKyMEHTa,
yAOCTOBEPSIOLLETO
NUYHOCTb WHOCTPaHHOIo
rpaxxgaHmHa vnu nuua 6e3s
rpaxkgaHcTBa
[OKyMEHT, [loBepeHHOCTb MpenctaBngeTca NOANMHHMK JOKYMeHTa ans | [NpeactaBnseTca  aNekTPoHHbIN  obpa3s
noaTBEp>KAaroLL M CHATUS KOMUN JOKYMEHTA JOKYMEHTa
NONHOMOYMSA AKT opraHa oneku n MpencrtaBngaeTca NOANMHHMK OOKYMeHTa Ans | [peactaBnseTca  3nekTpoHHbIM - obpas
npeacraButTens nonevynTenbcTBa o CHATUS KOMUN JOKYMEHTA AOKYMEHT
3aaBUTENS Ha3Ha4YeHUn onekyHa




2

3

4

Mpukas 0 Ha3Ha4YeHUn Ha
AOJDKHOCTb pyKoBOAMTENS,
yCTaB opraHuMsaummu, B
KOTOpOW nof Hag30pom
HaxoauTcs
HefeecnocobHbIn (He
NOMHOCTbIO
AeecrnocobHbIN)
rpakgaHuH, pelleHne cyaa
O NMPU3HaHUN rpaXKaaHnHa
HeneecnocoOHbIM

npe,EI,CTaBJ'IFIeTCFI NOAJIMHHUK OOKYMEHTa A5iA
CHATUA KOMUN OOKYMEHT

MpeacrtaBnsieTcsl  3NEKTPOHHbIN
[AOKyMEHTa

obpas

lMpukas o HasHa4yeHUn Ha
AOIMKHOCTb, PyKOBOAMUTENS,
yCTaB McUXmaTpmuyeckoro
cTauunoHapa, pelieHme
cyda o npusHaHuu
rpakgaHuHa
HeaeecnocoOHbIM

MpenctaBnseTcs NOANMHHUK JOKYMEHTa ANns
CHSITUS! KOMWUM JOKYMEHTa

MpencraBnaeTca 3nNeKTPOHHbIN
AOKyMeHTa

obpas




MpunoxeHwne 8

K AOMWHUCTPATUBHOMY perfameHTy
NpeaocTaBneHNa  MyHMLMNANbHON
ycrnyrm no CO34aHUK CeMENHOro
(pogoBoro) 3aXOpPOHEeHUs Ha
TEPPUTOPUN  TOPOACKOTO  OKpyra
Koponés MockoBckon obnactu

dopma

Komy:

damununs, nms, oT4eCTBO
(nocnegHee - Npu HanNU4Mn)
dunaunyeckoro nuua, agpec Mecta
Xutenbctea (agpec mecTa
npebbiBaHUSA), agpec an.noYThbl
(ecnu nmeetcs)

PELWWEHNE
006 oTKase B Npueme AOKYMEHTOB, HE0OX0AUMbIX AN NPeaoCTaBNeHNs
MYHULIMNANbHOM YCRyru

B cootBetctBMM C nocTtaHoeneHnem [lpaButenbctBa MockoBckon obnactm ot
17.10.2016 Ne 740/36 «O6 ytBepxaeHun [lopsiaka npeaocTaBneHnsa rpaxgaHam MecT ans
CO34aHus ceMerHbIX (PoaoBbIX) 3aXOpOHeHUN n MeToauku pacdeTa nnaTbl 3a NpegocTaBrneHne
MecTa Ans  co3gaHus  CeMenHOro  (pogoBOro)  3axXOpPOHEHUs»,  AAMUHUCTPATUBHBLIM
pernameHToM (ykasaTb HaMeHOBaHME U COCTaB PEKBU3UTOB AOMUHUCTPATMBHOIO pernamMeHTa,
Ha OCHOBaAHWWN KOTOPOro NMPUHATO AAHHOE peLleHne) B NpuemMe 3asiBNeHust o npeaocTaBneHnm
MecTa AN Cco3fgaHust CeMenHoro (podoBOro) 3axXOpPOHEeHWsA (Oanee COOTBETCTBEHHO —
3asiBfieHne, MyHuuMnanbHasa ycrnyra) U AOKYMEHTOB, HeobxoOouMmbiX Ans NpegocTaBneHus
MyHUUMNaneHon ycnyru, Bam oTkasaHo no creaytowmmMm OCHOBaHUSM:

- ObpalleHne 3a npegoCTaBNEHMEM MyHMUMNANBHOW yCnyri, kotopas AgMuUHUCTpaLumen
He NpeaocTaBnsieTcs;

- MpepctaBneH HEMOMHbIA KOMMNEKT AOKYMEHTOB, HEOOXOAMMBLIX ONs NPeaoCTaBEHUSs
MYHUUUNANbHOW YCRyru;

- [lokymMeHTbI, HeobxoamMmble ANs NpeaocTaBfeHNs MyHULMNAnNbHOW YCryru, yTpaTuim
CUny, OTMEHEHbI NN ABAAITCA HEAENCTBUTENbHLIMU HA MOMEHT OOpaLLeHns C 3asiBNIeHNEM.

- HecooTBeTcTBME KaTeropum 3asiBATENS KPyry nuy, YyKasaHHbIX B NYHKTe 2.2
ALOMUHUCTPATUBHOIO perfnameHTa;

- JOKyMeHTbl cogepaT MOO4YMCTKU, a TakkKe WCMNpaBfeHUs TekcTa, He 3aBepeHHble B
nopsigke, yCTaHOBEHHOM 3akoHoAaTenbcTBoM Poccunckon degepaumm, 3akoHo4aTENbCTBOM
MockoBckoin obnacTu;

- [lokyMeHTbl cogepxaT MOBPEeXAEHUs, Hanuyine KOTOPbIX He MO3BOMSEeT B MNOSIHOM
obbeme wucnonb3oBatb MHGAOPMALMIO WU CBEOEHWUA, COAeEpXawmeca B AOKyMEHTax Ans
npegocTaBfieHNss MyHUUMNANbHOW YCNyru;

- HekoppekTHoe 3anonHeHne obsi3aTenbHbIX NOMen B 3asBNEHUN, B TOM Yncre B popme
MHTEpPaKTUBHOro 3aaBreHust Ha PIITY;



- NpepocTtaBneHne 9nekTPOHHbIX 0b6pa3oB [oKyMeHTOB nocpeactsom PIITY, He
NO3BONAKOLWMX B MOSIHOM OB6beME NpounTaTb TEKCT AOKYMEHTa WU/MNn pacrno3HaTb PeKBU3UTHI
AOKYMEHTa;

- 3asBneHne nodaHo IMUOM, HE MMEKLWUM MOIHOMOYMIA MNPEeACTaBnAaATb WUHTepechl
3agaButens;

- MocTynneHne 3asiBNEHUA aHanorm4yHOro paHee 3aperncTpMpoBaHHOMY 3asiBNIEHUIO,
CPOK NpefoCTaBNeHns MyHULMNAansHOW YCIyrn No KOTOPOMY HE UCTEK HA MOMEHT MOCTYNNeHUs
TaKoro 3asiBfeHns

PasbsicHeHne npuynHbI MNPUHATMS pelleHust o6 oTkase B npvemMe [OKYMEHTOB,
Heo6XxoaNMbIX ANs NpeaoCTaBNeHNSt MyHULMNANbHOW YCIyru:

[ononHUTEeNsHO NHOopMUpPYEM:

(ykasblBaeTcst MHopmaums, Heobxoanmas ons yCcTpaHeHUst MPUYMH OTKasa B npuveme
AOKYMEHTOB, HEOBXOAMMbIX ANsi NPeAoCTaBNEeHNss MyHULMNANbHOW YCyrn, a Takke MHas
AONONHUTENbHAs MHOPMAaLMSA NPU HaNU4mMn)

(BOMKHOCTB) (PNO pomkHocTHOro nuua
YNOMHOMOYEHHOIo opraHa MecTHOro
camoynpasneHus B ccoepe norpebeHns u
MOXOPOHHOro Aena)

OneKTpoHHasA noanuch AOMKHOCTHOrO NuLa
YNONHOMOYEHHOIo OpraHa MeCcTHOro camoynpaBfeHus
B cdoepe norpebeHust 1 NoXopoHHOro Aena

« » 20 .

MpunoxeHwne 9

K AOMWHUCTPATUBHOMY perfnameHTy
NpeaocTaBneHns  MyHULMNanbHON
ycrnyrm no CO34aHUK CEMENHOro
(pogoBoro) 3aXOpPOHEeHUs Ha
TEPPUTOPUN  TOPOACKOTO  OKpyra
Koponés MockoBckon obnactu

dopma

PELWEHWE
06 aHHYNMpoBaHMN paHee NPUHATOro NpeaBapUTENbHOIO PeLLeHNs

B cBA3n c 0T3bIBOM 3asiBrieHUs (N0 MHMLMATMBE 3asiBUTENS) O NpeaoCcTaBneHnn mecrta
ANs co3naHus ceMenHoro (PoaoBOro) 3axXopoOHEHNSA NPUHSATO peLUeHmE:
aHHynMpoBaTb NpeABapuTenbHOE pelleHne O MpeaocTaBNeHnn MecTta Ans  co3gaHus
CeMeNHOro (POAOBOr0) 3aXOPOHEHUS!, NPUHATOE

(HaumeHoBaHWe yNONMHOMOYEHHOIO OpraHa MecTHOro caMmoyrnpaerneHus B cdoepe norpebeHus un
MOXOPOHHOro Aena)



Mo pesynbTaTtaM paccMOTPEHUs 3asBreHns Ne

oT

(AOIMKHOCTDL)

SﬂeKTpOHHaFl noanncb AOJMKHOCTHOIO Jinua

(PUNO gomkHOCTHOro nuua
YNOMHOMOYEHHOIo opraHa MecTHOro
camoynpasneHus B cdepe
norpebeHnsi 1 NOXOPOHHOrO Aena)

YNOSIHOMOYEHHOIO OpraHa MeCcTHOro camoynpaBfeHus

B cchepe norpeGeHnst 1 NOXOPOHHOro Aena

« » 20 .

MpunoxeHne 10

K AOMWHUCTPaATUBHOMY perfameHTy
NpeaocTaBneHnsa  MyHULMNAnIbHON
ycrnyrm no CO34aHUK CEeMENHOro
(pogoBoro) 3aXOpPOHEeHUs Ha
TEPPUTOPUN  TOPOACKOTO  OKpyra
Koponés MockoBckon obnacTu

MepeyeHb
06LMX NPU3HAKOB, NO KOTOPLIM 00bEeAMHSATCSA KaTeropmm 3asiBUTENEN, a Takke KOMOMHaLMM
NPU3HaKoB 3asBUTENEN, KaXKaas U3 KOTOPbIX COOTBETCTBYET OAHOMY BapuaHTy
npeaocTaBnNeHns MyHMLMNanbHOW ycnyrn

O6Lwme npuaHaku, No KOTOPbIM OO BEANHAIOTCS KaTeropmn 3asaBUTENEN

NeNe O6Lwmne npusHaku KaTeropuu 3asisutenemn
Jlnyo, nmetowlee rpaxxgaHcTBo Poccumckon
depepayunm
1. dunsnyeckoe nnuo

MHOCTpaHHbIN rpaXKaaHuH

JInyo 6e3 rpakgaHcTBa

npenocraBiieHNA M

KomburHaumm npusHakoB 3asiBUTENEN, kaxaas U3 KOTOpbIX COOTBETCTBYET O4HOMY BapuaHTy

HUUMNanbHON yCcnyru

NeNe KombuHaumm npnsHakos

BapuaHT npegocTtaBnenns MyHMUMnansHom
ycnyru

1. dusnyeckoe nULo, UMeroLLee
rpaxgaHcTeo Poccuickon
depepaumm, NHOCTPaHHbIN

rpakgaHuH n nuuo 6e3 rpaxxgaHcTea

BapuaHT npegocTasneHns rocyaapcTBeHHOM
yCnyru, ykasaHHbin B nognyHkte 17.1.1 nyHKTa
17.1 AOMUHUCTPATUBHOIO pernameHTa




OMNCAHWNE

Mpunoxexne 11

K  AOMWHUCTPATUBHOMY  perfiaMeHTy
npegocTaBneHns MYHMLUMMNANbHON
ycrnyrm  no  CO34aHuK  CeMENHOro
(pogoBoro) 3aXOpPOHEHUS Ha
TeppuTopun ropoackoro okpyra Koponées
MockoBckor obnacTtu

agMUHUCTPaTMBHBIX AEWCTBUIA (Npoueayp) B 3aBMCMMOCTY OT BapuaHTa NpeAoCTaBNeHns MyHULMNanbHOM ycnyru

|. BapuaHT npegocTaBneHms MyHMUmMnanbHOM yCryrn B COOTBETCTBUM € noanyHkTom 17.1.1 nyHkTa 17.1 AOQMUHUCTpPaATMBHOrO pernameHTa

1. Mprem 3asBNeHns N AOKYMEHTOB, HEOOXOAUMbIX AS1S NPeA0oCTaBNeHNs MyHULUMNANbLHOW yCryrn

MecTo HanmeHoBaHue Cpok Kputepun npuHaTtua TpeboBaHWst K NOPSAKY BbINONIHEHNA aAMUHUCTPATUBHbIX
BbINOSTHEHUSA aAMWHUCTPATUB | BbIMOMHEHMUS peLueHnn npoueayp (aencreni)
aAMWHUCTPATUB | HOro AEUCTBUS | aAMUHUCTpaTH
HOro gencTBus (npouenypbl) BHOIo
(npouenypbl) AencTBns
(Mpouenypsbl)
1 2 3 4 5
PICY/PrNC/ Mprem 1 pabouunn | MocTtynneHuve OcHoBaHueM ansi Havyana agMUMHUCTPATMBHOIO LEWCTBUSA
AOMUHUCTPaUMs | 3asBNEeHNs n | AeHb 3asBneHns B | (Mfpoueaypbl) SABNAETCA NOCTyNfieHne OT  3aaABuTEens
[OKYMEHTOB, COOTBETCTBUN ¢ | (NnpeacTaBuTENna 3asBUTENS) 3aSBNEHNS.
HeobXxoanMbIX dopmon,
ans npvBeaeHHON B | 3asBneHne ocopmnsieTca B COOTBETCTBMM C [MpunoxeHnem
npegocTaBneHu [MpunoxeHun 6 | 6 K ADMUHUCTPATUBHOMY peErnamMmeHTy.
A K AOMUHUCTpaTuMBHOMY | K 3asdBneHuMio npunaratTcs OOKYMEHTbl, YKa3aHHble B
MYHUUUNANbHOM pernamMmeHTy nyHkTe 8.1 AQMUHUCTPATUBHOIO pernameHTa.
ycnyrm

3agaBneHue MOXeT ObITb noaaHo 3agaBuTenem
(npeacraBMTENEM 3asBUTENS) CneayLwmMmmn cnocobamm:
- nocpeacteom PI1Yy;
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B M®L| obecneunBaeTca GecnnaTtHbIN 4OCTYN 3asBUTENEN K
PITY pgna obecneyeHnMss BO3MOXHOCTU  MOSTyYEHUS
MYHULMMAaNbHOW YCNyru B 9NeKTPOHHON dhopme.

- B AOMMHUCTpALMIO JIMYHO.

Mpn nopadve 3aaBneHus nocpeactsom PrIY 3aseutenb
(npencraBuTens  3aaBuTensl) asTopusyeTrca Ha PIIMY
nocpeacTBOM NoATBEPXKAEHHOW y4eTHoM 3anucn B ECUA.
Mpn aBTOPU3aALMM NOCPEACTBOM MOATBEPXKAEHHOW YYETHOM
3anucn ECUA 3asaBneHne cumtaetcs noanucaHHbiM 3L
3asBuTens (nNpeacraBuTend 3asBuTens, YNorHOMOYEHHOro
Ha nognucaHue 3asBneHus).

Mpn nogaye 3asBnEHMs §NKUYHO, [OOSMKHOCTHOE IMUO,
MYHUUMNANbHBLIN - cnyXawun, paboTHUK AgMUHUCTPaLUu,
AOIMKHOCTHOE NULO, AOSMKHOCTHOE nWuOo, yCTaHaenvBaeT
COOTBETCTBME  JUYHOCTU  3aaBuTensa  (npencraBuUTens
3asBuUTENsS) [OOKYMEHTaM, YOOCTOBEPSOWMM JIMYHOCTD,
npoBepsieT [OOKYMEHTbl, noaTeBepXxaatowmne nofHOMOoYUS
npeacTaBUTENs 3asaBUTENS.

Pe3ynbtatom agMMHUCTPaTMBHOIO AEWCTBUS (Mpoueaypbl)
aBnseTca pernctpauna saasneHus Ha Py, s PrC.
PesynbTaT agMUHUCTPATUBHOIO OENCTBUS (PUKCUPYETCS Ha
Py, s PIFC.




2. PaCCMOTpeHI/Ie 3adaBleHnda n JOKYMeHTOB

MecTto HanmeHoBaHue Cpok BbINONHEHUS Kputepuun npnHATUS TpeboBaHus K NOPSAKY BbINOSHEHNS
BbINONTHEHUS aAMWHUCTPATUBHO | aaMUHUCTPATUBHOT peleHuns agMUHUCTPATMBHbLIX Npoueayp (4encTBun)
aaAMWHUCTPATUBHO ro A4encTeus 0 AencTBud
ro AencrTeus (npouenypbl) (npouenypbl)
(npoueaypel)
1 2 3 4 5
PMry/ Pruc/ MpoBepka ToTr xe pabouunn | CooTBeTCTBME OcHoBaHMeM pAns Havana agMUHUCTPaTUBHOIO
AOMUHUCTpaums KOMMMEKTHOCTHN AeHb. B cnydyae | npeactaBneHHbIX aencTens  (npouedypbl) SIBNAETCA  perncrpauus
AOKYMEHTOB no | nogadn 3asaBneHud | 3asBUTENEM 3asBneHns (MPUNOXEHHbIX K HEMY JOKYMEHTOB) Ha
nepeyHto nocne 16:00 | 3agBneHuns n | PMry, s PrXC.
AOKYMEHTOB, paboyero AHA NMBO | AOKYMEHTOB,
HeobxoanMMbIX ANS | B Hepabouun | Heobxoammbix  ons | JOSMKHOCTHOE NULO, MYHULUMNASbHBIN CryXaLlun,
npenocTaBneHus (Npa3aHUYHbIN) npenocTaBneHus paboTHMK AgMUHUCTPauMM nnBO OOMKHOCTHOE
MYHULUMNANbHOM AEeHb — cnefylowun | MyHULMNansHOM nnuo, YMNONHOMOYeHHoe(bI) Ha paccMoTpeHue
ycnyru pabouunn aeHb ycnyrun, TpeboBaHuAM | 3asiBNEeHUs, nposepseT npencTaBfeHHbIE

3aKoHOJaTeNbLCTBA
Poccuiickon
depepaumm, B TOM
yucne
AOMWHUCTPATUBHOIO
pernameHTa

3asiBUTENEM 3asiBrieHne, OOKYMEHTbl Ha npeamer
HanuuMss OCHOBaHMM AnNd OTkasa B npueme
AOKYMEHTOB, HEOBXOANMbIX AN nNpefocTaBneHus
MyHMLMNANbHON ycnyru, npeayCMOTPEHHbIX
nyHKTOM 9.1 AOMUHUCTPATUBHOIO perfiameHTa, a
TaKke Ha npegMeT Hanuuns OCHOBaHWW Angd
OTkasza B MNpegocTaBfeHun  MyHUUMNarbHON
ycnyru, npenycMoTpeHHblx nognyHktammn 10.2.1,

10.2.2, 10.2.4nyHkta 10.2 AOMUHUCTPaATMBHOIO
pernamMmeHTa.
Mpy HanMuMm OCHOBaHWNA, NPEeayCMOTPEHHbIX

nyHkToM 9.1 AOMUHUCTPATUBHOIO pernamMeHTa,
AOIMKHOCTHOE NULO, MYHULMNANbHLIM CIy>XaLlni,
paboTHMK AAMUHUCTpPaUuM nNUBO [OIMKHOCTHOE
nnuo, opmupyeT pewleHme ob oTkase B npueme
AOKYMEHTOB, HEOBXoANMbIX ANs NpefoCcTaBeHns
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MyHUUMManbHOW ycnyru, no ¢opmMme cornacHo
MpunoxeHuio 8 K ALMUHNCTPATUBHOMY
pernamMeHTy.

Mpn HanMnuMm OCHOBaHW, NpPeayCMOTPEHHbIX
nognyHktammn 10.2.1, 10.2.2, 10.2.4 nyxkta 10.2
ALOMUHUCTPATUBHOIO perfamMeHTa, OOJMKHOCTHOE
nUUO, MYHUUMNANbHbIM  CAyXawuni, paboTHUK
AOMuHMCTpauum  nMbo  OOMKHOCTHOE  Nuuo,
dopmmpyet peweHne o6 oOTkaze B ee
npegocTaBneHnn no dopme cornacHo
MpunoxeHunio 3 K ALMUHUCTPATUBHOMY
perfnameHTy.

B cnyyae nogauu 3aasneHus nocpegcrsom PITY
yKkasaHHble peweHus nognucbiBaoTcsa LM
YMNONTHOMOYEHHOrO AOIMKHOCTHOTO niua
AOMUHUCTPaAUMM U HanpaBnaeTCa 3asiBUTENHO
(npeacrasutento 3assutens) B JIMYHbIA KabuHeT
Ha PII'Y B geHb ero nognmcaHus.

B cnyyae nogauM  3asBNEHWS  NIMYHO B
AOMUHUCTPaUMIO, YKa3aHHble peLueHns
NnoANUCbIBaOTCS aurn YNOSTHOMOYEHHOIo
AOIMKHOCTHOMO Nuua AgQMUHUCTPaLUUN N BblaloTCs
3asBuTENO (NpeacraBuTento 3assurtensd) B hopme
9NEKTPOHHOro AOKYMEHTa, pacnevyaTaHHOro Ha
OymaxxHoM HocuTene.

[Mpn oTCcyTCTBUM OCHOBaHUM AN OTKasa B npueme
AOKYMEHTOB, HEOBXOANMbBIX AN NpefoCcTaBneHus
MYHUUMNANbHOM ycnyru, npegycMOTPEHHbIX
nyHKTOM 9.1 AOMMHUCTPATMBHOIO perrameHTa, a




1 2 3 4 5
TaKke OCHOBaHWW Ons OTKas3a B NpefocTaBrneHuun
MyHULUMNanbHON ycnyru, npeaycMOTPEHHbIX
nognyHktamun 10.2.1, 10.2.2, 10.2.4 nyHkta 10.2
AOMUHUCTPATMBHOIO pernameHTa
OCyLLeCTBNAeTCs  MnpuMeM K  PacCMOTPEHUIO
3asBneHns ¢ NnpeacTaBneHHbIMU JOKYMEHTaMMU.
Pesynbtatom agMUWHUCTPATUBHOIO  LOENCTBUSA
ABMSETCA NPUEM K PacCMOTPEHUID 3adBfEHUa U
NPUMNOXEHHbIX K HEMY LOOKYMeHTOB nnbo Bblaadva
(HanpaBneHune)  3asBuTento  (NpegcrasBuTero
3asBuTENs) peweHna o6 oOTkasze B Npueme
AOKYMEHTOB, HEOBXOAUMbBIX AS1 NpeaocTaBrieHust
MyHMUMNANbHOW YCnyru, peweHns ob oTkase B
npeaocTaBneHNN MyHULUMNANbHON yCnyru.
PesynbTtar aZAMUHUCTPATUBHOIO AENCTBUS
dukcmpyetcs Ha PITY, B PTUC.
3. NpeaBaputensHoe peLleHne o NpeaocTaBrneHnn MyHUUUNanbHOM yCryru
MecTto HanmeHoBaHue CpokK BbIMOMNHEHUS Kputepumn TpeboBaHus K NOPSAKY BbIMOSHEHNS
BbINOSTHEHUS agMUHUCTPATUBHO | aAMUHUCTPATUBHO NPUHATUS agMUHUCTPATUBHbIX Npouenyp (4encTBun)
aAMWHUCTPaTUBH ro oencrTeus ro oencreung peLueHuns
oro JencrTeus (npouenypsbl) (npoueaypbl)
(npoueaypsbl)
1 2 3 4 5
AomuHucTpauusa | MNpuHaTtne He nosgHee 1 | CooTBeTcTBME OcHoBaHunem ansa Havana agMUHNCTPATUBHOIO
nmnbo /IPTUC/ | npegBapuTtensHor | paboyero OHS, | NpeacTaBneHHbIX | 4eNCTBUS (npouenypbl) aBnsaeTcs npuem K
PIry O pelweHus O | crnegywwero  3a | 3agBuTenem PacCMOTPEHUIO 3asBIIEHUS U MNPUITOXKEHHBIX K HeMy
npegocTaBfieHMn | QHEM perucTpauum | JOKYMEHTOB, AOKYMEHTOB.
MYHULMNANbHON 3asBneHns HeobxoaMMbIX ANs
ycnyru npegocrtasneHns | [JO'MKHOCTHOE  NMUO, MYyHMUMNANbHbIA  CryXKaluin,




4

5

MYyHULUMNANbHON
ycnyru,
TpeboBaHUAM
3aKoHOoOaTenbCTBa
Poccuiickon
depgepaumm, B TOM
yucne
AOMWUHUCTPATUBHO
ro pernameHTa

paboTHMK AgMuUHUCTpauum nmMbo LOMKHOCTHOE nMLO
dopmmpyeT KBUTAHUMIO C pasmMepoM nfaTtbl 3a
npegocTaBneHne Mecta Ans CO3[4aHuA  CeMEeWHOro
(poooBOro) 3axopOHeHUsl, Ha ocHoBaHun MeToankm

pacyeta nnaTbl, YycTaHoBneHHon [lpaBUTeNnLCTBOM
MockoBckon obnacTtu.
[ormKHOCTHOE  NUUOo,  MYHUUMNANbHbIM - CryXalluun,

paboTHMK AMUHMCTpauuM NGO [OSMKHOCTHOE nULO,
dopmupyet B PIMC npegBaputenbHoe pelleHve o
npegocTaBneHMM Mecta [Afs CO34aHus  CEMENHOro
(pogooBoOro)  3axopoHeHuMss nNo  ¢opme  cornacHo
MpunoxeHnto 1 K ADMUHUCTPATUBHOMY perflaMeHTy.

K npeaBapuUTenbHOMY peLLeHnto npunaraeTtcs
KBUTAHUMA C pekBuauTamm OaHKOBCKOro cyeta U
WHpopmMauuas O  Cpoke  BHeceHuMs  nnatbl  3a
npegocTaBneHne Mecta [Ans co3daHus CeMenHoro
(pOOOBOro)  3axXOPOHEHUS,  KOTOPbIA  HE  MOXET
npeBbllaTb  CPOK, YyKa3aHHbLIN B MNyHKTe 6.4
AOMUHUCTPATMBHOIO perfnameHTa.

B cnyyae nopgaun 3asBnenuss nocpeactsom PriNY

npegBapuTenbHoe pelweHne noanucbiBaetcsa  OUI
YNOMHOMOYEHHOrO AOMKHOCTHOrO niua
AOMUHUCTpaLnm n HanpasnseTcs 3asBuUTENtO

(npeactasutento 3aaBuTens) B JIMYHbIN KabWHET Ha
PIMI'Y He no3gHee pabo4yero gH4, cnegyowero 3a gHem
perncrTpauum 3asBneHus.

B cnyyae nogayn 3asBneHnsa fiM4HO B AOMUHUCTpaUUIO
MpeaBaputenbHoe peweHne noanuceiBaetcs LI
YNOTHOMOY€EHHOr 0 OOIMKHOCTHOIO nvua
AOMUHMUCTpaUuu, n HanpaBnaeTcs 3a9BUTESIO




5

(NnpeactaBsuTento 3aaBUTENS) Ha agpec 3EKTPOHHOM
NnoYThbl, YKasaHHblA B 3asiBNeHun, B JIMYHbIN KabuHeT
3asButens (npegctasutena 3assutens) Ha ENMTY npwu
Hann4uu.

Pe3ynbTaToM agMUHUCTPATUBHOIO OEWCTBUSI SIBNSIETCSA
HanpaeneHve 3asiBUTENt0 (NPeacTaBUTENO 3asiBUTENS)
npeaBapuTENbHOIO peLLeHus.

PesynbTaT agMUHUCTPATUBHOIO OENCTBUS (PUKCUpYETCS
Ha PIIY, PTUC.

4. MpuHATME pelueHns o npegoctasneHnn (06 oTkase B NpegocTaBneHnm) MyHULMNansHOM yCnyru

MecTo HanmeHoBaHne CpoK BbINOMHEHNS Kputepumn TpeboBaHus K NOPSAKY BbIMNOSHEHNSA
BbINONHEHUS aAMWHUCTPATUBHO | aAMUHUCTPATUBHO NPUHATUSA aAMUHUCTPATUBHBIX Npoueayp (4encTBuin)
aAMUHUCTPaTUBH ro AencTBus ro AencrTeus peLweHns
oro gencreus (npouenypbl) (npouenypbl)
(Npoueaypsb!)
1 2 3 4 5
AomuHucTtpauus | lNposepka He nosgHee 8 | lNMocTynneHue B | OcHOBaHueM ans Ha4yana agMUHNCTPATUBHOIO
nn6o /PITNC OTCYTCTBUSA unu | pabounx AHen co | ADMUHUCTpaLMIO Aencteus (npouenypbl) SIBASIETCA MOCTYMNAEHWE Wnn
Hann4nsa OHS  perncTpauum | nHgpopmaumm O | HenocTynneHMe B AAMUHUCTPAUMIO WHGOpPMauun o
OCHOBaHMUN ans | 3aaBneHus B | BHECEHUMN BHECEHMM 3asBUTENEM (NpeacTaBuUTENeEM 3asaBUTENS)
oTKasa B | Cny4yae nMpUHATUA | 3asBuUTenem nnatbl 3a npegocTaBfieHne MecTa Ans  cosgaHus
npenocTaBneHnum peLlleHns o | (npeaocrtaBuTeENemM | CEMENHOrO (POAOBOIr0) 3aXOPOHEHMUS.
MYHULMNANbHOM npegocTaBneHnn 3aaBuTensl) nnathbl
ycnyru, MYHULMNANbHOM 3a [IOMKHOCTHOE  NMUO,  MyHUUMNAnNbHbIA  CIy>KaLlni,
noaroToBka ycrnyrim  nubo  He | npeaocTaBreHne paboTHMK AOMUHUCTPaUMN NMBO AOIMKHOCTHOE NULUO, Ha
npoeKkTa peLueHns | no3gHee 11 | mecTa ANs1 | OCHOBAHUM  MOCTYMMBLUErO KOMIMSEeKTa [JOKYMEHTOB,
0 npegocrtaeneHun | pabounx AHen co | co3gaHus Ncxoasa u3 KpuTepueB NpeaocTaBneHns MyHUUUNanbHON
(o6 oTKase B | OHS pernctpauum | ceMenHoro ycnyru, YCTaHOBIEHHbIX AOMWHUCTPATUBHBLIM
npefocTaBfieHnn) | 3asBfeHus B | (pogoBoro) pernameHToM, B TOM 4ucne ¢ y4eToM WHdopmMauuun o




2 3 4 5
MYHMLMNANbHON criydae npuHATUA | 3aXOPOHEHUS NnocTynfnieHun nnatbl 3a npegocTaBreHne mecTta nns
ycnyru peLleHns 06 co3daHus  cCeMerHoro  (podoBOro)  3aXOPOHEHUS
oTKase B ee onpenensiet BO3MOXHOCTb npeaocTaBneHns
npegoctaBneHnn MyHUumMnansHoun ycnyrm n oopmupyet B PITUC:

- NPOEKT peLleHnss 0 NpeaoCTaBleHnn MyHULMNansHOM
ycnyrm no d¢opme cornacHo [lpunoxenuto 2 K
AOMWHUCTPATUBHOMY  perfiamMeHTy npu  OTCYTCTBUM
OCHOBaHWA  aAng oTKasa B npegocTaBneHnn
MYHUUMNANbHOM  YCNyru, YKa3aHHOro B MNOAMNYHKTE
10.2.3 nyHkTa 10.2 ADMUHUCTPATMBHOIO pernamMeHTa;

- MPOEKT pelleHns ob oTkase B ee nNpefocTaBneHnn no
dopme corflacHo MpunoxeHuio 3 K
AOMWHUCTPATUBHOMY perfiaMeHTy B Cryyae HapyLleHus
CpoKa BHECEeHWs NnaTbl 3a NpefocTaBreHMe Mecra ang
cO3JaHus  ceMerHoro  (podoBOro)  3axXOPOHEHUS,
YCTaHOBJIEHHOIO NYHKTOM 6.4 HacTosLero
AOMWHUCTPATMBHOIO pernamMmeHTa.

PeweHne o npegoctaBneHUU MyHUMUMNANbLHOW YCRyru
npyHMMmaeTca He nosgHee 1 paboyero  AHg,
cnegyrowero 3a gHeM noctynneHna B AQMUHUCTPaLnIo
nHdopmauum n3 MMC Ml o BHeceHun nnatbl 3a
npegoctaBneHne Mecta [Ans co3gaHus CeMenHoro
(poooBOro) 3axopoHEHMS.

PeweHune 06 oTKase B npegocTaBneHnn
MYHMUMMNANbHOM YCNyrM MpUHMMaeTCa B CPOK, He
npeBbiWarowmi 3 pabounx AHEW, cneayrLwmnx 3a gHeM
NCTEYEHMNs1 CpOKa BHECEHUS NNnaThbl 3a NpeaocTaBreHne
Mecta Onsa Cco3gaHua  CeMeWHoro  (poAaoBOro)
3aXOPOHEHUS, yKa3aHHOro B MyHKTe 6.4 HacToswero
AOMUHUCTPATMBHOIO pernameHTa.
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YNOHOMOYEHHOE A0S/MKHOCTHOE NMLOo AAMUHUCTpauum
paccmaTpmBaeT  MPOEKT peleHna Ha npeamer
COOTBETCTBUSA TpeboBaHNAM 3aKoHoAaTenbCcTBa
Poccuimckon depepaumum, B TOM yucne
AOMUHUCTPATMBHOIO pernameHTa, NOofHOThlI U KayecTBa
npegocTaBneHna MyHUUMNAnNbHOW YCnyru, a Takke
OCYLLECTBNSAET KOHTPOSlb CPOKOB NpefoCTaBfeHus
MYHULMNANbHOW YCNyru, NOANUChIBaeT NPOEKT peLleHns
O npefocTaBfeHMM MyHUUMNANbHOM ycnyrm unn o6
OTKase B ee NnpeaocTaBneHnn ¢ ncnosnb3oBaHnem OLI
HanpaBnseT [OOMKHOCTHOMY Ivuy, MyHMUMNanbHOMY
cnyxawiemy, paboTHuKy  AMUHMCTpauum  nNubo
AOIMKHOCTHOE NMUO, ANnd  Bblgayn (HanpasneHus)
pesynbTata npeaocTaBneHuss MyHUUMNAnNbHOW YCryru
3aaBUTENIO (NPeaCcTaBUTENO 3asBUTENS).

PesynbTatoM agMUHUCTPATUBHOIO OENCTBUA ABNAETCS
yTBepxaeHme wu nognucanHne U peweHna o
npegocTaBNeHnn MyHUUMNANbHOM YCNYrn UNn peLLeHns
00 oTKase B ee npegocTaBrieHnu.

Pesynbtat dukcmpyetca B PITNC B Buge pelwieHust o
npegocTaBneHnn  MyHuuunanbHoW ycnyrm  wunm o6
OTKa3e B ee NpefoCcTaBieHuun.




5. Bbligava (HanpaBneHMe) pe3ynbTaTta npeaocraBlieHUA MyHVILI,VII'IaJ'IbHOIZ yCInyru 3adBuUTersto (I'IpeLI,CTaBVITeJ'II-O 3aFIBI/ITeJ'IFI)

MecTo HanmeHoBaHune CpoK BbIMOMHEHUS Kputepum TpeboBaHus K NOPSAKY BbINOSHEHNS
BbINONHEHUS agMUHUCTPATUBHO | agMUHUCTPATUBHO NPUHATUA aZlMUHUCTPATUBHBIX NpoLeayp (4encTBuin)
aAMUHUCTPaTUBH ro AencTeus ro AencTBus peLleHns
oro gencreus (npouenypsbl) (npouenypsbl)
(npoueaypsb!)
1 2 3 4 5
AoMmuHucTpauuna | Belgada 1 pabounin oeHb CooTBeTcTBME OcHoBaHnem ansd Havana aAMWHUCTPATMBHOIO
/IPTNC /PIIY/ | (HanpaBneHue) peLueHns aencteus (npouenypbl) aBnsetca nognucaHue 3L
Moaynb M®L| | pesynbTaTta TpeboBaHUAM YNOSTHOMOYEHHOro AOIMKHOCTHOrO nuua
ENC OY npegocTaBfeHns 3akoHogartenbcTBa | AOQMUHUCTpaLUK pelweHnsa o] npegocTaBneHnmn
MYHULMNANbHON Poccuinckon MYHUUMNANbHOW ycnyrn unn pelieHna ob oTkase B ee
ycrnyru 3asiBUTesnto degepauumun, B TOM | NpegocTaBneHnn B cnydae Bblbopa 3asButenem
(npeactasuTento yucne cnocoba nomnydeHus pesynbTata NpeaocTaBreHus
3aaButens) AOMVHUCTPATMBHO | MyHUUMManbHOW ycnyru, nocpeactsom PITY.
nocpeacTeoM MY perfameHTy
PIry [OofmKHOCTHOE  NUUOo,  MYHUUMNANbHbIM  CRYXaLUun,
paboTHMK AOMWHUCTpPaAUMW HanpaenseT pesynbTaT
npegocTaBneHns MyHuMUMNanbHOW ycnyru B opme
3I1IEKTPOHHOro AOKYMeHTa, noannucaHHoro aurl
YNOSTHOMOYEHHOIO AOIMKHOCTHOrO nuua
AoMnHucTpaummn B JIM4HbIN  KabuHeT  3asBuTens

(npeactasutend 3aasutens) Ha PITY.

3asiBuTENb (NPeacTaBuUTENDb 3asiBUTENS) yBEOOMISeTCs
o FOTOBHOCTY pesynbTaTa npenocTaBneHus
MyHULUMNanbHOW yCnyrM nocpeacTBOM CMeHbl cTaTyca

3as1BrneHns B JIMyHOM kabuHeTe  3aaBuTENS
(npencraeutens 3aasutens) Ha PICY, EMNIY.
3agButenb  (NpeacrtaBuUTENb  3asiBUTENS)  MOXET

nosnly4ynTb pesynbTaT nNpefocTaBfieHUss MyHUUUNAanbHOM
ycnyrn B BbiOpaHHOM npu nopgadye 3aaBneHns MOL




5

MockoBckon obrnactm B BuAe pacrneyaTaHHOro Ha
OymaxHOM  HOcCUTene  3K3emnnspa  SNeKTPOHHOro
AOKYMEHTA.

B atom cnyyae pabotHukom MOL| pacnevaTtbiBaeTcsa mn3
Mogyna M®L, ENC OY Ha OymaxHoM HocuTene
9K3eMNnsip  3MEeKTPOHHOro  AOKYMEHTa,  KOTOpbIn
3aBepsieTca Noanucblo  YNOSTHOMOYEHHOro paboTHMKa
M®L 1 neyaTbio MOL.

Pesynbtatom agMMHUCTPATMBHOIO OENCTBUSA SABNSETCS
yBeOOMITEHNE 3asBUTENA (NpeacTaBuTENs 3asBUTENS)
o} nonyyeHunmn pesynbTarta npeaocTaBneHns
MYHUUMNANbHOW  yCnyrn, MoflyvyeHne  pesynbraTa
NpeaoCTaBNeHNA MyHULMNANbHOW YCyrn 3asBuTeneM
(npeactaBuTenb 3aaBUTENS).

PeaynbTtat cukcupyetca B PIUC.

AOMUHMCTpaUus
nnéo/PIr'nC
/POTY

Bbigava
(HanpaBneHue)
pesynbTaTta
npegocTaBneHns
MyHULMMNanbHON
yCrnyrn 3asiBUTENIO
(NnpeactasuTento
3aaBuTens) B
AOMUHUCTpaumn
NNYHO

1 pabounin oeHb

OcHoBaHveM Ons  Hayana  agMUHUCTPATMBHOIO
aencteus (npoueaypbl) aBnsetca nognucaHue LI
YNOSTHOMOYEHHOr0 AOMKHOCTHOTO nviua
AOMUHUCTPaAUMM  pelleHnss O  npefocTaBrieHum
MYHUUMNAnbHOW YCryrn B criydyae Bblbopa 3asiButenem
cnocoba nonyyeHus pesynbtata nNpegocTaBneHnd
MyHMUMNaNbHON ycnyrn B AQMUHUCTpaLnn

3asaBsuTenb (NpeactaBuTENb 3a8BUTENS) YBEOOMIIAETCA
O FOTOBHOCTM K Bbigaye pe3ynbTata MyHULMNanbHOM
ycnyrm nocpeicTBOM CMeHbl cTaTyca 3asiBNeHus B
JinuHom  kabuHeTe  3asBuTens  (npeAacTtaBuTeNs
3aasuTensd) Ha EMNIY npu Hannyun.

[OMKHOCTHOE  NMUO,  MYyHUUMNAnbHbIA  CIy>KaLlni,
paboTHMK AgMUHUCTPaUMn nMbo AOSMKHOCTHOE nnUO,
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npwv Bblgaye pesynbrarta npeaocTaBneHns
MYHUUMNANbHOW  yCryrM  npoBepsieT  OOKYMEHTbI,
yaocToBepsiioLmne NINYHOCTb 3aaBuTEns
(NnpeactaBsuTenda 3asBUTENs), a Takke [OOKYMEHTHI,
noareepxaatoLume NOSIHOMOYNS npeacrasutens
3asaBuTENS (B Cnyvae, ecnu 3a nonyvyeHmem pesynbtarta
npeaocTaBneHnsa MyHMUMnanbHOM ycnyrm obpaijaeTtcd
npeacTaBuTenb 3asBUTens).

Mocne YyCTaHOBIEHNS NUYHOCTH 3aaBUTENS
(npeacraBuTenss  3asBUTENS)  AOIMKHOCTHOE  NMUO,
MYHUUMNANbHBLIN crnyxawmi, paboTHMK AgMUHUCTpaLmm
nmbo  OOMMKHOCTHOE  INUUO, BblAaeT  3asiBUTENHO
(npeactasuTento 3aaBuTENs) pesynbTar
NpeaocTaBnNeHnsa MyHUMUMNANbHOW ycnyru, B Buae
pacrneyaTaHHOro Ha GymaxHOM HOocuTene 3K3emnnsipa
9NEKTPOHHOIr0 [OKYMEHTa, 3aBEPEHHOro MNoAMUCHIO
AOJDKHOCTHOIMO  nvua, MYHUUMNANbHOrO  Cryallero,
paboTHMKa AgQMUHMUCTPaUnn NMBO JOMKHOCTHOE NULO.
[ormkHocTHOEe nuuo, paboTHUK AgMuHUCTpaumm nnbo
AOIDKHOCTHOE  NWLO, [OOMOMHUTENbHO  HanpaensieT
3asBuTento (NpencraBuTeENto 3asiBUTENsl) pesynbTaT
npenocTaBneHuns MYHMLMNANbHON Ha agpec
31IEKTPOHHOM NOYTbI, YKa3aHHbIN B 3adBEHUN.

PesynbTatom agMMHUCTPATUBHOIO OEUCTBUSA ABNSAETCS
yBeOMNEHNE 3asBUTENst O MOoNfyYeHun peasynbTaTa
npeaoCTaBNeHNss MyHUUMNANbHOW YCNyru, MNonyyYyeHue
pesynbTata npeaocTaBfeHUss MyHUUMNANbHOW YCryrn
3aaBuTenem (NpeacraBuTens 3asaBUTENS).
Peaynbtat cpukcupyetca B PITUC, PITY.




6. Bblgada (HanpasneHne) 3assuTento (NpeactaBmTento 3asaBuTers) yaocToBepeHusi 0 ceMenHOM (POAOBOM) 3aXOPOHEHNN

MecTto HanmeHoBaHue CpoK BbIMOMHEHUS Kputepum TpeboBaHus K NOPSAKY BbINOSHEHNS
BbIMOSTHEHUSA agMUHUCTPATUBHO | agMUHUCTPATUBHO NPUHATUA aZMUHUCTpATUBHBIX Npoueayp (aencTenin)
aAMUHUCTPaTUBH ro AencTeus ro AencTBus peLleHns
Ooro AencTeus (npouenypbl) (npouenypsbl)
(npoueaypsb!)
1 2 3 4 5
AoMmunHucTpaums/ | Belgada He nosgHee 1 | CooTBeTcTBME OcHoBaHunem ansa Havana aAMWHUCTPATMBHOIO
Prnc /pPriry (HanpaBneHue) pabouero OHSA, | ygocToBepeHus aencteus (npoueaypbl) asBnsetca nognucaHue 3L
3a9BUTENIO cnenyLlero 3a | TpeboBaHNAM YNONTHOMOYEHHOIO JOIMKHOCTHOrO nvua
(NnpeactasuTento OHEM NPUHATUA | 3aKoHOoAaTenbCTBa | AOMUHUCTpaUUmK pelweHnsa o] npegocTaBfeHnn
3aaBuTens) peLleHuns, Poccuinckon MYHULMNANBHOWN YCAyIu.
yooctoBepeHna o | AoMuHuctpauven | ®egepauuun, B TOM
CEMENHOM yucne Ha ocHoBaHuKM pelleHnsa o0 npeaocTaBreHnn mecra ans
(poooBom) AOMWHUCTPATUBHO | CO34aHNA CeMEeNHOro (poJoBOro) 3axXOPOHEHUSA, nocre
3aXOPOHEHUU MY perfameHTy BHECEHMS1 nnaTbl 3a NpegocTaBneHne Mecta ans

cOo34aHus ceMenHoro (Po4oBOro) 3axXOPOHEHUs, HO He

nosgHee 1 paboyero [AHA, crneaywowlero 3a AHeMm
NPUHATUSA pelleHus, JOJHKHOCTHbIM nuuom,
MYHULIMNAnNbHbIM Cry>XaLLyM, paBGoTHMKOM

AOMUHMUCTpauuM NMBO AOMKHOCTHBIM nunuom, B PINC
dopmupyeTcsa yOOCTOBEPEHME, KOTOpPOe odopmiseTca
B COOTBETCTBUMU C MpunoxeHnem 4 K
AOMUHNCTPATUBHOMY pErfiameHTy.

B cnyyae nopgaun 3assneHnsa nocpegctesom  PITY

yOOCTOBEPEHNE noanncbIBaeTCs aun
YNONMHOMOY€EHHOTO AOIMKHOCTHOrO niua
AOMUHUCTpaunn n HanpaenseTca 3asBUTENIO

(npeactaBuTento 3asBuTensi) B JIMYHbIA KabuHeT Ha
PIrY.

B cnydyae nogadun 3adaBryieHna JIM4HO B A,EI,MVIHI/ICTpaLI,VIlO
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yOOCTOBEpEHUne noanucbiBaeTcs aur
YNOMHOMOYEHHOIO AOIMKHOCTHOIO niua
AOMUHUCTpaUmn n HanpaenseTcs 3aABUTENIO
(npeactaesuTento 3asiBUTENsS) Ha agpec 3neKTPOHHOM
MOYTbI, YKa3aHHbIN B 3a8BMEHUM.

B cnyyae nmyHoro ob6paweHus 3asBuTens B
AOMUHUCTpaAUMKO 32  NoJslydeHneM  Y[OOCTOBEpPEHUS
AOIMKHOCTHOE  NMUO,  MyHMUMNAnbHbIA  CRyXalui,
paboTHMK AgMUHMCTpauuM nMBO [OMKHOCTHOE nUUO,
npoBepsieT AOKYMEHTbl, yOOCTOBEpPSoWMNE JIMYHOCTb
3asBuTensa (NpeacTaBUTENs  3asBUTENSs), a Takke

LLOKYMEHTbI, noaTBepXxaatoLme MOSTHOMOYMUS
npeactaBuTens 3asBuTens (B criydae, ecnu  3a
nonyyeHvem YLAOCTOBEPEHMS obpataeTcs

npeacTaBuTeNb 3asiBUTENS).

Mocne YyCTaHOBIEHNSA NUYHOCTH 3aaBUTENSA
(Nnpeactasutena  3asBuTensl) AOOSMKHOCTHOE  NuUO,
MYHUUMNANbHbLIN crnyxawmin, paboTHNK AgMUHUCTpaLmm
nMbo  OOMKHOCTHOE  NUUO, BblaaeT  3asdABUTENIO
(npeactaBuTento 3asBUTENS]) YAOCTOBEPEHWE B BUAE
pacrneyaTaHHOro Ha GymaxxHOM HocuTene aK3emnnsipa
3I1IEKTPOHHOrO AOKYMeHTa, noannucaHHoro aur
YNOSTHOMOYEHHOIO OOIMKHOCTHOrO nvuua
ALOMUHUCTpaUunN.

PaboTtHnkom MOL| ymoctoBepeHue pacnedaTbiBaeTcs
n3 Mogyna MoL ENC OY Ha BymaxHOM HocuTene
9K3eMnNnsp  3MEeKTPOHHOro  OOKYMEHTa,  KOTOpbIn
3aBepsieTca Nognucbld  YNOSTHOMOYEHHOro paboTHMKa
MoL 1 nevaTbio MOL.

PesynbtatoM agMUHUCTPATUBHOIO SENCTBUSA ABNSAETCS
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Bblda4ya (HanpaBneHue) 3asBuTento (nNpeacTaBUTENO
3asBUTENS) YAOCTOBEPEHUSI.

PesynbTaT agMUHUCTPaTUBHOIO OENCTBUS (PUKCUpPYETCS
Ha PIIyY, PTUNC.




